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Contract No. NRC-05-86-170
Pag 2 2 *of 3

The following administrative changes are hereby made:

Paragraph B.2. Cost and Fee Infomation is hereby deleted.

Paragraph B.3, Renittance Address is completed as follows:

Name: Comex Corporation
' Address: 1419 Sweetwater Loop|

Olympia, WA 98502

l Paragraph G.1, Consideration is hereby deleted and substituted herewith.

A. The total ceiling amount of this cost-plus-fixed-fee task order
contract is $212,306.

B. The total funds currently available for issuance of individual -

task orders under this contract is $150,000.

.
C. The obligation amount may be unilaterally increased from time to time.,

| by the Contracting Officer by written notice to the Contractor. Any -
such increase shall be for perfomance of Task Order requirements -

initiated during the contract period. The Contractor shall, at no
time, exceed the obligation amount as specified herein. When and if

| the amount (s) paid and payable to the Contractor hereunder shall equal
| the obligation amount, the Contractor shall not be obligated to
i continue performance.of the. work unless and untti the Contracting

Officer shall increase the amount obligated with respect to this'
,
'

contract. Any work undertaken by the Contractor in dxcess of the
obligated amount specified above is done so at the Contractor's
sole risk.

.

Paragraph G.2 Overhead / General and Administrative Rates is completed as
follows:

A. Pending the establishment of final fringe rate which shall be
negotiated based on audit of actual costs, the contractor shall be
reimbursed for allowable indirect costs hereunder at the not to-

exceed rate of a percent of the total direct labor.
-

8. Pending the establishment of final overhead rate
which shall be negotiated. based on audit of actual costs, the
contractor shall be reinbursed for allowable indirect costs
hereender at the not to exceed rate of percent of total direct
costs.

. .
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Paragraph G.5 Project Officer is completed as follows:

Name and Mail Code: Ray Priebe, MNBB 3302
Office Address: Office of Inspection and Enforcement

Washington, DC 20555
Telephone: (301)492-4333

Paragraph G.6 Travel Reimbursement, Subparagraph 1 is changed as follows:

1. Per diem shall be reimbursed at a daily rate not to exceed $90.00.
The per diem amount is comprised of lodging expenses, meals, and
miscellaneous expenses, the total of which shall not exceed the
daily rate.

Paragraph G.6 Travel Reimbursement Subparagraph 2 is completed as follows:
*

.

Area Daily Rate
,

Washington, DC and Vicinity $90.00

Paragraph H.1 Key Personnel is completed to list the following individuals as
essential to the successful performance of the work hereunder.

Charles Haughney '

. .

Gary Bethke
Mark Birnbaum

Paragraph H.10 Security Requirements is hereby incorporated into this
contract.

Performance under this contract shall require an NRC "L"l0ar Regulatoryersonnel
clea rance. The contractor shall submit to the U. S. Nuc
Commission, Division of Security, Washington, D. C. 20555 within thirty
(30) calendar days following contract award, completed Personnel

,
Security Questionnaire Packages for all personnel requiring security
cl earance. Personnel Security Clearances shall be processed and
granted in accordance with NRC Manual Chapters 2101 Part VI. Bulletins
2101-7 and 2101-21 which are hereby incorporated by reference.

i
I
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The following changes are made: .

I. On Page 4, Subparagraph 3, the list of inventoried Operation Center equipment is
attached and made a part hereof.

II. On Page 4, Paragraph C.l.5 References, the NRC Incident Response Program is attached
and nade a part hereof.
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III. On pages 30 through 34 Paragraph L.4 Business / Management Requirements,
is deleted in its entirety, and the foHowing new Paragraphs L.4
Business / Management Requirements and L.5 Technical Proposal Content are
added: -

*

L.4 Business / Management Requirements

A. Cost Proposal

The offeror should provide separate cost infomation bcsed on the
estimates provided in Section C.I.4 and C.2. The total estimated
cost (exclusive of fee) proposed by the offeror will be used for
evaluation purposes only. Any resultant contract will contain an
overall cost ceiling whereby individual task orders may be issued.
Each task order will be individually negotiated and will also
contain a cost ceiling. Offerors are reminded that the statutory
limitation on fee for this type of contract is 10 percent of the
contract's estimated cost, including fee. Therefore, any fee
negotiated for task orders issued under this contract shall not .

'exceed this statutory limitation.
.

The offeror should utilize the Standard Fom 1411, Contracting
Pricing Proposal Cover Sheet in submitting the Cost Proposal.
The Standard Form 1411 is attached to this solicitation as
Attachment No. 4 The offeror is requested to follow the fomat as
detailed in the Attachment to the Standard Fom 1411. " Instructions
for Submission of a Contract Pricing Proposal'." ,

The offeror may, however, submit the necessary information in a
different fomat where the offeror's accounting system makes use of
the fom impracticable, or when required for a more effective and

' efficient presentation of cost infomation. In either instance, the
information furnished shall include pertinent detatis sufficient to>

show the elements of cost upon which the total cost is predicated.

Cost will be evaluated on reasonableness, validity, and reliability.

The " Cost Proposal" must include, but is not limited to, the-

following:
.

Material A detailed listing of items including the-

quantity, basis of cost estimate, unit cost and
sources of cost.

Labor The basis for the estimated hours broken down by-

category and task, and the source of labor
rates. Level of effort data shall be expressed
in staffhours.

Indirect Cost - The source and basis of detemination of all
indirect costs.

Travel The breakdown of all travel by trips,-

segregating all tranportation and per diem

- __ - .__ _ _ _ - _ - - . . _ - _ _ _ . _ . - -_
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costs. Copy of the official Government approval
of the offeror's travel policy, if granted, or
in lieu thereof, a copy of the offeror's travel
policy.

Other The offeror's fiscal accounting period (Fiscal-

Year) and the name, address, and the telephone
number of the offeror's cognizant Government
audit agency,

i

L.5 Technical Proposal Content
,

The Technical Proposal shall not contain any reference to cost. Resource
infomation such as data concerning labor hours, and categories,
materials, subcontracts, travel, computer time, etc., shall be included
in the Technical Proposal so that the offeror's understanding of the
scope of work may be evaluated.

The offeror shall submit with the Technical Proposal full and comple e
information as set forth below to pemit the Government to make a
thorough evaluation and a sound determination that the proposed approach
will have a reasonable likelihood of meeting the requirements and
objectives of this procurement in accordance with the evaluation criteria

i set forth in this Part IV, Section M entitled, " Evaluation Factors for
Award."

,

'

Statements which paraphrase the scope of work without comunicating the
specific innovation proposed by the offeror or statements to the effecte

that the offeror's understanding can or will comply with the scope of
work may be construed as an indication of the offeror's lack of

' understanding of the scope of work and objectives.

'The Technical Proposal shall set forth as a minimum the following:

| a. Discussion of the scope of work requirements to substantiete the
offeror's understanding of the problem and his proposed method of
approach to meet the objective,-

b. Indicate potential problem areas and the approach to be taken to
resolve said areas.

| c. Statements of any interpretations, requirements, or assumptions made
by the offeror,

d. Discuss support personnel and facilities available to assist the
professional personnel,

e. Identify the " Key Personnel," and for the person (s) so identified,
specify the percentage of time currently comitted to other projects
over the course of the proposed contract period of perfonnance.

f. Include resumes for all professional personnel to be utilized in the
i perfonnance of any resulting contract. Include educational

. - . - _ _ - - _ - . . . _ - _ - . - - - . - . - _ - . - . . - . . _ . - - . -___ - _-
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;

background, specific pertinent work experience and a ' list of any
pertinent publications authorized by the individual.

r .

g. Describe the source of personnel required for performance of each,

task and not presently employed by the offeror. If any of the
personnel are under consnitment, describe the terms of the
commitment (s). Note specifically the personnel that will be on
board subject to a contract award.

,

| h. If the offeror plans to obtain consultant services, explain the need'

for such service. List the proposed consultants by names. For each
list show (1) nature of services, (2) fee rate, and (3) total

; consultant fee and any other allowable related costs which may be
.

4

involved, such as travel and per diem. Such fees may not be paid to '

employees of the Contractor or to employees of the U. S. Government.
';

i. If the offeror plans to subcontract any of the work to be performed,
list proposed subcontractors by name. Provide a detailed breakdown
of specific work to be subcontracted and the approximate cost

i involved.
.

;

*

j. Provide a detailed description of the schedule for work and identify
significant1 milestones and completion dates for various subparts.

k. Project scheduling an'd contingency planning demonstrating a logical
progression and integration of the tasks to insure completion'within,

the performance period and without program slippage.
,

1. Management organizational structure delineating areas of
; responsibility and authority under the proposed effort. Describe

the relationship of the project organization to corporate management
and to subcontractors, if any. Discuss the functions and

i authorities of the project manager.

Procedures to periodically review in-house organizational functions,m.
i program reviews and controls and subsequent coordination with the
i NRC.-

i

Management controls expected to be utilized to preclude a contract; n.
i cost growth.

,

The offeror shall list any commitments with other organizations,o.,

i Governmental or private, and indicate whether these connitments will
i or will not interfere with the completion of work and services
| contemplated under this proposal.
,

i p. Describe any significant current contractual and organizational
I relationships of the offeror, its employees or expected
; subcontractor (s), with industries regulated by the NRC (e.g.,
. utilities, etc.) and suppliers thereof (e.g., architect engineers,
i reactor manufacturers, or applicants / licensees, etc.) that might

give rise to an apparent or actual conflict of interest (as

i
!

j

_. . - _ _ . . , _ _ _ . _ _ _ _ , _ . , _ _ . _ _ _ . _ _ . _ . . . _ _ _ _ , . _ _ _ _ _ _ . . _ _ _ _ _ _ _ __ __ _. _ _ _ _ _ _ .
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described in Attachment 2 of this Request for Proposals in the event
of an award to offeror.

.

A negative statement. if applicable, is required to be submitted.

IV. Extension in time for receipt of offers.

The closing time and date for receipt of proposals is until 1:30 p.m.,
Eastern Daylight Time on October 2, 1985

.'
e

,

i

e

o

b

e

't

4
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List of Operations Center Equipment
Without Current Maintenance Agreements

Shure St 6000 Microphone Mixer

Altec Lansing Model 16748 Automatic Microphone Mixer

Amplifier A-906

Amplifier P-912

Ibanez 1/3 Octane Equalized Model GE 3101

Prototype Interface Box to Select:
.

Head Set
Hand Set
Speaker Phone ,

Bridge Monitors
*

,

O

h

4

h

I

!
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AttachmGnt 2
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t

PART 20-1 -- GENERAL

Subpart 20-1.54--Contractor Organizational Conflicts of Interest -

Sec.
20-1.5401 Scope and policy.
20-1.5402 Definitions.
20-1.5403 Criteria for recognizing contractor organizational

| sonflicts of interest.
20-1.5404 Representation.
20-1.5405 Contract clauses. ,

j 20-1.5405-1 General contract clause,
j 20-1.5405-2 Special contract provisions.
;' 20-1.5406 Evaluation, findings, and contract award.. ;

'

20-1.5407 Conflicts identified after award. '

20-1.5408 (Reserved)
20-1.5409 (Reserved)
20-l'.5410 Subcontractors.

,

.
20-1.5411 Waiver.!

20-1.5412 Rimedies.
4

i AUTHORITY: Sec. 8 Pub. L. 95-601, adding Sec.170A to Pub. L.
: 83-703, 68 Stat. 919, as amended (42 U.S.C. ch.14)
,

I 120-1.5401 Scope and Policy [

.i :
-

(NRC)(a)ItisthepolicyoftheU.S.NuclearRegulatoryCommissionto avoid, eliminate or neutralize contractor organizational conflicts
of interest. The NRC achieves this objective by requiring all prospective;

'

contractors to submit infonnation describing relationships, if any, with
:

organizations or persons (including those regulated by NRC) which may;

give rise to actual or potential conflicts of interest in the event of'

contract award.

(b) Contractor conflict of interest determinations cannot be made
i automatically or routinely; the application of sound judgment on virtually
; a case-by-case basis is necessary if the policy is to be applied so as

'

| to satisfy the overall public interest. It is not possible to prescribe
in advance a specific method or set of criteria which would serve toi

! identify and resolve all of the contractor conflict of interest situations
which might arise; however, examples are provided in these regulations >

'

to guide application of the policy. NRC contracting and program officials'

j must be alert to other situations which may warrant application of this :

policy guidance. The ultimate test is: Might the contractor, if awarded;

the contract, be placed in a position where its judgment may be biased. .

j

or where it may have an unfair competitive advantage?i

}
! (c) The conflict of interest rule contained in this subpart applies

to contractors and offerors only. Individuals or firms who have otheri

relat'ionships with NRC (e.g., parties to a licensing proceeding) are not
covered by this regulation. This rule does not apply to the acquisition,

| of consulting services through the personnel appointment process, NRC
!

|
>

| 4CpCdM5M -

--
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|

agreements with other government agencies, international organizations, '

or state, local or foreign governments; separata procedures for avoiding
conflicts of interest will be employed in such agreements, as appropriate.

120-1.5402 Definitions

(a) " Organizational conflicts of interest" means that a relationship
exists whereby a contractor or prospective contractor has present or )planned interests related to the work to be performed under an NRC '

contract which: (1) May diminish its capacity to give impartial, technically
sound, objective assistance and advice or may otherwise result in a
biased work product, or (2) may result in its being given an unfair
competitive advantage.

(b) "Research" means any scientific or technical work involving
theoretical analysis, exploration, or experimentation.

(c) * Evaluation activities" means any effort involving the appraisal
of a technology, process, product, or policy.

(d) " Technical consulting and management support services" means
internal assistance to a component of the NRC in the formulation or
administration of its programs, projects, or policies which normally
require the contractor to be given access to information which has not
been made available to the public or proprietary information. Such
services typically include assistance in the preparation of program
plans; and preparation of preliminary designs, specifications, or
statements of work.

(e) " Contract" means any contract, agreement, or other arrangement
with the NRC except as provided in Section 20-1.5401(c).

(f) " Contractor" means any person, firm, unincorporated association,
joint venture, co-sponsor, partnership, corpor.ation, affiliates thereof,
or their successors in interest, including their chief executives,
directors, key personnel (identified in the contract), proposed consultants
or subcontractors, which is a party to a contract with the NRC.

(g) " Affiliates" means business concerns which are affiliates of
each other when either directly or indirectly one concern or individual
controls or has the power to control another, or when a third party
controls or has the power to control both (41 CFR Il-1.606-1(e)).

(h) " Subcontractor" means any subcontractor of any tier which
performs work under a contract with the NRC except subcontracts for
supplies and subcontracts in amounts of $10,000 or less.

(1) " Prospective contractor" or " offeror" means any person, firm,
unincorporated association, joint venture, partnership, corporation, or
affiliates thereof, including its chief executive, directors, key personnel
(identified in the proposal), proposed consultants, or subcontractors,
submitting a bid or proposal, solicited or unsolicited, to the NRC to
obtain a contract.

2
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(j) " Potential conflict of interest" means that a factual situation
exists that suggests (indicates) that an actual conflict of interest may
arise from award of a proposed contract. The tem " potential conflict,

! of interest" is used to signify those situations which merit investigation
. prior to contract award in order to ascertain whether award would give
! rise to an actual conflict or which must be reported to the contracting
: officer for investigation if they arise during contract perfomance.

I20-1.5403 Criteria for recognizing contractor organizational
conflicts of interest

,

(a) General. Two questions will be asked in detemining whether
actual or potential organizational conflicts of interest exist: (1)Are
there conf 1fcting roles which might bias a contractor's judgment in,

relation to its work for the NRC7 (2) May the contractor be given an
unfair competitive advantage based on the perfomance of the contract?

| The ultimate detemination by NRC as to whether organizational conflicts
of interest exist will be made in light of cosmon sense and good businessi

i judgment based upon the relevant facts disclosed and the work to be
| perfonned. While it is difficult to identify and to prescribe in advance
| a specific method for avoiding all of the various situations or relationships

which might involve potential organizational conflicts of interest, NRC1

personnel will pay particular attention to proposed contractual requirements,

i which call for the rendering of advice, consultation or evaluation
i activities, or similar activities that lay direct groundwork for the

NRC's decisions on regulatory activities, future procurements, and'

j research programs.

(b) Situations or relationships which may give rise to organizational
: conflicts of interest. (1) The offeror or contractor shall disclose

infonnation concerning relationships which may give rise to organizational,

i conflicts of interest under the following circumstances:

| (i) Where the offeror or contractor provides advice and recommendations
to tre NRC in a technical area in which it is also providing consulting,

: assistance in the same ares to any organization regulated by the NRC.

! (ii) Where the offeror or contractor provides advice to the NRC on
the same or similar matter in which it is also providing assistance to
any organization regulated by the NRC.

(iii) Where the offeror or contractor evaluates its own products or
services, or the products or services of another entity where the offeror
cr contractor has been substantially involved in their development or
marketing.

(iv) Where the award of a contract would otherwise result in
placing the offeror or contractor in a conflicting role in which its
judgment may be biased in relation to its work for the NRC or may otherwise
result in an unfair competitive advantage for the offeror or contractor.

-3-
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(2) The contracting officer may request specific infonnation from
an offeror or contractor or may require special contract provisions such
as provided in s20-1.5405-2 in the following circumstances:

(1) Where the offeror or contractor prepares specifications which
are to be used in competitive procurements of products or services
covered by such specifications.

(ii) Where the offeror or contractor prepares plans for specific -

approachas or methodologies that are to be incorporated into competitive
procurements using such approaches or methodologies.

(iii) Where the offeror or contractor is granted access to information
not available to the public concerning NRC plans, policies, or programs
which could form the basis for a later procurement action.

(iv) Where the offeror or contractor is granted access to proprietary
information of its competitors.

(v) Where the award of a contract might otherwise result in placing
the offeror or contractor in a conflicting role in which its judgment

i may be biased in relation to its work for the NRC or may otherwise
result in an unfair competitive advantage for the offeror or contractor.

