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INSTRUCTION SHEET A/A DOCUMENT A701a
FOR AIA DOCUMENT A701, INSTRUCTIONS TO BIDDERS—MAY 1978 EDITION

A. GENERAL INFORMATION:

1. A701 and A201:
This edition of AIA Document A701, Instructions to Bidders, and the August 1976 Edition of AIA Document A201, Ceneral
Conditions of the Contract for Construction, have complementary provisions and are intended to be used together in the
Project Manual.

2. Supplementary Instruciions to Bidders and Modifications:
AlA Document A701, Instructions to Bidders, being a document designed for general usage, does not provide all of the
information particular to a specific Project that will be required by prospective Bidders. Article 9 provides (Dr the inclu-
sion of supplementary instructions or modifications,
Some provisions in AlIA Document AT01 are stated to be effective “unless otherwise required in the demm
If it is desired that different requirements be effective, these must then be stated in the Bidding Documents,
The necessary additional information or requirements must be provided in the Advertisem it or Invitation to Bid, or in
the Supplementary Conditions prepared for the Project, or as a supplement to these Instru to Bidders if not included
in Article 9, Supplementary Instructions. See AIA Document A521, Uniform Location ‘ 5 Manet;-' guidance in
determining where specific types of information should be located. o "7
Any modifications to the General Conditions, whether in Supplementary Condm ; ' ,uld be carefully
checked against the requirements of this document. This Document A701 is *:ognecfﬁ“n ed to be used as or to
become a contract document: any provisions of this document which armh to remain in effect after execution
of the Contract for Construction should be reflected in the Conditions of the Mt (General, Supplementary or other
Conditions)

B. CHANGES FROM THE 1974 EDITION OF A701: .

1. ARTICLE 1—DEFINITIONS: '
A sentence has beer added to clarify the distinction betw

2. ARTICLE 2—BIDDER’S REPRESENTATIONS:
As stipulated in AIA Document A207, Subpai
tions at the site correlate with the requirgm

3. ARTICLE 3—BIDDING DOCUMENTS:
Bidders, not Sub-bidders or othergi$
Sub-bidders may directly contact th

No substitutions will be col
uments,

mwﬁahons
e spe!“y provided for in the Contract Doc-

Bids must be su‘

Article 9. B P T
If no Alterna B c er “No
The Bid Security shall not be forfeited either bees '
> or mote designated portions, or b
or has faed to furnish reasonable evidence e
Sealed Bids sent by mail must be noted on the
5. ARTICLE 5—CONSIDERATION OF BIDS:
' revised such that it is within the Owner’s discretion whether to issue an abstract of the Bids which
oﬁned privately.
herwise provided in Article 9, the Owner may accept Alternate Bids in any order or combination.
6. ARTICLE 6—POST-BID INFORMATION:

The Article has been retitled and provides that the Bidder may require evidence of the Owner's financial capabilities to ful-
fill his contractual obligations. Persons and entities proposed by the Bidder and not reasonably objected to by the Owner
and the Architect shall not be changed without written consent from the Owner and the Architect.

7. ARTICLE 7—PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND:

The Bidder need only furnish a bond if and in the amount stipulated in Article 9 and if so required, the cost shall be in-
cluded in the Bid. If the Owner requires bonds be obtained from other than the Bidder's usual source, the difference in
cost shall be adjusted as provided in the Coniract Documents.

‘Bi der does not fulfill his Contract obligations because the
¥er's financial capabilities.

i elope as “SEALED BID ENCLOSED.”
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8. ARTICLE 9—SUPPLEMENTARY INSTRUCTIONS:
This section has been added to provide for supplementary provisions,

C. COMPLETING THE FORM:

It is essential that information or requirements (here indexed to the corresponding reference in AIA Document A701) relat-
ing to the following subjects be covered in the Advertisement or Invitation to Bid or in Article 9: .

