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DELEGATION OF AUTHORITY

1. hylhority:

Under Section 205(d) of the Federal Property and
Administrative Services Act of 1949, as amended, the
Administrator of General Services hereby delegates and
authorizca successive redelegations of authority, identified
herein within stated limitations, to the U.S. Nuclear
Regulatory Commission (hereinafter referred to as " Agency").

2. Authorities Delpaated: '

Authorities vested in the Administrator by Reorganization
Plan No. 18 of 1950, the Federal Property and Administrative
Services Act of 1949, as amended, the Public Buildings Act
of 1959, as amended, the Public Buildings Amendments of 1972,
the Public Buildings Cooperative Use Act of 1976, and the
Public Buildings Amendments of 1988, to perform functions
with respect to the operation, maintenance, repair,
preservation, alteration, and protection of the building (s)
identified in Appendix I, are hereby delegated without
limitation, except as specified herein or required by law,
Executive Order, or regulation promulgated pursuant to law.
Unless modified, waived or superseded by provisions contained
in this delegation, all provisions contained in Public Laws
and in the Federal Property Management Regulations (FPMR),
Subchapter D, as amended, applying to the General Services
Administration (GSA) pertaining to the operation,
maintenance, repairs, alterations, protection, and
administration of buildings and grounds under the authority
and control of GSA apply to the Agency. Any conflicts or
disputes portaining to the interpretation of this provision
and/or application of FPMR requirements will be settled in
accordance with Paragraph 6 of this delegation.

3. Coordination:

Unless specified otherwise, all data transmittals, approval
requests, and required reports are to be submitted to the
appropriate Assistant Regional Administrator for Public
Buildings and-Real Property-(hereinafter referred to as
"GSA"), who is responsible for all operational coordination
between the Agency and GSA program offices. The Agency shall
designate to each regional GSA official the agency
official (s) responsible for coordination of all building
delegation activities for the respective buildings. GSA will
notify this official prior to any inspections.

. _.
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4. Resources.MaDanement:

A. .Fundina for Buildina Operations:

(1) The Agency will continun to pay the full Rent.
During the first quarter of each fiscal year, GSA,.
Central Office, will effect a funds transfer to the
Agency headquarters to provide for the delegated
operational and repair responsibilities. The amount
transferred to the Agency for standard level i

operations will be determined in accordance with the
,

policies and procedures contained in the GSA annual
budget call and will approximate the amount that
would otherwise have been allowed GSA for
accomplishing the dolegated functions. This
transfer shall be in accordance with GSA
guidelines issued for administration and control of
FDF funds allocated to other agencies under GSA's
Building Delegations Program, t

(2) Funds transferred will be determined in accordance -

with the annual budget call to be issued by GSA,
Central Office, at least 18 months prior to the
beginning of the fiscal year. . GSA, Central Office,
will incorporate the appropriate standard level
requirements within its annual budget submission to
the Office of Management and.Dudget (OMB).

(3) Should actions be taken by Congress.or OMB which
increase'or decrease the funds available to GSA for
building operation and repair, GSA, Central Office,
will make a proportionate 11ncrease or decrease in
the amount available to the Agency, consistent with
Congressional /OMB intent in making the increase /
decrease.

B. Financial Accountinn Reauirements:

The Agency shall submit, annually, a total cost
accounting statement prepared in the-format shown in
Appendix II,. Figure A, for. standard and above-standard
level services. Definitions of the functions are
contained in Appendix II, Figure-B. Object class
definitions are prescribed in OMB Circular:A-11. The
total cost accounting statement should be prepared on an-
accrual basis reflecting the. costs of' goods or services
received during the period as provided.for in the Budget
and Accounting Procedures Act of 1956, as amended, 33-
U.S.C. 3501, et sea. An appropriate Agency financial
officer shall certify _that this statement is complete and'
accurate.

; -2-
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c. Records: |
|

(1) The Agency may have access to all historical records |
maintained by GSA which pertain to the operation _of
the delegated building (s). |

(2) The Agency sht411 maintain program and financial !

records of all delegation-related activities. The
documentation shall be maintained and retired -

consistent with the regulations prescribed by the
National Archives and Records Administration or the
comptroller General, as appropriate.

5. Procram Responsibilities and Limitations:

This paragraph contains, by program areas, definitions and
agency responsibilities and limitations pertaining to the
delegation. In leased buildings, the requirements of
Faragraphs S.A through H apply only to the extent that the
respective requirements are not the responsibility of the -

lessor under the terms of the lease agre0 ment. GSA reserves .

'

the right to inspect the delegated buildi,ig(s) and any Agency
records portaining to this delegation at any time during the
term of the delegation. To the extent resources are
available, GSA will perform, on a reimbursable basis, any
service provided prior to delegation.

A. cleanino:

The Agency is responcible for-establishing a cleaning and'
grounds _ maintenance program to provide a-healthful and-
attractive environment, and to preserve and protect
interior finishes and landscaping. This program shall
include janitorial services, post control,' trash removal,-
landscape maintenance, snow removal, and the like.

B. Operation and Maintenance:

(1). All Government-maintained mechanical, electrical,
and utility systems in the delegated; building (s)
shall be operated in accordance-with energy-conservation. j

guidelines contained in.FPMR- 101-20.107.

-3-
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(2) The Agency.is responsible for establishing-and 1
carrying out a preventive maintenance-(PM) program, :

approved by GSA, for all building operating ;

equipment. maintained by-the Government. Such a ;

program requires a-complete inventory of the i
equipment to be maintained, with~ identification of

}maintenance to be performed and frequencies. *

Maintenance--shall be done in'accordance with
industry, manufacturers', or.CSA standards. All PM
must be performed in accordance with the approved
program. Records of PM must be maintained and are i

to be made available to GSA for inspection.
'

i

(A44-r49 cnc-execpt NCR) All maintenance,-recurring4(3) '

repairs, alarm monitoring and testing, and telephone i

line charges for fire and water flow alarm systems
-

installed in the delegated building (s) are the
responsibility of the Agency. For those systems :

remote to a GSA central monitoring station, GSA.
will monitor alarms and notify' designated Agency '

personnel of emergency. situations at no additional
charge to the Agency.

(4) ("CP. - Only ) .14-ma4ntenance,- recurring repaitts, &ierm_ ''

m mitoring-and-testdagr-and t010ph0n line charges
'

f e r -- f I r-e-a nd--wate r--f4ew-alo rm-systeme-itnetaHed-in
the-delegated-buildingis)-ere the responsibidli.y. of.
.csA - For-those-systems-veneta-to : CSA-central-
monitor-ing-stat 4onr-GsA-wl11 monitor-aierme end-

-

nett fy-des 143nated-Agency personnel-of :: rgency -
,

situa t ion s--a t-no-add itional-oha rg e-to-t h e-Agency . 4

c. Utilities
:

(1) The Agency must follow an energy-management and-
conservation plan to attain the goals outlined in
the Public Law 100-615 and in accordance with
appropriate FPMR's.

