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CPS No. 1005.01

PURPCSE

The purpese of this procedure is to define the methodology
for the cevelopment of Clinton Power Station Procedures.

This includes procedure preparation, review, and approval.
The procedure implements requirements found in the Final
Safety Analysis Report paragraphs 13.5.1.2, 13.5.1.3, 13.5.2,
13.5.2.1.2, 13.5.2.1.3, 13.5.2.1.4, 13.5.2.1.5; 13.5.2.2.6,
13.5.2.2.7, 13.5.2.2.8, 17.2.5, and 17.2.9. This pzocedurs
implements Technical Specificatioms 6.8.1, 6.8.2. and 6.8.3.
This procedure is the writers guide Zor Emergency Off-Normal
procedures.

DISCUSSION/DEFINITIONS

2.1 DISCUSSICH

&+1.1 Administrative controls are necessary for
the safe and efficient operation and
maintenance ¢f the »lant and %o ensur2
compliance with license limitationms,
sechnical specifizaticn requiremente,
state and federal concrols, and
estabiishec safe work practices. <Controls
are implamented hv written documents wnich
provide guidanze, rules, instruetion, and

]l At an A : Lol bl lay mAawdmeim T aalgee
v - - - -t e - - Calm - - Teim =
- - . .+ . "
ieatTdmes 8 ol e g gl A b e ek
JJa et SsdS J & L re ik w s ks Nhasle
- .
- s e e - ey as - - - o A R
e DTASY GO BMBUYL ZLAT SRE EICSECLISE L
c oys

currant use pravice the best ~r:sible
instruction for verZormance of the work
involved svstematic review and reecback of
information on use i3 required.
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CPS No. 1005.01

The following list indicates which
procedure addresses major items ©f concern
not discussed in this procedure.

o
(-
r

ITEM CPS NO. TITLE

Procedure Number 1005.02 ORGANIZATION OF THE
STATION OPERATING MANUAL

Document Number 1005.02

Class Code 1005.03 OPERATING MANUAL STATUS
REPORT

Two Year Review 1005.08 PERIODIC REVIZW OF
STATION PRCCEDURES AlD
DOCUMENTS

1CCFR50.59 Questicn 1005.06 CONDUCT O L0CFRSC.S59
REVIEW

ACN 1005.07 REVISICM TO, ADVANCED

CHANGES TO, TEMPORARY
CHANGES TO, AND
CANCELLATION OF STATION

ZROCEDURES ArT TOCUIMERTS

TCF 1005.07
Ravisior +005.07
e} ~ Y“t’FT\YI.’TTﬁ\VQ
r YA Clazizal » uses I1» vela7ancs £ CRyrces or
suvractions -2 e &
Sarmat error
erded Typographical errors - spelling errors,

letter transposition, upper versus lower
case letters, CPS Number transposition,
ete. (No Technical changes)

2.2.3 Format errors - deviations from standard
procedure typing format as establisted by
the Administrative Supervisor/cesignee.

&b Management Staff Member - anv exenmpt
Clinton Power Stacicn (C2S), I.linois
TN

Power Compan: (ITC) Zmplovee.

ro
ro
w

Typing format - the physical location of
margins and tabs and the proper placement
of CPS No., CLASS CODE, TITLE, Scope of
Revision, Page No., Rev. No., blank lines,
etc. Does not include content of
paragraphs or paragraph numbers.

Page No. 5 of 45
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b e W Shall - Denotes reguirement.

> B | Should - Denotes ra2commendation.

er2.8 May - Denotes authorization neither a
requirement or recommendation.

RESPONSIBILITY

- 9 | The Power Plant Manager is responsible for the
implementation of this procedure.

3.8 Compliance and Configuration Control Department (CCCD)
is responsible for the review of this procedure.

- Department Heads are responsible for assuring chac
applicable operating experiences are incorporated in
plant documents.

3.4 The Administrative Supervisor/designee is respomnsible
for maintaining the trping farmac.

PRECAUTIONS

Mene

None

LIMITATIONS AND ACTICNS

None

MATERIALS AND/OR TEST EQUIPMENT

None

Page No. _6 of 45
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PROCEDURE

CPS lo. 1005.01

PREPARATICHM OF STATION PROCEDURES

An Assistant Power Plant Manager, Deparctment Head,
Group Supervisor or the Power Plant lianager shall
determine the need for a station procedure and assign
an individual as the originator. The originator shall
prepare the procedure in accordance with the
guidelines prescribed in this station procedure.

8.1.1

B.l.%.1

(2
-

8.1.1.4

REQUIREMENTS

The responsible Assistant Power Plant
Manager/Department Head shall ensure
compliance with upper cier documents, such’
as the station Technical Specifications;
Final Safety Analysis Report; Power Plant
Manager/Departmental Procedures;: IP
Nuclear Power Operational Qualicy

Agsurance lManual; Corpurate uclasy
Procedures; regulatory requiremants and
sther governing coues, standar<s, and
practices.

The rasponsible Assistant Poreor Plane
Manager/Department Head shall ensure
céchinical acIuTECY ANE isa> DIASATE.

Tad vespensible Asszistant roweT Tomns
‘lanager/Deparcnment Hsead snculd ensura zhat

the procedure or vevision meers the needed
requirements Zor technical content,
operability, maintainability, safety,
conformance with requiremencs, suicablli
for use and application. In addicion, the
responsible Assistant Power Plant
Manager/Department Hezd shall ensure that
the procedures in current use provide the
best possible instruction for the
nerformance specified in this procedure
oy incorporacing appropriate reeccack of
information cn use.

-

Prior to approval, procedures shall be
assigned CPS procedure numbers in
accordance with CPS No. 1005.02,
ORGA?{ZATION OF THE STATION OPERATING

Page No. 7 of 45
Rev. No. 11
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CPS No. 1005.01

Procedures should be specific and
complete, giving sufiicient direetion,
based ¢on the knowledge level ¢ the
intended user, for the user to complete
the task in a rapid and successful manner.

Company practices and policies should not
be described in detail in a procedure.
References may be used to direct the user
to this cdetailed information.

FORMAT
EXEMPTIONS

Plant Management Special Frocedures,
Emergency Plan Implementing Procadures,
and other procedures that are numbered CPS
No. XXXX.00 which constitute a major topic
plan, program, or manual need not comply
with the Iormat: raquirements of gectiocns
8.1.2.2 through 8.1.2.11 of this

procedure, Lowever. :

3) These procedures, shouic, a

S
mbmdopem dmatydn o wiwls ages  Tdaw Al
s - —y - i = o= e = el - - - -
R & sl Bahta A
e.sB8CCiVE DaZeé, and Cav.e Ol

. -~ - P
- 2
-l e s

- " , .
2D PN S B el a4 by évis ) . 5
a4 T e PSSR L RS - ? ik =

on 23ch page ci cthe procecdure ind
should be in the upper right hand
corner.

