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HPW-2 11 E (2) INCOMING WASTE ACCEPTANCE CONTROL
?! A. PURPOSE:

This procedure is designed to provide a consistent method for accehtance control of
I le.(2) incoming-shipment wastes to ensure the waste shipment's condition and palameters comply
with governmental regulations for acceptance ofthe waste.

'

.,

B. REFERENCES OR AUTIIORITY:
6

1.

11e.(2) Radioactive Material License SMC-1559,-dated 11/19/93, as amendgd;
: >

2.
Application for Ile.(2) Radioactive Material License SMC-1559, dated 12/23/9h as
amended;

3.
Envirocare of Utah, Inc. Quality Assurance Manual. as revised;

,

'

4. 49 CFR 173.425. as revised;
5. 40 CFR 264augvised; 3 )
6. 10 CFR 20.1902. as revised;
7.

Ground Water Quality Discharge Permit No. UGW450005,cdatedW10/93, as amended;}
8. 10 CFR 20, Appendix F; j

9. Waste Management Plan, dated 9/10/93,-as amended,
10

Envirocare of Utah, Inc. Operating Procedures Manual as revised.

C. PRECAUTIONS AND LIMITATIONS:
:
i

1.
Review the generator's-pre-shipment-analysis-and4hc manifesthhipping papersAJaste Profile

Record. the Pre-Shioment Waste Profile Evaluation. and the Radioactive Waste Shipment and
Dim 0811.Regngl@SR)_for potential heahh and safety hazards pnpLtofer inspection and samplingactivitigg

2.
Where otT-site analysis is required, the samples must be sent to the laboratory within five

working days of the shipment's anival at the South Clive Site. Laboratory results, must-be-recetved
within4 days-of4}eepplieable-shipmenthmval-at4heChe Site, showing that the material is within
the parameters of the license. must be received within 45 davs of the shipment's arrival at the South
Clive Site.

!

3.
All incoming-shipments should have the proper labeling and marking as required by the U.S.

Depanment of Transponation (DOT). A Problem Regort shall be initiated. in accordance with the
lhblentlknoninu Plan. when a oroblem is identified.If-not,-the-Clive-Site-ARGS-or-RSO-shall
inform-Envirocare--Business Development-via-e-Problem-Repen-(EC 2700),--and--Business
Development-shall-netify4he-generaterfor-reselution-

4.
Rail cars or trucks which are found on the arrival survey to have external exposure rates of|

greater than 5 mRrem/hr at 30 cm from any surface will be posted as a Radiation Area, in compliance |'

with reference 6, until disposed. Additional precautions shall be taken for disposal as outlined in
rqf renc_q.lf10P-Manual, procedure BPW-5.t .

|
.
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HPW-2 11EJ2) INCOMING WASTE ACCEPTANCE CONTL0L
.

fS.
Wear safety eye wear, gloves, protective clothing, a respirator with a 1

a

EPA filter, and
protective footwear during sampling or handling waste to prevent skin contaminatici'

i ;.6.
When sampling inside an enclosed conveyance, the sampling team should b,' comprised of at|

least twow team members. One team member should be positioned outside the 3aste conveyance
and observe the sampling performed by the other team member. The observer shotQ maintain visual
qualified sampler in accordance with procedure TRAIN-1 of this manual. contact with the sampler at all times. The team member performing the actual ypting shall be aid

&D. GENERAL INSTRUCTIONS: #

:s .
l.

This procedure applies to all l le.(2) incoming-shipments of waste destined ' ' disposal at the
,

Envirocare South Clive Disposal Facility.

2.
When a shipment of Ile.(2) waste anives, it is not considered to be accepted for disposal

until this acceptance procedure has been completed and the material has been documented as
acceptable. A transportation vehicle may be physically located on Envirocare site propeny and still
not be considered " accepted" for disposal at Envirocare pending resolution of any outstanding issues.
Should non-accepted Ile.(2) waste be dumped or unloaded without direction or permission from

Envirocare, n.J'roblem Report shall be initiated in accordance with the Problem Reporting Plan for
sy_discrepancv that is identified.the-NRG,-the-Utah-Division-of-Radiation Gontroband-the-Utah
Division oliWater-Quality-wi4be-immediately-(within-24-hour &entacted-

3.
The procedure for accepting incoming 11 e.(2) waste shipments is outlined as follows:

a. File review
b. Re.yietv 9fmaal&Et.md shipping. pap.es
c. Survey of freiaht container.
d. Smear testing ofexternal surface of the freight container.