(c) Policy application guidance. The following examples are
illustrative only and are not intended to identify and resolve all
contractor organizational conflict of interest situations. (1) Example.
The XYZ Corp., in response to a request for proposal (RFP), proposes to
undertake certain analyses of a reactor component as called for in the;

j RFP. The XYZ Corp. is one of several companies considered to be technically
- well qualified. In response to the inquiry in the RFP, the XYZ Corp.

advises that it is currently performing similar analyses for the reactor
manufacturer.

Guidance. An NRC contract for that particular work normally would
not be awarded to the XYZ Corp. because it would be placed in a position
in which its judgment could be biased in relationship to its work for

i NRC. Since there are other well-qualified companies available, there
! would be no reason for considering a waiver of the policy.

(2) Example. The ABC Corp., in response to a RFP, proposes to
perform certain analyses of a reactor component which are unique to one

i type of advanced reactor. As is the case with other technically qualified
companies responding to the RFP, the A8C Corp. is performing various
projects for several different utility clients. None of the A8C Corp.
projects have any relationship to the work called for in the RFP. Based
on the NRC evaluation, the ABC Corp. is considered to be the best qualified
company to perform the work outlined in the RFP.

,

i
,

-4-
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i Guidance. An NRC contract normally could be awarded to the ABC
Corp. because no conflict of interest exists which would motivate bias4

l' with respect to the work. An appropriate clause would be included in
| the contract to preclude the ABC Corp. from subsequently contracting for
i work during the performance of the NRC contract with the private sector
| which could create a conflict. For example, A8C Corp. would be precluded

from the performance of similar work for the company developing the t

advanced reactor mentioned in the example. ;1

,

I (3) Example. As a result of operating problems in a certain type
of commercial nuclear facility, it is imperative that NRC secure specific
data on various operational aspects of that type of plant so as to !;

i assure adequate safety protection of the public. Only one manufacturer
I has extensive experience with that type of plant. Consequently, that !,

company is the only one with whom NRC can contract which can develop and |
4

conduct the testing programs required to obtain the data in reasonable
| time. That company has a definite interest in any NRC decisions that
i might result from the data produced because those decisions affect the
j reactor's design and thus the company's costs.

,

I
l

! Guidance. This situation would place the manufacturer in a role in
; which its judgment could be biased in relationship to its work for NRC. !

Since the nature of the work required is vitally important in terms of |
!

NRC's responsibilities and no reasonable alternative exists, a waiver of ;

the policy may be warranted. Any such waiver shall be fully documented
;

and coordinated in accordance with the waiver provisions of this policy
j with particular attention to the establishmer.t of protective mechanisms ;

,

; to guard against bias. ;

5 (4) Example. The ABC Co. submits a proposal for a new system for
j evaluating a specific reactor component's performance for the purpose of

|
: developing standards that are important to the NRC program. The ABC Co. :

j has advised NRC that it intends to sell the new system to industry once
! its practicability has been demonstrated. Other companies in this

business are using older systems for evaluation of the specific reactor
!component.

Guidance. A contract could be awarded to the A8C Co. provided that-

! the contract stipulates that no information produced under the contract
will be used in the contractor's private activities unless such information i

has been reported to NRC. Information which is reported to NRC by contractors !
will normally be disseminated by NRC to others so as to preclude an

{ unfair competitive advantage that might otherwise accrue. When NRC
| furnishes information to the contractor for the performance of contract

work, it shall not be used in the contractor's private activities unless,

; such information is generally available to others. Further, the contract
i will stipulate that the contractor will inform the NRC contracting'

officer of all situations in which the information developed under the
contract is proposed to be used.

-5-
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i

; (5) Example. The A8C Corp., in response to a RFP proposes to
i assemble a map showing certain seismological features of the Appalachian

fold belt. In accordance with the representation in the RFP and>

: 520-1.5403(b)(1)(1), ABC Corp. infoms the NRC that it is presently
doing seismological studies for several utilities in the Eastern United
States but none of the sites are within the geographic area contemplatedi

j by the NRC study.

Guidance. The contracting officer would nonna11y conclude that
award of a contract would not place A8C Corp. in a conflicting role,

where its judgment might be biased. The work for others clause of 820-
| 1.5405-1(c) would preclude ABC Corp. from accepting work during the ters
i of the NRC contract which could create a conflict of interest.

(d) Other considerations. (1) The fact that the NRC can identify
} and later avoid, eliminate, or neutralize any potential organizational
' conflicts arising from the performance of a contract is not relevant to
I a determination of the existence of such conflicts prior to the award of
i a contract.

| (2) It is not relevant that the contractor has the professional
reputation of being able to resist temptations which arise from organizational
conflicts of interest, or that a follow-on procurement is not involved,
or that a contract is awarded on a competitive or a sole source basis.i

J

' 520-1.5404 Representation
!

[ (a) The following procedures are designed to assist the NRC contracting
| officer in determining whether situations or relationships exist which
;- may constitute organizational conflicts of interest with respect to a
; particular offeror or contractor.

| (b) Representation procedure. The following organizational
| conflicts of interest representation provision shall be included in all
i solicitations and unsolicited proposals for: (1) Evaluation services or

activities; (2) technical consulting and management support services;i

(3) research; and (4) other contractual situations where special organizational;

i cor'Ucts of interest provisions are noted in the solicitation and would
| be included in toe resulting contract. This representation requirement
! shall also apply to all modifications for additional effort under the

contract except those issued under the " changes" clause. Where, however,'

a statement of the type required by the organizational conflicts of
interest espnsentation provision has previously been submitted with
regard to the contract being modified, only an updating of such statement;

j shall be required.

:

-6-;
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ORGANIZATIONAL CONFLICTS OF INTEREST REPRESENTATION

I represent to the best of my knowledge and belief that:

The award to of a contract or the modification of an
existing contract does ( ) or does not ( ) involve situations or relationships

|of the type set forth in 41 CFR 520-1.5403(b)(1).

' (c) Instructions to offerors. The following shall be included in
all NRC solicitations: (1) If the representation as completed indicates I

,

that situations or relationships of the type set forth in 41 CFR
,

5 20-1.5403(b)(1) are involved, or the contracting officer otherwise
i determines that potential organizational conflicts exist, the offeror
i shall provide a statement in writing which describes in a concise manner

all relevant facts bearing on his representation to the contracting
officer. If the contracting officer determines that organizational

; conflicts exist, the following actions may be taken: (1) Impose appropriate
conditions which avoid such conflicts, (ii) disqualify the offeror, or

,

(iii) determine that it is othemise in the best interest of the United'

States to seek award of the contract under the waiver provisions of
5 20-1.5411.'

(2) The refusal to provide the representation required by 520-
.

1.5404(b) or upon request of the contracting officer the facts required
; by 520-1.5404(c), shall result in disqualification of the offeror for

award. The nondisclosure or misrepresentation of any relevant interest
may also result in the disqualification of the offeror for award; or if

i such nondisclosure or misrepresentation is discovered after award, the <

resulting contract may be terminated. The offeror may also be disqualified
from subsequent related NRC contracts and be subject to such other
remedial actions provided by law or the resulting contract.

(d) The offeror may, because of actual or potential organizational
conflicts of interest, propose to exclude specific kinds of work from
the statements of work contained in a RFP unless the RFP specifically
prohibits such exclusion. Any such proposed exclusion by an offeror
will be considered by the NRC in the evaluation of proposals. If the

NRC considers the proposed excluded work to be an essential or integral
part of the required work and its exclusion would work to the detriment ,

of the competitive posture of the other offerors, the proposal must be
,

rejected as unacceptable.

| (e) The offeror's failure to execute the representation required
by subsection (b) above with respect to invitation for bids will be; considered to be a minor informality, and the offeror will be pr.mitted

| to correct the omission.

I 20-1.5405 Contract clauses

s 20-1.5405-1 General contract clause

-7-
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All contracts of the types set forth in i20-1.5404(b) shall include
the following clauses:

1

( (a) Purpose.
The primary (purpose of this clause is to aid in1) Is not placed in a conflicting role

i ensuring that the contractor:
| because of current or planned interest (financial, contractual, organizational,
. or otherwise) which relate to the work under this contract, and (2)
' does not obtain an unfair competitive advantage over other parties by

virtue of its perfonnance of this contract.

(b) Scope. The restrictions described herein shall apply to
performance or participation by the contractor as defined in 41 CFR
5 20-1.5402(f) in the actitities covered by this clause.

(c) Work for others. Notwithstanding any other provision of this
contract, during the term of this contract, the contractor agrees to

; forego entering into consulting or other contractual arrangements with
| any firm or organization, the result of which may give rise to a conflict

of interest with respect to the work being perfonned under this contract.:

The contractor shall ensure that all employees who are employed full
time under this contract and employees designated as key personnel, if
any, under this contract abide by the provision of this clause. If the
contractor believes with respect to itself or any such employee that any
proposed consultant or,other contractual arrangement with any firm or
organization may involve a potential conflict of interest, the contractor
shall obtain the written approval of the contracting officer prior to,

execution of such contractual arrangement.

(d) Disclosure after award. (1) The contractor warrants that to
I.

the best of its knowledge and belief and except as othenvise set forth
in this contract, it does not have any organizational conflicts of
interest, as defined in 41 CFR 520-1.5402(a).

I (2) The contractor agrees that if after award it discovers organizational
conflicts of interest with respect to this contract, it shall make an

; innediate and full disclosure in writing to the contracting officer. .
'

This statement shall include a description of the action which the
|, contractor has taken or proposes to take to avoid or mitigate such

conflicts. The NRC may, however, tenninate the contract for convenience
if it deems such tennination to be in the best interests of the government.

; (e) Access to and use of information. (1) If the contractor in
the perfonnance of this contract obtains access to information, such as!

.
NRC plans, policies, reports, studies, financial plans, internal data

! protected by the Privacy Act of 1974 (Pub. L. 93-579), or data which has
not been released to the public, the contractor agrees not to: (1) Use,

such information for any(private purpose until the information has been
'

released to the public; ii) compete for work for the Connission based
1

-8-
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on such information for a period of six (6) months after either the
completion of this contract or the release of such information to the

public, whichever is first, (iii) submit an unsolicited proposal to the
government based on such information until one year after the release of
such information to the puDlic, or (iv) release the information without
prior written approval by the contracting officer unless such information
has previously been released to the public by the NRC.

(2) In addition, the contractor agrees that to the extent it
receives or is given access to proprietary data, data protected by the
Privacy Act of 1974 (Pub. L. 93-579), or other confidential or privileged
technical, business, or financial information under this contract, the
contractor shall treat such information in accordance with restrictions
placed on use of the information.

(3) The contractor shall have, subject to patent and security
provisions of this contract, the right to use technical data it produces
under this contract for private purposes provided that all requirements
of this contract have been met.

(f) Subcontracts. Except as provided in 41 CFR 520-1.5402(h), the
contractor shall include this clause, including this paragraph, in
subcontracts of any tier. The terms " contract," " contractor," and
" contracting officer," shall be appropriately modified to preserve the

,

government's rights.

(g) Remedies. For breach of any of the above proscriptions or for
intentional nondisclosure or misrepresentation of any relevant interest
required to be disclosed concerning this contract or for such erroneous
representations as necessarily imply bad faith, the government may
terminate the contract for default, disqualify the contractor from
subsequent contractual efforts, and pursue other remedies as may be
permitted by law or this contract.

(h) Waiver. A request for waiver under this clause shall be
directed in writing through the contracting officer to the Executive
Director for Operations (EDO) in accordance with the procedures outlined
in 520-1.5411.

520-1.5405-2 Special contract provisions.

(a) If it is determined from the nature of the proposed contract
that organizational conflicts of interest exist, the contracting officer
may determine that such conflict can be avoided or after obtaining a
waiver in accordance with 120-1.5411, neutralized through the use of an
appropriate special contract provision. If appropriate, the offeror may
negotiate the tems and conditions of these clauses, including the
extent and time seriod of any such restriction. These provisions include
but are not limited to:

9
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(1) Hardware exclusion clauses which prohibit the acceptance of
production contracts following a related nonproduction contract previously
performed by the contractor;

(2) Software exclusion clauses;

(3) Clauses which require the contractor (and certain of his key
personnel) to avoid certain organizational conflicts of interest; and

(4) Clauses which provide for protection of confidential data and
guard against its unauthorized use.

(b) The following additional contract clause may be included as
section (1) in the clause set forth in s 20-1.5405-1 when it is determined
that award of a follow-on contract would constitute an organizational
conflict of interest.

(i) Follow-on effort. (1) The contractor shall be ineligible to
participate in NRC contracts, subcontracts, or proposals therefor (solicited
or unsolicited) which stem directly from the contractor's performance of
work under this contract. Furthermore, unless so directed in writing by
the contracting officer, the contractor shall not perform any technical
consulting or management support services work or evaluation activities
under this contract on any of its products or services or the products
or services of another firm if the contractor has been substantially
involved in the development or marketing of such products or services.

(2) If the contractor under this contract prepares a complete or
essentially complete statement of work or specifications, the contractor
shall be ineligible to perform or participate in the initial contractual
effort which is based on such statement of work or specifications. The
contractor shall not incorporate its products or services in such statement
of work or specifications unless so directed in writing by the contracting
officer, in which case the restriction in this subparagraph shall not
apply.

(3) Nothing in this paragraph shall preclude the contractor from
offering or selling its standard commercial items to the government.

I 20-1.5406 Evaluation, findings, and contract award

The contracting officer will evaluate all relevant facts submitted
by an offeror pursuant to the representation requirements of 120-1.5404(b)
and other relevant information. After evaluating this information
against the criteria of 520-1.5403, a finding will be made by the contracting
officer whether organizational conflicts of interest exist with respect,

'

to a particular offeror. If it has been determined that conflicts of
interest exist, then the contracting officer shall either:

'

(a) Disqualify the offeror from award,

1
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(b) Avoid or eliminate such conflicts by appropriate measures; or

(c) Award the contract under the waiver provision of 520-1.5411.

520-1.5407 Conflicts identified after award.

If potential organizational conflicts of interest are identified
after award with respect to a particular contractor, the contracting
officer detemines that such conflicts do, in fact, exist and that it
would not be in the best interests of the government to terminate the
contract as provided in the clauses required by 520-1.5405, the contracting
officer will take every reasonable action to avoid, eliminate, or, after
obtaining a waiver in accordance with $20-1.5411, neutralize the effects
of the identified conflict.

520-1.5408 (Reserved)

s20-1.5409 (Reserved)

520-1.5410 Subcontracts

The contracting officer shall require offerors and contractors to
submit a representation statement in accordance with I20-1.5404(b) from
subcontractors and consultants. The contracting officer shall require
the contractor to include contract clauses in accordance with 520-1.5405
in consultant agreements or subcontracts involving performance of work
under a prime contract covered by this subsection.

520-1.5411 Waiver

In the first instance, detemination with respect to the need to
seek a waiver for specific contract awards shall be made by the contracting
officer with the advice and concurrence of the program office director
and the Office of Executive Legal Director. Upon the recomendation of
the contracting officer, and after consultation with the Office of the
General Counsel, the EDO may waive the policy in specific cases if he
determines that it is in the best interest of the United States to do
so.

Such action shall be strictly limited to those situations in which:
(1) The work to be performed under contract is vital to the NRC program;
(2) the work cannot be satisfactorily performed except by a contractor
whose interests give rise to a question of conflict of interest; and (3)
contractual and/or technical review and supervision methods can be
employed by NRC to neutralize the conflict. For any such waivers, the
justification and approval documents shall be placed in the Public
Document Room.

-11-
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520-1. 5412 Remedies

In addition to such other remedies as may be permitted by law or
contract for a breach of the restrictions in this subpart or for any
intentional misrepresentation or intentional nondisclosure of any
relevant interest required to be provided for this section, the NRC
may debar the contractor from subsequent NRC contracts.

Dated at Washinaton. D.C this 27th day of March 1979.

For the Nuclear Regulatory Commission

Chand% W&
Samuel i). Chilk '

Secretary of the Comission
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Form NRC 489
(1 76)

U. S. NUCLEAR REGULATORY COMMISSION
NRC MANUAL

TRANSMITTAL NOTICE

CHAPTER NRC-3202 PUBLICATION OF TECRNICAL REPORTS PEPARED BY hPC
COUTRACIORS, INCIL' DING REPORTS PEPARED UNCER OR
RPSUANT T I?ITERAGENCY MPFWENTS-

SUPERSEDED: TRANSMITTED:

Number Date Number Date

TN 3200-21

Chapter ?mC-3202 4/29/82 Chapter ?mC-3202 8/29/84

Page Page

Appendix NRC-3202 4/29/82 Appe,d;, NRC-3202 8/29/84

REMARKS:

This revisien of Chapter 3202 expands the chapter fmm coverage of
unclassified reports to include the trarkirE and handlirs of sensitive
unclassified inferrntion (Official Use Only and Limited Official Use
Information, SaftMs Inforrntien, Prtprietary Inforration) and
classified information (Top Secret, Secret, and Confidential). A
section has also been added to set forth procedures for the handling
of unclassified reports on imC cooperative progranc with foreigT1
goverunents and organizations and with U.S. industry.

.



_ - _ _ _ _ _ _ _ - _ _ _ - - _ _

,

'; ..
t

.

;

| U.S. NUCLEAR REGULATORY COMMISSION
NRC MANUAL,

: Volume: 3000 Information and Foreign Activities
! Part : 3200 Technical Information and Document Control ADM

CHAPTER 3202 PUBLICATION OF TECHNICAL REPORTS PREPARED BY'

NRC CONTRACTORS, INCLUDING REPORTS PREPARED
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS

3202-01 COVERAGE

This chapter and its appendix handbook establish responsibilities, basic
requirements , standards and procedures for the documentation, production
and dissemination of technical reports prepared by NRC consultants and;

'

grantees and by NRC contractors and their subcontractors, including reports
prepared under or pursuant to interagency agreements or memorandums of
understanding. These reports are hereafter referred to as contractor re-

[ ports. This chapter does not cover NRC staff-generated documents, NRC
| docket material, or the documents generated by NRC boards, panels ,
i advisory committees and Offices that report to the Commission. .

|

3203-02 OBJECTIVES

0 21 to assure production and dissemination of technical reports as
required by the Energy Reorganization Act of 1974 and the Freedom of Infor-
mation Act.

