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1.C REFERENCES
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2.1 PURPOSE CONTROL o, maco o |

The purpose of this procedure is to establish the requiraments
for the training and certification of personnel involved in
the verification review of QA records for Unit 2 in accordance
wilh Reference 1-A.

2.2 RESPONS.SILITY
| 2.2.1  Personnel Selection
: The Package Flow Group (PFG) Coordinators are responsible for
’ the selection and supervision of records verificatian
personnel and for ensuring that personnel receive training
| in accordance with this procedure.
2.2.2 Training and Certification
r The TUGCO Quality Engineering Supervisor is responsible for
the adminstration of the training and certification
requirements established in this procedure.
3.0 PROCEDWRE
3.1 EDUCATION & EXPERIENCE
Personnel prfomm? records verification activities shall
have a high school education and six months of related
experience in handling or reviewing QA records. Other
factors may provide reasonable assurance that an individua)
1s capable of the assigned task. This detemination is
made by the QE Supervisor,
— ) TUGCO OA
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3.2

3.3

3.4

3.5

3.6

TRAINING

Training shall consist of campletion of a QA Program in-
doctrination (Attachment 1) and a specific trrining course
(Attachment 2) through formal classroam training documented
on Attachments 1 and 2.

NOTE: Spacific procedures may be added or deleted as
directed by the QE Supervisor.

ON THE JOB TRAINING (OJT)

Each person shall receive a minimum of 40 nours of on the
Job training under the direct supervision of the PFG co-
ordinator or a person certified to this procecure.

EXAMINATION

Assigned members of the Quality Engineering staff shall
administer a written examination(s) to test the trainees
knowledge of the material presented on Attachment 2.

CERTIFICATION

Records verification personnel shall be certified by the
appropriate PFG Coordinator and the TUGCO Quality
Engineering Supervisor as being qualified to perform their
assigned tasks. A Letter ofnzortifiuuon (Attachment 3)
shall be placed in the personnel training file maintained b
the TUGCD Training QE and a copy forwarded to the Brown {
Root Training Coordinator,

MAINTENANCE OF CERTIFICATION

The PFG Coordinators are responsible to ensure that personnel
receive training fin revisions to required procedures/in-
structions. This training shall be required reading and/or
formal classroom training. This certification maintenance
fs documented on a fomal classroam attendance sheet
Attachment 4) or a Required Reading Campletion Form
Attachment 5). The applicable form 1s maintained in the
personnel training file by the TUGLH Training QE and a copy
forwarded to the Brown & Root Training Coordinator.
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TO BE COMPLETED 8Y:

TE0T Tays After Emp Toyment |

A
DOCUMENT

o
.

Title 10 Code of Federa] Regulations,
Part 50, Appendix 8.

2. ANSI MA5.2 § ma5.2.9.

Title 10 Code of Federal Reguiations,
Part 21 and 10CFRS0. S5E.

4. Final Safety Analysis Report
Chapter 17.1.

=]
.

5. C-gp-2.0, "lmplementation of the CPSES
QA Program” .
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ATTACHMENT 1

=BT

Presented by:
L. Date
5
OUTLINE APPROVED 8
| A Vega Date
| SITE QA MANAGER
|
|
|
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ATTACHMENT 2

RECORDS VERIFICATION PERSONNEL TRAINING

i

' COMANCHE PEAK STEAM ELECTRIC STATION
!

!

!

f

NAME

} SECTION A.
| 1. (P-0P-16.0, “Nonconformance Repcrts”
| 2. CP-QP-18.0, "Inspection Reports”

3. COP-QAP-16.1, “"Control of Nonconforwming [tems”

4. P-QP-2.2A, Truan and Certification of Unit [l Records verification

|l

! 5. CP-CPM-7.14 nnmm. “Package Flow Control®
|
|
' EXAM SCORE :
i SECTION 8.
|
i 1. CP-CPM-6.3, "Preparation, Approval and Control of Operation Travelers®
| 2. CP-CPM-6.10, “Inspected [tems Removal Notice"
| 3. EEI-6, "Class lE Cable Pull Cards and Vault Control*

4. CP-CPM-3.1, "Receipt, Storage, & I[ssuance of [tems”

5. CCP-14 “"Concrete Prepour Inspection & Pour Card Sign Off*
| EXAM SCORE
! 1 3 DATE
|
‘ SECTION C.

1. CP-CPM-6.98, "Weid Filler Material Control*

2, CP-CPM-6.9G, "Documentation for ASME welding and Installatiun Activities

*3. CP-CPM-9.9, "Non-Seismic Ca I1

4, CP-CPM-9.10, "Fabrication of Related Component Supports”

S. WES-16, “Schedule of Standard Test, Weld Qualification Matrix and
Welder Performance Qualification Log"

EXAM SCORE
b9 AT

NOTE: Only those portions of the sbove procedures pertinent to records

|

|

|

{ *Hanger Package Flow Group Only
| verification will be addressed during these training classes.