¢) The page number and revisior number
should be placed on each page of the
procedure and should be in the lower
right hand corner.

The requirements for Annunciator Response
Procedures and Off-Normal Procedures are
indicated in appendices A, 3, anc ..

a) Off-Normal ¢roceaures whisch covar
symptom-based emergencies, as
determined by the Assistant Power
Plant Manager of
Operations/designee, (i.e., those
procedures which cover the required
response to particular plant symptoms
rather than given events) shall use
the format given in Appendix C.

Page No. _8 of 45
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CPS No. 1005.01

b) Other 0ff-Normal Procedures shall use
the format given in either Appendix B
or C, whichever is most appropriate to
responding to the particular
situation.

8.1.2.2 TITLE PAGE

8.1.2.2.1 All procedures, other than those listed in
8.1.2.1, shall have a title page similar
to Figure 1.

8.1.2.2.2 All procedures shall contain concise
titles describing the contents of the
procedure.

8.1.2.2.3 When revising a procedure,the scope of the
revision should include any TCFs
incorporated, any TCFs evaluated and not
incorporated , as well as a brief
description of any other changes made.

8.1.2.2.4 The original issue of a ?roccdute shall be
assigned arabic numeral '0'. Subsequent
revisions shall be assigned arabic
numerals '1', '2', '3', ete.

8.1.2.3 LIST OF EFFECTIVE TCFs

8.1.2.3.1 This list shall be updated by the
Administrative Supervisor/Designee.

8.1.2.3.2 The List of Effective TCFs shall identify
all Temporary Change Forms (TCFs) issued
against that procedure by TCF number.

8.1.2.3.3 The List of Effective TCFs shall also
identify the effective date and the
expiration date, where applicable, of each
TCF issued against that procedure.

$.1:2.3:8 The List of Effective TCFs shall be located
as shown in Figure 1.

8.1.2.3.5 A List of Effective TCFs shall be added to
an existing procedure when a new TCF is
issued to a procedure. This is done by
creating a List of Effective TCFs, similar
to that shown in Figure 1, on the existing
Title Page, or in Appendix A, for
Annunciator Response Procedures.

SLA20 Page No. _9 of 45
Rev. No. _11/64-0051
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CPS No. 1005.01

Annunciator Response Procedures shall have
a List of Effective TCFs in the space
provided in the lower left hand corner o?f
the first page.

LIST OF EFFECTIVE ACNs

This list is updated by the Administrative
Supervisor/Designee.

The List of Effective ACNs shall be acdced
to existing procedures when the first
Advanced Change Notice (ACN) is issued to
the procedure.

TABLE OF CCONTENTS

At the discretion of the originator a
Table of Centents may be included, to
enhance the usabilicy of the procedure.

The Table of Contents should be of such
scrtmat that all main copics are Lisczec

First level subtopics under each main ctogic
shculd be listed as 2pprapriate te sr-~vide
ciarity and a summary of important

tentual materis

I A |

B e d [ N ams gtk T aeat suaee
w200, Sliad y Sl s JUS. va . SWUOT

o

Lay
may be listed. ALl first, second, third,
or fourth level subtopics that are listed
in the Table of Contents should be found
as subtopics within the zext of the

procedura,

If no information is contained in the
rext of the nsrocedure regarding the main
topic, the main topic subject should be
followed by the word "None".

2AGE LUMBERING

Page numbers should be located in the
lower right hand corner.

The Title Pa!:. or first page for

Annunciator Response Procedures, is

numbered pagc 1 of __ where the blank

indicates the total number of gngcl. All

subsequent pages are numbered Page 2 of__,

2£o£ —» etc., including the Appendices,
any.

Page No. 10 of &
Rev. No. 11
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CPS No. 1005.01

Document title pages ares not =unbered.
However, for docurments with more thar one
page, pages should be numbered page 1 of
-t Page 2 of __, etc.

REVISION NUMEBER

The revision number shall be located in
the lower right hand corner for all pages
of a procedure,

For documents, the revision number shall
be placec just below the document number
in the upper left hand corner of each

page.

When revised each paze of *he praocedure or
document goes to :gc next revision. All
the pages shall show the same revision
number.

LOCATION OF THE CPS NUMBER AlD CLASS CODE

All pages of che procedure » except anv
documents, should have the PS5 procadure
rumber losated im rha usnar wiche hamt

cosner.

- -

:
tve scument meoiEmges dm wlya e e g -

.

-

e e ow -l - i . . - - » .
s oTTIeT.

For procedures, the Class Code shouid
appear below the CPS llo. on the Title Page
on.y.

For documents, the Class Code should
appear above the CPS Number on the Title
Page and First page of the document.

NUMERICAL SUBDIVISIONS
‘lain topics should be indicated %y an
integer followed bv a decimal noinc and a

zZero. Main :oxico should be underlined
and capitalized.

First level subtopics should be
underlined,

Page No. _11 of 43
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CPS Ne. 1005.01

8.1.2.9.3 Topics should nor be subdivided unless at
Lleast twe (1) subdivisions are used (e.g.,
3:1.1 amd 3.1.2

8.1.2.9.4 Procedure topics should not be subaivided
past five (5) places (for instance, no
subdivision past 8.1.1.1.1). However,
separate paragraphs may be used within a
numbered topic without numbering them
separately. These separate paragraphs may
be alphabecized.

8.1.2.9.5 The use of letters is permitted for
listing.

8.1.2.9.6¢ VWhere the sequential order c¢f aan evolution
within the procedure is mandatory to the
overall result, then an asterisk (*) shall
prefix the number indicating that all
steps within that topic or subtopic shall
be sequentially rerformed.

BORISAL C9 AP0 o ghal. Litluds
s:.;.,-..- -g® p; Tag o= ninng 1y & oo\‘ -
the roquirod opcratinn. Subsctogorias
may include startup, routine

operations at power, rotarion of
equipment, shutdown, cr other slullar
subcategorias,

4‘”%‘"‘§19l‘5211931 - should ineclude
instructions to recognize the

existence and correction of
out-of-normal conditions that occur
during normal performance.

b)

stions are written in sufficient
dotatl to permit a safe aad logical
accomplishment of the required task,
appltoahlc sections of the vendor
manual may be referenced,

Page No. _12 of 43
Rev. No, 1l
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INITIAL/RECORD STEPS - The words
sanicial, or Record shall be dlaced
-mmedlataely next %o the subsecrion
number, e.g., 8.1 (Record) when
qualitative, or quantitative
information is to oe recorded in the
checklist, or 8.1 (Initial) when
verification is required, or desired.
The procedure shall include in the
steps anv device numbers, terminal and
panel numbers, valving information and
numbers, setpoints and tolerances,
together with any other specific
information percirent to the rest
procedure.