Visual inspection of fr.gicht container and packages for ohvsical intemity and/or for
em

EIS01of._Yisihltmaterial On.thteMedQtot.lqQstia.theS9mTyERee
f inspect on and samoling of the waste.im

g. Sample analysis.
h AegeplangeljLejtetion of the shipmen

File review;-

b.
Review-of-manifest-and-shipphwaper (tdicactive Waste-Shipment-and Disposal
Record (RSR-);

i

| - c.

|
Detennination -that-the individuabtruck-or-raibcar-{or-string-of-raibcars) . meets the

{criterion-of-having-an-average-concentration-ef-m>-more-than 2,00J iog-of-the ''

Grmsum sedes-or-6000-Peit-efthe-Thenmn-sedes-
;

'
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BPW-2 11E.(2) INCOMING WASTE ACCEPTANCE CONTROL|

!

td. SurveyeFfreight-containert

Smear-testingefexternalsurfaceef4hefreight-centainer-e.

!
f.

| VisuaWnspection-of-freight-container and packages for physical-integrity-and/or-for
; signs-of-visible-matedal-on-the-extericr- cr !cose in the conveyance, and-for-the

presenceeFany-freestanding 4iquidt
1

1
;

Inspection-for-compliance vith-the-Depanment-of-Transportation-{ DOT-)-shipping
g.

)
i

regulations--All-shipments-wilbbe-required 4e-mcet the packaging requirements-for
i

Low,Specifie-Activity-Sidpments-described-in-referenee-4r-regardless-of-the-actual
!radioactivityconcentrations-
'
,

i

Note--if any shipment has radioactivity concentrations of greater than 2,000
Pct /g, it will be required to meet all DOT regulations of marking, labelling and
placarding.

k laspection-and-sampling {if+equired)ef-the was:c,

i:---- Sample analysisfifrequired) of the-waste 1
'

,; . A ccept ance/Rejectionef-the-shtpment-
.

I

4.
Rail cars or trucks widch have external exposure rates greater than 5 mrem /h at 30 cm, andI

;

which cannot be disposed ofwithin 24 hours, will be posted as a Radiation Area in compliance with
10 CFR 20.1902(a) until disposed. Additional precautions shall be taken for disposal as outlined in
OP-Manual ~r.e0;rence 10. crocedure_BPW-5. i

,
|

5.
When-sampling:-use-approved-sampling-and-analytical-methods-as--eutlined-in -references-1

and4above,-end4n-OP-Manual-preeedure EPW-3,

~4
During the inspection of the shipment, identify discrepancies associated with the shipment A

Erghte.mAepon shall be initiated in accordance with the Problem Reoortina Plan for any discrepangy
thaLjS identifdAll<hserepancieseust be addressed cr-resc!ved prior-to-eceepting the shipment-A

;

{ qualifted-ARGS Coordinator 4he-SiteRSO, or Site-Manager-will-inform-Business-Development-ofr
!

unystiserepancy and it-wilLbefesolved with-the generator ~by-Business Development-The-shipment
should not be unloaded or-disposed-until-such-diserepaneies-have been settled,-either-through written!
documentation %vhich--reReets-the-nece=ry changes in- the manifest er through-a-generator'

representative-visit-to-the-disposal-site---The-types-ef-these-pEossible discrepancies are described
below:

,

Manifest Discrepancies:n.

REY: 5 RCN: O
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I
BPW-2 IIE.(2)INCOAfING WASTE ACCEPTANCE CONTROL1

1) incomplete manifests;
f-2) count discrepancies;<

|
3) significant weight or volume discrepancies; and,

4) other manifest accuracy dicerepancies (Phone #, address, names,hc.)c1

b. Inspection Discrepancies:
|.I) free liquids present; ).2) damaged or open containers;
i

3) containers with holes or penetrations;
4) waste outside of the container;

,

5) leaking containers; and,

6) packaging or placarding not in accordance with DOT regulations.
,

c. . Appearance Discrepancies:
Different aooeagnee than is dneribed injhe Wast _e

EmfdtAt99Ld. Eld!9I2fR-ShipmenMUltelmb Enigatin

76
Signed manifests (RSR's)(o:iginals or copies) and applicable additicnal documentation (i.e.

EC-18, bBill of Ladings-(if-applicable), etc.) for shipment acceptance must be kept on file-at-tim
Envirocare-Site in accordance with teffcKnge_lDOP-Manual, procedure ADMIN-3.

