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i
i 1.1 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 05/83 05/83. |

:
.

1.2 07/01/85 07/01/85 07/01/85 05/83 05/83 X X X X [
f,

a

: 2.1 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 07/01/85 |
,

!

| 2.2 04/01/85 04/01/85 04/01/85 X X X X X X f

.

3.1 07/29/83 07/02/84 07/01/85 01/01/84 01/01/84 07/01/85 05/83 05/83 X
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i
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|
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4.4 08/05/83 07/01/85 07/01/85 07/01/85 05/83 05/83 X X X -

1
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|
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.

- .

, .
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.~

I. SCOPE

This Implementing Procedure provides instructions for the notification and
activation of the Corporate Emergency Response Organization (CERO). It
ider.tifies personnel, key positions, responsibilities, and describes immediate
and near-term actions to be taken.

II. O!SCUSSION

The CERO is comprised of Company personnel who can provide management, tech-
nical, logistical, or liaison support services during a nuclear plant emer-
gency. This Implementing Procedure provides instructions for notifying and
activating personnel assigned responsibilities in the CERO.

III. RESPONSIBILITIES

Individuals covered by this Implementing Procedure shall find their respon-
'sibilities and duties under their appropriate CERO title.

{' IV. INSTRUCTIONS

A. Recovery Manager .

1. Receive notification from the Interim Site Emergency Coordinator (or
his designee) that a plant emergency condition exists. Detennine from
the Interim Site Emergency Coordinator plant status information and
take the appropriate actions identified by emergency action level
classification below.

NOTIFICATION OF UNUSUAL EVENT

2. If the event concerns a Notification of Unusual Event emergency action
level classification, notify the following CERO personnel using
Procedure Attachment 2, " Emergency Plan Titles, Personnel Assignments,
and Notification List":

a. Corporate Emergercy Coordinator
b. Corporate Technical and Logistical Coordinator ,

'

c. Corporate Liaison Coordinator _

d. Public Information Recovery Manager.

NOTE: If direct communications with the above CERO personnel (or
their designated alternates) are unsuccessful, use the
radio pager system to continue attempts to notify these
individuals using Procedure Attachment 7, " Emergency Radio

(' Pager Instructions". - -

G *

ChriPIA 3
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NOTE: Upcn establishing contact with each of the above
individuals provide them with available information on the

,

emergency event.i

3. Unless specific assistance is required to properly close-out the
event, provide the above listed CERO personnel with a brief
description of the event and instruct them to stand by and await
further instructions.

'

4 Until the event has been closed-out by the Plant staff, maintain
communications with the Interim Site Emergency Coordinator.

5. Upon close out of the event, notify the above listed CERO personnel.

ALERT, SITE AREA EMERGENCY, OR GENERAL EMERGENCY

6. If the event energency action level classification concerns an Alert,
Site Area Emergency, or General Emergency, notify the following CERO
personnel using Procedure Attachment 2 " Emergency Plan Titles,

~ 'Personnel Assignments, and Notification List":
)

a. Corporate Emergency Coordinator
b. Corporate Technical and Logistical Coordinator
c. Corporate Liaison Coordinator
d. Public Information Recovery Manager .
e. Radiological Emergency Recovery Manager
f. Engineering and Logistics Recovery Manager
g. Operations and Analytical Recovery Manager.

NOTE: Contact the on-duty General Office PBX Communications
Operator and request that a series of conference calls be
established with the above CERO personnel.

NOTE: If direct communications with any of the above CERO
personnel (or their designated alternates) is unsuccessful,
us'e the radio pager system to continue attempts to notify
these individuals using Procedure Attachment 7 " Emergency
Radio Pager Instructions".r

7. Provide these CERO personnel with a description of the emergency event --"

and outline any special requirements for manpower and materials
(including the activation of the Company emergency response
facilities) and other instructions deen,td appropriate.

i
| ..

.

f
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8. If a conference call cannot be completed (given time and travel
constraints), or if any one of the aforementioned individuals (or
their designated alternates) cannot be contacted in a timely manner,
instruct the General Office Communications PBX Operator to contact
those individuals, as appropriate, and provide them with any special
instructions.

9. Ccatact the Site Emergency Coordinator (or his designee) at the
Technical Support Center. Verify that the Emergency Operations
Facility (E0F) is being activated. Inform the Site Emergency
Coordinator of the Recovery Manager's location, phone number, and
immediate plans. Provide any immediate instructions concerning news
releases, contacts with the news media, or contacts with government
officials. Provide any other special advisory instructions to the
Site Emergency Coordinator, as necessary.

NOTE: If the Site Emergency Coordinator cannot be contacted directly
(given time and travel constraints), instruct the General
Office PBX Communications Operator to contact the Site
Emergency Coordinator and advise him accordingly.-s

( .i
10. Upcn completion of the riotification process described above proceed to'~'

,

the EOF in San Luis Obispo and direct the event recovery efforts from
'there. Transportation arrangements shall be made in accordance with
the instructions in Procedure Attachment 6. " Emergency Transportation
Instructions".

NOTE: Regardless of the mode of transportation to be utilized, prior
to departure, contact the Corporate Technical and Logistical
Coordinator and advise him of the estimated times of departure
and arrival, the arrival location in the San Luis Obispo area,
and any other special requirements or information. The
Corporate Technical and Logistical Coordinator will then advise
the Corporate Regional Coordinator to ensure tnat any necessary
ground logistical support is in place prior to the arrival of
the Recovery Manager in the San Luis Obispo area.

NOTE: Until the Recovery Manager arrives at the EOF, the authorities
and responsibilities of the Recovery Manager will be performed
by the Site Emergency Coordinator. Administrative duties at _

,

the EOF will be performed by the Advisor to the County
Emergency Organization.

11. Upon arrival at the E0F provide overall technical direction for and
assume control of the integrated event recovery effort. Direct all
offsite Company activities, including those emergency response
activities which originate from the General Office. -g-

C
- ,

|
.
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12. Coordinate offsite emergency response activities with those onsite
activities conducted under the direction of the Site Emergancy,

Coordinator, and with related activities conducted by governmental
agencies.

13. In conjunction with the Radiological Emergency Recovery Manager,
formulate Company recommendations for submittal to the County
regarding protective action measures to be implemented in the event of

; a release of radioactive materials from the plant.

14. If appropriate, assign Technical Advisors to assist Corporate
Comunications Department personnel in the General Office and in the
San Luis Obispo area in the preparation and issuance of news releases.

15. Assure that resources (technical, administrative, and materials)
within the Emergency Operations Facility are maintained to permit
continuous (24-hour) operations.

16. Keep the Corporate Emergency Coordinator apprised of all response and
recovery activities during the emergency,

h
17. Log all incoming and outgoing cosinunications with individuals,

,

officials, and agencies, which are related to Ine emergency response
effort using Procedure Attachment 8, " Emergency Comunications Log
Sheet".

NOTE: Completed " Emergency Communications Log Sheets" shall be placed
in the Emergency Operations Facility " Emergency Response and
Recovery Activities Record" binder with a copy retained by the
Recovery Manager.m

18. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 9, " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Emergency Operations Facility
" Emergency Respc.cse and Recovery Activities Record" binder with
a copy retained by the Recovery Manager.

19. With the concurrence of the Corporate Emergency Coordinator, direct
~

^

those activities necessary to restore Diablo Canyon Power Plant to a
' normal operating condition. When the plant status is stable and the
; recovery efforts can best be handled within the normal Company organi-

zational framework, reconsnend to the Corporate Emergency Coordinator3-

that the CERO be deactivated. ~

--
a

F - i

j|L
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20. Upon approval of the Corporate Emergency Coordinator, deactivate tne
Corporate Emergency Response Organization.

B. Corporate Emergency Coordinator

1. Receive notification from the Recovery Manager that the Corporate
Emergency Response Plan has been activated. Determine from the
Recovery Manager the emergency action level classification, plant;

status, and other related information, and take the appropriate.

actions identified below:

NOTIFICATION OF UNUSUAL EVENT

2. If the event concerns a Notification of Unusual Event emergency action
level classification, initiate any actions necessary to provide
special assistance, as requested by the Recovery Manager, to properly
close-out the event.

3. Determine from the Recovery Manager and the Site Emergency Coordinator
current and accurate information on plant status in order to prepare a

(,, briefing which stamarizes the event and recovent efforts for the
Corporate Officers. -

ALERT, SITE AREA EMERGENCY, OR GENERAL EMERGENCY

4 If the emergency action level classification concerns an Alert, Site
Area Emergency, or General Emergency, notify the Corporate Officers of
the situation, providing them with a brief description of the event,
plant status, emergency level classification and outline any special;
requirements for manpower and materials.

5. Upon completion of the notification process described above, contact
the Corporate Liaison Coordinatcr and inform him of the Corporate
Emergency Coordinator's present location, phone number, and proceed to
the Corporate Incident Response Center.

6. Interface with the Corporate Officers to determine Company policy
decisions in a timely manner, and to ensure the availability of all
Company resources to meet the emergency. Keep the Corporate Officers
apprised of all response and recovery activities during the emergency. -

7. Review and approve any changes in both the Site and/or Corporate
Emergency Response Organizations proposeo by the Recovery Manager.

8. In the event that adequate technical support manpower cannot be
provided from within PGandE, review and approve any contracts for

-additional assistance from outside organizations.
7,

. . _ . .

CERPlA 7
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9. Log all incoming and outgoing communications with individuals,
'

officials, and agencies, which are related to the emergency response
effort using Procedure Attachment 8. " Emergency Comunications Log
Sheet".

NOTE: Completed " Emergency Comunications Log Sheets" shall be placed
in the Corporate Incident Response Center " Emergency Response
and Recovery Activities Record" binder with a copy retained by
the Corporate Emerucy Coordinator.

10. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 9. " Emergency Response and
Recovery Activitias Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Corporate Incident Response
Center " Emergency Response and Recovery Activities Record"
binder with a copy retained by the Corporate Emergency
Coordinator.

11. When recovery efforts can be transferred to and accomplished within 1,)the normal Company organizational framework, recomend to the
President's Nuclear Advisory Comittee (PNAC) that the Corporate .

Emergency Response Organization be deactivated.

12. When directed by the PNAC, instruct the Recovery Manager to deactivate
the Corporate Emergency Response Organization.

C. Corporate Technical and Logistical Coordinator

1. Receive notification from the Recovery Manager that the Corporate
Emergency Response Plan has been activated. Determine from the
Recovery Manager plant status information and take the appropriate
actions identified by emergency action level classification below.

NOTIFICATION OF UNUSUAL EVENT

:
2. If the event concerns a Notification of Unusual Event emergency action

level classification, initiate any actions necessary to provide
special assistance, as requested by the Recovery Manager, to properly
close-out the event, and stand by and await further instructions. -

NOTE: For a Notification of Unusual Event emergency action level
classification, notification of CERO Departmental / Functional
Group Coordinators is not required except to provide special
assistance, when requested, by the Recovery Manager. -

~ *

n
'

S CERP1A 8
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ALERT, SITE AREA EMERGENCY, OR GENERAL EMERGENCY

3. If the event emergency action level classification concerns. an Alert,
Site Area Emergency,ior General Emergency, notify tne following CERO
Departmental / Functional Group Coordinators using Procedure Attachment
4:

a. Corporate Engineering Coordinator
b. Corporate Construction Coordinator
c. Corporate Regional Coordinator
d. Corporate Materials Coordinator
e. Corporate Computer Applications Coordinator
f. Corporate Teleccmmunications Coordinator
g. Corporate Quality Assurance Coordinator.

NOTE: The Corporate Technical and Logistical Coordinator may
elect to utilize the General Office PBX Communications
Operator to set up a series.cf conference calls with the
above listed CERO perscnnel.

(,~ 4. Provide these CERO Departmental / Functional Group Coordinators with a
brief description of the emergency event and outline any special .

requirements for manpower and materials. As appropriate, direct these
Departmental / Functional Group Coordinators to assemble their key staff
personnel in the General Office and/or dispatch personnel to their
assigned emergency plan locations in the San Luis Obispo area.

NOTE: If it becomes necessary to dispatch support personnel to the
San Luis Obispo area, direct the Corporate Materials
Coordinator to initiate actions to arrange for the
transportation of personnel.

5. Upon completion of the notification process descr4 bed above, proceed
to the Corporate Incident Response Center (CIRC) (Room 1446, 77 Beale
Street) .

.

6. Upon arrival at the CIRC advise the Corporate Division Coordinator of
the estimated times of departures and arrivals, the arrival locations
in the San Luis Obispo area, and any other special requirements or'

information regarding the following personnel who may be dispatched to . _

the Emergency Operations Facility:

a. Recovery Manager
b. Public Information Recovery Manager
c. Radiological Emergency Recovery Manager
d. Engineering and Logistics Recovery Manager

.- e. Operations and Analytical Recovery Manager. -

v

CtHFIA 9

- - - - . _ _ . _ _ . _ , . . _ _ _ _ . _ . . . _ ~ . . _ _ _ , _ __ _ _ _ _ _ _ _ _ _ _ . . _ _ _ . _ _ _ _

e



.

.-.

s,.e ue <,,sn m .os

PACIFIC GAS and ELECTRIC c0':P84Y.

CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 1.1

IMPLEMENTING PROCEDURE nEvtston: 4 -

/

DATE- 07/01/e5
~ TITLE

ACTIVATION OF THE CORPORATE EMERGENCY RESPONSE ORGANIZATION PAGE 10 0F 16

7. Provide overall coordination for all Corporate Emergency Response
Organization technical and logistical support activities conducted by
the General Office including any support requested by the Corporate'

Liaison Coordinator.

8. Assure that technical and logistical support resources within the
General Office Emergency Response Organization are maintained to
perinit continuous (24-hour) operations.

9. Keep the Recovery Manager apprised of all technical and logistical
.

support response and recovery activities during the emergency.

NOTE: Keep the Site Emergency Coordinator apprised of all technical
and logistical support recovery activities until such time that
the Recovery Manager (or his designated alternate) arrives at
the Emergency Operations Facility.

10. Log all incoming and outgoing communications with individuals,
officials, and agencies, which are related to the emergency response _

effort using Procedure Attachsent 8, " Emergency Comunications Log -

)Sheet".

NOTE: Completad " Emergency Comunications Log Sheets" shall be placed
in the " Emergency Response and Recovery Activities Record"
binder for the Corporate Technical and Logistical Coordinator
located in the CIRC.'

11. Maintain a written record of pe.'tinent emergency response and recovery
activities using Procedure Attachment 9 " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the " Emergency Response and Recovery

' Activities Record" binder for the Corporate Technical and
Logistical Coordinator located in the CIRC.

D. Corporate Liaison Coordinator

1. Receive notification from the Recovery Manager that the Corporate
Emergency Response Plan has been activated. Determine from the -

Recovery Manager plant status information and take the appropriate
actions identified by emergency action level classification below:

| 3

L:h
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NOTIFICATION OF UNUSUAL EVENT

2. If the event concerns a Notification of Unusual Event emergency action
level classification, initiate any actions necessary to provide
special assistance as requested by the Recovery Manager, to properly
close-out the event, and stand by and await further instructions.

NOTE: For a Notification of Unusual Event emergency action level
classification, further notification of CERO Departmental />

Functional Group Coordinators is not required except to provide
special assistance when requested by the Recovery Manager.

ALERT, SITE AREA EMERGENCY, OR GENERAL EMERGENCY

. 3. If the emergency action level classification concerns an Alert. Site
Area Emergency, or General Emergency, notify the following CERO
Departmental / Functional Group Coordinators and CIRC staff using
Procedure Attachment 5:

0- a. Corporate Governmental Relations Coordinator

-

,

,
b. Corporate Law Department Coordinator
c. Corporate Insurance Coordinator
d. Corporate Safety, Health, and Claims Coordinator
e. Corporate Security Coordinator
f. Corporate Personnel Relations Coordinator
g. CIRC Telephone Operator
h. CIRC Administrative Support Group Coordinator.

NOTE: The Corporate Liaison Coordinator may elect to utilize the
General Office PBX Consnunications Operator to set up a
series of conference calls with the above-listed personnel.

' 4. Provide these CERO Departmental / Functional Group Coordinators and CIRC
staff with a brief description of the emergency event, and outline any
special requirements for manpower and materials. Direct these
Departmental / Functional Group Coordinators and CIRC staff to assemble
their key Departmental / Functional Group staff personnel in the General
Office and/or dispatch personnel to their assigned emergency plan , _

locations in the San Luis Obispo area,

i NOTE: If it becomes necessary to dispatch support personnel to the
San Luis Obispo area, request the Corporate Technical and
Logistical Coordinator to initiate actions through the
Corporate Materials Coordinator to arrange for the trans-
portation of personnel. _

,y-

b.'
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__

5. Upon completion of the notification process described above, proceed
to the Corporate Incident Response Center (Room 1446, 77 Beale
Street) .

6. Upon arrival at the CIRC verify that appropriate security measures are
being implemented.

7. Establish event response and recovery operations at the CIRC by
activating CERP Implementing Procedure 1.2, " Activation of the
Corporate Incident Response Center." Verify that all key personnel in
the Corporate Emergency Response Organization are assembled at the
CIRC and report operational status'to the Recovery Manager and the
Corporate Technical and Logistical Coordinator.

8. Coordinate all liaison activities during the emergency, except public
relations.

9. Coordinate all activities related to insurance coverage and general
liability problems during the a ency. _

10. Provide overall coordination for offsite security assistance, if )
required, during the emergency.

'

.

11. Provide direction to the CIRC Administrative Support Group Coordinator
(and staff) with respect to:

a. Approving requests for special clearances and temporary visitors
badges for individuals requiring access to the Corporate Incident
Re_ponse Center in coordination with the Corporate Security
Coordinator or the on-duty security personnel (on the 14th Floor,
77 Beale Street), as necessary.

b. Maintaining the CERO Duty Roster in the CIRC for those
Departrental/ Functional Group Coordinators who functionally report
to the Corporate Technical and Logistical Coordinator and the
Corporate Liaison Coordinator.

c. Maintaining the CIRC wall charts, maps, and displays in a current
manner.

,

_ _ .

12. Assure that liaison resources within the CERO General Offices are
maintained to permit continuous (24-hour) operations.

.

am

*.

.

.t
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13. Maintain the duty roster in the CIRC of those Departmental / Functional
- Group Coordinators who functionally report to tte Corporate Liaison

Coordinator and Corporate Technical and Logisti;al Coordinator. This
duty roster will display the names, emergency rian titles, and present
locations of the on-duty Departmentpl/Functioni Group Coordinators.

14. Keep the Recovery Manager apprised of all liaison activities during
the emergency.

15. Log all incoming and outgoing coninunications with individuals,
officials, and agencies, which are related to the emergency response
effort using Procedure Attachment 8. " Emergency Communications Log
Sheet".

NOTE: Completed " Emergency Coninunications Log Sheets" shall be placed .

in the " Emergency Response and Recovery Activities Record"
binder for the Corporate Liaison Coordinator located in the
CIRC.

(~j~
activities using Procedure Attachment 9 " Emergency Response and

16. Maintain a written record of pertinent emergency response and recovery
.

Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the " Emergency Response and Recovery
Activities Record" binder for the Corporate Liaison Coordinator
located in the CIRC.

E. Electric System Dispatcher

1. Receive notification from the (Interim) Site Emergency Coordinator (or
his designee) that a plant emergency condition exists and determine
from the Site Emergency Coordinator plant status information.

2. Determine from the Site Emergency Coordinator (or his designee) the
status of the Onsite Emergency Response Organization's efforts to
notify the Recovery Manager.

3. Use the telephone (or the radio pager system) and attempt to notify _

the Recovery Manager.

NOTE: Refer to Procedure Attachment 7 " Emergency Radio Pager'

Instructions".

^

(a
,

I
i

i
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4. If the Recovery Manager cannot be contacted after two attempts over a
ten minute time period, use the telephone (or the radio pager system)i

- to notify one of the Recovery Manacer alternates designated in
Procedure Attachment 2, " Emergency Plan Titles, Personnel Assignments,
and Notification List",,

NOTE: If one of the designated Recovery Manager alternates has been
previously contacted by the Onsite Emergency Response
Organization, further notification of these individuals is not
required. However, attempts to notify the Recovery Manager
should be continued.

5. If the Recovery Manager (or one of his alternates) cannot be
contacted, use the telephone (or the radio pager system) to notify the
Corporate Technical and Logistical Coordinator and the Corporate
Liaison Coordinator as listed in Procedure Attachment 2. -

6. Following notification of the Corporate Technical and Logistical
Coordinator and the Corporate Liaison Coordinator that the Recovery _.

Manager cannot be contacted, continue attempts to notify the Recovery )
Manager. -

F. General Office PBX Comunications Operator

1. Receive notification from the Recovery Manager (or his designated
alternate) that a plant emergency condition exists which falls into
one of the following emergency action level classifications:
Notification of Unusual Event, Alert, Site Area Emergency, or General
Emergency. If instructed by the Recovery Manager, use the private or
public telephone system (or the radio pager system) to set up a series
of conference calls with the following personnel (or their designated
alternates).

a. Corporate Emergency Coordinator
b. Corporate Technical and Logistical Coordinator
c. Corporate Liaison Coordinator
d. Public Information Recovery Manager
e. Radiological Emergency Recovery Manager

- f. Engineering and Logistics Recovery Manager
.

g. Operations and Analytical Recovery Manager.
_

NOTE: Refer to Procedure Attachment 7. " Emergency Radio Pager
.

; Instructions".
|

,

.

,
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2. If circumstances preclude the Recovery Manager from contacting his
staff directly, or if any one of the aforementioned individuals (or
their designated alternates) cannot be contacted in a timely manner,
note any special instructions the Recovery Manager may provide. Using
the telephone or radio pager system, proceed to contact those
individuals (or their designated alternates), as appropriate, and
instruct them accordingly.

NOTE: If instructed by the Recovery Manager, also contact the Site
Emergency Coordinator and provide him with any special advisory
instructions from the Recovery Manager.

NOTE: The Recovery Manager may provide the PBX Comunication Operator _

; with specific information related to plant emergency condi-
tions. This information should then be provided to the above-

personnel when contact is established along with any other
directions from the Recovery Manager.

,m NOTE: In atteropting to contact CERO personnel make three attempts

(1 using a combination of radio pagers and telephones spread over
,

a time frame of 10 to 15 minutes before moving on to their next
alternate.

3. Upon completion of the notification process described above, contact
the Recovery Manager and advise him that all individuals have been
notified.

NOTE: If the Recovery Manager is unavailable (e.g., he is en route to
the San Luis Obispo area), advise the Corporate Technical and
Logistical Coordinator and Corporate Liaison Coordinator
accordingly and continue attempts to contact the Recovery ,

Manager.

4 If instructed by the Transportation Coordinator, reroute all
transportation request calls to the location of the Transportation

.
Coordinator until such time that he directs that all transportation
request calls be received by Transportation Department personnel in
the General Office.

--

5. If requested by the Corporate Technical and Logistical Coordinator or
the Corporate Liaison Coordinator, arrange a series of conference
calls with those CERO Departmental / Functional Group Coordinators whom
they designate.

,

!
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6. The PBX Comunications Operator should use the " Nuclear Emergency
Response Communications Directory" as a resource tool.,

,

f 7. Log all incoming and outgoing comunications which are related to the
emergency response effort using Procedure Attachment 8 " Emergency
Comunications Log Sheet".,

NOTE: Completed " Emergency Comunications Log Sheets" shall be placed
in the " Emergency Response and Recovery Activities Record"
binder assigned to the PBX Communications Operator.

,

V. REFERENCES

A. Corporate Emergency Response Plan

B. Diablo Canyon Power Plant Emergency Plan

C. CERP Implementing Procedure 1.2, " Activation of the Corporate Incident
Response Center"

VI. ATTACHMENTS
-

-

1. Corporate Emergency Response Organization Management and Departmental / ~ '
.

Functional Group Organizational Relationships.

2. Emergency Plan Titles, Personnel Assignments, and Notification List

3. Emergency Organization Contact List

4. Corporate Technical and Logistical Coordinator Notification List

5. Corporate Liaison Coordinator Notification List

6. Emergency Transportation Instructions+

7. Emergency Radio Pager Instructions

8. Fonn 69-084, " Emergency Comunications Log Sheet"

', 9. Fonn 69-085, " Emergency Response and Recovery Activities Log Sheet"
.

_

9
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|
EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

! NAME HOME PHONE
'

i'

EMERGENCY PLAN TIT 1.ES
NON EMERGENCY TITLE BUSINESS PHONE (

f
.

*
Recovery Manager 1. J. D. Shiffer

VP - Nuclear Power
Generation'

2. W. A. Raymond
Asst. to VP-NPG

i
.i 3. J. O. Tcwnsend i

Assistant Plant i

Superintendent i
I

4. R. C. Thornberry i;
j (_ DCPP Plant Manager !

j
i

___

li

| Corporate Emergency 1. G. A. Maneatis |

| Coordinator Exec. VP - Facilities /

j and Electric Resources j
' Development j

>

2. E. B. Langley, Jr. I
Sr. VP - Operations |

| Corporate Technical 1. G. H. Moore
and Logistical Manager, Nuclear

Engineering & Construction
Services

I
2. J. B. Hoch |

Project Manager, |

I
| Diablo Canyon -

l !
' 3. M. R. Tresler i

Supervising Project I

Control Engineer I
,

|. )

1.4
'

* Confidential number. Establish contact through Connunications PBX Operator
-

|

} (G '
at -

Special feature emergency phone. )**

-\ ;
'

a |
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EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

NAME HOME PHONE

EMERGENCY PLAN TITLES
NON ENERGENCY TITLE BUSINESS PHONE

.

Corporate Liaison 1. R. J. McDevitt **

Ccordinator Senior Nuclear Power
Generation Engineer

,

2. J. C. Carroll *

Manager NOS
:

,

3. T. A. Moulia *

Firector, Nuclear
| Administration and

Support Servicesj _

3
Public Information 1. D. M. Monfried *

'

Recovery Manager Mgr., News Services

I 2. C. H. Peterson *

| Sr. Pub. Info. Rep.

3. R. S. Weinberg
DCNPP News Rep.

.| 4 C. A. Johnson
| News Rep.

,

;
'

i

| Radiological 1. W. H. Fujirnoto *

' Erargency Recovery supervising Nuclear
i Manager Engineer
:
I 2. T. A. Mack
| 5enior Nuclear Generation

Engineer'

; 3. D. H. Oatley
Senior Nuclear
Generation Engineer .-

4 R. W. Lorenz -

Senior Nuclear Generation
Engineer -

** Special feature efnergency phone.

f CERP1A 20
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|

EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST
|

HOME PHONENAME

EMERGENCY PLAN TITLES BUSINESS PHONENON EMERGENCY TITLE

I
s *

i
Engineering and 1. B. W. Giffin
Logistics Supervising Nuclear
Recovery Manager Generation Engineer

|
j

;
'

*
2. A. L. Sininons

Nuclear Generation
i Engineer

*

3. W. A. Wogsland
Technical Assistant to

i Manager, NOS
j '

(
j

~. Operations and 1. J. O. Townsend

|
Analytical Assistant Plant

|
Recovery Manager Superintendent

i

2. W. T. Raco
Senior Nuclear-

Generation Engineer
I

|
|

I 3. B. W. Giffin
Supervising Nuclear
Generation Engineer-

Electric System 1. A. O. Lyon

Dispatcher Chief System Dispatcher
I

Shift Supervisor )2. On-duty Shift '

i Supenisor _

|

|

| Coninunications 1. On-Outy Operator

i PBX Operator
2. R. Larsen

Lntet selephone Operator
I

i

3. O. Corona ~

Asst. Chief Telephone
V Operator

** Special feature emergency phone.

~t
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ENERGENCY ORGANIZATION CONTACT LIST

i

NAME HOME PHONE
EFERGENCY PLAN TITLES

NON EMERGENCY TITLE BUSINESS PHONE

o rd a r

2.

W
Nishiiin--

' -

Shift Foreman As Assigned Control Rocm .

C o

Corporate Public 1. H. N. Peelor Genar ffice

'

Co rd ator

'W
W'

_

h

.'

_-
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CORPORATE TECHNICAL AND LOGISTICAL C00RD15ATOR NOTIFICATION LIST

NAME HOME PHONE

EMERGENCY PLAN TITLES
NON ENERGENCY TITLE BUSINESS PHONE I

. . . . ;

*Corporate Engineering 1. M. R., Tresler

Coordinator Supv. Project
Control Engineer

2. E. C. Connell |
Mechanical & Nuclear
Engineering

3. J. K. McCall
Civil Engineering

< .- .

'*

i 4 S. Auer
j- - Electrical Engineering -

|
| S. P. G. Antiochos

Mecnanical ano Nuclear
Engineering

!
'

Corporate 1. R. S. Sain
Construction Manager, Station
Coordinator Construction

i 2. R. R. Lieber ,

'

| Superintencent
| Station Construction

3. J. R. Manning
:

| Superintendent,
| Station Construction -|'

'

o

4 4 R. D. Etzler i

Superintendent,*

Station Construction
,

h

|I
S. B. T. Saenz -

5tation Construction
I '. - Admin. Supervisor
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CORPORATE TECHNICAL AND LOGISTICAL COORDINATOR NOTIFICATION LIST

NAME HOME PHONE

EMERGENCY PLAN TITLES
NON EMERGENCY TITLE BUSINESS PHONE

Corporate Regional 1. O. L. Kennady

Coordinator Los Padres District
Manager j

|
'

2. D. J. Stornetta
Los Paares District
Marketing Supervisor

3. R. J. McKell '
Los Padres District
Electric Superintendent

~ ' " '
'

4 W. E. Argo
Manager, Community *

Activities Department

5. Alternate Number
Morro Say Switching
Center

Corporate Materials 1. J. E. Brennan
Coordinator Director, Project Purchasing

2. D. R. Shaffer
Director, Materials
Purchasing

3. C. R. Rood
. Supervising Buyer

4. B. E. Rodaick
--

Supervising Buyer

5. R. R. Ochsner
! Supervising Buyer

-.

6. R. E. Gleason , ,

supervising Buyer .

..-
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!

CORPORATE TECHNICAL AND LOGISTICAL COORDINATOR NOTIFICATION LIST

| NAME HOME PHONE

i EMERGENCY PLAN TITLES
NON EMERGENCY TITLE BUSINESS PHONE

Corporate Computer 1. R. J. Wells
Applications Manager, Computer

'

,

Coordinator Operations

i 2. W. M. Gardner
i

Supervising Computer
!;

' Operations Analyst

.

3. J. J. Monahan
|

j 5enior Computer Operations

; Analyst
i

4

5 4 D. L. Hawkins
-

- Manager, Engineering .

