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mm BINDER, ELSTER, MENDELSON & WHEELER, INC.

Old Georgetown Building, Suite 202
4948 St Elmo Avenue

Bethesda, Maryland 20014
1301)657-1898, (301)652-4983

MEMO TO: U.S. Nuclear Regulatory Commission
. Management Development and Training

DATE: February 24, 1982

SUBJECT: Report on the Selection of Regional Career Counselors

Selection Procedures:

Binder, Elster, Mendelson and Wheeler, Inc., in consultation with MDTS, devel-
oped competitive selection procedures for evaluating career counselor
applicants in the five Regions. A weighted criteria sheet with assigned points
was used in interviewing each candidate. These sheets with scoring have been
appended to this report.(see appendix I) A list of questions to be used in all
the interviews was developed to insure uniformity in covering all important
areas with applicants and to give an objective basis to the interview. (see
appendix II)

The interviews were scheduled by the regional personnel. Upon reaching the
region, Virginia Wheeler or Irene Mendelson, representing BEMW, INC., con-
ferred with personnel on interviewing techniques, criteria, and selection
procedure. They thoroughly discussed what would be required of the region in
setting up such a program and supplied NRC with a list of these needs.(see
appendix III) BEMW, INC. established a cordial relationship with NRC personnel
to facilitate ongoing liaison for the counseling program.

Of the 163 applications received (three were from the NRC Office of Small and
Disadvantaged Bueiness Utilizaticn, all three of whom were interviewed and
one of whom was selected) 21 candidates were interviewed. Our report to

NRC on the completion of recruitment and recommendationof candidates with the
resumes of all the recommended cadidates is included as Appendix IV.

Region I - Philadelphia

Interviewers: Dave Martin, Personnel Director; Virginia Wheeler, BEMW

Candidates: Five were selected for interviews, but only four were able to
come. They were Ruth E. Skole, Mimi Silberstein, Stephen Davis
and Damona Sain.

Of these four, two were eliminated as either having insufficient adult

career counseling experience or ineffectiveness in self-presentation . Two of
the candidates were considered competent for the position. The clearly out-
standing candidste in both interviewers' judgement was Damona Sain. She has
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a total of 13 years of counseling experience with 5 years of specialized adult
career counseling. Her graduate degree in counseling psychology strengthens
her skills. Her experience in conducting individual and group seminars in
career development at three community colleges is excellent and directly re-
lated to the NRC counseling needs. Having grown up in Delaware Valley and
practicing there professionally, she is thordghly familiar with the area and
its resources.

Articulate, confidert and highly professional in the opinion of both inter-
viewers, she was the outstanding candidate.

Region II- Atlanta

Interviewers: Lucy Millines, training assistant and Irene Mendelson, BEMW
Candidates: Five candidates were interviewed. They were Andrew Cox, Eleanor
Fountain, Everett Gill, Christine Free and Richard Nawyn.

Of the five candidates, all except Everett Gill would have been acceptable
with regard to their manner of relating to people, educational level and ex-
perience in career counseling of adults. However, in all other areas of the
criteria rating,(see attached rating sheets) Richard Nawyn was clearly a
superior candidate. He currently devotes 50% of his working time to indi-
vidual career counseling of federal employees at the Department of Labor in
much the same setup as the NRC program. He is familiar with the local employ-
pent market through the development of RIF workshop materials for DOL and has
just produced his own workbook on the SF171. His rate is $40 per hour. We
feel this is reasonable given the general rates for career counseling in At-
lanta and his excellent experience and credentials.

Region II1I- Chicago

Interviewers: Marcia Smith, NRC Employee Development and Training and FWP
and Virginia Wheeler, BEMW
Candidates: Kathleen Kruger, Virginia Coplan, Michael Lawson, Paul Ribman and
Dolores Linhart

Although all five candidates interviewed were considered qualified for the
position, the two strongest were judged to be Dolores Linhart and Paul Reibman.
Delcres Linhart was selected because of her extensive background in adult
career counseling in the community college setting and her directly relevant
government experience as Regional Career Counselor with the Department of
Labor. Her professional experience and qualifications are ideally suited to

the NRC regional counselor position. She requested a $40 per hour fee which we
judged to be fair remuneration, given her credentials and the going wage
scale in the Chicago area for professional career counselors.