')22 to assure that dissemination of technical reports is consistent with
requirements for public availability of information.

023 to assure that national security, patent rights, copyrights, proprie-
tary rights and rights in other sensitive unclassified information are not
compromised by the release, distribution, or dissemination of technical reports
from NRC.

024 to assure that formal NRC contractor reports will carry the regis-
tered NRC designation NUREG/CR or NUREG/CP as the prime identification.

025 to prcvide for coordination of press or other media releases.

3202-03 RESPONSIBILITIES AND AUTHORITIES

| 031 The Director, Office of Administration:

a. develops and maintains, in consultation with Directors of Officesi

| and Divisions and Regional Administrators, NRC standards, proce-
! dures and guides for the production and dissemination of technical

contractor reports.

Approved: August 29, 1984

!
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FUBLICATION OF TECHNICAL REPORTS PREPARED BY.

NRC CONTRACTORS, INCLUDING REPORTS PREPARED
NRC-3202-032 UNDER OR PURSt&NT TO l_NTERAGENCY AGREEMENTS

.

b., periodically surveys report activities throughout NRC to ascertain
that the provisions of this chapter are adequate and
implemented; makes any changes needed. '

are being'

,

032 The Director, Division of Technical Information and Document
Control: c

a. develops and adminisiers a central report control system for identi-
fying, printing and distributing contractor reports and responding
to requests for unclassified reports.

b. develops and maintains guides and standards for the ilocumentation,
formatting, printing, dissemination, ~ano public sale' of unclassified
contractor reports.

c. assures that a system exists for review of unclascified contractor
,

reports for adherence to patent, copyright ar.d silsclosure policies<

prior to dissemination.

> d. establishes and administers interagency agreeraents necessary for the
. dissemination and public sale of unclassified centractor reports and

controls duplication and printing of contractor reports to assure
adherence to the Government Printing and Binding Hegulations
issued by the Joint . Committee en Printing (JCP), Congress of the
United States.

e. in response to requests of Directors of Offices and Regional
Administrators, establishes distribution data banks, maintains official

'

standard distribution lists for automatic distribution of unclassified
contractor reports, and controls distribution to assure adherence to
the Government Printing and Binding Regulations, the Privacy Act,
and the Freedom of Information Act.

033 Directors of Offices and Regional Administrators: <

a. establish the contract or Standard Order fer Work * provisions,
including those required by this chapter and its appendix; Chapter
NRC-3203, Distribution of Unclassified NRC Staff- and Contractor-
Generated Documents and its appendir; Chapter NRC-0260, Print-
in g, Copying, Graphics and Photography and its appendix; and
Chapter NRC D02, Procedures for Placement of Work with the
Department of Energy. In the Statement of Work:

(1) specify what reports will be reviewed for policy, mariagement,
and legal issues by NRC staff in draft prior to printing and
distribution. If the report is to be reviewed by NRC staff,
give the conditions under which the contractor may publish
documents in the event of unresolvable differences relative to
the draft, including the type of disclaimer to be used in addi-
tion to the standard government disclaimer (see Exhibit 6).

'

e
In the case of DOE work, this is NRC Form 173, Standard Order for DOE
Work, See Chapter NRC-1102.

l ..

[ Approved: August 29, 1984
_
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NRC CONTRACTORS, INCLUDING REPORTS PREPARED
UNDER OR PURSUANT TQ INTERAGENCY AGREEMENTS NRC-3202-034

(2) provide for the reviews necessary to insure that the national
security , patent rights , copyrights , proprietary rights and

'

rights in other sensitive unclassified information are not
compromised by the release or dissemination of the reports.
If DOE contractors are to be authorized to make the reviews,
designate the contractor officials who are authorized to sign
NRC Form 426A prior to NRC distribution of reports (see
Appendix, Part IV). Assure that sensitive unclassified and
classified reports are marked and handled properly (see
Appendix, Part V).

(3) specify that all formal reports carry NUREG/CR or NUREG/CP
numbers as the prime identification , as illustrated in the
appendix.

(4) specify whether formal reports shall be printed by NRC or 'he
contractor if the contractor has a JCP-authorized federal print-
ing plant (see Appendix, Parts !! and IV).

(5) specify that all formal reports required by NRC shall be'

distributed by NRC.

(6) establish the number of copies the contractor may retain ori

request for internal and external distribution and charge
against NRC. Written justification must be provided , and
approval obtained of the NRC JCP representative (the Director,
Division of Technical Information and Document Control) when
the number exceeds the 50 copies authorized by JCP for
unclassified reports.

(7) assure the protection of classified and sensitive unclassified
information , if any, in contractor reports (see Appendix,
Part V).

b. assure adherence to instructions and authorizations regarding the
reproduction and distribution of reports.

recommend standard distribution category (ies) for contractor reportsc.
to the Division of Technical Information and Document Control.

d. provide changes to the official standard distribution lists to the
Division of Technical Information and Document Control.

establish procedures for review of contractor's proposed press ande.
other media releases.

034 The Office of the Executive lan1 Director provides legal
review and advice to NRC staff on questions regarding inventions, patents,
proprietary information, use of copyrighted material, national security, and
other sensitive unclassified and classified information.

035 The Director, Office of Public Affairs, upon request of the project
manager, reviews proposed contractor's press or other media releases for
appropriateness . )

- ^""'"*"L^"*"''*$'[**-
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036 The Director, Division of Security:

a. administers the overall information security prog' ram which includes
management of the security classification program and other programs
for the protection of sensitive unclassified information.

b. advises staff of NRC Offices and Regions on the preparation and
handling of reports containing classified, proprietary and other sen-
sitive unclassified information.

037 The Director, Division of Contracts:

a. coordinates the flow of all reports to and from contractors (other
than DOE contractors) where such reports may result in alterations

~

in the terms and conditions of applicable contracts as they pertain
to report production and distribution.

b. advises the contractor as to the source and method for obtaining
reports required from the government for performance of the
contract.

c. provides contractor with copies of NRC Chapters 0260, 3202, 3203, |

3207, and 3210, when appropriate.

d. determines when requests for proposals $nd invitations for bids, as
well as subsequent contracts, should include statements requiring
contractor compliance with Chapters NRC-3202, 3207, and 3210 and
the Government Printing and Binding Regulations,.

e. ensures that appropriate clauses are included in contracts regarding
the private use and protection of classified, proprietary and other
sensitive unclassified information.

,

3202-04 DEFINITIONS * i

|

041 camera-ready copy - pages ready for printing by the offset printing
process. This is a colloquial tenn used even though the printing process may
not involve the so-called copy camera (see also reproducible masters).

042 central report control system - means for developing and maintaining
the policies, procedures and guides needed to identify and produce regulatory
and technical reports and to assure adherence to requirements and standards
for, documentation, formatting, printing and distribution.

record of work done (a report) prepared in043 contractor report -

. accordance with the provisions of a contract or under or pursuant to an
interagency agreement.

*
Words underscored in definitions are also defined in list.

I

Approved: August 29, 1984 |
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044 copyright - a form of protection provided by the laws of the United
States (Title 17, U.S. Code) to the authors of " original works of authorship"
including literary, dramatic, musical, artistic, and certain other intellectual
works. This protection is available to both published and unpublished works.
Copyrighted material may not be reproduced without the permission of the
author or publisher.

045 disseminate - to announce the publication of reports and make them
available for free distribution, sale or copying.

046 distribute - to dispense reports to specific organizations and indi-
viduals to, assure their participation in the regulatory process and support of
research and technological investigations. Such distribution may be accom-
plished by the use of standard distribution data banks established and main-
tained by the Division of Technical Information and Document Control based
on the requests of the originating Office or Region.

047 documentation - classification and associated markings required for
classified or sensitive unclassified documents , the NRC report number
unique to the report, title (and subtitle, if any), author or ccrrespondent (if
any), organization' identification and contract number (or FIN number), date
and availability.

048 draft or final material for inclusion in " Safety Evaluation Reports"
written material requested for input toor " Environmental Statements" (ES) -

-SERs or ESs to be issued as NUREGs. Such material may be edited or modi-
fied at the discretion of the NRC staff.

049 formal technical reports - the final product of research, an original
investigation , or a significant compilation of information. This product is a
formal technical report for publication in the NUREG/CR series. For extensive
long-term projects, formal monthly, quarterly or semiannual and annual peri-
odic technical reports may be required. A draft of the final or periodic report
may be requested for comment prior to preparation of the camera-ready copy.

0410 NRC project manager - the NRC staff member responsible for the
work performed by consultants or contractors and their subcontractors, or
for work performed under or pursuant to an interagency agreement.

examination by legal staff to assure protection0411 patent review -

rights in inventions.

0412 proprietary information - trade secrets; privileged or confidential
research, development, commercial or financial information, exempt from manda-
tory disclosure under 10 CFR Part 2 (Sections 2.740 and 2.790) and under
10 CFR Part 9 (Section 9.5); and other information submitted in confidence

|
' to the NRC by a foreign source and determined to be unclassified by the NRC.

i information (reports and references)0413 publicly available documents -

I which is available in the NRC Public Document Room (PDR) for public inspec-
tion and copying or available in the public domain.

Approved: August 29, 1984
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0414 reproducible masters - camera-ready copy which includes (1) origi-
nals of line drawings (or prints that can be copied), (2) glossy prints of
black and white photographs (colored photographs cannot be reproduced),
(3) original typed or printed text, tables , cover, title page, contents and
abstract, or (4) other forms of the materials listed in (1), (2) and (3) that a
printer can reproduce.

0415 technical reports - information on the technical aspects of contract
work. These may be interim or final technical letter reports, draft or final
formal technical reports for publication in the NUREG/CR or NUREG/CP
series, or draft or final material for inclusion in SERs or ESs.

~

0416 technical letter reports (also called technical evaluation reports)
- interim or final letters that provide information on the technical aspects of
contract work. Interim technical letter reports may be required at various
stages of a project. These reports usually are followed by a final technical
letter report or a formal technical report. Final technical letter reports are
usually specified in situations where the technical work is review and eval-
uation of work of others or work to be used by the staff in the licensing and
regulation process. Interim letter reports may include, but are not limited
to, informal (interim) progress reports , quick-look reports , data reports,
status summary reports, project descriptions, pre-tested predictions, model
verifications, experiment safety analyses , experiment operating proce,dures,
facility certification reports, and test result reports.

0417 unique identification - NRC identification used on a report and its
attachments , revisions , and supplements that is not used on any other

'

report.

3202-05 BASIC REQUIREMENTS

051 Applicability. The provisions of this chapter and its appendix apply
to NRC consultants, grantees, contractors and subcontractors, including those
working under interagency agreements, whose contracts require the prepara-
tion of technical reports. Because of the unique requirements of NRC boards,
panels , advisory committees and Offices which report directly to the
Commission, the handling of reports prepared by consultants and contractors
to them are governed by the Board or Panel Chairman and, in the case of
advisory committees, by the Advisory Committee Management Officer, or the
Commission . These exceptions do not preclude the use of the NUREG/CR
series designation on reports prepared for these entities that are to be given
wide public dissemination.

052 Forms. NRC Form 426A, " Publication Release for Unclassified NRC
Contractor and Consultant Reports" (Exhibit 5), NRC Form 335, "Biblio-
graphic Data Sheet" (Exhibit 7), and NRC Form 190, " Cover Sheet for Reports
Containing Proprietary Information" (Exhibit 19), shall be used as provided in
the appendix.

053 Appendix 3202. This appendix contains standards and procedures
for the preparation of reporting requirement portions of Statements of Work,
and for the documentation, production, and dissemination of technical reports
prepared by contractors and other government agencies in accordance with
contract requirements or interagency agreements.

Approved: August 29, 1984
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054 Preparation Requirements

a. Reports to be Printed by NRC. All contractor reports to be printed
by NRC shall be prepared according to Appendix 3202. The repro-
ducible masters for the requisite distribution shall be transmitted to
the Division of Technical Information and Document Control accom-
panied by completed NRC Form 426A and NRC Form 335.

b. Reports Printed by Authorized Federal Printing Plants. All contrac-
tor reports to be printed by the contractor (as specified by the
contract, agreement, or standard order for work) shall be prepared
according to Appendix 3202, and a reproducible master and suffi-
cient copies for standard and incidental distribution shall be sup-
plied to the Division of Technical Information and Document Control,
accompanied by completed NRC Form 426A, signed by the authorized
contractor official. Each such report shall include, as the last page,
a completed NRC Form 335.

055 References. The NRC chapters referenced and NUREG-0794 (ref. j)
and NUREG-0650 (ref. i) are available from the Division of Technical Informa-
tion and Document Control. The other publications are available from the
Government Printing Office.

a. Chapter NRC-0260, " Printing, Copying, Graphics and Photography."

b. Chapter and Appendix NRC-2101, "NRC Security Program."
"

c. Chapter NRC-3203, " Distribution of Unclassified NRC Staff- and
Contractor-Generated Documents."

d. Chapter NRC-Il02, " Procedures for Placement of Work with the
Department of Energy."

e. Chapter NRC-3206, "NRC Contractor Speeches, Papers and Journal
Articles on Regulatory and Technical Subjects."

'

f. Chapter NRC-3207, " Conferences and Conference Proceedings . "

g. Title 44, U.S. Code, "Public Printing and Documents." Government
Printing Office.

h. Government Pr ntcag and Binding Regulations of the Joint Committee
on Printing, Congress of the United States, No. 24, April 1977 (JCP
Regulations), Government Printing Office.

i. Title 5 U.S. Code, " Government Organization and Employees ,"
Government Printing Office.

.

.
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j. " Technical Writing Style Guide," A. W. Savolainen et al. , compilers,
U.S. NRC Report NUREG-0650, November 1979, and Supplement 1,
February 1982. '

k. " Protection of Unclassified Safeguards Information," D. J. Kasun,
USNRC Report NUREG-0794, October 1981.

1. Chapter NRC-0255, " Mail Management," and Appendix 0255, Part V,
Annex A.

,
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PART I

PREPARATION OF REPORTING REQUIREMENT PORTIONS OF
STATEMENTS OF WORK FOR CONTRACTS, GRANTS AND

. STANDARD ORDERS FOR DOE WORK

A. LIST OF TECHNICAL REPORT REQUIREMENTS

List the technical reports required from each project, task or subtask,
as applicable. State when and to whom they should be submitted and
what they should contain. These reports may be unclassified. sensitive'

unclassified or classified. Standards for each of these categories are.

presented in Parts 11 through V. The following definitions describe the
types of reports .that may be specified:

technical reports - information on,the technical aspects of contract
work. These may be interim or final technical letter reports, draft
or final formal technical reports for publication in the NUREG/CR or
NUREG/CP series , or draft or final material for inclusion in SERs

or ESs (see definitions below).

technical letter reprts (also called technical evaluation reports) -

interim or final letters that provide information on the technical
aspects of the contract work. Interim technical letter reports may
be required at various stages of a project. These interim letters
usually are followed by a final technical letter report or a formal
technical report. Final technical letter reports are usually specified
in situations where the technical work is review and evaluation of
work of others or work to be used by the staff in the licensing
and regulation process. Interim letter reports may include, but are
not limited to, informal (interim) progress reports, quick-look
reports, data reports, status summa'ry reports, project descriptions,
pre-test predictions , model verifications , experiment safety anal-
yses, experiment operating procedures, facility ' certification
reports, and test result reports. These reports must be identified
with the financial number (FIN) assigned to the project. They are
not to be identified with DOE registered report codes. The num-
ber of copies to be prepared and <the distribution of those copies
will be specified by the project manager.

formal technical reports - the final product of research, an original
investigation, or a significant compilation of information. This pro-
duct is a formal technical report for publication in the NUREG/CR or
NUREG/CP series. For extensive long-term projects, formal monthly,
quarterly or semiannual and annual periodic technical reports may be
required. A draft of the final or periodic report may be requested
for comment prior to preparation of the camera-ready copy.

1 Approved: August 29, 1984
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draft or final material for publication or inclusion in SERs, ESs,
letters, or license amendments - written material, requested for use
in the NRC licensing process. Such material may be (1) abstracted
in a NUREG report or attached to a NUREG report, (2) attached to
a letter or an amendment to the license, or (3) abstracted and used
as necessary by the NRC staff. NRC requires patent review and
full management review of this material by the performing organiza-
tion . This material is to be submitted to NRC as a technical letter
report addressed to the project manager and identified by the FIN
number.

For purposes of this Part, contractor means a private contractor, con-
sultant, grantee, another State or Federal Agency working under an
interagency agreement, or a DOE / facility or National Laboratory (con-
tractor) and subcontractors.

B. REQUIREMENTS FOR FORMAL REPORTS

If the contractor is to prepare a final formal technical report for publi-
cation, state that it will be printed and distributed by NRC from camera- -

ready copy submitted by the contractor, u.iless the work is being done
for the Office of Nuclear Regulatory Research by a DOE facility or |Laboratory with a JCP-authorized printing plant. The camera-ready '

copy is to be prepared in accordance with the provisions of this appen- idix, Partt II and V (for contractors other than DOE contractors), or
Parts IV and V of this appendix and Chapter 1102 (for DOE contrac-
tors) . A style guide is also available free, upon request (NUREG-
0650). If the report is to be printed by NRC and it is unclassified, the
camera-ready copy is to be submitted by the contractor to the Director,
Division of TechnicalInformation and Document Control, NRC, Washington,
D.C. 20555, by first class mail. For handling of sensitive unclassified
and classified reports see Part V of this appendix and NRC Appendix 2101.
Unclassified reports printed for the Office of Nuclear Regulatory Research;

| should be handled in accordance with Parts IV and V of this appendix
| and/or Chapter 1102.

( C. REQUIREMENTS FOR DRAFT REPORTS
!