Computer Services
;

| _.
'

Corporate 1. R. A. Johnson
Telecerrunications Manager, Telecocinunications ,

Coordinator Department

2. A. J. Nevolo
Direc. - Telecom. Engr.

3. C. D. Gilson
|

Direc. - Teleccm. Ping.

!

Corporate Quality 1. S. M. Skidmore
Assurance Coordinator Manager, Quality Assurance ,

2. J. D. Woess:.er
Director, Auditing

,

: 3. R. T. Twiddy

|
Director, Quality Services

' - - \
f
: '|
:

|
|
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CORPORATE LIAISON COORDINATOR NOTIFICATION LIST
,

i

NAME HOME PHONE'

EMERGENCY PLAN TITLES
NON EMERGENCY TITLE BUSINESS PHONE

Corporate 1. G. A. Blanc
Goverr. mental Mngr., Agency Relations
Relations
Coordinator 2. R. F. Nichols

Mngr., Local Gov't. Rel.

3. J. R. Torrens
Sr. Representative

Corporate Law 1. P. A. Crane , Jr.
Department Attorney
Coordinator

- 2. R. Chlbach
Vice President and
General Attorney

3. R. F. Locke
Attorney

Corporate Insurance 1. W. P. Noone
Coordinator Mngr. of Insurance

2. R. M. Reider
Director, Insurance
Administration

3. W. J. Sullivan
Coordinator of Insurance
Administration

_

* Confidential number. Establish contact through Comunications PBX Operator -

at

CERPIA 29



._- _-_- __ - - -_. - _ _ . - . . _ - _ . - . - . - - - . . _ _ _ _ _ - - _ _ _ _ _ _ _ _ __

i
>

.

t v.
NUMBER: 1.1

PACIFIC GAS and ELECTRIC COMPANY
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IMPLEMENTING PROCEDURE
~ .')PG-wE
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DATE: 07/01/85TITLE;

PAGE 02 0F 03
ACTIVATION OF THE CORPORATE EMERGENCY RESPONSE ORGANIZATION

CORPCRATE LIAISON COORDINATOR NOTIFICATION LIST >

|

HOME PHONENAME
,

EMERGENCY PLAN TITLES
NON EMERGENCY TITLE BUSINESS PHONE i

;

j

;

Corporate Safety, 1. 8. P. Sadler
Health, and Claims Mngr. , safety,

Health and ClaimsCoordinator

2. C. W. Allen
Attorney

i 3. J. C. Vocke
1

- Attorney

4. B. L. Wade
; Attorney _.

L

|

Corporate 1. L. H. Shaffer
Security Coordinator Director, Security

2. J. R. Van Schaick
Supervising Security

! Representative
|
i

|
|

,

Corporate Personnel 1. C. E. Welte
i

Coordinator Director, Personnel -
ij Facilities and Electric '

i Resources Development
j

2. B. G. Elsberg
Sr. Personnel Rep.

f 3. A. P. Euser __

Personnel Representative

4 K. E. Mudge
i Personnel Representative

-

,

! 5. E. L. Glasqcw
-

| Personnel Representative
-

1

I
~
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CORPORATE LIAISON CCORDINATOR NOTIFICATION LIST

NAME HOME PHONE

EMERGENCY PLAN TITLES
NON EMERGENCY TITLE BUSINESS PHONE

Ccanunications On Outy Personnel
PBX Operator

CIRC Administrative 1. B. L. McDevitt
Group Coordinator Analyst

2. J. M. Davenport

Word Processor

3. T. Y. Lewis
\. General Llerk

.

CIRC Telephone Operator 1. B. S. Lew
Director. Nuclear
Regulatory Affairs

2. T. G. deUriarte
Sr. Licensing Engineer

3. R. M. Baciarelli
Licensing Engineer (

~

4

_

|

* Special feature Company telephone. .

8p-
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!

CORPORATE EMERGENCY RESPONSE PLAN REVISION: 4 i
,

58 G-s E
IMPLEMENTING PROCEDURE ATTACHMENT: 6

!

RE DATE: 07/01/85

! ACTIVATION OF THE CORPORATE EMERGENCY RESPONSE ORGANIZATION
PAGE 01 0F 04

!
EMERGENCY TRANSPORTATION INSTRUCTIONS j

i
,

A. Critical E:nergency Resoonse Organization Personnel |
!

Upon receipt of notification of the emergency event, the folicwing critical
. 1.

emergency response personnel (listed by emergency title) shall be responsible
-

i

for arranging their own transportation, if required, to the San Luis Obispo
area:

. Recovery Manager |

. Operations and Analytical Recovery Manager

. Engineering and Logistics Recovery Manager

. Radiological Emergency Recovery Manager

. Public Infomation Recovery Manager |;
1 . Media Center Representative
;

All other PGandE emergency response organizatien personnel traveling to the
San Luis Obispo area shall arrange transportation in accordance witn tne,

'

instructions set fortn in part B. cetow.

_
2. The above-listed individuals may elect to utilize their cwn ground

-

transportation vehicles or any one of the follcwing transportation services:
a. Corporate Aircraft

1) Cakl and Ai rport Hanger +8. . . . . . . . . . . . . . . . . . . . . . . . .

!b. Oakland Executive Air Terminal........................
i (ask for PGandE Transportation Coordinator) !

I |

c. 24-hour Fixed Wing Air Charter Services: j
! '

!

1) Cal-West Aviation (Concord)......................
|

i..

2) Coastal Ai r (San Lui s Obis po) . . . . . . . . . . . . . . . . . . . .

3) Golden Gate Piper (San Carlos)...................
4) Corporate Aviation Services (San Jose) . . . . . . . . . . .'

i
'

5) Pacific States Aviation, Inc. (Concord)..........
;

I 6) Ai r San Luis (San Lui s Obispo) . . . . . . . . . . . . . . . . . . . !

i

'

-

|

1 ;
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ACTIVATION OF THE CORPORATE EMERGENCY RESPONSE ORGANIZATION
|

ENERGENCY TRANSPORTATION INSTRUCTIONS
:

A. Critical E:nergency Response Organization Personnel,(Cont'd.)
!

24-hour Helicopter Air Charter Services (in order of preference):i d.
f1) Aris Helicopters Ltd. (San Jose).................
|

2) Helicopters Unlimited, Inc. (0akland).............

3) Astrocopters (0aklanc)............................
4) Crane Helice .cer Servi ces (Fremont) . . . . . . . . . . . . . . .

i

The telephora ccmpany yellow pages list additional air charter
~

e.
::" vices.

-

f. Additionally, the Recovery Manager m.ay elect to utilize the services of Dthe California Highway Patrol (CHP) in obtaining transportation to the
San Luis Cbispo area.

To arrange emergency transportation with the CHP, the Recovery Manager
shculd call one of the following numbers, as appropriate:

i

1) Ouring normal office hours
Golden Gate Division..........................

<

! 2) During non-office hours and holidays
Oakland Dispatch Center.......................

Comunications with CHP personnel should reference the hP Golden Gate
,

i

Division S.O.F. 3.48 which describes the emergency transportation
services the CHP will provide. ;

Regardless of the mode of transportation used, prior to departure, eachg.
individual shall contact the Corporate Technical and Logistical
Coordinator and advise him of the estimated times of departure and
arrival, the arrival location in the San Luis Obispo area, and any' _

|
other special requirements or infonnation. The Corporate Technical and

j Logistical Coordinator will then advise the Corporate Division
Coordinator to ensure that any necessary ground logistical support is

!

in place prior to the arrival of personnel in the San Luis Obispo area.
;

!
l

'

"
.

.

!
I
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EMERGENCY TRANSPORTATION INSTRUCTIONS

B. Other Emergency Response Organization Personnel

1. All other PGandE emergency response organization personnel traveling to the
San Luis Obispo area shall use their own vehicles or transportation services
provided 6y PGandE.

2. If PGandE transportation services are to be used, personnel should proceed
to make transportation arrangements in one of the following manners:

During normal office hours, contact the General Office Travel Deska.
(Room 1610, 77 Beale Street). The primary telephone numbers for the
General Office Travel Desk are:

p

If these lines are busy, the following alternate telephone numbers shoJld
be used:

; m- -

_

b. During non-office hours, following receipt of notification of the emergency
event, emergency response personnel should proceed directly to the
Executive Air Terminal at the Oakland Airport (L 550 Earhart Road, Oakland)
and contact the PGandE Travel Representative stationed there (see cap cn
page 04 of these Erergency Transportation Instructions).

NOTE: Personnel are advised to bring only a minimum amount of
baggage,

c. If arrival time is not critical, personnel should call the General Office |

Travel Desk to verify transportation availability. |

3. Regardless of the mode of transportation used, prior to departure, each
individual shall contact the Recovery Manager or Departmental / Functional Group
Coordinator to whom (s)he functionally reports and advise him of the estimated
tirres of departure and arrival, the arrival location in the San Luis Obispo
area, and any other special requirements or infonnation.

_

4 The Transportation Coordinator will coordinate arrangements, as required, with
the Corporate Division Coordinator for ground transportation and lodging for
PGandE personnel in the San Luis Obispo area.

-

,.

U
s

\
\
\
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MAP TO OAKLAND INTERNATIONAL AIRPORT EXECUTIVE AIR TERMINAL
_
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ACTIVATION OF THE CORPORATE EMERGENCY RESPONSE ORGANIZATION PAGE 01 0F 04 |

EMERGENCY RADIO PAGER INSTRUCTIONS

L. RADIO PAGER INSTRUCTIONS - GENERAL OFFICE PERSONNEL i

1. To page someone:
a. General

Either of the following operators may be contacted for leaving a~

message for an individual radio pager unit:

Operator PhoneNumber(s)__

1) PG& E P B X 0 p e ra to r . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

2) Intrastate Radio-Telephone Inc....................

b. To page someone in the San Francisco Bay area:

1) Call either of the Operators listed above.

2) Give the Operator the unique cede number (e.g or the

pager assigned to the individual you wish to leave a message for.

3) Give thr: Operator your .ressage.

4) Give the Operator your name and the telephore number (or pager
number) where you may be reached should the Operator need to
contact you.

5) The Operator will attempt to contact the requested pager to
deliver your message.

To page someone in the San Luis Obispo area:c.

I) Call the Company PBX Operator as listed above.

2) Give the Operator the unique code number (e.g or the

pager assigned to the individual you wish to have a message for. -

3) Give the Operator your message.

4) Give the Operator your name and the telephone numcer (or pager
numcer) .here you may be reached should the Operator need to
contact you.

5) The Operator will attempt to contact the request 3d pager to
deliver your messa9e.~'

CERPIA 13*
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ACTIVATION OF TliE CORPORATE ENERGENCY RESPONSE ORGANIZATION

EMERGENCY RADIO PAGER INSTRUCTIONS

t

RADIO PAGER INSTRUCTIONS - GENERAL OFFICE PERSONNEL (Cont'd.)A.

2. Upon receipt of a page:
a. General

The length of the pager tone alert indicates from whcm the page is j

| originating from, as follows,

Length of Pager Tone Alert Operator Calling,

,i

1) SHORT (beep , beep , beep . . . . ) . . . . . . . . . . . . . . . . . . PGandE PBX Opera tor

f 2) LONG (beeeeeeeeeeeeeeee. . .p) . . . . . . . . . . . . . . . . . . Intersta te Radio-Telephone Connercial
t Message Operator

I

If you are in the San Francisco Bay area and the short and/or long' b. -

tone alert on your pager is activated call either of the operators
forjourmessage(asappropriate)belcw:

)

Phone Number (s)Ooerator

1) PGandE PBX 0perator...............................

fD Interstate Radio-Telephcne
Connercial Message Operator |

- If you are in Fairfie S .........................
- If you are in Mcuntain View

- If you are in San Francisco.....................

- If you are in San Jose
|- If you are in Oakland...........................

-l
;- If you are in San Mateo I

|- If you are in San Rafael........................
1

!-

- If you are in South San Francisco i

~f- I f you are in Wa l nut Creek . . . . . . . . . . . . . . . . . . . . . .
f

t,

!
f

I CERPIA 34 !
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RADIO PAGER INSTFJCTIONS - GENERAL OFFICE PERSONNEL (Cont'd.)L.

2. Upon receipt of a page (Cont'd.)

If you are in the San Luis Obispo Area and the short tone alert signalc.
for your pager is activated:

1) Call the PGandE PBX Operator a

2) Identify yourself by name and pager unique code nuder (e.g.,
nd say that you are answering a page.

3) The PGandE PBX Operator will give you your message.

3. Radio Pager Operational Check and General Information

a. General

- An operational check for the radio pager reception efficiency may be
i

performed by dialing the unique PTandT phone number which appears on
the end of the holder clip for each pager unit. After dialing this
numer, wait until the tone is heard on the phone, then hang up
imediately. The pager alert tone should be activated within 30

Unresponsive pager units should be returned to the Nuclearseconds.
Plant Cperations Cepartnent - Personnel and Environmental Safety
Section for replacement or repair.

i

b. Installation of the battery

The pager is powered by a single AA-size alkaline battery. Using a
f coin or screwdriver, turn the locking screw device on the botto.n of

the pager counter-clockwise to release the spring-loaded battery
Observe the batterycompartment ocor on the side of the pager unit.

polarity workings stamped into the sides of the door guides and
install the battery, cositive end first (corresponding to the door
guide workings), into the pager unit. Close the battery ccmpartment

,

|- door and turn the lacking screw device clockwise to secure the battery _

I

ccmpart. rent door.

' c. Standard Operation

Move the switch on the top of the pager from the "off" (black dot)
position to the *on" (orange dot) position. The pager should (mit a

>

If -

short tone alert signal which indicates that the battery is good.
'

no tone alert signal is heard, or if a high-low " battery warning" tcne,

These alertingy is heard, the battery is weak and should be replaced.
tones can be stopped by simply depressing the switch momentarily.

.

6
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l

ENERGENCY RADIO PAGER INSTRUCTIONS

A. RADIO PAGER INSTRUCTIONS - GENERAL OFFICE PERSONNEL (Cont'd.)

3. Radio Pager Operational Check and General Information (Cont'd.)

When in the "on" position, the pager will emit the tone alert signal each
time a correct radio frequency page is received by the pager unit. The
tone alert will stop automatically after about 8 seconds, or it can be
stopped by depressing down on the switch momentarily. For pagers equipped
with the " manual reset-only" capability, the tone alert continues to sound
until the switch is depressed.

a. Mem-0-Alert Capability

This feature allows you to defer hearing the tone alert signal until a
more convenient time. To do this, move the switch to the center (!)
position. Any pages received will now be stored until the pager unit

,

is interrogated by depressing and holding dcwn the switch. The pager -

then emits the tone alert signal. The pager will store either or both 3

of the tone alerts. If a single page was received, either the pulsa-
ting beep (short) tone alert or the continuous (long) tone alert will .

be heard. If both types were received, a double-interrupted (short and
long beeping) tone alert is emitted.

NOTE: Do not move the switch from the "Mem-0-Alert" pcsition
wi.thout first interrogating the unit. If the switch is
inadvertently depressed while switching, the stored
information will be erased.

b. Battery Information

1) Type

The pager is designed to operate with an inexpensive, throwaway,
AA-size, alkaline battery.

2) Lifetime
The life of the disposal battery depends on several variables, -

including the type of battery and the number of pages you receive.
Alkaline batteries on the average provide approximately 3 to 4
months of service (1.5 to 2.0 months fer pagers equipped with the
" manual-reset only" capability). When the battery voltage drops
near its end-of-life point, the pager automatically produces a -

special warning alert consisting of high-low alternating tones.
-This warning alert indicates that the battery should be replaced

within an 8-hour period to maintain optimum perfonnance. .'

CERPIA 36
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EMERGENCY con 5AWfHCATIONS LOG SHEET,

I plSTRUCTIONS

Entry
Mr OpstrWCN T S

1. klentsfy the name of the emergency response facility or location where this Log Sheet is being used during emergency
operations (i.e.: Corporate incident Response Center. Materials Dept.. Emergency Operations Facility, etc.)

6

I

|
2. Enter the date which this Form is t=ing used (i e. Ob/07/831. Start a new Log Sheet with each personnel duty shif t

|
t

I
|

3 Consecutively number each page used during each emergency operations duty shitt. -

4. Enter the time for each Log entry useng 2400 hour clock time to avoid confusion.'

i

S. Clearly record the name of the individual who is calling you or whom you are calling. Also record the individuals
( erneigency response organization title and affiliation (if other the P G.&E.1.
;

.

6 Check the communication activity as to whether the individual called you or you are callmg them. Verify a call back i

f
number (s),if apptogwiate.

i
7. Enter the entire content of the enessage being communicated. Read back (or have read back) the mes, age to assure

I correct copy / transmission..
~

i
-& Enter your initials ups completion of each Log Sheet entry.

,

!
,

i
NOTE: Draw a straight horizontal lene between the form border lines af ter each entey as completed to clearly separate one completed entry

| faom the next one.

!
.

.

i

l
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EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET ,

)
>

'

INSTRUCTIONS

.

Entry "

Number Instructions

.

i. Id atify the name of the emergency response facility or location where this Log Sheet
is being used during an emergency operation (i.e.; Corporate incident Response Center,

>

Materials Dept.. Emergency Operations Facility etc.)

i..

2. Enter the date which this form is being used (i.e. 05/07/83? - Start a new Log Sheet^

with each personnel duty shift change. [
,

' i

,

Consecutively number each page used during eacn emergency operations duty shif t.3.

4. Enter the time for eacn Log er ry using 2400 hour clock time to avoid confusion. ;
,

|

S. Enter a summary of the activity being performed.
- .

1
i

.=%

\
6. Enter your initials upon completion of each Log Sheet entry.

}
;
e

-
, ,

NOTE: Oraw a straight horizontal line between the form border lines af ter each entry is completed'

to clearly separate one completed entry from the next or,e. [.

,

1

|

!

i
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_

I. SCOPE

The scope of this Implementing Procedure is to specify the actions to be
taken to activate and maintain operations at the Corporate Incident
Response Center (CIRC).

II. DISCUSSION

A. The CIRC (77 Beale Street, Rm.1446) is the focal point for General
Office Corporate Emergency Response Organization (CERO) support
activities.

B. If the Corporate Emergency Response Plan is activated the operational
status of the Corporate Incident Response Center (CIRC) is determined
by the event emergency action level classification, as follows:

1. Notification of Unusual Event - the CIRC is not activated.
,

2. Alert, Site Area Emergency, or General Emergency - the CIRC is
activated and the CIRC fully staffed by designated CERO personnel.\_,..

.

!!!. RESPONSIBILITIES

A. The responsibility for activating the Corporate Incident Response
Center rests with the Corporate Liaison Coordinator and his staff.

.

B. Once the CIRC is fully activated and operational the Corporate Liaison
Coordinator and the Corporate Technical and Logistical Coordinator are
responsible for their respective areas of responsibility as detailed
in the instructions section of this Procedure.

IV. INSTRUCTIONS

A. Corporate Liaison Coordinator

1. Receive notification from the Recovery Manager that the Corscrate
Emergency Response Plan has been activated.

-

2. Determine from the Recovery fianager the following information:

a. Emergency action level classification
b. Time when emergency action level classification was declared
c. Plant Unit (s) involved
d. Brief description of plant status - *,

!
w,

CERPIA 3
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:.=
e. Estimation of radiological release potential
f. Status of any requests for offsite assistance
g. Summary of plant meteorological conditions
h. Status of any protective action reconnendations
1. Expected / desired emergency response instructions.

NOTIFICATION OF UNUSUAL EVENT

3. Stand by and await furthe' instructions tron the Recovery Manager.

ALERT, SITE AREA EMERGENCY, OR GENERAL ENERGENCY

4 Upon being notified by the Recovery Manager, complete
notifications to the following CERO personnel:

a. Corporate Governmental Relations Coordinator
b. Corporate Law Department Coordinator
c. Corporate Insurance Coordinator
d. Corporate Safety. Health, and Claims Coordinator
e. Corporate Security Coordinator

_

f. Corporate Personnel Relations Coordinator .

g. CIRC Administrative Support Group Coordinator )
n. CIRC Telephone Operator. .

NOTE: If the emergency occurs during non-business hours, upon
arrival at the General Office, instruct the Building
Security perscnnel to unlock the Corporate incident
Response Center.

,

5. Upon completing the above notifications, proceed directly to the
CIRC.

6. Obtain the CIRC Wall Status and Infonnation charts and magnetic
display tags and attach them to the walls of the CIRC Conference
Room as per Procedure Attachment 3 " CIRC Operational Room Set-up
Diagram".

7. Unlock and remove from the CIRC Conference Room Credenza the
following items which are to be placed about the room for CIRC
personnel:

^ ~

a. " Nuclear Cinergency Response Connunications Directory".

b. " Emergency Response and Recovery Activities Reccrd" binders,

c. Telephones to be connected to numbered jacks under the -

conference table and various lines tested to assure their
operational status. -.

.

CERPIA 4,
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__

d. Various office supplies, as necessary.

8. Verify that the following telephone consnunications links are
operational by calling the following individuals:

}

Site Emergency Coordinator (at the TSC) a
-

a.

h0TE: Upon contacting the Technical Support Center,
synchronize the Corporate Incident Response Center
Conference Room wall clock with the wall clock time in,

the Technical Support Center,3

Recovery Manager, or in his absence, the Advisor to the Countyb.
Emergency Organization (at the EOF) at

and Logistics Recovery Manager (at the EOF) atc

NOTE: Should any of the above telephone consnunications links
not be fully operational, imediately notify the
Corporate Teleccmunications Coordinator to initiate

i the appropriate actions to restore full telephone' - -

ccmunications for the Corporate Incident Response
,

Center.

9. Check operability of the CIRC Records Management System terminal
(located as shown in Procedure Attachment 2) using the instruction
manual attached to the terminal. if the CIRC Records Manage ent
System terminal ts not fully operational, imediately notify the
Corporate Quality Assurance Coordinator and request him to
initiate necessary actions to restore it to full operaticnal
status.

10. Contact the Corporate Security Coordinator to verify that security
procedures have been implemented by the Building Security
Department to restrict access to the 14th floor, 77 Beale Street,
to selected personnel.

NOTE: See CERP [mpl-menting Procedure 3.6, " Security Cepartment",
Attachment 5, " Restricted Personnel Access Author 12aticn _

Li s t" .

11. When the Corporate Emergency Response Organization personnel
listed belcw are present in the CIRC advise the Recovery Manager,
at the Eme;gency Operations Facility (or tne Advisor to the County
Ernergency Organization if the Emergency Operstions Facility is not
yet operational), and the Corporate Technical ind Logistical .

Coordinator that all required CIRC personnel nave been asseroled
acd tnat the CIRC has been activated ind is operational.

CERPIA 5
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a. Corporate Engineering Coordinator
b. Corporate Construction Coordinator
c. Corporate Technical and Logistical Coordinator
d. Corporate Liaison Coordinator
e. CIRC Telephone Operator
f. CIRC Administrative Support Group Coordinator.

12. Provide periodic briefings to the CIRC staff on the raatologica
status by interpreting the Emergency Assessment and Response
System (EARS) data and projections from the CIRC EARS Operator.

13. Perform the duties and responsibilities assigned to the Corporate
Liaison Coordinator as specified in CERP Implementing Procedure
1.1, " Activation of the Corporate Emergency Response
Organization".

14. The Corporate Incident Response Center shall remain operational
until the Recovery Manager advises the Corporate Liaison
Coordinator that the Corporate Emergency Response Organization has
been deactivated and is directed to deactivate the CIRC by the _

Recovery Manager. ~

.

ALL EMERGENCY ACTION LEVELS CLAS$!FICATIONS

15. Log all incoming and outgoing connunications which are related to l

the emergency response offort using Procedure Attachment 4
" Emergency Connunications Log Sheet".

NOTE: Completed " Emergency Connunications Log Sheets" shall be
placed in the Corporate Liaison Coordinators " Emergency
Response and Recovery Activities Record" binder.

16. Maintain a written record of emergency response and recovery
activities using Procedure Attachment 5, " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Corporate Liaison
Coordinators " Emergency Response and Recovery Activittes
Record" binder. ;

-

8. Corporate Technical and Logistical Coordinator

1. Receive notification from the Recovery Manager that the Corporate !
Emergency Response Plan has been activated. -

|

.-

CERPIA 6

I

i

!

, , , . . . _ . _ . . . . . . . . . . . . . . . , _ .
_

. . . ,_,



- .

. .

, ..-.u.i.,...

RMCIFic gas ud ELECTRIC COMPANY NUMBER: 1.2.,

CORPORATE EMERGENCY RESPONSE PLAN
, PGawE REVISION: 3~

IMPLEMENTING PROCEDURE DATE: 07/01/85
TITLE

ACTIVATION OF THE CORPORATE INCIDENT RESPONSE CENTER PAGE 07 0F 11

-
__

2. Determine from the Recovery Manager the following information:

a. Onergency action level classification in effect
b. Time when emergency tction level classification was declared
c. Plant Unit (s) involved
d. Brief description of plant status
e. Estimate of radiological release potential
f. Status of any requests for offsite assistance
g. Summary of plant meteorological conditions
h. Status of any protective action recommendations
1. Expected / desired emergency response instructions.

NOTIFICATION OF UNUSUAL EVENT

3. Stand by and await further instructions from the Recovery Manager.

ALERT. SITE AREA EMERCENCY,'OR GENERAL EMERGENCY

4 Upon being notified by the Recovery Manager, complete
notifications to the following CERO personnel:

a. Corporate Engineering Coordinator''
.

b. Corporate Construction Coordinator
c. Corporate Regional Coordinator
d. Corporate Materials Coordinator
e. Corporate Cor/ cuter Applications Cnordinator
f. Corporata Teleccnmunications Cecrdinator
g. Corporate Quality Assurance Coordinator.

5. Upon completing the above notifications, proceed directly to the
CIRC.

6. Upon arrival at the CIRC Conference Room so advise the Corporate
Liaison Coordinator.

7. Perform the duties and responsibilities assigned to the Corporate
Technical and Logistical Coordinator as specified in CERP
Implementing Procedure 1.1, " Activation of the Corporate Emergency
Response Organization"..

_

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

! 8. Log all incoming and outgoing communications which are related to
the emergency response effort using Procedure Attachment 4
" Emergency Communications Log Sheet".

NOTE: Completed " Emergency Corrunications Log Sheets" shall be -

placed in the Corporate Technical and Logistical
Coordinators' " Emergency Response and Recovery Record"*'

binder in the CIRC Conference Room,
t

CERPIA 7;
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9. Maintain a written record of emergency response and recovery'

activities using Procedure Attachment 5, " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Corporate Technical and
Logistical Coordinator's " Emergency Response and Recovery
Activities Record" binder in the CIRC Conference Room.

C. CIRC Administrative Support Group Coordinator

1. Receive event notification from the Corporate Liaison Coordinator
that the Corporate Emergency Response Plan has been activated.

2. Determine from the Corporate Liaison Coordinator the following
information:

a. Dnergency action * level classification in effect
b. Brief description of plant status
c. Special instructions for the emergency response effort.

.

'
NOTIFICATION OF UNUSUAL EVENT )

.

3. Stand by and await further instructions from the Corporate Liaison
Coordinator.

ALERT, SITE AREA EMERGENCY, OR GENERAL EMERGENCY

4 Upon receipt of the event notification by the Corporate Liaison
Coordinator, establish contact with the CIRC Administrative
Support Group staff.

5. At the conclusion of the above notifications, proceed directly to
the CIRC.

6. Upon arrival at the CIRC so advise the Corporate Liaisen
. Coordinator.

7. Ensure the operational capability of the NOTEPAD Computer
Conference System terminal and provide the staff necessary to
operate it on a continuous basis, as long as the CIRC is activated

_and operational.

8. Supervise and coordinate the administrative clerical support staff
activities in performing the following services:

-

a. Word processing, as required
b. Photocopying . .

c. Document distribution )
.s.

CERP1A 8
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d. Maintain the CIRC wall status charts under the direction of
the Corporate liaison Coordinator.

e. Assist with personnel access to the 14th floor by assigning a
- staff member to the Security Guards Table next to the

elevators on the 14th floor.

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS
'

9. Log all incoming and outgoing comunications which are related to
the emergency response effort using Procedure Attachment 4,
" Emergency Comunications Log Sheet".

NOTE: Completed " Emergency Comunications Log Sheets" shall be
placed in the CIRC Administrative Support Grcup
Coordinator's " Emergency Response and Recovery Activities
Record" binder. i

10. Maintain a written record of pertinent emergency response and
recovery activities using Procedure Attachment 5 " Emergency
Response and Recovery Activities Log Sheet".

- NOTE: Completed " Emergency Response and Recovery Activities Log -

Sheets" should be forwarded to the CIRC Administrative
Support Group Coordinator's " Emergency Response and
Recovery Activities Record" binder.

O. CIRC Administrative Support Group Staff

1. Receive event notification from the CIRC Administrative Support
Group Coordinator and proceed to the CIRC as dire::ted.

2. As directed by the CIRC Administrative Support Group Ccordinator,
perform administrative support tasks.

3. Maintain the CIRC wall charts under the direction of the Corporate
Liaison Coordinator.

'

E. CIRC Telephone Operator

1. Receive event notification from the Corporate Liaison Coordinator -

that the Corporate Emergency Response Plan has been activated.

2. Detemine from the Corporate Liaison Coordinator the following
infomation:

a. Emergency action level classification in effect
b. Brief description of plant status

_,

L c. Special instructions for the emergency response effort.

.

CERPIA 9
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NOTIFICATION OF UNUSUAL EVENT

3. Stand by and await further instructions from the Corporate Liaiscn
Coordinator.

ALERT, SITE AREA EMERGENCY, OR GENERAL EMERGENCY

4 Upon receipt of the event notification procede to the CIRC.

5. Upon arrival at the CIRC so advise the Corporate Liaison
Coordinator.

6. Assist the Corporate Li41 son Coordinator in establishing
telecommunications links with the folicwing emergency response
facilities:

a. Technical Support Center
b. Operational Support Center
c. Emergency Operations Facility-

d. Los Padres District Office. _

transfer inccming phone calls to the appropriate personnel in the *')7. Man the CIRC " Emergency Answering Turret" telephone system and
.

CIRC.

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

8. Lcg all inccming and outgoing ccrmiunications nnich are related to
the emergency response effort using Procedure Attachment 4,
" Emergency Cccinunications Log Sheet".

NOTE: Completed " Emergency Corrrnunications Log Sheets" shall be
placed in the CIRC Conference Room * Emergency Response and
Recovery Activities Record" binder upon completion of eacn
sheet.

9. Maintain a written record of emergency response and recovery
activities using Procedure Attachment 5, " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log -

Sheets" shall be placed in the CIRC " Emergency Response and
Recovery Activities Record" binder upon completion of each
sheet.