Region IV- Dallas

Interviewers: Anna May Haycraft, Branch Chief for Operations Support, Jim
Galliardo, Director of Personnel and Irene Mendelson, BEMW
Candidate: Mildred Bunch Jurgens




Dallas had a paucity of qualified applicants for this position, compared to

the other four regions. There was either insufficient relevant experience,

lack of a relevant degree in the field or inaccessibility to the regional

office. Fortunately, however, the one qualified candidate has superior
qualifications. Ms.Jurgens currently is in private practice of career coun-
seling, works as a consultant to the Department of Labor as a career counselor,
has in-depth experience in dealing with EEO concerns, and has a relevant

degree in counseling and psychology.The fee she requested was $40 per hour, which
we judged to be reasonable given her expcrience, qualifications and the going
rate of counseling in the area.

Region V- San Fransisco

Interviewers: Nancy Houston, Budget Assistant NRC and Virginia Wheeler, BEMW

Candidates: Seven were selected, six were interviewed.They were Holly Shepard,
Patricia Russ, Suzanne Rubel, Shelley Patterson, Cynthia Kessler,
and Jean Wofford.

All six candidates were considered acceptable. However, three had particularly
strong qualifications. After extensive considerations and some additional
reference follow-up, both interviewers determined that Patricia Russ would

be a superior career counselor for the NRC program. She offers a broadly-

based and diverse career counseling experience with adults, both in a community
college setting and on a contract basis with federal employees. She is inno-
vative and resourceful in utilizing community resources to meet client needs.
She is articulate, professional, possesses excellent interpersonal skills and
inspires confidence. Both interviewers judged that she would be the most
effective career counselor for the regional position. She requested $40 per hour,
a fee we consider fair, commensurate with her qualifications and experience.
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Appendix I

CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

Criteria . Weighting
1. Career counseling experience with adults 30 pts.

2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15
3. Experience in administration & interpretation of SCII | 10
4. Degree in field 10
5. Presentation . 15

"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

6. Experience in preparation of resumes, 171's and cover letters 10
7. Experience with federal government 10
100 pts.

Overriding Considerations

COUNSELOR POSITION
1. Salary Requirement Broad range $25 to $35/hr.
|

2. How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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Criteria ; s Weightin
Criteria )3 M Weighting
Career counseling experience with adults ra mu-o-l'q 30 pts.
Familiarity with area/community re educational/training
opportunities, job market, career counseling resources 15
3. [/Experience in administration & interpretation of SCII 10
Degree in field 10
Presentation . 15

5.

CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

"Manner" - articulatenegs.- ease in establishing relationship
with a variety of people, confidence, directness, listeas

Experience in preparation of resumes, 171's Jand cover letters

Experience with federal government NO

Overriding Considerations
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2. How does this responsibility fit in with other tidfle and work /v’ﬂ/“v
commitments? i.e. Will the NRC counseling be short-changed Ll -

in any way because of demands of other on-going commitments? ”‘MMXM
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Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults 30 pts. Ao
2. Familiarity with area/community re educational/training
opportunities, job market, career counseling resources 13 /O
3. Experience in administration & interpretation of SCII 10 /O
4. Degree in field 10 /0
5. Presentation ' ] 15 /0
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 ¢f’
7. Experience with federal government 10 /0
et ® |
Overriding Considerations
. @~
1. Salary Requirement Broad range $25 to $35/hr. /) /‘x' .
2. How does this responsibility fit in with other time and work
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commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

. Time frame for completion of ccntract. No less than 2 months and no
more than 1 year.
COMMENTS
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting

1. Career counseling experience with adults 30 pts. .QJ'
2. Familiarity with area/community re educational/training —

opportunities, job market, career counselirg resources 15 /’
3. Experience in administration & interpretation of SCII 10 2~
4. Degree in field 10 JO
5. Presentation 15 g

"Manner" - articulateness - ease in establishing relationship

with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 f
7. Experience with federal government 10 O

, 100 pts. &S

Overriding Considerations

! ¥,
1. Salary Requirement Broad range $25 to $35/hr. //-’ /,A

2. How does this responsitility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER
COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults 30 pts. /0
2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15 Vi
3. Experience in administration & interpretation of SCII 10 /?
4. Degree in field 10 /0
5. Presentation . . 15 o
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

6. Experience in preparation of resumes, 171's and cover letters 10 /o

7. Experience with federal government 10 o

100 pts. L o

Overriding Considerations

vy .
1. Salary Requirement Broad range $25 to $35/hr. ',Qfﬁ 35 M
2. How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.