1. ARTICLE 3—BIDDING DOCUMENTS:

3.1.1  Issuing Office
Deposits and charges for Bidding Documents
3.1.2 Issuance of Bidding Documents to Sub-bidders and others
2. ARTICLE 4—BIDDING PROCEDURES:

4.1.1 Number of copies of bid forms to be submitted
4.2.1 Bid secunty requirement; torm, amount and beneficiary b
43.1 Name of party receiving Bids SRR
4.3.2 Date, time and location for receipt of Bids 5
441 Period during which Bids may not be withdrawn r

3. ARTICLE 5—CONSIDERATION OF BIDS:

5.1.1 Public or private opening of Bids {120
4. ARTICLE 6—POST-BID INFORMATION: dh, Vel
6.1.1 Prequalification of Bidders ’ :“’r-"% .

5. ARTICLE 7—PERFORMANCE BOND AND LABOR AND MATERIAL PAYMEN "
7.1 Performance Bond and Labor and Material Payment Bond rcquueﬂﬁls'

: 3 .5
unts Or basis thereof

7.22 Form and beneficiary of Performance Bond and Labor and J ) d, if required
6. ARTICLE 8—FORM OF AGREEMENT BETWEEN OWNER AND 4
8.11 Form of Agreement between Owner and (onmctor |f‘*
7. ARTICLE 9—SUPPLEMENTARY INSTRUCTIONS: --_ij
If hiquidated damages are to be assessed becagsdelaved completic L :.ie Owrﬁ ally suffering loss,
it 1s sugge,ted that the concept and amounts aretu evel » on mth the 's attorney. Inas-

intended to provide a means

for recovery of estimated actual damage
ship to the loss to the Owner if the Ul
for temporary housing of students if | mitory car
profits, etc. Unless there is ap' it of confidential
sion for liquidated damag
not by the Architect.

b. Penalty and lonus:

gaSpnably estimated relation-
COSY per day of renting space
additional financing costs, loss of
h prevails, it is suggested that provi-
spared by the Owner's attorney and

It the Owner s e garly atial n, 2 ﬂ'as suffering damage as a result of tardy Sub-
stantial Comph cweratnoﬂ ﬁuld be give Penalty and Bonus. Unless there is an aspect of
confidentiality, or “*r factor which ; od that provisions for Penalty and Bonus be included
in Article 9. 1 § should be the Owner’s attorey and not by the Architect.

c. Retainage: y

‘m to be mcurporaﬂﬁ”lhéﬁner Contractor Agreement, including any special provisions
Ot reduction of retainage on compleliBn of a certain percentage or portion of the Work, should be
provided for in Supplementary Conditions

a4 A
artiewlar Contract Time is required as a condition of the Contract, it should be <pecified here, If Substantial Com-
will be afforded on separate portions of Jhe Work, it should be specified here as well.

*
-3:

D. REPRODUCTION:

1. AIA Document A701 is a copyrighted document, and may not be reproduced, in whole or in part, nor portions transcribed,
without the written permission of AIA. Permission is hereby granted to reproduce a maximum of ten copies of this docu-
ment for office use in connection with the particular Project to which this document applies, only in circumstances where
modifications or additional information have been included in Article 9,

2. Reproduction of this document for inclusion in Project Manuals, for purposes of bidding, or for any other use is not per-
mitted except with separate written permission of the AlA, whether or not this document has been modified or supple-
mented. Such permission, if granted, may be subject to the payment of royalties, license fees, and other conditions
necessary in AlA’s opinion to protect its copyright and other interests,

AIA DOCUMENT A701a » INSTRUCTION SHEET FOR INSTRUCTIONS TO BIDDERS » 1978 EDITION » AIA®
2 A701a-1978 THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, NW., WASHINGTON, D.C. 20006
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INSTRUCTIONS TO BIDDERS

ARTICLE 1
DEFINITIONS

1.1 Bidding Documents include the Advertisement or In-
vitation to did, Instructions to Bidders, the bid form, other
sample bidding and contract forms and the proposed
Contract Documents including any Addenda issued prior
to receipt of bids. The Contract Documents proposed for
the Work consist of the Owner-Contractor Agreement,
the Conditions of the Contract (General, Supplementary
and other Conditions), the Drawings, the Specifications
and all Addenda issued prior to and all Modifications
issued after execution of the Contract.