( If a draft is desired prior to completion of a final technical letter report,
| formal technical report, final material for inclusion in an SER or ES, or

for comment by participants in cooperative programs with foreign gov-
; ernments and organizations and with U.S. industry, state that require-
I ment and the time frame for delivering the final camera-ready copy after

receiving NRC and/or participant comments on the draft. State that all
draft material should be submitted to the cognizant project manager.,

(

! When the contractor is to submit draft material for comment prior to the
preparation of the final report, state that if there are NRC program
and/or participant comments the contractor will be asked to make changes.
If agreement on the changes is reached, the NRC manager will authorize
the contractor to prepare the final copy and submit it to the project
manager, if it is a letter report or input to an SER or ES, or to the
Director, Division of Technical Information and Document Control, if it is

!

| Approved: August 29, 1984 2
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camera-ready copy for printing and distribution. This is to be done to
assure proper publication, handling, and distribution and, among other
things, to preclude further changes that might nullify the agreement. If
caveats were agreed to and the project manager wishes to check the final
document for their presence, he/she should inform TIDC of that desire.
In that case, upon receipt of the camera-ready copy by TIDC, the project
manager will be informed and requested to prepare and sign the NRC
Form 426A.

Also state that if agreement on changes to a formal technical report to
be issued in the NUREG/CR series is not reached, the NRC p.oject
manager may request the contractor to prepare the camera-ready copy
with, in addition to the standard disclaimer required on all contractor
formal reports (see Exhibit 6), any caveats deemed necessary to cover
NRC objections. Such caveats may range from the "The views expressed
in this report are not necessarily those of the U.S. Nuclear Regulatory
Commission" to the addition of a preface setting forth the NRC opinion
or footnotes at appropriate locations within the text.

State that if NRC objections cannot be covered in this manner, NRC can
refuse to publish the report. In the case of DOE / National Laboratory
reports, the DOE Operations Office Manager responsible for that labora-
tory should be informed by the NRC Office Director or Regional Adminis-
trator of the decision and the reasons therefor, with a copy to the,

Laboratory Director. In the case of another Federal agency, a State, or
a private contractor, the person who executed the contract should simi-
larly be informed by the NRC Contracting Officer. The contractor is
then free to publish without NRC identification 'of the report. Project
manager or higher level decisions may be appealed to the NRC Executive
Director for Operations.

D. PUBLISHING UNCLASSIFIED INFORMATION IN OPEN LITERATURE AND
PRESENTING PAPERS

If the contractor's principal investigator is to be allowed to publish in
the open literature instead of submitting a final report and/or present
papers at public or association meetings during the course of the work.
add the following statement to the Statement of Work:

| The principal investigator (s) may publish the results of this work
! in the open literature instead of submitting a final report and/or

present papers at public or association meetings at interim stages of
the work.

i If the project manager wants to review the paper or journal article prior
to presentation or submission for publication, state this in the Statement
of Work, as follows:

The principal investigator (s) may publish the results of this work in
the open literature instead of submitting a final report and/or pre-
sent papers. at public or association meetings at interim stages of the
work, if the article or paper has been reviewed by the NRC project

3 Approved: August 29, 1984
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manager in draft form and agreement has been reached on the con-
tent. The applicable procedures set forth in Chapters NRC-3206 or
NRC-1102 must be fonowed.

If agreement is not reached, NRC may also ask that the paper include
in addition to the standard statement " Work supported by the U.S.
Nuclear Regulatory Commission," any caveats deemed necessary to
cover NRC objections. If NRC objections cannot be covered in this
manner, NRC can refuse to authorize publication in the open litera-
ture and/or presentation of papers.

In the latter case, NRC will inform the contractor of the decision, as
stated above for formal reports (see Section C, paragraphs 3 and 4).
The contractor is then free to publish without NRC identification of the
information . This will not affect payment of the contract work costs.
Project manager or higher level decisions may be appealed to the NRC
Executive Director for Operations.

If the contractor proposes to publish in the open literature or present
the information at meetings in addition to submitting the required tech-
nical reports, approval of the proposed article or presentation should be
obtained from the NRC project manager. The NRC project manager shall
either approve the material as submitted, approve it subject to NRC-
suggested revisions, or disapprove it. In any event, a project manager
may disapprove or delay presentation or publication of papers on infor-
mation that is subject to Commissioner approval that has not been ruled
upon or which has been disapproved.

(See Chapter 3206 for provisions relating to payment of page charges and
travel costs for presentation of papers. )

E. TYPOGRAPHY

The text of reports must be single spaced on 8 x Il-in. paper, unless
otherwise specifically authorized. Occasionally, reports with many sym-
bols and mathematical expressions may require one and one-half spacing
to provide for superscripts and subscripts . This spacing should be
allowed where needed, but should be considered an exception, not the
standard.

F. REPORTS CONTAINING SENSITIVE UNCLASSIFIED AND CLASSIFIED
INFORMATION

Details of the marking of reports designated Official Use Only, Limited
Official Use, Proprietary Information , Safeguards Information , and
ctassified (Confidential, Secret, and Top Secret) are provided in Part V
of this appendix and in NRC Appendix 2101.

G. PUBLISHING UNCLASSIFIED PROCEEDINGS OF CONFERENCES AND
WORKSHOPS

NRC publishes or assists in the publication of compilations of papers
presented at meetings , conferences, and symposiums in which NRC

Approved: August 29, 1984 4
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participates as a sponsor or cosponsor. Chapter NRC-3207, " Conferences
and Conference Proceedings," provides general information and guidance .

for this. More detailed guidance is available from TIDC upon request.

H. WRITING AND PUBLISHING UNCLASSIFIED BOOKS

NRC may, under certain circumstances , publish books prepared by
grantees or contractors. For general information and guidance on book
publishing, see Chapter NRC-3210, " Book Writing and Publishing."

I. DISTRIBUTION OF REPORTS TO CONTRACTORS

Up to 50 copies of unclassified formal technical reports may be retained
by or will be bulk shipped to the contractor by NRC for internal use.
If fewer than 50 copies are needed, indicate the desired quantity on NRC
Form 426A. Single copies for specific individuals in organizations other
than the contractor's organization who are not included in the distribution
requested by the NRC project manager may be requested on a project
basis or on a report-by-report basis. The request, with written justifi-
cation, should be addressed to the NRC project manager, with a copy to
NRC/TIDC. If the additional distribution is approved by the NRC
project manager, the contractor shall send these copies (if printing is
done by the contractor) and address labels, even if printing is done by
NRC, to NRC/TIDC, where the distribution will be made along with the
standard distribution. Distribution of sensitive unclassified and classi-
fied reports will be made by the project manager on a case-by-case basis.

J. COORDINATION OF PRESS OR OTHER MEDIA RELEASES OF UNCLASSI-
FIED INFORMATION

A contractor may. request permission to issue a press or other media
release on the work being done. Such request shall be made to the
project manager, who will consult with his/her management and with the
Office of Public Affairs. The contractor may not issue a press release on
nonroutine information without this prior coordination. This coordination
may be accomplished by telephone, with the NRC project manager respon-
sible for expeditious handling. Decisions not to release information or
delays in handling by the project manager may be appealed to the NRC
Executive Director for Operations.

l
.

|

.

5 Approved: August 29, 1984
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PART II

UNCLASSIFIED FORMAL CONTRACTOR REPORTS
TO BE PRINTED BY NRC

'

A. DOCUMENTATION

1. Applicability

a. The requirements of this part apply to contractor and inter-
agency agreement reports that are to be printed by NRC.
Contractors may not print reports prepared for NRC except
those DOE laboratories with JCP-authorized printing plants and
then only those reports prepared for NRC's Office of Nuclear
Regulatory Research.

b. With respect to sensitive unclassified and classified reports,
the requirements set forth in Part V of this appendix shall be
used in conjunction with NRC Appendix 2101.

c. The requirements of this part do not apply to consultants and
contractors of the NRC boards, panels, and advisory commit-
tees which report directly to the Commission.

2. Front Cover and Title Page

a. Separate covers and title pages are required (see Exhibits 1
and 2 for contractor reports and Exhibits 3 and 4 for reports
prepared under or pursuant to interagency agreements ) .*

b. The items shown in Exhibits 1 through 4 and discussed below
shall appear on the title page and cover, as appropriate.**

(1) NRC Report Number

Each report shall be identified by an NRC-controlled
alpha-numeric designation as the prime designation unique
to that report. The centralized report control system for
unique identification is maintained by the Division of
Technical Information and Document Control. Numbers
may be obtained by calling the Division of Technical Infor-
mation and Document Control or by submitting a copy of
NRC Form 426A (Exhibit 5) with a request for a number.

_, _

Reproducible copy of the cover of the performing organization may be sub-
mitted; however, the data elements shown in Exhibit 1 must be included.

.

**
These requirements meet the specifications of American National Standard
ANSI Z39.18-1974, Guidelines for Format and Production of Scientific and
Technical Reports, and ANSI Z39.23-1974, Technical Report Numbers.

7 Approved: August 29, 1984
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The NRC identification number will have the form:

NUREG/CR-XXXX or NUREG/CP-XXXX

where CP indicates conference proceeding. The contrac-
tor's report number, if any, may be inserted below the
NUREG number on the title page and cover, as shown in
Exhibits 1 through 4, if desired by the contractor.

When a report consists of more than one volume or bind-
ing or. is issued in more than one edition, an appropriate
volume , supplement, part or revision designation shall
appear immediately below the report number.

(2) Title and Subtitle

(a) Use a brief title that indicates clearly the subject
matter covered in the report.

(b) When a report is prepared in more than one volume,
repeat the primary title on each volume.

(c) If appropriate, show the type of report (e.g.,
annual report, final report, t hesis , etc.) and the
period covered as part of the subtitle.

(3) Personal Author (s)' Name(s)

Authors' names should be given en the title page and
cover unless this is impractical, as in the case of annual
reports which have many contributors. If authors' contri-
butions are as editors, compilers, etc. , so indicate on the
title page following the names. In addition, list affiliation
of each author only if affiliated with an organization other
than the organization generating the document.

(4) Organization Identification

On the title page and cover, provide information of the
type illustrated in Exhibits 1 through 4.

(5) Basis for Report Date(s)

(a) The basis for dating may be shown along with the
date on the title page. Various bases for dating are
possible; e.g. , date report completed, date reviews
completed, date published, date distributed, etc.

(b) More than 'one date, with the basis for each, may be
shown where this is necessary.

Approved: August 29, 1984 8
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3. Availability Information

All formal reports will be made available for sale by NRC and by
the National Technical Information Service (NTIS). Exhibit 6 will
be inserted on the inside of the front cover by the Division of
Technical Information and Document Control.

4. Disclaimer

The following notice will be added during the printing step on the
inside front cover (Exhibit 6): "This report was prepared as an
account of work sponsored by an agency of the United States
Government. Neither the United States Government nor any agency
thereof, or any of their employees, makes any warranty, expressed
or implied, or assumes any legal liability or responsibility for any
third party's use, or the results of such use, of any information,
apparatus , product or process disclosed in this report, or repre-
sent., that its use by such third party would not infringe privately
owned righ ts . " The following additional statement, "The views
expressed in this report are not ' necessarily those of the U.S.
Nuclear Regulatory Commission" will be printed below the standard
disclaimer, if appropriate. Other qualifying statements may be
added, if needed (see Part I.C. , Requirements for Draft Reports).

5. Previous Reports in Series

if the report being prepared is one in an ongoing series, list all
previous reports in the series. Include report numbers and issu-
ance dates. Place this list on the back of the title page.

6. Abstract

An abstract of 200 words or less shall be prepared for each formal
report. Within the report, the abstract shall appear on a separate
page between the list of previous documents in the series and the
contents page.*

7. References and Bibliographies

Reports or other documents referenced in text, reference sections,
bibliographies , and appendixes of unclassified regulatory and
technical reports in the NUREG series must be available to the
public either in the public domain (as in a public library, at the
Government Printing Office, at the National Technical Information
Service , or at other reference or sales outlets) or in the NRC
Public Document Room. This means that references should not
be made to personal communications and interviews , unpublished

*
This preferred positioning of the abstract in the report need not be followed
if the style manual of the originating organization requires a different
location.

9 Approved: August 29, 1984
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information and information with restricted distribution (e.g.,
proprietary, national security, official use only , etc.). If the
unretrievable information is important and unrestricted, it can be
quoted in the text, in footnotes, or in appendixes. If credit is due
to individuals, they can be mentioned in the text or in an acknow-
ledgement section. Availability may be stated collectively for all

entries (see Exhibit 6).

Guidelines for . developing and presenting reference material are
provided in NUREG-0650, " Technical Writing Style Guide ,"
published in November 1979 (see Appendix A, pp. 19-23, for
specific guidance) and Supplement I dated February 1982.

8. Bibliographic Data Sheet

NRC Form 335 (Exhibit 7) shall be prepared and included in the
camera-ready copy as the final right-hand page.

B. PATENT AND SECURITY REVIEWS

i 1. Patent Review

Patent implications shall be considered prior to approval of reports
for public release so that disclosure will not adversely affect the
patent rights of NRC or the contractor. If the work being reported
is contractually managed through another government agency (e.g. ,
DOE laboratories), that government agency should be requested by
the contractor to perform the patent review . The result of such
review shall be reported on NRC Form 426A in item 11 (Exhibit 5).

If NRC directly administers the contract or the contractor is unable
to obtain a patent clearance from the government agency administer-
ing the contract, the responsible NRC contracting officer shall be
consulted, and the responsible NRC project manager shall consider
the patent implications . If there is no need for patent review
because of the certainty that the report contains no description of
novel technical developments which may be of an inventive nature,
NRC Form 426A may be completed with the statement "Not Appli-
cable" or "N/A" in the space for the Patent Counsel's signature. If

| there is a possibility that there is disclosure of developments of an
! inventive nature, the contracting officer shall request assistance

from the NRC Patent Counsel, Office of the Executive Legal
Director.

2. Security Review

In most cases, contractor reports will be unclassified. Should a
report of sensitive unclassified or classified work be required ,
however, the NRC project manager must work with the NRC
Division of Security to establish the appropriate procedures and
inform the contractor of such procedures through the contracting
officer. The standards for marking and handling such reports are
given in Part V of this appendix and NRC Appendix 2101.

Approved: August 29, 1984 10
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C. PROCEDURES FOR PRINTING AND DISTRIBUTING

1. Printing

Reproducible masters prepared in accordance with this appendix
shall be transmitted to the Division of Technical Information and
Document Control, accompanied by completed NRC Form 426A
(Exhibit 5). NRC Form 426A must be signed by the NRC project

~

manager or a contractor official authorized by the project manager.
Such authorization shall be reported in writing to TIDC.

.

The Division of Technical Information and Document Control will
review the masters for adherence to the standards set forth in this
chapter end appendix and will arrange for printing and distributing
the repart. Unsatisfactory masters will be reported to the NRC
project manager for appropriate contractual action by the contract-
ing officer or, in the case of government agency or interagency
agreement work, the publications manager of the performing
organization.

2. Reprinting

Requests for reprinting any report subsequent to the initial print-
ing require approval of the Division of Technical Informaticn and
Document Control. Each request shall include a written justification
and the project manager's approval for reprinting along with ad-
dress labels for the recipients.

3. Distribution of Reports

All copies of unclassified formal contractor reports will be distrib-
uted by the Division of Technical Information and Document Control
in accordance with instructions on NRC Form 426A (Exhibit 5). The
Division of Technical Information and Document Control will also
arrange automatic distribution of these reports to the NRC Docu-
ment Control System, the NRC Public Document Room, the National
Technical Information Service (NTIS), the Government Printing
Office and the Depository Library Service.

If any distribution is to be made other thsn, or in addition to, the
standard distribution established for the report, written justification
and the project manager's approval for printing additional copies
shall accompany the reproducible masters when submitted to the
Division of Technical Information and Document Control Address
labels for the additional distribution must be supplied.

Distribution of sensitive unclassified and classified reports will be
made by the NRC project manager on a case-by-case basis. i

l
]'

11 Approved: August 29, 1984
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EXHIBIT 1

SAMPLE COVER FOR UNCLASSIFIED FORMAL CONTRACTOR PREPARED
DOCUMENTS, EXCLUDING THOSE PREPARED UNDER OR PURSUANT TO

INTERAGENCY AGREEMENTS

NRC Report No. NUREG/CR-1676
Contractor Report No. (if any) NUSAC-556
Vol., Part, Rev., etc. (if any) Vol.1

_ _______Z- _ _ _ _ Z E---- 1~ 1.
~ ~ ~ - ~ ~ ~ - - - - - ~

Using Advanced Process MonitoringTitie

to Improve Material Control

Subtitle and Type of Report Final Report
(Annual, Topical, etc.) September 1979 - September 198C

_ __ _ _ . _ . _ _ _ _ . . _ _ _ _____ _ ___ _ .___ ._.._ _

Author (s) Preo reo av n L5 Ha**.n..n[tynen.nFt.,re

Contrattor NUSAC incorporated

oc negulatory

13 Approved: August 29, 1984
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EXHIBIT 2
.

SAMPLE TITLE PAGE FOR UNCLASSIFIED FORMAL CONTRACTOR-
PREPARED DOCUMENTS, EXCLUDING THOSE PREPARED UNDER OR

PURSUANT TO INTERAGENCY AGREEMENTS

NRC REPORT No. NUREG/CR 1676 <

Contractor Report No. (if any) NUSAC-Sei6
miVol., Port, Rev., etc. (if any)

Distribution Category No. (if any)

Using Advanced Process MonitoringTioe
to improve Material Control

Subtitle and Type of Report Final Report
S*0'*"'h*' 1978 - 889'*** 1880(Annud, Topied, etc.) ,

Report Dates and Bases w an isee

Author (s), Editor (s), g.e av , ,,
Compiler (s), etc.

Contractor Name ga .e

and Address m v.zziar

;

NRC Sponsorship ee

8774 5, ~ "Ta'n';J " *"**
NaNfeebNRC Contract No.

'

l

,

*
.

._ _ _ -

Approved: August 29, 1984 14

. .
. .



![ l.. . . . u
|

PUBLICATION OF TECHNICAL REPORTS PREPARED BY -

NRC CONTRACTORS, INCLUDING REPORTS PREPARED NBC Annandiv 3909
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS Part 't

EXHIBIT 3

SAMPLE COVER FOR UNCLASSIFIED FORMAL REPORTS PREPARED
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS

FaC Report No. NUREG/CR-1952
Conteactor Report No. SAND 81-0151
Vol., Part, Rev., etc.

