’ NOV 2 4
MEMORANDUM FOPR: Office Ciractors & Recional Administrators

FROM: William J. Dircks
Executive Director for Operations
SUBJECT: - NRC ALLEGATION TRACKING SYSTEM

The NRC Allegation Tracking System will go into effect on December 6, 1982, fcr
all allegations received on or after that date. We solicit participation by
Commission Offices via this memo. The enclosed procedure and form have been
modified as a result of your written comments and the November 15th meeting
which your representatives attended. [ believe this System meets our short
term requirements for management oversight. The need for and nature of a more
comprehensive nana?enlnt information system will be assessed separately. Each
office should develop internal procedures as appropriate to fully implement the
system by December 6, 1962, using the enclosed ?uidelines and any unique office
cgns;der;tions. A supply of reporting forms will be distributed in advance

of that date.

The first 90 to 120 days after implemention will be used to test and evaluate
the reporting procedures and information to determine if the system needs
modification. Following this, we will formalize the procedures in an NRC Manyal
Chapter. Your comments and suggestions during the trial period should be

forwarded to Dick DeYoung. S Wilias J

William J. Dircks
Executive Director for Operations

Enclosures:
As Stated Above .

cc: Chairman Palladino
Commissioner Gilinsky
Commissioner Ahearne
Commissioner Roberts
Commissioner Asselstine
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Enclosure !
NRC ALLEGATION TRACKING SYSTEM

PURPOSE

7o track the receipt, disposition, and status of allegations involving MPC
Ticensees or NRC licensed activities and to provide pericdic status reports
on allegations to NRC management.

OBJECTIVES

1. Tu provide a record which cemonstrates that allecations are reviewed,
acted upon as appropriate, and receive proper NRC management attention,

'l

2. To provide periodic reports to management on the status of allegatiors
and to alert management of allegations that may have an effect on pending
major actions such as licensing decisions or escalated enforcement.

DEFIMITIONS

1. Action Office. The NRC office which is responsible for reviewing and
faking action, as appropriate, on allegations involving matters under the
purview cf that office.

2. Action Cffice Contact. The staff member in the Action Cffice who is
assigneq the responsibility for the action %o be taken an an allegation.

(2
.

Allecation. For purposes of the tracking system, an allegation is
considered %0 be any assertion of wrong-doing, 'ack of compliance, or
hazard to public health and safety or national security involving an
NRC regulated activity. This does not include the finding(s) of
internal NRC activities such as inspection ¢r licensing review.

4. Office Coordinator. A designated staff member in each office who serves
as the principal point of contact for that office regarding the dispositior
of allegations.

5. Receiving Office. The otfice which initially receives an allegation. In
some cases, the Action Office and Receiving Office will be the same if
the allegation falls within the functional responsibility of the Receiving
Office.
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RESPONSIBILITIES -

Each 0ffice D1r‘ctorﬁngg1onal Agministrator. The basic requirements of
"his procecure for implementation and maintenance of the MRC Allegation
Tracking System shall be followed by each office. Each Office Director
shall;

a. Develop internal procedures to implement the tracking system,

b. Designate a staff member to serve as Office Coordinator and point
of contact for matters involving the tracking system.

¢. Ensure information provided as input and/or updates to the tracking
system is accurate and timely.

d. Provide notification upon request to other program offices of the
status of significant allegations.

e. Prior to major action such as licersing decisions or escalated
enforcement, check on the status of allegaticns reported in the . -
tracking system. '

Qffice Coordinator. Is responsible to:

2. Serve as office point of contact for matters involving the NRC
Allegation Tracking System.

b. Ensure completion of the appropriate parts of the Allegation
D:EA Form for all allegations received within his or her respective
office.

£ Determine the appropriate Action Office ang coordinate with
the Action Office Coordinator on each allegatior received by
his or her office.

d. Ccnplete the appropriate parts of the Allecation Cata Form “or
all allegations for which his or her office is the Action Office.

e. Forward the Allegation Data Form to *he Action Qffice Coordinater
when his or her office is not *he Acticr Cffice.

f. Forward the completed Allegaticn Data Form to IE within 10 working
days of receipt of an allegation when his or her cffice is the
Action Of¢ice.

g. Acquire input and updates on allegations from the staff within

his or her office and provide this infcrmation to !E on a monthly
basis.

Cffice of inspection and Enforcement ([E). [E is responsible for managing
the tracking system and provicing monthly status reports to each office.



EASIC REQUIREMENTS

Genera!