1.2 All definitions set forth in the General Conditions of
the Contract for Construction, AIA Document A201, or
in other Contract Documents are applicable to the Bid-
ding Documents

1.3 Addenda are written or graphic instruments issued
by the Architect prior to the execution of the Contract
which modify or interpret the Bidding Documents by
additions, deletions, clarifications or corrections,

14 A Bid is a complete and properly signed proposal to
do the Work or designated portion thereof for the sums
stipulated therein, submitted in accordance with the Bid-
ding Documents

1.5 The Base Bid is the sum stated in the Bid for which
the Bidder offers to perform the Work described in the
Bidding Documents as the base, to which work may be
added or from which work may be deleted for sums
stated in Alternate Bids

1.6 An Alternate Bid (or Alternate) 1s an amount stated
in the Bid to be added to or deducted from the amount
of the Base Bid if the corresponding change in the Work,
as described in the Bidding Documents, is accepted.

1.7 A Unit Price is an amount stated in the Bid as a price
per unit of measurement for materials or services as de-
scribed in the Bidding Documents or in the proposed
Contract Documents.

1.8 A Bidder is a person or entity who submits a Bid.

1.9 A Sub-bidder is a person or entity who submits a bid
to a Didder for materials or labor for a portion of the
Work.

ARTICLE 2
BIDDER’S REPRESENTATIONS

2.1 Each Bidder by making his Bid represents that:

2.1.1 He has read and understands the Bidding Docu-
ments and his Bid is made in accordance therewith.

2.1.2 He has visited the site, has familiarized himself
with the local conditions under which the Work 1s to be
performed and has correlated his observations with the
requirements of the proposed Contract Documents.

2.1.3 His Bid is based upon the materials, systems and
equipment required by the Bidding Documents without
exception.

ARTICLE 3
BIDDING DOCUMENTS
31 COPIES

3.1.1  Bidders may obtain complete sets of the Bidding
Documents from the issuing office designated in the Ad-
vertisement or Invitation to Bid in the number and for the
deposit sum, it any, stated therein. The deposit will be
refunded to Bidders who submit a bona tide Bid and re-
turn the Bidding Documents in good condition within
ten days after receipt of Bids. The cost of replacement of
any missing or damaged documents will be deducted
from the deposit. A Bidder receiving a Contract award
may retain the Bidding Documents and his deposit will be
refunded.

3.1.2 Bidding Documents will not be issued directly to
Sub-bidders or others unless specitically offered in the
Advertisement or Invitation to Bid.

3.1.3 Bidders shall use complete sets of Bidding Docu-
ments in preparing Bids, neither the Owner nor the Archi-
tect assume any responsibility for errors or misinterpreta-
tions resulting from the use of incomplete sets of Bidding
Documents.

314 The Owner or the Architect in making ropies of
the Bidding Documents available on the above terms do
s0 only for the purpose of obtaining Bids on the Work
and do not confer a license or grant for any other use.

3.2 INTERPRETATION OR CORRECTION OF BIDDING
DOCUMENTS

3.2.1  Biudders and Sub-bidders shall promptly notity the
Architect of any ambiguity, inconsistency or error which
they may discover upon examination of the Bidding Doc-
uments or of the site and local conditions.

3.22 Bidders and Sub-bidders requinng clarification or
mterpretation of the Bidding Documents shall make a
written request which shall reach the Architect at least
seven days prior 1o the date tor receipt of Bids.

3.2.3 Any interpretation, correction or change of the
Bidding Documents will be made by Addendum. Inter-
pretations, corrections or changes of the Bidding Docu-
ments made in any other manner will not be binding, and

Bidders shall not rely upon such interpretations, correc-
tions and changes.

3.3 SUBSTITUTIONS

331 The materials, products and equipment described
in the Bidding Documents establish a standard of required
function, dimension, appearance and quality to be met
by any proposed substitution.

3.3.2 No substitution will be considered prior to receipt
of Bids unless written request for approval has been re-

AIA DOCUMENT A781 o INSTRUCTIONS TO BIDDERS » THIRD EDITION o MAY 1978 o AIA® o ©1978
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ceived by the Architect at least ten days prior to the date
for receipt of Bids. Each such request shall include the
name of the material or equipment for which it is to be
substituted and a complete description of the proposed
substitute including drawings, cuts, performance and test
data and any other information necessary for an evalua-
tion. A statement setting forth any changes in other mate-
rials, equipment ar other Work that incorporation of the
substitute would require shall be included. The burden
of proof of the merit of the proposed substitute is upon
the proposer. The Architect's decision of approval or dis-
approval of a proposed substitution shall be final.