ﬁC H0LD, WITNESS, AND INSPECTION

All procedures shall include, within
thelr cext K anv QC HOLD, QC WITNESS,
and/or QC INSPECTION points which are
sdentilfiad by the Quali:y Acsurance
Organization. QC HOLD, GC WITNESS
ana/or QC INSPECTICN shalli ove placsc
smmadiately next T2 the subzagsicw
nunber, e.3., (GF EOLE) 8.1, This ia
the preferred placomant. 7.7 ore 43

-l . “ oo

T T »
."\P ~fre

a=." : -

When no text {5 to be included in a
main tepic section of a precedure, the
sublect of the main topics should be
listed followed by tie word "None".

Figures, tables, and charts, as
applicable, may be included where
desired within the prccedure. 1llLase
should be numbered se¢ arately ard
sonsecutively (e.g., Figure 1, Figure
2, Table 1, Table 2, etec.).

F 8, tables, and charts should be
labeled at the top of the figure,

table, or chart, and horizontally
centered on the page.

Page No, 13 of 45
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CPS No. 1005.01

SKETCHES AND SIMPLIFIED DRAWING

Sketches and simplified drawings, as
applicable, may be included within =he
text of the procedure.

Sketches and drawings should be
labeled at the top of the sketch, or
drawing horizontally centered on the

page.

Engineering drawings, technical
manuals, etc., may be referred to by
the procedure's text, or includod as
part of the prccedure. CEither method
may be used, subject to cne discretion
of the originator, for meeting the
purpose of the respective procedure.

NOTES, CAUTIONS, AND WARNINGS

otes, cautiens, and warnings may be
used within che body of proceduras.
Whenever a note is used, it should bse
placea hefore, or arter che cpplicadie

s’nno:’ Jeae:iiqa - P‘-e ."Qﬂ -~ =
vocedure, or conters of =he ~c=..
Whanevar a cauticn or warming i1 -13ed,
a::;_:.:Le ster N384 turrz J ol

e 4 la simpt -’»'.. A R |
esac, chould Ye vrdarlingd, g~carad
hor-zontallv on the cext, and
capitalized,

J0TE is used “c convey ingstruscional
Ln!ormacion only.

A CAUTION is used to alerc againsc
possible aquipment damage.

A WARNINC is used to warn agains®
possib.e personnel iniure.

Page No. _14 of 45
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CPS No. 1005.01

REFERENCING CPS/IPC DCCUMENTS

The procecure text nav reler to
Illinois Power Companv documents or
Clinton Power Station documents. In
either case, the proper name of the
document should be given in capital
letters with the IPC/CPS document
number the first time that document is
referenced in the procedure. For
subsequent references, only the title

or number need be used.

NOTE

When referencing a CPS proccedure, the

rocedure number and title which are
used should be verified against the
OPERATING MANUAL STATUS PORT (OMSR)
entrv.

EEFEREUCING PLANT EQUIPMENT

henever reforence is made to a
particular item in the plant, that

< -l «1T23 W - -
atem should e refezrad to by its menn
- - i . ThRE
name and equisment, instrument, velve,
2 - sy oo «1 *“
or pipelins nurter. This should %

= - - Y - - ¢ - - R D -

o - e
3 s
ST L - -ia

asscciated equipment.,

ACRONYMS AND ABBREVIATIONS

LTS 204

Whenever an acronym, Or an
abbreviation is used, it shoulcd first
appear in parentheses after the words
it represents. For example; 'the
Feedwater (FW) system supplies water
to the Reactor Pressure Vessel (RPV)'.

TERMILCLCGT

Terminology, such as "satisfactory”,
"as required", "normal", etec., which
is subject to broad interpretation,
should be avoided, unless specifics
are given to clarify the statement.

Page No. _13 of 435
Rev. No. 11
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8.1.2.10.4

CPS No. 1005.01

n) VERIFICATION SIGNATURE 3LCCK

Yhen the writer of a procedure deems
it necessary to include a verification
signature block (VSB) Zor reccrding
the completion of significant steps,
the signing/initialling of the VSB
should be cluded on the associated
document. In this manner, only the
comnleted checklist, or data sheet,
rather than the entire procedure, need
be retained in records. VSBs with a

slash ( / ) means independent
verification is required.
PURPCSE

a) This section of the procedure shall be
numbered 1.0.

b) A brief descripticn of the precedura’:
nurpose should be clearly statzc in
this section.,

¢) The purpose should aisu incilude any
CPS Technical Specificanions, CPS FSAR
requirements, CPS Eavironmental
report, ntr other Tppar Tiar

- i Eme s s s - —aah - . - ~ . -

DISCUSSION/DEFINITIONS

a) This section of the procedure sha.l De
numbered 2.0, '

b) A brief description of the applicable
component, svstem, or task in
sufficient detail for a qualified
individual to understand the
background, function, or
interrelationsinips of the¢ preocedure
shall be provided in this section.
Also, include, in this section, anv
non-standard definitions imgortant
terms, or phrases used in the
procedure.

RESPONSIBILITY

a) This section of the procedure shall be
numbered 3.0.

Page No. _16 of 45
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CTS No. 1005.01

b) This :ccation shall indicate the
organizational unit of management
staff which is responsible for
ensuring the proper implementation of
the procedure.

¢) The party responsible for the review
of the procedure shall be the
organizational unit indicated in the
Operating Manual Status Report
Printout.

d) Additicnal responsibilities assigned
within the procedure should be
included in this section as
appropriate, to further explain
organizational responsibilities.

e) This section should state the Illinois
Power Company organizations , other
than Plant Staff respomsible for
review/concurrence with the procedure.

8.1.2.10.5 PRECAUTIONS

a) This section of the procedure shall be
numbered 4.0.

b) General precautions to protect
ersonnel and equipment shall be :
isted in this section. é

¢) Cautions and Warnings applicable to
specific steps of the procedure shall
appear within the body of the |
rocedure as described in section
.1.2.10.1.(h). |

8.1.2.10.6 PREREQUISITES

a) This section of the procedure shall be
numbered 5.0.

b) This section shall contain those
independent actions, or procedures '
which shall be completed prior to the
use of the procedure.

SLA20 Page No. _17 of 45
Rev. No. _11/4-0051
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8.1.2.10.7

8.1.2.10.8

CPS No. 1005.01

¢) This section shall contain plant and
environmental coniitions which shall
exist prior to th: use of the
procedure.

d) Prerequisites may include, but are not
limited to, the following items:

Communications Required

Radiation Protection Considerations
Tags or Clearance Required

System Lineups

Special Material Conditions Required
Work Permits Required

Authorizations Required

Special Notifications Required

LIMITATIONS AND ACTIONS

2) This section of the procedure shall be
numbered 6.0.

b) Limitations on the parameters being
controlled, such as Technical
Specifications, and appropriate
corrective actions to return the
parameter to the control band, shall
be specified in tui¢ section. 1If
Technical Specifications, or other
such requirements, are quoted, the
juote shall be word-for-word.