1

(2) The Agency is responsible for payment offall_ utility
-and' fuel bills (including natural gas, coal, steam,- !

chilled; water,-oil, electricity, and water / sewage).
'The-agency shall retain: copies;ofEall-utility bills'
and make them available to GSA upon request.

.
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(3) In delegated buildinv(s) receiving steam or chilled
water from another GSA-operated or delegated
facility (see Appendix III, Figure A), the receiving
Agency shall reimburse the supplying Agency on a
quarterly basis for the cost of producing the
utility. The steam rate is shown in Appendix III,
Figure At the cost of providing chilled water will
be determined on the basis of meter readings from
BTU meter (s) in the supply line(s), applied to the
formula provided in Appendix III, Figure B. The
supplying Agency is responsible for furnishing,
installing, calibrating, repairing, and replacing
the meter (s). The supplying Agency is also
responsible for computing the quarterly cost and for
billing the receiving Agency.

(4) The receiving Agency in Paragraph (3), above, is
responsible for reading all utility meters on a
monthly basis and forwarding readings to the
supplying Agency within 10 days following the end of
each month.

(5) The supplying agency in Paragraph (3), above, is
entitled to verify meter readings and make utility
billing adjustments, as appropriate.

(6) (A14-reg 4-one except-NCR) The Agency is responsible
for maintenance and recurring repairs of all
Government-maintained electrical transformers and
high tension switchgear. The Agency is also
responsible for complying with the Environmental
Protection Agency's-(EPA) Final Rule, 40 CFR
Part 761, on polychlorinated biphenyls (PC5s) in
electrical transformers. GSA is responsible for
replacement ar retrofill of Government-maintained
electrical transformers containing PCBs, and
disposal of PCB-contaminated materials or equipment.

(?) ( NCR-onl y}- 4SA-i s-responsible-for-main te na nce-a n d
r-ecu rr4 ng-repa l-rs-o f-a l4-Govern me n t-ma in ta-iced
alectrica l-tra n s f orm e rs-a n d-hig h- te nsio n-sw i tohg oa r .
GSA is also-responsible-for-replacement-or-retrof-ill-
of Government-mainta-insd-electrical-transformers
containingJCBs and disposal-of-PCB-oontaminatedc
mataria_19 or-equipmenb The--Agency-is-responsible
fnr eomplying ul+h the IPA. Final-Ruler 44-CFR
Rart-761r-on-PCDs in-Covernment-maintained-
slactr4 cal-transformere .

-5-
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D. Renairs and Alterationst

(1) Ropairs and alterations consist of all repair or
alteration projects costing $10,000 or more,
including material, labor, design, supervision
costs, and all cyclic painting regardless of cost.
projects costing locs than $10,000 are considered
operation and maintenance costs and are included in
paragraph 5.B. The Agoney is responsible for

,

providing the necessary funding associated with
tenant alterations. Funding for initial space
alterations is the responsibility of-GSA;
accomplishment will be in accordance with
paragraph 5.11(5) . '

(2) The Agency is responsible for the accomplishment of
all recurring repairs and tenant alterations auch as
those identified in Appendix IV, Figure A,
regardless of cost. Where the Agency experiences
inordinato or extraordinary recurring repair =
requirements, GSA, Contral Office, will consider
requests by the Agency for additional recurring
repair funds. The accomplishment of all
nonrecurring repairs is the responsibility of GSA. *

Examplos of nonrocurring repairs are identified in
Appendix IV, Figuro A. In the case of a disputo,
GSA will make the determination as to whether a
repair is recurring or nonrocurring.

(3) The Agency shall maintain project and financial
records of all completed recurring repairs and
alterations costing $10,000 or more, in accordance
with the provisions of paragraph 4.C.

(4) All recurring repairs and space alterations having
an estimated value of $100,000 or moro, or which
will result in a change in the classification of
space, must have prior review and approval of GSA.
In addition, existing fire alarm, fire protection,
and safety related systems and equipment shall not-
be changed through repairs, alterations, space
modifications, or improvements regardless of cost
without prior written approval by GSA.

~6-
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(a) The request for review and approval of tho-
project will be submitted to GSA as early in
the planning process as possible, but in no
event loss than 60 calendar days prior to the
planned issuance of a solicitation or request
for proposal to accomplish the proposed work.
This roquest must be made in writing, and shall
be accompanied by narrativon, plans, drawings,
or schematics sufficiently detailed to allow
GSA to evaluate the scopo of the project and
its impact on the building structure or
systems.

(b) GSA will respond to the request within 10
^
,

working days after recolpt. If a technical-
review is either required by GSA or requestod
by the Agency, GSA will adviso the Agoney of
the estimated dato the technical review will be
completed. GSA will koop the Agency informed
of the progress of the technical review, and
the Agency may not proceed without writton GSA
approval.

(c) Upon completion of any approved work, the
Agency shall submit as-built drawings showing
all changes made to the building (s) as a result
of the work.

(S) The Agency _shall nctify GSA of any foretsoable or
required nonrocurring repairs, as they are
identified by the Agency, using the format provided
in Appendix IV, Piguro D. For-budgetary purposes,
nonrocurring repairs must also be prioritized and
submitted to-GSA at least 18 months prior to the-
fiscal year in which the work is requested, along
with'any studios,_ surveys, or other data which-
verifies the nood for the requestod repairs. GSA
will notify the Agency within 10 working days as to
whether or not the project qualifios, by definition,
as a nonrocurring repair; and of GSA's schedule to
conduct a technical review and make a final
datormination relative to the validity of the
project and programming, if appropriato. Once-
approved for programming, GSA will notify the
Agency, on a fiscal quarterly basis, of-its status
throughout tho-lifo~of the project,

.

;

-7-
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(0) If at any time during the term of this delegation
GSA determines that a prospectus is required, the
Agency is responsible for providing GSA with any
information GSA deems necessary for the preparation
of the prospectus.

(7) For those delegated buildings that are either on,
oligible, or potentially eligible for the National
Register of Historic Places, the Agency is
responsible under the National Historic Prenervation
Act of 1966, 16 U.S.C. 470, et sco., and Executive
order 11593, to review all repair, maintenance,
alteration, and rostoration work that affects the
original matorials in the building with the.
appropriato State historic preservation offico
and with the Advisory Council on Historic
Preservation. The procedura for rovioW by the stato
historic preservation offico and the Advisory
Council is contained in 36 C.F.R. Part 800. Before
contacting these organizations, the project must be
approved by GSA's Regional Historic Preservation
Officer.

(8) Many Government buildings contain artworks created
through federally sponsored programs. ' Conservation
of these artworks is the responsibility of GSA. The-
Agency is responsible for safoguarding and reporting
any loca or damagn of property to GSA.

(9) All Agency-accomplished repairs and alterations
chall conform to FPMR and GSA fire and lifesafety
criteria and physically handicapped accessibility
provisions.