3.3.3 |f the Architect approves any proposed substitution
prior to receipt of Bids, such approval will be set forth in
an Addendum. Bidders sha'! not rely upon approvals
made in any other manner,

3.3.4 No substitutions will be considered after the Con-
tract award unless specifically provided in the Contract
Documents.

34 ADDENDA

34.1 Addenda ' be mailed or delivered to all who are
known by the Architect tn have received a complete set
of Bidding Documents.

3.4.2 Copies of Addenda will be made available for in-
spection wherever Bidding Documents are on file for that
purpose.

3.4.3 No Addenda wiil be 1ssued later than four days
prior to the date for receipt of Bids except an Addendum
withdrawing the request for Bids or one wnich includes
postponement of the date for receipt of Bids.

3.4.4 tfach Bidder shall ascertain prior to submitting his
bid that he has received all Addenda issued, and he shall
acknowledge their receipt in his Bid.

ARTICLE 4
BIDDING PROCEDURE

4.1 FORM AND STYLE OF BIDS

4.1.1 Bids shall be submitted on forms identical to the
form included with the Bidding Documents, in the quan-
titv required by Article 9

4.1.2 Ail blanks on the bid form shall be tilled in by
typewriter or manually in ink.

413 Where so indicated by the makeup of the bid
form, sums shall be expressed n both words and figures,
and in case of discrepancy between the two, the amount
written in words shall govern.

4...4 Anvy interlineation, alteration or erasure must be
initialed by the signer of the Bid

4.1.5 All requested Alternates shall be bid. If no change
in the Base Bid is required, enter “"No Change.”

41.6 Where two or more Bids for designated portions
of the Work have been requested, the Bidder may, with-
out forfeiture of his bid security, state his refusal to accept
award of less than the combination of Bids he so stipu-
lates. The Bidder shall make no additional stipulations on
the bid form nor qualify his Bid in any other manner.
4.1.7 Each copy of the Bid shall include the legal name
of the Bidder and a statement that the Bidder is a

sole proprietor, a partnership, a corporation, or some
other legal entity. Each copy shall be signed by the
person or persons legally authorized to bind the Bidder
to a contract. A Bid by a corporation shall further give
the state of incorporation and have the corporate seal
affixed. A Bid submitted by an agent shall have a current
power of attorney aitached certifying the agent’s author-
ity to bind the Bidder.

4.2 BID SECURITY

421 If so stipulated in the Advertisement or Invitation
to Bid, each Bid shall be accompanied by a bid secunty
in the form and amount required by Article 9 pledging
that the Bidder will enter into a Contract with the Owner
on the terms stated in his Bid and will, if required, furnish
bonds as described hereunder in Article 7 covering the
faithful performance of the Contract and the payment of
all obligations arising thereunder. Should the Bidder re-
fuse to enter into such Contract or fail to furnish such
bonds if required, the amount of the bid security sh. | be
forfeited to the Owner as liquidated damages, not as a
penalty. The amount of the bid security shall not be for-
feited to the Owner in the event the Owner fails to
comply with Subparagraph 6.2.1.

4.2.2 If a surety bond 1s required it shall be written on
AlA Document A310, Bid Bond, and the attorney-in-fact
who executes the bond on behalf of the surety shall affix
to the bond a certified and current copy of his power of
attorney.

4.2.3 The Owner will have the right to retain the bid
security of Bidders to whom an award is being considered
until either (a) the Contract has been executed and bonds,
if required, have been furnished, or (b) the specified time
has elapsed so that Bids may be withdrawn, or {(c) all Bids
have been rejected.