COMMENTS
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
Career counseling experienge with adults 30 pts. 30
Familiarity with area/community re educational/training I il
opportunities, job market, career counseling resources 15
Experience in administration & interpretation of SCII 10 gr
Degree in field 10 /D
Presentation 15 /~S’—

"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

Experience in preparation of resumes, 171's and cover letters 10 /0

Experience with federal government 10 /(7

100 pes. 4¢

Overriding Considerations

Salary Requirement Broad range $25 to $35/hr. #W

How does this respomsibility fit in with other time and work :?
commitments? i.e. Will the NRC counseling be short-changed
in any way hecause of demands of other on-going commitments?

Time frame for completion of contract. No less than 2 months and no
more than 1 year.

COMMENTS

% | W Otreeselons M/;M/

A%;¢¢¢~ﬂl4lf c;?lhz;¢4xcgf7¥<hbiza_qL/

fao uni@ltn poceepddit foo MID/ b i SF17(

/‘Jﬂ/’b«:’dgcf( N/MM altl e akowt arca, .



s A——

e

7.
v/«;‘f’,l “ r'v
CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults M% M 30 pts.,ZG
2. Familiarity with area/community re educational/training —
opportunities, job market, career counseling resources 15 /~3
3. Experience in administration & interpretation of SCII 10 8
4, Degree in field 10 10
5. Presentation 15 15
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 /()
7. Experience with federal government 10 /0
____———4
100 pts%
Overriding Considerations
1. Salary Pequirement Broad range $25 to $35/hr. $ 3§
2. How does this responsibility fit in with other time and work A
commitments? i.e. Will the NRC counseling be short-changed 01C
in any way because of demands of other on-going commitments?
3. Time frame for completion of contract. No less than 2 months and no
more than 1 year. .
COMMENTS
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults (-'-3 'ﬁ4 “u..p%) 30 pts. A5

2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15 s
3. Experience in administration & interpretation of SCII 10 <
4, Degree in field 10 /()
5. Presentation 15 /5

"Manner" - articulateness - ease in establishing relationship

with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 5
7. Experience with federal government _10 \EES

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr. 2S -
2. How does this responsibility fit in with other time and work ol
commitments? i.e. Wil! the NRC counseling be short-changed

in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.

COMMENTS
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

1. Career counseling experience with adults 30 pts. 39
2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15 /O
3. Experience in administration & interpretation of SCII 10 /0
4. Degree in field 10 10
5. Presentation . 15 -

“Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

6 Experience in preparation of resumes, 171's and cover letters 10 IE;
7. Experience with federal government 10 g_f;—
100 pts. RS

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr.

2. How does this respoasibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.

Criteria . Weighting
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults 30 pts.‘/'c,
2. Familiarity with area/community re educational/training
opportunities, job market, career counseling resources 15 p
3. Experience in administration & interpretation of SCII | 10 O
4. Degree in field 10 /O
5. Presentation . 15 ,25'

“Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

28

7. Experience with federal government 10 10

6. Experience in preparation of resumes, 171's and cover letters 10

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr. 233?5

2. How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER i

COUNSELOR POSITION
Criteria . Weighting

1. Career counseling experience with adults 30 pts. NV }i
2. Familiarity with area/community re educational/training )

opportunities, job market, career counseling resources 15 /f
3. Experience in administration & interpretation of SCII 10 p E
4. Degree in field 10 /0
5. Presentation 3 ’ 15 (/5)

"Manner" - articulateness - ease in establishing relationship

with a variety of people, confidence, directness, listens Q

6. Experience in preparation of resumes, 171's and cover letters 10 /70

7. Experience with federal government 10 /0

Overriding Considerations

&
1. Salary Requirement Broad range $25 to $35/hr. “pD. PO
2. How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with aduWﬂm and 30 pts. O

2, Familiarity with area/community re educational/traian

opportunities, job market, career counseling resources 15 //d
3. Experience in administration & interpretation of SCII 10 /0
4. Degree in field 10 V4
5. Presentation 15 /{
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes@and cover letters 10 19
7. Experience with federal government 10