¢) Administrative limitations, as
determined by the department
responsible for the procedure, may be
included.

MATERIALS AND/OR TEST EQUIPMENT

a) This section of the procedure shall be
numbered 7.0,

b) Test inspection procedures shall list
special tools and equipment, reagents,
measuring and test equipment,
caterials, etc. required to accomplish
the work.

Page No. _18 of 45
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CPS No. 1005.01

8.1.2.10.9 PRCCEDURE

a)

b)

¢)

This sec:ion of the procedure stal. be
nunmbered 3.0.

This section shall contain directions
to the degree necessary for achieving
the stated purpose of the procedure.

These directions should apnear in
numbered paragraphs, along witch any
notes, cautions, warnings, figures,
tables, and charts.

8.1.2.10.10 ACCEPTANCE CRITERIA

a)

B)

¢)

This section of the procedure shall be
numbered 9.0.

Spec-fi. acceptance criteria, against
which the test results shall Ye ‘udgec
for approval/disapproval. shall de
stated clearly,

The apcropriate Secticn U.v sudseczion

rumbars should ha vefaramegd A rhar

2 - . - o dmd s
acceptanrce criteria can be varililed,

- - -

- e - -

b)

his section of tia =rocedure shall »o
nunbered 10.0.

This section sould describe, if
applicable, the status that the
system/component should be in after
concluding the procedure.

8.1.2.10.12 REFERENCES

a)

b)

c)

This section of the procedure shall be
numbered 11.0.

Listing an item in this section does
not constitute committal to that item.

Any document, or manual referred to
for the purpose of providin
background information should be
identified in this section.

Page No. 19 of 4
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d) Where a document or manual is referred
o in the text of a procedure as being
part of the procedure, that document,
or manual should be identified in this
section,

e) The following references shculd be
listed whenever a commitment, or
requirement is fulfilled:

CPS FSAR («pplicable chapter or
section)

IP Nuclear Power Operational QA Manual
(applicable chapter or section)

CPS Technical Specifications
(applicable chapter or section)

CPS Environmental Report (applicable
chapter or sections)

Corporate Nuclear Procedures

£) The following roferences should be
c

Drawings .
Manufacturers manuals
Starian proceduraes

-
2 -

Starndards ond razu

e Lo e -
-

R e

B e s e e

.
o . L. G P
a) This gection of the procedure ehall bHe

numbered 12.0.

b) Each appendix included should be
listed individually in this section of
ihe procedure, beginning with Appendix

¢) Each page of an appendix should list
it's achndix letter. (i.e. APPENDIX
A should be at the top of each page of
Appendix a.)

d) Apnlicable apnendices, such as
engineering listings, sketches, and
photographs, vendor information,
engineering drawings, and additional
suptorcin; information, shonld be
included to ensure gropor
implementation of the procedure.

Page No., _20 of 45
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e) Copies of other documentation which
utilize a tvping Sormat other than
that prescridbed herein mav be usec.

DOCUMENTS

a) This section of the procedure shall be
numbered 13.0.

b) Documents include the following items:

Checklists

Forms

Data Sheets

Valve Lineup Sheets
Electrical Lineup Sheets
Matrices

¢) All such documents, if originated by
the procedure, shall be listed
individually in this section.

¢) ©Documents ocher than those originated
by cthe procedure should be listed in

Sectionh 11.0 c¢f the procegure, but
weed net \na arﬁnched .c =l ﬂvﬂnnrﬂ e

.

@) Checklists, line- -up aﬁeet_, ate.

- - .a P e ®

T

ol 8 -

£) The document number shail be assijgned
as prescribed in CPS 1005.02.

TYPIN

The Administrative Supcrvilor/dntigncc is
responsible for maintaining cthe t3

format. Procedures issued within 90 gays.
following the issue of revision 11, are
not required to be changed to the new
typing format. However, the Syping soremat
should be changed upon the next revision,

Page No. _21 of 45
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PRELIMINARY REVIEW OF STATION PRCCEDURES

*§.2.1 PREPARATION FCR REVIEL CYCLE

8§.2.1.1 The preparer shall ensure that the
procedure fully satisfies the requirements
of uvg:r tier documents gar step 8.1.1.1,
and should ensure that procndurc tully
satisfies the following:
a) Technical content requirements.
b) UJUperability requirements.
¢) Maintainability requirements.
d) Safety requirements.

e) Is suitable for inrended use and
application.

£) Administrative content correct and
complece.

g) Free of any clerical arrors, e.¢.,
:ygn~°apb-c“-. page numbering,

section numbers, julsection =itlase,
dosument nuﬁb;.,. pTogsauTa An?
7L 39N NVELCeL ¢, .

A PROCIDURE CHECULIST, 098 e, pne

imen by wew -

is provided to aid the preparer in
performing this function.

Procedures pr-parcd for tha review grcle
should be copied black on green paper to
designate the review phase of the
procedure's preparation,

The CPS "ROCEDURE REVIEW FORM, CPS No,
1005.01F001, should be utilized for
transmittal of the procedure to the
reviewers.




8.2.

-
v

1.3

[ ¥ ]
s

|
-
wn

CPS No. 1003.01

REQUIRED REVIEWS
DEPARTMENTAL REVIEV

Copies of procedures should be provided to
the originator's Croup Supervisor, .
Department Head, and/or Assistant Power
Flant Manager (APPM), as appropriate for
the originator's department.

Copies of procedures should be provided to
departmencs and/or individuals as
designated by the Power [lant lanager,
Assistant Power Plant Manager or
originator's Department Head.

Copies of trocodurco. which assign
responsibilicies outside of the
originator's department, should be
Brovtdod to the appropriate APPM and/or
epartment Head for inrtarface puricses,

gm -I. * ‘a'l;se ar';zﬂ:
.

Al. CPS Procecures should be sudn.tzad to

Pl sl a4 ] od 4
D foy roriavw,

- e

APy Py MO e L ’
; 'rl\‘- .. L‘és# .‘\1 ! !a'.‘ ”a
Fracasusanr on rhy € 028 wwliee B
e provided =0 the (ualiry sesivangs

Urganization for Lts review,

ZECHNTCAL DEPARTHENT REVIEY
Surveillance procedures should be reviewed
by the Technical Department,

e;‘ rocedure involving a change to the
echnical Specifications should be
reviewed by the Techinical Department.

VAINTEMAUCE DERARDUENT PEVIEM

Any procedure that satisfles an Inservice
Inspection should be reviewad by the
Maintenance Department.

Page No. 23 of 43
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Procedures eshould be subnmitted "o . they
organizations as indicated by the fourth
character of the Class Code.

