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ATTACHMENT TWO

12/17/91

BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS

Genera): The contractor shall prepare vouchers or fnvoices as prescribed
herein. FAILURE TO SUBMIT VOUCHERS/INVOICES IN ACCORDANCE WITH THESE
INSTRUCTIONS WILL RESULT IN REJECTION OF THE VCUCHER/ INVOICES AS IMPROPER.

Form: Clatms shall be submitted on the payee's letterhead,
voucher/invoices, or on the Government's Standard Form 1034, "Public Voucher
for Purchases and Services Other than personal,” and Standard Form 1035,
*public Voucher for Purchases Other than Personal==Continuation Sheet . "
These forms are available from ine US Govr “nment Printing Office, 710 North
Capito) Street, Washington, pC 20401.

Number of Copies: An original and three copies shall be submitted.
Failure to submit all the requir.d coples will resuit in rejection of the

voucher/invoice as improper.

Designated Agency Billing Office: Vouchers/invoices shall be submitted to
‘he following address:

US Nuclear Regulatory Commission

Division of Contracts and Property Management
Contract Administration Branch, P-902
washington, DC 20555

HAND-DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY THE NRC. However, should you choose to deliver vouchers/
invoices by hand, including delivery by any express mail service or specia)
delivery service which uses a courier or other person to deliver the
vouchers/invoices in person to the NRC, such vouchers/invoices must be
addressed to the above Designated Agency Bi114ng Office and will only be
accepted at the following location.

US Nuclear Regulatory Commission
One White Flint North = Mail Room

11555 Rockville Pike
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE ADDRESS

Note that the official receipt date for hand-delivered vouchers/invoices
will be the date it fs received by the of ficial agency billing office in the
Division of Contracts and Property Management.

Agency Payment Office: Payment will continue to be made by the office
designated in the contract {n Block 13 of the Standard Form 26 or Block 25

of the Standard Form 33, whichever 1s applicable.



Frequency: The contractor shall submit a voucher or invoice only after the
Nﬁcis final acceptance of services rendered or products delivered in
performance of the contract unless otherwise specified 1n the contract.

r fon an mi fon of th her/Invuice: The voucher/invoice
shall be prepared in ink or by typewriter (without strikeovers).
Corrections or erasures must be initialed. To be considered a proper
voucher/invoice, all of the following elements must be included:

5 Contract number

2. Sequential voucher/invoice number

3. Date of voucher/invoice

4. Project Officer's name and mail stop as designated in the contract.
§. Payee's name and address. (Show the name of the contractor and its

correct address. In addition, when an assignment of funds has been
made by the contractor, or a different payee has been designated,
{nclude the name and address of the payee.) Indicate the name and
telephone number of the individual responsible for answering questions
which the NRC may have regarding the voucher/invoice.

6. Description of articles or services, quantity, unit price, and tota’
amount.

7. Weight and zone of shipment, 1f shipped by parcel post.

8. Charges for freight or express shipments. Attached prepaid bill 1f
shipped by freight or express,

9. Instructions to consignee to notify the Contracting Officer of receipt
of shipment,

10. For Indefinite Delivery contracts or contracts under which progress
glyncnts are authorized, the final voucher/invoice shall be marked
FINAL VOUCHER" or "FINAL INVOICE."

Cyrrency: B111ings may be expressed in the currency normally used by the
contractor in maintaining his accounting records and payments will be made
{n that currency. However, the U.S. dollar equivalent for all
vouchers/invoices paid under the contractor may not exceed the total US
dollars authorized in the contract.

Supersession: These fnstructions supersede any previous billing
instructions.
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ATTACHMENT THREE

Wage Determination Registers are not available
for the solicitation. They will be incorporated

into any resultant contract.
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ATTACHMENT SIX

P
i
< Equation Typing Fage
Sample
Type the folloving equation:
d )’d
- - x
X;(X‘ X.o Xe "
r].O"‘ r{ ¢ ) s
(x‘-x. “dxg) ¢(Yi-Y. ~dye) O(Zi-l. «dz,)
0 0 0
Lach level of indexing is considered &n individual lire. THIS IS
IMPORTANT BECAUSE YOU CAMNOT RAVE MORE THAN ONE INDEX UP AND ONE
1NDEX DOWN FTROM THE BASELINE FOR PRINTOUT,
- . Space to the superscript 2, code for symbel hevbopyd snd type
the number 2. Code for symbol keyboard for each sywbol to be typed.
3. Carrier return and record a 1/2 index up.
3., Space to the correc position {or record the line beginning with
“K". Lleave spaces for the charascters which are subscripted o
that line.
4. Carrier returr. and record 2 1/2 incex vp.
$, Space to the correct position for the subscript level beginning
vith "{" and record this line.
£. Carrier return and record 3 1/2 index vp.
7. Space to the position vhere the underscore begins. Bepin typing
the underscore until the ‘subscripted character “0" is reached.
Type the "0", record one réquired backspace, anc continue the
ynderscore.
). Carrier return and record 2 1/2 index up.
f- 8. Pecord the main line beginning with "F". Leave spaces [or any
subseripted characters.
9. Carrier return and record & 1/2 index up.
10, Record the subscripts to the “"F" line and space over (o record
These are on the

t under the underscore.

the superscripts jus

came VYpue!



fouation Typing = continued

11. Carrier return and record & 1/2 index up.

12. Space over and record the "(X" line, leaving spaces f{or any

subscripts,

13, Carrier return and record & 1/2 index wp.

14, Space over and record the subscripts beginning with "i",

and record a 1/2 index vuj.

Jast level of subscripts beginning

15. Carrier return

16, Space over and record the
u‘ th "o"

*Note: This method is the easiest to fellow as far as knoving at all
times on which level you are recording. An error condition almost

never results.

Howvever, spacing over may be difficuler-if vorking from handvritten

copy. 1f vorking from handwritten copy, it may be necessary to

type all characters vhich would constitute the longest line (placing
and csterisks

slashes vhere super- or sub-scripted characters vould be
vhere symbols would be) so that relationships may be easily visvalized,
Then line delete, so that the "vorking line" would not be in memory.

For example:
F/e0e- % (X/=X/] =dx/)/4(¥/=¥/] ~dy/)/+(2/-21] =d3l)/

Spacing 4s recommended vhen positioning characters on lines (racher
thae tabs) because it is easier to correct if accidentally miscounted.
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