The RSR seives several functions, including:
'

complies with the requirements of a manifest as outlined in reference 8;
n.

b. describes the number, types, and volumes ofcontainers;
provides estimated weights, activities, and isotopes of the material;

c.

d.
documents generators cenification of packaging, classification, markings, labels,
conditions of containers, and compliance with the applicable regulations and
Envirocare's license and permits;

documents the generators cenification as to the RCRA or non-RCRA status of the
e.

material;
)f. documents the generators certification that the waste is 11e.(2);
i

documents the generatofs warranty that the information prodded in the RSR is tme
!

g.

and correct;
ih.

provides a checklist for Envirocare for inspection of the incoming material and for
!possible discrepancies;

i.
documents Envirocare's acceptance or rejection of the shipment;j.
identifies the parameters which will be analyzed (if required) by the independent, |

third-party laboratory; and,
k.

alerts receiving staff to probable concentrations and gamma exposure rates.
;

t.

| 82
Portable instruments may be used 1p_ measure the-external contamination on the shipment.I

This direct survey will be performed in addition to the smear swvey if determined to be
.

necessary by the Site RSO.

| |HEV: 5 RCN: 0
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EPW-2 1iEJ2) INCOMING WASTE ACCEPTANCE CONT OL

E. OPERATING PROCEDURES:

1.

When a shipment of waste anives at Envirocare, the ARGShipping & Recelying
Qcpartment Coordinator obtains the RSR and applicable shipping papers from the " poner
and commences fdling out the top of fonn EC-18. If desired, the fonn EC-1ay be
initiated upon receipt of the facsimile copy of the RSR. The waste shipment is poswith a
Dates number into the4neoming-Shipment-Booleto facilitate tracking of the shipmetrough |the acceptance procedure. Where applicable, and as a courtesy, the driver uld be
instructed about the delay expected to penbrm the detailed acceptance procedures.

(Note:
A " shipment" refers to a single rail car, flatbed, dump truck, etc., lod with

incoming waste for possible management at Envirocare. When a shipment includes a trailer
or " pup", the trailer or " pup" is considered to be a separate shipment from the primary load
and an additional EC-18 needs to be completed.)

2. File Review -
(completed by the Shioping & Recievine Denartmen.jARCS

|Coordina tor-or qualified <lesignee).
I

Ensure that a completed copy of the generator's-oharacterization-and-radiologie
a.

analysis Waste Profile Records areis in the Site operating record files.

b.
.E_nsr_e.g ompleigd..he-Shipmenij ' age &.qfit EVA19AtlQnisin thtppgratingsc.gidc

L
J.ijes.

The form should include the Immediatee Chemical Screening Parametg
Tolerances. _

_ Check to see whether the previous shipment of the same waste material (if not the
g

first shipment) was accepted without special consideration or discrepancies.If so,
prepare to deal with the problems encountered previously.

3.
Review of manifest (RSR) and shipping papers - (completed by the S. lipping & RecievingDep.agmpnt ARGS Goordinator-cr qualifel-designee) This review may be performedconcurrently with E.2 above3

Before a shipment may be accepted, a completed RSR and Continuation Sheet for the
a.

shipment must be received by Envirocare. The RSR may either accompany the
shipment or may-be received by Envirocare prior to arrival of the time-that-the
shipment-inceepted (such as by facsimile).

b.
Complete the top ofform EC-18, ifnot completed previously.

|
The-Site RS4 notes 4he4isposal-eell-loeationen-the-EC4and-signsfor-completion

c.

ol'this+eview-

REV: 5 RCN: O
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IIPW-2 11E.(2) INCOMING WASTE ACCEPTANCE CONTL

d.-TheARGS-Goordinatosheviews the RSR for completeness and e
-

properly signed. es the form is

4.
Suivey of Freight Container (completed by a qualified Health Physics cialigradiationtechnician).

| The freight container is externally surveyed for gamma exposure ratq for comparison
a.