XXXN - No other organizations
XXXD « NSED
XXXE - Environmenial Affairs

REVIEW REQUIREMENTS

CLINTON POWER STATION COMMENT CONTROL
¥ORM, CPS No, 1003.01iF001, may be used by
the rovsogzro for submitting comments. :f
CPS No, 1005.01F002 is not used the

reviewer may not be provided with the
tesponse Co the comments.

The responsible Asslstant Power Plant
aragey, Veparement Mead shall ensure that
the procedure complies with the stacicon
Technicul Specificacions, Final SaJecy
‘nalyeia Repare, Pover Plant ilaniger Upnav
Tz Peacadurer, TP Nugleur Py
Onevarisngl Muality Assurance “tanval,

g 5 snit . Latid o4 B . -
TIINATARV IS A SINeT SOVErTLAAT sduul
oo dards, and prartlaes,

The responsible Assistant Power Plant
Manager/Departrent Head shall ensure the
tachrical acguvacy and clear maaning of
the procadure's contents.

The assigned reviewers should review the
procedure or revision to ersure that the
preparer has satisf all :hc
requirenents of step 8.2.1.1, Normallvy 10
woThing ways sheuld e prvvides o pezivan
this review, This ﬁo";z: aayt;:‘:-ttarzgg
Usih? A nYO " chec st » t A
No. 1008 0F00E
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CPS No. 1003.01

§.2.4.1 The originator should ensure that all
comments Jrom revieweras Jre Tudolved Lr 2
thorough ¢nd orderly manner, and OC WOLD,
QC WITRESS and/or QC INSPICTICN poinzs, 42
any, are incorporated per itep
8.1.2.10.%4d.

8.2.4.2 The CLINTON POWER STATION COMMENT CONTRCL
FORM, {f used, should be returned to the
reviewer with these resolutions.

APPROVAL OF STATION PROCEDURES
8.3.1 PREPARATION FOR APPROVAL CYCLE
8.3.4.1 The procedure shall be prepared dlachk on

white paper for the approval c¢vele.

8.3.1.2 The original title page shall be actached
for the required signatures.

8.3.1.3 The CPS PROCEDURE REVIZV TORM ghould be
utdlized for ssenaristal of the proveduss
through the approval cycle.

$.3.1.8 1¢ sha Frocedura’s ov Dogurent s Clags
Cade indiza®es =ha procedurs oy dosurent
£2 BafetooRgloted om CWREYRmIRs anpey
ahall be pevicv=ad and 21%%a8h4d ik
procedure of document, THis avajuatien
shall be performed per CPS No., L003.0w,
CONDUCT LOCFRS0.59 REVIEWS,

e .(qto +

3.3'

.-

S tures are placed on the title sheet
onlv Lf the i{ndividual signing Le in
n.ro:::nc zteh :ho‘procoduro. If the g

re is not » ' ]
!!!3'n.4 to the originatoer .!’33.. ution
and reccoucang per scep 8.3.0.0.
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CPS Wo. 1005.01

DEPARTMENTAL SIGNATURES

-

If the originator has a Group Superviscr
the responsible Group Supervisor shall
sign the appropriate bleck of the title
sheet, and forward the prccedure cte the
appropriate APPM/Department Head Ior his
signature (next person on the CPS
Procedure Review Form).

If the originater's deparcment has a
Department Head and the position is
filled, the Department iHead/designee shall
sign the appropriate block of the title
sheet. £ appropriate, per CPS
ORGANI:AT:ON. RESPOHSIBILIT-LS AND
MINIMUM QUALIFICATIONS, CPS No. 1601.01,
and the position is filled, the procedure
shall be forwarded to the appropriate
Assistant Power Plant Manager for
signature,

4+ approprza-c, che APSM shall sign =l
procedu*e in the aporooriate block on che
title sheet and Ifcrward it to the next

passen on the C¥FE °RCCEDU?? REVIEY] ®ORM,

-- " & : - .. - - .

o

L
"

4

i

'

'

'

i

'

NOTE

For Annunciator Response Procecures, the
responsible Department Head and
agpropriate Assistanct Power Plant Marager
shall initial, or sigrn the eppropriate
block.

~uIZRFACE CCLCURRELCD

RECUIREMENTS FOR LNTERFACE CONCURRENCE

a) An interface concurrence is required
any time a procedure assigns
responsibilities to a department or

oup other than the originating
epartment, Or group.
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B)

c)

d)

CPS No. 1005.01

Surveillance Procedures or any
procedures invoiving a cnange to CFS
Technical Specifications require an
interZace concurrence by the Technical
Department.

Other crganizations as indicated by
the fourth character of the

Class Code shall be included in the
interface concurrence.

Any procedure that satisfies an
Inservice Inspection requires an
interface concurrence by the
Maintenance Department.

INTERFACE CONCURRENCE CICLE

a)

wr
e

c)

d)

When a procedure requires a Plant
Staff interface concurrence, the
Departrment Head or Assistant Tower
Plarnt Manager shall forward the
procedure te the interfzccing
department, or group.

. =
g - A < 1

e iateslacing Assistont Power Plant

b pap——— » T . 4 o3 a9 s -l

dengger/Lepartirmenrt Hea< sha.l sign the

e I < W e £

title page in the intsrface

L )
g s
R )

U

Cyiy O
L3S
n
.
(

L

(v G
‘l

§-

"W O

If the interface afrfects only one
group of the Maintenmance Devpartment,
the applicable Greup Superviscr should
sign the title page in an interZace
concurrence block. The procedure
shall then be fcrwarded tc the next
person on the CPS Procecdure Review
Form.

IZ an interiace concurrance is
required oy an organizatior cutside o2
Plant Staff and CPS Qualirv Assurance
Organization, the procedure shall have
documented concurrence by that
organization's representative.

Page No. _27 of 45

Rev. No.. il



CPS No. 1005.Cl

8.3.2.2.3 Once all interface concurrence: 2are
completed the »reccedure is sent ot
Compliance

“d COMPLIANCE CONCURRELCE

3
8.3.2.3.1 Compliance shall review the procedure
using step 8.2.3 for guidance.

8.3.2.3.2 If the CPS procedure has a Class Code of
XXQX, is signed by CCCD and Qualicty
Assurance has not signed the procedure,
CCCD shall send the procedure to the
Quality Assurance (0QA) organization for
their review. If CCCD did not sign the
procedure it should be returned to the
originator to resolve the ccmments per
step 8.2.4.

8:.3.2:3.3 1f the CPS Procedure is not classified as
‘n ste? 8.3.2.3.2 go to step 8.3.2.°

o - ~ /. TTATY Ty oI AN Y - . ol Sl ek A2 Ll SIRE o
P AR CUALITY ASSURANCE (04) CRUCURRINCE
8 3 ~ - A S rma a L ¢ - - =lvae ~F
P T o tae Ua sZghatur2 signilies Tiadac L
. - pre : - - : s d oF . e
HOLD/WITNESS/TUSPECTION noinrs, 1 anv.
have bean correctly incorporatad,

2 o e e 2 e T SLTNANSYE TARRS NEO mTasaghnRny
rer reviowed I3t concurrence witir L
arogran and othar apolicable requir.mencts.
8.3.2.4.3 1If QA determines that the procedure is not
part of the Cuality Program cthen Q& .:hould
request that the Class Ccde bDe chargac o
reflect this.