1.

For purposes of the Allegation Tracking System the definition provided

for an allegation {s very general and broad. The sicni®icance or
non-significance of an allegation will be judged during the Action Cffice
review and followup of the allegation. There is to be no screening of
allegations prior to entering them into the system (except of course for
duplication of entries). The tracking system should provide a vehicle

for collecting all allegations. The Action Office determines the necessary
action to be taken based upon the specifics of the case. Some allegations
may be received and closed out the same day.

The tracking system provides basic descriptive and status information and
serves as a2 referral system. It identifies the office and staff to contact
for more specifics on an allegation,

when an allegation is received, it is not necessary to identify by
séparate entry into the tracking system every component or subset of the -
allegation. For example, if an allegation is received that makes 1S
séparate assertions of wrong-doing, the allegation may be entered as

one allegatior with a brief general description of the types of assertions,
[n some cases there may be a distinct grouping of assertions, for example,
in two areas such as training and.quality assurance. In such a case it
may be appropriate to enter two allegations. A main objective is to
ensyre that the receipt of an allegation is entered and tracked in the
system. An allegation is not completed and closed until an Action Office
supervisor determines “hat appropriate action has been taken.

Sensitive information such as the names of persons making allegations or
about whom allegations are made shall not te entered in the system. All
information entered on the form shall be unclassified and shall not

contain ary safequaras information or any proprietary cr commercial (2.790)
information.

Some allegations may require action by two or more offices. For purposes
of entering the allegation into the tracking system, either separate
entries should be made for each Action Office for their assigned ac%ion or
one entry may be made with the involved Acticn 0f<ice Coorginators acreeing
on the lead Action Office fcr followup of the allecation, If another
office is involved in responding to an allegaticn, it should be so
indicated in the "remarks" section.



Receiving Office

Upon receipt of an allegation involving an KRC regulated activity, the
Receiving O0ffice shoyld:

1. Complete the appropriate parts of the Allegation Data Form. Exhibit |
contains the Allegation Data Form. Specific instructicns for
completion of the form are contained ¢n the reverse side of the form,

2. Determine the appropriate Action Office, coordinate with the Action
O0ffice, ard receive concurrence from the Action Cffice before transfer
of responsibility.

3. Forward the Allecation Data Form to the Action Office if different
from Receiving Office.

The 0ffice Coordinator is responsible for ensuring that these actions are
compieted.

Action Office .

1.

Completes the Allegation Data Form and forwards a copy of the form to
IE within 10 working days of the date of receipt of the allegation.

Provides updates to [E on a monthly basis by indicating updates on the
previous month's status report. Upcates are due to [E by the 25th of

each month. All input to [E for the tracking system should be sent in
"addressee only" envelopes %o, “Allegation Tracking System, Program Support
8ranch (E/W-W 359). Comple:zion cf the followup action fcr an allegation
will be recorded by updating the monthly status report,

The 0ffice Coordinator is responsible for ensuring that these actions are

completed.

iE

1. Upon receipt of an Allegation Data Form and updates, [E will input the
information into the tracking system,

2. IE will issue monthly status reports on or about the first cday of each

month. The monthly report will incluce all new allegations and ai!
updates received by IE as of the 25th of the previous month. The rcrmat
for the status report is provided in Exhibit 2.

P



Specific [nstructicns For Completion
og the ll‘ggngon Uata Form

The following instructions wil
Allegation Data Form. See Exh

The Allegation Data Form consi
completed by the Receiving Off
completed by the Action Office
entries 8-13).

The following are specific ins
entries on the Allegation Data

1. Facility(ies) Involved:

2. Functional Areas
Involved in Allegation:

3. Description of
Allegation:

4. Source of Allegation:

5. Date Allegation
Received:

5. Name of Person
Receiving Allegation:

Cffice:

8. Action Office Contact:

1 alsc be printed on the reverse side of the
ibit 1.

sts basically of two parts; one part that is
fce (data entries 1-7), a second part that is
shortly after receipt of the allegation (data

tructions for completion of each of the data
Form:

Identify the facility(ies) or company(ies)
involved and docket number, if appropriate. If

more than three facilities are involved or if

the allegation 1s generic, state “generic.”
Note, if there 1s any sensitivity to the
fdentification of the facility or company, th,n a

only input the word "sensitive.”

Check the appropriate box(es).