4.3  SUBMISSION OF BIDS

4.3.1 All copies of the Bid, the bid security, if any, and
any other documents required to be submitted with the
Bid shall be enclosed in a sealed onaque envelope. The
envelope shall be addressed to the party recewving the
Bids and shall be identified with the Project name, the
Bidder's name and address and, if applicable, the desig-
nated portion of the Work for which the Bid is submitted.
if the Bid is sent by mail the sealed envelope shall be
enclosed in a separate mailing envelope with the notation
“SEALED BID ENCLOSED” on the face thereof

4.3.2 Bids shall be deposited at the designated location
prior 1o the time and date for recept of Bids indicated in
the Advertisement or Invitation 0 Bid, or any extension
thereof made by Addendum. Bids received after the time
and date for receipt of Bids will be returned unopened.
433 The Bidder shall assume full responsibility for
tmely delivery at the location designated for receipt of
Bids.

4.3.4 Oral, telephonic or telegraphic Bids are invalid and
will not receive consideration.

4.4  MODIFICATION OR WITHDRAWAL OF BID

4.4.1 A Bid may not be modified, withdrawn or canceled
by the Bidder during the stipulated time period following
the time and date designated for the receipt of Bids, and
each Bidder so agrees in submitting his Bid.

3 A701-1978
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44.2 Prior to the time and date designated for receipt
of Bids, any Bid submitted may be modified or withdrawn
by notice to the party receiving Bids at the place desig-
nated for receipt of Bids. Such notice shall be in writing
over the signature of the Bidder or by telegram; if by
telegram, written confirmation ‘over the signature of the
Bidder shall be mailed and postmarked on or before the
date and time set for receipt of Bids, and it shall be so
worded as not to reveal the amount of the original Bid.
443 Withdrawn Bids may be resubmitted up to the time
designated for the receipt of Bids provided that they are
then fully in conformance with these Instructions to
Bidders.

444 Bid security, if any is required, shall be in an
amount sufficient for thz Bid as modified or resubmitted.

ARTICLE 5

CONSIDERATION OF BIDS
5.1 OPENING OF BIDS

5.1.1 Unless stated otherwise in the Advertisement or
Invitation to Bid, the properly identitied Bids received on
time will be opened publicly and will be read aloud. An
abstract of the Base Bids and Alternate Bids, if any, will
be made available to Bidders. When it has been stated
that Bids will be opened privately, an abstract of the
same information may, at the discretion of the Owner,
be made available to the Bidders within a reasonable
tume.

52 REJECTION OF BIDS

5.2.1 The Owner shall have the night to reject any or all
Bids and to reject a Bid not accompanied by any required
bid secunity or by other data required by the Bidding
Documents, or to reject a Bid which is in any way \ncom-
plete or irregular.

53 ACCEPTANCE OF BID (AWARD)

5.3.1 It is the intent of the Owner 10 award a Contract
to the lowest responsible Bidder provided the Bid has
been submitted in accordance with the requirements of
the Bidding Documents and does not exceed the funds
available. The Owner shall have the right to waive any
informaiity or irregularity in any Bid or Bids recewved and
to accept the Bid or Bids which, in his judgment, is in his
own best interesty

5.3.2 The Owner shall have the right to accept Alter-
nates in any order or combination, unfess otherwise
specifically provided in Article 9, and to determine the

low Bidder on the basis of the sum of the Base Bid and
the Alternates accepted.

ARTICLE 6

POST BID INFORMATION

6.1 CONTRACTOR'S QUALIFICATION STATEMENT

6.1.1 Bidders to whom award of a Contract is under
“onsideration shall submit to the Architect, upon request,
4 properly executed AIA Document A305, Contractor’s
Qualification Statement, unless such a Statement has been
oreviously required and submitted as a prerequisite to
‘he issuance of Bidding Documents,

6.2  OWNER'S FINANCIAL CAPABILITY

6.2.1 The Owner shall, at the request of the Bidder to
whom award of a Contract is under consideration and no
later than seven days prior to the expiration of the ume
for withdrawal of Bids, furnish to the Bidder reasonable
evidence that the Owner has made financial arrangements
to fulfill the Contract obligations. Unless such reasonable
evidence s furnished, the Bidder will not be required to
execute the Owner-Contractor Agreement,

6.3 SUBMITTALS

6.3.1 The Bidder shall, within seven days of notification
of selection ior the award of a Contract for the Work,
submit the following information to the Architect:

-1 a designation of the Work to be performed by the
Bidder with his own forces;

.2 the proprietary names and the suppliers of princi-
pal items or systems of materials and equipment
proposed for the Work;

.3 a list of names of the Subcontractors or other per-
sons or entit.es (including those who are to furnish
materials or equipment fabricated to a special de-
sign} proposed for the principal portions of the
Work.