8.3.2.4.4 QA should return the procedure to
CCCD following their review.

5.3.2.5 COMPLIANCE PROCESSINGC OF PROCEDURES
P e S 1 1f a reouired sigr off on the Title/Cover

Page, other than Facilicty Review Grous

( ) and Power Plant Manager (PPM), Is

missing, the procedure and comments (if
any) shall be returned to the originator
for resolutionm.
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.3:.2.3.4 If changes, other than clerical, are made
to the procedure, the procecure shall te
re-routed beginning at step 8.3.1 Zor

ignature. A copy of the previous title
page and/or explanation of changes should
be included to expecdite concurrence.

B.3.2:3:3 If all the required signoffs have been
made, except for FRG and PPM signatures,
CCCD should send any comments, to the
originator, to be retained for
incorporation in the procedures next
revision.

8.3.2.5.4 CCCD shall forward the reviewed procedure
to either the Facility Review Group (FRG)
per CPS No.1001.04, FACILITY REVIEW GROUP
REVIEW OF ASSIGNED DOCUMENTS, or to the
Power Plant Manager as de.ineated in che

Operating Manual Status Report.

o
{

d el s Fn D If the procedure does not require 7RG
review, proceed to step 2.2.2.5.10
The procedure shall be returned o
CCCD following the nrocedure’s
b Dag 1)

: -
TEMmEard e e T
sencsa Ut ol o Sl 2 4 ¥

i
H

I

'

'

Beb el recurn s

. - iy vy
- - -he= L e

s -
P P leda

s e
- -~

o i
F_'z e
QrLZANETOT LOT Tes0.ULLIOM
-

I 230 8
comments and re-routed per step 8.3.2.2..0.

§.3.2.5.8 If the FRG approved the procedure, dbut had
clerical corments proceed tc step

8.3.2.5.9.

8.3.2.5.9 1If a license change, or an unreviewed
safety guestion. per CPS No. 1005.06 is
involved, the procedure shall be
maintained in a file, pending the Nuclear

Review and Audit Group's concurraence.

8.3.2.5.10 CCCD shall send the procedure cto the Pover
Plant Manager for hi. approval.

8.3.3 APPROVAL OF STATION PROCEDURES
§.3.3:1 Approval of the station procedures is

accomplished by the Power Plant Manager's
signature on the procedure title page.
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CPS No. 1005.01

Following the Power Plant Manager's

review, approval, or disecgprova., the
procedure should be returned to
CCCD.

APPROVAL CYCLE PRCCESSILC

If the procedure was disapproved,

CCCD shall return cthe procedure with
comments, if any, to the originator for
resolution per step 8.2.4.

If ocher than clerical changes are made,
the procedure shall be re-routed, per step
3 1 T i N

If the procedure was approved, CCCD should
update the Procedure Cross-Reference File.

If the procedure was approved, CCCD shall
send the procedure %tc the Administrative
Supervisor/designee.

ADMINISTRATIVE PROCESSING OF AFPROVED
PROCECCRES

e - 4 4

1€, during the distributicnh process and
- -

srior ro issue, a clerical ervror is

- : iy ¢ fa

- - - -t - DO N R £ S

pToc¢egure ., the evrry ta e cavTasTen

using the following

Identify the error on the affected page of
the arproved prccedure. Maintain an
uncorrected copy.) Prior te making the
correction, the originator, or
originator's department, should De
contacted for concurrence.

Complete form 1005.01F005, CLERICAL ERROR
CORRECTION FORM, (CECF) and attach the
uncorrected copy of the page(s) ailected.

Place the original of the CECTF in the
procedure's original file or place the
original of the CECF in an information
file for that procedure.
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o
(%)
w
s
-

Send a copy of che CECF to the originatcr
Zor information. 1IZ the originater does
not agree the changes macde were correct,
the originator may change the procecure
using the methods described in CPS No.
1005.07, REVISIONS TO, ADVANCED CHANGES
TO, TEMPORARY CHANGES TO, AND CANCELLATICN
OF STATION PROCEDURES AND DOCUMENTS.

8.3.5.1.5 The CECF only needs be retained until the
next revision is approved.

(v5]
w
.

w
o

Approved station pr-cedures shall be
distributed and controlled in accordance
with CPS No. 1005.04, DISTRIBUTION AND
CONTRCL CF STATICN PROCEDURES AND
REVISIONS.

TEMPORARY PROCEDURES

Tenmpcrary Procedures may be issued to dirnct
operations cduring testing, refueling, mcdilicatioms,
and/or maintenance; to provide guidance in :nusual
situations not within the scope of the station
operating procedures; and to ensure orderly and
uniform operations for shorrt periods when the nlant.

a2 system, oY 2 component is perfowming in a manner not
covered br existing detailed procedures.

e L E e B T e

x - i ’ 1
R S Sl LSl o 2

-

8.4.1. Temporary 2rocedures shall c¢nly be in
effect for a finite period of time, which
is specified on the title page.

8.4.1.2 The Title Page shall te annotated and
should be in the center with the words:
"EFFECTIVE DATE " and
"EXPIRATION DATE ". The actual
dates may be filled in at any time prior
to approval. £ the "EFFECTIVE DATE" is
blank the eifective date is the date the
Power Plant llanager approved ths
procedure.

8.4.1.3 Temporarv Procedures shall meet the
requirements cf Section 8.1. of this
procedure.

8.4.1.4 Temporary Procedures should be reviewed

per Section 8.2. of this procedure.
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Temporar
on

Procedures shall be approved per
Secri 3 cf

'
J
8.3 this procedura.
PROCESSIN

The Administrative Supervisor/designee
should notify the responsible
department/group, prior to the expiration
of a Temporary Procedure, that the
Temporary Procedure is about to expire.

The responsible department shall determine
if the need for the procedure will exist
past its expiration date.

If the procedure will be needed for a
longer pericd of time, the procedure
should be revised per CPS No. 1005.07,
REVISIONS TO, ADVANCED CHANGES TO,
TEMPORARY CHANGES TO, AND CANCELLATION OF
STATION PROCEDURES AND DOCUMENTS.