_10 L5
100 pts. ’0[0_

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr. 'JJ/A
2. How does this responsibility fit in with other time and work / "
commitments? i.e. Will the NRC counseling be short-changed mi

in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting

1. Career counseling experience with adults 30 pts. Jo
2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15 /5'
3. Experience in administration & interpretation of SCII | 10 JO
4. Degree in field 10 /O
5. Presentation . 15 JO

"Manner" - articulateness - ease in establishing relationship

with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 J
7. Experience with federal government 10 —

100 pts. SO

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr. k/“ﬁ *‘O /A

2. How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults 30 pts. Jo

2, Familiarity with arez/community re educatioral/training

opportunities, job market, career counseling resources 15 /70
3. Experience in administration & interpretation of SCII 10 —_—
4. Degree in field 10 SRS
5. Presentation . 15 F

"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

\0
6. Experience in preparation of resumes,@and cover letters 10 y

7. Experience with federal government 10

NO -~ T
100 pts. 50

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr. ”0 -mr«a

2. How does this responsibility fit in with other time and work -
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. Nc less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting
1. Career counseling experience with adults 30 pts. /16
2. Familiarity with area/community re educational/training !
opportunities, job market, career counseling resources 15 /%
3. Experience in administration & interpretation of SCII 10 /0
4. Degree in field 10 /0
5. Presentation 15 5
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 -3
7. Experience with federal government 10 )0
-
100 pts. go

Overriding Considerations

: 4
1. Salary Requirement Broad range $25 to $35/hr. % A‘L-
2. How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting |
|
1. Career counseling erperience with adults 30 pts. 3 ;
2. Familiarity with area/community re educational/training
opportunities, job market, career counseling resources 15 / Z/' j
3. Experience in administration & interpretation of SCII 10 "/'/D
4., Degree in field 10 "9

5. Presentation 15 /S |
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

6. Experience in preparation of resumes, 171's and cover letters 10 -

7. Experience with federal government 10 /0

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr.
2. How does this responsibility fit in with other time and work

commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

more than 1 year.

|
|
|
|
|
3. Time frame for completion of contract. No less than 2 months and no
\
|
|
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting

1. Career counseling experience with adults 30 pts. Jo
2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15 /j’,
3. Experience in administration & interpretation of SCII 10 /49
4, Degree in field 10 /0
5. Presentation 15 /3

"Manner" - articulateness - ease in establishing relationship

with a variety of people, confidence, directness, listens

6. Experience in preparation of resumes, 171's and cover letters i0 /7
7. Experience with federal government 10 V{7
e —
100 pts. /m/Z‘,

Overriding Considerations

Y
1. Salary Requirement Broad range $25 to $3S/hr. W . 6‘70 "‘/‘(/"
pAL pese me e
2. How does this responsibility fit in with ocher time and work
commitments? i.e. Will the NRC counse’ing be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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COUNSELOR POSITION

Criteria
1. Career counseling experience with adults

2. Familiarity with area/community re educational/training
opportunities, job market, career counseling resources

3. Experience in administration & interpretation of SCII

4. Degree in field

5. Presentation
"Manner" - articulateness - 2ase in establishing relationship
with a variety of people, confidence, directness, listens

6. Experience in preparation of resumes, 171's and cover letters

7. Experience with federal government

Overriding Considerations

1. Salary Requirement Broad range $25 to $35/hr. ’/o? /A

2. How does this responsibility fit in with other time and work %

commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

S

3. Time frame for completion of contract. No Iess than 2 months and no

more than 1 year.

COMMENTS
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

Weighting

30 pts. JO

15 /)’

10 )0

10 /0

15 /)
BUREE. of &
100 pts. .
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria ' Weighting

1. Career counseling experlence with adults 30 pts. Jd
2. Familiarity with area/community re educational/training

opportunities, jou market, career counseling resources 15 /J’
3. Experience in administration & interpretation of SCII | 10 /O
4. Degree in field 10 /O
5. Presentacion . . 15 ,{)’

"Mannetr” - articulateness - ease in establishing relationship

»ith a variety of pecple, confidence, directness, listens

6. Experience in preparation of resumes, 171's and cover letters 10 f
7. Experience with federal governmeut 10 {
100 pts. P2