V. REFERENCES
-

A. CERP Implementing Procedure 1.1, "Activiation of the Corporate .c

Emergency Response Organization". j

CERPIA 10
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VI. ATTACHMENTS

1. Facility Emergency Response Organizational Relationships - CIRC
Corporate Emergency Response Organizational Relationships.

2. Floor Plan: CIRC Conference Room
Floor Plan: CIRC (77 Beale Street, 14th Floor)

3. CIRC Operational Room Setup Diagram
CIRC Operational Room Setup Diagram - Wall Charts

4. Form 69-084, " Emergency Connunications Log Sheet"

5. Form 69-085, " Emergency Response ar.d Recovery Activities Log Sheet".
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| EMERGENCY COMMUNICATOONS LOG SHEET

i LNSIllucTIONS.

'! Entry -

Number. Instructions

1 ~

I 1 Identsfy the name of the emergency response facihty or location where this Log Sheet is L .% used aving emergency
operations (i.e.; Corporate incident Response Center Matesiais Dept . Emergency Oper es..ms Facility, etc.)

!

!
.

Enter the date which this Form is being used (i e. 05/07/83). Stari a new Log Sheet with each :=resonnel duty shif t2.;

|
change. ,

i

!.
'

3 Consecutively number each page used durme each emergency overations duty shif t,
I

4. Enter the time for each Log entry usme 2400 hour clock time to avoid confusion. *

1

l
5 Clearly record the name of the indevidual who is calling you or whom you are calhng Also record the individuals

emergency response organization title and affiliation (if other than P G &E.1 j.

<

!

t 6. Check the communication activity as to whether the mdevidual called you or you are calling them. Verify a call back
i. number (s),if appropriate. , ,

b

7. Enter the entire context of the rnessage being communicated. Read back (or have read backl the message to assure
,

correct copy / transmission.

!
'

i
j 8 Enter your imtials upon comptelion of each Log Sheet eniry.

!.
,..j '

1 NOT E: Oraw a straight horizontal hoe between the form border hoes af ter each entry as completed to clearly separate one comsdeted antry
'

I leom the next one.
I

) .

)
. ) .
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EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET
.

- |
INSTRUCTIONS

Entry
Number Instructions

;

Id.9tify the name of the emergency response f acility or location where this Log Sheet1.
is teing used during an emergency operation (i.e.; Corporate incident Response Center.
Materials Dept.. Emergency Operations Facility, etc.)

-

2. Enter the date which this form is being used (i.e. 05/07/83). Start a new Log Sheet
with each personnel duty shift change.

e

3. Consecutively number each page used during each emergency operations duty shift.

4. Enter the time for each Log entry using 2400 hour clock time to avoid confusion.

5. Enter a summary of the actmty'being performed.
-

6. Enter your initials upon completion of each Log Sheet entry,

s

NOTE: Draw a straight horizontal line between the form border lines af ter each entry is completed
to clearly separate one completed entry from the next one.

,

.
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i

!

I. SCOPE

The sccpe of this Implementing Procedure is to assign responsibilities and
detail tasks necessary to maintain the Corporate Emergency Response Plan
(CERP), its Implementing Procedures, and the Nuclear Emergency Response
Communications (NERC) Directory.

II. DISCUSSION

Title 10, Code of Federal Regulations, Part 50.47, requires that emergency
response plans be reviewed, updated, and certified to be current, on an
annual basis. It also requires that telephone numbers in emergency
procedures be updated at least quarterly. This procedure outlines the
requirements for reviewing and updating the Corporate Emergency Response Plan
and provides for disseminati'ng this updated information to Corporate
Emergency Response Organization (CERO) personnel.

III. RESPONSIBILITIES

A. Supervising Nuclear Generation Engineere(j
,

1. Has overall responsibility for the control and maintenance of the
CERP, its Implementing Procedures, and NERC Directory.

2. Shall review, concur with, and approve any and all changes tc the
CERP, its Implementing Procedures, or NERC Directory.

B. Manager, Nuclear Operations Support (N0S) Department

1. Responsible for providing policy guidance and direction for the
CERP, and its related documents, to the Supervising Nuclear
Generation Engineer, Personnel and Environmental Safety '(P&ES).

2. Receive general po' icy and direction guidance from the Vice
President, Nuclear * aver Generation Department.

C. Vice President, Nuclear Power Generation Department

1. Responsible for providing overall policy guidance and direction for -

the CERP (as part of the overall emergency preparedness program) to
the Manaaer, Nuclear Operations Support.

>

2. Review and concur with proposed revisions to the CERP and related
controlled documents prepared by the Supervising Nuclear Generation
Engineer.

. .

4

+d-.
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.

O. Vice Presidents, Department Managers, and Functional Group Coordinators
. 1. Recommend revisions or changes to the CERP, applicable implemer'.ing
| procedure (s), and procedure attachments, as appropriate.
,

' 2. Review and concur with proposed revisions to the CERP or
appropriate implementing procedures.

3. Ensure that the CERP and applicable implementing procedure (s) can
be implemented efficiently and effectively in the event that the
CERP/CERO is activated.

E. President's Nuclear Advisory Coranittee (PNAC)

Review and approve revisions to the CERP and its Implementing Procedures
as provided in Procedure Attachment 1, " Responsibilities for Controlled
Document Review and Approval".

IV. INSTRUCTIONS

A. On an annual basis, initiate a review of the CERP and its Implementing
~

j
Procedures to ensure that: -

.

1. They are current with Federal and State regulatory positions and
the emergency plans of interfacing organizations.

2. Improvements identified through training, drills, exercises,
evaluations, audits and inspections are incorporated.

3. Implementing Procedures can be implemented efficiently and
effectively in the event that the CERP is activated.

4 Appropriate principal and alternate individuals are assigned for
all CERO positions. .

5. All CERO Departmental / Functional Group notification lists reflect
the current emergency response organization and correct emergency
notification information.

B. Based on the results of the review, prepare revisions and updates to the
following controlled documents: -

,
1. Corporate Emergency Response Plan (CERP)

2. CERP Implementing Procedures
"

3. Nuclear Emergency Response Communications Directory -

- .

4 Emergency Response and Recovery Activities Record
'

,

7
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C. Proposed controlled document revisions and changes shall be reviewed,
concurred with, and approved as designated in Procedure Attachment 1,
" Responsibilities for Controlled Document Review and Approval".

NOTE: The Supervising Nuclear Generation Engineer shall affix his
signature, as appropriate, to controlled document revisions and
updates prior to forwarding for management review, concurrence,
and approval.

D. On a quarterly basis, or when significant changes are known to have
occurred, issue updated changes to the following controlled documents:

1. CERP Implementing Procedure Attachments

.

Nuclear Emergency Response Communications Directory2.

NOTE: The issuance of these updates to controlled documents only
requires approval of the Supervising Nuclear Generation Engineer.

(_,,
, NOTE: As appropriate, the various CERO Departmental / Functional Group

- Coordinators will be contacted to update their respective CERP
,

Implementing Procedure Attachments.

E. Revisions and changes to controlled documents shall be prepared in the
format prescribed using Procedure Attachment 6 " Controlled Document
Organization and Format".

.

F. Controlled documents shall be issued to CERO Departmental / Functional
Group personnel, appropriate Company of.ficers, and Company emergency
response facilities, as follows:

1. Initial issuance of controlled documents should be made using
Procedure Attachment 2, " Document Transmittal".

2. Subsequent revisions and updates of controlled documents shall be
issued using Procedure Attachment 3 " Notice of Controlled Document
Change".

3. Instructions for executing controlled document changes shall be
~

issued with each " Notice of Controlled Document Change" using
Procedure Attachment 4. " Controlled Document Transmittal Sheet".

'
4 Upon determination that controlled documents are no longer needed

they should be recalled using Procedure Attachment 5, " Recall of
Controlled Document". -.

. ',

%

CERP2 5

- . -. . . . - - -.- . . - - . - . . - - ..- - --

9



._. .

. .-

,

u. i., .= v. ..
,

PACIFIC gas and ELECTRIC COMPANY
CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 2.1

P G-> E
REnSi0n: 3 %

IMPl.EMENTING PROCEDURE _ j

DATE: 07/01/85TITLE
PLAN MAINTENANCE PAGE 06 0F 07

NOTE: Appropriate records and mailing lists shall be maintained to,

; ensure proper record keeping of controlled documents and
their distribution.4

G. Recipients of changes to controlled copies of the CERP and/or NERC
Directory are required to complete Procedure Attachment 3, " Notice of
Controlled Document Change" and return per instructions on the
attachment. Returned Notice of Controlled Document Change forms will be
noted on a master log and the master log will be retained in the Quality
Assurance Records Management System.,

NOTE: Persons who have not returned their Notice of Controlled
Docunent Change form after 30 days should be contacted
directly and asked to forward the forms.

H. Revision lists for each of the following controlled documents should be
updated as appropriate:

1. Corporate Emergency Response Plan (CERP)
.

2. CERP Implementing Procedures )
.

3. CERP Implementing Procedure Attachments

4. Nuclear Emergency Response Communications Directory.

I. On-The-Spot-Changes (OTSC) to all controlled documents covered by this
Procedure may be issued on the Supervising Nuclear Generation Engineer's
authority using Procedure Attachment 7, "On-The-Spot-Change" to effect
changes to controlled documents which will be included in the applicable
documents next revision or update. OTSC's shall be considered part of
the changed document unless it is superceded by another OTSC,
incorporated in a subsequent document revision or update, or rescinded.

J. Annually, as a minimum, initiate a review of all existing Letters-of-
Agreement for the Diablo Canyon Power Plant Emergency Plan to ensure
their validity and effectiveness, and investigate the necessity for
formulating new agreements to acconrodate changes in the various
emergency response organizational structures or methods of operation.

,
_

K. Attachment 9, "CERP/NERC Update Checklist", outlines the various steps
required to update and distribute the CERP and/or NERC Directory.

E

&

1
'

CERP2 6

. - . . -- , . . . . - . - . - - . . . - - - . -.

.



.

e #

-~ =. . . . -

49-63a8 t9e821 NEV. 92

"-
PACIFIC GAS and ELECTRIC COMPANY NUMBER- 2*1CORPORATE EMERGENCY RESPONSE PLAN *

p

REvrSiON: 3IMPLEMENTING PROCEDURE
DATE: 07/01/85

TITLE
PLAN MAINTENANCE PAGE 07 0F 07

V. REFERENCES

A. Diablo Canyon Power Plant Emergency Plan

8. Corporate Emergency Response Plan

VI. ATTACHMENTS
.

1. Responsibilities for Controlled Document Review and Approval

2. Letter, " Document Transmittal"

3. Letter, " Notice of Controlled Document Change"

4 Form 69-083, " Controlled Document Transmittal Sheet"

5. Letter, " Recall of Controlled Documents"

6. Controlled Document Organization and Fomat

- 7. Fom 69-099 "On-The-Spot-Change"
'

8. Fom 69-062, " Nuclear Emergency Response Comunications Directory"
s

9. CERP/NERC Upd' ate Checklist

. __
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CORPORATI EMERGENCY RESPONSE PLAN BE , 2,
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,

IMPLEMENTING PROCEDURE
ATTACHMENT: 1TFTLE PLAN MAINTENANCE DATE: 07/01/85
PAGE 01 0F 03

RESPONSIBILITIES FOR DOCUMENT REVIEW AND APPROVAL
,

-

Responsibility
Item Precaration Review Approval

Corporate (See Note 1) . Vice President, NPG . Chairman, PNAC
Emergency . President and
Response Chief Operating
Plan Officer

. Chairman of the
Board and Chief
Executive
Officer

Implementing (See Note 1) (See Note 2) -Procedures
1.1 . Mgr., Nuclear Operations

Support
. Mgr., Nuclear Engineering and

Construction Services
.. . Executive VP-Facilities and .

-

Electric Resources Development

1.2 . Mgr., Nuclear Operations
Support

2.1 Senior . Mgr., Nuclear Operations
Engineer Support
-NOS . Supervising Nuclear Gereration

Engineer

2.2 . Mgr., Nuclear Operations
Support

. Supervising Nuclear Generation
Engineer

3.1 . Mgr., Agency Relations
~

. Mgr., Governmental and
Public Affairs -

. VP-Governmental Relations

. Sr. VP-Corporate Relations,

3.2 . Mgr. , News Services
. VP-Corporate Communications

3.3 . Exacutive VP and General Counsel - -

. VP and General Attorney
.

3.4 . Mgr. , Insurance
. Executive VP and Chief

Financial Officer

CERPZ 9
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PACIFIC GAS and ELECTRIC COMPANY NUMBER: 2.1
CORPORATE EMERGENCY RESPONSE PLAN

P G -w E REVISION *- 3

IMPLEMENTING PROCEDURE -]- -uTACwenT 1
! TITLE

PLAN MAINTENANCE DATE: 07/01/85
PAGE 02 0F 03 .

'

RESPONSIBILITIES FOR DOCUMENT REVIEW AND APPROVAL

Responsibility

item Preparation Review Approval

Implementing
Procedures

3.5 Mgr., Safety, Health, and.

Claims
VP and General Attorney.

Sr. VP and General Counsel.

3.6 Director of Security Sr.VP-Operations. .

VP-General Services ..

3.7 Mgr., Personnel Relations.

Sr. VP-Personnel.
-

4.1 Mgr., Materials
'

.

VP-General Services. .

Sr. VP-Operations.

4.2 Mgr. , Telecomunications.

Sr. VP-Operations.

4.3 Mgr. , Nuclear Operations.

Support

4.4 VP-General Construction.

Executive VP-Facilities.

and Electric Resources
Development

4.5 VP-Engineering.

Executive VP-Facilities.

and Electric Resources
Development,

! -

4.6 VP-Computer Systems and.

Services
Executive VP and Chief.

Financial Officer
'

4.7 Ngr., Nuclear Operations.

Support -c
Executive VP-Facilities '

.

and Electric Resources '"

; Development
,

I

CERP2 10r
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PACIFIC GAS and ELECTRIC COMPANY NUMBER: 2.1
RPOWE WERGENCY MSPONSE MN REVISION: 3PGwE

IMPLEMENTING PROCEDURE W ACHMENT 1
TITLE

PLAN MAINTENANCE DATE: 07/01/85
PAGE 03 0F 03

RESPONSIBILITIES FOR DOCUMENT REVIEW AND APPROVAL

Responsibility
Item Preparation Review ADoroval

.

Implementing
Procedures

9

4.8 Regional Manager, Mission.

Trail Region
Sr. VP-Operations.

4.9 Manager, Quality Assurance.

Executive VP-Facilities.

and Electric Resources
Development

.

- Note 1: The CERP and all of it's Implementing Procedures require the preparation
signature of the Supervising Nuclear Generation Engineer, P&ES Section,
unless otherwise noted.

Note 2: All CERP Implementing Procedures require the approval of the Vice
President, Nuclear Power Generation Department, and the Chairman of
the President's Nuclear Advisory Committee.
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Ca ease teesv. toten g
; 'CERP IP NUMBER: 2.1

REVISION: 3
' PGewE ATTACHMENT: 2-

POe INTRA-COMPANv uses DATE: 07/01/85 .

PAGE 01 0F 01
F<om o. maa = OEPARTMENT OF NUCLEAR OPERATIONS SUPPORT
oeputment

to civineon or oeowtet
FILs NO.
ne: terren op Document Transmittal'

i sus; sci

<1
,

,

1. As a member of the E.nergency Response Organization you are assigned a
controlled copy of the following documents:

.

(/ Assigned
Copy Number --

;

Corporate Emergency Response Plan -------
Nuclear Emergency Response

Comunications Di rectory ----------------
Emergency Response and Recovery

i

Activities Record -----------------------

Other:

,

2. Please acknowledge your receipt of the above indicated controlled
document (s) by signing, dating, and returning this form to T. A. Mack,
77 Beale Street, Room 1403, innediately upon receiving this " Document
Transmittal" sheet. *

*-4 ,

'
!

SIGNATURE OF DOCUMENT HOLDER DATE
~

N

..

CERP2A 1
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CERP IP NUMBER: 2.1
REVISION: 3

PGwE ATTACHMENT: 3
rom surna-coupauv uses DATE: 07/01/85

PAGE 010F 01
*<om o- *oa or DEPARTMENT.0F NUCLEAR OPERATIONS SUPPORT
oro.rtment
too ..onoro .,im . 231
atla NO.
ns. LarTen on Notice of Controlled Document Change
susasci

1. Controlled document change number

2. Please insert the attached material into your controlled copy of the

Corporate Emergency Response Plan (CERP)'

k-
Nuclear Emergency Response Communications (NERC) Directory -

3. Any change in the Document Holder's name, address, or emergency
organization status should be reported to:

T. A. Mack
Nuclear Operations Support Department
77 Beale Stre Room 1403
(Extensic +

4 RECEIPT ACKNOWLEDGEMENT

I have receiveo and complied with the instructions on the attached
" Controlled Document Transmittal Sheet" for the above controlled document
change.

~

5IGNATURE OF GGCUMENT HOLDER DATE

5. Please sign, date, and return this " Notice of Controlled Document Change"
to T. A. Mack, 77 Beale Street, Room 1403.

.

.

CERP2A 2
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CERP IP NUMBER: 2.1
REVISION: 3**** " *' "'"'
ATTACHMENT: 4

PACIFIC GAS erus ELECTRIC COMPANY AFFECTED DOCUMENYtS1:
pg,g NUCLEAR PLANT OPERATIONS DEPARTMENT DATE 07/01/85*

CORPORATE EMERGEIICY RESPONSE PUUI PAGE: 010F 01
Corporate Emergency Response Plan (CERP).,

CONTROLLED DOCUMENT
TRANSMITTAL SHEET Nuclear Emergency Response Communications Directory

.

Apod Change Number:

Date: Change Date:

CHANGE (S) INSTRUCTIONS CHANGE SUMMARY

.

$

.

P

4

4

0

.
's.- .

e
J

.
.

4

'

' I

.-

!.

i

-

.

CONTINUEO ON REVERSE SIDE
f

After rmnsing your controlled document in accordance with the above appropriate instructions place this sheet in the front of the.

affected document. Future changes will be numbered consecutively. If there ars any questions please call:
.

5
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CERP IP NUMBER: 2.1
REVISION: 3

P G .* E ATTACHMENT: 5
DATE: 07/01/85rom inv=4-couramv uses
PAGE 01 0F 01

Fromo maaor NUCl. EAR OPERATIONS SUPPORT
ocoartment
TO o.v.sica or oeoastment

FILE NO.

me. unnan os Recall of Controlled Documents
SU8 JECT

Please return the following controlled documents:

DOCUMENT ASSIGNED COPY NUMBER

~

Corporate Emergency Response Plan-------

Nuclear Emergency Response Communications
Directory-------------------------------

Emergency Response and Recovery Activities
Record-----------------------------------

The above documents should be returned to:
.

T. A. Mack
Nuclear Operations Support Department
77 Beale Street, Room 1403

If you have an uestions regarding this request please contact T. A. Mack at
"Extensi _.

-

'%

3 ,

CERP2A 3
|
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PACIFIC GAS and ELECTRIC CoMFANY NUMBER: 2.1
CORPORATE EMERGENCY RESPONSE PLAN REVISION: 3

IMPLEMENTING PROCEDURE
,

ATTACHMENT: 6
TITLE

PLAN MAINTENANCE DATE: 07/01/85,

PAGE 01 0F 02

CONTROLLED DOCUMENT ORGANIZATION AND FORMAT

A. Implementing Procedure Cover Sheet (Form 69-034A)
. i'

1. In the identification block in the upper right hand portion of the form
enter the following information using capital letters:

NUMBER:
REVISION:
DATE:
PAGE OF

2. In the " Title" block, enter the name of the Implementing Procedure.

3. In the " Responsibility" column, enter the following appropriate entries in
capital letters:

a. PREPARED BY
b. REVIEWED AND CONCURRED BY
c. APPROVED BY.

s _
4 In the " Signature / Title" column, enter the title of the responsible

,
~

individual in the lower half of each Responsibility row item.

'B. Implementing Procedure Continuation Sheet (Form 69-0348)

1. In the identification block in the upper right hand side of each page on
the form, enter the following information:

NUMBER:
REVISION:
DATE:
PAGE OF

2. In the " Title" block enter the title of the Implementing Procedure.

3. Use the format outlined on page 2 of the Implementing Procedure Cover Sheet
as shown below:

1. SCOPE
-

II. DISCUSSION -

III. RESPONSIBILITIES
IV. INSTRUCTIONS
V. REFERENCES
VI. ATTACHMENTS

4
._

Enter all information material within the borders of each page. _

-

v
,

CERP2 18
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PACIFIC GAS and ELECTRIC COMPANY NUMBER: 2.1
CORPORATE EMERGENCY RESPONSE PLAN REVISION: 3 ,

IMPLEMENTING PROCEDURE ATTACHMENT: 6 )
TITLE I

DATE: 07/01/85PLAN MAINTENANCE j
i PAGE 02 0F 02

CONTROLLED DOCUMENT ORGANIZATION AND FORMAT

C. Implementing Procedure Attachments (Form 69-0348)

1. In the identification block in the upper right hand side of each
Implementing Procedure Continuation Sheet enter the following information:

NUMBER:
REVISION:
ATTACHMENT:
DATE:

'
PAGE OF

2. Enter the title of the Attachment imediately below the double lirie of the
heading for each page. A double line should be drawn imediately below
the title of the Attachment.

3. Each Attachment shall have its own unique pagination.

D. The Corporate Emergency Response Plan shall be formatted in the same manner as
the Diablo Canyon Power Plant Emergency Plan. -

,

)
E. Nuclear' Emergency Response Comunications Directory (Fonn 69-062). ,

1. Enter the revision number and revision date in the upper right hand side of
each page.

2. Enter all material within the borders of each page.

,

* 6

*

-
_

|

N
1

CERP2 19
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69-099 (7/83) Rev. O
PACIFIC GAS AND ELECTRIC COMPANY

CORPORATE EMERGENCY RESPONSE PLAN
' " ~"

ON-THE-SPOT CHANGg CERP IP NUMBER: 2.1
REVISION: 3

' ATTACHMENT: 7
DATE: 07/01/85
PAGE: 01 0F 01, _ , ,,,
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69-062 (5/821 Fisv 1

PACIFIC GAS and ELECTRIC COMPANY NUCLEAR PLANT OPERATIONS DEPARTMENT'

****
NUCLEAR EMERGENCY RESPONSE COMMUNICATIONS DIRECTORY.

.

'

CERP IP NUMBER: 2.1
REVISION: 3
ATTACHMENT: 8
DATE: 07/01/85
PAGE: 010F 01
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PAGFIC GAS and ELECTlWC CORIPlulY NUCLEAR PLANT OPERATIONS DEPARTMENT
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NUCLEAR EMERGENCY RESPONSE COMMUNICATIONS DIRECTORY
- %

:

4

+6

.

_

&

aism

&
6%

mW

i

I

. . . - - , -. _. - r , ..., _ . . _ _.... __ . . ._ _ . _ _ _ , _ _ ,, .. , , , , . , _ ,_, .

_.__ _ . , -- ,_~ ._ _- - - - . _ . - - . . . - - -



, _.-

_ __

. .

SbN7
*

ATTACHMENT: 9

% CERP/NERC UPDATE' CHECKLIST
~

DATE
"

COMPLETED

1. Order a sufficient number of inter-departmental
envelopes.-

2. Generate and distribute a letter to departmental /
functional group coordinators requesting that they

' review their applicable implementing procedure
and/or notification telephone list (attached).

3. Compile changes as they are received; discuss points
that may need clarification.

4. Double check to ensure that'all personnel lists and
notifica. tion telephone numbers, in all implementing
procedure attachments and the directory, are correct,

and consistent.

5. When all changes are complete and agreed upon, submit
to word processing.

6.. Change the Implementing Procedure List and/or
Implementing Procedure Attachments 1.ist, as appropriate.

.- 7. Complete a Controlled Document Transmittal Sheet for
. Qs both the CERP aid NERC Directory.

d

8. Submit the transmittal sheet (s) to the Supervising
'

Nuclear Generation Engineer for approval.

9. Complete the Notice of Controlled Document Change-form,
for both the CERP and NERC Directory.

:

. 10. Separate cover sheets, the plan, and various ~ implementing
i proceoures with colored sheets of paper (e.g., blue).

11. Submit completed " change package (s)" to Reprographics.-

'

12. Incorporate any changes to the mailing / distribution list
for both CERP and NERC Directory.

13.- Submit marked-up copy of mailing / distribution list to
Office Services. Obtain all six sorts of distribution

; list.
I -
' ,

14. Generate two sets of mailing labels for both the CERP and
NERC Directory.

15. Distribute CERP/NERC document changes to all controlled
copy holders, through Company mail.

; .. , Log returned' Notice of Controlled Document Change fonns._' 16. -*

'g-

NPOS 21
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! . , , , PACIFIC GAS and ELECTRIC COMPANY NUMBER: 3.2gg] CORPORATE EMERGENCY RESPONSE PLAN, ,

DATE: 07/01/85
IMPLEMENTINGPROCEDUREi i PAGE 01 0F 17,

| TITLE

b|
CORPORATE COMMUNICATIONS DEPARTMENT

SIGNATURE
RESPONSIBILITY DATE

TITLE

,

PREPARED BY d,I// [gs,hpff /,9WL
,

SUPERVISIN8 NUCLEAR' GENERATION ENGINEER fp S
PERSONNEL AND ENVIRONMENTAL SAFETY . /

REVIEWED AND h '

7 /b/b7CONCURRED BY SST. T QV CE PRESIDENT - CORPORATE
/ C UNICATIONS j

; REVIEWED AND l i / @
CONCURRED BY"

VICE PRESIDENT - CORPORATE COMMUNICATIONS
~

-

' APPROVED BY N ''

VI #RESTDENTW NUCLEAR POWER I /'
GE RATION P

APPROVED BY N. # 8
7 22 [ 6SENIOR VIC1JRESIDENT J CORPORATE 7

RELATIONS

t ) bl u-1 6 Cl 7 'h ',APPROVED BY ,y- .

-CHAIRMAN-PRESIDdNT'SNI@ LEAP /T -

ADVISORY COMMITTEE

-.

*

\q'

CERP3 1
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PACIFIC GAS and ELECTRIC COMPANY

CORPORATE EMERGENCY RESPONSE PLAN

IMPLEMENTING PROCEDURE "|"''"|,* . 3~~"
s s

i LE DATE: 07/01/85

CORPORATE COMMUNICATIONS DEPARTMENT PAGE 02 0F 17_ _
'

.

ORGANIZATION AL OUTLINE

|I. SCOPE

|
|

11. DISCUSSION

|

Ill. RESPONSIBILITIES

IV. INSTRUCTIONS | )
^

I
.

V. REFERENCES

VI. ATTACHMENTS

.

, ._

J

-

..
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PACIFIC GAS and ELECTRIC COMPANY
CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 3.2

IMPLEMENTING PROCEDURE REVISION: 5

TITLE DATE: 07/01/85-

CORPORATE COMMUNICATIONS DEPARTMENT PAGE 03 0F 17

I. SCOPE

This Implementing Procedure applies to all activities of the Corporate
Connunications Department in coordinating with local, State, and Federal
agencies in the preparation and distribution of public information to the news
media in the event the Corporate Emergency Response Plan (CERP) is activated.

.

II. DISCUSSION
'

This Imolementing Procedure provides guidelines and instructions to the
Corporate Communications Department Corporate Emergency Response Organization
(CERO) personnel for preparation and release of public information in
cooperation with the San Luis Obispo County Public Information Officer (PIO)
in the event the CERP is activated.

A Media Center has been established to facilitate a coordinated public
information effort by PGandE, San Luis Obispo County, State and Federal
agencies. At the Media Center, under the direction of San Luis Obispo County,
public information will be issued through the news media. The Media Center is

(- , located at the Cuesta College Auditorium approximately one mile from the:

Emergency Operations Facility (EOF).-
s

.

III. RESPONSIBILITIES

A. The Departntntal CERO coordinator for this CERP Implementing Procedure is
the Public information Recovery Manager (See Procedure Attachment 2).

B. Corporate Communications Department personnel with CERO positions, should
perform their assigned tasks as provided in this Implementing Procedure.

C. Implementing Procedure Attacheent 1, " Department Organizational
Relationships" designates Departmental lines of authority and coordination
in the event the CERP is activated.

IV. INSTRUCTIONS

A. Public Information Recovery Manager

1. Receive notification from the Recovery Manager that the CERP has been
activated (See Procedure Attachment 3). -

NOTE: CERP Implementing Procedure 1.1, " Activation of the Corporate
Emergency Response Organization" describes the activation of,

the CERP.

2. Determine frcm the Recovery Manager the following information:
,

a. Emergency action level classification in effect.
,

b. Current information on Plant status.
,

CERP3 3
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PACIFIC GAS and ELECTRIC COMPANY
CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 3.2PG-s E ,

IMPLEMENTING PROCEDURE REVISION: 5

TITLE DATE: 07/01/85

CORPORATE COMMUNICATIONS DEPARTMENT PAGE 04 0F 17

i

c. Nature of any protective action reconinendations made to the
County.

d. Potential for release of radioactive materials from the Plant.

e. Special instructions from the Recovery Manager for the
Departmental emergency response effort.

3. Upon receipt of the event notification by the Recovery Manager the
Public Infomation Recovery Manager shall establish contact with and
provide a brief suninary of the event to the following Departmental
CERO personnel along with any instructions for the emergency response
effort, as appropriatt:

a. Interim Publ ic Information Recovery Manager

b. Corporata Public Information Coordinator

c. Media Center Representative

NOTIFICATION OF UNUSUAL EVENT

4. If the emergency classification is a Notification of Unusual Event,
direct the Departmental emergency response effort.

5. Prepare or direct' the preparation of news releases and/or standby
statements from infomation provided by any or all of the following
CERO personnel:

a. Recovery Manager

b. Corporate Division Coordinator

c. Site Emergency Coordinator

6. Submit news releases to the Recovery Manager or Site Emergency
Coordinator for approval.

7. Periodically distribute approved news releases.
_

8. Detemine if news media notice of the Notification of Unusual Event.

needs to be disseminated beyond San Luis Obispo County.

[ NOTE: The San Luis Obispo County Media Center will not be activated
7 for a Notification of Unusual Event emergency action level -

classification.'

,- -

9. Upon direction by the Recovery Manager deactivate the Departmental
.

emergency response effort.

CERP3 4<
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IMPLEMENTING PROCEDURE REVISION: 5

TrTLE DATE: 07/01/85-.

CORPORATE COMMUNICATIONS DEPARTMENT PAGE 05 0F 17

,

ALERT, SITE AREA, OR GENERAL EMERGENCY

10. If the emergency classification is an Alert, Site Area, or General
Emergency, and when directed by the Recovery Manager, proceed to the
EOF using the instructions in Procedure Attachment 5, " Emergency
Transportation Instructions".