6.3.2 The Bidder will be required to establish to the sat-
isfaction of the Architect and the Owner the reliability
and responsibility cf the persons or entities proposed 10
furnish and perform the Work described in the Biddirg
Documents.

6.3.3 Pnor 1o the award of the Contract, the Architect
will notify the Bidder in writing if either the Owner or the
Architect, after due investigation, has reasonable objec
tion to any such proposed person or entity, If the Owne:
or Architect has reasonable objection to any such pro-
posed person or entity, the Bidder may, at his option,
(1) withdraw his Bid, or (2) submit an acceptable substi-
tute person or entity with an adjustment in his bid price
to cover the difference in cost occasioned by such substi-
tution. The Owner may, at his discretion, accept the ad-
justed bid price or he may disqualify the Bidder. In the
event of either withdrawal or disqualification under this
Subparagraph, bid security will not be forfeited, notwith-
standing the provisions of Paragraph 4.4.1.

6.3.4 Persons and entities proposed by the Bidder and to
whom the Owner and the Architect have made no reason-
able objection under the provisions of Subparagraph 6.3.3
must be used on the Work for which they were proposed
and shall not be changed except with the written consent
of the Owner and the Architect

ARTICLE 7

PERFORMANCE BOND AND LABOR AND
MATERIAL PAYMENT BOND

71 BOND REQUIREMENTS

701 Prior 10 execution of the Contract. if required in
Atticle 9 hereinafter, the Bidder shall furmish bonds cover-
ing the faithful performance of the Contract and the
payment of all obligations arising thereunder in such form
and amount as the Owner may prescribe. Bonds may be
secured through the Bidder's usual sources. If the furnish-
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ARTICLE 8

FORM OF AGREEMENT BETWEEN OWNER AND
CONTRACTOR

USED

ARTICLE 9

SUPPLEMENTARY INSTRUCTIONS

A701-1978
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The preparation and submission of bids shall be as required by and i
ormance with the General Conditions.
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Bidders shall state on the Proposal Form which Surety Company.
authorized to transact business in the State of Delaware, will
furnish Performance and Payment Sonds in the event he should
be the successful Bidders.
Bidders agree, if award contract, to execute and file a
separate stipu.at q and waiver of liens contempora-
neously with the execut )f the agreement and before any
work 1s commenced or any m ri or machinery are delivered
to the site.

irawings and specifica

required and refundable

Is must remain in force at least forty-five
the date for receiving of Proposals, and may be accepte

jected at any time prior to the expiration of that per

To arrange for a site visit, bidders should call t
Department's Owner's Representative, R. Harwick at 428-2781.
Because there are patients in the rooms in question, after an
overview of the area on Level 6 in Tower A, you may be shown
identical empty rooms in another location or locations.

he Planning
1
4

- ST MY

owing construction sequencing is hereby made part
the Contract Documents: |

- £

A pre-bid meeting is scheduled for 10:30 A.M. on dednesday,
2127

May Ist, 1985 in the Conference Room 6327 on Level 6, Tower A
at the Christiana Hospital.

Since the spital is open, some patients may be assigned to the

actual roo in this project. However, at the time of the meeting

we will have the opportunity to examine similar rooms which are
cupied at that moment.

e call the Planning Department office by noon on
7

-

knowledge your attendance (428-2781).
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GENERAL CONTRACT
FOR THE
IEDICAL CENTER OF DELAWARE

New Lead-Lined Partitions for Three Rooms -

- Christiana Hospital

the undersigned, will furnish all labor, materials, equipment and
rvices necessary for

the complietion of the General fonditions, General
truction, Mechanical, Plumbing and Electrical work for the above
je

sh +

t of the Medical Center of Delaware, all in strict conformance

he Contract Documents and Addenda thereto, as furn.shed by the

edical Center of Delaware, Planning Department, d will agree to com-

lete the work or portions of the work on or befo the completion date
of. specified below.
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Bids shall be accompanied by a Bid Bond, A.I.A. Document No. A310, in
a principal sum equal to at least ten percent (10%) of the total amount
of the bid.