Form No. 1
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ATTACHMENT 3

TEXAS UTTLITIES GENERATING COMPANY

RECORDS VERIFICATION CERTIFICATION

DATE

Based on consideration of education, experience, training, examination, and
demonstrared proficiency the above named individual is certified to pverform
records verification activities {n accordance with CP-CPM 7. |.

Form Mo, 1

TUGCO,- QUALITY ENGINEE NG

SUPERVISOR
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REVISION
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L | ik |
|
ATTACHMENT 4 i
| |
: TRAINING RECORD ]

COMANCHE PEAK STEAM ELECTRIC STATION

DATE:

THE UNDERSIGNED ACKNOWLEDGE RECEIPT OF SPECIALIZED TRAINING IN:

GIVEM BY: (INSTRUCTOR) THiZ DATE, AT COMANCHE PEAI PROJECT,

NOE (PRUNTED) cnaner BANGE # N

INSTRUCTZP 'S SIGNATLRE
HOURS OF TRAINIMG:

-

(IME:

Form Na. 1 TUGCO CAa
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RECUIRED READING COMPLETION

DATE

THE UNDERSIGNED WAS READ AND UNDERSTANDS REVISION oF

N (PRINTED) S IGNATURE BADGE ¢ SSN_

BUILDING/OC SUPTRY|SHe

i
:
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QA/QC PERSONNEL
QUALIFICATION FILE

APPROVED EY:\

1.0 REFERENCES
1-A CP-QP-2.1, "Training of Inspection Personnel™
2.0 GENERAL

The purpose of this Instruction is to supplement the _}
technical training requirements of Reference 1-A by: |

a. Defining typical content of a CPSES QA/QC individual's
personnei training file; |

0. Defining responsibility and procedure for maintsnance -
of the QA/QC personnel file; .

0 TRICTI CONTROLLED COPY
3.1 INITIAL HIRE CONTROL NO. LM )& |

Individuals hired for CPSES QA/QC functions by TUGCO or an
integrated organization subcontractor shall be processed
appropriately by the personnel office of their employer,

The new employee will receive a QA/QC Resume Draft (Figure 1).
The QA or QC Secretary will assist, if necessary, by typing a
finished resume for personnel file inclusion. A previously

prepared resume is optional, at the discretion of the QA

Supervisor, for TUGCO or contract employees. A completed

resume will be maintained in the Permanent Plant Records

Vault by the Training Coordinator.
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3.2

3.3
3.3.1

PERSONNEL FILE FORMAT

Each QA Quality Engineer, QC Technician or Inspector shall
be interviewed and trained in accordance with Reference 1-A.
Thus, for example, each QC Technician or Inspector will have
in a personnel file at least the following:

b‘

Record of QA/QC Indcctrination

Recrrd of Eye Exam, with color-discrimination waiver,
if required, signed by TUGCO Site QA Supervisor

Record copy of Resume

General Training Outline (Required in Reference 1-A,
campleted in 60 days following employment)

CPSES QC (Specific Discipline) General Training Outline
(An example 1is Figure [l of QI-QP-2.1.-3,which is
required for Qualification of Electrical Inspection
and Test Personnel.)

Certification for each QC instruction/function/activity
for which individual hasbeen certified knowledgeable
(Documentation of certification is per Reference 1-A
and content of tnis certification is discussed below.)

Certification as OJT Instructor in each QC
instruction/function/activity for which the individual
has been qualified. (Content of OJT Instructor
Certification is discussed below.)

CONTENT OF CERTIFICATION FILE

Examinztions
a. An examination for Level [ personnel is required prior

to certification per Reference 1-A.
The minimum passing grade on an examination is B80%.

Examinations shall be prepared by, and administered by,
Quality Engineering staff using written questions which
have been approved by an individual qualified as CPSES
Level III.
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3.3.2

3.3.3

d. Each examination shall be signed and dated by the
individual being tested; e€ach page of multiple page
examinations will be initialed or signed, and dated.

e. Each examination shall be signed and dated by the
individual evaluating the examiration; an evaluation
shall be made to a prepared answer key.

f. Any change of answer made on an examination shall be
initialed/dated by the individua! being tested.

g. Each change of evaluation of an answer shall be
initialled/dated by the examiner, who will also make
brief explanation of any test response marked
"acceptable” if it is not the correct response on the
prepared answer key.

h. “Whiteout" or "Liquid Paper" shiéll not be used on an
examination,

Formal Training Records

A record of Formal Training snhall contain at least the
following:

a. Individuals receiving the instruction shall sign an
Attendance Record. " Use of a Social Security number as
identification of an otherwise 11legible signature is
optional.

b. Instructors shall sign and date the Attendance Record,
which shall include:

1) CPSES Title of Procedure/Instruction;
2) Name of Procedure/Instruction/Activity;
3) Length of Time of Instruction;

QJT Training Records

[t is the responsibility of the QC Supervisor to ensure that
all OJT Training following the date of this Instruction
shall be instructed only by an individual for whom an '

N
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Instructor Certification Certificate signed by the QA Site
Supervisor/Level [II designee has been issued.