LOCA-Simulation Thermal-Shock
"' Test of Sliding-Link Terminal

Blocks
.

Type of Report Independent Verification Testing Program
or Subtitle Independent Verification Test-1

s wHe ~ L'*'"' ''$N'
ALttor(s), Edito#(s) ''''"d '' ( 'a n .,eAs"snaer[UC

Contractor s.,4,, u ,,, . t a.,,, ,,,,,

Sp*wr*p I; Y U iU'. n s. eor,
c -.. a

i

I

i

!
'

_

|
|

IS Approved: August 29, 1984
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EXHIBIT 4

SAMPLE TITLE PAGE FOR UNCLASSIFIED FORMAL REPORTS PREPARED
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS

NRC Report No.
Contractor's Report No.
Vol., Port, Rev., etc.
Distribution SAND 814151

R4
Category

LOCA-Simulation Thermal-Shockw.

Test of Sliding-Link Terminal .

Blocks

Subtitle ino.oenoent vent cation Testing Program
Independent Venfcaton Test 1

Ceport Dates .ej~, w.

Author (s), Editor (s) g * , , , ,, , , ,, ,,,,,%,,,
w a me. a e e.~ =ac

Contractor's S*** gjg"~
Name and Address

NRCS e t:,3 g,y,y,,g,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,r '

O'E*E*lE**nf* 'o*i.i ,$''f.**."n'
" * "

NRC FIN No. FNN1

Approved: August 29, 1984 16
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EXHIBIT 5
NRC FORM 426A, PUBLICATIONS RELEASE FOR UNCLASSIFIED

NRC CONTRACTOR AND CONSULTANT REPORTS

; . _. ... oct...... .. , ~ . . . . . . . . . . . . _c,... ...
0 *a.

C 321
! mm f.o.

PUBLICATIONS RELEASE FOR UNCLASSIFIED e o.., .. . , .o = c . . . r.o. , =o y .,,
NRC CONTRACTOR ANO CONSULTANT REPORTS *~ p.- ~ *ar *. + -

(* s. Tree or hveer " 7, .'.7. "*.

t.............a . . - -

.. w v o , - - -. .

[ . 6. .-o . =aa....osco=,..c1o. |......o.co...s - . . . . .

. o . . . . . v.c .. . e ,=.c..oo...s.o%.o. v.c-=.c.. .o.. o. I e
6. ..ow. ,o

co s.v.o

E Co V..CT o.f.

. c o v . .c v o . .= =v... . .o. oo. .--,

. .. c o = t ..c, o. . . .w e =o. ,, o to .... , es . ... ..o. .o. 5 - . o u o.. o ... o n.. . .o.
c. . c .. c . .. . ..c

I I -

.,, o. _ .,,c.. - -

1. .. . .<.. ..
. . . . . . . . .
. . . . . .

i . c o.. . . . < . . . .
... . . . . o . c o . . .. c . . . .

. . . .......o co .... e.

3s t oC . .o o Co . . . 4C.

...... - ... - -. - -, .

._. . ... . . . . . . . . . . . . . . - ~ . - . , . . . - . - - . . ~ . . . . .

- . ~ . - - - . . . - , ~ - . . . . . . .
.~c-.-...-

[

.

.. ..r..,et.... c. ,. - . , .v . , . o . .

. -. os . *-o n a c o , . .< , o. o. . .c . .. o . ~.c .o , o. - .
. ...-.c....... .. ...C (*...f.

. . . r . . . e s . . . . .c . . . . oo. . . . .o,..c........,...,,.,,,,

. ......c.....c........

. ............<.o,s.,

...... co ..... ... .. i.... . . < . . . . . . . _ . . . . . . . i o...
,

i

,

I

|
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| EXHIBIT S
DISCLAIMER AND AVAILABILITY STATEMENTS

(BACK OF COVER)

NOTICE

This resort uns prepared as a esmews of wert sooneered by a eganov et es uudeed times
Genersonant. Noteher me Ussend Sesens Gesammem not usy agmoy ossent, er any of euer
employesa, nashes any warreney, empressed er implied, er ensumes any legsl IlmhAley of so-
asensedsey ter any shed party's use, er es reesies of euest me, of any isdensmulen, appeseen,
wodust er presses desteemd in this report, or represumes that ha use by aseh e d party sumedd
not intrisige prwassey ommed reWees.

|
'

|

NOTICE

Aussistmty of Refuense lesserials Dead in MRC Puheleselene

Meet desuments cried in feRC r % ente be suodatto fress one of the tenousne sewuss-

| 1 The PsRC Puttic Deswnent Room,1717 H Seest, N.W.

|
Washing on,DC 20:06

2. The NaC/Gro Seine Proyem, u.s. seusiser necdoomry e--

Washingson, DC 20:06 .

i 3. The peseenal Techname intermemon Service Sonne sed, VA 22161n

AlthouWe the listing that follous reprennes the mesority of desumenes eiend in NAC M
6: is not ine.need to be exhausene

Aeeerensed deswnene seedsete ter isesessen and copying ter a fee from the NRC Puttie Docu-
ment Room inchses NRC correusenemme and ineenul psAC musierenes: NAC Ofnes of treamenet
and Entercoment tussens cirsuture, intermaman notises, iressenen and w namesa,,

' Licensmo Eveet Repare: weider regere and corrusendense P- paese; and asstaans and,

lacerese duasnungs and corregendense.

The folienang doeunune in the NUREG series are oundeWe for purefuse fressi me NAC/GPO Seass
Preyam: formal NRC seeN and eeneessor reports, N#Cgesuored conferenes preussenga, and
NRC hoektous sad breshurst Aime omed his are Repsiseary Geness, NAC repdessess in the com et
Fostret Augudseene, and Alusdser Aspsessary Cenesmemme tenusuust

Deasnune ousannes from the Neeense Teshmed Insermessa Servies instues NuntG sinus
regere and teshmesi repara prepared by other fossel agueses and regere pressed by the Aeonus
Enegy Cenesuelen, forenneur egemey to se Deusseur Readeemry h

Deeseene emedmese from putes sad esemies tashnumi hererten inshsee en som uts ewe hensi,
essh as hoeks, joismal and pariedlual artisten, and trenesseiens. Feuerer Auguser nessess, tedeel and
some topsionen, and eenyeessant remere een imamy be essassed from eness unrarist

Desumene each as thmess, musertueens, foresyi repers and transionese, and non NRC eencuenas
pressednes are suolatio for pusehens trem the ergueastion spermaring the puttlemmen essed

sangte conses of NRC ereft reporte are svedemie free,to the mient of assey, usen westei ressent
to me o sen of Technises inearmenen and osewnent Coneet, u s. Nu ses, nessiseery Com.
nessen, weenigeon. oC 20gsa.

Co e of ineuery esse and senene med in e mesen== mooier in me NaC modoiery amams
! are maneined et the NaC Linrary,7sso Nervem Avenue, see-es, enerviend, and me e esses

eere ser rose,ense um my es punsie. Case and emmeere are in.my emeynghead and may me
swehead from the origmes% erswesenen er, if esy are As'imiesa feenonsa Sennene, f== es
Amrison Nosonal Sunderes Inueveues.1431 Breedemy, penst York,80Y 10018.

|

|

| croe- c ms.='
,

1

:
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EXHIBIT 7
lNRC FORM 335 - BIBLIOGRAPHIC DATA SHEET'
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EXHIBIT 7 (Continued)
BACK OF NRC FORM 335

,

t

|

i

DO NOT PRINT THESE INSTRUCTIONS AS A PAGE IN THE NUREG REPORT

INSTAUCTIOese

NRC FORM 338,818LtOGRAPHIC OATA SHEET,13 SASED ON GulOELINES POR FORMAT ANO PROOuCTIO8e O' SCIENT4FICi

t AND TECHNICAL REPORTS. Apost 239.18-1974 AVAtLASLE PROed AMERICAN NATIONAL STANOARDS INSTITUTE.1830
3 ROADWAY, NEW YORK, NY 10018. EACM SEPARATELY SOuesO REPORT-FOR EXAMPLE. E ACH VOLUME IN A teULTiv0LUME
SET-SHALL HAVE ITS UNIOUE BituOGRAPHIC OATA SMEET.

1. REPORT NUMBER. Each ind6vidueily towad report ehess it. SPOes00R4800 OROANtIATIOes. L.et NRC O.v.s.ea. 0"sce.
| carry a uneove eschenuinetic doessnetion (NUMEG) essened U S. Nwcar Ragwietory Comm.es.on. Wee .agvon, DC 20688n
l av the Orvie on of Technicos la'ormation end Darwmeat

Contros, ADM, in accoremace with Amerecen Netioned 11. as TYPE OP REPORT. State drof t, f nei, oree.m.nery, tes.cer.
Stendere ANSI 239.23-1974 Technecos Report Nummer techn cee, reguietory, euerterey, etc., and. 9 assancense.
(STRN). Use uppercess lettere, Aretse numero6s. seashes. and inciveeve estos
hypnens only es in the fo66 ewing esemoses: DeUREG4100
NUREG/CP4010. PeUREGICR4100, and NUREG/9R.0010. h. PERIOO COVEREO.
Por reports ia e series and Vol Swoo. Revessen, and-

Aaseneum. waen necessary. Ade contracter crossre8erence 12. SUPPLEGAENTARY NOTEE Eatee ea'ormet.oa not .actvese
identification nummer til anyl hosen PeUREG number, e s., o.sownere but wee 8ve, such es Presered en coesoret.oa wita .
PNL.XXXX, SAPeOXX XXXX, sal XXXX, Premontes et coaforeace of To to putais se . Deceeta

No. . When a report as row sos. .ad.cete whetaer the new
2. TITLC ANO SUSTITLE. Title should indicate steerty ead resort swoorssems or sweesoments the o+eer resort

brief!y the subsect (coveragel of the report; iactweiat any
subtitle to the me.a title. When a resort is preseres in more 13. AMTRACT. lactwee a brief (200 words or seest f actues sum-
then one vo6vme. reemet the prwnery title, see volume aumeer mery of the moet s.gn.f. cent saformenien coate ned sa the -

, and enclude subtitle for the specific volume. Use useer and resort. If sne resort coate.as e s.gnehcent t>timogreen, or |! lower case setiers, but ces tedire computer coes names. Do i.terature survey or m stione voivmes ment.on et here Ametractu i

not uso otronyms and instieteeme .a tittee, moy be seded en es to tio presered Oy euthor or proiect meaeger
perentheses.

14. DOCUMENT ANALYSIS,

3. LEAVE SLANE.'

I
a. KEY WOROS/OESCRIPTOR& Seiect from tae Energy

4. DATE REPORT COtIPLETEO. Each report shell carry a este Date Sese Swerect Thenevrve. DOE /TICJ00m R S. ene
end.ceting month and veer protect / test carweetos. preser authorizes terms that . seat.fy the meier concept

of the resserch and are sufficioat'y esec br and precise to
S. AUTHO81(St. Give name(s) ia convent ones order (o e . Joha be usse es eases eatries for cessiogias

R. Oce. J. Motort Doet Last author's effesistion r' it es differ-
eat from the performeng c,rganization. h. IDENTIFIERS A8eO OPEse.50eOGO TERtE Une .eente.

fiers for orotect names, coes nomes. eovismeat oss.gnetoes.
4. OATE REPORT 198U80. Each report shese carry a este etc. Use osen.eados theyworest terms weetten .a esece.eeor.

indicating month and year owti6 shoe. form 114el for those swesects for w8hch no esecreater
enests na the theesurus.

7. PERPOResteeG OROA8e4ZATIOes NAast A800 MAILleeS
ADORESS. Give name, street, city, state, and ZIP coes. 18. AVAILASILITY STATEteENT. Denote authe reisease.tesy,
List no more ta n two lowe+s of en organizationes h.orarchy. for esempee "w ism. toe'", or I.mitet.oa for reseens otaera a
Disodey the nome of the organiset en ensetty se foesows. enen escuret,.
Oms.on Office, Organisetion or Government ogsacy. ead
seerosa 18. SECURITY CLASS 4FICATION. Eatee U $ Securety Cisse.fe.

cetion sa accoreence wien U S Seeve.ty Ragwist.oas la e .
E PROJECT /TASM/ WORK UNIT NUMSER. Use the protect, unctees.f.edl

test and work un.t numters under which the report was
presored (if any). 17. NUMSER OP PAGES. Leeve tweak (Adeed by NTISI

S. FIN OR GRAesT fouteSER. Insert the FIN or grant number it. PR6CE. Leeve eieat. (Adeed by NTIS)
wader which report woe presered.

|

|
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PUZLICATION OF TECHNICAL REPORTS PREPARED BY
- NRC CONTRACTORS, INCLUDING REPORTS ~ PREPARED

-

UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC Appendix 3202

PART III

UNCLASSIFIED TECHNICAL LETTER REPORTS

A. FORMAT

1. Applicability

The requirements of this part apply t'o unclassified contractora.
technical letter reports. (See Part I. A for definition.)

b. The requirements of this part do not apply to consultants and
contractors to the NRC boards, panels, and advisory commit-
tees which report directly to the Commission,

e.

2. Requirements

Technical letter reports are prepared, duplicated and distributed in
accordance with the requirements of the Statement of Work in the
contract or in the Standard Order for DOE Work. Each such report'

must be identified with the financial number (FIN) assigned to the
project. The number of copies to be prepared and the distribution,

'

of those copies will be specified by the project manager. If unclas-
sified and non-sensitive, the NRC project manager is responsible e

for making such reports available in the NRC Public Document Room
(PDR) by sending them to the PDR through the NRC Document
Control System.

.

B. PATENT AND SECURITY REVIEWS

1. Patent Review

Patent implications shall be considered prior to approval of reports
for public release so that disclosure will not adversely affect the
patent rights of NRC. If the work being reported is contractually
managed through another government agency (e.g. , DOE labora-
tories), that government agency should be requested by the con-,

tractor to perform the patent review.

If NRC directly administers the contract or the contractor is unable
to obtain a patent clearance from the government agency administer-
ing the contract, 'the responsible NRC contracting officer shall be
consulted, and the responsible NRC project n.anager shall consider
the patent implications.

If there is a possibility that there is disclosure of developments of :

an inventive nature, the NRC contracting officer shall request
assistance from the NRC Patent Counsel, Office of the Executive
Legal Director.

21 Approved: august 29, 1984
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2. Security Review -

In most cases, contractor technical letter reports will be unclassi-
fied. Should a report of sensitive unclassified or classified work
be required, however, the project manager must work with the
Division of Security to establish the appropriate security procedures
and inform the contractor of such procedures. The standards for
marking and handling such reports are given in Part V of this
appendix and NRC Appendix 2101.

.

.

i

t

|
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NRC CONTRACTORS, INCLUDING REPORTS PREPARED -

UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC Appendix 3202

.

PART IV

UNCLASSIFIED FORMAL REPORTS TO BE PRINTED FOR THE NRC
OFFICE OF NUCLEAR REGULATORY RESEARCH BY DOE

LABORATORIES WITH JCP-AUTHORIZED FEDERAL PRINTING PLANTS

A. DOCUMENTATION

1. Applicability

~

a. The requirements of this part apply to NRC staff who are
responsible for agreements with DOE Laboratories and their
contractors who print regulatory and technical reports re-
quired by NRC. (See also Chapter NRC-1102).

b. With respect to sensitive unclassified and classified reports
the requirements set forth in Part V of this appendix shall be
used in conjunction with NRC Appendix 2101.

' The requirements of this part do not apply to consultants andc.
contractors to the NRC boards, panels and advisory committees
which report directly to the Commission.

2. Front Cover and Title Page

a. Separate covers (of different paper than that of the text) and
,

title page are required.* .
'

b. Items such as those shown in Exhibits 3 and 4 and discussed
below shall appear on the front cover and title page, as appro-'

p riate .** While layouts and typefaces need not be exactly the
same as in Exhibits 3 and 4, the items shall appear in approxi-

,

| mately the locations indicated and with the same relative
l prominence.

(1) NRC Report Number

Each report shall be identified by an NRC-controlled
alpha-numeric designation as the prime designation unique
to that document. The centralized report control system
for unique identification is maintained by the Division of
Technical Information and Document Control. Numbers may

*The cover stock of the performing organization may be used; however it
must include the data elements shown in Exhibit 3.

**
These reguirements meet the specifications of American National Standard
ANSI Z39.18-1974, " Guidelines for Format and Production of Scientific and
Technical Reports," and ANSI Z39.23-1974, " Technical Report Numbers . "

| 23 Approved: August 29, 1984
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.

be obtained by calling the Division of Technical Informa-
tion and Document Control or by submitting a copy of
NRC Form 426A (Exhibit 5) with a request for a number.

,

'

The NRC identification number will have the form:

NUREG/CR-XXXX or NUREG/CP-XXXX

The contractor's report number, if any, will be inserted
below the NUREG number on the title page and cover, as

*shown in Exhibits 3 and 4, if desired by . the contractor.

When a report consists of more than one volume or bind-
ing or is issued in more than one edition, an appropriate
volume, supplement, part, or revision designation shall
appear immediately below the report number (s) . NRC,

report numbers on covers and title pages shall be shown ,

entirely on one line to facilitate computer processing.

(2) Title and Subtitle

(a) Use a brief title, which indicates clearly the subject
matter covered in the report.

(b) When a report is prepared in more than *one volume,
repeat the primary title on each volume.

(c) If appropriate, show the type of report (e.g.,
'

annual report, final report, etc. ) and the period
covered as part of the subtitle.

'

(3) Personal Author (s)' Name(s)

(a) Authors' names should be given on the title page
and cover unless this is impractical, as in the case
of annual reports which have many contributors. If,

authors' contributions are as editors , compilers ,
'

! etc., so indicate on title page and cover following
i the names. In addition, list affiliation of each author

only if affiliated with an organization other than the
organization generating the report.

(b) Authors may be identified on backstrips (spines) of
bound volumes.

(4) Organization Identification

(a) On the cover, provide the name of the contractor
responsible for preparing the report, followed by
" Prepared for the U.S. Nuclear Regulatory
Commission . "

Approved: August 29, 1984 24
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(b) On the title page, provide information of the type
i illustrated in Exhibit 4.