Provide a brief 1-2 sentance description of
allegation. As appropriate, icentify the number
of separate allecations included in the description
of the allegation. Note, if there is any
sensitivity to the description of the allecation,
then only input the word “sensitive.*

Describe the person providing the allegation by
checking the appropriate block. 0o not icdentify
the name of the incividual providing the
allegation.

Identify the date the allegation was received,
menth-day-year.

[dentify the name of NRC staf* member initially
receiving the allegation. Include first and
middle initial and last name of staff member.

Use the first four letiers or less of the
acronym for the Receiving Office.

[aentify the rame, first and middle initial and
last name of the person who is responsible for
taking action on the allegation,

rd



e °

10.
il.

12.

13.

FTS Telephone Number:

Status:
Date Closed:

Remarks:

Allegation Number:

{dentify the seven digit, FTS phone number
for the Action Office contact for the allegatior.

Check the appropriate box.

Identify the cate, month-day-year, the followup
action for the allegation was completed ana
closed.

Include any additional information deemed
pertinent to the allegation, fcr example,
relation to other allegations or other NRC
offices involved in followup of this allegation.

A code¢ number which identifies (1) the Action
0ffice, (2) the year the allegation was received,
(3) the item as an allegation, and (4) the
sequential number assigned to the allegation by
the Action Office. For example, the twenty-first
allegation received in 1982 for which [E has tho
Action would be 1E-82-A-0021.

"



vl ALLEGATION DATA FORM
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I. late Allegation Teceived:

:. Name of Individual
Receiving Allegation: — w0 _niteis NG mt eme)

Qffice: [

3. Action Office Contact: (St owe sman sno e ~amel

3. F7S Telepnone Vumper: |-

'0. Status: _Open, if followup actions are pending A in progress
‘Chaex ane) Closed, if followup actions are completed

M 20 Yy

Jate Closed:

'2. Remarks:
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ILITY INVOLVED

sorled by
docket & alle-
gation #
generic & alle-
gation #
name & allega-
tion #, if no
dockel #

ALLEGATION
NUMBE R

NRC ALLEGAITON TRACKING SYSTEM

STATUS REPORT FOR PENDING AND ACTIVE ALLEGATIONS

DESCRIPTION OF
ALLEGAT ION

DATE
ALLEGATION
RECEIVED

FUNCT 1ONAL
AREAS
INVOLVED

ACTION
OFF ICE

ACTION
OFFICE
CONIACT

2 31944x3
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Enclosure 2
U'S. NUCLEAR REGULATORY COMMIS S10n

Docket Number (if spplicable)

[ L

(Checs s0OrO0rete DO o8 | operations onsite health and safety
construction offsite health and safety
safeguards emergency preparedness
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4. Source of Allegation: I -
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i 00 Yy
§. Date Allegation Received: [
6. Name of individual (Firat rwe wetisls and lawt name)
Receiving Alicgation:
7. Office: 1
e — - | .
8. Action Office Contact: (RSt Two wnials and last namae)
9. FTS Telephone Number: - |
4 Sc::n“' Open. if followup actions are pending or in progress
Closed. if followup actions are completed
A 00 Yy
11. Date Closed:
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NOV 2 4 1882
MEMGFANDUM FOR: Office Directors & Regional Administrators
FROM: William J. Dircks
Executive Director for Uperations
SUBJECT: NRC ALLEGATION TRACKING SYSTEM

The NRC Allegation Tracking System will go into effect on December 6, 1982, for
all allegations received on or after that date. We solicit participation by
Commission Offices via this memo. The encleosed procedure and form have been
modified as a result of your written comments and the November 15th meeting
which your representatives attenced. 1 believe this System meets our short
term requirements for management oversight. The need for and nature of a more
comprehensive management information system will be assessed separately. Each
office should develop internal procedures as appropriate to fully implement the
system by December 6, 1982, using the enclesed guidelines and any unique office
considerations. A supply of reporting.forms will be distributed in advance

~of that date.

The first 90 to 120 days after implemention will be used to test and evaluate
the reporting procedures and information to determine if the system needs
modification. Following this, we will formzlize the procedures in an NRC Manual
Chapter. Your comments and suggestions during the trial period should be
forwarded to Dick DeYoung.

Sigeed William ). Dircks

William J. Dircks
Executive Director for Operations

Enclosures:
As Stated Above

cc: Chairman Palladino
Commissioner Gilinsky
Commiszicner Ahearne
Comniscioner Roberts
Commissioner Asselstine
OPE
SECKR—
0GC
01
CPA
OCA
OIA



Enclosure 1
NRC ALLEGATIOR TRACKING SYSTEM

PURPOSE

70 track the receipt, disposition, and status of allegations involving MRC
licensees or NRC licensed activities and to provide pefjcdic status reports
on allegations to NRC management. :r

OBJECTIVES

1. To provide a record which demonstrates that allegztions are reviewed,
acted upon as appropriate, and receive proper NRC management attention.