If the procedure is not *n~ui’ed it
should be cancellied per CPS No.. 1005

DCCUMENT APPRCVAL

8.
8.

i

R |

n

8.5.2.1

GENERAL

Since Qocuments mdr s Tevised Ixer lipme
to time, the latesn revision ci cha
dccunent can De Zound by checking the CPS
Operaczng Manual Status Regotc discussed
in CPS No. 1005.03, OPERATIIG MANU

STATUS REPORT. (ONSR\

Even though most documents are generated
by a procedure, i.e. appear in section
13.0, documents shall be controlled
separate from procedures. Therefore,
Figure 2, DOCUMENT TITLE PAGE, was created
as a guide.

REQUIREMENTS

The CPS No., Revision Number, Class Code,
and Page Numbers should be as stated in
section 8.1.
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- The Document Title should appear on the

Document Title Page and on the first page
following the Document Title Page.

ro
w

I1f the document and the procedure are
bein% revised at the same time, thev
should be routed for approval together.

s DOCUMENT APPROVAL
. P9 Fill in the Class Code, CPS No., and Rev.

No. on the Document Title Page.

. T The preparer's name should be typed, or

printed in the "Prepared By" blank.

.3.3 If the document's Class Code indicates the

document is Safety-Related, an 10CFR50.5%9
safety Evaluation Form shall be periormed
per CPS No. 1005.06 and the Document &
10CFR50.59 Safetv Evaluation Form shall be
reviewed by the FRG per CPFS No. 1luul.us.

The APPROVED 3Y si
te completed b th
for the form per ¢

"

PRUOCEDURE REVIEW FORM

0.1 Io initiate this form, compiece :the

following information:

a) Originator's lame

o) Dept.- Originator's Department

¢) Ext.- Originator's Phone Extension

d) Date - Date Sent

e) To - The Individual, Position or
Organization the procedure is <c bde
sent to. The basic order should be as
follows: Group Supervisor, Department
Head, Assistant Power Plant Nanager,
any Interface Concurrences,

Compliance, QA, FRG, and then Power
Plant Manager.
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f) Check the appropriate box (i.e. Review
or Signature) and fill in the blanks
associated.

g) Signature - sign the fomm.

8.6.2 Reviewers complete (the TO: section)

a) Signature - Sign/Initial

b) Date - Date of signature/Initial

¢) Comments - Check the appropriate box
(i.e. No or Attached).

8.6.3 RETURN section completion:
This section is used when the procedure is
being returned to the originator or to
notify originator of the procedure's
approval.

a) TO: £ill in the name cof the
originator

b) Date: Date sent

¢) Check the appropriate box

ACCEPTANCE CRITERIA

licne

FINAL CONDITIONS

None

REFERENCES

il1.1 SRC/BWR Standard Technical Specifications 6.3.1, 6.82,
6.8.3, 6.5.2.7(a)

11.2 CPS Final Safety Analysis Report, Paragraphs 13.5.1.2,

- 17.2.5,

13.3.1.3, 13.5.2, 13.3.2.1.2, 13.5.2.1.3, 13.5.3.1.5,
13.5.2.]..5‘.l 13.2.3.2.6. 13.5.2.2.7, 13.5.2.2.8,

g MBI mNr e e e
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ANSI N18.7 - 1976, Administrative Controls for Nuclear
Power Plants (Section 5.0)

ANST N45.2.9 - 1974, Requirements for Collection,
Storage, and Maintenance oI Quality Assurance Records

for Nuclear Power Plants.

CPS Operational Quality- Assurance Manual, (Chapter
5.0)

CPS No. 1005.02, ORGANIZATION OF THE STATION OPERATING
MANUAL

CPS No. 1005.03, OPERATING MANUAL STATUS REPORT

CPS No. 1005.04, DISTRIBUTICON AND CONTROL OF STATION
PROCEDURES AND REVISIONS

CPS No. 1017.01, PLANT RECORDS PREPARATICN,
TRANSMITTAL AND RETENTION

CeS No. 1001.0C4, FACILITY REVIEU GCRCUP REVIEWL CF
ASSIGMED DOCUMENTS

10CFR50, Domestic Licensing of Production and
Utilization Facilities, Paragraph §0.59, Changes,
Tescs, and cxperiments

-caw =3y WD

§ no. 1016.01, CPS CONDITICK REPORTS

(2%

v

"DC Ma * AN 1 .".""'-"""?~’7 BaWARETRTT TTTES
lie U = )‘15.04.. CPS CKJ\\JR. PP A B P-:-:..’C--~ -3 -y
AP

AND MINIMOM QUALIFICATIULS

CPS No. 1038.01, CONTROL OF TECHNICAL SPECTIFICATICNS
cPS Ne. 1005.07, REVISION TC, ADVANCED CHANGES 1C,
TEMPORARY CHANGES TO, AND CANCELLATION CF STATION
PROCEDURES AND DOCUMENTS

CPS No. 1005.06, CONDUCT OF 10CFRS50.59 REVIEWS

cPS No. 1005.08, PERIODIC REVIEW OF STATION PROCEDURES
AND DOCUMENTS
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12.0  APPENDICES

A. Annunciator Response Procedure - Format
B. 0ff-Normal Procedure - Format

C. Emergency Off-Normal Procedure - Format

13.0 DOCUMENTS

A. CPS No. 1005.01F001, CPS PROCEDURE REVIEW FORM

B. CPS No. 1005.01F002, CLINTON POWER STATION COMMENT
CONTROL FORM

C. CPS No. 1005.01F005, CLERICAL ERROR CORRECTION FORM

D. CPS No. 1005.01F006, PROCEDURE CHECKLIST
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Figure 1
ILLINOIS PCWER COMPANY CPS No.
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TITLE:
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APPENDIX A
ANNUNCIATOR RESPONSE PPOCEDURE - FORMAT

TPanel Number) (Window Number)
ANNUNCIATOR RESPONSE (title)

Allowable Value Set Point Reset

POSSIBLE CAUSE

List those conditions that might have initiated the alarm, with the most
probable cause first.

AUTOMATIC ACTION

List those actions that occur simultaneously with the alarm or will
occur subsequently if no operator action is taken.

List the irmediate action(s) appropriate to correcting the condiction.

SUBSEQUENT ACTION

List those procedures by title and number that woull give follcw-ug
action. 17 no 9rocecures apn.v, give che sequential Io.loweun acotlon,

v N

SV LS

ANNUNCIATOR RESPONSE PROCEDURES - will include specific imstructions £o
mitigate thne consequences Of the condicion indicated by the alarmed
annunciator.

Department Head/Asst.

Power Plant Manager Compliance FRG Review
Power 21ant H;nagcr_hpprpval Date of lssue

TCF Number Effective Date !ggigggggg_gggg
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CPS No. 1005.01

APPENDIX B
OFF-NORMAL PROCEDURE - FORMAT

SYMPTOMS

Symptoms should be included to aid in the identification of
the emergency. They should include alarms, operating
conditions, and probable magnitudes of parameter changes. 1f
a condition is peculiar to the emergency under consideration,
it should be listed first.