Each QJT Training Record Sheet (Figure 2) shall bear both
the identification number and the CPSES title of the
procedure/instruction for which it is valid.

The Training Record Sheet shall identify the date(s) of
instruction, including month, day(s), year.

The Training Record shall identify the individual being
trained, and shall be signed and dated by the Instructor.

The content of the Training and an appraisal of the
individual's responsiveness are encouraged, but are not
obligatory.

3.4 CONTENT OF QJT INSTRUCTOR'S PERSONNEL FILE

| 3.4.1 Certification as OJT Instructor

The personnel file "“built" for CPSES QA/QC Technicians/
Inspectors to perform inspection, test and evaluation
functions for a specific QA/QC procedure/instruction/
activity shall include an Instructor Certification
Form (Figure 3), when the Level | has qualified as a CPSES
QA/QC Instructor. A QA/QC Level II Certification shall
qualify the Level Il I[nspector as an OJT I[nstructor.

It is intended to certify that the individual's proficiency
in the procedure/instructions/activity is sufficient to
train other individuals in the specific activity. [t is
issued only upon review of the inspector/technician's pro-
ficiency in a specific activity and must be signed/dated by
the QA Site Supervisor/Level [I] designee.

3.5 DOCUMENTATION

Qualification and certification records of CPSES QA/QC in-
spection, test, and examination personnel shall be monitored
and maintained by the CPSES QA/QC Training Coordinator in
the Permanent Plant Records Vault per Reference 1-A and this
Instruction. Forms referenced herein and identified as
“TYPICAL" may be substitutea for by similar forms which
serve the same purpose(s) and which may pre-date this [n-
struction. Nothing herein is intended to obsolete pre-
viously satisfactory records/files' content,

TUGCO OA
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5 FIGURE 1
il C QA/QC RESUME ORAFT |
‘ - JOB PHONE EXT.
, B DATE

NAME —

WL g TG — WIDICE

SN BADSE ¢ _

DATE & PLACE OF SIRTH

EDUCATTON:

. LY.

NAME OF HIGH SOWO0L, CITY & STATE

MONTH & YEAR GRADUATED

NAME OF COLLESE, CITY § STATE (Alse 11st major or degres obtained, no. of
semastar hours, months § years attanded)

SPECIAL TRAIMING (List names of schools or businesses where training occurred,
city angd stata, and length of coursas, .e., hours or months, month and yerr

of courses)

NUCLEAR QA/OC EXPERIENCE (List name of company, city, state, job title and job

description - begin with curvent 3rown § Root employment and work backwards
from there) (If certified in any area 113t those and levels certified in.)

Form No. 3
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| FIGURE 1 (Continued)

i
NUCL EAR QA/QC EXPERIENCE (continued)

! »
| &}'I L {
|
\
{ .
1 DATES OTHER WCRX EXPERIENCE (List most recant work #4rst, name of company, city and

1 L - T

s=ate, ‘ob title, job description)

? SROFESSIOWL SOCIETISS.

| MILITAQY SERVICE (List branch of servica, month and year entared and discharged.)

TUGCO OA
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l
l
l
! RECORD OF WORX PERFORMED
|
§ PROCEDURE TITLE:
‘ INSTRUCTOR:
WEEK OF
/
|
: S REMARKS
|
{
|
I
| i’
COMMENTS : “P‘CAL .

INSTRUCTOR'S SIGNATURE
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TEXAS UTTLITIES GENERATING COMPANY
QUAL ITY ASSURANCE DEPARTMENT
IKSTRUCTOR QUALIFICATION

e pATE:
WEVEL OF CERTIFICATION:
ACTIVITY CERTIFIED TO PERFORN: .

? TUGCO PROCEDURE/ INSTRUCTION NO. :
| TYPE OF EXAMINATION GIVEN: ORAL WRITTEX PRACTICAL
RESULT OF EXAMINATION(s):

-
. g

COMENTS: Sased upen a consideration of the education, previous work
| wperience, formal training in the current revision of the CPSES procedure/
instruction, and the individual’'s own on-the-| a previous

A satisfactory evaluation of the | trated proficiency

in the performance of daily work made, and, with recognition
that the CPSES OC inspector training addresses specific OC ‘nspect-
fon functions, it ‘s felt that there is reasonable assuranca that the
individual can competently purform as an JT OC Instructor fa this activity,
T™his cartification specifically covers ;tving T instruction in this
procadure, including the use of persona’ knowledge and observation to
perticipate in the On-The-Job J.(. Trainee's instruction.

™is QT Training Cartification exgires in one year 1f no insrections are
performed in this activity by the individual, and regardiess, on

TUGCO OA