2. To provide periodic reports to management on the status of allegations
and to alert management of allegations that may have an effect on pending
major actions such as licensing decisions or escalated enforcement.

DEFINITIONS

1. Action Office. The NRC office which is responsible for reviewing and
taking action, as appropriate, on allegations involving matters under the
purview cf that office.

2. Action Office Contact. The staff member in the Action Office who is
essigned the responsibility for the action to be taken on an allegation.

3. Allecation. For purposes of the tracking system, an allegation is
considered to be any assertion of wrong-doing, lack of compliance, or
hezard to public health and safety or national security invelving an
NRC regulated activity. This does not include the finding(s) of
internal NRC activities such as inspection or licensing review.

4, Office Coordinator. A designeted staff member in each office who serves
és the principal point of contact for that office regarding the tisposition
of allegations. L 7 &

S. Receiving Office. The office which initially receives an allegztion. In
some cases, the Action Office and Receiving Office will be the same if
the allecetion falls within the functional responsibility of the Receiving
Office.




RESPONSIBILITIES

1. Each Office Director/Reciona] Acministrator. The basic requirements of
this procecure for impiementation and maintenznce of the NRC Allegation
Tracking System shall be followed by each office. Each Office Director
shall: )

a. Develop internal procedures to implement .Lhe tracking system.

b. Designate a staff member to serve as Oft..e Coordinator and point
of contact for matters involving the tra ‘kFing system.

c. Ensure information providecd as input and;or’uﬁdates to the tracking
system is accurate and timely.

d. Provide notification upon request to other program offices of the
status of significant allegations.

e. Prior to major action such as licensing decisions or escalated
enforcement, check on the status of allegations reported in the
tracking system.

2. Office Coordinator. Is responsible to:

2. Serve as office point of contact for matters involving the NRC
Allegation Tracking System.

b. Ensure completion of the appropriate parts of the Allegation
Data Form for all allegations received within his or her respective
office.

c. Determine the appropriate Action Office and coordinate with
the Action Office Coordinator on each allegation received by
his or her office.

d. Complete the appropriate parts of the Allecation Data Form for
all allegations for which his or her office is the Action Office.

e. Forward the Allegation Data Form to the Action Office Coordinator
when his or her office is not the Action Office.

f. Forward the completed Allegzticn Datz Form to IE within 10 'working
deys of receipt of an allegation when his or her cffice is the
Bction Office.

g. Acouire input and updates on allegations from the staff within
his or her office and provide this infcrmation to IE on a monthly
basis.

3. Cfiice of Inspection and Enforcement (IE). IE is responsible for managing
the trecking system and providing monthly status reports to each office.




BASIC REQUIREMENTS

1.

General

For purposes of the Allegation Tracking System the definition provided

for an allegation is very general and broad. The sienificance or
non-significance of an allegation will be judged during the Action Office
review and followup of the 21legation. There is to be no screening of
allegations prior to entering them into the system (except of course for
duplication of entries). The tracking system should provide a vehicle

for collecting all allegations. The Action Office determines the necessary
action to be taken based upon the specifics of thé case. Some zllegations
may be received and closed out the same day.

The tracking system provides basic descriptive and status information and
serves as 2 referral system. It identifies the office and staff to contact
for more specifics on an allegation.

When an allegation is received, it is not necessary to identify by
separate entry into the tracking system every component or subset of the
allegation. For example, if an allegation is received that makes 15
separate assertions of wrong-doing, the allegation may be entered as

one allegation with a brief general description of the types of assertions.
In some cases there may te a distinct grouping of assertions, for example,
in two areas such as training and.quality assurance. In such a case it
may be appropriate to enter two allegations. A mazin objective is to
ensure that the receipt of an allegation is entered and tracked in the
system. An allegation is not completed and closed uniil an Action Office
supervisor determines that appropriate action has been taken.

Sensitive information such as the names of persons making allegations or
about whom allegations are made shall not be entered in the system. All
information entered on the form shall be unclassified and shall not

contain any safeguards information or any proprietary or commercial (2.790)
information.

