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O
DOCUMENTATION PROCEDURE

.

1.0 OBJECTIVE

I.1 To maintain a complete current record system which will
control chansen, accure schedules happeninsc, and document
cisnificant occurences.

2.0 APPLICATION

2.1 Procedures, forms, practices, certifications, and
schedules.,

3.0 PROCEDURE'

3.1 Radiation Safety Program Procedure masters chall be main-
tained by the Radiation Saftey Officer (RSO) with master:

| copy of the latest revisions.
1

3.1.1 Effective date of procedural changes chall be
established by the RSO.

] 3.1.2 Program revision and equipment or facilities
' () changes requirins NRC notification and/or approval

chall be coordinated by the RSO.

3.1.3 Safety program revisions chall be accomplished with;

a new printin8 with distinctive cover identifica-
tion.

3.1.4 The RSO in responible for transmittal of revision to
all affected personnel.

3.2 Each Radiation Safety Program and Training Manual chall
have a sequential number and chall be accisned when incued.

!.
The RSO chall maintain a los for revision and recall.

3.3 Radiation Safety Supervicorn will prepare and update a
maintenance schedule on detection equipment and expocure
devices.

3.4 Calibration records and calibration schedules are the re-
sponsibility of the Radiation Safety Monitors.

3.5 Perconnel Radiation Safety Certication records are the
responsibility of the RSO.

3.5.1 All personnel examinations and re-examinations rela-
tive to radiation safety chall be on file in PIIO Cororate Office.r
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