11. Upon arrival at the EOF notify the Recovery Manager (or Advisor to the>

County Energency Organization if the Recovery Manager has not arrived
at the EOF) and relieve the Interim Public Information Recovery
Manager.

12. Ensure that an initial news release, approved by Site Emergency
Coordinator or the Recovery Manager, has been forwarded to the County
Public Information Officer within 2 hours after declaration of an
Alert or higher emergency classification. After the first release,

.

information will be released as often as necessary.

NOTE: All Company news releases should be coordinated with the
Technical Assistant to the Ptblic Information Recovery Manager

\ ,,/ to assure technical &ccuracy.
,

13. Submit news releases to the Recovery Manager for approval.

14. Upon approval of each news release by the Recovery Manager, issue
copies to the following personnel and emergency response facilities:

a. Media Center Representative

b. San Luis Obispo County Public Information Officer

c. Emergency Operations Facility

d. Emergency Operations Center

e. Unified Dose Assessment Center

f. Corporate Incident Response Center

g. Corporate Public Information Coordinator- '~

NOTE: The Company will issue news releases to the news media until
such time as the San Luis Obispo County Media Center has been
activated.

,

NOTE: Upon activation of the SLO County Media Center all news

(s_,s releases will be coordinated with the County P!0 before being
_^'

<

issued to the media. Distribution of approved news releases
will also be made in San Francisco at the San Francisco Media
Center (245 Market Street, Conference Rooms A and B).

CERP3 5
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15. Receive authorization from the Recovery Manager for any news media
.

visits to the Plant site.
.

16. Coordinate all news ~ media visits to the Plant site which are approved
by the Recovery Manager.'

'

17. Upon direction by the Recovery Manager, deactivate the Corporate
Communications Department emergency response effort.

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

18. Provide direction to the Corporate Public Information Coordinator for
Departmental support from the General Office.

19. Ensure continuous 24-hour Departmental emergency response operations.

20. Log all incoming and outgoing comunications which are related to the
Department's emergency response effort using Procedure Attachment 7
" Emergency Comunications Log Sheet".

NOTE: Completed " Emergency Communications Log Sheets" shall be l*

.

placed in the Public Information Recovery Manager's " Emergency .

'Response and Recovery Activities Record" binder at the E0F by -

the end of each duty shift change.
~

21. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 8. " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Public Infonnation Recovery
Manager's " Emergency Response and Recovery Activities Record"
binder at the EOF by the end of each duty shift change.

B. Corporate Public Infonnation Coordinator

1. Receive event notification from the Public Information Recovery
Manager that the CERP has been activated.

NOTE: CERP Implementing Procedure 1.1, " Activation of the Corporate -

Emergency Response Organization" describes the activation of
the CERP.

2. Determine from the Public Infonnation Recovery Manager the following
information: -

-
-

-
. .A

h

i

CERP3 6
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a. Emergency action level classificatian in effect,

b. Current information on Plant status.

c. Nature of any protective action recommendations made to the
County,

d. Potential for release of radioactive materials from the Plant,

e. Special instructions for the Corporate Communications Department
emergency response effort.

3. Establish contact with and provide a brief summary of the event to the
News Director; give any instructions or directions to the News
Director that are necessary to the emergency response effort.

NOTIFICATION OF UNUSUAL EVENT
~

4 If the emergency classification is a Notification of Unus0al Event,
stand by and await further instructions from the Public Information

*Recovery Manager."--

ALERT, SITE AREA, OR GENERAL EMERGENCY

5. If the emergency classification is an Alert, Site Area, or General
Emergency, proceed to the General Office, when directed, and
coordinate the Department's General Office emergency response
activities.

6. When instructed by the PIRM, or when circumstances require, direct the
News Director to activate the San Francisco Media Center in Conference
Rooms A and B, 245 Market Street.

7. Alert the Corporate Telecommunications Coordinator to any potential
need for prearranged telecommunications capabilities for the News
Services Department or Media Center in San Francisco.

*~8. If requested by the Recovery Manager, assign Departmental personnel to
the San Luis Obispo area to provide assistance.

9. Ensure continuous 24-hour Departmental emergency response operations
at the General Office.

_ .

9

ry*

a
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ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

10. Log all incoming and outgoing comunications which are related to the
,

Department's emergency response effort using Procedure Attachment 7,,

" Emergency Comunications Log Sheet".

NOTE: Completed " Emergency Communications Log Sheets" shall be*

placed in the Corporate Public Infomation Coordinator's
" Emergency Response and Recovery Activities Record" binder by'

the end of each duty shift.

11. Maintain a written record of pertinent Departmental emergency response
and recovery activities using Procedure Attachment 8, " Emergency
Response and Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Corporate Public Information
Coordinator's " Emergency Response and Recovery Record" binder
by the end of each duty shift change.

_

''

C. Interim Public Information Recovery Manager
.

1. Receive event notification from the Public Information Recovery
Manager or the Plant that the CERP has been activated.

2. Determine from the Public Infomation Recovery Manager or the Plant,
as appropriate, the following infomation:

a. Emergency action level classification in effect.

b. Current infomation on Plant status.

c. Nature of any protective action recommendations made to the
County.

~

d. Potential for release of radioactive materials from the Plant.

e. Special instructions for the Corporate Coninunications Department
emergency response effort.

_

NOTIFICATION OF UNUSUAL EVENT.

3. If the emergency classification is a hotification of Unusual Event
assist the Public Information Recovery Manager in the preparation and -

,
release of news releases,

s -

'a

O

CERPJ 8
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'

ALERT, SITE AREA, OR GENERAL EMERGENCY

<

4. From the roster of persons assigned as backups to the Interim Public
Information Recovery Manager, locate and assign an interim Media
Center Representative to go to the Media Center and coordinate with
San Luis Obispo County officials in opening the Center.

5. Proceed to the EOF in San Luis Obispo and establish the Public
Information Recovery Manager's operation there.

6. Activate the NOTE?AD Computer Conferencing System located in the EOF.

7. Perform the tasks for the Public Information Recovery Manager as
specified in this CERP Implementing Procedure until relieved by the
Public Information Recovery Manager.

8. Upon being relieved by. the Public Information Recovery Manager assume
, . the title and responsibilities of the Public Information Specialist.-

C/
.

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

9. Log all incoming and outgoing communications which are related to the
Department's emergency response effort using Procedure Attachment 7,
" Emergency Coninunications Log Sheet".

NOTE: Completed " Emergency Communications Log Sheets" shall be
placed in the Public Information Recovery Manager's " Emergency
Response and Recovery Activities Record" binder at the EOF by
the end of each duty shift.

10. Maintain a written record of pertinent Departmental emergency response
and recovery activities using Procedure Attachment 8, " Emergency
Response and Recovery Activities Log Sheet".

._

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Public Information Recovery
Manager's "Emergancy Response and Recovery Record" binder at
the EOF by the end of each duty shift change.

-

.

%s
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D. News Director

1. Receive event notification from the Corporate Public Infonnation
Coordiriator that the Corporate Emergency Response Plan has been
activated.

2. Detemine from the Corporate Public Infonnation Coordinator the
following information:

a. Emergericy action level classification in effect.

b. Current infomation on Plant status.

c. Nature of any protective action recomendations made to the
County,

d. Potential for release of radioactive materials from the Plant.

e. Special instructions for the emergency response effort. _

NOTIFICATION OF UNUSUAL EVENT ,

.

3. If the emergency classification is a Notification of Unusual Event
stand by and await further instructions from the Corporate Public
Information Coordinator.

4 Assure that Departmental duty personnel have been advised of Plant
status and are prepared to respond to news media inquiries.

ALERT, SITE AREA, OR GENERAL EMERGENCY

5. Proceed, when directed, to the GO News Services Department (77 Beale
Street, Rm. 1730).

6. Upon arrival at News Services establish an operation to manage and
coordinate the emergency response activities of News Services under
the direction of the Corporate Public Infonnation Coordinator.

7. Ensure that News Services NOTEPAD Computer Conferencing System 1.s
activated. -

.

'

8. When instructed by the Corporate Public Information Coordinator,
activate and direct operation of the San Francisco Media Center (245
Market Street, Conference Rooms A and B).

-

O

CERP3 10
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9. Issue approved news releases to the news media as directed by the
Corporate Public Information Coordinator.

10. Be responsible for forwarding by quickest means all approved news
releases and bulletins to:
a) Corporate Public Information Coordinator

b) Corporate Incident Response Center

c) Corporate Governmental Relations Coordinator

d) Corporate Law Department Coordinator

e) PGanoE regions, offices and other locations as the Corporate
Public Information Coordinator deems necessary,

11. Ensure continuous 24 hour operations of News Services and the Media
Center in San Francisco.

(-' 12. At the direction of the Corporate Public Information Coordinator,
-

deactivate the San Francisco Media Center, Departmental emergency .

response operations, and activities at the General Office News Bureau.

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

13. Log all incoming and outgoing communications which are related to the
emergency response effort using Procedure Attachment 7, " Emergency
Communications Log Sheet".

NOTE: Completed " Emergency Communications Logs Sheets" shall be for-
warded to the Corporate Public Information Coordinator's
" Emergency Respense and Recovery Activities Record" binder by
the end of each duty shift change.

14. Maintain a written record of pertinent Departmental emergency response
and recovery activities using Procedure Attachment 8 " Emergency
Response and Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
-Sheets" shall be forwarded to the Corporate Public Information

Coordinator's " Emergency Response and Recovery Activities,

Record" binder at the end of each duty shift change.

15. Maintain a file of all news releases and other public statements
issued from the Department's News Bureau (regarding the emergency) and
the Media Center in San Francisco. .

..

~
'

CERP3 11
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,

16. Maintain a current record of all news media inquiries made to the
Department's News Bureau (regarding the emergency) using Procedure
Attachment 6, " Record of News Media Inquiries".

E. Public Information Specialist *

,

1. This position is filled by the Interim Public Infonnation Recovery
Manager after being relieved by the Public Information Recovery
Manager upon arrival at the Emergency Operations Facility in
San Luis Obispo.

NOTIFICATION OF UNUSUAL EVENT

2. Under this emergency classification this CERO position normally will
not be activated.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Assist the Public Infonnation Recovery Manager in the preparation of
news releases. ,

.

4 Operate the NOTEPAD Computer Conferencing System at the Emergency
#Operations Facility. .

NOTE: The NOTEPAD Ccmputer Conferencing System station at the
Emergency Operations Facility serves as the Company NOTEPAD
System net controller

5. Log all incoming and outgoing connunications which are related to the
emergency response effort using Procedure Attachment 7. " Emergency
Cennunications Log Sheet".

NOTE: Completed " Emergency Consnunications Log Sheets" shall be
forwarded to the Public Information Recovery Manager's
" Emergency Response and Recovery Activities Record" binder by
the end of each duty shift change.

6. Maintain a written record of pertinent Departmental emergency response
and recovery activities using Procedure Attachment 8. " Emergencyi

Response and Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log -

Sheets" shall be forwarded to the Public Information Recovery
i Manager's " Emergency Response and Recovery Activities Record"

binder in the Emergency Operations Facility by the end of each'

duty shift change.

F. Media Center Representative
.

1. Receive event notification from the Public Information Recovery
Manager that the CERP has been activated. '

-

! CERP3 12
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2. Detennine from the Public Information Recovery Manager the following
infennation:

,

a. Emergency action level classification in effect,

b. Current information on Plant status.

c. Nature of any protective action reconinendations made to the
County.

d. Potential for release of radioactive materials from the Plant.

e. Special instructions for the Departmental emergency response
effort.

NOTIFICATION OF UNUSUAL EVENT

3. If the emergency classification is a Notification of Unusual Event
stand by and await further instructions fron' the Public Information
Recovery Manager.s.,

~

ALERT, SITE AREA, OR GENERAL EMERGENCY

4 If the emergency classification is an Alert Site Area, or General
Emergency, proceed, when directed, to the San Luis Obispo County Media
Center at Cuesta College and establish an operatiun there.
Transportation arrangements to the San Luis Obispe County area will be
made in accordance with the instructions in Procedure Attachment 5
" Emergency Transportation Instructions".

5. Manage and coordinate the activities of Departmental personnel
assigned to the Media Center.

6. Ensure the activation and operation of the Company NOTEPAD Computer
Conferencing System station at the Media Center.

7. Upon receipt of approved news releases from the Public Infornation
Recovery Manager ccordinate release to the news media with the
San Luis Obispo County Public Information Officer.' -

8. Inform the Public Information Recovery Manager on the status of Media
Center activities regularly.

9. Receive and forward to the Public Information Recovery Manager all
requests to allow news media visits to the Plant site.

,,

10. Assist the Public Information Recovery Manager in planning and
coordinating.the activities of news media visitors allowed onsite,

,

.

CEiiP3 13
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ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

11. Log all incoming and outgoing communications related to the emergency
response effort using Procedure Attachment 7. " Emergency
Comunications Log Sheet".

~

NOTE: Completed " Emergency Cc munications Log Sheets" shall be
forwarded to the Public Information Recovery Manager's
" Emergency Response and Recovery Activities Record" binder by
the end of each duty shift change.

12. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 8. " Emergency Response and
Recovery Activities Log Sheet".
NOTE: Completed " Emergency Response and Recovery Activities Log

Sheets" shall be forwarded to the Public Infomation Recovery
Manager's " Emergency Response and Recovery Activities Record" .

binder by the end of each duty shift change.

14. Maintain a duty roster of all employees assigned to the Departmental
_

recovery operations in San Luis Obispo and transmit roster to the 3Corporate Public Information Coordinator. /
.- ,

G. Technical Advisor to the Public Information Recovery Manager

1. Receive event notification that the CERP has been activated.

NOTIFICATION OF UNUSUAL EVENT
,

2. Under this emergency classification this CERO position normally will
not be activated.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. If the emergency classification is an Alert, Site Area, or General
Emergency, proceed, as directed, to the E0F in San Luis Obispo County.

4 Upon arrival at the EOF, notify the Public Information Recovery
Manager.

'

5. Assist the Public Information Recovery Manager to ensure the proper -

use of teminology and the technical accuracy of news releases and
statements and to interpret technical material to the media at news
briefings.

ALL EMERGENCY ACTION LEVEL CLASS!FICATIONS

6. Log all incoming and outgoing comunications related to the emergency .c
response effort using Procedure Attachment 7. " Emergency
Comunications Log Sheet".

CERP3 14;
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NOTE: Completed " Emergency Conmunications Log Sheets" shall be
forwarded to the Public Information Recovery Manager's
"Errergency Response and Recovery Activities Record" binder by
the end of each duty shift change. i

7. Maintain a written record of emergency response and recovery
activities using Procedure Attachment 8. " Emergency Response and
Recovery Activities Log Sheet".,

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be forwarded to the "Ernergency Response and
Recovery Activities Record" binder which is retained by the
Public Information Recovery Manager by the end of each duty
shift change.

H. Technical Advisor to the Media Center Representative

1. Receive event notification that the CERP has been activated.

NOTIFICATION OF UNUSUAL EVENT

C
2. Under this emergency classification this CERO position nomally will -

not be activated.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. If the emergency classification is an Alert, Site Area, or General,

Emergency, proceed, as directed, to the San Luis Obispo County Media
Center at Cuesta College auditorium.

4. Upon arrival at the San Luis Obispo County Media Center at Cuesta
College auditorium, notify the Media Center Representative.

5. Assist the Media Center Representative to ensure the prcper use of
terminology and the technical accuracy of news releases and statements
and to interpret technical material to the media at news briefings.

ALL EMERGENCY ACTION LEVEL CLASSIFICATIONS

! 6. Log all inccming and outgoing coninunications related to the emergency , -

response effort using Procedure Attachment 7 " Emergency
Connunications Log Sheet".

NOTE: Completed " Emergency Coninunications Log Sheets" shall be
forwarded to the Public Information Recovery Manager's
" Emergency Response and Recovery Activities Record" binder by
the end of each duty shift change. ~

t,I
%'
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7. Maintain a written record of emergency response and recovery
activities using Procedure Attachment 8. " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
e Sheets" shall be forwarded to the " Emergency Response and

Recovery Activities Record" binder which is retained by the
Public Infonnation Recovery Manager by the end of each duty
shift change.

I. Technical Assistant to the News Director

1. Receive event notification from the News Director that the Corporate-

Emergency Response Plan has been activated.

2. Determine from the News Director the following information:
.

Emergency action level classification in effect.a.

b. Current information on Plant status.

c. Nature of any protective action recommendations made to the )
~.County.

d. Potential for release of radioactive materials from the Plant,

e. Special instructions for the Public Information Department
emergency response effort,

t

NOTIFICATION OF UNUSUAL EVENT

3. If the emergency classification is a Notification of Unusual Event,
stand by and await further instructions from the News Director.

ALERT, SITE AREA, OR GENERAL EMERGENCY

4 If the emergency classification is an Alert, Site Area, or General
Emergency proceed to the News Services Department (77 Beale Street,*

Room 1730 . .

5. Upon arrival at News Services, notify the News Director.
4

6. Assist the News Director as a technical resource, as requested.
~

7. Establish contact with the Technical Assistant to the Public
.

Information Recovery Manager at the Emergency Operations Facility. , , , -
,

.)

CERP3 16
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ALL E!1ERGENCY ACTION LEVEL CLASSIFICATIONS
,,

8. Log all incoming and outgoing coninunications related to the emergency-

,I response effort using Procedure Attachment 7. " Emergency
Coninunications Log Sheet".

NOTE: Completed " Emergency Coninunications Log Sheets" shall be
forwarded to the Department's " Emergency Response and Recovery
Activities Record" binder which is retained by the Corporate
Public Information Coordinator by the end of each duty shif t
change.

V. REFERENCES

A. Corporate Emergency Response Plan

B. San Luis Obispo County Nuclear Power Plant Emergency Response Plan

b Nuclear Plant Operations Department Administrative Procedure NPAP A-9,C.
"Public Announcements involving Nuclear Plant Operations". .

D. Diablo Canyon Power Plant Emergency Plan Emergency Procedure EP OR-2,
" Release of Infonnation to the Public."

.

VI. ATTACHMENTS

1. Department Organizational Relatinnships

2. Emergency Plan Titles, Personnel Assignaents, and Notification List

3. Emergency Organization Contact List

4 News Media Notification List

5. Emergency Transportation Instructions

6. Form 69-100, " Record of News Media Inquiries"
_,

7 Fonn 69-084, " Emergency Ccanunications Log 51eet"
,

'

8. Form 69-085, " Emergency Response and Recovery Activities Log Sheet"

- -

=,
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; EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST
-

:

|
NAME HCME PHONE

i EMERGENCY PLAN TITLES NON ENERGENCY TITLE BUSINESS FHONE

|

Public Information 1. D. M. Manf ried;

| Recovery Manager Mgr., News Services

i 2. C. H. Peterson
Sr. Pub. Info. Rep.

I 3. R. S. Weinberg
DCNPP News Rep.

,

!
4 C. A. Johnson'

News Rep.

Infom.ation Mngr., Special Projects
Coordinator

2. R. H. Miller-
g'~

~ Mngr., Acvertising Dept. j

3. C. G. Poncelet
j Mngr. , Coninn. Planning
1

| Interim Puoiic 1. R. 5. Weincerg ,

Infomation Recovery CCNPP News Rep."

!Manager,

2. Missie Hobson'

,

P rj t. Information Spec. |
|

3. P. M. Zweifel
Director, Energy

Infomation Center
!
I

News Director 1. D. R. Hanes'

Director, Print Media
Relation's

2. R. Palm-Bradley
~

Public Information Supve.
]
! 3. R. R. Rutkowski

|
Sr. Puolic Info. - Rep.

i

j 4 J. M. Stewart .

?uolic info. - Rep.
w,
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TITLE
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|
EFERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

i

| NAME HOME PHONE |
,

\

menenev oi AN TITLES NON EMERGENCY TITI.E BUSINESS PHONE
_

fedia Center 1. R. P. Davin:

Representative Sr. Public-Info. Rep. I

2. G. C. Sarkisian
Public information Rep.

3. J. M. Kilpatrick
i Director, Broaccast

News Services

4 P. M. Zweifel
Director, Energy
Information Center

,

'~

Tecnnical Aavisor to 1. ocante N..

| the Public Inform tion Pcwer Production !a
Recovery Manager Engineer -

| 2. W. J. Kelly
' Pcwer Production Engr.
|

recnnical Aavisor to . t. ninger-
.

the News Director Nuclear Generation Engr.

2. A. W. Medcal f
Supervising Nuclear
Generation Engineer

-Puolic Irfor naticn
Specialist Assit. to /P-forp. Com.

2. 'thCANT
_

~
- Technical Aavisar r

the Media Center Pcwer Procuction Engineer
Representative

2. W. B. McLane -

Planning Superviser
..

_
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EMERGENCY ORGANIZATION CONTACT LIST

NAME EMERGENCY LOCATION

ORGANIZATION OR
EMERGENCY TITLE BUSINESS FHONE EMERGENCY PHONE

Recovery Manager 1
.-

,

2.

W
(.

.

cd t

I

W
Corporate Tecnnical 1. G. H. Moore CIRC

crd tc

2. J. 8. Hoch

3. M. R. Tresler ~

~

.

CERP3 23

__ .
_ _ , _

- .
- - - -

. -- . . . . - -



. _ _ _ _ . ___. . -__ _ - -.
_

' . .

. w i., m .sv. ..

PACIFIC GAS and ELECTRIC COMPANY NUMBER: 3.2
CORPORATE EMERGENCY RESPONSE PLAN

IMPLEMENTING PROCEDURE
- )PG-wE " " S' ": 5

'

ATTACHMENT: 3
TITLE

CORPORATE CCMMUNICATIONS DEPARTHENT CATE: 07/01/85

PAGE 02 0F 03
-

.

ENERGENCY ORGANIZATION CCNTACT LIST
1

NANE ENERGENCY LOCATION

ORCANIZATION OR
EMERGENCY TITLE BUSINESS PHONE EMERGENCY PHONE

San Luis Obispo County 1. D. Havward E

Pub c Information

2. P. Crwtord

wW - 7}
Cor:: crate Governmental 1. G. A. Blanc General Office .

"

Relations Coordinator

,

2. R. F. Nichols
|

-

3. J. R. Torrens

:

kIfasIgeof - '

W -!
W

-

-j
! ;

,

!

|
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;
EMERGENCY ORGANIZATION CONTACT LIST I

ENERGENCY LCCATION
NAME

lCRGANIZATION OR EMERGENCY PHONE
EMERGENCY TITLE BUSINESS PHONE !

!

F'
.,

cor tr

2. D. J. Stornetta

3. R. J. McXell

\- 4 'd . E . A rco

Morro Say
Switcnino Station

5. Alternate Numoer

G na ffice
Car;: orate Tele- 1. R. A. Johnson

,

!t. d tr
,

2. A. J. Nevolo ;

i
3. C. D. Gilson

I

|

1

I

I

t.t KF J d

..

_
-)



- a

; , ..
.

,

.. = m.m = =g

PACIFIC GAS and ELECTRIC COMPANY
CORPORATE EMERGENCY RESPONSE PLANa

IMPLEMENTING PROCEDURE - g,

TITLE
.

t

$

h

i

a

THIS PAGE INTENTIONALLY LEFT BLANK ,

P

e

|

;.

:

!,

B

f

I

r

-

e

_

...
,

E

CERP3 26 .

*& = 4 9 M*
' Mi ,

,, ,_

a A vv w -



___ _

, ,

i

|
|=

ee-eue 19<sas new. as

PAC 1FIC GAS and ELECTRIC COMPANY NUMBER: 3.2
CORPORATE EMERGENCY RESPONSE PtAN

P G-w E REVISION: 5
IMPLEMENTING PROCEDURE ATTACHMENT: 4

MLE
CORPORATE COPHUNICATIONS DEPARTNENT DATE: 07/01/85 |

PAGE 010F 01 i

NEWS MEDIA NOTIFICATION LIST

ORGANIZATION LOCATION BUSINESS PHONE

,

Associated Press (AP) San Luis Obispo Area |

United Press International
(UPI)

i KVEC

KSBY-TV
(UNA
.<ATV

C
Business Wire San Francisco Area

| Boston Area

|
Af ter Hours Home Phone

r- Lorry I. L0 key

- Chet Herald Jr.
,

.

- Patricia Canary

- Barry M. Brooks
I

.

- Jchn M. Williams

-

;
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PACIFIC GAS and ELECTRIC COMPANY NUMBER: 3.2
CORPORATE EMERGENCY RESPONSE PLAN

P G-w E REVISION: 5
IMPLEMENTING PROCEDURE ATTACsMENT 5

mLE CORPORATE COMMUNICATIONS DEPARTMENT DATE: 07/01/85

PAGE 01 0F 04

ENERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical ' Emergency Response Organization Personnel

1. Upon receipt of notification of the emergency event, the following critical
emergency response personnel (listed by emergency title) shall be responsible
for arranging their own transportation, if required, to the San Luis Obispo
area:

. Recovery Manager

. Operations and Analytical Recovery Manager

. Engineering and Logistics Recovery Manager

. Radiological Emergency Recovery Manager

. Public Information Recovery Manager

. Media Center Representative

All other PGancE emergency resoonse organization ::ersonnel traveling to the
San Luis Obisco area shall arrange transportation in accorcance with the
instructions set forth in part 8. celow.

i

2. The above-listed individuals may elect to utilize their cwn ground
;

]
transportation vehicles or any one of the folicwing transportation services: ;

:| a. Cor:: orate Aircraft ,
'

|- 1) Oa kl a nd Ai rpo rt Ha nge r 48. . . . . . . . . . . . . . . . . . . . . . . . .
! |

i

b. Oakland Executive Air Termina1........................ (
(ask for PGandE Transportation Coorcinator) i

!

t c. 24-hour Fixed Wirg Air Charter Services: j
1 (

| 1) Cal-West Aviation (Con:cra)....................... j
l

!

| 1

2) Ccastal Ai r (San Luis Obispo) . . . . . . . . . . . . . . . . . . . . j
i

.

!3) Gol den Ga te Pi per ( San Ca rlos ) . . . . . . . . . . . . . . . . . . .
~ !

,

4) Corporate Aviation Services (San Jose) . . . . . . . . . . . |
!

5) Pacific States Aviation, Inc. (Concord).......... |

!
6) Ai r San Lu i s ( San Lu i s Ob i s po) . . . . . . . . . . . , ,, , , , , ,

,

s _.,

!

{
6

CERP3 29 |
|

-- I
. _- - . _ - . - - . . - - - - - . . . - .



- . . .. .. =_. - -

i

!
- -

iso.eue u ss .. .a
'

PACIFIC GAS and ELECTRIC COMPANY NUMBER: 3*2
CORPORATE EMERGENU RESPONSE MN |

'

P G=w E "'" S ' " 5
-

'

IMPl.EMENTING PROCEDURE ATTACHMENT: 5
-

CORPORATE COMMUNICATIONS DEPARTMENT DATE: 07/01/85

PAGE 02 0F 04
_

| EMERGENCY TRANSPORTATION INSTRUCTIONS

!

! A. Critical Emergency Response Organization Personnel (Cont'd.)
:

d. 24-hour Helicopter Air Charter Services (in order of preference):

1) Ari s Hel icopters , Ltd. (San Jose) . . . . . . . . . . . . . . . . .

2) Helicopters Unlimited, Inc. (0akland).............

3) Astrocopters (0akland)............................
4) Crane Helicopter Services (Fremont) . . . . . . . . . . . . . . .

The telephone company yellow pages list additional air charter
-

e.
services.

f. " Additionally, the Recovery Manager may elect to utilize the services of '

the California Highway Patrol (CHP) in obtaining transportation to the
San Luis Obispo area.

To arrange emergency transportation with the CHP, the Recovery Manager
should call one of the folicwing numbers, as appropriate:

1) Ouring normal office hours
Golden Gate Division........................

2) Curing non-of fice hours and holidays |

>
Cakland Olspatch Center...................... [

t

Cormonications with CHP personnel should reference the CHP Golden Gate j

Division S.O.P. 3.48 which describes the emergency transportation |

services the CHP will provice,

g. Regardless of the mode of trarsportation used, prior to departure, each
ind1vidual shall contact the Corporate Technical ano Logistical
Coordinator and advise him of the estinated times of departure and -|

: arrival, the arrival location in the San Luis Obispo area, and any i

other special requirements or infonnation. The Corporate Technical anc !'

Logistical Coordinator will then advise the Corporate Division :

Coordinator to ensure : hat any necessary ground logistical support is !

in place prior to the arrival of personnel in the San Luis Obispo area.
-

j
-

1

!
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PAGE 03 0F 04

ENERGENCY TRANSPORTATION INSTRUCTIONS

B. Other Emergency Response Organization Personnel

1. All other PGandE emergency response organization personnel traveling to the
San Luis Obispo area shall use their own vehicles or transportation services
provided by PGandE.

2. If PGandE transportation services are to be used, personnel should proceed I

to make transportation arrangements in one of the following manners:

During normal office hours, contact the General Office Travel Deska.
(Room 1610, 77 Beale Street). The primary telephone numbers for the ,

'

General Office Travel Desk are:

If these lines are busy, the following alternate telephone numbers should
be used: ;

|- ,

b. During non-office nours, o owing receipt of notification of the emergency
event, emergency response personnel should proceed directly to the
Executive Air Terminal at the Oakland Airport (L 550 Earhart Road, Oakland'
and contact the PGandE Travel Representative stationed there (see map on ;

page 04 of these Errergency Transportation Instructions).
'

,

NOTE: Personnel are advised to bring only a minimum amount of
baggage.

c. If arrival tirre is not critical, personnel should call the General Office :
Travel Desk to verify transportation availability. !

3. Regardless of the : node of transportation used, prier to departure, each
'

individual shall contact the Recovery Manager or Departmental /Functicnal Group
Coordinator to whom (s)he ft.nctionally reports and advise him of the estimated ,

times of departure and arrival, tne arrival location in the San Luis Obispo ~

area, and any other special requirements or infornaticn. ,

4 The Transportation Coordinator will coordinate arra79ements, as required, with
the Corporate Division Coordinator for ground transportation and lodging for
FGandE personnel in the San Luis Obispo area.

!

~ i

f

| |
1 ,

[
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t EMERGENCY CnamaasWICATOONS LOG SHEET

INSTRUCTIONSi

' I,

i Entry
, Number instructinsi

i 1. Identify the name of the emergency response facility or location where this Log Sheet is txing used during emergency
j operations (6.e.; Corporate incident Response Center, Materials Dept., Eme:gency Operations Facility, etc.)

!

j 2. Enter the date which this Form is being uwd (i e. 05/07/83). Start a new Log Sheet with em.h personnet duty shatt
change.