Some allegations may require action by two or more offices. For purposes
of entering the allegation into the tracking system, either separate
entries should be made for each Action Office for their assigned action or
one entry may be made with the involved Action Office Coorcinztors aoreeing
on the lead Action Office for followup of the allegation. If znother
office is involved in responding to &n allegation, it should be so
indicated in the "remarks" section. . o3



Receiving Office

Upon receipt of an allegation involving an KRC regulated activity, the
Receiving Office should:

Complete the appropriate part
contains the A‘.e,_twcr Data
completion of the form are ¢

s of the AW]egatior Data Form.
Form. Specific instructions fo
ont 1nec on the reverse side of

Determine propriate Action Office, ingte with the Action
Office, ‘ v nc nce from the ' ffice before transfer

of responsi

Forward the Alle jon D o tl \iction Office if different
from Receiving Offi

e Coordinator is responsible for ensuring that these actions are
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Specific Instructicns For Completion

of the Allecation Data Form

The following instructions will also be printed on the reverse side of the
ARllegation Data Form. See Exhibit 1.

The Allegation Data Form consists basi
completed by the Receiving Office (data entries 1-7), &
completed by the Action Office shortly f

entries 8-13).

cally of two parts; one part that is
7 second part that is
after receipt of the aliegation (datea

The following are specific instructions for completion of each of the data
on t 1 ati

]
entries

1. Facility(ies) Involved:

Functional Areas
Invelved in Allegation:

™~

4, Source of Allegation:

5. Date Allecation
Received
6. Name of Person
F\?' t.‘;\1r='; ;‘i"::.r‘;‘.;‘op
7 0ffice
8 Action Office Contact

<
legation Data Form: .

Identify the facility(ies) or company(ies)
involved and docket number, if appropriate. 1If
more than three facilities are involved or if
the allegation is generic, state “generic."
Note, if there is &ny sensitivity to the
identification of the facility or company, then
only input the word "sensitive."

Check the appropriate box(es).

Provide a brief 1-2 sentence description of
allegation. /- appropriate, identify the number
of separate allegations included in the description
of the allegation. Note, if there is any
sensitivity to the description of the allecation,
then only input the word “sensitive."
Describe the person providing the allegation by
iecking the appropriate block. Do not identify
ame of the individual providing the

4 < - ' or ¥ oF o -
ldentify the name of NRC sta Smoer 1r t‘.eﬂy
» 11 - M 1 - - N - "
receiving the allegation. clude first and
s dAY < . E e Yacd rname ¥+ ¢ &8 -
m C:le {:}Ci a’C IC:‘ ame O :-; T I moer
. - I
Use the first four letters or less of the
F Daredvs nés o
acrony TOr the Kec ving Uitice.

nit a
responsible for




g.

10.
il.

12.

13.

FTS Telephone Number:

Status:

Date Closed:

Remarks:

Allegation Number:

oy

ldentify the seven digit, FTS phone numbder
for the Action Office contact for the allegation.

Check the appropriate box.

Identify the date, month-day-year, the followup
action for the allegation was completed anc
closed.

Include any additional information deemed
pertinent to the allegatjon, fcr example,
relation to other allegations or other NRC
offices involved in followup of this allegation.

A code¢ number which identifies (1) the Action
Office, (2) the year the allegation was received,
(3) the item as &an allegation, and (4) the
sequential number assigned to the allegation by
the Action Office. For example, the twenty-first
allegetion received in 1982 for which IE has the
Action would be 1E-82-A-0021.



INSIructions on reverse yide

—- Docker number, if applicabie
1. Facility(ies) Involved: (Neme { i ’
I more than 3. |
or il generic, it l ’ J
wite GENERIC) c
, | || L ' | | |
Functional Area(s) Involved: Eoperat‘ions [—ionsite health and safety
x r box ) | ! "
SRS |___construction _ /Lr?{e health and safety
| safeguards L < exgency preparedness
other (Soecity) /
e - :
3. Description: '\ \/ \ / :_:
A~ NS\ 4 3
[ T’ \ \ ~ d
5 \ !‘ / E
R z
~ > e
4. Source of Allegadion ypa/ctor employee security guard S
(Check sporopr x) y 2
- _ATicensee employee news media
/ NRC employee private citizen
organization [Scecity)
other (Soecify)