Overriding Considerations

L. Salary Requirement Broad range $25 to $35/hr. ',_y,m

£. How does this responiibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

3. Time frame for completion of contract. No less than 2 months and no
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria . Weighting

1. Career counseling experience with adults 30 pts. I
2. Familiarity with area/community re educational/training

opportunities, job market, career counseling resources 15 /0
3. Experience in administration & interpretation of SCII 10 /0
4. Degree in field 10 /] 0
5. Presentation 15 Iy

"Manner" - articulateness - ease in establishing relationship

with a variety of people, confidence, directness, listens
6. Experience in preparation of resumes, 171's and cover letters 10 /€
7. Experience with federal government 10 Vi

/

100 pts. F~

Overriding Considerations

Cizd
Salary Requirement Broad range $25 to $35/hr. ’1)//11 4 M 3(/"

. How does this responsibility fit in with other time and work

commitments? i.e. Will the NRC counseling be short-changed
in any way because of demands of other on-going commitments?

. Time frame for completion of contract. No less than 2 months and no

more than 1 year.




CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria Weighting
Career counseling experience with adults 30 pts. 25

Familiarity with area/community re educational/training

opportunities, job market, career ccunseling resources . /2

Experience in administration & interpratation of SCII 1( /O

Degree in field v /a

’resentation
"Manner" - articulateness - ease in estabiishing relationship
with a variety of people, confidence, directness, listens
Experience in preparation of resumes, 171's and cover letters

Experience with federal government

Overriding Considerations

Salary Requirement Broad range $25 to $35/ur.

How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed

in any way because of demands of other on-going commitments?

Time frame for completion of contract. No less than 2 months
more than 1 year.
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CRITERIA FOR INTERVIEWING AND SELECTION OF CANDIDATES FOR NRC REGIONAL CAREER

COUNSELOR POSITION

Criteria

Career counseling experience with adults

Familiarity with area/community re educaticonal/training
opportunities, job market, career counseling resources

Experience in administration & interpretation of SCII

Degree in field

Presentation
"Manner" - articulateness - ease in establishing relationship
with a variety of people, confidence, directness, listens

Experience in preparation of resumes, 171's and cover letters

Experience with federal government

Overriding Considerations

Salary Requirement Broad range $25 to $35/hr. '30.00

How does this responsibility fit in with other time and work
commitments? i.e. Will the NRC counseling be short-changed

in any way because of demands of other on-going commitments?
Time frame for completion of contract. No less than 2 months and no

more than 1 year.
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Appendix 11

QUESTIONS TO BE USED IN INTERVIEWING CANDIDATES FOR THE NRC REGIONAL CAREER

COUNSELOR POSITION

1. 1s there any problem with logistics in coming to the NRC regional office?
2. Would you describe for us your experience in career counseling of adults?
3. What do you consider your strengths to be?

4. What are your wekanesses?

5. What kinds of clients do you find mest difficult to work with?

6. What do you consider the job market to be in ?

7. What 1s your opinion of the usefulness of the SCII? How would you inter-
pret a very flat profile and how would you approach the client ?

8. Have you had any axperience in counseling government employees? 171's?

9. How do you keep up with developments in the field?

10. What would your approach be to a very technf@nl person in the agency
who aspired to a management position as the primary means to advance-

ment?

11. What accees do you have to career resources and materials that you could
utilize with NRC clients as appropriate?

12. What are you interested in as an hourly salary? (Be sure applicant under-
stands that this is lizited to the 100 counseling hours. Report writing,
administration of progtum, notes on clients are over and above the counsel-
ing hours.

13. What questions do you have at.ut the program?

14. Availability for training? Third week in March?



APPENDIX I11

RESPONSIBILITIES OF THE REGIONAL OFFICE FOR THE NRC CAREER COUNSELING PROCRAM

1.

Facilities - provision of a pleasant well ventilated room on the NRC
premises with a desk, two comfortable chairs and a telephone. It would
be nice if the room had a window and if there were a bookcase or shelf
for materials.

Provision for access to and from the building in order to conduct coun-
seling, i.e. security clearance.

Send out flyer describing the program to all employees. Designate a
contact person who will make up the list of prospective NRC clients.

Reproduction of additional materials on occasion.

Liaison with career counselor and/or Binder, Elster, Mendelson & Wheeler,
Inc. should any problems arise.

Access to restroom facilities.