(5) Basis for Report Dates (s)

(a) The basis for dating may be shown along with the
date on the title page. Various bases for dating are
possible; e.g., date report completed, date reviews
completed, date published, date distributed, etc.

(b) More than one date, with the basis for each, may be
shown where this is necessary.

3. Availability and Price Information

All formal reports will be made available for sale by NRC and NTIS.
The statement shown in Exhibit 6 is required on the inside of the
front cover.

< 4. Disclaimer
,

'

| The following notice sha11 be added during the printing step on the
inside front cover (Exhibit 6): "This report was prepared as an
account of work sponsored by the United States Government. -

Neither the United States Government nor any agency thereof, or
any of their employees, makes any warranty, expressed or implied,
or assumes any legal liability or responsibility for any third party's
use, or the results of such use, of any information, apparatus,
product or process disclosed, or represents that its use by such -

third party would not infringe privately owned rights." The follow-
ing additional statement, "The views expressed in this report are
not necessarily those of the U.S. Nuclear Regulatory Commission"
will be printed below the standard disclaimer, if appropriate. Other
qualifying statements may be added, if needed (see Part I .C. ,
Requirements for Draft Reports).

5. Previous Reports in Series
,

i

If the report being prepared is one in an ongoing series, list all
previous reports in the series. Include report numbers and issuance
dates. Place this list on the back of the title page.

i

6. Abstract
|
' An abstract of 200 words or less shall be prepared for each formal

report. Within the report, the abstract shall a:psar on a separate
page between the list of previous documents in the series and the

I contents page.*
|
|

*This preferred positioning of the abstract in the document need not be fol-
,

lowed if the style manual of the originating organization requires a different
location.

|

! 25 Approved: August 29, 1984
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_

7. R.eferences and Bibliographies

Reports or other documents referenced in text, ' reference sections,
bibliographies, and appendixes of unclassified regulatory and
technical reports in the NUREG series must be available to the
public either in the public domain (as in a public library, at the
Government Printing Office, at the National Technical Information
Service, or at other reference or sales outlets) or in the NRC
Public. Document Room. This means that references should not be I

made to personal communications and interviews, unpublished
information and information with restricted distribution (e.g.,

! proprietary, national security, official use only , etc . ) . If the
unretrievable information is important and unrestricted, it can be :

quoted in the text, in footnotes, or in appendixes. If credit is due j
to individuals, they can be mentioned in the text or in an acknow- '

ledgement section . Availability may be stated collectively for all
entries (see Exhibit 6).

Guidelines for developing and presenting reference material are
provided in NUREG-0650, " Technical Writing Style Guide," pub-
lished in November 1979 (see Appendix A, pp.19-23, for specific-

guidance) and Supplement 1 dated February 1982.

8. Bibliograpic Data Sheet

NRC Form 335 (Exhibit 7) shall be prepared and included in the i'

Icamera-ready copy as the final right-hand page.
~

B. PATENT AND SECURITY REVIEWS
,

; 1. Patent Review
I

Patent implications shall be considered prior to approval of reports'

for public release so that disclosure will not adversely affect the .

patent rights of NRC or the contractor. The DOE Operations Office |
responsible for the contractor should perform the patent review.
The results of such review shall be reported by the contractor on
NRC Form 426A in item 11 (Exhibit 5). l

l

2. Security Review |

In most cases, reports will be unclassified. Should a report of sen-,

sitive unclassified or classif.ied work be required, however, the'

i NRC project manager must work with the Division of Security to ,

; establish the appropriate classification procedures and inform the I
| contractor. The standards for marking and handling such reports
| are given in Part V of this appendix and NRC Appendix 2101.

!

i
I

i
,
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'C. PROCEDURES FOR PRINTING AND DISTRIBUTING

1. Printing

Contractor reports may be printed only by a JCP-authorized print-
ing plant and then only if prepared for the NRC Office of Nuclear
Regulatory Research. Reports printed by the contractor and one
reproducible master shall be submitted to the Division of Technical
Information and Document Control, with completed NRC Form 426A.
The number of copies specified by the Statement of Work for stand-
ard and incidental distribution shall be provided. The appropriate
identifying number (NUREG/CR _) may be obtained as discussed in
Section A.2.b.(1).

2. Reprinting
,

Requests for reprinting of any report at NRC expense subsequent
to the initial printing requires approval of the Division of Technical
Information and Document Control. The request shall include a
written justification and the project manage,rs approval for the re-
printing, along with address labels for the recipients.

3. Distribution of Reports

All copies of unclassified formal contractor reports will be distrib-
uted by the Division of Technical Information and Document Control
in accordance with instructions on NRC Form 426A (Exhibit 5).
NRC Form 426A must be signed by a contractor official authorized
by the project manager. Such authorization shall be reported in
writing to the' Division of Technical Information and Document
Control.

If any distribution is to be made other than, or in addition to, the
standard distribution established for the report, written justification
and the project manager's approval for printing additional copies
shall accompany the reproducible masters when submitted to the
Division of Technical Information and Document Control. Address
labels for the additional distribution must be supplied.

The Division of Technical Information and Document Control will
arrange automatic distribution of these reports to the NRC Docu-
ment Control System, the NRC Public Document Room, the National
Technical Information Service (NTis), the Government Printing
Office and the Depository Library Service.

Distribution of sensitive (unclassified) and classified reports will be
made by the NRC project manager on a case-by-case basis.

27 Approved: August 29, 1984
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NRC CONTRACTORS, INCLUDING REPORTS ~ PREPARED
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC Appendix 3202

PART V

REPORTS CONTAINING SENSITIVE UNCLASSIFIED
AND CLASSIFIED INFORMATION

A. APPLICABILITY

These procedures and exhibits of this part apply to sensitive unclassi-
fied and classified reports prepared by NRC contractors . These
reports include those designated:

Official Use Only
- Limited Official Use

Proprietary Information
Safeguards Information
Confidential
Secret
Top Secret

,

-

Only sufficient information is presented here to aid in the preparation of
the properly marked covers, title pages, back covers, and text pages.
Details of the NRC Security Program and specific provisions for deter-
mining when to use the markings exhibited are contained in NRC
Appendix 2101.

The reports covered are defined as sensitive unclassified or classified.;

Sensitive unclassified information refers to information designated
Official Use Only , Limited Official Use, and Proprietary Information.
Sensitive unclassified information also includes Safeguards Information
that must be protected from unauthorized disclosure pursuant to

: 10 CFR 73.21 and Section 147 of the Atomic Energy Act of 1954, as
| amended, . information withheld from public dissemination under the
| Freedom of Information Act or Privacy Act, and information not to be

exported to or disclosed to foreign countries.
|

| Classified information as used in this part includes Restricted Data ,
Formerly Restricted Data or National Security Information that requires
protection in one of the three classification categories described in

| Executive Order 12356: Top Secret, Secret or Confidential.
|

The uses of each of the sensitive unclassified and classified categories
and the markings required on reports are discussed and exhibited in the

7

| following sections. All sensitive unclassified and classified reports are
to be sent directly to the project manager.

!

B. OFFICIAL USE ONLY AND LIMITED OFFICIAL USE INFORMATION.

NRC regulations require an Official Use Only marking to be placed on a
report only when the originator or other holder believes the marking is

i

!

29 Approved: August 29, 1984
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essential to ensure proper handling. Reports designated Official Use
Only will contain only unclassified information originated by or furnished
to an NRC contractor which is to be withheld from public disclosure. The

,

report on which the marking appears must be reviewed at the tiroe a
request for release is received to determine its relessability. The Official
Use Only marking is notice of the originator's determination of the applica- ,

bility of an exemption under the Freedom of Information Act or Privacy
Act or both at the time of origination.

Official Use Only NRC contractor reports shall be marked as shown in
Exhibits 8 through 10.

Limited Official Use information is information originated by the U.S.
Department of State. A report originated by an NRC contractor that
contains Limited Official Use information shall be marked as shown in

j Exhibits 11 through 13.

Procedures for reproducing, transmitting, protecting, and handling
reports containing Official Use Only and Limited Official Use information. ,

and removing such reports from those categories are detailed in NRC
Appendix 2101.

i~

C. PROPRIETARY INFORMATION
,

Proprietary information is a specific type of Official Use Only informa-
tion. Proprietary information includes:

'

1. trade secrets.

2. privileged or confidential research, development, commercial or
financial information exempt from mandatory disclosure under
10 CFR Part 2, " Rules of Practice for Domestic Licensing Proceed-
ings," Sections 2.740 and 2.790 and under 10 CFR Part 9, "Public
Records," Section 9.5, " Exemptions."

,

3. information submitted in confidence to NRC by a foreign source,
which has been determined by NRC to be unclassified.

Unclassified NRC contractor reports containing proprietary information
shall be marked as shown in Exhibits 14 through 18. In each instance,

the optional wording that describes the material being pr sented should
be selected.

If a report contains both Official Use Only information and proprietary
information, the front cover shall be marked as proprietary information
and may also be marked as Official Use Only information, if necessary.
Pages in the report that contain proprietary information may be. marked
accordingly , including, marginal or other indicators of the specific
wording that is proprietary. Similarily, the pages that contain Official
Use Only information without proprietary information may be marked
Official Use Only

Approved: August 29, 1984 30
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r
Procedures for reproducing, transmitting, protecting and handling pro-
prietary information reports and removing them from the proprietary
information category are detailed in NRC Appendix 2101. A cover sheet
(Exhibit 19) is to be placed on each hard copy of a report containing

,

proprietary information.

D. SAFEGUARDS INFORMATION
4

Safeguards information may be of three types: (1) classified informa-
tion , which is marked and handled as indicated in Section E, (2) un-
classified information restricted under Section 147 of the Atomic Energy
Act, which is marked and handled as described in this Section, and (3)

i unclassified information, which is publicly available and handled as
indicated in Parts I through IV.

The safeguards information that is to be protected as described here is
unclassdied information used in a report which specifically identifies
certain licensee's or applicant's detailed:,

1. security measures for the physical protection of special nuclear
material

2. security measures for the physical protection and location of certain'

plant equipment vital to the safety of production or utilization.

facilities .
!

|
Unclassified NRC contractor reports containing safeguards information
that is to be protected shall be marked as shown in Exhibits 20 through'

22.

Procedures for reproducing, transmitting, protecting, and handling safe-
,

guards information reports and removing them from the safeguards'

information category are detailed in NRC Appendix 2101. A cover sheet
(Exhibit 23) is to be placed on each hard copy of a report containing

,

|
safeguards information.

I

E. CLASSIFIED INFORMATION'

Classified information is limited to Restricted Data, Formerly Restricted
Data and National Security Information. The procedures for making
classification determinations and for marking, reproducing, transmitting,
protecting, and handling reports containing classified information and
removing such reports from classified categories are detailed in NRC
Appendix 2101. These procedures are too complex for summarizing here.

Classification determinations regarding NRC information may be made
solely by authorized classifiers designated by NRC or DOE. Authorized
classifiers are responsible for insuring that reports they determine to
be classified are marked and protected in accordance with the provisions
of NRC Appendix 2101.

.
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It is important to note that information may not be classified in order
to prevent or delay the release of information that does not require
protection in the interest of national security. Basic scientific research
information not clearly related to national security may not be classified.

*
.

i
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EXHIBIT 8
SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING

OFFICIAL USE ONLY INFORMATION

OFFICIAL USE ONLY

NUREGlCR-XXXX (S)

Title
Subtitle and Type of Report .

g sgEsor(s)A

EUYed, n.,os.cory commien

tufMMOLO FROM PueLC DsSCLO5u ga

i

{

l
!

i
!

|

|

OFFICIAL USE ONLY

_
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EXMiBIT 9
SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING

OFFICIAL USE ONLY INFORMATION

OFMCIAL USE ONLY

NUREG/CR XXXX (S)

Title
Subtido and Type of Report *

on Puese e (m.

=5L
W '"
.n ac n 4 M . j f g*'Y C* * *i'''*"

""*8**'

|

|

|
|

|

|

!

|

|
'

OFFICIAL USE ONLY

I '
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EXHIBIT 10
SAMPLE BACK COVER FOR A CONTRACTOR REPORT CONTAINING

OFFICIAL USE ONLY INFORMATION

.

OFFICIAL USE ONLY

.

.

; OFFICIAL USE ONLY

|
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EXHIBIT 11
SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING

LIMITED OFFICIAL USE INFORMATION

UMITED OFMCIAL USE

NUREGICR XXXX (S)

Tnle
Subtitle and Type of Report

*

g3. gem.,
U O n.e m .<vcomm w.a

wifMHQ(Q $R004 PV9LIC D'SCLOSvat

|

'

LIMITED OFFICIAL USE
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EXHIBIT 12
SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING

LIMITED OFFICIAL USE INFORMATION

UMITED OFFICIAL USE

NUREG/CR XXXX (S)

Tnie
SubeWe and Type of Report

om m inac.Ni
: ':1,

Presered tw

heleer ery Commeenien

mac mA me.

UMITED OFFICIAL USE
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EXHIBIT 13 -

SAMPLE BACK COVER FOR A CONTRACTOR REPORT CONTAINING
LIMITED OFFICIAL USE INFORMATION

UMITED OFFICIAL USE

.

|

|

|
|

|

LIMITED OFFICIAL USE

:
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EXHIBIT 14
SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING

PROPRIETARY INFORMATION OBTAINED FROM A U.S. ORGANIZATION

PROPRIETARY INFORMATION

NUREGICR XXXX (P)

Title
Subtitle and Type of Report
Autherts), Editor (s)

ter
U.S. Nuclear Reguletory Commiselon

a'AE"& MJ* J' f',, OS?f#'"^"
"A'=:",' T;;~ ~-.

, - - - - - . ,

03',%': '=:%~. JoJ:''
!.=|,%,x',c'a * * ','",2'a21~,;.- . . . .
WITHMOLO f.OM PUGUC DISCLCSU.t

e. , - n ,o.

PROPRIETARY INPORMATION

39 Approved: August 29, 1984
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EXHIBIT 15
SAMPLE COVER PAGE FOR A CONTRACTOR REPORT CONTAINING

PROPRIETARY INFORMATION O8TAINED FROM A FOREIGN SOURCE

PROPRIETARY INFORMATION

NUREGiCR XXXX (P)

Title
Subtitle and Type of Report

'

g s.w.i
IJNA neory comme

FOpflG4 WeFO#MATION

WwW ~
i, . C ,.,,, - M %.

% * e e TM.t 9*EAc ,.
"

pwrm.ene se 10CFR P

vvtfMMOLD FROM PUSUC DISCLOSumt

i % . r - oa. o

|

PROPRIETARY INFORMATION
1

I

Approved: August 29, 1984 40
___ _ _ .__ _ ___ --_ _ _ _ _ _ _ _i



____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

' . . . .

~

PUBLICATION OF TECHNICAL REPORTS PREPARED BY
NRC CONTRACTORS, INCLUDING REPORTS PREPARED NRC Appendix 3202
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS Pa--t V

EXHIBIT it
SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING

PROPRIETARY INFORMATION OBTAINED FROM A U.S. ORGANIZATION

.

PROPRIETARY INFORMATION

NUREGICR-XXXX |P)

Title
Subede and Type of Report

Puenen.e monin.Y

^:L-a'OL
Propered for
Div6olon
Office
U.S. Nucleet Roswistory Commbien
Weeh6agton D.C. M
NRC FIN No.

EMsYc5$fo!'siEaE'a$'See o"n#Y[E "'w

N, gum.ne coaima coo-wnoa suemn.o

.=n a cm ano %m e se .

N"$7.=Y7EY.an* N
* %.'.C,x*, '*2,%. '*,l'L'" '"*,:
.. ..

WITHMot0, MOM PutuC OtSCLOSU*E

is m imene on io

PROPRIET ARY INFORM ATION
,
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EXHIBIT '17
SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CON'TAINING <

PROPRIETARY INFORMATION OsTAINED PROM A FOREIGN SOURCE

P90MIETAAY IMFCMMATION

flVEfGtCA XOX (P)
t

Title
Subeus 3rd Type of Italert

:D/*IO'We
-., - e

. I

E'".1 W :.. ~

g4 e.-
m.

!

g.g$N..7 ppg, c ,~
NRC 9)

*one m swon = r oe

ihm7
iE,e c a as % e sm.

-

( ** T86,

LWif adeOLO /#0u MJSUC betCLOSumt

| t4 sewe fdie WE7i6mies

t

PROPRIETARY INFOF MATION

-n n a ; _
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EXHIBIT 18
SAMPLE BACK COVTM FOR A CONTRACTOft REPQRT CONTAININC

PROPRIETAP,Y INFORMATION

-- 3
- - _ _ _ , -_ -

-

-.

1

FAOrftlETART 8fWOhMATION

P

k

i

PROPMETARY INFORMAT.ON
'
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EXHIBIT 19
COVER SHEET POR REPORT CONTAINING PROPRIETARY INFORMATION

PeopmETARY INFORMATION

moTma

"rE1EY E T E UN E 'E U
UE7e af, kTE.7/rME"s"En 007
;i".|".. M*'Xh*'* '.',0" 'O' JiJ"

OL"*M.".Ot'O%'t.*o'0.T."** *"'

C091.
DOCKET NO.

CONTROL.

PEPORT.

MC'O W/LTR DTD.
,

,

PROPMIETARY INFORMATION

Anyw o===== m isso
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EXHIBIT 20
SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING

UNCLASSIFIED SAFEGUARDS INFORMATION

sape0UARDS INFORMATION

NUREGICR XXXX (SG)

Title
Subtitle and Type of Report
gem.,
u N U w ,y c.m m m a

ha::=-
_,a.,_,,-,

U "."/ TA LO'". W J ""

|

SAFEGUARDS INFORMATION

i

|
|
'
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EXHISIT 21
SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING

UNCLASSIFIED SAFEGUARDS INFORMATION

sapeGUARDS INFORMADON

NUREG/CR-XXXX (SGI

Title
Sutalte and Type of Report

o mYm.mn.Y
2:::: W L

hom a= -:

|

|

!

