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The purpose of this procedure is to establish methods for Turn~
over to the owner, those records accumulated and temporarily
maintained by others, These records shall substantiate that the
plant's structures, systems and components have been constructed
in accordance with specified engineering and quality requirements,
The scope of this procedure encompasses only those structures,
systems and components designated as safety-related.

APPLICABILITY

The requirements of this procedure apply to all organizations
participating in the design, procurement, {nstallation and testing
activities associated with the construction of CPSES.

RESPONSIBILITIES

Qraanizations

Each organization performing any of those activities identified
in 2.2 shall be responsible for the preparation, collection,
Storage, maintenance, and timely turnover to the owner, those

records necessary to substantiate compliance to specified require-
ments,

Owner
The owner, TUGCO Operations Group, is responsible for the storage

and maintenance of the permanent plant records after they have
been turned over and accepted.
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PROCEDURE
RECORD REQUIREMENTS

Generation of Records .

All organizations involved in the safety-related portion of

the plant shall prepare sufficient records as work is performed
to furnish documentary evidence of the quality of the items and
of sctivities affecting the quality.

Records generated and accumulated shall be legible (necessary
for reproduction), coupletely filled out and adequately iden-
tifiable to the item involved., Records classified (see 3.1.2)
as lifetime records shall be considered valid only if they are
either stamped, initialed, signed or otherwise authencicated
and dated by authorized personnel.

Record Classification

Records designated for turnover to the owner shall be classified
as lifetime or nonpermanent. The classifications shall be
assigned in accordance with the appropriate guidelines of
Reference 1-A and the owner,

RECORDS CHECKLISTS

In order to assure that all required records for any given {tem

or activity has been generated and/or accumulated, each organization
shall be responsible for preparing checklists which identify

what records are required for specific items and activities,

The checklists shall be generated from the applicable codes,
standards, specifications, procedures and contracts.

Upon completion of checklists, a copy shall be submitted to
the owner for his review and concurrence,

RECORD TURNOVER
Timeliness

Each organization shall submit to the owner, a specific sub-
mittal plan and schedule for record turnover, The plan and
schedule shall be submitted at least thirty (30) days prior
to the first scheduled system/subsystem turnover {nvelving
each organization,

Record Packages
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3.3.3

3.3.4

shall be assembled by sustcn/ouboy:teu; structure or purchase
order. A record inventory list shall accompany each package.

Record Index

A record index shall be prepared by each organization for
those records being turned over to the owner. The index shall
indicate, as a minimum, specific records, record applicabilicy
and record retention times. A copy of the index shall be sub-
mitted to the owner at the time of record turnover.

Iranster of Records

Records to be turned over to the owner shall be packages in
containers that will provide protection from possible damage,
Each container shall be marked to identify it's contents, The
records shall be delivered to the owner's Permanent Records
Storage Vaule.

A letter of record transmittal shall accompany each turnover,
The file custodian accepting the records for the owner shall
sign the transmittal letter signifying receipt.
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