(10) All alterations or repairs to areas containing
asbestos shall be accomplished in accordance with
GSA/ EPA-approved procedures. Any locations
containing asbestos identified by the Agnncy which
were not previously identified by GSA shall
immediately be reported, in writing,'to GSA.

(11)- To the extent resources are available, GSA will
provido design, supervision, management, and
inspection services upon request by the Agency, on a
reimbursable basis, for repairs'and alterations
which are the responsibility of the Agency under the
terms of this delegation.

-8-
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(12) (NCR only) To the extent resources are available,
the Central Support Field Office will continue to be
available to perform repair and alteration work in
the delegated building (s) on a reimbursable basis.
The fleid office shops include roofing, stone
masonry, moving, and refrigeration, and can provide j
services in these areas.

(13) (NCR only) To the extent resources are available,
the GSA Alterations Work Groups, which perform space.
alterations on a reimbursable basis for GSA field
offices, will perform alterations work in the
delegated building (s) on a reimbursable basis.

E. Protections

(1) GSA is responsible for mobile patrols,-physical
security surveys, responses to incidents and
requests for assistance, crimo prevention
assessments, crime prevention awareness
presentations and investigations of criminal
activities occurring within the delegated
building (s). These investigations will be
coordinated with the Agency's Inspector General or.
other designated security personnel; information may
be shared in accordance with applicable Federal
statutes.

(2) The Agency is responsible for security clearances
and suitability determinations for contract guards
and cleaners. Minimum suitability requirements'for
contract guards are provided in Appendix V,
Figure A. To the extent resources are.available,
GSA will provide any of the above mentioned ~ services
to the Agency on a reimbursable basis if they so
desire.

(3) All maintenance, recurring repairs, alarm
monitoring,.and telephone.line charges for security
systems installed in the delegated building (s) are
the responsibility of the Agency.

(4) For those systems remote to a GSA ,entral
monitoring station, GSA will monitor alarms and
notify designated agency personnel of emergency
situations at no additional charge to the Agency, if
requested.

-9-
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costs associated with the alarm systems
hardware, i.e., telephone lines, etc., are the .

responsibility of the Agency.

(5) The Agency may provide guard services for the
dologated building (s), its contents, and its
occupants by contract.

(6) In the event of an emergoney situation (i.e., bomb
throats, riots, demonstrations, etc.), whore
capability exists, GSA will provide Toderal
Protectivo Officers to augment existing contract
personnel.

(7) All criminal incidents or other incidents of a
serious nature resulting in personal injury
occurring within the dologated building (s)
must be reported to GSA in the formats-provided in
Appendix V, rigures B and C. GSA reservos the right
to investigate any fire or accident on the promises.

(8) All building protection and safety activition must
be accomplished in accordance with portinent FPMR
and GSA fire and safety critoria.

(9) GSA will conduct periodic fire and facility safety
and health inspections, including asbestos
assessments, in the delegated building (s). Actions
necessary to correct any deficiencies identiflod by *

GSA will be undertaken by the appropriato Agency, in
accordance with the provisions of paragraph 5.D(2)
of this delegation.

(10) To the extent resources are available, GSA will
provido the following reimbursable services when
requestod by the Agoney:-

,

(a) Design, installation,-maintenance, and repair-
of soc?:rity systems; fire protection and
11tosafety-systems and equipment;

-(b) Testing and firearm certification; and.

(c) On-site monitoring of contract.
1

~10-
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F. Concessioast*

(1) concessions consist of employee cafeterias, vending
facilities operation by the blind under the
Randolph-Shoppard Act, minority business concessions
operated under Section 8(a) of the small Business

!Act, and pay toicphones. Federal employee health
units in wilti-tenant buildings are also
ed%1nistered under the concessions program.

(2) Adn,nistration of all concessions activities at the
one White Flint, Phillips, Fairr9nt and 5000
Boiling Br:ck will be the responsibility of the

,

Agency with the eMeeption of poy telephones. The
Agency will develop technical specifications,
negoti6te, award, and administer the concessions
contracts and permits. The Agency is responsible for
assuring compliance with the Randolph-Sheppard Act
and will provide service to State licensing agency
activities as required in related permits. CSA will
conduct a continuous program of evaluations to
determine compliance with established policAes and
procedures and to ascertain overall effectiveness of
program management.

(3) The Agency shall be further responsible for
continuing oversight relative to
contractors'/permittoos' performance, to include
sanitation, preventive maintenance, observation of
safsty practices, energy conservation practices,
compliance with service levels and requirements as
stipulated in the contracts and permits.

(4) The Agency is accountable for the' Government-owned
food service equipment. The Agency shall be
responsible for maintenance, repair, and replacement
of Government-owned equipment, as required. In
addition, the Agency is responsible for the-
maintenance, repair, and replacement of food service
equipment as required under section 5(D), Repairs
and Alterations.

(5) GSA will retain responsibility for developing
policy, regulations, procedures, and standards
governing ancessions activities.

(6) To the extent resources are availabic, GSA will
provida technical supervision, management, and
inspection services upon request by the Agency, on-a
reimbursable basis, for functions which are the
responsibility of the Agency under the terms of this
delegation.

-11-
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(7) GSA will furnish tha agency with detailed-

guidelines to assist in parforming the-
aforementioned functions.

(8) This agreement will require the Agency to provide
sanitation inspection of food service facilities in
accordance with GSA guidelines, policies and
procedures. -

(9) The Agency shall accomplish delegated concessions
functions in accordance with GSA guidelines,
policies, and procedures. '

G. Contracts:

(1) The Agency will have access to GSA district-wide
requirements (term) contracts, provided (1) a
certified Contracting Officer is designated as
Contracting Officer's Representative by the Agency,
(2) individual orders citing Agency funds-are
issued, (3) contractors bill directly to the Agency,
and (4) the Agency sends a copy of their procurement
order to GSA for informational purposes. The
Contracting Officer recponsibilities for these
contracts remain with GSA.

(2) The Agency may request GSA to perform, on a
reimbursable basis, any contract procurement or
administration functions which were provided by GSA-
prior to this delegation. Such requests must be
made at least 180 days pIlor to the start-work date
of such a contract. A determination will be made by
GSA at the time of any such request as to whether
such services can be provided based on available
resources, GSA workload, and-existing GSA
priorities.

(3) All contracting activities shall be accomplished in
accordance with Federal Acquisition Regulations
(FAR), and, if a GSA-awarded contract, with General
Services Administration Acquisition Regulations
(GSAR).

(4) The Agency may procure supplies and materials from
any available GSA sources.

-12-
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H. Assionment and Utilj2n11cn_of Spaen
.

(1) All space assignments in areas occupied by the
Agency (including, but not limited to, office space, ,

special space, and parking) within the delegated
building (s) are the responsibility of the Agency.
The executive branch agencies shall comply with FPMR
Temporary Regulation D-76, or its succeeding
regulation in all assignment and utilization
actions.

(2) Space assignmento in the delegated building (s) to
tenants other than the Agency remain the
responsibility of GSA.