3. Consecutively number each page used during each emergency overavions duty shitt.
I
i !

4. Enter the time for each Log entry using 2400 hour clock time to avoid confusion.

,'

I
5 Clearly recond the name of the indevidual who is callmg you or whom you aie calling. Also record the individuals t

emergensy respome organization title and af filiation (if other than P G.&E.1.

'

i

j 6 Check the communication activity as to whether the individual called you or you aie calling them. Veraly a call back
; numbes(s),il appropriate. !
t

i

j 7. Enter the eatise context of the message being communicated. Read back (or have read back) the message to assure |
cesrect copy / transmission. [

,

a Enter vous initials upon completion of each Log Sheet entry.

c

!

[ NOTE: Draw a straight horizontalline between the form border lines af ter each eniry is completed to clearly separate one completed entry
from the next noe.

I

e ~

i
1

f'

, - f .. ,,.. ,

. *

__ _
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,

"
- SUMMARY OF ACTIV,ITY PER. FORMED':

ENTEREDSY
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. - er - v- llNITIALS)
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,

)
-
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,
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1
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?
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i- EMERGENCY RESPordE AND RECOVERY ACTITITIES LOG SHEET ''

O*

) INSTRUCTIONS -

.

t Entry
s Number instructions
'

.

r-

i 1. Id r.tify the name of the emergency response facility or location where this Log Sheet
is teing used during an emergency operation (i.e.; Corporate incident Response Center,
Materials Dept.. Emergency Operations Facility, etc.)

!

} 2. Enter the date which this form is being used (i.e. 05/07/83). Start a new Log Sheet

.

with each personnel duty shift change.

3. Consecutively number each page used during eacn emergency operations duty shif t.

4. Enter the time for each Log entry using 2400 hour clock tir.ie to avoid confusion.

.

5. ' Enter a summary of the activity being performed.
~

.

6. Enter your imtial's upon completion of each Log Sheet entry.
-

.

NOTE: Draw a straignt honzontal line between the form border lines af ter each entry is completed
to clearly separate one completed entry from the next one.

$

w

.

4

=

i
-

(

-

.T,
',%f

*jY,.

A
a
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ORGANfZATIONAL OUTLINE

I. SCOPE ,

i

I
'

II. OlSCUSSION
I
'

til. RESPONSIBILITIES
-

IV. INSTRUCTIONS ].

_/ ,

, ,

V. REFERENCES .

|
'

I
VI. ATTACHMENTS

.

-

,

!

t

i
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'

>

>

4

*O

.'.

!
'

CERP3 2

. . . - - - - . - - - - . . . . . - - . - . . . . . . . .. . - - - . . - . . .. - . - - - .--



- . .

. .

..-o u. c.,.m ..v. u
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DATE: 07/01/85

TITLE
LAW PAGE 03 0F 07

i

.

I. SCOPE

The scope of this Implementing Procedure is to provide notification to Law
Department personnel and assure Law Department support services in the event
that the Corporate Emergency Response Plan (CERP) is activated.

.

II. DISCUSSION .

A. This Implementing Procedure provides instructions for guiding Departmental
personnel who have Corporate Emergency Response Organization (CERO)
assignments should the CERP be activated.

B. Departmental support services include:

1. Assuraece that no action is taken by the Company which could
jeopardize coverage of insurance policies and indemnity agreements or. :

the handling of claims and litigation.

2. Provide legal counsel to Company employees involved in the emergency.
Q_.:

- C. Procedure Attachment 1, " Department Organizational Relationships" .

illustrates how the Department interfaces with other Company Departments
and ncn Company organizations.

III. RESPONSIBILITIES

Indiviauals covered by this Implementing Procedure shall find their
responsibilities and duties under their appropriate CERO title in the
Procedure Instructions section,

i IV. INSTRUCTIONS

A. Corporate Law Department Coordinatori

>

1. Take those actions indicated for the appropriate emergency action
level classifications below:

|NOTIFICATION OF UNUSUAL EVENT

2. For a Notification of Unusual Event emergency action level
classification, no notification will normally be made to the Corporate.,

;
Law Department Coordinator. !

NOTE: CERP Implementing Procedure 1.1, " Activation of the Corporate
L Emergency Response Organization" describes the activation of

-

( the CERP.-
,

! w.

[ Lt.nP3 3
|
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TITLE

PAGE 04 0F 07
LAW

_

,

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY

3. Receive event notification from the Corporate Liaison Coordinator that
the Corporate Emergency Response Plan has been activated.

4 Detennine from the Corporate Liaison Coordinator the emergency action
level classification in effect and any special Departmental response'

actions.

5. Notify the following Department personnel and advise them of the
emergency action level classification and any special requests from
the Corporate Liaison Coordinator:

a. Onsite Attorney

6. Establish and direct a Department operation in the General Office with
required Departmental support personnel.

7. Coordinate with the following CERO personnel for requests regarding
-

legal services:
'

Corporate Safety, Health, and Claims Coordinator .

a.

b. Corporate Insurance Coordinator.

~

Corporate Public Infonnation Coordinatorc.

8. Advise the Corporate Liaison Coordinator of Department operations
status on a periodic basis, and as requested.

9. Assure the availability of continuous (24 hour) Department personnel
tnd resources necessary to support the emerger.cy response effort.

10. Maintain the Department's " Emergency Response and Recovery Activities
Record" binder in a current status.

11. Be readily available to the Corporate Liaison Coordinator to advise on
Company actions which cculd jeopardize insurance coverage or in any
way increase liability exposure.

~

,

12. As ap'propriate, direct the Onsite' Attorney to proceed to the Emergency
Operations Facility in San Luis,'Obispo. Transportation arrangements
shall be made using Procedure Attachment 4. " Emergency Transportation
Instructions", f

13. As required, assign other at/arneys to assist the Onsite Attorney. _

/
/

_

/'

*,

CERP3 4 ,
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14. Work closely with and coordinate any assistance requested by the-

Corporate Safety. Health, and Claims and Insurance Departments.

15. Review proposed press releases and provide legal counsel as requested
by the Corporate Public Information Coordinator.

~

16. Upon direction by the Corporate Liaison Coordinator deactivate the
Department's emergency response effort.

17. Log all incoming and outgoing communications which are related to the
emergency response effort using Procedure Attachment 5. " Emergency
Communications Log Sheet".

NOTE: Completed " Emergency Communications Log Sheets" shall be placed
in the Department's " Emergency Response and Recoverj Activities

'

Record" binder.
'

18. Maintain a written record of pertinent emergency response and recovery
- activities using Procedure Attachment 6 " Emergency Response and

(7 Recovery Activities Log Sheet".
*

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Department's " Emergency Response
and Recovery Activities Record" binder.

B. Onsite Attorney

1. Take those actions as indicated for the appropriate emergency action
level classifications below:

NOTIFICATION OF UNUSUAL EVENT

2. For a Notification of Unusual Event emergency action level
classification no notification will be made.

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY

,
3. Receive event notification from the Corporate Law Department

Coordinator that the Corporate Emergency Response Plan has been
-

activated.

- 4. Determine from the Corporate Law Department Coordinator the event
emergency action level classification and extent of any requested"

response.

..
.

ccxes a
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.

i

5. As directed, proceed to the Emergency Operations Facility in San Luis
Obispo and establish legal liaison with the Recovery Manager.'

Transportation arrangements shall be made using Procedure Attachment
4, " Emergency Transportation Instructions".

6. Provide legal counsel to employees, as necessary.

7. Provide legal counsel to the Racovery Manager, as necessary.

8. Provide legal counsel for the Public Information Recovery Manager in
the preparation of statements to be released to the news media.

9. Maintain communications with the Corporate Law Department Coordinator
in the General Office.

10. Log all incoming and outgoing connunications which are related to the
emergency response effort using Procedure Attachment 5, " Emergency
Connunications Log Sheet".

NOTE: Completed " Emergency Connunications Log Sheets" shall be placed
-

w

Record" binder which is maintained by the Corporate Law
~)in the Department's " Emergency Response and Recovery Activities

Department Coordinator.

11. Maintain a written record of pertinent emergency response and recovery
,

activities using Procedure Attachment 6, " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Complet;ed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Department's " Emergency Response
and Recovery Activities Record" binder which is maintained by
the Corporate Law Department Coordinator.

V. REFERENCES

A. Corporate Emergency Response Plan

"

8. CERP Implementing Procedure 1.1, " Activation of the Corporate Emergency
-Response Organization".

-

| s

L s..-
<

CERP3 6
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VI. ATTACHMENTS

*

1. Department Organizational Relationships

2. Emergency Plan Titles, Personnel Assignments, and Notification List

3. Emergency Organization Contact List

4 Emergency Transportation Instructions

5. Form 69-084, " Emergency Comunications Log Sheet"
* 6. Form 69-085, " Emergency Response and Recovery Activities Log Sheet"

,

.
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EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

HOME PHONE,

NME
|

EMERGENCY PLAN TITLES
NON EMEPCENCY TITLE BUSINESS PHONE*

Corporate Law Depart:nent 1. P. A. Crane, Jr.

Coordinator Attorney

2. R. Ohlbach
Vice President and
General Attorney

3. R. F. Locke
Attorney

.
Onsite Attorney 1. R. F. Locke -

(if assigned) Attorney

2. D. G. Lubbock
Attorney 4

3. D. A. Oglesby
Attorney

Law Cepartrent 1. Leigh Cassidy

Staff Metreers Attorney

2. J. A. Shaffer
Attorney

-

_

' Confidential nurrter. Establish centact through P8X Ccr:runications Operator at -

.

v

t.tRP3 LL

.- __ -
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ENERGENCY ORGANIZATION CONTACT LIST

! ORGANIZATION OR NAME ENERGENCY LOCATION

EMERGENCY TITLE
BUSINESS PHONE EMERGENCY PHONE f

California Public 1. D. Vial C

Utilities Comission President, CPUC

>

Recovery Manager 1

2
-

3. J. O. Tcwnsend !

) W !
I'

.: ;

Cor;;orste Liaisen .R J. McCevitt "or

Cocedinator - -

N !
i

1

Cor;; orate Public 1. H. N. Peelor General f'4

|Information
<

Coordinator

1

.
. ;

. . . :

'l

1.r.r'.P j i3

- . . -
-

-_ -
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EMERGENCY ORGANIZATION CONTACT LIST

EMERGENCY LOCATIONNAME| ORGANIZATION OR
EMERGENCY TITLE

BUSINESS PHONE EMERGENCY PHONE
,

|

C dn r

2 , ,

3. J. C. Vocke
-

,

4 B. L. Wade
- )

# !

Corporate Insurance 1. W. P. Noone G ffi

|
'

Coordinator

|
'

3. VACANT

; i

'
|

r
Public Information 1. O. M. Manfried

Recovery Manager
I
.

1

1

;'W -

|

'

.

CERP3 14i

'I !

i .
. _ ,,

,

,



- . . . - - ~ - - .
.

. - . -- -- - _ ._ _ . . . - _ ;..

.

I . .

1

.+eus men sv. .a
nurtutK: J.J

PACIFIC GAS and ELECTINC COMPANY
CORPORATE EMERGERCT RESPOSSE PLAN REVISION: 3.PGwE

IMPLEMENTING PROCEDURE ATTACMENT 4

| TITLE LAW DATE: 07/01/85,

PAGE 010F 04

EMERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Energency Response Organization Personnel

: 1. Upon receipt of notification of the emergency event, the following critical
emergency response personnel (listed by emergency title) shall be responsible |
for arranging their own transportation, if required, to the San Luis Obispo |

area:
. Recovery Manager

i . Operations and Analytical Recovery Manager |
. Engineering and Logistics Recovery Manager
. Radiological Emergency Recovery Manager ,

: '

. Public Information Recovery Manager

. Media Center Representative
i All other PGandE emergency resconse organization cersonnel traveling to the

San Luis coisoo area shall arrange transportation in accorcance witn ene
instr;ctions set forth in cart B. beiow. .

2. The above-listed individuals T.ay elect to utilize their cwn ground ,

transcortation vehicles or any one of the foi-lowing transportation services:

a. Corporate Aircraft .

-

1) Cakl and Ai rport Hange r 48. . . . . . . . . . . . . . . . . . . . . . . . .'

i

j b. Oakland Executive Air Terminal........................
(ask for PGandE Transportation Coordinator)

;

c. 24-hour Fixed Wing Air Charter Services:

1) Cal-West Aviation (Concord)....................... |
4

!

j 2) Coastal Ai r (San Luis 0bispo) . . . . . . . . . . . . . . . . . . . . .
i

i 3) Gol den Ga te Pi per ( Sa n Ca rl os ) . . . . . . . . . . . . . . . . . . . .
-

!

!
4) Corporate Aviation Services (San Jose) . . . . . . . . . . . .

|

5) Pacific States Aviation, Inc. (Concord)..........

6) Air San Luis (San Luis Obispo)....................
-

.__ - - - . . . _, _ . _ , _

-ee.---r -- - , w- . , , - . -- - - . . - ,--.,---.,.,,,,.,,__,._y,,_m.-w,,..
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!

ENERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Emergency Response Organization Personnel (Cont'd.)'

24-hour Helicopter Air Charter Services (in order of preference):d.

1) Arts Helicopters, Ltd. (San Jose).................

2) HelicoptersUnlimited,Inc.(0akland)............

3) Astrocopters (0akland)...........................
f

4) Crane Hel icopter Servi ces (Fremont) . . . . . . . . . . . . . . .

The telephone ccmpany yellow pages list' additional air chartere.
services. _

~

f. Additionally, the Recovery Manager may elect to utilize the services of ,1

the California Highway Patrol (CHP) in obtaining transportation to the
;

San Luis Obispo area.

To arrange emergency transportation with the CHP, the Recovery Manager
snculd call one of the follcwing numbers, as appropriate:

|
1) During cormal office hours

Golden Gate Division.......................... |

! 2) During non-office hours and holidays
j Cakland Dispatch Center.......................

| Comunications with CHP personnel should reference the ChP Golden Gate
l

Division S.O.P. 3.48 which describes the emergency transportation
services the ChP will provide.

Regardless of the made of transportation used, prior to departure, each
-

!g.
individual shall cor. tact the Corporate Technical and Logistical
Coordinator and advise him of the estimated tires of departure and
arrival, the arrival location in the San Luis Obispo area, and any

,

The Corporate Technical andother special requirements or information.
Logistical Coordinator will then advise the Corporate Division
Coordinator to ensure that any necessary ground logistical support is
in place prior to the arrival of personnel in the San Luis Obispo area.

-

_

|

!

i

! CERP3 16 !
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EMERGENCY TRANSPORTATION INSTRUCTIONS

j B. Other Emergency Response Organization Personnel

1. All other PGandE emergency response organization personnel traveling to the
San Luis Obispo area shall use their own vehicles or transportation services
provided by PGandE.

2. If PGandE transportation services are to be used, personnel should proceed
to make transportation arrangements in one of the following manners:

During normal office hours, contact the General Office Travel Deska.
(Room 1610, 77 Beale Street). The primary telephone nucters for the
General Office Travel Desk are:

.-

If these lines are busy, the following alternate telepnone numcers should
be used:

.

b. During ncn-office hcurs, follcwing receipt of notification of the emergency
event, emergency response personnel should pr0ceed directly to tne
Executive Air Terninal at the Oakland Airport (L 550 Earhart acad, Oakland)
and contact tne PGandE Travel Representative stationed there (see ap cn
page 04 of these Emergency Transportation Instructions).

NOTE: Personnel are advised to bring only a minimum amount of
oaggage.

If arrival time is not critical, personnel should call the General Of ficec.
Travel Cesk to verify transportation availability.

!
l 3. Regardless of the mode of transportation used, prior to departure, eacn

individual shall contact the Recovery Manager or Departmental / Functional Group
i Coordinator to wncm (s)he functionally reports and advise him of the estimated

times of departure and arrival, the arrival location in the Sar Luis Obispo
I area, and any other special requirements or inforTnation. , _

4 The Transportation Coordinator will coordinate arrangements, as required, with
|

the Corporate Division Coordinator for ground transportatirn and lodging for
i PGandE perscnnel in the San Luis Obispo area,
l

-
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EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET

J
INSTRUCTIONS.

,

Entry
Number instructions

1

1. nd .itify the name of the emergency response facility or location where this Log Sheet
.

is t:eing used durmq an emergency operation (i.e.: Corporate incident Response Center,
Materials Dept., Emergency Operations Facility, etc.)

.

.

2. Enter the date which this form is being used (i.e. 05/07/831. Start a new Log Sheet
.

with each personnel duty shift change.

P 3. Consecutively numtwr each page used during each emergency operations duty shift.

4. Enter the time for each Log entry usmg 2400 hour clock time to avoid confusion.

5. Enter a summary of the actmty twing performed. _

. -

6. Enter your initiaes upon completion of each Log Sheet entry. .

NOTE: Draw a strasght hontontal line tutween the form border lines af ter each entry is compkted
to clearly separate one completed entry from the next one.

' . _
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a

I. SCOPE

The scope of this Implementing Procedure is to provide notification to law
Department personnel and assure Law Department support services in the event
that the Corporate Emergency Response Plan (CERP) is activated.

,

II. DISCUSSION

A. This Implementing Procedure provides instructions for guiding Departmental
personnel who have Corporate Emergency Response Organization (CERO)
assignments should the CERP be activated.

B. Departmental support services include:

1. Assurance that no action is taken by the Company which could
jeopardize coverage of insurance policies and indemnity agreements or
the handling of claims and litigation.

''' 2. Provide legal counsel to Company employees involved in the emergency.

- C. Procedure Attachment 1. " Department Organizational Relationships" .

illustrates how the Department interfaces with other Company Departments
and ncn Company organizations.

III. RESPONSIBILITIES

Individuals covered by this Implementing Procedure shall find their
responsibilities and duties under their appropriate CERO title in the
Procedure Instructions section.

IV. INSTRUCTIONS
,

A. Corporate Law Department Coordinator

1. Take those actions indicated for the appropriate emergency action
level classifications below:

NOTIFICATION OF UNUSUAL EVENT
i

-

2. For a Notification of Unusual Event emergency action level;

classification, no notification will normally be made to the Corporate
Law Department Coordinator.

NOTE: CERP Implementing Procedure 1.1, " Activation of the Corporate
Emergency Response Organization" describes the activation of

-*A the CERP.
.-

LtiWJ 3
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LAW

=

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY

> 3. Receive event notification from the Corporate Liaison Coordinator that
the Corporate Emergency Response Plan has been activated.

4. Determine from the Corporate Liaison Coordinator the emergency action
level classification in effect and any special Departmental response
actions.

Notify the following Department personnel and advise them of the5.
emergency action level classification and any special requests from
the Corporate Liaison Coordinator:'

a. Onsite Attorney

6. Establish and direct a Department operation in the General Office with
required Departmental support personnel.

7. Coordinate with the following CERO personnel for requests regarding
7legal services: -

)Corporate Safety, Health, and Claims Coordinator .a. .

b. Corporate Insurance Coordinator

Corporate Public Information Coordinatorc.

8. Advise the Corporate liaison Coordinator of Department operations
status on a periodic basis, and as requested.

9. Assure the availability of continuous (24 hour) Department personnel
and resources necessary to support the emergency response effort.

10. Maintain the Department's " Emergency Response and Recovery Activities
Record" binder in a current status.

11. Be readily available to the Corporate Liaison Coordinator to advise on
Company actions which could jeopardize insurance coverage or in any
way increase liability exposure.

12. As appropriate, direct the Onsite' Attorney to proceed to the Emergency
-

Operations Facility in San Luis.0bispo. Transportation arrangements
shall be made using Procedure Attachment 4. " Emergency Transportation
Instructions". e

,.

13. As required, assign other at/orneys to assist the Onsite Attorney.
. .

J
<

,

* ._
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14. Work closely with and coordinate any assistance requested by the
Corporate Safety, Health, and Claims and Insurance Departments.

15. Review proposed press releases and provide legal counsel as requested
by the Corporate Public Information Coordinator.

16. Upon direction by the Corporate Liaison Coordinator deactivate the
Department's emergency response effort.

t

17. Log all incoming and outgoing comunications which are reisted to the
emergency response effort using Procedure Attachment 5. " Emergency
Comunications Log Sheet".

NOTE: Completed " Emergency Comunications Log Sheets" shall be placed
in the Department's " Emergency Response and Recovery Activities
Record" binder.

18. Maintain a written record of pertinent emergency response ano recovery
activities using Procedure Attachment 6. " Emergency Response and

-

Recovery Activities Log Sheet".c

.

_

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Department's " Emergency Response
and Recovery Activities Record" binder.

B. Onsite Attorney

1. Take those actions as indicated for the appropriate emergency action
level classifications below:

NOTIFICATION OF UNUSUAL EVENT
'

2. For a Notification of Unusual Event emergency action level'

classification no notification will be made.

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY
:

; 3. Receive event notification from the Corporate Law Department
.

Coordinator that the Corporate Emergency Response Plan has been
-' activated.

?

4 Determine from the Corporate Law Department Coordinator the event
emergency action level classification and extent of any requested
response,

i % _

P

4

h
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,

5. As directed, proceed to the Emergency Operations Facility in San Luis
Obispo and establish legal liaison with the Recovery Manager.
Transportation arrangements shall be made using Procedure Attachment
4, " Emergency Transportation Instructions".

6. Provide legal counsel to employees, as necessary.

7. Provide legal counsel to the Recovery Manager, as necessary.

8. Provide legal counsel for the Public Information Recovery Manager in
the preparation of statements to be released to the news media.

9. Maintain communications with 'the Corporate Law Department Coordinator
in the General Office.

10. Log all incoming and outgoing communications which are related to the
emergency response effort using Procedure A.ttachment 5. " Emergency
Cannunications Log Sheet".

~

NOTE: Completed " Emergency Communications Log Sheets" shall be placed g
iin the Department's " Emergency Response and Recovery Activities

Record" binder which is maintained by the Corporate Law -

Departrent Coordinator.

11. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 6, " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Department's " Emergency Response
and Recovery Activities Record" binder which is maintained by
the Corporate Law Department Coordinator.

V. REFERENCES

A. Corporate Emergency Response Plan

B. CERP Implementing Procedure 1.1, " Activation of the Corporate Emergency
-Response Organization".

<

m

9- .
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VI. ATTACHMENTS

*

1. Department Organizational Relationships

2. Emergency Plan Titles, Personnel Assignments, and Notification List
.

3. Emergency Organization Contact List

4. Emergency Transportation Instructions

5. Form 69-084, " Emergency Connunications Log Sheet"
"

6. Form 69-085, " Emergency Response and Recovery Activities Log Sheet"
,
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ICORPORATE EMERGENCY RESPONSE PLAN REVISION: '3
,

!M wE
IMPLEMENTING PROCEDURE ATTACHMENT: 2

DATE: 07/01/85 |
LAW

| PAGE 01 0F 01
-

EMERGENCY PLAN TITLES, PERSONNEL ASSIGNNENTS, AND NOTIFICATION LIST
1

!
'

! HOME PHONE j
NAME

l J
! EMERGENCY PLAN TITLES

NON EMERGENCY TITLE BUSINESS PHONE |
\

1

; 1.

| Corporate Law Department 1. P. A. Crane, Jr.

Coordinator Attorney'

2. R. Ohlbach,

Vice President and |
General Attorney

| 3. R. F. Locke
Attorney |

, i
| |
! \

|
|

! Cnsite Attorney 1. R. F. Lockes ,, "

i (if assigned) Attorney

] 2. O. G. Lubbock
1

Attorney

3. D. A. Oglesby i

Attorney |
!

|

Law Ceparrent 1. Leigh Cassidy
Staff Mercers Attorney

2. J. A. Shaffer
Attorney

-

__

'Cenf ial numcer. Establisn centact througn PBX Ccnvunications Operator at .

. _ . _ . _ . ___ ._. .
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PAGE 01 0F 02 f

ENERGENCY ORGANIZATION CONTACT LIST ,

'

i

! I

i ORGANIZATION OR NAME ENERGENCY LOCATION

| ENERGENCY TITLE
' BUSINESS PHONE EMERGENCY PHONE

,

California Public 1. D. Vial CPt

Utilities Comission President. CPUC'

Recovery Manager 1.

- 2. W. A. Ravmond
:
I

-

,

i

|c rd at

2. J. C. Carroll i

! I
,

3W '

,

Ccr:: orate Public 1. H. N. Peelor c ffice

Information
Coordinator

2. R. H. Miller

I

3. C. G. Poncelet i.

!

.
!

I

u t.r< P J Li

i
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ATTACHMENT: 3

CATE: 07/01/85
LAW

PAGE 02 0F 02 t

!

EM2RGENCY ORGANIZATION CONTACT LIST
|
t

,

!

ORGANIZATION OR NAME EFERGENCY LOCAT 0M
!, ,

ENERGENCY TITLE
8USINESS PHONE EMERGENCY PHONE !

,

| i---

dn or
!

2
,

i
3. J. C. Vocke

4, 8. L. Wade

!

-
s

1;;;;c:3"""" th-h !

2. R. M. Reider

! 3. VACANT
t

|

Public Infomaticn 1. O. M. Manfried EOF

Recovery Manager
,

s e
; 2. C. H Petersor,

,

1

1 >

4. C. A. Johnson
,

-

p

! ii
l )

!,

! CERP3 14
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>

DATE: 07/01/85TITLE LAW

PAGE 01 0F 04

j ENERGENCY TRANSPORTATION INSTRUCTIONS

i

i
!

) A. Critical Emergency Response Organization Personnel
!

Upon receipt of notification of the emergency event, the folicwing critical'
1.

emergency response personnel (listed by emergency title) shall be responsible
for arranging their own transportation, if required, to the San Luis Obispo
area:

. Recovery Manager

. Operations and Analytical Recovery Manager

. Engineering and Logistics Recovery Manager

. Radiological Emergency Recovery Manager

. Public Information Recovery Manager

. Media Center Representative

All other PGandE emergency response organization personnel traveling to the
San Luis Obisco area shall arrange transcortation in accordance witn tne,

:
instructions set forth in part B. below.'

'

2. The above-listed individuals may elect to utilize their own ground
4

|
transportation vehicles or any one of the folicwing transportation services:

|
! 3. Corporate Aircraft

'

| 1) Ca k l and Ai rpo rt Hanger 18. . . . . . . . . . . . . . . . . . . . . . . .

|
D. Oakland Executive Air Terminal.......................

j (ask for PGandE Transportation Coordinator) I

,

! c. 24-hour Fixed Wing Air Charter Services:

! 1) Cal-Wes t Av i a ti on (Concord) . . . . . . . . . . . . . . . . . . . . . .

i
!

2) Coastal Air (San Luis Obispo)....................

3) Golden Gate Piper (San Ca rlos) . . . . . . . . . . . . . . . . . . .

4) Ccrporate Aviation Services (San Jose) . . . . . . . . . . .

;

5) Pacific States Aviation, Inc. (Concord)..........
,.

6) Ai r San Lu t s ( San Lui s Obispo) . . . . . . , , , , , , , , . , , , , ,
.

1

idW J 13

__ _ . . _ . _ _ _ _ _ - . . . _ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ _ - . _



. ...

w4 6. ..a ==w ..

PACIFIC gas and ELECTmc c0MPANf NUMBER: 3.3
OMRATE EMERGENCY REMNsE M REVISION: 3

~ -)P G as= E
IMPLEMENTING PROCEDURE ATTACHMENT 4

TITLE LAW 0 ATE: 07/01/85-

PAGE 02 0F 04

EMERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Emergency Response Organization Personnel,(Cont'd.)
-

d. 24-hour Helicopter Air Charter Services (in order of preference):

1) ArtsHelicopters,Ltd.(SanJose)..*..............

2) Helicopters Unlimited, Inc. (0akland)............

3) As trocopters (0akl and) . . . . . . . . . . . . . . . . . . . . . . . . . . .

4) Crane Helicopter Se rvices (Fremont) . . . . . . . . . . . . . .
-

The telephone company yellow pages list additional air chartere.
services. _,

f. Additionally, the Recovery Manager may elect to utilize the services of '

the California Hignway Patrol (CHP) in obtaining transportation to the .

San Luis Obispo area.

To arrange emergency transportation with the CHP, the Recovery Manager
snould call one of the folicwing numcers, as appropriate:

') During normal office hours ~

|Golden Gate Division..........................

2) During non-office hours and holidays
Cakland Dispaten Center.....................

Comrunications with CHP personnel should reference the CHP Golden Gate
Division 5.0.P. 3.48 which describes the emergency transportation
services the CHP will provide,

Regardless of the made of transportation used, prior to departure, eachg.
individual shall contact the Corporate Technical and Logistical
Coordinator and advise him of the estimated times of departure and -

arrival, the arrival location in the San Luis Obispo area, and any
other special requirements or information. The Corporate Technical and
Logistical Coordinator will then advise the Corporate Givision
Coordinator to ensure that any necessary ground logistical support is
in place prior to the arrival of personnel in the San Luis Cbispo area. -

. .

W
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l

EMERGENCY TRANSPORTATION INSTRUCTIONS

i

B. Other Emergency Response Organization Personnel
.

1. All other PGandE emergency response organization personnel traveling to the
San Luis Obispo area shall use their own vehicles or transoortation services
provided by PGandE. .

"
2. If PGandE transportation services are to be used, personnel should proceed

to make transportation arrangements in one of the following manners:

During normal office hours, contact the General Office Travel Deska.
(Room 1610, 77 Beale Street). The primary telephone numbers for the
General Office Travel Desk are:

If these lines are busy, the following alternate telephone numbers should
be used:

"

b. During non-office hours, follcwing receipt of notification of the emergency
event, emergency rescense personnel should proceed directly to the
E.secutive Air Teminal at the Oakland Airport (L 550 Earnart Rcad, Oakland)
and contact the PGancE Travel Representative stationed :nere (see map :n
page 04 of these Emergency Transportation Instructions).

NOTE: Personnel are advised to bring only a minimum amount of
caggage.

c. If arrival time is not critical, personnel should call the General Office
Travel Desk to verify transportation availability.

3. Regardless of the mode of transportation used, prior to departure, each
individual shall contact the Pecovery Manager or Departmental / Functional Group
Coordinator to whom (s)he functionally reports and advise him of the estimated
times of departure and arrival, the arrival location in the San Luis Obispo
area, and any other special requirements or information. _.

4 The Transportation Coordinator will coordinate arrangements, as required, wi th
the Corporate Division Coordinator for ground transportation and lodging for
PGancE personnel in ne San Luis Obispo area.

_
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MAP TO OAKLAND INTERNATIONAL AIRPORT EXECUTIVE AIR TERMINAL
'
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EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET

.

;

INSTRUCTIONS

*

Entry
Number Instructions' ;

1. Id .itify the name of the emergency response facility or location where this Log Sheet
is being used dunng an emergency operation (i.e.; Corporate incident Response Center,
Materials Dept., Emergency Operations Facility, etc.!