! SAFEGUARDS INFORMATION
|

|

|
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EXHlBIT 22
SAMPLE BACK COVER FOR A CONTRACTOR REPORT CONTAINING

UNCLASSlFIED SAFEGUARDS INFORMATION

SAFEGUAROS INFORMATION

!

| SAFEGUARD 8 INFORMATION

i
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EXHIBIT 23
COVER SHEET FOR A CONTRACTOR REPORT CONTAINING

UNCLASSIF12D SAFEGUARDS INFOMMATION

$~.+
.

.

e

(t

.

, s ,'

SAFEGUARDS INFORMATION4.g) ,?
-

h
Io.

/

.,

'

,

.

.

.

r

THIS DOCUMENT CONTAINS INFORMATION WHICH MUST BE PROTECTED FROM
UNAUTHORIZED DISCLOSURE.10 CFR 73.21 AND SECTION 147 ATOMIC ENERGY

, ACT OF 1954 APPLY. VIOLATIONS ARE SJBJECT TO CIVIL OR CRIMINAL PENALTIES.
,

-,

( THIS DOCUMENT IS NOT TO BE LEFT UNATTENDED OR ACCESSIBLE TO UNAUTHORIZED
{ PERSONS. WHEN NOT IN USE, IT MUST BE STORED IN A LOCKED SECURITY STORAGE pp
f CONTAINER.

IT IS YOUR RESPONSIBILITY TO PROTECT THE INFORMATION CONTAINED IN THIS i
DOCUMENT FROM COMPROMISE, THEFT OR UNAUTHORIZED DISCLOSURE. (

'

,

.

. * *
,

|

SAFEGUARDS INFORMATION -

,d.

V ~
'

,

'

k d .
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PART VI

HANDLING OF UNCLASSIFIED INFORMATION ON NRC COOPERATIVE
PROGRAMS WITH FOREIGN GOVERNMENTS AND ORGANIZATIONS

AND WITH U.S. INDUSTRY

The Nuclear Regulatory Commission has requested that its Program Offices
establish, to the extent feasible, cooperative nuclear safety research programs
that involve either or both U.S. industry and foreign governments and orga-
nizations. Such involvement includes monetary contributions , information
exchange, and comments on program plans and results. This is authorized in
42 U . S . C . 5801. To this end, international and U.S. industry agreements
have been signed that provide for transmitting unclassified information from
NRC to participants. These procedures apply only to NRC-managed work not
programatically funded by DOE.

The interests of all NRC cooperative nuclear safety research program partici-
pants are served best by early, rapid dissemination for comment of informa-
tion on these programs developed for NRC by NRC contractors. This can be
accomplished by distribution of " Draft Preliminary Reports (or Codes)" for
comment for a specified period of time, followed by issue as formal NUREG/CR
reports, with the concurrence of the participants. Specific procedures for
accomplishing these goals and for transmitting information prepared by the
NRC and DOE facilities and contractors and their subcontractors working on
these programs are presented in the following sections. The procedures de-
tailed here have been agreed to by DOE and have been provided to the
responsible DOE Operations Officers and NRC Program and Project Managers
as guidance.

A. PREPARATION OF DRAFT PRELIMINARY REPORTS FOR COMMENT

The first issuance of information by a contractor shall be designated
" Draft Preliminary Report (or Code)," and shall include the cover sheet
shown in Exhibit 24.

The following notice is to be printed on the bottom of the cover sheet
(Exhibit 24):

NOTICE

THIS DRAFT PRELIMINARY REPORT IS ISSUED ONLY TO
PARTICIPANTS IN THE DESIGNATED COOPERATIVE PROGRAM

This report was prepared in contemplation of Commission
action . It has not have received patent review and may con-
tain information received in confidence. Therefore, the con-

tents of this report should neither be disclosed to others nor
reproduced , wholly or partially, unless written permission to
do so has been obtained from the appropriate USNRC office.
The recipient is requested to take the necessary action to
ensure the protection of this report.

49 Approved: August 29, 1984
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This notice has been agreed to by tiie legal staffs of both NRC and DOE
and is not to be added to or changed. Any problem in this regard shall
be brought to the attention of the NRC project manager, who will consult
with the NRC legal staff.

The " Draft Preliminary Report (or Code)" shall be submitted by first
class or express mail by the contractor to the NRC project manager,
with the letter shown in Exhibit 25, in the number of copies specified by
the project manager (in most instances this will be fewer than 20 copies).
The contractor (DOE facility, contractor or subcontractor or other con-
tractor) may retain copies only for internal use. DOE facilities and
contractors and their subcontractors shall not distribute copies of this
draft report to DOE /TIDC. Draft reports may be distributed to interested
DOE program offices. Subsequent issues of the information shall also be
designated " Draft Preliminary Report (or Code)" until the NRC project
manager authorizes preparation of a NUREG/CR report.,

" Draft Preliminary Reports (or Codes)" shall not be identified as
NUREG/CR reports or carry any contractor report number or NRC dis-
tribution codes.

B. DISTRIBUTION BY NRC PROJECT MANAGERS

The NRC project manager will distribute the copies received only to (1)
the participants in the program, (2) the NRC staff with a need-to-know,
and -(3) others authorized by the program or project manager. Trans-
mittal to participants shall be by first class or express mail, including
. air mail to foreign participants. If premium cost mail services are to
be used, a Divriion Director or comparable or higher authority must
certify to the need on NRC Form 420, " Request for Premium Cost Mail

,

Service. " Premium cost mail is:

1. Express Mail, Priority Mail (First Class weighing more than
12 ounces)

2. International Express Mail (Air Mail weighing more than
10 ounces)

(See Chapter NRC-0255-058 and NRC Appendix 0255, Part V, Annex A)

C. COMMENT PERIOD AND ISSUANCE OF NUREG/CR REPORT

A minimum of six months will be allowed for comments and resolution of(
| comments. At the end of the comment period, the NRC project manager

shall, with the concurrence of the participants, authorize the contractor
to issue the information as a NUREG/CR report in accordance with the
provisions of this Chapter.

D. REPORT IDENTIFIERS

The " Draft Preliminary Reports (or Codes)" will be uniquely identified
only by the Financial Identification Number (FIN) assigned by NRC and

[ Approved: August 29, 1984 50
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the appropriate periodic notation, if any, included in the title (Ex-
hibit 24). They shall not be given standard report nomenclature until
the NRC project manager authorizes publication as a NUREG/CR report.
At that time , the contractor may add its own designation below the
NUREG/CR number, as shown in Exhibits 3 and 4.

E. MAILING TO PROGRAM PARTICIPANTS

The physical transmission of reports from NRC to program participants
shall be handled by the Docusent Management Branch (DMB), Division of
. Technical Information and Do;ument Control (TIDC), based on address
labels of participants supplied by the project manager. The transmittal
sheet shown in Exhibit 26 snall be used to transmit the documents and
the labels to DMB.

F. SECURITY

If information included in the report or code has been determined to be
sensitive unclassified or classified information (see statement of work)
the procedures of Part V also apply. The report (or code) may not be
classified solely for the purpose of limiting distribution to the partici-
pan ts .

.

| 51 Approved: August . 29, 1984
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EXHIBIT 24
SAMPLE COVER FOR A DRAFT PRELIMINARY REPORT (CODE)

FOR COMMENT

ORAFT PRELIMINARY REPORT (CODE) FOR COMMENT

FIh NO.

Title of Program

Subtitle for This Report, Including
Appropriate Periodic Notation, If Any
(e.g., First Quarter, Issue No. 1)

Prepared by (Name of DOE Facility, Contractor and/or

Subcontractors, if any)

for

U.S. Nuclear Regulatory Commission,

!
!

NOTICE

THIS DRAFT PRELIMINARY REPORT IS ISSUED ONLY TO
PARTICIPANTS IN THE DESIGNATED COOPERATIVE PROGRAM

This report was prepared in contemplation of Comission action. It has not
received patent review and may contain information received in confidence.
Therefore, the contents of this report should neither be disclosed to others
nor reproduced, wholly or partially, unless written permission to do so has
been obtained from the appropriate USNRC office. The recipient is requested
to take the necessary action to ensure the protection of this report.

Approved: August 29, 1984 52
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EXHIBIT 25
TRANSMITTAL LETTER FROM CONTRACTOR TO NRC PROJECT

MANAGER FOR DRAFT PRELIMINARY REPORT

TO: NRC Project Manager

SUBJECT: DRAFT PRELIMINARY REPORT (CODE) ON
(PROGRAM TITLE) FOR COM ENT

The enclosed " Draft Preliminary Report (Code)" is being submitted for comment.

It is our understanding that the comment period shall extend six months from

the date of mailing of the draft to the participants. Upon resolution of the

comments after that period and with concurrence of the cooperative program

participants, the NRC h ogram Manager will authorize publication of this

report in the NUREG/CR series under the provisions of NRC Manual Chapter 1102

or 3202.

00E Facility or Contractor Representative

.

53 Approved: August 29, 1984
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EXHIBIT 26

TRANSMITTAL SHEET FOR REQUESTING
MAILING TO COOPERATIVE PROGRAM

PARTICIPANTS

Recipients: Addresses on attached labels

Method of Mailing:

// First Class Postal Service to U. S. addresses

// Express mail to U. S. addresses *

./-/ Air mail to foreign addresses *

// Surface mail to foreign addresses
(may require up to three (3) months)

THIS MAILING CONTAINS NO PROPRIETARY INFORMATION OR OTHER
SENSITIVE UNCLASSIFIED INFORMATION

Special Instructions:

Individual Requesting Mailing:
Project Manager or High Authority

i

Enclosures:
1. Address labels
2. Documents to be mailed

*If premium cost mail senices are to be used, a Division Director or compar-
able or higher authority must certify to the need on NRC Form 420, " Request
for Premium Cost Mail Service," Premium cost mail is:

1. Express Mail, Priority Mail (First Class weighing more than 12 ounces)

|
2. International Express Mail ( Air Mail weighing more than 10 ounces)

(See Chapter NRC 0255-058 and NRC Appendix 0255, Part V, Annex A)
|

!

54 Approved: August 29, 1984
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4. SOLeCe1 Al *ON/ CON 1 R AC 1/MOOef eC AT40N F OmW APPROVEO

"o - "*"o-CONTRACT PRICING PROPOSAL COVER SHEET 3090-0116
NOTE Th.s form es used en ccatract setions it subm ssen of cost or precent date is recuimd (See FA A 75 8044(e17
2. N AML AND ADORE 55 08 OF f E *10e #Anefedc ZJP Codes 3A. NAME AND T eT LE 08 08 F E AOa S POaht 3e ILLEPHONE No,

OF CONT ACT

4 TYPE OF CONTRACT ACTION tcheres

A Nt w CONTRACT D LE TTE R CONTRACT

B CHANGE ORDER E UNPRICE D ORDE R
5.Ot* R he hs

C. PRICE REVISION /
R E DE T E RMIN ATION

5 Y v PE Os CONT R AC T #chre*# 6 PROPOSEO COST #A* sacs
| FFP | CPFF CPif CPAF T cogT e eaOrafiFEE C.101AL
== em=

{| FPI OTHE R (SpecifFj $ $ $
7.PLACEt53 AND PERtOOLS) 08 PERFORMANCE

S Lest and reference the sdeatef htson, quantity and total prece proposed for each contract 1.ne stem A line stem cost treekdckwn support +ng this receo es re-
CV. red un ess otherwise specit.ed enr the Contract.no Ots.cer acear.n., en evoerne. end ehen en paenn paper. af neeeeeery. Elee as e sieed nre s

A LINE ITEM NO 8 IDE'NTIFICATION C. QU ANTIT Y D TOT AL PRICE E PE8

.

9. PROvlOE NAME. ADDRESS. AND TELEPHONE NUMBE R FOR THE FOL LOWING tileseesewes
A. CONTR ACT AOnesNesTR ATeON OF F eCE s. AvosT OF FiCE

3 0. w eL L vou R E Out R E T ME US E O f AN v gov E a Pow t N T PR QPE se T v g) A. DO v ou m E QueR E GOV E R N- 13 8. T v PE OF F eNANCsNG ge enes
IN T HE PE RFORM ANCE OF T Mt$ WORN F (Jf "Yes." adentsh) ME NT CONT R ACT F sN ANCIPeG

TO PE erOmW THis PROPOSED ADVANCE PROGP ESS
C NT A C T ' fif "l'es. " com pee se PA"MENTS PAYMENTS

O~O GuAaANTEEOtOA~SO vES ~O vES
12. MAvE vou SEEN AW AR DEO ANv CONT R ACTS OR Sv$ CONT R ACTS 33. as T Ms5 PaOPOSAL CON 5iSTENT wet M voum EST AOLisaEO E57 6-

FOR THE SAME OR SIMILAR STEMS WITMIN THE PAST 3 VEAR5' MATING AND ACCouMTeNG Pm ACTICES ANO PROCEOvRE5 ANO
fif "Yes."idenrely isemtoJ. canetemer(s) and tentract numterra); F AR PAa T 3 3 COST PRINCIPLES' (if "No,"espasenJ

O~oYES NO YES

14. COST ACCOUNTING ST ANDAROS 80ARO (CAS83 OAT A (PasNee Lee 913 79 en amended and FA A PA AT J0)
A. wtLL TMI5 CONT R ACT ACT 60N BE SUBJECT TO CASS REGULA. 5. M ave vou susM6TTED A C A5a 015CLO5unE ST ATEMENT

T EON 5* Lif "No,"espaenn in peepeeet) ICASB D$.I er 200 tif "Yes " 09eests en propeeel the effere to avheek
embmetted and of determaned to be enequeerp

YES NO YES NO

C.MavE vou OCEN NOTIFeEO TMAT vou ARE OR MAY SE eN esOPu D. e5 Ape y A$PECT OF THe5 PROPOSAL eteCONSIST ENT wtTM vouE
COMPLIANCE wtTM voum DISCLOSURE STATEMENT OR COST Oe5CLOSEO PR ACTICES OR APPLICABLE COST ACCOUNT 4 peg
ACCOUNTING ST APsOARDS F (if " Yes."espisen se propoemil ST AN DA ROS'fft "Yes." espeesn ise propoesi)

YES NO YES NO

Thes arm' en suernitted in response to the RFP contract, rnodifstation, etc. en item 1 and reflects our tiest estimates and/or actual costs as of thes date
35. NAME AreO 7 tTLE (Types 16. N AME OF F e RM

3 7. 54GN AT uR E a 8. DATE OF SueMi1540Pe

NON 7540-01 142-0845 3e g 3103 STANDARD FORM 1411 (1G-4al
Preece6ees by G5A

e e.g. cursassues Petettas orttes: 190a. 43e-*eo F AR t4t CF R1 S3.235 2tt) .
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STANDARD FORM 1411 WITH INSTRUCTIONS

1. SF 1411 provides a vthicle for the offeror to submit to the Government a
pricing proposal of estimated and/or incurred costs by contract line item
with supporting information, adequately cross-referenced, suitable fordetailed analysis. A cost-element breakdown, using the applicable fomat
prescribed in 7A, B, or C below, shall be attached for each proposed line
item and must reflect any specific requirements established by theContracting Officer. Supporting breakdowns must be furnished for each cost
element, consistent with offeror's cost accounting system.

When more than one contract line item is proposed, summary total amounts
covering all line items must be furnished for each cost element. If
agreement has been reached with Government representatives on use of forward
pricing rates / factors, identify the agreement, include a copy, and describe
its nature. Dep~ending on offeror's system, breakdowns shall be provided for
the following basic elements of cost, as applicable:

Materials - Provide a consolidated priced sununary of individual material
quantities included in the various tasks, orders, or contract line items
being proposed and the basis for pricing (vendor quotes, invoice prices,
etc.).

Subcontracted Items - Include parts, components, assemblies, and services
that are to be produced or performed by others in accordance with offeror's
design, specifications, or direction and that are applicable only to the
prime contract. For each subcontract over $500,000, the support should
provide a listing by source, item quantity, price, type of subcontract,
degree of competition, and basis for establishing source and reasonableness
of price, as well as the results of review and evaluation of subcontract
proposals when required by FAR 15.806.

Standard Consnercial Items Consists of items that offeror normally-

fabricates, in whole or in part, and that are generally stocked in
inventory. Provide an appropriate explanation of the basis for pricing. If
price is based on cost, provide a cost breakdown; if priced at other than
cost, provide justification for exemption from submission of cost or pricing
data, as required by FAR 15.804-3(e).

Interorganizational Transfer (at other than cost) - Explain pricing method
used. (See FAR 31.205-26).

Raw Material - Consists of material in a form or state that requires further
i processing. Provide priced quantities of items required for the proposal.

Purchased Parts - Includes material items not covered above. Provide priced
quantities of items required for the proposal.

Interorganizational Transfer (at cost) - Include separate breakdown of cost
by element.
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1Dircct Labor Provid2 a time-phastd (e.g., monthly, quarterly, etc.) '-

breakdown of labor hours, rates, and cost by appropria te ca tegory, and
furnish bases for estimates.

Indirect Costs - Indicate how offeror has computed and applied offeror's
indirect costs, including cost breakdowns, and showing trends and budgetary
data, to provide a basis for evaluating the reasonableness of proposed
rates. Indicate the rates used and provide an appropriate explanation.

Other Costs - List all other costs not othemise included in the categories
described above (e.g., special tooling, travel, computer and consultant
services, preservation, packaging and packing, spoilage and rework, and
Federal excise tax on finished articles) and provide bases for pricing.

Royalties - If more than $250, provide the following information on separate!
'

page for each separate royalty or license fee: name and address of
licensor; date of license agreement; patent numbers, patent application
serial numbers, or other basis on which the royal ty is payable; brief
description (including any part or model numbers of each contract item or

! component on which the royalty is payable); percentage or dollar rate of
royalty per unit; unit price of contract item; number of units; and total
dollar amount of royalties. In addition, if specifically requested by the
Contracting Officer, provide a copy of the current license agreement and
identification of applicable claims of specific patents. (See FAR 27.204;

| and 31.205-37).