(3) The Agency must notify GSA of any changes within any
space in the delegated building (s) that would affect
Rent billing. Such notifications (including
assignment drawings for projects over $100,000) must
be made as soon as an action is completed. Changes
that would affect Rent billing include conversion,
reclassification of space as a result of alterations
(note requirements in paragraph 5.D.(4), above), and '

increases or decreases in space assignments to
organizations that have Rent billing codes.

(4) The Agency is not authorized to enter into leases to
sublet or outlease any of their assigned space;
however, GSA may award such an outlease in space
identified by the Agency an' vacant or otherwise
surplus to its needs.

(5) Where GSA has entered into an outlease agreement in
the delegated building (s)'or where another Federal
agency or GSA~has been assigned space in the
delegated building (s), the Agency is responsible for
all building services functions for that space. The
Agency is also responsible for providing.
reimbursable tenant alterations and other services
when requested by such occupants and for providing-
initial space alterations on a-roimbursable basis
when requested by GSA. The_ terms and conditions of
paragraph 5.D.(4) remain _ applicable to any work
accomplished under this paragraph. Accomplishment
of such alterations will be the responsibility of;
GSA when_over $100,000 or when the work cannot be
accomplished under a 1 cased building's Unit price
Agreement.

-13-

. .- .. . . - - - . -.



_ _ _ _ __ _ _ . _ _ . _ _ . _ . _ _ -- _ -_ ___ . _ . _. _ _ ..

.

.

b

4

In such cases, the Agoney will review
and approve the request and submit it to GSA for
accomplishment.

(6) GSA may survey the Agency's space and, if determined
to be underutilized in accordanco with GSA policy,
may recapture and reassign space or take other
appropriato action. '

I. Lease Manaaements (Leased Buildings only)
i

(1) The Agency is responsible for' management of the
lease contract (s), including periodic inspections to
ensure compliance with lease terms, establishment of
a register to record all complaints and their
resolutions, and written notification to the
lessor (s) to take correctivo action on items which
are included in the lease (s). These documents are
to be maintained in an on-sito lease enforcement
file. The Agency shall designato, in writing,
on-sito individuals (and at least one alternato) who
will be certified as capable of acting as the COR
for the lease (s). The agency nominee must complete
a competoney test given by GSA which will ;
demonstrate knowledge of the duties and.
responsibilities under'the COR designation. The
competency test should be sent to the GSA
Contracting Officer (CO) with the request to be
designated as the COR. The GSA CO may revoke the

'

COR designation at any time if tho Agency COR is not-

fulfilling his/her obligations under this
agreement.

(2) The Agency is responsible for ordering overtime
services in accordance with'the-lease agreement. If
an overtime rato is'not stated in'the lease and
there is a frequent and continuing need for overtimo
services, the GSA Co is responsible for negotiating
the overtino rate. The Agency is responsible for
negotiating the overtime rate for a one-time or
sporadic.need for overtimo services.
The Agency will pay the lessor directly for overtime
usage by utilizing GSA Form 300 or other appropriate
Agency form.

(3) The Agency may not redelegate lease managomont of.a
GSA lease outside the Agency. With prior written

.

approval of the CO, the Agency may.redelegate lease
management authority to another qualified COR within
the Agency.

,

-14-

__. _ _,_ _ _ _ . _ _ - _



.

.

(4) In the event of a dispute between the Agency and the
lessor (s) concerning any provision of the lease (s),
GSA will determine the resolution and losuo a
CO's final decision, if appropriate. The Agency
will provide any documentation necessary for the
co's review of the dispute.

(5) GSA has the solo authority to authorize rental
payments, rental deductions, and modifications to
the lease agreement (s).

(6) The Agency is not authorized to enter into leases
for real property or for expansion space in the
building (s) under lease.

(7) Agencies may negotiate for lease alterations with
the lessor in accordance with the following:

(a) The requirements of GSAR Subpart 570.6, Special
Aspects of Contracting for Lease Alterations,
must be met. . Agency headquarters personnel are
responsible for distribution of copies of GSAR,
its amendments, and standard language to be
included in all contracts for space alterations
to all COR's.

(b) Where Unit Price Agreements (UPA's) exist, they
must be used for accomplishing alterations
covered under the UPA, ands (i) individual
orders citing Agency funds must be issue 6, (ii)
the Agency must be billed directly by the
lessor, and (iii) the Agency must. maintain
copies of'all procurement orders and make them
available to GSA upon request.

.

(c) Where UPA's do not exist,;or when existing
UPA's expire or do not_provido for the work
required, the Agency may negotiate a UPA or
individual contracts with the lessor (s) within
limitations or restrictions _ imposed by Federal
or Agency procurement regulations.

(d) Any contract for tenant alterations must
include the following:

.

(1)- A clause stating that tho' lessor:is not
relieved.from any of his responsibilities
under.the lease.

-15-
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(2) A clause stating that all terms and
conditions of the lease and supplements
thereto remain in full force and effect.

(3) An express waiver of restoration of the
premises from the lessor in jurisdictions-
where this is necessary in order to
protect the Government from claims for
restoration.

(e) Notwithstanding the provisions of GSAR
570.602-2(g) with regard to award, alterations.
for any dollar amount are to be awarded using
GSA Form 300, Order for-Supplies or Services,
or a similar standard Government form.

(8) Alteration work must not affect the amount of square
footage under lease.

(9) Alterations are not to be performed outside the
leased area with the exception of tying into
electrical, mechanical, plumbing, or llVAC units
necessary for appropriato utilization of the leased
space.

(10) Prior approval of GSA is required for the;following
tenant alterations:

(a) All tenant alterations having an estimated
value in excess of $100,000.

(b) All tenant alterations having an estimated
value in excess of $25,000, and that exceed
10 percent of the existing annual rent, and-
where the remaining lease term is-less than
3-years (all three conditions must exist).

(c) Alterations which will result in a change in
the classification of space.

(d) Alterations which will result in a substantial'
change in the utilities and/or maintenance
requirements of the lessor in-Government-leased
space.

'(11) When prior approval of GSA is required under
(10) (a) - (d) above, the proposed alterations are
subject to the following:

-16-
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(a) The request for review and approval of the
project will be submitted to GSA as early in
the planning process as possible, but in no
event less than 60 calendar days prior to the
planned issuance of a solicitation or request
for proposal to accomplish the proposed work.
This request must be made in writing, and shall
be accompanied by narratives, plans, drawings,
or schematics sufficiently detailed to allow
GSA tc evaluate the scope of the project and
its impact on the building structure or
systems.

(b) GSA will respond to the request within
10 working days after receipt. If a technical
review is either required by GSA or requested
by the Agency, GSA will advise the Agency of
the estimated date the technical review will be-
completed. GSA will keep the Agency informed
of the progress of the-technical review, and
the Agency may not proceed without written GSA
approval.

(c) Upon completion of any approved work, the
Agency shall submit as-built drawings showing
all changes made to the building (s) as a result
of the work.

(12) The Agency will be responsible for any claims from
the lessor (s) that result from any alteration work
directed by the Agency.