We, the undersigned, agree that this proposal as submitted shall hold
good a period of forty-five (45) days dating from the date stipulated
for the receipt of proposals for this Project.

List of Sub-Contractors and Addresses. The bid is based on the use of
the following sub-contractors and/or vendors,

Lead-lining Work

Sheet Lead Manufacturer

Miscellaneous Iron Fabricaters

Mechanical (HVAC/Plumbing) Work

Electrical Work

Received Addenda

Nos. Date

Nos. Date

o Company Name

0 Submitted by

0 Bidder is (an)

(Individual) - (Partnership) - (Corporation)

o Date

+ + END OF SECTION B1 + +



INSTRUCTION SHEET A/A DOCUMENT A101a

FOR AIA DOCUMENT A101, STANDARD FORM OF AGREEMENT BETWEEN OWNER
AND CONTRACTOR — JUNE 1977 EDITION

AlA Document A101, Standard Form of Agreement Between Owner and Contractor, is for use where the basis of payment is
a stipulated sum (fixed price). The 1977 Edition has been prepared for use with the 1976 Edition of AIA Document A201,
General Conditions of the Contract for Construction. It is suitable for any arrangement between the Owner and he Contractor
where the cost has been set in advance either by bidding or by negotiation. Although the Owner has the advantage of
advance knowledge of the cost of the Work, increased efforts to assure Contract compliance may be required, in view of the
fact that the price is fixed and the Contractor has a financial interest in minimizing the cost of carrying out the Wﬁv. A more
complete explanation of A101 is provided in Architect’s Handbook of Professional Practice, Chapter 17: tractor
and Contractor-Subcontractor Agreements.

Below is a listing of pertinent provisions revised or added to the 1977 Edition of the Stipulated

Agreement Form:

Article 3—  Modified to read, “Time of Commencement and Substantial Completion.” The eral
ment A201, 1976 Edition, make it clear that the Contract Time runs until the Date of 0
the Owner should be aware that an additional period of time will be required to reach completion

Article 4 — Revised to include reference to the Contract Documents for determination of amounts of Ch”*Or&n. Paren
thetical instruction describing basis of payment now includes base bid and accepted |

Article 5— A sentence has been added at the end of the first paragraph io stipulaill 3 Specifi : b8 month as the end
of the period for which progress payments will be made The Ag nt requi vner make progress
payments not later than an agreed-upon number of days following # red by the Appli-
cation for Payment. (Note that the General Conditions, AIA Doeu ion, require in Subpara-
graph 9.3.1 that the Contractor apply for payment at least 1 3 e date payment is due.)
The provision for interest on payments due and unpaid has be [ %0 provide for the entry of a specitic

nterest provision of A201, Paragraph 7.8. A parenthetical

rate of interest in accordance with the changes in the  int 4
in-Lending and other laws whu‘my govern the use and

statement has been added drawing attention to Truth-if
form of an interest provision under certain circums'
Article 6 — Modified to provide that final payment is due whel e ¥
upon number of days after Substantial Completion o
Completion will provide the time perwm\in whic
Completing the form: Ras
(NOTE: Prospective bidders sl
such as liquidated damages,
Bidding Documents.) y

Cover Page— The names of the Ownes.; A ct sh , M as
include the full legalor : U i on tor are entering the Agreement.

d (the reference to an agreed-
he Certificate of Substantial
‘Work 10 final completion.
o 1A
ol

ch may be included in A101,
. by an_appropriate notice in the

Article 1 —

ine@here, since changes by Change Order, under Para-
pf the Work contemplated by the Contract. This Article
for which the Contractor is responsible if separate