Facilities Capital Cost of Money When the offeror elects to claim-

facilities capital cost of money as an allowable cost, the offeror must
submit Form CASB-CMF and show the calculation of the proposed amount (see
FAR 31.205-10).

2. As part of the specific information required, the offeror must submit with
offeror's proposal, and clearly identify as such, cost or pricing data (that
is, data that are verifiable and factual and othemise as defined at FAR
15.801). In addition, submit with offeror's proposal any information
reasonably required to explain offeror's estimating process, including;

a. The judgmental factors applied and the mathematical or other methods
used in the estimate, including those used in projecting from known
data; and

b. The nature and amount of any contingencies included in the proposed
price.

3. There is a clear distinction between submitting cost or pricing data and
merely making available books, records, and other documents without
identification. The requirement for submission of cost or pricing data is
met when all accurate cost or pricing data reasonably available to the
offeror have been submitted, either actually or by specific identification,
to the Contracting Officer or an authorized representa tive. As later
infonnation comes into the offeror's possession, it should be promptly
submitted to the Contracting Officer. The requirement for submission of
cost or pricing data continues to the time of final agreement on price.

|
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4. In submitting offeror's proposal, offeror must include an index,
appropriately referenced, of all the cost or ? data and infonnation
accompanying or identified in the proposal . Addition, any future
additions and/or revisions, up to the date of it on price, must be
annotated on a supplemental index.

5. By submitting offeror's proposal, the offeror, if selected for negotiation,
grants, the Contracting Officer or an authorized representative the right to
examine those books, records, documents, and other supporting data that will
pennit adequate evaluation of the proposed price. This right may be
exercised at any time before award.

6. As soon as practicable after final agreement on price, but before the award
resulting from the proposal, the offeror shall, under the conditions stated
in FAR 15.804-4, submit a Certificate of Current Cost or Pricing Data.

7. Headings for Submission of Line-Item Suninaries:

A. New Contracts (including Letter contracts).

Proposed Contract Proposed Contract
Cost Elements Estimate-Total Cost Estimate-Unit Cost Reference

(1) (2) (3) (4)

Under Column (1) - Enter appropriate cost elements.
~

Under Column (2) - Enter those necessary and reasonable costs that in
offeror's judgment will properly be incurred in efficient contract
performance. When any of the costs in this column have already been
incurred (e.g., under a letter contract or unpriced order), describe
them on an attached supporting schedule. When preproduction or startup
costs are significant, or when specifically requested to do so by the
Contracting Officer, provide a full identification and explanation of

l them.

Under Column (3) - Optional, unless required by the Contracting Officer.

Under Colu:nn (4) - Identify the attachment in which the infonnation
supporting the specific cost element may be found. Attach separate
pages as necessary.

i
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8. Change Orders (modifications). '

Cost Of
Estimated Deleted

Cost of All Work
Cost Work Already Net Cost To Cost Of Net Cost Of

Elements Deleted Performed Be Deleted Work Added Change Reference

(1) (2) (3) (4) (5) (6) (7)

Under Column (1) - Enter appropriate cost elements.

Under Column (2) - Include (1) current estimates of what the cost would
have been to complete deleted work not yet perfonned, and (ii) the cost
of deleted work already perfonned.*

Under Column (3) - Include the incurred cost of deleted work already
perfonned, actually computed if possible, or estimated in the
Contractor's accounting records. Attach a detailed inventory of work,
materials, parts, components, and hardware al ready purchased,
manufactured, or perfonned and deleted by the change, indicating the
cost and proposed disposition of each line item. Also, if offeror
desires to retain these items or any portion of them, indicate the
amount offered for them.

Enter the net' cost to be deleted which is theUnder Column (4) -

estimated cost of all deleted work less the cost of deleted work already
performed. Column (2) less Column (3) Column (4).

Under Column (5) - Enter the offeror's estimate for cost of work added
by the change. When nonrecurring costs are significant, or when
specifically requested to do so by the Contracting Officer, provide full
identification and explanation of them.

,

j Under Column (6) - Enter the net cost of change which is the cost of
i work added, less the net cost to be deleted. When this result is
! negative, place the amount in parentheses. Column (4) less Column (5) =
l Column (6).

Under Column (7) - Identify the attachment in which the infonnation
supporting the specific cost element may be found. Attach separate
pages as necessary.

|
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C. Price R;visicn/Redeteminaticn '

humber of Number of Redetermina-
Units Units To Be Contract tion Proposal

Cutoff Date Completed Completed Amount Amount Difference

(1) (2) (3) (4) (5) (6)

Incurred Incurred Incurred
Cost- Cost- Cost- Total Estimated

Cost Preproduc- Completed Work In Incurred Cost To Estimated
Elcments tion Units Process Cost Complete Total Cost Reference

(7) (8) (9) (10) (11) (12) (13) (14)
,

Under Column (1) - Enter the cutoff date required by the contract, if
applicable.

Under Column (2) - Enter the number of units completed during the period for
which experienced costs of production are being submitted.

Under Column (3) - Enter the number of units remaining to be completed under
the contract.

Under Column (4) - Enter the cumulative contract amount.

Under Column (5) - Enter the offeror's redetemination proposal amount.

! Under Column (6) - Enter the difference between the contract amount and the
redetennination proposal amount. When this result is negative, place the
amount in parenthesis. Column (4) less Column (5) = Column (6).

Under Column (7) - Enter appropriate cost elements. When residual inventory
| exists, the final costs established under fixed-price-incentive and

fixed-price-redeterminable arrangements should be net of the fair market
value of such inventory. In support of subcontract costs, submit a listing
of all subcontracts subject to repricing action, annotated as to their
status.

Under Column (8) Enter all costs incurred under the contract before-

starting production and other nonrecurring costs (usually referred to as
i startup costs) from offferor's books and records as of the cutoff date.
'

These include such costs as preproduction engineering, special plant
rearrangement, training program, and any identifiable nonrecurring costs
such as initial rework, spoilage, pilot runs, etc. In the event the amounts

| are not segregated in or otherwise available from offeror's records, enter
in this column offeror's best estimates. Explain the basis for each
estimate and how the costs are charged on offeror's accounting records

-
-- -
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(e.g., included in production costs as direct engineering labor,' charged to
manufacturing overhead, etc.). Also how the costs would be allocated to the
units at their various states of contract completion.

Under Columns (9) and (10) - Enter in Column (9) the production costs from
offeror's books and records (exclusive of preproduction costs reported in
Column (8) of the units completed as of the cutoff date.' Enter in Column
(10) the costs of work in process as determined from offeror's records or
inventories at the cutoff date. When the amounts for work in process are
not available in Contractor's records but reliable estimates for them can be
made, enter the estimated amounts in Column (10) and enter in Column (9) the
differences between the total incurred costs (exclusive of preproduction
costs) as of the cutoff date and these estimates. Explain the basis for the
estimates, including identification of any provision for experienced or
anticipated allowances, such as shrinkage, rework, design changes, etc.
Furnsih experienced unit or lot costs (or labor hours) from inception of
contract to the , cutoff date, improvement curves, and any other available
production cost history pertaining to the item (s) to which of feror's
proposal relates.

Under Column (11) - Enter total incurred costs (Total of Columns (8), (9),
and (10)).

Under Column (12) Enter those necessary and reasonable costs that in-
,

| Contractor's judgment will properly be incurred in completing the remaining
I work to be performed under the contract with respect to the item (s) to which

Contractor's proposal relates.

Under Column (13) - Enter total estimated cost (Total of Columns (11) and
(12)).

Under Column (14) Identify the attachment in which the information-

supporting the specific cost element may be found. Attach separate pages as
necessa ry.

r
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Attactnent 5
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'

(REVISED-6/84)

BILLING INSTRUCTIONS FOR NRC COST-TYPE CONTRACTS

General. The contractor shall submit vouchers for cost-reimbursement
in the manner and femat described herein and as illustrated in the
sample voucher.

,

Number of Copies.. An original and two copies should be mailed to
the NRC office identified below.

Frequency. The contractor shall' submit claims for reimbursement once
each month unless othemise authorized by the Contracting Officer.

Fom. Claims shall be submitted on the Fom DC-3 " Voucher for Purchases
and Services Other Than Personal." These foms are available from the
Contracting Officer. (Tiie instructions for preparation and itemization
of the voucher are shown on the form.)

Billing of Costs Afte'r Expiration of Contract. If costs are incurred
during the contract period and claimed after the contract has expired,
the period during which these costs were incurred must be cited.

Currency. Billings may be expressed in the currency normally used by
the contractor in maintaining his accounting records; payments will be
made in that currency. However, the U. S. dollar equivalent for all
invoices paid under the contract may not exceed the total U. S. dollars

,

| authorized in the contract.

Supersession. These instructions supersede all previous billing
instructions.

1
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INSTRUCTIONS FOR PREPARING COST
INFORMATION FOR NRC CONTRACTS

Preparation and Itemization of the Voucher. The contractor shall furnish the
information set forth in the explanatory notes below. These notes are keyed
to the entries on the sample voucher.

Payor's Nar.e and Address. (1) Address the original voucher (with 2
copies) to: U.S. Nuclear Regulatory Commission, Division of Accounting
and Finance, Office of Resource Management, ATTN: GOV /COM Accounts
Section, Washington, D.C. 20555.

Any questions regarding vouchers yet to be paid by the NRC should be
addressed to Division of Accounting (301-492-7535). Any questions
regarding vouchers for which payment has been received (either in
full or partially with suspensions or disallowances) should be ad-
dressed to the Contracting Officer.

Payee's Name and Address. Show the name of the contractor as it appears
in the contract and its correct address; except when an approved assign-
ment has been made by the contractor, or a different payee or addressee
has been designated, then insert the name and address of the payee.
Indicate the individua'l responsible for answering any questions NRC may
have reoarding the invoice (name and phone number).

(a) Contract Number - Insert the NRC contract number.

(b) Title of Project - List the full title of the project being performed
under this contract.

(c) Voucher Number - Insert the appropriate serial number of the voucher
beginning with 001 for this contract. Contractors may also include
individual internal accounting numbers in addition to the three digit
number.

(d) Date of Voucher - Insert the date the voucher is prepared.

(e) Contract Amount - Insert the total estimated cost of the contract,
exclusive of fixed-fee.

(f) Fixed Fee - Insert total fixed-fee (where applicable).

(g) Billing Period - Insert the beginning and ending dates (day, month,
and year) of the period in which costs were incurred and for which
reimbursement is claimed.

.

-1-
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(h) Direct Costs - Insert the major cost elements.

(1) Direct Labor - This consists of salaries and wages paid (or
accrued) for direct performance of the contract itemized as follows:

Labor Labor Hours Cumulative
Category Negotiated Hours Billed Rate Total Hours Billed

(2) Fringe Benefits - This represents fringe benefits applicable
to direct labor and billed as a direct cost. Where a rate is used,
indicate the rate. Fringe benefits included in direct labor should
not be identified here.

(3) Direct Equi-) ment - For educational institu-
tions list each '. tem costing 5500 or more, and having a life expect-
ancy of more than one year. For contractors other than educational
institutions list each item costing $200 or more, and having a life
expectancy of more than one year. List only those items of equipment
for which reimbursement is requested. A reference shall be made to,

' the following (as applicable): (1) the item number for the specific
piece of equipment listed in the property schedule of the contract;'

j (2) the Contracting Officer's approval letter if the equipment is
: not covered by the property schedule; or (3) be preceded by an ast-
| erisk (*) if the equipment is below the approval level. Further
! itemization of vouchers shall only be required for items having

specific limitations set forth in the contract.

| (4) Materials, Supplies, and Other Expendable Items - These are
consumable materials and supplies and equipment other than thatI

described in (3) above.

(5) Premium Pay - This is remuneration in excess of the basic
hourly rate. (Requires written approval of Contracting Officer.)

.

(6) Consultants' Fee - The supporting information must include the
name, hourly or dalTy rate of the consultant and reference the NRC
approval (if not specifically approved in the original contract).

(7) Travel - Domestic travel is travel within the United States,
; its territories, possessions, and Canada; it should be billed
I separately from foreign travel . Travel costs billed will provide

for individual Per Diem, and all supporting information for each
trip taken.

I
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Ali costs associated with each trip must be shown in the following
format: (Unless the organization's travel policy has been negotiated
and approved by NRC)

Date Traveler Destination Purpose Cost

From To,From 3
,

1. Airfare
2. Rental Car
3. Local Travel
4. Per Ofem Days 9

$
5. Meals : *

Date Breakfast Lunch Dinner

* If not included in Per Diem.
6. Tips, Misc.

(Itemize if more than 510,00)

(8) Subcontracts - Include all costs paid to approved subcontractors during
billing period. This includes the details of the subcontract terms (i.e.,
cost-plus-fixed-fee, direct labor, indirect costs, travel, profit, etc.)

(9) Other - List all other direct costs by cost elements and dollar amount
separately.

(1) Indirect Costs--0verhead - Cite the formula (rate and base) in effect during
the time the cost was incurred and for which reimbursement is claimed,

i
' (j) Fixed-Fee - If the contract provides for a fixed-fee, it must be claimed

as provided for by the contract. Cite the formula or method of computation.
Contractor may bill for fixed fee only up to 85% of total fee.

(k) Amount Billed for Current Period - Insert the amount billed for the major
cost elements, adjustment, and adjusted amounts for the period.

-3-
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(1) Cumulative Amount from Inception to Date of this Billing - In' sert the
cumulative amounts billed for the major cost elements and adjusted
amounts claimed during this contract.

(m) Total Amounts Claimed - Insert the total amounts claimed for the current
and cumulative periods.

(n) Adjustments - This includes amounts conceded by the contractor, outstand. .

ing suspensions, and disapprovals subject to appeal.

(o) Grand Totals

.

|

|
|

.
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VOUCHER $ FOR FURCHASES AND SLRVICES OTHER litAN PERSONAL |
-

.

SAMPLE VOUCHER

Payor's Name and Address (a) Contract Nueer NRC-10-81-624The U.S. Nuclear Regulatory Comission-
Division of Accounting and Finance (b) Title of Pm, ject " Study of Nuclear Waste
Office of Resource Management Concepts"

Attention: GOV /COM Accts Section
Washington, D.C. 20555

Payee _'s_Name a_nd Address (c) Voucher Number 003

ABC WMPORATION The National Bank (d) Date Voucher Prepared 10/18/82
l 100 Main Street or Anywhere. U.S.A. ,

,,

(e) Total Estimated Cost of Contract !>Anywhere U.S.A. Assignee for ABC CORP.
Anywhere, U.S.A. $350,000.00
(When Payments Assigned) (f) Total Fixed-FwIndiividual to Contract

R;garding This Voucner: $17,500.00
,Name: Harry Murphy
*Tel. No.: 215-321-8654

|(g) This voucher represents reimburseable costs from 3/1/82 thru 3/30/82

Amount Billed

(k) Current Period (1) Inception to Date

|(h) Direct Costs
(1) Direct Labor * $2,400 $6.800

! (2) Fringe Benefits P 16.5 L
' (if computed as percentage) 600 1.200

__

! (3) Direct
Equipment * 5,000 8,000

(4) Haterials, Supplies and
~

i Other Expendable Items * 2,000 4.000
i (5) Premium Pav 100 150
! (6) Consultants * 100 100
i (7) Travel - Domestic * 200 200
| Foreign *
! (8) Subcontract * 200 200

_ _ . .

j (9) Other Costs * 3.000 9.000
* ' *3 ' '

(1) INDIRECT COSTS
A) Overhead 100 0 of Total Direct Costs

| (Indicate Base) 513.600 $29.650
,

i Subtotal $27,200 $59.300
B) General & Administrative Expense 3,264

' - ~6.4 t>0
12 7, of Cost Elements Nos.1-9. A

Total Costs $30,464 $65.750

(j) FIXED-FEE EARNED (Formula) 1.523 3.400

(m) Total Amounts Claimed $31.987 $69.150

(n) Adjustnents
Outstanding Suspensions * 1.700 1,700

(o) Grand Tntals $30.?t17 $(i7.4tio
__

* (RIQUIRES SUPPORIING INFORMAT10N.)
(SEE ATTACllED.)

,

DC-3 ;'/11:'
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SAMPLE
_

SUPPORTING INFORMATION
,

1) Direct Labor - $2400

Labor Labor Hours Hours Cumulative
Category Negotiated Billed Rate Total Hours Billed

Senior Engineer I 2400 100 $14.00 $1400 975
.

Engineer 1500 50 $10.00 $500 465
'

Computer Analyst 700 100 $5.00 320

3) Ofrect Equipment

Spectrometer - General Electric (as appmved in Property Schedule) $5,000

4) Materials, Supplies & Other Exoendable Items i

10 Radon Tubes 9 $110.00 $1100.00=

6 Pairs Electrostatic Gloves 9 $150.00 $900.00= -

'

SlfR W W
,

5) Premium Pay

Walter Murphy - 10 hours,9 $10.00 Per Hour = $100
(This was approved by NRC in letter dated 3/6/82.)

,6 ) Consultants' Fee

Dr. Carney - 1 hour 9 $100 = $100

7) Travel

Date Traveler Destination Purpose Costs

From & From To_
t

3/1/82 3/6/82 William King Chicago, Wash., Meeting with 1) Airfare $80.00 |
IL DC Project 2) Rental Car $15.00 :

*

Officer 4) Per Diem - 2 Days
9 $50.00 = $100.00 '

| 6) Tips Misc.15.00

TOTAL: $200

|
.. _ _ _ . .. . .. -. . . . _. - - _ _ _ ..
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8) SGbcontracts

XYZ CORP. (CPFF)

Direct Labor: - 80 hours S $20.00 per hour = $1600.00
$800.000/H 0 50% =

Travel - 2 Trips - Wash. ,, DC 9 $200 $400.00=

to Boston, MA
.

1200.00Profit 97% =

TOTAL: 53000.00

(j) Fixed-Fee (Forimula)

(5%)

$3S0.000 X 5% = $17.500 Total Fixed Fee for this Contract'

$27.200 X 5% = $1360 Fee Billed for thIs Period

(n) Adjustments

$1700 - Indicates neount withheld from voucher #001 now approved by Contracting
Officer letter 3/10/82.

c

.
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