(13) Alteration work must be compatible with and not
adversely affect building structures, fire and
safety systems, mechanical / electrical systems, or
historically precerved building 1 features.

(14) All alterations to areas containing asbestos-shall
be accomplished in accordance with EPA guidelines.
Any locations containing asbestos identified by the-
Agency which were not previously identified by GSA
shall immediately be reported, in writing, to GSA.

(15) To the extent resources are available, GSA will
perform alterations work in the delegated
building (s) on a reimbursable basis.

-17-
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6. Disputes

Except as otherwiso provided in this dologation, any disputo
concerning a question of fact arising under this dologation
which is not disposed of by agrooment shall be decided by the
appropriato GSA Regional Administrator, who shall stato
his/ hor decision in writing and provido a copy to the-Agoney.

|

The decision of the Regional Administrator shall be final-
unless, within 30 calendar days from the dato of receipt of
such copy, the Agency providos the Regional Administrator
with a written appeal addressed to the Administrator of
General Servicos. The decision of the Administrator on such-
appeals shall be final. Ponding final decision of-dispute
hereunder, the Agency shall proceed diligently with the
performance of this dologation.

7. Termination:

Any or all responsibilities dologated may be terminated by
the Administrator of General Services or the head of the
Agency, upon 120 days notico, i f he/she datorminos such
action to be in the best interest of the Government. In-the
event of a reversion of the dologation, in whole or in part,
funding and staffing resources for the functions transferred
from GSA will be transferred back to GSA proportionate to the
termination of dologated responsibilition.

8. Evaluation:

Effectivonoss of the building dologation program will be-
ovaluated on a continuing basis. The ovaluation will.includo-
review /analysisLof cost reports, random on-site inspections,
and mootings with sgoncy officials. A formal evaluation will
be conducted at least bionnially, utilizing the Operational
Evaluations Guidelines issued September'30, 1989, and any
subsequent amendments-thoroof. The ovaluation.will be~
presented to the Agency for comment prior to final issuanco.
The Agency will be given 45 days.to submit comments which
will be incorporated into the final evaluation report. The
Agency is encouraged to conduct an annual assessment-of'its
buildings operations program and provido a copy to GSA for
information.

-18-
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9. I n of Delecation:

This dologation chall be offective October 1, 1992, and shall
remain in offect through September 30 of the 5th full |fiscal year from the offectivo dato unless terminated, in
whole or in part, under the provisions of paragraph 7. j

.

| '

DELEGATED bye. ''~ [I+' A_ _ [ /d s -Dato rM f(_ |

ADMINISTRA OF GENERAL SERVICES -

J

DELEGATED TO: A Dato M/ 2f /f 7L_

CHAIRMAN, HUCLEAR REGULATORY COMMISSION

-19-
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APPrJDIX I
(page 1 of 1)

LOCATIONS DELEGATED

_LDG. No. BLDC. NAME ELDG. ADDRESSBAGENCY /BUREM

MD0199Z2 One White Flint 11555 Rockville Pike
Rockville, MDNRC

KD0189ZZ Phillips 7900-20 Norfolk Ave
Bethesda, MD

MD1410ZZ East-West Towers 4350 East-West Evy.
Bethesda, MD

7735 Old Germantown Rd
MD12 68Z Z Fainnont Bethesda, MD

MD022922 5000-10 5000-10 Boiling Brook
Boiling Brook Rockville, MD

MD1424 ZZ Building /7 5650 Wall Straat
Bethesda, MD

,

.

o Designates a facility either on, eligible, or potentially eligible for the
Netional Register of Historic Places and Historic Districts.

..

-20-
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APPENDIX II
FIGURE B
(page 1 of 6)

-DELEGATED BUILDING TOTAL COST ACCOUNTING STATEMENT

1. BACKGROUND. The three-page exhibit is designed to collect
total costs associated with the General Services
Administration (GSA) Building Delegation Program. The
submission of a Total Cost Accounting Statement is required
in accordance with the (1) Delegat. ion of Authority
agreement, (2) the General Accounting Offic'e's (GAO's)
recommendation to require all agencies to report total

Foperating costs, General Services Administration - Sustained
Attention Required to Improve Performance, GAO/GGD-90-14,-and
(3) Office of Management and Budget's (OMB's) recommendation
to monitor and account for the full cost of delegated
functions by each agency.

3. .Q EN ERAL . The Total Cost Accounting Statement shall
(1) be completed for each delegated building, (2) be
submitted to GSA's local servicing regional office by
November 30 each year, and (3) contain only the cost of
services provided through GSA delegated fundir or through
the agency's own funding authorization. Nondelegated costs
incurred by GSA in support of the delegated building will.be
reported in GSA's accounting system. In addition, an
appropriate agency financial officer shall certify-that the
statement is complete-and financially accurate.

3. DIRECTIONS.

A. Insert the fiscal year, agency name, building name,
building address, and building number.

B. Functional areas. Fill in-actual costs by function and
object class as applicable to the Delegation of Authority
agreement. The function codes, e.g., t.15, K80, NXO, C14,
define the cost as a GSA delegated function.

4. DEFINITIONS.

E A. Definition of STANDARD LEVEL. The level of service that
approximates the services, in frequency and quality, that
are currently outlined in Federal Property Management
Regulation (FPMR) Part-101-20. The level is based on a
5-day, 10 hours per day work week (Monday through
Friday).

-24-
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APPENDIX II
FIGURE D
(page 2-of 6)

B. Definition of ABOVE-STANDARD LEVEL. The level of service
that exceeds services (in either frequency-and/or
quality) provided in FPMR Part 101-20. The level is
based on more than 5 days a week and/or more than
10 hours por day. These services are agency-(delegatee).
funded and include those services formerly performed by
GSA on a reimbursable basis via a Reimbursable Work
Authorization (RWA), GSA Form 2957.

5. DESCRIPTION OF FUNCTIONAL AREAS

A. BUILDINGS MANAGEMENT FUNCTIONS.

Enter the actual cost for standard level and
above-standard level services for Cleaning, Utilities,
Mechanical Operations and Maintenance-(O&M) and
Maintenance Repairs, and All Other Buildings' Management.
The following provides a description, by function, for
standard level and above-standard level service.

A15 CLEANING STANDARD LEVEL. Cost of providing cleaning
services on a standard one-shift, 5-day week
operation, excluding weekends and legal holidays.

A15 CLEANING ABOVE-STANDARD LEVEL. Cost of providing
cleaning services above the standard level. These
services are AGENCY (DELEGATEE) FUNDED.

A38 UTILITIES STANDARD LEVEL. Cost of'providing utility
services for a standard one-shift, 5-day-week
operation in accordance with prescribed temperature
levels in FPMR Part 101-20.

A38 UTILITIES ABOVE-STANDARD LEVEL. Cost of providing-
utility services above the standard level. These-
services are AGENCY (DELEGATEE) FUNDED,

A48 MECHANICAL O&M STANDARD LEVEL. Cost of providing
mechanical services in accordance with approved
mechanical workload. This includes Maintenance
Repairs less than $10,000 per project and' excludes
any mechanical function (s) not delegated, e.g.,
switchgear and fire alarm maintenance in the
National Capital Region.