Article 2 —

- i ‘; encement and Sub!
e following item: should be incl

%, S e
. ®Date of commencement of the Work
A %mm for notice to proceed, if any
. % Date of Substantial Completion of the Work
%#' Provision, if any, for liquidated damages if not included in the Supplementary Conditions
(see AIA Document A511)
Date of commencement of the Work should not be earlier than the date of execution of the Contract. When
time of performance is to be strictly enforced, the statement of starting time should be carefully considered.
A sample provision where a notice to proceed will be used is as follows:
Th‘:anVorl: shall commence on the date stipulated in the notice to proceed and shall be substantially com-
p on
The Date of Substantial Completion of the Work may be expressed as a number of days (preferably calendar
days) or as a specific date. The time requirements will ordinarily have been fulfilled when the Work is Sub-
stantially Complete, as defined in A201, Subparagraph 8.1.3, even if a few minor items may remain to be com-
pleted or corrected.

AIA DOCUMENT A101a * INSTRUCTION SHEET FOR OWNER-CONTRACTOR AGREEMENT * 1977 EDITION * AIA®
THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W., WASHINGTON, D. C. 20006 A1012-1977



Article 4 —

Article 5 —

Article 7 —

If liquidated damages are to be assessed because delayed construction will result in the Owner actually <uffering
loss, the amount per day should be entered in the Supplementary Conditions or the Agreement. Factors such
as confidentiality will help determine the choice of location. Liquidated Damages are not a penalty to be in-
flicted on the Contractor, but must bear an actual and reasonably estimated relationship to the loss to the
Owner if the building is not completed on time; for example, the cost per day of renting space to house students
if a dormitory cannot be occupied when needed, additional financing costs, loss of profits, etc. This provision,
which should be carefully reviewed, if not drafted, by the Owner’s attorney, may be as follows:
The Owner will suffer financial damage if the Project is not Substantially Completed on the date set forth
in the Contract Documents, The Contractor (and his Surety) shall pay to the Owner the sums hereinafter
stipulated as fixed, agreed and liquidated damages for each calendar day of delay until the Work is Substan-
tially Completed: dollars ($
A provision for penalty and bonus, where such is appropriate, is suggested as follows:
The Contractor agrees to pay to the Owner a sum of dollars )
for each czlendar day bevond the established completion date that the Work remains uncomp in con-
sideration of which the Owner agrees to pay the Contractor a sum of b IIa
s ) for each calendar day ahead of the established completion date M”'
mined to be Substantially Completed.

Note that a liquidated damages provision may be placed in the Supplementary Com *ID Mﬂb

contractors on notice of this condition.

Contract Sum

The following items should be included as appropriate: :

® The Contract Sum o

® Unit prices, cash allowances, or cash contingency allowances, if any

If not covered elsewhere in the Contract Documents in more det*'h folm pmﬂsbn for unit prices is
The unit prices listed below shall determine the value of exua Work |
considered complete including all material and equipm hbor i
<hall be used uniformly for either additions or ded

Specific allowances for overhead and for profit on Ch“. Orders mg also h mcluded here.

Progress Payments

The following items should be included as Wtq

® Duye dates for payments

® Retained percentage

® Payment for materials stored off the

The due date for payment is often

the Contractor in consideration

for the Architect to check :nd |

Subparagraph 9.4.1, of A201,

The last date upon whi

days» prior to the

hanges,j! applicable. They shall be
costs, overhead and profit, and

acC “rkth the Owner ana
prepare an Application for Payment,
yment, within the time limits set in

‘mormally not less than fourteen
pate the Application and issue a
8 provided in Article 9 of AIA Docu-
e for preparation of his Application.
. percent of the earned sum when pay-
_ 'of the Contract. These percentages may vary
. sducing retainage as rapidly as possible consistent

See AIA Document A511, Guide for Supplementary

reduction will be made only if, in the judgment of

d maintained in the Work. If the Contractor has furnished
psent of Surety to Reduction In or Partial Release of Retainage
‘reduced.

: d be provided for in a specific agreement and included in Article
rovusoons regardmg transportation to the site and insurance to protect the Owner's interests should be

" At the time final payment is requested, the Architect should be particularly meticulous in ascertaining that all

claims have been settled, in defining any claims that may still be unsettled, in obtaining from the Contractor the
certification required in Article 9 of AIA Document A201 that no indebtedness against the Project remains, and
in being assured that to the best of his knowledge and belief, based on the f<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>