to RSR values and to assure compliance with DOT regulations. "Other-pEortable
instmments appropriate to measure the radionuclides expected in the shipment will be
used as necessary to measure for external surface contamination. If the extemal
radiation exposure rate exceeds 1,000 mnR/hr at any point on the freight container
smface, the surveyor must contact the Site RSO or the Sispping_& Recining
ManagetGRM) ARCS Coordinator for additional verification and direction.

b.
Compare the gamma survey measurements with those on the RSR Continuation
Sheet. The readings should be in reasonable agreementr-such-as(for exam.n!s, within
a factor of two for shipments with a gamma measurement greater than 100. R/h)
microRem/hr. If they-aren't--dQetermine the reason if they are not, record it on the,

-

form, and report it to the Site RSO.

5.
Freight Container Smear Testing (completed by a qualified Heahh Physic _s_Spgplalist-radiation
technician).

Each incoming freight container is smear tested for removable contamination,--
n.

Should-the resuh-of-a-smear-test-exceed-eeceptance-standards-of-the-Department-of
TransponationHhe-Site-RSO-or-the--ARGS-Goordinator-must be-contacted-for 1

,

additional-verification-anddreetion-
I

b.
Select an area on the vehicle exterior where surface contamination would likely be

|
Ibund (if present). Obtain a smear sample, using moderate pressure. from an area of
100 p_n.3 squarecentimeters. |2

'

Identify the smear sample by vehicle number and save it for radiological laboratory
ic.

counting.

| d.
Afler all inspections are complete, tumdg!jyet smear samples into the radiological
counting lab for counting. The data are then entered on the EC-18 and the removable

|.__ activity in dpm/100 pm square cm is calculated.2

| If excessive removable radioactive contamination is found on the external surfaces of
e.

| the package as delineated in 49 CFR 173.443, i.oitiate a Problem Report in
Itecordance with the Problem Reportine Plan notify the--shipper-and-Corporate-RSO

( | ItEY: 5 ItCN: 0
!
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JIPW-2 11 E.(2) INCOMING WASTE ACCEPTANCE CONTI OL

who-will-immediately-notify-the -fmal-delivering-canier-and-als
rm-the-UtahDivisiomof-RadiationC-ontrol:

6.
Shipment Container Visual Inspection (completed by a qualiSed _ Physics
Sp_qcialiqradiation technician).

1

The information on the RSR shall be veriBed for accuracy inspecting the
a.

container / car ID numbers and the number ofcars or containers.
b.

Each incoming shipment shall be visually inspected to ac_cesphether there is
any evidence of physical damage to the container Okt.cgrup!g ging.b.Lcach)
that might jeopardize its integrity-This-is-accomplished-by-visually 4xamining-the
containers for-anyeppearance-of packagingbreach or-any-suchpotential problem,

Each incoming-shipment is also inspected to verify the proper DOT labeling and
c.

placarding has been affixed-For-any-diserepaneiesshe-ARGS-Goordinator-or-Site
itSO-shall<ontact~Enviroeate-Business Development-who will-infoam the generator
and/or-shipper-for-resolution-

d.
If-any-Ddiscrepancies tha_t are found in the documentation, certification, or shipment-
shall be documented on a Problem Report. which will be initiated in accordance with
the Problem Reporting Plan.the-diserepancies-must-be-reselved-prior-tescceptance-ef
the-matedal-by-Emiroeare-Envirocce ,i" not un! cad /dispesc cf a -shipment-until
such-discrepancies-have-been-rescNed. Resolution-must-be-accomplished *ither
tbrough a generator visit to the-disposal site,-or-through-writtemdocumentation-which
reRects necessatyehanges-imthemanifest:

- e, -if-there-are-any-problems-with-the-integrity-oAan-incoming-shipmentrthepoblems
will be immediately-reported -to--the shipper.-The-Gerporate RSOavill-also provide
immediate-notification-to-the-regional-office-ef-the-NRC-end-the-Utah -Division-of
Radiation-C-ontrol-

- f.
--if a shipment-arrives on site-that-is- unacceptable-under-the conditions of the-license;
Envirocare-will-notify-the-generator-and-the-regional-office-of-the-NRG- by-phone
withhW24hoursendby-letteravithi+cne wei

7.
Waste Inspection and Sampling (completed by a qualified Sample Control

.Technig.i.an00icer).

|

Prepare to safely inspect and sample the waste. Followfreeautions-andlimitations
a.

fmt,4end 5 and 6 above, prior toinspection ofthe 11e.(2) waste.,

|

:
!
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HPW-2 11E.(2) INCOMING WASTE ACCEPTANCE CONT OL
b.