-25-
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APPENDIX II
FIGURE'B
(page 3 of 6)

A48 MECHANICAL O&M ABOVE-STANDARD LEVEL. Cost of
providing mechanical services above the standard
level. These services are defined as AGENCY
(DELEGATEE) FUNDED.

A91 ALL OTHER BUILDINGS MANAGEMENT STANDARD LEVEL
(EXCLUDING MOVING COSTS AND ADMINISTRATION COSTS).
Cost of providing all other Buildi,ngs Management
services, excluding moving and administration costs.
Examples of such costs would include training,
uniform allowances, and safety equipment.

A91 ALL OTHER BUILDINGS MANAGEMENT ABOVE-STANDARD LEVEL
(INCLUDING MOVING AND EXCLUDING ADMINISTRATION
COSTS). Cost of providing all other Buildings
Management services above the standard level
including costs associated with moving requirements
and excluding administration costs. These services
are defined as AGENCY (DELEGATEE) FUNDED.

B. PROTECTION FUNCTIONS.

K80 SECURITY PROTECTION STANDARD LEVEL. For most
buildings, these functions are not delegated.
However, for those locations with a delegation of
authority for the total protection program, the
following definitions apply.

Cost of providing security (and where applicable,-
law enforcement services) which. include _ response to
criminal incidents.and life threatening: events;
investigation of crimes and violations of Federal
statutes; crime prevention activities and tenant-
awareness programs; coordinatior of Occupant
Emergency Plans; installation, maintenance and
monitoring of perimeter security devices;'and
guarding as determined through a-physical security
survey performed by GSA.

K80 SECURITY PROTECTION ABOVE-STANDARD LEVEL.
Cost of any security services _ required _by an
agency's mission that are above and beyond those
security measures recommended-through-the GSA
security survey process.

-26-
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APPENDIX-II.

FIGURE B
(page 4 of 6)-

C. REPAIRS AND ALTERATIONS.

NXO STANDARD LEVEL.

RECURRING REPAIRS. Cost of recurring repair
projects (costing $10,000 or more), excluding
cyclical painting.

CYCLICAL PAINTING. Cost of painting walls, etc., in
accordance with Federal Property-Management
Regulation FPMR 101-20.102.

NON-RECURRING REPAIRS.
GSA FUNDED. Cost of non-recurring repairs funded on
a one-time basis by GSA.

DELEGATEE FUNDED. Cost of non-recurring repairs
funded by the d91egatee in lieu of GSA. Only
applicable when delegatee (1) has received prior
approval from GSA and (2) desires to accomplish work
earlier than GSA's project schedule.

NXO ABOVE-STANDARD LEVEL.

SPACE-ALTERATIONS. Cost of space alteration
projects performed via agency funding.

D. RENT.

C14 PAYMENT To LESSORS STANDARD LEVEL. Insert costs of
payments made to-lessors for_ leased space occupied
by the agency.- NOTE: This requirement is-
applicable-to only_those agencies _with-
Administrative Cbntracting Officer (ACO) delegations
of authority.

Include, if applicable, the cost of: services charged
to the Rental of Space account on a_ temporary-basis.

. Example: A new or renegotiated leasing. agreement
may not include utilities although GSA budgeted for
a fully-serviced lease. Therefore, until such time
as.the costs associated with utility services can be
budgeted in the Buildings Management _ functional area-
of Utilities, the costs are' incurred-in the-Rental

L of Space account. The transfer nrocess from the-
Rental.of Space account ~to the-Buildings ~ Management

L account rcluires approximately 1'1/2-years from the
'

| date of the new or-renegutiated lease.

|| -27-
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APPENDIX II*

FIGURE B
(page 5 of 6)

C14 PAYMENT TO LESSORS ABOVE-STANDARD LEVEL. Insert
costs of payments made to lessors to provide
enhanced levels of services, e.g., daytime cleaning,
24-hour utility services, etc., as applicable.

NOTE: Do not confuse the above with " Rent", formerly
known as "SLUC", paid by the agency to GSA.

E. OTHER.

000 OTHER STANDARD LEVEL. Cost of any other standard
level service funded by GSA or through delegatee
funding, e.g., funding for design and contruction
services. In addition, for those delegation of
authority agreements that include resources in
support of regional office staff, costs for those
services should be reported under this category.
Specifically explain in remarks section.

000 OTHER ABOVE-STANDARD LEVEL. Cost of any other
above-standard level service funded through
delegatee funding, e.g., funding for design and
construction services. In addition, include costs
associated with regional office staff funded by the
agency under this category. Specifically explain in
remarks section.

F. ADMINISTRATION

903 ADMINISTRATIVE SUPPORT. Fill in total costs
associated with administrative support to the
operation of the building. Costs in this function
shall only include salaries and benefits, supplies,
etc., incurred by the Building Manager and staff who
are actually operating the delegated building.
(Cleaners, Mechanics, and Federal Protective
Officers salaries and benefits, supplies, etc., are
to be included in the appropriate Buildings
Management or Protection functional area.)

NOTE: Costs associated with other than on-site
personnel shall not be included in this report.

6. REMARKS. In this section, please provide a narrative
description of the type of service provided for under
above-standard costs categories. For example, a delegatee
reports that $50,000 was spent for above-standard utilities.
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FIGURE B
(page 6 of 6) I|

-The $50,000 could be described as the cost of providing
utilities services in a delegated building more than 5 days a
week and/or more than 10 hours per day.

Also, in this section, if the cost for standard-level service
exceeds that provided by GSA by five percent or more, please
indicate the cause. For example, a delegatee may have spent
more in the maintenance functional area due to an unusual
number of equipment failures.

,

'
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APPENDIX--II
FIGURE C
(page 1 of 1)

TOTAL LEVEL OF FUNDING TO BE-TRANSFERRED

Building Name: CNE WHITE FLINT Building Name: PHILLIPS
,

Bldg. Address: 11555 Rockville Pike Bldg. Address: 7900-20 Norfolk Ave
Rockville, MD Bethesda,-MD-

Building Number: MD0199ZZ Building Number: MD018922
>

Cleaning $ 521,625 cleaning: $ 162,943

Utilitics: S' 777,540 Utilities: $ 143,046-

Maintenance: S 524,870 Maintenance: $ 130,738****

Administration: S 173,515 Administration: S _40,760
Recurring Repairs: $ 127,395 Recurring Repairs:-S- 0

Total RPO: $ 2,124.945 Total RPO: S -4772487-

Building Name: FAIRMONT Building Name: 5000-10- BOILING BROOK

Bldg. Address: 7735 Old Georgetown Rd Bldg. Address: 5000-10 Boiling. Brook ~
Bethesda, MD .Rockville, MD