MM DD Yy
. Date Allegation Received: |

6. Name of Individual
Receiving Allegation: (First two initials and fast name)

7. Office: [ |

8. Action Office Contact: (Fint two initials and test name)

9. FTS Telephone Number: | | |- | 'T

10. Status: L lOpen. if followup actions are pending or in progress

|

(Check one) | 1Closed, if followup actions are completed

MM DD YY
11. Date Closed: J iE

1
il

ACTION OFFICE

12. Remarks:

Office Year Number

13. Allegation Number: l_ "‘{—\_}AL l J




ACILITY INVOLVED

=sorted by

. docket & alle-
gation #
generic & alle-
gation #
name & allega-
tion #, if no
docket #

ALLEGATION
NUMBER

NRC ALLEGATIOM TRACKING SYSTEM
STATUS REPORT FOR PENDING AND ACTIVE ALLEGATIONS

DESCRIPTION OF
ALLEGATION

DATE
ALLEGATION
RECEIVED

FUNCTIONAL
AREAS
INVOLVED

ACTION

ACTION OFFICE
OFFICE CONTACT REMARKS

2 31914x3



ALLEGATION DATA FORM

Instructions on reverse side

1. Facilitylies) Involved:

{1 more than 3, or if
genenc, write GENERIC)

2. Functional Areals) Involved:
{Check appropriate boxl(es) |

3. Description:
(Limut 10 100 characters)

4. Source of Allegation:
(Check appropriate box)

5. Date Allegation Received:

6. Name of Individual
Receiving Allegation:

7. Office:

1S

U S NUCLEAR REGULATORY COMMISSION

e

RECEIVING OFFICE
Docket Number (if applicable)
(Name)
operations onsite health and safety
construction offsite health and safety
safeguards emergency preparedness
other (Specity)

111
[ 11
i
[ 1]

contractor employee

licensee employee

NRC employee

organization (Specify)

security guard

news media

private citizen

other (Specify)
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(First two initials and last name)
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~ Action Office Contact:

9. FTS Telephone Number:

10. Status:
{Check one)

11. Date Closed:

12. Remarks:

{Limit to 50 characters)

13. Allegation Number:

L

ACTION OFFICE

(First two initials and last name)

MM DD Yy

Open, if followup actions are pending or in progress

Closed, if followup actions are completed




INSTRUCTIONS

"The "following are specific instructions for completing each of the required items on
the Allegation Data Form.

The first part of the form (items 1 - 7) should be completed by the Office receiving

the allegation.

The remainder of the form (items 8 - 13) should be completed by the

Office responsible for reviewing and taking action on the allegation.

¥

10.
n.

12.

13.

Facility(ies) Involved:

Functional Area(s)
Involved:

Description:

Source of Allegation:

Date Allegaticn
Received:

Name of Individual
Receiving Allegation:

Office:

Action Office Contact:

FTS Telephone Number:

Status:
Date Closed:

Remarks:

Allegation Number:

Give the name of the facility(ies) or company(ies) about
whom the allegation is made. Write the docket number,

if appropriate, in the boxes to the right.

If the allegation is made about a specific individual

or if the information in this item is otherwise sensitive,
write SENSITIVE.

1f more than three facilities or companies are involved
write GENERIC.

Check all applicable boxes.

Briefly describe the allegation (1 or 2 sentences). Be
concise, If an allegation includes several instances of
wrong doing list the assertions separately or group them by
type.

NOTE: 1if the description of the allegation is sensitive,
write only SENSITIVE.

Check the box that most clearly describes the affiliation
or occupation of the person making the allegation. DO NOT
include the name of the individual meaking the allegation.

Show the month, day, and year on which the allegation was
reported to NRC.

Give the NRC staff member's first and middle initials and
last name.

Use official NRC abbreviations to indicate the NRC Office
receiving the allegation.

Write the first and middle initials and last name of the
NRC staff member responsible for follow-up action on the
allegation.

Write the seven-digit FTS telephone number at which the
Action Office Contact (see iter 8) can be reached.

Check the appropriate box.

Show the month, day, and year on which the follow-up action
was completed.

Include additional information as appropriate.

EXAMPLES: 1ist other allegations related to this allegation;
1ist other NRC offices responsible for follow-up activities
on this allegation.

Fill in the boxes to uniquely identify this allegation:
OFFICE -- official NRC office abbreviation for the Office
responsible for follow-up activities.

YEAR  -- last two digits of the calendar year in which the
allegation wa: reported to NRC.
A -- identifies this number as an allegation number.

NUMBER -- sequential number assigned by the Office responsible
for the follow-up activities.

EXAMPLE: The 24th allegation received by IE in 1982

would be shown as 1E-82-A-0024