Open and+isually-inspect the<ontentsof the containers of waste t.e sampled _and
dstermine conformance to the Waste Profile Record. Assess whetNer the_shipmgni
contdasr-to-determine if the .=:e he any-free-standing liquid Any_ shipment
determined to contain free standing liauids or leaking shall be manain a_csgrdgaqn
with reference 9.-Any-container-having-free-syding-liquid-or-h-fails-a-Paint-
Fiher-Liquid-Test-will-not-be-eecepted-by-Envirecare-for-storegdisposMr
problems-with4ee-liquids 4he-Laboretery-Super.bor-for-desigfaltemaiebvill

>

r

inform-the-Site-Manager ine-Quality-Assurance-Officer and-En.r r e4 Business
Developmeat-A-Gustomer-Service-represeroative-will-then not generator-for
resolution-Discrepancies that are found wihjhe_ incoming s oment shall bet
dngumenled rn_Af.rghlfm_RfppIL which wiU be irJ2;sd in acc5rdance_3.ith_the
Problem Reportina Plan -The-Laboratory-Supervisor-forsiesignate@ahernateFor-the
Site Manager shah-also notify the-Utah-DRG-and the-regional ofIice of the NRGr

Ensure that the manifest accurately matches the waste on the shipment as far as the
number of containers and the kind of waste observed during the fonhcoming waste
inspection.

1) For-closed-conteiners-dRuring the initial waste inspection. gf g.(ggd
gontainers, the inspectors must monitor each container with the sniffer after it
is opened. The monitoring must be done at the plane of opening of the
container (i.e. where the lid sits or where the bag opens). If an equivalent

3
'

value of 10 ppm benzene is encountered, organic cartridges must be worn
with the respirators. If organic cartridges are worn during sampling or
inspection, monitoring with the sniffer is not required.

2)- In mostcags,._appearanc.e_di19Itp.;mciew sbagld result in.1he.rejggt.igri.gf the
waste since. nt the time of the incoming-shinment inspection. pre. .sltinmant
samnles of the waste have already been observed by Envirocare and complete
dgs.criptions of eh waste should have been orovided in the Waste _.P offile

tRe.cgrds

,'O
Appearance _ discrepancies can be resolved. by makins a change or addition.
when directed by the generator. to the description in the iWas.te Aofi gj

Recor.d tg.makc_.the descriplipD.RQrg.IRmpktgJioggypt...such.a.shange
may not be done where theere is an ana.lytical discrepancy with g_p_arameter
bevond the established tolerances.

Sample the waste according to refer.gneg l.0,GP-Manuel procedure BPW-3 "-I-lef2)
c.

incoming 4Vaste, Sampling 4md-Analysi#.

| S. Sample Analysis (completed by a qualified ILab aAnalyst)!

| REY: 5 RCN: O
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i
Where off-site analysis is required, the samples must be sent to tha.

oratory witidn
five working days of the shipment's anival at the South Clive Site.

|
b.

If the established sampling procedures are not followed, the LaboSupervisor or
Site Manager must sign the laboratory log book and describe the al

ative samplingtechnique which was usedinust-be-desc+ibed

Analyze the samples (when reouiredif-applicable) in accordance with ref. sten.gedOOP
c.

Manual, procedure BPW-3.
Ensure that the results are wit the establishedtolerances.

iL Not.iftcation is made to the ShipningARecieving Department as t
the shinment for this section.

aeg.sptability of

9.
Acceptance / Rejection of the Shipment (completed by a qualified Shipping .& .RepigyvingDepanmcntARCS).

- The-Lab-Analyst-notifies-the-ARGS-C-oordinator-er-Site-ManageshaHhe-shipment-is
a.

ready-for acceptance-and-management-

ba.
When the waste has been evaluated as outlined above and the EC-18 has been
completed and signed (documentina tht the me is acceptably _mi may

!