Building Number MD1268ZZ Building Nunber: MD0229ZZ
,

Cleaning: S o cleaning: $ 4,084

Utilities: $ 29,107 Utilities: .$ 38,667

Maintenance: S 40,760 Maintenance:- $ 'o
Administration: S 0 Administration:- S- 0

Recurring Repairs: $_ 0 Recurring-Repairs: S O

-Total RPO:- S 69.867 Total RPO: :S 42.751

Building Name: ' EAST-WEST TOWERS Building Name: ' BUILDING #7
Bldg. Address: 4350 East-West Hwy. Bldg._ Address: 5650 Wall St.-

Bethesda, MD Bethesda, MD

Building Number: MD1268ZZ Building Number:- MD1424ZZ'

Cleaning $ _ cleaning: S

Utilities: $ Utilities: $ 83,778*

-Maintenance: $ **** ~ Maintenance: $. *

Administration: S 0 Administration: $'

~Rocurring Repairs: $ -0 Recurring Repairs:1$
Total RPO: $ ****- Total RPO: $ 83,778*

*As_per allowance document:: verified 12/10/92
L**** Funding provided for_the-East-West Towers approved 18 manhours
(approximately $500.per year).

.
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APPENDIX III
FIGURE A
(page 1 of 1)

INTERAGENCY UTILITIES RESPONSIBILITIES

1. The following delegated building (s) receives steam from a GSA
central plant or another GSA-operated or delegated facility:

Building Name: N/A
Building Address:-
Building No.:
Steam Rate (in $) per Kiloton:
[ list additional buildings)

2. The following delegated building (s) supplies steam-to another
GSA-operated or delegated facility:

Building Name: NONE

| Building Address:
i Building No.:
L Steam Rate (in S) per 1,000 lbs:
'

[ list additional buildings)
,

|

3. The following delegated building (s) receives chilled water
' from a GSA central plant or another GSA-operated or_-delegated

facility: <

Building Name: NONE
Building Address:
Building No.:
[ list additional buildings)

4. The following delegated building (s) supplies chilled water to
another GSA-operated or delegated _ facility:*

Building Name: NONE
Building Address:
Building No.:

.
,

[ list additional buildings)

The formula'in Appendix III, Figure B, will be used for*

determining the chilled water costs.

.
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APPENDIX III*

FIGURE B
(page 1 of :1)

FORMULA FOR DETERMINING CHILLED WATER COSTS

TOTAL BTU'S - 12,000 = TOTAL TONS

TOTAL TONS x 1.2* x COST PER KWH** = $ N/A

'This constant factor converts / tons into KWH.*

1

**Jmoortant: Cost /KWH, including demand _and fuel adjustment
charges for each quarter, will be computed-by the supplying
agency--by dividing the total electrical dollar cost during each
quarter,in question for the previous year by the total KWH
(energy total) for'the same-timeframe, and. multiplying-by an-
estimated inflation factor to'be determined annually by GSA.

_ _
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APPENDIX IV.

FIGURE A'
(page 1 of 2)

EXAMPLES OF AGENCY RECURRING REPAIRS AND ALTERATIONS
RESPONSIBILITIES UNDER THE DELEGATION

1. Scheduled interior and exterior painting.

2. Recurring caulking, cleaning, painting, and repair of

openings. '

includingexterior architectural building finish systems,
.

3. Corrective actions that must be undertaken.to repair
defective mechanical, plumbing, electrical, firosafety, and
elevator / escalator system components and individual pieces of
equipment. The replacement of a major picco of equipment
such as a chiller, electrical substation, etc. is nQt
considered recurring in nature.

4. Waterproofing, replacement, or repairs to roofing, plazas,
parking decks, which do not require structural alterations.
The complete replacement of a structural roof or building
envelope is not considered recurring in nature.

5. Recurring cleaning, refinishing,. repairs, and restorations to
architectural metals.

6. Recurring repairs to exterior site work including paving,
bridges, approaches, striping, signage, drainage systems,
fences, barriers, landscaping, lawn sprinklers, and loading-
-docks.

.

7. Recurring repairs or replacement of interior architectural
'

finish systems, such as repair of damaged finished walls,
. repair / replacement of damaged or deteriorated-floor finishes
such as carpet, floor tile, etc.

8. Incidental, day-to-day tenant alterations, such as the
relocation of partitions, electrical or telephone outlets,
doors, etc., compatible with and not adversely affecting the
building structure, mechanical, electrical, fire, and:
life-safety systems. . Funds are not provided by GSA to-the
Agency in the recurring repair funds transfer for this
activity.

-33-
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APPENDIX IV.

FIGURE A
(page 2 of 2)

EXAMPLES OF GSA NON-RECURRING REPAIRS AND
ALTERATIONS RESPONSIBILITIES UNDER

THE D' LEGATIONd

Definition: Any improvement to a building structure, its
grounds, equipment and/or one or more of its systems
which:

(a) Materially prolongs the useful life of the
building by replacement, upgrading or
installation of a new building system (s) and/or

(b) Significantly extends, enlarges, or enhances
the building structure.

Examples:

1. Replacement of major equipment such as chiller, electrical
substation.

2. Conversion of elevator from manual to automatic,

3. Air-conditioning (central) a building that previously was not
air-conditioned.

4. Constructing an extension to existing building.

5. Replacement of building structural roof or major building
envelope repair.

6. Installation, replacement, or upgrading of fire and life
safety systems, i.e. sprinklers,-alarms, generators, unless
it is incidental to accomplishing recurring repairs or agency
space alterations.

7. Replacement or retrofill of PCB transformers.

8. Removal of asbestos fireproofing or pipe lagging unless it is
incidental to accomplishing recurring repairs or agency space
alterations. -
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APPENDIX IV
FIGURE B-.
(page-1-of 1)

FORESEEABLE NON-RECURRING REPAIRS-

1. - Building Name and Address: NRC

3. Building No.: NONE

3. Project Title: N/A -'

4. Description and Location of Work:

5. Total Estimated Cost:

.

m.i
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-APPENDIX V
FIGURE A
(page 1 of 4)

i

CONTRACT GUARD SUITABILITY REQUIREMENTS
7

'A. Prereaufsites: Applicants for the position of contract guard
should meet at a minimum the following requirements:

1. Be a United States Citizen.

2. Be 21 years of age (age requirements may be waived for
voterans-of military service and for active duty
military personnel).

3. Pass appropriate written examinations (i.e., national
certification and firearms qualification testing).

4. Pass a suitability determination clearance (i.e.,
background investigation including check of criminal
record).-

S. Meet required physical standards and pass a physical 4

examination.

6. Possess a high school education or equivalency
certificate.

7. Have 2 years of related work experience (any type
of military service which may be credited toward meeting
the requirements) or 2 years of education at a
residence school above high school or any combination of
education and experience totaling 2 years.

B. Suitability Criteria for Contract Employees:

1. Generally, a contract. employee applicant shall not be
denied consideration.for employment except for such cause
as would promote-the efficiency of the Agency in-
performing its missi'on and protect the vital-interests of
the United States Government.