,

'

2. Enter the date which this form ss being used b.e. 05/07/83L Start a new Log Sheet
with each personnel duty shift change. , .

3. Consecutively number each page used during each emergency operations duty shift.

4. Enter the time for each Log entry using 2400 hour clock time to avoid confusion.

5. Enter a sumanary of the actmty being performed.
,

;. . - .

h t

6. Enter your initials upon completion nf each Log Sheet entry. - /
, ,

,

NOTE: Draw a straight honzontal line between the form border lines af ter each entry is completed ,

to clearly separate one completed entry from the next one.

L
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PACIFIC gas and ELECTRIC COMPANY'
CORPORATE EMERGENCY PEsPoNsE PLAN NUMBLR: 4.3

~

IMPLEMENTING PROCEDURE REVISION: 4

DATE: 07/01/85'- TITLE
RADIOLOGICAL ANALYSIS AND PROTECTION PAGE 03 0F 13,

'
I. SCOPE

This procedure provides instructions to PGandE personnel who coordinate the
offsite radiological assessment effort for an event which requires activation
of the Corporate Emergency Response Plan (CERP).

II. DISCUSSION

This procedure describes those actions necessary to coordinate radiological
assessment activities in the event of an emergency at DCPP. Addressed in
this procedure are responsibilities for personnel activation, meteorological
assessment, dose assessment, environmental monitoring, sample analysis,
personnel protection, protective action recommendations, and liaison with
on-site and off-site organizations.

III. RESPONSIBILITIES

Individuals covered by this procedure shall find the appropriate procedure
section by their Corporate Emergency Response Organization (CERO) title.

- All personnel directed to the Emergency Operations Facility (EOF) should make
transportation arrangements as indicated in Attachment 4-

.

All personnel are responsible for recording incoming and outgoing
communications on Form 69-084 " Emergency Communications Log Sheet" (see
Attachment 5)

All personnel are responsible for maintaining a written record of major
activities using Form 69-085 " Emergency Response and Recovery Activities Lcg
Sheet" (see Attachment 6).

NOTE: Completed forms should be forwarded to the " Emergency Response and
Recovery Activities Record" binder with a copy retained by the
preparer.

IV. INSTRUCTIONS

A. Radiological Emergency Recovery Manager

1. Receive notification from the Recovery Manager that a plant emergency 1

has been declared. Determine from the Recovery Manager plar.t status -- i

information and take the appropriate actions identified by the
emergency action level (EAL) below.'

NOTIFICATION OF UNUSUAL EVENT

2. The Radiological Emergency Recovery Manager (RERM) is not required to
-- '-" be notified at this EAL but may be notified at the discretion of the

Recovery Manager. No actions are required unless directed by the
- Recovery Manager.

CERP4 3
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NOTE: Procedure 1.1, " Activation of the Corporate Emergency Response
Organization", describes the activation of the CERP. The CERO
will not be activated for a Notification of Unusual Event.

In

NOTE: The Recovery Manager may activate the RERM and staff for a
Notification of Unusual Event if the event may involve a
potential radiological release.-

ALERT, SITE AREA OR GENERAL EMERGENCY

3. Notify the following personnel (see Attachment 2) and dispatch them
to their assigned emergency response locations:

a. Emergency Supervising Engineer
b. Unified Case Assessment Center (UDAC} Liaison
c. EOF /UDAC Secretary

NOTE: Staffing of the EOF and Corporate Incident Response Center
(CIRC) is required at an Alert and above.

4 Proceed to EOF and establish operations.
. .

5. Upon arrival at the EOF, assume overall responsibility for offsite
radiological assessment from the Emergency Radiological Advisor,
(located at the Technical Support Center (TSC)).

6. Act as the primary interface concerning offsite radiological
activities with the following agencies:

a. Nuclear Regulatory Conunission (NRC) - Region V;
b. Federal Emergency Management Agency (FEMA);
c. Department of Energy (DOE) or the Environmental Protection Agency

(EPA), as appropriate;
d. California Office of Emergency Services (0ES);
e. California Department of Health Services, Radiologic Health

Section; and.

f. County of San Luis Obispo Unified Dose Assessment Center (UDAC).

7. Interface wi*' a Public Information Recovery Manager for'the
purpose of prosiding information concerning radiological monitoring -

and dose assessment activities to the public.
1

. 8. Interface with the Emergency Radiological Advisor for the purpose of
obtaining information which may be pertinent to the offsite
radiological assessment effort and to provide support to the plant. -

9. Obtain timely status reports regarding all offsite radiological i
*

monitoring activities from the Emergency Supervising Engineer and 9
inform the Recovery Manager at least once an hour, or as required.

i
' CERP4 4
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10. Provide status reports on radiological assessment effort to the UDAC
Coordinator on a periodic basis.

11. Provide atmospheric release rate data to the UDAC.

12. Assist the Recovery Manager in the development of management advisory
notices concerning radiological release assessments ano radiological
monitoring activities.

13. Assist the Recovery Manager in formulating Company recommendations
for submittal to the UDAC regarding protective action measures to be
implemented in the event of a radiological emergency.

NOTE: The Recovery Manager has sole authority to forward protective
action recommendations to the UDAC.

14. Assure that the continuity of resources within the PGandE
radiological analysis and protection organization is maintained to
permit continuous (24-hoar) operations.

y' - 15. Advise Recovery Manager of any possible need to authorize offsite
emergency monitoring personnel to exceed established dose limits. -

16. If required, coordinate requests for additional assistance (technical
support and manpower) from outside organizations, such as
Westinghouse, Institute for Nuclear Power Operations (INP0), Nuclear
Safety Analysis Center (NSAC) and regional utilities, through the
Engineering and Logistics Recovery Manager.

17. Accompany the UDAC Coordinator to assist in the technical briefing (s)
to the Emergency Operations Center (EOC) Direction and Control Group.

B. Emergency Supervising Engineer

1. Receive notification from the RERM that a plant emergency has been
declared. Determine from the RERM plant status information ano take
the appropriate actions identified by the emergency action level

,

(EAL) below.

NOTIFICATION OF UNUSUAL EVENT -

2. Emergency Supervising Engineer (ESE) will not be notified at this
EAL. No actions required unless requested by RERM.

ALERT, SITE AREA, OR GENERAL ENERGENCY

- v 3. Notify the following personnel using Attachment 2: _ .

'

a. Radiological Monitoring Director,

"
- b. Supervising Meteorologist

- c. Department of Engineering Research (DER) Laboratory Director
'

CERP4 5

,

=ei-...> .v-. .a~..-m-ee.. ew- we . = ....= cme . pge .4 .. .-.., . . ..,e . wg.ee. ,wmo er==h. - .-.. , .- .e.

.



. ~.
i

1
,

....u. imm =v u

Pacific gas and ELECTRIC COMPANY
CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 4.3 ]

IMPl.EMENTING PROCEDURE REVISION: 4 '-

~ ~ ~ ~ ~ ~"-'

DATE: 07/01/85TITLE
RADIOLOGICAL ANALYSIS AND PROTECTION PAGE 06 0F 13

__

!
''

4. As directed by the Radiological Emergency Recovery Manager, proceed.
. to the EOF.

S. At the EOF, coordinate and direct the cctivities of the Radiological
Monitoring Director, EOF Emergency Assessment and Response System
(EARS) Operator, and the CIRC EARS Operator.

.
6. Coordinate the offsite radiological monitoring and dose assessment

programs with UDAC. Interface PGandE monitoring and assessment
activities with those activities of the County, State, and other

government agencies.

7. Provide assistance to the Emergency Radiological Advisor in
conducting the onsite radiological monitoring and radiation
protection activities.

8. Provide analytical assistance and support to onsite radiological
monitoring personnel as requested by Emergency Radiological Advisor
to detennine anticipated release rates and projected cose rates.

9. Interface with the Near-Site Meteorologist (UDAC) to obtain ~
,

assessments of weather conditions and forecasts.

10. Coordinate radiochemical analysis activities with the DER Laboratory
Director. This includes sample shipments and distribution of sample
analysis results to the RERM and UDAC.

.

11. Direct requests to tile RERM for radiological monitoring and analysis
assistance from other utilities and governmental agencies, and
contracted radiological laboratory services.

12. Keep the RERM informed of all offsite radiological analysis,
monitoring, and dose assessment activities during the emergency at

L least hourly, or as required.

C. Radiological Monitoring Director

i 1. Receive notification from the ESE that a plant emergency has been
declared. Determine from the ESE plant status information and take ._

the appropriate actions identified by the emergency action level
: (EAL) below.

NOTIFICATION OF UNUSUAL EVENT

L 2. Radiological Monitoring Director (RMO) will not be notified at this
^EAL. No actions required unless requested by RERM or ESE.

_

q
ALERT, SITE AREA, OR GENERAL EMERGENCY ._)

|i
~

3. Notify an alternate to the RMD position and direct them to proceed to
their assigned emergency response location.

.

'
CERP4 6
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4. Proceed to and establish operations at the EOF under the direction of
the ESE.

5. Once the RERM has assumed responsibility for offsite assessment
activities, direct the activities of the PGandE radiological
monitoring field teams, including the Mobile Environmental Monitoring
Laboratory (MEML).

a. Establish radio or telephone contact with the field teams and
MEML. Detemine location, current dose rate, iodine
concentration, personnel dosimeter reading, and status of
sampling activities.

b. Keep monitoring teams advised on the status of the emergency
situation.

c. Advise protective actions to team members if needed (e.g.,
respirators, KI, evacuation, replacement of team members, etc.).

d. Monitor and record field teams dose. Coordinate with PERM on,

( need for exceeding normal dose limits for offsite field
~

-

monitoring teams.

6. Based on radiological conditions, monitoring team locations, and
monitoring needs, determine where field teams should proceed next.

7. Communicate radWgical monitoring field data directly to the ESE
ane UDAC..

8. Coo 11nate and log the activities of the PGandE radiological
moni:oring field teams with those of the Federal, State, County, and
any other non-PGandE radiological monitoring field teams.

D. Emergency Operations Facility EARS Operator
- 1. Receive notification from UDAC Liaison that a plant emergency has

been declared. Detemine from the UDAC Staff plant status informa-
tion and take .the appropriate actions identified by the EAL below.

NOTIFICATION OF UNUSUAL EVENT
-

-

2. EOF EARS Operator will not be notified at this EAL. No actions
required unless requested by RERM or UDAC Liaison.

ALERT, SITE AREA, OR GENERAL EMERGENCY

c." 3. Notify an alternate EOF EARS Operator and direct them to proceed to
-

! ( their assigned emergency response location.

CERP4 7
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4. Proceed to and establish operations at the EOF under the direction of
,

the ESE.
,

5. As directed by the ESE, perform offsite dose calculations and
projections using the EARS emergency dose projection system.

6. Interface with the CIRC EARS Operator and the ESE to obtain any
i

I information needed to calculate / project offsite doses.

7. Keep the ESE informed of all offsite dose calculation / projection
activities conducted at the EOF.

8. Distribute copies of the EARS output to the ESE and UDAC.
.

E. Corporate Incident Response Center EARS Operator

1. Receive notification from the UDAC Liaison that a plant emergency has
been declared. Determine from the UDAC Liaison plant status
information and take the appropriate actions identified by the ,,,

emergency action level (EAL) below. .

NOTIFICATION OF UNUSUAL EVENT - .

2. CIRC EARS Operator will not be notified at this EAL. No actions
required unless requested by RERM or UDAC Liaison.

,

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Notify an alternate CIRC EARS Operator position and direct them to
report to the CIRC.

4 Proceed to and establish an operation in the CIRC (Room 1446,
77 Beale Street).

5. As directed by the ESE, provide General Office support to offsite
dose calculations and projections conducted at the EOF.

6. Provide EARS output to the CIRC.

F. Department of Engineering Research (DER) Laboratory Director . _

1. Receive notification from the ESE that a plant emergency has been -

.

declared. Determine from the ESE plant status information and take
the appropriate actions identified by the emergency action level
(EAL)below.

--

- .
,ie
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1

NOTIFIChTION OF UNUSUAL EVENT.

4

2. DER Laboratory Director will not be notified at this EAL. No actions
required unless requested by RERM or ESE.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Notify DER Staff of the emergency (see Attachment 2).
4

4. As directed by the ESE, proceed to and establish an operation at the
DER Laboratory.

5. If an operation is to be established, direct staff to report to the
DER Laboratory or Cal Poly as appropriate.

NOTE: Operations at Cal Poly will be in accord with existing
Contract.

6. Coordinate the shipment and receipt of samples for radiochemical
analysis at the DER San Ramon Laboratory with the ESE.

,

- 7. Corrsnunicate sample analysis results directly to the ESE. .

8. Keep the ESE informed of all radiological analysis activities
performed at the SER San Ramon Laboratory during the emergency.

9. Provide technical assistance to the Cal Poly Lab and MEML as
requested.

G. Supervising Meteorologist

1. Receive notification from the ESE that a plant emergency has been
declared. Detemine from the ESE plant status information and take
the appropriate actions identified by the emergency action level
(EAL)below.

NOTIFICATION OF UNUSUAL EVENT

2. Supervising Meteorologist will not be notified at this EAL. No
actions required unless requested by RERM or ESE. -

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Notify the following personnel (see Attachment 2):

a. Near-Site Meteorologist
*

_, b. G0 Meteorologist -

,

s. A

CERP4 9
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4. If requested, establish an operation in the Corporate Incident
Response Center, Room 1446, 77 Beale Street.

NOTE: The, Supervising Meteorologist's normal duty station will be
the Energy Control Center (ECC), 3rd floor, 245 Market Street.

5. Dispatch the General Office Meteorologist (GOM) and Near-Site
Meteorologist (NSM) to their emergency locations.

6. Interface with the ESE and NSM at the E0F and GOM to provide
assessments of weather conditions and forecasts as needed.

7. Assure the continuous availability of resources for meteorological
assessment and forecasting operations.

H. Near Site Meteorologist

1. Receive notification from the Supervising Meteorologist (SM) that a
plant emergency has been declared. Determine from the SM plant
status information and take the appropriate actions identified by the

''
energency action level (EAL) below. '

NOTIFICATION OF UNUSUAL EVENT
'

-

2. Near Site Meteorologist (NSM) will not be notified at this EAL. No
actions required unless requested by the SM.

ALERT, SITE AREA, OR GENERAL ENERGENCY

3. As directed by the SM, proceed to the EOF /UDAC and est".olish
operations.

4. Assure adequate Corporate meteorological support from the General
Office.

5. Coordinate all meteorological activities with the General Office
Meteorologist.

6. Coordinate all meteorological forecasts with the National Weather,

| Service Forecast Office in Redwood City.
, . _

7. Maintain current and forecast (up to 24 hours) meteorological
information and displays in EOF.

8. Coordinate with SLO County Air Pollution Control Director in
providing briefings to the SLO County Emergency Operations Center. --

_

%

.
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I. General Office Meteorologist

1. Receive notification from the Supervising Meteorologist (SM) that a
plant emergency has been declared. Determine from the SM plant
status information and take the appropriate actions identified by the
emergency action level (EAL) below.

NOTIFICATION OF UNUSUAL EVENT

2. General Office Meteorologist (GOM) will not be notified at this EAL.
No actions required unless requested by SM.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Proceed to the General Office Energy Control Center (245 Market
Street) and establish operations.

4. Prior to arrival at the Energy Control Center notify a Forecaster to
report to the Energy Control Center. Also notify an alternate
Forecaster to be available for. shift change duty.

''' ~

5. Notify a Project Meteorologist (and alternate Project Meteorologist) -

to stand by for possible duty.

6. Notify an Instrument Specialist to stand by for possible duty.

7. Notify an additional Near Site Meteorologist (as needed) to proceed
to the E0F to support the Near Site Meteorologist.

8. Notify the Manager, Gas Control Department, of the emergency
situation anii the status of meteorological operations.

9. Maintain a capability for continuous forecasting of meteorological
conditions affecting DCPP in coordination with the National Weather
Service and the Near Site Meteorologist.

10. Make provision for all shift changes in the Energy Control Center and
General Office meteorological staff.

J. Unified Dose Assessment Center Liaison - -.

|

1. Receive notification from the RERM that a plant emergency has been
declared. Determine from the RERM plant status information and take
the appropriate actions identified by the emergency action level
(EAL) below.

-

d
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NOTIFICATION OF UNUSUAL EVENT

- 2. UDAC Liaison will not be notified at this EAL. No actions required
unless requested by RERM.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Notify UDAC Staff (see Attachment 2).

4. Proceed to and establish operations at the UDAC under the direction
of the UDAC Coordinator.-

5. As directed by the UDAC Coordinator, perform offsite dose
calculations and projections, assist in developing recommendations on
protective actions, facilitate UDAC interactions with EOF personnel,
and perform other tasks necessary to the operation of UDAC.

K. Radiological Emergency Recovery Manager Administrative Staff
,

1. Rece'ive notification from the UDAC Liaison that a plant emergency has ]
been declared. Determine from the UDAC Liaison plant status .)
information and take the appropriate actions identified by the *

emergency action level (EAL) below.

NOTIFICATION OF UNUSUAL EVENT

2. REmi Administrative Staff will not be notified at this EAL. No
actions required unless requested by RERM or UDAC Liaison.

ALERT, SITE AREA, OR GENERAL EMERGENCY

3. Notify Administrative Staff (see Attachment 2).
;

4. Proceed to and establish operations at the EOF under the direction of
the RERM.

5. At the EOF perform functions required by the RERM to. assure orderly
operation of the facility.

.

6. Under the direction of the RERM, facilitate information transfer by ~ --

updating status boards, delivering hard copy information to other
,

emergency response facilities, and assist in developing or recording,

status reports, reconnendations, and updates. '

7. Operate NOTEPAD as requested. ,-

- .

i

%

i
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IV. REFERENCES

. A. Corporate Emergency Response Plan

B. Diablo Canyon Power Plant Emergency Plan

V. ATTACHMENTS

1. Functional Group Organizational Relationships

2. Emergency Plan Titles, Personnel Assignments, and Notification List

3. Emergency Organization Contact List

4 Emergency Transportation Instructions
.

5. Form 69-084, " Emergency Communications Log Sheet"

6. Fonn 69-085, " Emergency Response and Recovery Activities Log Sheet"
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! EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST
i

ENERGENCY PLAN TITLES NAME HOME PHONE
,

i NON EMERGENCY TITLE BUSINESS PHONE

i

!

Radiological Emergency 1. W. H. Fujimoto

Recovery Manager Supervising Nuclear
Generation Engineer

| 2. T. A. Mack ,

Sr. Nuclear Generation |
i

| Engineer i

3. D. H. Oatley

Sr. Nuclear
Generation Engineer

! 4. R. W. Lorenz
Sr. Nuclear Generation

,

Engineer
_ |i -

Emergency Supervising 1. O. H. Oatley

Engineer Sr. Nuclear
Generation Engineer r

| 2. M. R. Salasky !
!Health Physic 1st

3. F. W. Lorenz
3 . Nuc. ear
Generation Engineer i

I

Radiological Monitoring 1. C. L. Duke j

Director Nuclear Generation .

Engineer ,

2. K. M. Godfrey -

Environmental 5pecialist

i
3. S. M. Fandel

iPlanning Analyst
;

4 T. W. Owyang
Planning Analyst -*

"Special Feature Telepnane
,

i
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DATE: 07/01/85

I TITLE '

f RADI0 LOGICAL ANALYSIS AND PROTECTION
PAGE 02 0F 06

[
EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST |

i

I,

|
i E!4ERGENCY PLAN TITLES NANE HOME PHONE |

'
.

|
NON EMERGENCY TITLE BUSINESS PHONE

- ,

' I
i

EARS Operator (CIRC) 1. C. C. Shih '

! Nuclear Generation

|
Engineer

| 2. G. A. English

! Nuclear Generation ,

|
|

Engineer
1

j
~ 3. R. A. Uba'

Nuclear Generation
;Engineer

j )
i ')

,

]

| ' EARS Ccerator (EOF) 1. H. C. Shaw
Senior Mecnanical

1

Engineer

i 2. C. C. Lee
P rograciner jj

I
I 3. Y. R. Contreras

meaitn Physicist |
|
!

|

Supervising 1. R. N. Swanson ;

fie teorologist Supervising Meteorologist, !

Director, Meteorological
,

| Services

2. R. H. Thuillier _

i 5enior Meteorologist

i. 3. 3. L. Marler
5enior Meteorologist

*
j

I

.

,

'Scecial Feature Telegnone ,
'

CERP4 4
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DATE: 07/01/85 j-"
TITLE
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- |

EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST |'

,

EMERGENCY PLAN TITLES NAME HOME PHONE
I

NON ENERGENCY TITLE BUSINESS PHONE

I

Near Site Meteorologist 1. R. H. Thuillier

! Senior Meteorologist |
|
|

2. E. Shelar
Meteorologist

! 3. O. B. Vogel
Meteorologist

1

|-
_

_

General Office 1. R. N. Swanson
Meteorologist Supervising Meteorciogist

|
| 2. B. L. Marler

Senior Meteorologist

3. O. B. Vogel
Meteorologist

i

-

"Special Feature Telepnone
.

e

1

|

|- utnes o
|t
-

.. . - - .
- --

-
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DATE: 07/01/85
j TITLE ,

RADIOLOGICAL ANALYSIS AND PROTECTION PAGE 04 0F 06
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ENERGENCY M.AN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

EMERGENCY PLAN TITLES NAME HCNE PHONE
.

NON EFERGENCY TITLE BUSINESS PHONE

i

OER Laboratory 1. P. A. Szalinski
, Director Lead Health Physicist,

!

|
2. C. S. Cheng

Cnemist
;

3. J. H. White
Lead Healtn Physicist

PGandE/ Cal Poly State 1. J. H. White'

j Univ. Radiological Lead nealth Physicist
j Laboratory ,

| T
/

| .

,

I 2. T. Ushino
Nuclear Generation Engineer

20F Secretary 1. H. G. Colanic
I Of fice supervisor

) 2. S. J. Sheridan
' Generai Clerk-5teno
I

j 3. J. Wong
Generai Clerk

,

PGandE UDAC Liaison 1. R. W. Lorenz
1 Senior Nuclear

Generation Engineer
-

i

,
2. T. A. Mack

j 5enior Nuclear
i Generation Engineer
i

3. E. V. Waage m

Sr. Nuclear Generation
Engineer ,-

'Special Feature Telephone
^ '

|
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DATE: 07/01/85* TITLE

RADIOLOGICAL ANALYSIS AND PROTECTION PAGE 05 0F 06

EMERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

EMERGENCY PLAN TITLES NAME HOME PHONE'

I NON EMERGENCY TITLE BUSINESS PHONE

PGandE UDAC Liaison 4. D. L. Duke
Nuclear Generation

!
Engineer

5. T. Ushino
Nuclear Generation
Engineer

6. P. A. Steiner
Nuclear Generation

,

engineer

- EOF Administrative Staff 1. S. M. Fandel
Planning Analyst

-|

2. T. W. Owyang
Planning Analyst

I

3. P. W. Girard
Planning Analyst ,

|
1

!

_

|
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DATE: 07/01/85TITLE
RADICLOGICAL ANALYSIS AND PROTECTION PAGE 06 0F 06

'

EMERGENCY PLAN TITLES, PERSCNNEL ASSIGNMENTS, AND NOTIFICATION LIST

ACTIVATION FLOW CHART

.

'

RERM

1. NWu J 'rac t o -

2. TPHack
e First person nottfled to RESPONSIBl.E 3. DHOatley
for contacting alternates as required ,, gygo,,n,
in the procedure.

ESE tco ucac sec. lucac t.iaison
1. Al4.acense )

1. DHOatleyN 1. HGOF6.-scw 2. TnMach
2. RM.orenz 2. BJShe idan 2. c w ange

..i3. Pft5alasky 3. JHong [ [* '
.

'

SM RMD DER Admin. Staff

I. O:~+ 9 7 5 ., DI.Duk e * I. PRSt al a nsk la 1. SMFandel*'

2. RHThut11ter
,

e. KMCodfrey 2. CScheng 2. THowyang
3. BLMerle r 3. SMFandel 3. JHWhato 3. PWGirad

4 TWOwy ang
_

#Tf4~ EGFM GOM EOFERRS CIRCEARS
J %

|
l 1. NHIhutt!.ere I. PNSwansone 1. O sw i 1. CCShih a

2. E5helar. Jr. 2. ELNerler 2. CCLee 2. GREnglish
3. Devege 2. D9Vege1 3. YRCant r er- e s. 3. RRuba -.

^
|

* .

:

! |
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DATE: 07/01/85*
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RADIOLOGICAL ANALYSIS AND PROTECTION PAGE 01 0F 03

EMERGENCYORGANIZATIONCONTACTLIST

ORGANIZATION OR NAME EMERGENCY LOCATION

| EMERGENCY TITLE
NORMAL BUSINESS PHONE EMERGENCY PHONE

Recovery Manager 1.

-

3. J. D. Townsend

''W
.

Public Information 1. rF
Recovery Manager

2. r H. Peterson
. . .

'W
00 iCal Advisor

| 2. R. P. Powers
L- a _.

1

-

-

CERP4 9
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-____
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DATE: 07/01/85TITLE
RADIOLOGICAL ANALYSIS AND PROTECTION PAGE 02 0F 03

1.=.:

EMERGENCY ORGANIZATION CONTACT LIST

ORGANIZATION OR NAME EMERGENCY LOCATION

EMERGENCY TITLE
NORMAL BUSINESS PHONE EMERGENCY PHONE ,

1

i

California Office of 1. Warning Center rwento |

E.mergency Services

|
2. J. J. rns 5 - Sacramento !

!

I
I

3. J. atkins Sta - Sacramento ;

!"
.

-

tCalifornia 1. J W ed Sacra '

Ce:: art. ment of -

|ea i tn Services - ,

;adiologic 2. ' o er ffice Hcurs
ealth Section <actoactive 9ateriais ont t)w '

ergency cnly j

(o tce neurs)

'GC Oegion 'l 1. R. A. (carano Walnut Creek. CA

'M j
3. G. P. Yuhas

'ethesda, MD

_

::uA - Region IX 1. S. Elkins isco. CA"
' '.

rice neurs)
o (24 ncurs) ~

~

| ,

-
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.

'

EMERGENCY ORGANIZATION CONTACT LIST

CRGANIZATION OR NAME EMERGENCY LOCATION

EMERGENCY TITLE
NORMAL BUSINESS PHONE ENERGENCY PHONE

,

f ne

W |
i
i

gn
,

!

National Weather On Outy Personrtel Redwood City, CA
Service '

!

Santa Maria, CA I

:
f

t
;

|
!
|
|

;

i
i

|

-j
|

!
!
;

!

w - ;
,

i

-* h

!

|
;
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PACIFIC GAS and ELECTRIC COMPANY NUMBER: 4.3
'

CORPORATE EMERGENCY RESPONSE PLAN
,

PGsE REVISION: 4

IMPLEMENTING PROCEDURE-
ATTACHMENT: 4

*
TITLE RADIOLOGICAL ANALYSIS AND PROTECTION DATE: 07/01/85

PAGE 01 0F 04

ENERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Emergency Rescanse Organization Personnel

1. Upon receipt of notification of the emergency event, the follcwing critical
emergency response personnel (listed by emergency title) shall be responsible j

for arranging their cwn transportation, if required, to the San Luis Obispo
iarea:
I

.

. Recovery Manager :

. Operations and Analytical Recovery Manager |
'

; . Engineering and Logistics Recovery Manager ,

:. Radiological Emergency Recovery Manager
. Public Information Recovery Manager i

'

. Media Center Representative

All other PGandE emergency resconse organization eersonnel traveling to the
San Luis Coisoo area snall arrange transportation in accorcance witn :ne
instructions set forth in part B. celow.

2. The above-listed individuals 7,ay elect to utilize their cwn ground
-- transportation vehicles or any one of the following transportation services:'

a. Corporate Aircraft;

1) Ca k l and Ai rpo rt Ha nge r 58. . . . . . . . . . . . . . . . . . . . . . . . .
.

!

b. Oakland Executive Air Terminal........................
(ask for PGandE Transportation Coordinator) |

|
i c. 24-hcur Fixed Wing Air Charter Services. ,

' !

1) Cal-West Aviation (Concord)....................... j
i

2) Coastal Ai r (San Luis Obi spo ) . . . . . . . . . . . . . . . . . . . .
:

3) Golden Ga te Piper (San Ca rlos ) . . . . . . . . . . . . . . . . . . .
)!

4) Corporate Aviation Services (San Jose) . . . . . . . . . . . - |

5) Psci fic States Av iation , Inc. (Concord) . . . . . . . . . . |
|

6) Ai r San Luis (San Luis Obispo) . . . . . . . . . ,, . . , . . . . , |
l'

-- _ j
)

'

I

! CERP4 13 F
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IMPLEMENTING PROCEDURE ATTACHMENT 4 |
'

TITLE RADIOLOGICAL ANALYSIS AND PROTECTION DATE: 07/01/85 |
PAGE 02 0F 04 f

i

EMERGENCY TRANSPORTATION INSTRUCTIONS f
!

A. Critical Emergency Response Organization Personnel (Cont'd.)'

d. 24-hour Helicopter Air Charter Services (in order of preference):

| 1) Aris Helicopters, Ltd. (San Jose)................ j
l
;

1

2) Helicopters Unlimited, Inc. (0akland)........... f
3) Astrocopters (0akland)..........................
4) Crane Hel icopter Services (Fremont) . . . . . . . . . . . . . ;

!

The teleonone company yellow pages list additional air chartere.
se rvices. _

l

f. Additionally, the Recovery Manager may elect to utilize the services of j |
!the California Highway Patrol (CHP) in obtaining transportation to the

San Luis Obispo area. f
To arrange emergency transportation with the CHP, the Recovery Manager !
snculd call one of the folicwing numbers, as appropriate: |

1) Curing nornal office hours
Golden Gate 0ivision.........................

!

2) Curing non-office hours and holidays |
Cak l and Di spa tch Cente r. . . . . . . . . . . . . . . . . . . . . . . |

!

Connunications with CHP personnel should reference the CHP Golden Gate !
Division S.O.P. 3.48 anich cescribes the emergency transportation |

services the CHP will provide, j
,

|
! Regardless of the made of transportation used, prior to departure, each3 individual shall contact the Corporate Technical and Logistical i

| Coordinator and advise him of the estimated times of departure and -(
| arrival, the arrival location in the San Luis Obispo area, and any !

other spec 141 requirements or information. The Corporate Technical and |
'

Logist1 cal Coordinator will then advise the Corporate Division |

Coordinator to ensure that any necessary ground logistical support is (
in olace prior to the arrival of personnel in the San Luis Obispo area. 1-

;

~l

,.I

,
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TITLE RADIOLOGICAL ANALYSIS AND PROTECTION DATE: 07/01/85"

PAGE 03 0F 04
.-

EMERGENCY TRANSPORTATION INSTRUCTIONS

B. Other Emergency Response Organization Personnel

1. All other PGandE emergency response organization personnel traveling to the
San Luis Obispo area shall use their own vehicles or transportation services
provided by PGandE.

