JAN 10 E2A

FEVORANDUM FOR: Patricia A. Sullivan
Project Officer

FrOM: Mary Jo iattfa, Chief

A'zinfstrative Contracts Branch
Divisfon of Contracts

SUBJECT: 'OTICE OF REQUEST FOR PROCUREMENT ACTION (RFPA)

ASSTEMENT - STENOGGRAPHIC REPORTING SERVICES

RFPA I'S. SEC-84-327

This 1s to inform you that RFPA No. SEC-84-327 was received in the

Divisfon of Contracts on January 9, 1984. The cognizant contract negotfator
is Kathy Davis who will be contacting you within the next few days to
discuss your request and to establish a milestone schedule for this
action. Should you have any questions in the interim, please contact

kKathy on ex.ensfon 27125,

‘,"/,’:. ,.#

ro-Mary Jo Mattia, Chief
Axtinistrative Contracts Branch
Division of Contracts
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STATEMENT OF NON-PERSONAL SERVICES

1. Nac.—= of Work

Del-—r2ry of verbatim transcripts of meetings of the
Com=_ssion, ACRS, and other meetings or interviews.

2. Fac——= Relevant to Personal/Non-Perscnal Services Ars As Foilcws:

B ~ces the contractar have specialized kncwledge cor equizment
«7ich is unavailable %2 the Covernment?

Yas No X

1¥ yes, explain.)

o
.
e

this requirement ci-~zumvent perscnne! hire 221’ iag!

Yas Ne X

. ~-es this service call for the axercise af certonal [ugsment
:ad discra%ion on Sehalf of the Government?
Yes Ho X

¥ yog, evslain, !

“h
.

ire the sarvices to be performed continuing, short term, or
‘azarmitsant?

Intermittent (as scheduled)

e. Wiil the Government specify the :ua!ifi:a:;cn of, or =eserve the
rignt to acorove individual contracisr emoioyees!’

Yac X Ho

(if yes, explain.)

Must be qualified (i.e., experienced) stenoqraphic
reporters. :



for contractor employees?

" Yes No X

e

\
|
Will the Government assign tasks to and prepare work schequles
(If yes, explain.)

Will the Government retain the right to supervise the work
of the contractor employees, either directly or indirectly?

Yes No 2

(1€ yes, explain.)

4111 the Government resarve the right %3 suzervise ar cantral
the methed in wnich the contractor performs tne servica,

the number of ceocnle he will employ, the specific duties the
inaividual emoicyeas, and similar cetails?

Yes Ho X

(1€ yes, explain.)

4ill the Gover-ment review performancz bv -3ch individual
amzigyes, 35 Ipoosed IS reviewing 3 fim2’ sracyzt in oan cveralt

2asis aftar compietion of the work?

Yes No X

(if yes, to wnat extant?)

Will the Goverrment retain the rights %0 have contricior emnloyees
removeqa frem the job for reasons ather than misconduct or security?

Y.s < NO X

(If yes, explain.)



Will the service be properly defined as an end product?

Yes x No

4il11 the contractor undertake a specific task or project that is
definable at the time of inception, at scme point during ser<crmance,
or will it be defined on a day-to-day basis?

Will be defined at the time of inception (i.e.,
in the contract).

Wi11 zayment be for resulis aczamplished or soley czarding %o
time worked?
Results.

will the Government furnish the office or working space, facilitiass,
equipment, ana supplies necessary for contrac: ner<ormanca?

Yes 0 R

(If yes, to what extant?)

Ai11 Government emoloyeés be used interchangeadbly with contriczar
personrel to gerform the same furcticn?

Yes X Yo

e —————

(If yes, to what extent?)

For selected meetings, generally short notice or
sensitive Commission meetings.
4111 contractor empliovees be intaqrata into the Govermment's
orzaniational structure?

X

Yes Mo

(1f yes, tc what extant?)




DATE ;‘{‘ /88 v Signature ‘é/ C;

!/
Name Joh (o4 HOYle

Title Assistant Secretary of the

rTommission

DETERMINATION OF NMON-PEISCNAL SERVICIS

[ hereby detarmine the requirement set forth in Paragrapn | apove invoives
servicas that are nen-zersonal in nature.
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WONSPrACEING YiTicer