,

di stepJMcitthaxt.heen rgshed praddreged), Jhe shipmcat mMUhen.19 madeE

ready for movement (i.e. closing the containers. shutting vthe van-body doors.
connecting to a locomotive. etelto-documenHhat-the-waste-is-acceptable and-that

,

any-discrepancies-have-been$esolved-or-addressedrthe-shipmenHnusHhembe-made!

ready-for-movement-{i.e. closing th;--centainc=, shutting-4he-van-body-doors; |
jconnecting-to*locomotiveretc-h
j
ich

The shipment proceeds as directed to the correct waste management area of the |
|facility. Truck transpons should be escorted to the management area.
!

rd. Note any discrepancies observed during the acceptance procedure on form EC-18
and on the manifest. The Shipping Sc Recieving DepartmentARC,S-Geordinator-signs
the RSR.

.-

e;.. -.-Give theyellow-copy-of the-signed-manifeSHo the transporter:

fd. The S.hippi!.igARggie.ying.D.gpanmentC4ve Administrative Anistant sends (inails) a
photocopy of the signed manifest to the generator. The generator's copy of the
manifests must be sent to the generator within 7 days of the date of arrival at the
SqutAClive Site.

ItEV: 5 ItCN: O
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11PW-2 11E.(2)1NCOMING WASTE ACCEPTANCE CONTROLi
|

The Administrative-Assistant-Shioping & Recieving Decanment_ sends-(mails) the
gg.

| pink copy of the signed manifest to the Corporate Controller's office for billing
purposes. Thisepak copy is then returned to the generator with th voice.

:

| hf. Place atlewhite copy ofthe signed manifest in the operating record

gi.
If the shipment is rejected, document the rejection on a Pro 1 Report .and
implement the Problem Reoorting Plan-(EC 2700), :md4afenn E., -re-Business
Development-who-will4mmediatelymotify-the-regional-ohe-o C-the Utah
Division of-Radiation 4entrol;-and4hegenerator-for-resolution-

| 11j.
If a shipment is found to be in violation of DOT shipping regulations; but is othenvise

>

acceptable it will not be accepted until:

1)
the generator or generator's agent has made necessary corrections to bring
the shipment into compliance with DOT regulations; or,

2) the Nuclear Regulatory Commission has approved acceptance of the
shipment, as is. i

i

Pending such conective action, the shipment will remain on Envirocare propeny in
order to eliminate the potential risk associated with transporting the waste, but will
not be admitted to the Restricted Area.

liowever, if such a shipment is in violation of DOT regulations due to leakage of
radioactive materials, it wi!! be placed over an approved (contained) surface in the
Restricted Area until the situation is resolved to prevent contamination of the
environment.

10.
The Facility Onerator notes the disoosal cell location on the EC-18 and siens for completionol.this revie3w, _

F. QllALITY CONTROL:

1. OC Process Control: Prior to using the instruments for radiological surveys, ensure that
they are in current calibration and the daily constancy check has been performed.

2. Sample Control:

|
Samples are taken directly to Sample Control for distribution to thea.

appropriate !

lab (s) for analysis. Ensure that Chain ofCustody procedures are followed.

4
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ENVillOCAltE OF IJTAll, INC.,

. OPERATING PROCEDURI S MANUAL
{ h

,

Ill>W-2 1 I E.(2) 1NCOMING WASTE ACCEPTANCE CONTROL
k.b.

The samples are disoosed of alona with the waste from which iie samoles wen
plicinally drawn after counting dga have been recorded on form EC-18.

4

3. Data Contro!.

y..

Records of shipments accepted are entered in the " Incoming Shipment Book" with
.;.a.

the nssigned Bates Numbers,

- b:--1:or truck deliveries,-yellow copiesof the signed-RSR!s-areretumed
-

thedriver:
he.

The-whiteA copy of the signed RSR with the attached accytance forms is!
pnt.emddelivered-to4heedministrativeessistant-ferentry into the computer data base
and filsding. Pink- andpeencCopies are sent to the Corporate Office each day wherei

the pinka copy is returned to the generator for billing and thepeens copy is filed.!

dc.
Records are maintained in accordance with reference E9, procedure ADMIN-3.

|
1. Audit Requirements;

|

Quarterly, the QA Department will observe the performance of this procedure to\
a.

!ensure compliance, and-proper documentation, and records control.
|

b.
Semiannually, the QA Depanment will coordinate a comprehensive review of the

!filed shipment records and supporting documentation to ensure a complete recordexists.

i
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