2. If PGandE transportation services are to be used, personnel should proceed
to make transportation arrangements in one of the following manners:

During nomal office hours, contact the General Office Travel Deska.
(Rocm 1610, 77 8eale Street). The primary telephone numbers for the
General Office Travel Desk are:

'

.

If these lines are busy, the following alternate telephone numcers should
be used:

.

b. During non-office hours, following receipt of notification of the emergency
event, emergency response personnel should proceed directly to the
Executive Air Teminal at the Oakland Airport (L 550 Earnart cad, Oakland)
and contact the PGandE Travel Representative stationed there (see map on
page Ct. of these Emergency Transportaticn Instructions).

NOTE: Personnel are advised to bring only a minimum amount of
baggage.

c. If arrival time is not critical, personnel should call the General Of fice
Travel Desk to verify transportation availability.

3. Regardless of the mode of transportation used, prior to departure, each ,

individual shall contact the Recovery Manager or Departmental / Functional Group i

Coordinator to whcm (s)he functionally reports and advise him of the estimated ;

times of departure and arrival, the arrival location in the San Luis Obispo !

area, and any other special requirements or information.
,

4 The Transcortation Coordinator will coordinate arrangements, as required, aith
the Corporate Division Coordinator for ground transportation ano lodging for i

'

PGandE personnel in the San Luis Obispo area.

'

-
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MAP TO OAKLAND INTERNATIONAL AIRPORT EXECUTIVE AIR TERMINAL
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SEE FORM COMPLEf TON INSTRUCTIONS ON REVERSE SIDE
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EldERGENCY COWnlNGCATOONS LOG SHEET
'

i

|~ INSTRUCTIONS

!
I Entsy

|' M'8!!L . I.M8 Lug 3tgng _, ,_. ,_ ,,,

.

f
,

I identify the name of the emesgesicy sesponse facility os location whese this Log Sheet is to eswl sned during emergesicy
operansons is e-; Cosposate isnedent Response Center, Maiceiats Dept. Fnwegmcy Opes.es es f acility, etc.)

2 Enter the dets which this Form as twing used to e. 05 -07 836. Staa e a new t og Shre: w.sh each prisoeuwl duty shalt
Changt!.

.

3 Consecutively numiser each page used dusasig each emergency opusatsom sluty deelt.

4. Enter the time los each Los entry using 2400 hour cluck time to avoed confusion.

5 Clearly secord the name of the individual who is call.no you or whom you are catt.ng Also second the . sus.widuals
- emergency response organisation title and alfshatoonlet other than P G &E.1 .

I i

t 6 Check the communecation activity as to whether the udvidual called you or you are calling them Verify a call back

| numises(si, il apptoptsale.

I
1

t
I 7. - Entes the entire content of stw message twing communicated. Read back toe have read backl the message to assure

correct copy /transmession.
.

|

-| 8 Entes your initials upon complesson of each Log Sheet enirv.

i-

i
j teOTE: Deaw a staaeght honzontal lane between the form border lones after each entey is completed to cleasly separate one completed entry

'

?from the nemt one. i

{'
'

! !..
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PACIPr. GAS y ELECTRE COMPANY CORPORATE EMERNESPONSE PLAN
,

po.s EMERGENCY RESPONSE AND RECOVERY ACTIVITIES LOG SHEET
''

. V, EMERGENCY LOCAfl0N TOOAy's OATE PAGE
g ,

C/
(Il (2) (3)w

,

" ""''"' **
SUMMARY OF ACTIVITY PERFORMED ''

g (2000 hrs,) gg3(mlTIAWg ,,
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_ EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET.,

INSTRUCTIONS

i>
Entryr

Number instructions

r 1. id atify the name of the emergency response f acility or locatron where this Log Sheet
; is being used during an emergency operation H.e.; Corporate incident Response Center,
' Materials Dept., Emergency Operations Facility, etc.)

i..

2. Enter the date whien tnis form is being used 0.e. 05/07/831. Start a new Log Sheet
with eacn personnel duty shift change.

,

1 Consecutiveiv number each page used during each emergency operations duty shif t.

[
4. Enter the time for eacn Log entry using 2400 hout clock time to avoid confusion.

5. Enter a summary of the activity being pwformed. .

& Enter your initiWs upon compeetion of each Log Sheet entry.
~

NOTE: Oraw a straignt honiones line between the form border fines atter each entry is completed
to clearly separate one completed efitry from the next one.

i
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PACIFIC GAS and ELECTRIC COMPANY NUMBER: 4.5
CORPORATE EMERGENCY RESPONSE PLANg

DATE: 07/01/85,

IMPLEMENTING PROCEDURE PAGE 010F 07i i

i TITLE
I

!. ENGINEERING AND TECHNICAL SUPPORT
w

_

- SIGNATURE
RESPONSIBILITY DATE

TITLE

PREPARED BY W [ f _

SUPERVIsINE,4fjCLTAR GENERATION ENGINEER

PERCM AND [NVIRONMENT @ SAFETY

REVIEWED AND #fy 7_ ~J 2 ( J
CONCURRED BY / '

VICE PRESI , ENGINEERING g.

APPROVED BY J> (
'

VICE ESIDENT, CLEAR POWER GENERATION .-

APPROVED BY / 7(
IXECUTIVE/ICEPRESIDENT-FACILITIES
AND ELECTRIC RESOURCES DEVEl0PMENT

APPROVED BY h 7 /g, g
CHAIRMAN, PRESIDENT'dNUCLEAT [ADVISORY COMMITTEE .
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PACIFIC GAS and ELECTRIC COMPANY*

CORPORATE EMERGENCY RESPONSE PLAN
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IMPLEMENTING PROCEDURE m
REVISION: 3 - ' ;/

' ' DATE: 07/01/85

ENGINEERING AND TECHNICAL SUPPORT PAGE 02 0F 07__
. - .

b

:

i

.

. ORGANIZATIONAL OUTLINE

I. SCOPE

11. OtSCUSSION

lli, RESPONSIBILITIES

~~%.

IV. INSTRUCTIONS _j

V. REFERENCES

VI. ATTACHMENTS
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PACIFIC GAS and ELECTRIC COMPANY
.5 CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 4.5

IMPLEMENTING PROCEDURE REVISION: 3-

DATE: 07/01/85'"' TfrLE
ENGINEERING AND TECHNICAL SUPPORT PAGE 03 0F 07

I. SCOPE.

The scope of this Implementing Procedure is to provide notification to
Engineering Department personnel and assure engineering and technical support
services in the event the Corporate Emercency Response Plan (CERP) is
activated.

II. DISCUSSION

A. This Implementing Procedure provides instructions for guiding Departmental
personnel who have Corporate Emergency Response Organization (CERO)
assignments should the CERP be activated.

B. Departmental support services include:

1. Providing any technical support required by the Plant staff to ensure
that the Plant can be maintained in a stable shutdown condition.

2. Providing any technical support necessary in processing the large
volumes of low-level radioactive wastes which could be generated as
the result of an emergency.- . . -

,

3. Performing design or design modifications of systems and structures.

III. RESPONSIBILITIES

Individuals covered by this in,plementing Procedure shall find their
responsibilities and duties under their appropriate CERO title in the
Procedure Instructions section.

IV. INSTRUCTIONS
,

A. Corporate Engineering Coordinator

1. Take those actions indicated for the appropriate emergency action
level classifications below:

NOTIFICATION OF UNUSUAL EVENT
,

2. For a Notification of Unusual Event emergency action level ~~

classification, no notification will normally be made to the Corporate
Engineering Coordinator.

NOTE: CERP Implementing Procedure 1.1, " Activation of the Corporate
Emergency Response Organization" describes the activation of
the CERP. . ,

, ,,

'

,

t

| CERP4 3
!

.
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PACIFIC GAS and ELECTRIC COMPANY-

CORPORATE EMERGENCY RESPONSE PLAN NUMBER: 4.5 , l,

lIMPLEMENTING PROCEDURE REVISION: 3 - .

DATE: 07/01/85TITLE
ENGINEERING AND TECHNICAL SUPPORT PAGE 04 0F 07

ALERT, SITE AREA ENERGENCY, AND GENERAL EMERGENCY

3. Receive event notification from the Corporate Technical and Logistical
,

Coordinator that the Corporate Emergency Response Plan has been'

activated.
,

'

4 Determine from the Corporate Technical and Logistical Coordinator
Plant status information, emergency action level classification in
effect, and any special Departmental response actions.'

5. Notify the following Engineering Department Lead Engineers and advise
them of the emergency action level classification and any special
requests from the Corporate Technical and Logistical Coordinator:

a. Design Drafting
b. Mechanical and Nuclear Engineering
c. Electrical Engineering
d. Civil Engineering

6. Establish and direct a Departmental operation in the General Office ''}with required Department support personnel. . '
,

NOTE: The Corporate Engineering Coordinator reports to and operates
from the Corporate Incident Response Center.

. .

7. Coordinate with the following CERO personnel for requests regarding
engineering and technical support services:

a. Corporate Quality Assurance Coordinator
b. Corporate Construction Coordinator

8. Advise the Corporate Technical and Logistical Coordinator of
Departmental operations status on a periodic basis, and as requested.

9. If required, dispatch Department support personnel to the
San Luis Obispo area. Transportation arrangements shall be made using
Procedure Attachment 4, " Emergency Transportation Instructions".

10. Assure continuous (24 hour) Departmental personnel and resources

-

necessary to support the Department emergency response effort.
~

- 11. Obtain timely status reports on all engineering support activities.

12. Keep the Curporate Technical and Logistical Coordinator apprised of
; Department activities and operational status.

. - <
.'t

4

CERP4 4
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PACIFIC GAS and ELECTRIC COMPANY
NUMBER: 4.5

,
CORPORATE EMERGENCY RESPONSE PLAN

_

IMPLEMENTING PROCEDURE REVISION: 3

DATE: 07/01/85*
TITLE

ENGINEERING AND TECHNICAL SUPPORT PAGE 05 0F 07

13. In the event that adequate engineering and technical support cannot be
provided from within the Company, secure additional assistance from
non Company organizations.

14. Maintain the Department's " Emergency Response and Recovery Activities
Record" binder in a current status.

;

15. Upon direction by the Corporate Technical and Logistical Coordinator
deactivate the Departmental emergency response effort.

16. Log all incoming and outgoing communications which are related to the
emergency response effort using Procedure Attachment 5, " Emergency
Communications Log Sheet".

NOTE: Completed " Emergency Connunications Log Sheets" shall be placed ,

in the " Emergency Response and Recovery Activities Record"
binder for the Corporate Engineering Coordinator in the
Corporate Incident Response Center.

17. Maintain a written record of pertinent emergency response and recovery-

(,,, activities using Procedure Attachment 6, " Emergency Response and-

Rtcovery Activities Log Sheet"..
'

.NCTC: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the " Emergency Response and Recovery
Activities Record" binder for the Corporate Engineering
Coordinator in the Corporate Incident Response Center.

', B. Department Jiscipline Lead Engineers |

1. Take those actions indicated for the appropriate emergency action
level classifications below:

NOTIFICATION OF UNUSUAL EVENT

2. For a Notification of Unusual Event emergency action level
classification no notification will be made.

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY
.-

3. Receive event notification from the Corporate Engineering Coordinator ,

; that the Corporate Emergency Response Plan has been activated.

4. Determine from the Corporate Engineering Coordinator the event
energency action level classification and extent of any requested
response.

CERP4 5
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IMPLEMENTING PROCEDURE REVISION: 3 , _)
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DATE: 07/01/85TITLE
'

ENGINEERING AND TECHNICAL SUPPORT PAGE 06 0F 07
.

5. Assume the role of discipline Lead Engineer to coordinate requests
from the Corporate Engineering Coordinator for technical assistance
from that discipline.

t

6. As needed, assign additional Department personnel to ensure that
adequate technical assistance is provided.

.

I NOTE: Long-tenn Engineering Department assistance will most probably
be required to support those design modifications necessitated
by the event. Management and coordination of these activities
should closely follow those procedures nonnally used by
Department personnel to accomplish non-accident related design
modifications.

7. Keep the Corporate Engineering Coordinator apprised of responsibility
area activities and status on a periodic basis, and as requested.

8. Log all incoming and outgoing communications related to the emergency
response effort using Procedure Attachment 5 " Emergency.

Consunications Log Sheet". 7,
NOTE: Completed " Emergency Connunications Log Sheets" shall be placed '

in the Department's " Emergency Response and Recovery Activities
Record" binder which is maintained by the Corporate Engineering
Coordinator.,

9. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 6 " Emergency Response and
Recovery Activities Log Sheet".

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in the Department's " Emergency Response
and Recovery Activities Record" binder which is maintained by
the Corporate Engineering Coordinator.

V. REFERENCES

A. Corporate Emergency Response Plan

' -
B. CERP Implementing Procedure 1.1, " Activation of the Corporate Emergency

Response Organization".

1

A

.;

'
,\

; ~..#

CERP4 6
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IMPLEMENTING PROCEDURE REVISION: 3

DATE: 07/01/85*
TITLE '

ENGINEERING AND TECHNICAL SUPPORT PAGE 07 0F 07.

VI. ATTACHMENTS
,

1. Department Organizational Relationships

2. Emergency Plan Titles, Personnel Assignments, and Notification List

3. Emergency Organization Contact List

4. Emergency Transportation Instructions

5. Fonn 69-084, " Emergency Comunications Log Sheet"

6. Form 69-085, " Emergency Response and Recovery Activities Log Sheet"

,-
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i PACIFIC GAS and ELECTR4C COMPANY NUMBER: 4*5

CORPORAM EMERGENCY RESPONSE MN
f PG-s E aEnSt0N: 3

IMPLEMENTING PROCEDURE ATTACHMENT: 2
< v jTITLE

ENGINEERING AND TECHNICAL SUPPORT DATE: 07/01/85 1'
j

! PAGE 010F 02
i . 1

-

1 ENERGENCY PLAN TITLES, PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST |

| |
l
' ENERGENCY PLAN TITLES NAME HOME PHONE

!

! NON ENERGENCY TITLC. BUSINESS PHONE
;

; Corporate Engineering 1. M. R. Tresler *

Coordinator DC Project Engineer
,

|
{ 2. E. C. Connell

Mechanical and Nuclear1

]
Engineering

| 3. J, K. McCall

|
Civil Engineering

'

,i

4 S. Auer
Electrical Engineering'

5. P. G. Antiochos
Mecnanical and Nuclear
Engineering

|Lead Engineer, Cis11 1. J. K. McCall
Ingineering Supr. Civil Engineer

2. V. J. Ghio
Senior Civil Engineer |

3. R. V. 8ettinger

Chief Civil Engineer
,

Lead Engineer, 1. A. M. Pinna
Cesign-0 rafting Project Coordination -

Section Supervisor

2. J. H. Peregny
Mecnanical Design
Section Supervisor

3. G. H. Aster -*

Chief, Cesign-Drafting
.

|

| CEP.P4 11
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PACIFIC GAS and ELECTRIC COMPANY I

| NUM8ER: 4.5 _,-

CORPORATE EMERGENCY RESPONSE PLAN _

REW S MN: 3PhE - ,

! IMPLEMENTING PROCEDURE
,

ATTACHMENT: 2' -- ----

i TITLE
ENGINEERING AND TECHNICAL SUPPORT DATE: 07/01/85

!

PAGE 02 0F 02 _

_ _ _ _ _ __ _ _ _

:

I EMERGENCY PLAN TITLES PERSONNEL ASSIGNMENTS, AND NOTIFICATION LIST

;

f EMERGENCY PLAN TITLES NAME HOME PHONE

NON EMERGENCY TITLE BUSINESS PHONE

'
,
.

lead Engineer, Mechanical 1. E. C. Connell
& Nuclear Engineering Supervising Mechanical,

i

Engineer
:

2. r. G. Antiochos
1

j Senior Mecnanical
Engineer

3. A. F. Ariey

Chief Mecnanical ano
Nuclear Engineer

4

|.
~

! Leac Engineer, Electrical 1. S. Auer
Engineering supervising

iElectrical Engineer
t
i 2. W. Vahlstrom

senior E!ectricai
Engineer

3. J. A. Mareatis
Chief. Electrical
Engineer ;

I

!

i
!

- !
|
t

!

^ i

e

!
|
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!
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PGwE COMPOM WERGENCY RESPONSE NE NUMBER: 4.5

IMPLEMENTING PROCEDURE
~

"' " '"' '

TITLE ATTACHMENT: 3
ENGINEERING AND TECHNICAL SUPPORT DATE: 07/01/85

PAGE 010F 01

EMERGENCY ORGANIZATION CONTACT LIST

ORGANIZATION OR NAME EMERGENCY LOCAT:CNEMERGENCY TITLE

NORMAL BUSINESS PHONE EMERGENCY PHONE

Recovery Manager 1. J. O. Shiffer : F

<

|

~

%Waifam -e
W

+ ,

Cor;;orite Technical 1. G. H. Mcore CM
Ccor to

2. J. B. ucch

'W
.

W

..
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PACIFIC GAS and ELECTRIC COMPANY NLMBER: 4.5 i

'
CGRPORATE EMERGENCY RESPONSE PLANPGwE REVISION: 2 I

|IMPLEMENTING PROCEDURE ATT2CsMENT 4

TLTLE ENGINEERkNG AND TECHNICAL SUPPORT DATE: 07/01/85
,-
:

PAGE 01 0F 04

i-
1 EMERGENCY TRANSPORTATION INSTRUCT!CNS

'.

A. Critical Emergency Response Organization Personnel

1. Upon receipt of notification of the ernergency event, the folicwing critical
emergency response personnel (listed by emergency title) shall be responsible !
for arranging their own transportation, if required, to the San Luis Obispo
area:

1

. Recovery Manager
,

| . Operations and Analytical Recovery Manager
i . Engineering and Logistics Recovery Manager |
i . Radiological Emergency Recovery . Manager |

| . Public Information Recovery Manager
. .edia Center Representative"'

All otner PGandE emergency resconse organization :ersonnel *r3veling tc .ne
San Luis Obisco area snall arrange transportation in accorcance 4:tn tne
instructions set fortn in cart B. belcw.

i !
; 2. The above-listed individuals may elect to utilize their cwn ground

transportation vehicles or any one of the following transportation services:
,

) 3. Corporate Aircraft

!. 1) Ca k l and Ai rpo rt Hange r 88. . . . . . . . . . . . . . . . . . . . . . . . .

. c. Oaklan'd Executive Air Terminal........................

| (ask for PGandE Transcortation Cooratnator) |

c. 24-hour Fixed Wing Air Charter Services: ||
l

'

| 1) Ca l -Wes t Av i a ti on (Conco rd ) . . . . . . . . . . . . . . . . . . . . . . i

|

2) Coas tal Ai r (San Lu i s 0bispo) . . . . . . . . . . . . . . . . . . . . !
i

l

3) Gol den Ga te Pi per ( San Ca rlos ) . . . . . . . . . . . . . . . . . . . ;

!
'4) Corporate Aviation Services (San Jose)...........
i

5) Pacific States Aviation, Inc. (Concord).........

6) Ai r San Lu i s ( San Lu i s Ob i spo) . . . . . . . . . . . . . . . . . . .

CERP4 15
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PACIFIC GAS sad ELECTRIC COMPANY NUMBER: 4.5
t0RPORATE EMERGENCY RESPONSE PLAN

3* C} "" 3E REVISION: 2-

IMPLEMENTING PROCEDURE j -

ATTACHMENT: 4

TITLE ENGINEERING AND TECHNICAL SUPPORT ! OATE: 07/01/85

| PAGE 02 0F C4

EMERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Emergency Pesconse Orcanization Personnel (Cont'd.)

d. 24-nour Heliccpter Air Charter Services (in order of preference):

1) Aris Hel icopters , Ltd ( San Jose) . . . . . . . . . . . . . . . .

1

2) Helic:pters Lnlimited, Inc. (0akland).............

3) Astraccaters (0akland)............................

4) Cr3ne Heli ccpter Servi ces ( Fremont) . . . . . . . . . . . . . . .

%

e. The telegnene cecoany yellcw pages list additional air charter
services. 's' ,.

*

f. Additionally, the 9ecovery Manager m.ay elect to utilize the services of
the California Highway Patrol (CHP) in obtaining transportation to the
San ' uis Cbispo area.

To arrange emergency trans;ortation with the CHP, the Recovery Manager
snoula :all cre of tne folicwing numbers, as appropriate:

1) Curing normal office hours
Golcen Gate 0ivision..........................

2) During non-office nours ana holidays
Oakland Dispaten Center.......................

| Communications with CHP perscnnel should reference the CHP Golden Gate
01visicn 5.0.P. 3.48 which describes the emergency transportation'

| services tne CHP will provide.

| g. Regardless of tne mode of transportation used, prior to departure, each
-indivicual snali contact the Corporate Technical and Logistical

Coorcinator and advise him of the estimated times of departure and
arrival, tae arrival location in the San Luis Obispo area, and any
otner special requirements or information. The Corporate Technical and
Logistical Coordinator will then advise the Corporate Division
Caordinator to ensure that any necessary oround logistical support is
in place prior to the arrival of personnel in the San Luis Obispo area. ,

--

.
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EMERGENCY TRANSPORTATION INSTRUCTIONS

8. Other Emergency Response Organization Personnel

1. All other PGandE emergency response organization personnel traveling to the
San Luis Obispo area shall use their cwn voicles or transportaticn services
provided by PGandE.

2. If PGandE transportation services are to be used, personnel shculd proceed
to make transportation arrangements in one of the folicwing manners:

3. Curing nomal office hcurs, contact the Gereral Office Travel Cest
(Room 1610, 77 Seale Street). The primary teleonore nuccers f ar *.ne
General Office Travel Cesk are:

If these lines are busy, the follcwing alternate telephone numcers snould
be used:

- .-s

b. During non-office hours, follcwing receipt of notificaticn o' the eeergencj
event, emergency response personnel shculd proceed directly to tre
Executive Air Terminal at tne Oaklanc Airport (L 550 Earnart ocac, Oak;anc)
anc contact the PGandE Travel aepresentatise stationed there (see rap cn
page 04 of these Emergency Transportation Instructions).

NOTE: Personnel are advisec to bring only a minimum amount of
baggage.

c. If arrivai time is not critical, t.ersonnel snould call the General Office
Travel Cesk to verify transportation availability.

3. Regardless of the mode of transportation used, prior to departure, eacn
individual shall contact the Recovery Manager or Cepartmental/Functicnal Group
Coorcinator to whom (s)he functionally reports and advise him of the estimated
times of departure and arrival, the arrival Iccation in the San Luis Obispo
area, and any other special requirements or information.

_

4 The Transportation Coordinator will coordinate arrangements, as required, aith
the Corporate Division Coordinator for ground transportation and icoging for
PGanoE personnel in the San Luis Obispo area.

-
-

|
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l EMERGENCY COMMUNICATIONS LOG SHEET
;

[ INSTRUCTIONS
l

f Entay
Number I,mtructions'

1. identify the name of the emergency response facshly os location wtwee this Log Sheet is being used during enwrgency'

,

operations (i e.; Corporate tricident Response Center. Matesials Dept. Enwrgency Operations Facdity, etc.)
i

2 Enter the date which this Form is being used la e. 05/07/83). Sprt a new Log Sheet with each personnel duty shalt
change.

d
.

.

3. Consecutively numoet each page used during each emergency operansons duty shif t.

4. Enter the time for each Log entey using 2400 hour clock time to avoid confusion.
,

5. Clearly record the name of the individual who is calling you or whom you are calling. Also record the individuals
emergency response organiaation title and affiliation (if other the P.G &E.I.

,

6. Check the communicition activity as to whether the individual catfed you or you are calling them. Verify a call back7

i number (s),if appropriate.
!

!~

{ 7. Enter the entire context of tiie message being communicated Read back (or have read back) the message to assure
correct copy / transmission. *

,

1-

,

t

I 8 Enter your initials upon cc,mpletion of each Log Sheet entry.
l

I
i

NOTE: Draw a straight horizontal line between the form border lines af ter each entry is completed to clearly separate one completed entry
| from the nex one.j
l

.
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COneonATETuERGENCY RESPONSE PLANPacarm oAs u ELacTRm comeANY.

-
Po-a EMERGENCY RESPONSE AND RECOVERY ACTIVITIES LOG SHEET

,,
EMERGENCY LOCATION TODAY'S DATE PAGE*

.

,

* III (2) 1 31

- .

' ENTERED SYM . # =, 7 g

: ;-SUMMARY OF ACTIVITY PERFORMED
, , ,, 2% ~ . . . m 4 N Tins:, , 12eco w ,y

-

e

.

4
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.

.

e

*
f.
t

4
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"
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l t

1

{
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SEE FORM COMPLETION INSTRUCTIONS ON REVERSE SIDE . >
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EMERGENCY RESPONSE AheD RECOVERY ACTITITIES LOG SH'EET ,

<t i

i INSTRUCTIONS
&

Entry,

Number Instructions
'!

1. trl i.tify the name of the emergency response facility or locatitan t beta this Log Sheet i

*is being used during an emergency operation (i.e.; Corporate incident Response Center.
Materials Dept., Emergency Operations Facility, etc.) ;

i

2. Enter the date which this form is being used (i.e. 05/07/83). Start a new Log Sheet
with each personnel duty shift change.

3. Consecutively numoer each page used during each emergency operations duty shif t.

4. Enter the time for each Loq entry using 2400 hour clock time to avoid confusion. j

.

E Enter a summary of the activity bemg performed.
* A'

.

6. Enter your initials upon completion of each Log Sheet entry. !

,
NOTE: Oraw a straight horizontal line between the form border lines af ter each entry is completed

to clearly separate one completed entry from the next one.

i
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1. SCOPE

This Implementing Procedure provides instructions for Nuclear Operations
Support (N0S) Corporate Emergency Response Organization (CERO) staff efforts
during an event which leads to the activation of the Corporate Emergency
Response Plan.

II. DISCUSSION

This Implementing Procedure includes steps to be taken to activate the
Nuclear Operations Support Department staff, provide computer and records
support to the plant staff, and dispatch personnel to offsite emergency
response facilities.

III. RESPONSIBILITIES
.

Individuals covered by this Implementing Procedure shall find their
responsibilities and duties under their appropriate CERO title in the
Procedure Instructions section.

IV. INSTRUCTIONS

~

A. Operations and Analytical Recovery Manager '

1. Take appropriate actions identified under the following emergency
action level classifications:

NOTIFICATION OF UNUSUAL EVENT

2. For a Notification of Unusual Event emergency action level
classification the Recovery Manager may elect to contact the
Operations and Analytical Recovery Manager to advise on plant.

status and site conditions.

NOTE: The Corporate Emergency Response Organization will not be
activated for a Notification of Unusual Event emergency
action level classification.

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY
-

3. Receive event notification from the Recovery Manager that the
Corporate Emergency Response Plan has been activated.

NOTE: CERP Implementing Procedure 1.1, " Activation of the
Corporate Emergency Response Organization", describes the
activation of the Corporate Emergency Response Plan.

- - c

( . 'l' 4. Determine from the Recovery Manager the emergency action level
'-' classification, plant status information, and extent of any

requested response.

CERP4A 3
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5. As directed by the Recovery Manager, initiate any actions
requested.

6. As directed by the Recovery Manager, instruct other Departmental
q staff to assemble at their General Office work locations, including

the Emergency Personnel Access Coordinator.

7. As appropriate instruct Departmental staff to activate and to
verify the operations of the Harris computer system.

.

8. As directed by the Recovery Manager, proceed to the Emergency
. Operations Facility (EOF) and, if requested, dispatch additional

Departmental personnel to the EOF in Sar, Luis Obispo.
Transportation arrangements shall be made using Procedure

- Attachment 3, " Emergency Transportation Instructions".

9. At the Emergency Operations Facility, coordinate all operatiuns and
analytical recovery efforts, including the accident analysis work
done by site, General Office, Westinghouse, governmental agency,
and industry consultant personnel.

10. Interface with the Emergency Evaluations and Recovery Coordinator,
who is stationed at the onsite Technical Support Center (TSC). -

11. Keep the Recovery Manager informed of all analytical and operations
|
.

recovery activities during the emergency.
'

12. Assure that the continuity of resources within the PGandE Nuclear
Operations Support Department emergency response organization is
maintained to permit continuous (24-hour) operations.

13. Log all incoming and outgoing coninunications which are related to
the emergency response effort using Procedure Attachment 4
" Emergency Conununications Log Sheet".

.

NOTE: Completed " Emergency Consnunications Log Sheets" shall be
forwarded to the Department's Emergency Response and
Recovery Activities Record" binder.

: 14. Maintain a written record of pertinent emergency response and
-i recovery activities using Procedure Attachme:'.t 5, " Emergency

Response and Recovery Activities Log Sheet":
.

NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be forwarded to the Department's " Emergency
Response and Recovery Activities Record" binder.. -

'.K

a'b
f

CERP4A 4
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:.=

* B. Engineering and Logistics Recovery Manager
^

1. Take appropriate actions as identified under the following
emergency action level classifications:

NOTIFICATION OF UNUSUAL EVENT

2. For a Notification of Unusual Event emergency action level
classification the Recovery Manager may elect to contact the
Engineering and Logistics Recovery Manager to advise on plant
status and site conditions.

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY

3. Receive event notification from the Recovery Manager that the
Corporate Emergency Response Plan has been activated.

4. Determine from the Recovery Manager the emergency action level
classification, plant status information, and extent of any
requested response.

(,,. - 5. As directed by the Recovery Manager, initiate any actions
,

requested.

6. As directed by the Recovery Manager, instruct other Departmental
staff to assemble at their General Office work locations.

7. As directed by the Recovery Manager, proceed to the Emergency
Operations Facility (EOF) and, if requested, dispatch additional
personnel to the E0F in San Luis Obispo. Transportation
arrangements shall be made using Procedure Attachment 3 " Emergency
Transportation Instructions".

8. At the Emergency Operations Facility, establish communications with ,

the Site Liaison Coordinator at the Technical Support Center, ands

-

the Corporate Technical and Logistical Coordinator at the Corporate
Incident Response Center.

9. At the Emergency Operations Facility, obtain information on the
plant status from the Technical Support Center Site Liaison _

Coordinator. Provide plant status summaries for distribution to
the following emergency response facilities:

,

.

a. Emergency Operations Facility (EOF)
'

b. Corporate Incident Response Center (CIRC)
c. Unified Dose Assessment Center (UDAC)
d. Emergency Operations Center (EOC) - *

-

, . . ,

k.