-36-
|

.-.



. . .. .-. . ..- . - .-

.

s

APPENDIX V
FIGURE A
(page-2 of 4)

2. The principal factor in determining suitability is
whether a person's conduct may reasonably be expected to
interfere with the ability of the person to function in-
the position or if there is some rational connection
between a person's conduct and the efficiency of the
service.

3. All information of record, both favorable and
unfavorable, will be assessed in terms of its_ relevance,
recency, and seriousness, while keeping in_ mind that the
objective is to provide fair,. impartial,-and equitable
treatment of all contract employee applicanto.

4. Suitability investigations will cover a minimum of
10 years for contract guard applicants; other contract.
employees ceupying a position of trust and sensitivity;
and a minimum of 5 years for other contract applicants.

5. The following suitability factors may be considered a
basis for disqualification in making a suitability
determination.

a. Delinquency or misconduct in prior employment;

b. Criminal, dishonest, infamous, or notoriously
disgraceful conduct;

c. Intentional false statement, deception or fraud on-
application forms;

d. Habitual use of intoxicating beverages to excess;

c. Abuse of narcotics, drugs,.or other controlled-
substances; and

f. Reasonable doubt as to'the loyalty of the person
involved to the Government of the United States.

6. Examples of specific conduct which may be considered a
basis for disqualification include:

a. Conviction of a crime of arson, forcible or statutory
rape, murder, kidnapping, robbery, burglary, larceny,
theft, gambling, aggravated. assault,-buying,
receiving or possessing stolen property,
embezzlement, forgery,~ counterfeiting and fraud;

:

,
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APPENDIX V.

FIGURE.A
(page 2 of 4) ,

b. In the absence of convictions, i f-the_ examination
of.the circumstances-involve a pattern of arrests,
or an arrest for a single serious crime,- the
applicant is unsuitable for a position;

c. Found negligent in a firearm mishap causing death or
serious injury to another human being; *

d. Conviction of a felony with a gun under the United '

States or any political subdivision of the United
States;

Conviction under the controlled substance act;c.

f. Committed voluntarily or involuntarily to a mental
,

hospital or institution,-unless the applicant.can '

present medical' certification that he has' recovered;-

g. Been acquitted of any criminal charge by reason of
insanity or been found to be a chronic alcohol!c by
any court, unless the applicant can present a medical
certificate that he has recovered;

h. Is a fugitive from justice;

i. Is an illegal alien in the United States or an alien
who is not entitled to accept gainful employment; and

j. Delinquency or misconduct while-in the military
service.which is indicative of conduct unsuitable for
the position.

7. If a Presidential or gubernatorial pardon ic granted on
the basis of an applicant's innocence, a conviction may
not be considered a basis for_ disqualification.

8. In making a determin'ation of suitability, the evaluator
_

shall consider the following additional factors to the-
extent that these factors are considered pertinent to the
individual case;

a. The kind-of position for which the person is applying
- or in which the person is employed;

b. The nature and seriousness of the conduct;

-38-
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FIGURE-A
(page-4 of 4).

c.-- The recency of the conduct;

d; The age of applicant or employee at the time of the
conduct;

c. The circumstances surrounding the conduct;

f. Contributing social or environmental' conditions; and

g. The absence or presence of rehabilitation or efforts
toward rehabilitation.

>

'
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APPENDIX V
FIGURE B
(page 1 of 2)

Offense / Incident Report ,

Definitions:

1. Serious Crimes and Incidents: All crimes and incidents
contained within-Part I and II of the Offense / Incident Code
List PBS P 5930.17A, Appendix 3-A thru C - sent separately to
delegatee agencies).

2. Flash Reports: Those reports that contain the initial
fragmentary information available immediately following an
incident. They may be reported in any format by-telephone..to
the NCR, Regional Control Center, (RCC) (202-708-1111) and must be
followed with the official report format (GSA Form 3155).

3.- Case Control Numbers: Those numbers intended to place the
incident in its appropriate position relative to all other
incidents in the country. They may only be obtained from the
GSA RCC (202-708-1111) on an individual basis.

Timeframes for Reporting Incidents:

1. Serious Crimes and Incidents:

A. Within 30 minutes of.a serious crime or incident, a
,

Flash Report must be provided to the GSA RRC in
(202-708-1111).

B. A detailed report, utilizing the GSA Form 3155, must
be provided to the.DDC within 12 hours of the
incident.

2. Security, Assistance, and Other Incidents: :These incidents,
as listed in PBS P 5930.17A, PartLIII Incidents, must_be-
reported to the GSA DDC within 24 hours of the incident:using
the GSA Form 3155. Thefonly exceptions are_in-cases of
certain Part III--offense-incident codes which are to be-
reported monthly on the Consolidated Report Log (refer-to
PBS P 5930.17A and instructions). The GSA Form 3155 and the-
Consolidated Report Logs for Part III incidents may be
-submitted by. mail.

-40-
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(page 2 of 2)

The address of the GSA Regional Control Center is:

General Services Administration
National Capital Region
7th & D Sts., SW.
Washington, DC 20407

.

-
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APPENDIX V-
FIGURE C
(page 1 of 2)

GSA Fire Incident Report

GSA Form 53,- Fire Incident. Report, must be completed-and submitted.to
Lthe Safety and Environmental Management Division (WPX) when:

-1. Federal monetary loss from a fire is $250 or more.
2. Monetary loss due to an evacuation / relocation of Federal

Employees from a fire or falso alarm is S.250 or more.
3. Injury or death occurs in/on federally owned / leased space. :i,

In this case, a GSA From 3090 must also be filed.
4. If a-fire causes a death, serious injury, or Federal

monetary loss of $10,000 or_more, the Safety and
Environmental Management Division-(WP) must be
notified immediately by telephone (202-708-5236).

. Additional information regarding the reporting of a fire incident is
contained in the procedurce for reporting fire incidents which was
sont separately to delegatee agencies.

The delegateo agency is required to implement the following. building
protection and safety activity requirements as specified in the,
operational Evaluation Guidelines:

1. Federal Hazard Communication Program, including a written
program; MSDA on hand; inventory of hazardous materials;
labeling of containers; and training of personnel.

2. Method for reporting of' unsafe / unhealthful conditions by
employees.

3. Complaint log maintained with record of response.

4. Accident log.

S. Safety program.

6. ' Required Personal Protection Equipment (PPE) for employees-
exposed and record of training / medical surveillance.

7. OSH Committee / Safety Meetings.

8. Underground storage tanks identified and reported.-

9. Occupant Emergency Plan (OEP). current and on file.

I
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FIGURE C
(page 2 of 2),

10. - Local Fire Department invited to tour facility and develop
a pre-fire plan.

11. Record of preventive maintenance performed on fire
protection equipment.

12. Record of fire drills.

_

The address of the Safety and Environmental Management Division is:

General Services Administration
Safety and Environmental Management Division-(WPX)
-7th & D Sts, SW.
Washington, DC 20407

i

m
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