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REFERENCES
CP-QP=2.2, "Training of Record Verification Personnel"

STA-302, "Station Records”
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PURPOSE

The purpose of ¢this procedure is to outl!ine the steos
necessary to verify that QC Records are satisfactory for
all installeg itams.

SCOPE

This procedure includes all Non-ASME Code itams requiring
inspection in accordance with existing QA/QC procedures and
instructions. Training of records verification personnel
shall be in accordance with Reference 1-A,

RESPONSIBILITY AND AUTHCRITY
6D Size 04

The TUGCO Site QA Supervisor shall nave overail responsibilisy
for agministration of this procedure.

3uilding OC

Building 1JC Supervisors shall nave responsibility for
inspection activities identified as reguired from records
veriiication,
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2.3.3

2.3.4

3.0
3.1

3.2

QA Records Management

The Quality Assurance Supervisor shall have responsibility
for implementation of document research and review
activities for records generated prior to establishment
of the Paper Flow Group (PFG) in the Building Matrix
Organization.

Building Matrix Organization

The Paper Flow Group within the building matrix organization
shall have the responsibility to verify the compieteness of
records prior to submittal to the Permanent Plant Records
Vault (PPRY),

PROCEDURE
EXISTING RECORDS

The Records Management personnel in the PPRY will audit the
existing vault records to ensure that all records that have
been generated are accounted for or in the vault. The
records will be audited against: Inspection Report Logs
for each series (Attachment 1), Traveler Logs for each
series (Attachment 2), Permanent Equipment Transfer (PET)
Logs, Pull Megger Origin Destimation Cards (PMOD) Logt,
and Nonconformance Report (NCR) Logs. Copies of all logs
will be forwarded to the PPRV by the cognizant organization.

RECORDS BASELINE

To identify items requiring records verification, a2 records
baseline will be established by the Records Management
Group consisting of data fram the following sources:

Cable/raceway Schedule

Cable Card File (PPRYV)

Cable Tray Hanger List

Gibbs & Hi11 Equipment List
Westing~ouse Equipment Lists
Engineering Instrumentation Lists

. Subsystem Turnover .ists

Electrical Card File (Electrical QC)
. Separation Deficiency Reports

And other 1ists as appropriate
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The baseline will be frozen at the point where the PFG is
established. [tems already verified by room inventory will
he removed from the baseiine and will not be reverified.

3.3 DOCUMENT DEFICIENCY LIST (ODL)

! A Document Deficiency List will be generated by the Records
Management Group. The existing records identified in
Section 3.1 will be compared to the required records
identified in the Dbaseiine in Section 3.2 anda all
deficiencies identified on the OOL. The DDL is to be
t;'ansarlt:oc to the appropriate Building Management for
closure.

3.4 RECORD QLOSEQUT AND TURNOVER

Suilding Management will assure that activities are
Bgcmnshod and documentation generated to close out the
b

For activities accomplished after the PFG 15 astablished,
the PFG will assure that traveler packages are verified and
closed out prior to transmittal to the PPRY.

Turnover of verified and closed documentation to TUGCO
Coerztions Group shall be in accordance with Reference 1-8.
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ATTACHMENT [=A
INSPECTION REPORT SERIES -
RECORDS VERIFICATION HISTORY (7-11-78 to 11-11-83)
R Series gffective CP-QP-18.0
Series Description _Dates Revs File
A Product Assurance 01-23-79 to 09-16=-79 |
ASP As Built Piping 02-02-82 %o 08-12-82 7 2
! 3P 3ase Plate 11-16-32 to present 10- S
[ Civil 07-11-78 to present 0= 2
ocy Design Change Verif, 08-13-32 to present 3-
G Diese! Generator 08-13-32 to present 3= S
3 Electrical 07-11-78 to present J=- P, S
£C Electrical Cable 06-15-30 to present 3= S
M Eauipment Mounting 05-139-32 to present l1- S
ET Electrical Terminations 05-15-80 to present d- S
P Fire Protection 10-16-32 %o present G- S
IRI Instrumentation 07-11-78 to present N= S
(RH Instrumentation Hiltis 05«15-80 to present i- S
" Mechanical 01-23-«79 to present 1= S
ME Mechanical £lectrical 05-15-8C to present i B
MEF* Mecnanical ESlectrical Final
H Mechanical Hilti 05-15-80 to present 4
RE] Mechanical Hilti - Class § 02-02-82 to present 7= 3
M5V Mecnanical Hilti - Class 3
Vendor Certified
11 Mecnanical Eaquip. 05-15-80 %0 present 4= S
“p Mechanical Piping 06-17-81 to present 5= P
MPT Mech. Piping Insulation 10-16-82 to present 3- P
s Misc. Steel 06-17-31 to present 5= S
e Paint 10-16-82 to present 3=
2 Protective Coating 07-11-78 to 10-22-31 J-3
°C Protective Coating 10-23-31 %o present 5= S
PCR Protective Coating Reinspec. 02-02-82 to present Te S
°s Plant Surveillance 10-23-81 to present 5= S
Psl Preservice I[nspectiaon 10-16-32 to present 3= S
RI Richmond I[nserts 11-16+32 to present 10- S
L Steel Liners 05«15«30 to present 3-
T Turnover 01-23-79 to 05-14-30 1-3
™ Tack Weld 10-23-81 to present f= S
Notes:

4 inactive IR series
27 active IR series

2 subseries

' ey to File Sequences
i S - Sequential
P - Package

* - Also required by QI-QP-11.10-1 Paragraph 3.8.2a
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ATTAGIMENT 1-8
[NSPECTION REPORT SERIES
PROCEDURE REVISION HISTORY

CP-JP-18.0 Rev. History

Pl x

* Dates indicate milestone for changes in records verification procedure.

start
07-11-78*
01/23/79
09/17/79*
03-13-30
05-15-80
06-17-31*
10-23-81"
02-02-82
08-13-32
10-16-82
11-16-82
05-19-33*
07-19-83

£nd

01-22-79
09/16/79
03/12/80
05-14-80
06-16-81
10-22-81
02-01-32
08-12-82
10-15-82
11-15-82
05-18-33
07-18-33
present

Changes

to Sec. 3
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| ATTACHMENT 2
| TRAVELER SERIES
L]
Series Series 3
. Code Description |
AM Area Management (Thermolag)
cD Cvitl
> 3 Civi] Engineering
c? Civil Piping
S Civil Structural
23 Electrical Engineering |
EF Electrical Field
0 Insulation Installation
[ Instrumentation Engineering
b 3 Mechanical/Electrical
MEV Mechanical/Electrical - Valves
“p Mechanical - Piping
M Mechanical - Jelding
Qcy Quality Control - Valves
I  Rigging l

)4 Startup

Notes: Al] travelers are filed with a package.
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