:

CERP4A 5
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-

NOTE: Any changes in the emergency action level classification or
- the projected extent of release will be immediately provided

to offsite emergency response organizations, as authorized.

NOTE: Use forms contained in the Diablo Canyon , Power Plant Manual,
Volume 3A, Emergency Drocedure G-3, " Notification of Offsite
Organizations".

i 10. Provide any technical or logistical support requested by the Site
Emergency Coordinator. If unable to provide the necessary support,
request assistance from the Corporate Technical and Logistical,.

' Coordinator or from other outside agencies.

11. If requested by the Radiological Emergency Recovery Manager, obtain
additional assistance (technical support and manpower) from outside
organizations to support PGandE radiological monitoring and
assessment activities.

12. Maintain the duty roster in the Emergency Op ations Facility of
those personnel who are assigned to the Emergency Operations

_Facility emergency response organization. This duty roster will ,

. display the names, emergency plan titles, and present locations of s ")'

on-duty personnel. .

13. Log all incoming and outgoing comunications which are related to
the emergency response effort using Procedure Attachment 4,

.

" Emergency Comunications Log Sheet".

NOTE: Completed " Emergency Comunications Log Sheets" shall be
placed in either the Department's or the Emergency,

Operations Facility's " Emergency Response and Recovery
Activities Record" binder.

14. Maintain a written record of pertinent emergency response and
recovery activities using Procedure Attachment 5, " Emergency
Response and Recovery Activities Log Sheet".

:

L NOTE: Completed " Emergency Response and Recovery Activities Log
Sheets" shall be placed in either the Department's or,

Emergency Operations Facility's " Emergency Response and
-

'

Recovery Activities Record" binder.
4

L C. Radiological Emergency Recovery Manager

The Radiological Emergency Recovery Manager is a member of the Nuclear
Operations Support Department staff, but because of the complexity and a

unique nature of the radiological monitoring and assessment activities, , . .

his duties are described in CERP Implementing Procedure 4.3, 1
" Radiological Analysis and Protection." '

-

4

'
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V. REFERENCES

-

A. Corporate Emergency Response Plan (CERP)

B. Diablo Canyon Power Plant Emergency Plan

C. CERP Implementing Procedure 1.1, " Activation of the Corporate Emergency
Response Organization"

D. CERP Implementing Procedure 4.3, " Radiological Analysis and Protection"

E. G0AP P-148, " Security Access Authorization and Personnel Screening for
Diablo Canyon Nuclear Plant Plant"

VI. ATTACHMENTS

1. Department Organizational Relationships

2. Emergency Organization Contact List

e. . 3. Emergency Transportation Instructions
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4 Form 69-084, " Emergency Communications Log Sheet" -

5. Form 69-085, " Emergency Response and Recovery Activities Log Sheet"
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t PAGE 02 0F 04
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EMERGENCY ORGANIZATION CONTACT LIST

ORGANIZATION OR NAME EMERGENCY LOCATION
EMERGENCY TITLE

BUSINESS PHONE EMERGENCY PHONE

Ocerations and 1. J. D. Townsend EOF
r tical Recovery '

,

'C
'W

Radiological Ernergency 1. W. H Fu imoto EOFRecovery Manager ^

3
2

-

3.

'W
Engineering and 1 fin
Logistics Recovery

. EOF

Manager

3. W. A. Wo land ,
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TITLE DATE: 07/01/85 i*

NUCLEAR PLANT CFERATIONS PAGE 010F 04

-

EMERGENCY ORGANIZATION CONTACT LIST i-

|
.

EMERGENCY LOCATIONENERGENCY PLAN TITLE NAME -

'

BUSINESS PHONE EMERGENCY PHONE

Recovery Manager 1 -

w !

W !

|_" .

,

i
Corporate liaison 1. R. J. McDevitt CIRC j
Coordinator '

2. J. C. Carroll i

W
|

|
1 Corporate Technical and 1. G. H. Moore CIRC

: Logistical Coordinator

-

! W .

}
}
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TITLE

NUCLEAR PLANT OPERATIONS PAGE 03 0F 04
.

- EMERGENCY ORGANIZATION CONTACT LIST

L ORGANIZATION OR NAME EMERGENCY LOCATION

EMERGENCY TITLE
BUSINESS PHONE EMERGENCY PHONE

I

rd tr

2. J. M. Giscion
~

3. W. B. McLanc

4. J. A. Sexton

f- |

\ --' Emergency Evaluations 1. J. M. Giscion ~

and Recovery -

Coordinator
2. L. F. Womack

3. V. R. Foster

4. E. G. Davis

_

Emergency Radiological 1. J. V Boots TSC

Advisor

2. R. P. Powers,

i

-
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,

EMERGENCY ORGANIZATION CONTACT LIST

ORGANIZATION OR NAME EMERGENCY LOCATION
ENERGENCY TITLE

~

BUSINESS PHONE EMERGENCY PHONE

.

Corporate Security 1. L. N. Shaffer General Office
Coordinator V

'
2. J. R. Van Schaick |

r

;

Site Security On Duty Security Shift Supervisor OSC,

[. Supervisor As assigned

f ^ ...

.
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j' TITLE NUCLEAR PLANT OPERATIONS DATE: 07/01/85 ;

k PAGE 01 0F 04
fF ._

EMERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Emergency Response Organization Personnel

i 1. Upon receipt of notification of the emergency event, the following critical
n emergency response personnel (listed by emergency title) shall be responsible
'

l for arranging their own transportation, if required, to the San Luis Obispo -

area:
. Recovery Manager

L . Operations and Analytical Recovery Manager
j . Engineering and Logistics Recovery Manager

. Radiological Emergency Recovery Manager,

. Public Infonnation Recovery Manager
. . Media Center Representative

[ All other PGandE emergency response organization personnel traveling to the
[ San Luis Obispo area shall arrange transportation in accordance with the
j instructions set forth in part B. below.

2. The above-listed individuals may elect to utilize their own ground,

i transportation vehicles or any one of the following transportation services: -i
a. Corporate Aircraft

1) Oa kl and Ai rport Ha nger 48. . . . . . . . . . . . . . . . . . . . . . . . .

!
c b. Oak l and Executive A i r Te rmi nal . . . . . . . . . . . . . . . . . . . . . . . .

!
| (ask for PGandE Transportation Coordinator)
! !

c. 24-hour Fixed Wing Air Charter Services: !

f1) Cal-West Aviation (Concord)....................... |
| |

i !
( 2) Coas tal Ai r (San Lui s 0bi spo) . . . . . . . . . . . . . . . . . . . . .

|

3) Gol den Ga te Piper ( San Ca rlos) . . . . . . . . . . . . . . . . . . . .
1

_

1 4) Corporate Aviation Services (San Jose). . . . . . . . . . . .
!

!

5) Pacific States Aviation, Inc. (Concord)........... f
i

[ 6) Ai r San Lui s ( San Lu i s Obispo) . . . . . . . . . . . . . . . . . . . . . .!
|

- -

-

!
I
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IMPLEMENTING PROCEDURE ^
ATTACHMENT 3

TITLE NUCLEAR PLANT OPERATIONS DATE: 07/01/85
'

'
PAGE 02 0F 04

EMERGENCY TRANSPORTATION INSTRUCTIONS
J

A. Critical Emergency Response Organization Personnel (Cont'd.)

d. 24-hour Helicopter Air Charter Services (in order of preference):

I 1) Arts Helicopters, Ltd. (San Jose).................
!\

i

2) Hel icopte r Unl imi ted . Inc. (0akl and) . . . . . . . . . . . . . .

3) Astrocopters (0akland)............................,

4) Crane Hel icopter Services (Fremont) . . . . . . . . . . . . . . .

h
e. The telephone company yellow pages list additional air charter

servi ces,

f. Additionally, the Recovery Manager may elect to utilize the services of ]the California Highway Patrol (CHP) |: obtaining transportation to the -

San Luis Obispo area.

To arrange emergency transportation with the CHP, the Recovery Manager
should call one of the following numbers, as appropriate:

1) During nomal office hours
Golden Gate Division..........................

2) During non-office hours and holidays
Oakland Dispatch Center.......................

Corm:unications with CHP personnel should reference the CHP Golden Gate
Division 5.0.P. 3.48 which describes the emergency transportation
services the CHP will provide.

g. Regarcless of the mode of transportation used, prior to departure, each
individual shall contact the Corporate Technical and Logistical
Coordinator and advise him of the estimated times of departure and -

arrival, the arrival location in the San Luis Obispo area, and any
other special requirements or infcrmation. The Corporate Technical and
Logistical Coordinator will then idvise the Corporate Division
Coordinator to ensure that any neciessary ground logistical support is
in place prior to the arrival of personnel in the San Luis Obispo area. -

-

I o

1

i
I
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|TITLE
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PAGE 03 0F 04
!
t

-

EMERGENCY TRANSPORTATION INSTRUCTIONS

B. Other Emergency Response Organization Personnel
1

1. All other PGandE emergency response organization personnel traveling to the
'

: San Luis Obispo area shall use their own vehicles or transportation services
provided by PGandE.

2. If PGandE transportation services are to be used, personnel should proceed
to make transportation arrangements in one of the following manners:

During nonnal office hours, contact the General Office Travel Deska.
{ (Room 1610, 77 Beale Street). The primary telephone numbers for the
; General Office Travel Desk are:
!

.u

If these lines are busy, the following alternate telephone numbers shouldy

I be used:

'

b. During non-office hours, following receipt of notification of the emergency
.

event, emergency response personnel should proceed directly to the
Executive Air Terminal at the Oakland Airport (L 550 Earhart Rcad, Oaklard)
and contact the PGandE Travel Representative stationed there (see nap on
page 04 of these Emergency Transportation Instructions).

NOTE: Personnel are advised to bring only a minimum amount of
baggage.

If arrival time is not critical, personnel should call the General Officec.
Travel Oesk to verify transportation availability.

3 Regardless of the made of transportation used, prior to departure, each
individual shall contact the Recovery Manager or Departmental /Functicnal Group
Coordinator to whom (s)he functionally reports and advise him of the estimated
times of departure and arrival, the arrival location in the San Luis Obispo
area, and any other special requirements or information.

4
The Transportation Coordinator will coordinate arrangements, as required, with
the Corporate Division Coordinator for ground transportation and lodging for
PGandE personnel in the San Luis Obispo area.

.d
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PACIFIC GAS AND ELECTRIC COMPANY EMERGENCY LOCATION TC:DA (S DATE ' AGE
j PO,3 CORPORATE EMERGENCY RESPONSE PLAN

{ EMERGENCY COMMUNICATIONS LOG SHEET llu tai im

TIME NAME , ACTIVITY,
, , ,

,,ui EAus

ENTERED

FMERGENCY TITLE OR AFFILIATION .
!: MESS AGE a

1 43 ' 15l CALLED CALLING [7) 4 ISI

1

>

!

i
i

!
:
!

!
i

i
-t

'
.

1

SEE FORM COMPLETION INSTRUCTIONS ON PEVERSE SIDE |
69 084 45/836 Hew ,01 *
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f EMERGENCY COMMUNICATIONS LOG SHEET

INSTRUCIlONS

Entry
.{ . Number instructions-

!
L Identify the name of the emergency response f acility or location where this Loq Sh-et 5 trinq uv d during emergency

operations is e ; Corporate incident Respoine Center. Materials Dept . F wegency Opt. i m F.scshty, etc.:

i
i
I 2. Enter the date which this Form .s tunnq uwd (i e. 05'07'831. Start a nete Log Sheet v.it ca. n pi esoeine 1 fluty shitt

change.
.

3. Consecutively numLer each page used durmg each emergency operations duty shitt
.

4. Enter the time for each Log entry using 2400 hour clock tirne to avoed confusion.

5. Clearly record the name of the inflividual who is calhng you or whom you are calling Also secord the individuals '/
emergency response organization title and affiliation (if other than P.G &E 1.

6. Check the communication activity as to whether the individual called you or you are calbng them. Verify a call back
number (s),if appropriate.

7. Enter the entire context of the message being communicated. Read back f or have read back) the message to assure
correct copy / transmission. 7-

a Enter your inusials upon completion of each Log Sheet entry.

NOTE: Draw a straight horizontal line between the form border lines af ter each entry is completed to clearly separate one completed entry
from the nezt one,

f
i

,

.

! ) ) )> . **
-

;. . 40y (j (2/ -:u,
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PACIF6C GAS O ELECTRIC LOMPANY CORPORATE EMERGENCY RESPONSE PLAN

Po-a EMERGENCY RESPONSE AND RECOVERY ACTIVITIES LOG SHEET I
!

. " ' . EMERGENCY LOCATION TODAY'S DATE PAGE
,

. - I

(1) (2) (3)w
|

" ENTEREO sYSUMMARY OF ACTIVITY PERFORMED
(2 6 % ) (6)(INITIALS)tag (5) -

' ' '

.
-

-

d,.

.

.

-

h

|*
' -..

f; . #

! L
l

i
" 6'D'338H w.01 SEE FORM COMPLETION INSTRUCTIONS ON REVERSE SLOEj;

|
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,-



..;.

. .

i
I

-3 i

*,,

EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET
.

i

INSTRUCTIONS

i -

Entry
Number frntun.tsons

i
I

1. h .t.le th.. n.sme of the emergency response f acility or location where this Log Sheet
n t n ii. 41it.ung an emerency operation ie c., Corporate incident Response Center,
Ma.esi.sh Dept Emergency Openatums Facility, etc.)

.
>

:2. . Ent. tb.. elate which this form is being used (i.e. 05/07/83). Start a new Log Sheet
with ,*si.h personnel duty shift change.

3. Consecutively number each page used during each emergency operations duty shift.

t

4. Liter the time for each Log entry using 2400 hour clock time to avoid confusion. I

S. Enter a summary of the activity being performed.
_

^

s. J
6 Entes yeuer initials unosi completerni of each Log Sheet entrv.

~ ~

NOTE: Draw a straight horizontal line between the form border lines af ter each entry is completed
to clearly separate one completed entry from the next one.

.

t
,

e

1

* ene

,J'.e 6
-

|;
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~A 4 - ~ N-* . m y~ , a..- 'nn _
_
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DATE: 07/01/65m
IMPLEMENTING PROCEDURE PAGE 01 0F 06
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i 3 i

|

| TITLE
REGION SUPPORT

G
_

SIGNATURE

RESPONSIBILITY DATE

|TITLE

PREPARED BY m y/W ,

SUPERVISI 6 NUC' LEAR GENERATION ENGINEER
PERSONfRt AND ENVIRONMENTAL SAFETY

g/ -
REVIEWED AND == _ a

/ ,[ [/8[8 OCONCURRED BY
REGIONALMANAGEy,MISSI0fNTRAILREGION

, h_ f% -7 /A e ITREVIEWED AND
-

() / //
--

''
CONCURRED BYs .. s

- SENIOR VICE PRESIDENT, OPERATIONS -

-
APPROVED BY

, j <- f

VICE SIDENT, LEAR POWER GENERATION

[ 1. - - u / , / 7, ,/,,//fAPPROVED BY

$AIRMkN,PRESIDEb'SNUYEARADV/SORY
rnmu m rr
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'

I. SCOPE

The scope of this Implementing Procedure is to provide notification to the
Mission Trail and other Region personnel and assure regional support services
in the event the Corporate Emergency Response Plan (CERP) is activateo.

II. DISCUSSION

A. This Implementing Procedure provides instructions for guiding Regional
personnel who have Corporate Emergency Response Organization (CERO)
assignments should the CERP be activated.

B. Regional support services include:

1. Coordination of ground transportation and lodging of Company personnel
temporarily assigned to the San Luis Obispo area.

2. Line repair crews for restoring electrical power.

3. Providing emergency supplies.
, s

4. Coordinating and conduct of community relations programs. ~

5. Teleconnunications repair personnel.

6. Nontechnical Company personnel resource pool.

C. Procedure Attachment 1, " Department Organizational Relationships"
illustrates how the Mission Trail Region interfaces with other Company
Regions and Departments.

III. RESPONSIBILITIES

Individuals covered by this Implementing Procedure shall find their
responsibilities and duties under their appropriate CERO title in the

*

Procedure Instructions section.

IV. INSTRUCTIONS
.

A. Corporate Regional Coordinator [
'-

1. Take those actions indicated for the appropriate emergency action
level classifications below:

_

NOTIFICATION OF UNUSUAL EVENT

(''" 2. For a Notification of Unusual Event emergency action level
-

- E classification, no notification will normally be made to the (.orporate
Regional Coordinator.

CERP4A 3>
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NOTE: CERP Implenenting Procedure 1.1, " Activation of the Corporate
Dnergency Response Organization" descrioes the activation of
the CERP.

,
,

ALERT, SITE AREA EMERGENCY, AND GENERAL EMERGENCY

3. Receive event notification from the .orporate Technical and Logistical
Coordinator that the Corporate Emergency Response Plan has been
activated.

,

4 Cetermine from the Corporate Technical and Logistical Coordinator the
emergency action level classification and any special Departmental
response actions.

5. Notify appropriate personnel, as necessary, and advise them of the
emergency action level classification and any special requests from
the Corporate Technical and Logistical Coordinator.

6. ' Establish and direct operations at the Los Padres District Office with
'*'required Region support personnel. .

7. Coordinate with the following CERO personnel for requests regarding .

region support services:

a. Corporate Materials Coordinator

b. Corporate Construction Coordinator

- c. Corporate Telecommunications Coordinator

d. Public Information Recovery Manager

e. Site Construction Coordinator

f. Transportation Coordinator

g. Repair team supervisor.

8. Advise the Corporate Technical and Logistical Coordinator of-

operations status on a periodic basis, and as requested. _

9. Assure the continuity of Region personnel and resources necessary to
,
- support the emergency response effort.

10. Maintain the Region's " Emergency Response and Recovery Activities ,,

Record" binder in a current status.
.

). :.
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11. Work closely with the Site Construction Coordinator to assure that
maximum effective use is made of Company local transportation
resources during the emergency.

12. Coordinate with the Corporate Telecommunications Coordinator requests
for telecomunications system repair services by the Repair Team
Supervisor.

13. If required, coordinate the assignment of personnel and resources from
the other Company Regions to assist the Mission Trail Region's efforts
during the emergency. Transportation arrangements for support
personnel traveling to the San Luis Obispo area shall be made in
accordance with the instructions in Procedure Attachment 4, " Emergency
Transportation Instructions".

14. Coordinate arrangements, as required, with the Corporate Technical and
Logistical Coordinator and the Transportation Coordinator for ground
transportation and/or lodging of Company personnel temporarily
assigned to the San Luis Obispo area.

15. Coordinate with the owners / managers of equipment supply and service-

sources in the San Luis Obispo area to ascertain their capabilities
and availabilities to support recovery efforts.

16. Locate and coordinate the use of temporary local office space and
storage facilities in the San Luis Obispo area, as required.

17. Locate and coordinate the use of additional meeting and conference
facilities in the San Luis Obispo area, as required.

18. Institute community relations programs to accurately inform Iccal
residents of the event and its significance.

19. Coordinate the preparation of messages for use on the local Company
information hotlines with the Public .Information Recovery Manager, who
is located at the Emergency Operations Facility.

20. Respond to requests from the Recovery Manager.

21. Upon cirection by the Corporate Technical and Logistical Ccordinator
-

deacti- ate Region support emergency response ef furts.
.

22. Log all incoming and outgoing communications related to the etergency
response effort using Procedure Attachment 5. " Emergency
Comunications Log Sheet".

.

NOTE: Completed " Emergency Communications Log Sheets" shall be plated"-

in the Region's " Emergency Response and Recovery Activitiess
Record" binder,

c
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23. Maintain a written record of pertinent emergency response and recovery
activities using Procedure Attachment 6, " Emergency; Response and
Recovery Activities Log Sheet". {

NOTE: Complete " Emergency Response and Recovery Activities Log
Sneets" shall be placed in the Region's "Energency Respor.se and
Recovery Activities Record" binder.

V. RLFERENCES

A. Corporate Emergency Response Plan

B. CERP Implementing Procedure 1.1, " Activation of the Corporate Emergency
Response Organization".

VI. ATTACHMENTS

1. Department Organizational Relationships

2. Emergency Plan Titles, Personnel Assignments, and Notification List
'

3. Emergency Organization Contact List

4. Emergency Transportation Instructions

5. Form 69-084, " Emergency Communications Log Sheet",

6. Form 69-085, " Emergency Response and Recovery Activities Log Sheet"

_

_ .
,

> .

I

%

.

.
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EMERGENCY PLAN TITLES. PERSONNEL ASSIGNMENTS. AND NOTIFICATION LIST
e

NAME HOME PH0flE
'

EMERGENCY PLAN TITLES
NON EMERGENCY TITLE BUSINESS PHONE<

Corporate Regional 1. O. L. Kennady
iCoordinator Lcs Padres District ''
'

Manager

2. O. J. Stornetta
Los Padres District ;

Marketing Supervisor ._

'

|

3. R. J. McKell
Los Padres District
Electric Superintendent

4 W. E. Argo '
.

I Manager, ConTnunitys

| Activities Departrnent |
~

.-

5. Alternate number - - )
Morro Bay Switcnirg .

Center

C '
u

.

I

e.

V W G

W

|

t t riF 4 A -)

f
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EMERGENCY ORGANIZATION CONTACT LIST

ORGANIZATION OR NAME EMERGENCY LOCATION

EMERGENCY TITLES .

BUSINESS PHONE EMERGENCY PHCf4E
j

,

u .

Recovery Manager , ,

| w
| 3. J. O. Townsend

| 4 R. C. Thornberry

Corporate Technical and 1. G. H. Moore f.-"

Logistical Coordinator

2. J. B. Hoch

3. M. R. Tresler

Public Information 1. M. Manfried EOF

Recovery Manager

2. C. H. Peterson
- ,

i

5. C. A. Johnson

-
.

.

I
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ENERGENCY ORGANIZATION CONTACT LIST

ORGANIZATION OR NAME EMERGENCY LOCATION

ENERGENCY TITLE
BUSINESS PHONE EMERGENCY PHONE

Site Construction 1. N. M. Norem Station Const. Dept. -

Coordinator

'e
3. D. A. Rockwell

|
?

Transportation 1. H. W. Klocke General Office - [

Coorcinator

w :) 1
-

,

3. J. A. Marino !

|4 a. H. rerrenW |

'W !
.

6. S. C. Gleason

I

1

'

|'
i

~ 1
i
!

,

6
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EMERGENCY TRANSPORTATION INSTRUCTIONS

,

A. Critical Ernergency Response Organization Personnel

1. Upon receipt of notification of the emergency event, the folicwing critical
emergency response personnel (listed by emergency title) shall be responsible
for arranging their own transportation, if required, to the San Luis Obispo
area:

. Recovery Manager

. Operations and Analytical Recovery Manager

. Engineering and Logistics Recovery Manager j

. Radiological Ernergency Recovery Manager ;

. Public Infomation Recovery Manager

. Media Center Representative j

All other PGandE emergency response organization cersonnel traveling to the i
!San Luis Obispo area snall arrange transportation in accordance witn tne

instructions set forth in part B. celow.

2. The above-listed individuals day elect to utilize their own ground ,.
transportation' vehicles or any one of the following transportation services.
a. Corporate Aircraf t !

1) Oa k l and Ai rpo rt Ha nge r 48. . . . . . . . . . . . . . . . . . . . . . . . !
,

b. Oa kl and Executi ve Ai r Termi nal . . . . . . . . . . . . . . . . . . . . . . .
! (ask for PGandE Transportation Coordinator) j

'

c. 24-hour Fixed Wing Air Charter Services.

1) Cal-West Aviation (Concord).....................

| 2) Coastal Ai r ( San Lui s Obi spo ) . . . . . . . . . . . . . . . . . .
t
'3) Golden Gate Pi per (San Ca rlos ) . . . . . . . . . . . . . . . . . -

4) Corpora te Aviation Services ( San Jose) . . . . . . . . . .

|
.

S) Pacific States Aviation, Inc. (Concord)..........
|

6) Ai r Sa n Lu i s ( Sa n Lu i s Ob s00 ) . . . . . . . . . . . . . . . . . . . .
-

.-

*.em
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ENERGENCY TRANSPORTATION INSTRUCTIONS

A. Critical Emergency Response Organization Personnel (Cont'd.)

d. 24-hour Helicopter Air Charter Services (in order of preference):

1) Aris Helicopters, Ltd. (San Jose).................

2) Helicopters L'nl imi ted , Inc. (0akland) . . . . . . . . . . . . .

3) Astrocopters (0akland)............................
4) Crane Fel icopter Se rv ices (Fremont) . . . . . . . . . . . . . . .

e. The telephone ccmpany yellow pages list additional air charter
services. ,

, ,

f. Additionally, the Recovery Manager may elect to utilize the services of
I tne California Highway Patrol (CHP) in obtaining transportation to the -

' San Luis Obispo area.

To arrange emergency transportation with the CHP, the Recovery Manager
shculd call one of tne follcwing numoers, as appropr1 ate:

1} Curing normal office hours
Golden Gate 0ivision..........................

2) During non-office hours and holidays
Oakland Dispatch Center.......................

Ccmunicaticns with CHP personnel should reference the CHP Golden Gate
Division 5.0.P. 3.48 which describes the emergency transportation
services the CHP will provide.

g. Regardless of the mode of transportation used, prior to departure, each
individual shall contact the Corporate Technical and Logistical
Coordinator and advise him of the estimated times of departure and -

Arrival, the arrival location in the San Luis'0bispo area, and any
other special reouirements or infomation. The Corporate Techrical and
Logistical Coordinator will then advise the Corporate Division
Ccordinator to ensure tnat any necessary ground logistical support is
in place prior to the arrival of personnel in the San Luis Obispo area. -

q

_
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ENERGENCY TRANSPORTATION INSTRUCTIONS

8. Other Emercency Response Organization Personnel

- 1. All other PGandE emergency response organization personnel traveling to the
| San Luis Obispo area shall use their own vehicles or transportation services
! provided by PGandE.

! 2. If PGandE transportation services are to be used, personnel should proceed
to make transportation arrangements in one of the following manners:

During nonnal office hours, contact the General Office Travel Ceska.
(Room 1610, 77 Beale Street). The primary telephone numbers for the
General Office Travel Oesk are:

If these lines are busy, the following alternate telephone rumbers shculd
be used:

-
-

b. During non-office hou'rs, following receipt of notification of the emergency
event, emergency response personnel should proceed directly '.o tne

Executive Air Terninal at the Oakland Airport (L 550 Earhan acad. Ca(landi
and contact the PGandE Travel Representative stationec there ,see mao cn
page 04 of these Emergency Transportation Instructicns).

| NOTE: Personnel are advised to bring only a minimum amour
baggage,

c. If arrival time is not critical, personnel should call tr e i Office
Travel Desk to verify transportation availability.

3. Regardless of the made of transportation used, prior to departa each
individual shall contact the Recovery Manager or Cepartmental/Functtunal Group #Coordinator to whom (s)he functionally reports and advise nim of the *: stir;ated
times of departure and arrival, the arrival location in the San Luis Obispc
area, and any other special requirements or information.

-

4 The Transportation Coordinator will coordinate arrangements, as recuired, witn
the Corporate Division Coordinator for ground transportation arc lodging for
PGandE perscnnel in tne San Luis Obispo area.

.~
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MAP TO OAKLAND INTERNATIONAL AIRPORT EXECUTIVE AIR TERMINAL
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EMERGENCY COMMUNICATOONS LOG F4EET

|NSTRUCTiONS,,

i

L
! Entsy
* - Numtws in_.t e uctions .__ _ _

'i
- 1. IJent.fy the name of the emergency response factlety os km:Jtion .hte thes Log Stwet es trin() teMI dueeng emestjency

-

opesations is e.;Cosposaie incul:nt Responw Centre, Maire. is D.ns; I w nprocy Op .. u.:.soldy,ca. #
,.

}

[ 2 Entre the date wouch this Fo.m is is.ng used I. e. 05 07 33: See t . m u 4 n., Sheet n.sh a ti p.sumw.<1 isuty saut:
! Ct'.ange,

i .j
i
f 3 Coshecutively numbes edi.h page used dunng each emeegency opesatamm dusi shalI.

k
i
; . Entes the time for each Log ent y using 2400 hour clock time to avoidionfusion.
!
!
!
'

5 Cie sly record the name of the individual who is calling you oe whom you aie calling Also secord the isidividuals
i emergency sesponse organization title and affiliation hf othes than P GAE.L
t

|
6 Check the communicationi activity as to whether the end.widual called you or you ave callaruj them. Venf y a call back i

number (s), it appropsiate.
,

,t

!

7. Enter the ensue context el the message twing communicated Read tuck lor have read back) the message to assure
correct copy /tsansmission'

,

4,

| 8 Enter yous initials upon completion of each Los Sheet entsy.
c

i
*

.
,

'j NOTE: Draw a straight horizontal line between the fosm border lines atter each entey is completed to clearly separate one completed eniry !

j trom the swat orw. ,

.
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CORPORAT' EMERGENCY RESPONSE PLANEPAcae'.C GAS & ELECTRIC COMPANY

mm EMERGENCY RESPONSE AND RECOVERY ACTIVITIES LOG SHEET

p ',.
i EMERGENCY LOCATION TODAY'S OATE PAGIL

. , ,

-

w 111 12) 1 31

I'"' '"''"' **SUMMARY OF ACTIVITY PERFORMED
' ' (2400 hrt) - ggy(INITIALS) *

4

-

i

'i

.~

h

|
-

.

k

..

e W

'J,
.

!

is) (IHis l'.rH 'l Hrv. O f SEE FORM COMPLETION INSTRUCTIONS ON REVERSE, SIDE-

p. . _ - _ _ . _ _ _ . _ _ _ _ _ . _ . . .
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EMERGENCY RESPONSE AND RECOVERY ACTITITIES LOG SHEET

|

INSTRUCTIONS i

'
Entry

N umber ins tructions

i

1. ti: .tify the name of the emergency response facility cr location where this Log Sheet
is , sing used during an emeroency operation H.e.. Corporate incident Response Center,
%teriais Dept.. Emergency Operations Facility, etc.)

2. En:e: thi; date which this form is being used (i.e. 05/07/83). Start a new Log Sheet
svith each personnel duty shif t change. '

3. Con',ecutively number each page used during eacn emergency operations duty shif t.

4. Enter rne time for each Log entry using 2400 hour clocx t'me to avoid confusion.

'
5. Enter a summary of the activity being performed.

/

^6. Enter your initials upon completion cf eacn Log Sheet entry.
i

NOTE: Draw a straig9t horizontal line between tne form border I:nes af ter each entry is completed
to c!early separJte one comDiettd entry from the 1 ext one.
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