AUTCMATIC ACTION

(State "None" if not pertinent).

TMMEDTATE OPERATOR ACTION
Steps should specify immediate actions for operation of
controls or confirmation of automatic actions that are
required to stop the degradation of conditions and mitigate
rheir consequences, Examples include () verification of
automatic actions, (b) assurance that reactor is in a safe
condition, (¢) notification of station persomnnel of the nature
of the emergency, (d) determination that containment and
exhaust svstems are operating properly in order to nravent
unconcro..ed releases of radicactivicy.
The following format requirements should be followed:
a) Decision steps should be formatted as follows:

(Scep #) IF (conditdion)

THEN (actionm)

b) 1f the decision step is co-:ound i.e., contains multiple
conditions or actions, it should be formatted as follows:

(Step #) [IF (condition)
oR
(condition)
THEN (action)
AND

" (action)
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CPS No. 1005.01

APPENDIX B
c) All cautions, warnings, and notes should be located on
the same page and directly preceding the applicable

steps.

SUBSEQUENT ACTION

Steps shall be included to return the reactor to a normal
condition or to provide for a safe extended shutdown period
under off-normal or omnrgency conditions. The format that is
used in section 3.0 shall also be used in this section.

FINAL CONDITIONS

These steps should specify the documentation, authorizatioms,
and plant conditions that must be completed prior to
resumption of Normal Operation.

DISCUSSION
A hrief explanation of the procedure:
fhis section snouid contain background information, causes,

effects, and ocher informartion chat way assist in clariliying
the orocedure and anaivzing symptoms.
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APPENDIX C
EMERGENCY OFF-NORMAL PROCEDURE - FORMAT

NOTE

This format shall be used for all Symptom Based off-normal procedures:

NOTE

When revising procedures that are numbered CPS No. 44XX.XX, the CPS
EMERGENCY PROCEDURE GUIDELINES, CPS No. 1450.00 should be referenced for
content requirements.

1.0

2.0
)
2.

SYMPTOMS

This section consists of the entry parameters and their
associated setpoints. If applicable, the agpropriate
procedure entry {oint should be specified, based on the entr
conditions actually present.

AUTCMATIC ACTIONS

Indicate the autcmatic actions that occur as a result of
reaching or exceeding the entry conditiors.

23402 ACTIONS
CESRALLOR ACTICNS

This section snall speciiy ouperurcr act.ons necessary o
respond to the emergency cendition.

-

The following format requirements should be followed:

a) Decision sreps should be formatted as follous:

(Step #) IF (cendition)

THEN (action)




b)

c)

CPS No. 1005.01

APPENDIX C
If the decision step is compound, i.e., it contains
multiple conditions or actions it shoulu be formatted
as frllows:
(Step #) IF (condition)
OR
(condition)
THEN (action)
AND
(action)

A 3/16 square check bleck should be located to the
left of any step number that requires an action.

The check block is intended =0 be used as an aid to
the operator in following the progress through the
procedure, not as a required initial or signature

« -

D1lOCK.

Procedure scteps shculd De gresentad s¢ oot
wateryuptions in the Jlow of inloPMACIon 4le DL 2D,
To accempiish cthis the Zol.cwing guidarce should De
fellowed:

1) Each action step shall be wholly contained
on a single nage.

2) All cauticns, warnings, and notes shall be
wholly contained on a single page and
should be located on the same page and
directly preceding the applicable step cr
steps.

3) All grapnhs and figures should be on a

separate page, immediately prececing Z:he
page where it is referenced.
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APPENDIX C

In order to facilitate locating specific section of a
procedure or other procedures quickly the following
guidance should be cbserved:

1)

2)

3)

All major sections of the procedure should
start a new page.

In the control room copy of the procedure,
the major sections within a procedure
should be suitably subdivided and tabbed
for easy identification.

The control room copy cof the Emergency
Off-Normal procedures shall have a
separate one (1) inch binder for each
emergency procedure. Each binder shall be
suitably marked, identifving the
applicagle procedure by name and procedure
number.

To facilitate ease of reading, understanding and
retencion of steps, the follcowing guidance should be

observed:

- 1)

3)

three or more actions or cojects of
tions (ex. pumpe to be cperated) are
tained within a afen, rhese izens

8]

”

AT A- ¥ ;7 A e s i i ol
TLiQ V€ LaEte ch il e Isiiein EHnEed” Fasvd 3l
- %

- LS

When speciiying instrumentation valu2s to
be maintained, if possible, a tolerance
band should be provided. The value should
be in the same units that appear on plart
instrumentation and should be readable bv
the operator on existing instrumentaticn.

The level of detail for operator
instructions should be consistent with
operator knowledge and skill, complexicty
of task, and importance of task. Where
possible the system operating procedures
should be rerferenced for speciiic

information on system operation.

Where steps or procedures are to be performed
concurrently, it should be explicitly stated within
the step or by use of a note immediately preceding the
step or section. So that operators can easily

© . identify and refer to all such steps or procedures.
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CPS No. 1005.01

APPENDIX C
CONTINGENCIES

This section incorporates specific actions to be taken where
directed to do so from elsewhere in the procedure. The
format that is used in section 3.0 shall also be used in this
section.

FINAL CONDITIONS

This section should contain a general statement of the plant
conditions after completion of section 3.0.

DISCUSSION
6.1 General Cautions
Indicate all general conditions which are not

necessarily applicaole tc specific sceps or sections
of the procedure.

| )

Discussion

o
.

Provicde a brief description of the intent of the
procedure. Where necessarv include important

definirticons 0f terme or nhrases nugsed in *he nrocacdure.
) L ) )
0.3 Flow Chart

If a £low chart is developed as an operatcor a.d in
performing the procedure, it should contain the majo~
steps and actions and need not contain the
detailed/specific information needed to perform the
step or actions. Notes and cautions are alsc not
necessary on the flow charts unless they directly
affect the fiow of steps within the procedure.

NOTE
The control room copy of the Emergencv Off-Normal

procedures shall have a separate one (1) inch binder
for each emergency procedure.
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'CLASS CODE: NNQN
CPS No. 1005.01F001
(Rev. 4)

DOCUMENT TITLE PACE

Document Title: CPS PROCEDURE REVIEW FORM

/1
y
Prepared By: M - -

FRG:

APPROVED BY:



CLASS CODE: NNQN
CPS No. 1005.01F001
(Rev. &)

N102-1 (11/83)
CPS PROCEDURE REVIEW FORM

FROM:
Originator s Name Dept. Ext. Date
Route in Sequence
TO:
Comments
Name: Individual/Position/Organization |Signature Date ! No|Attached
™1 Attached for vour review and corment is CFS Procedure ’
Revision
Please return this form, with or without comments, to
by
] Attached for your sigmature is CPS Procedure e
Revision
Special Instructionms:
Signature
TO DATE

CJNo Comments
IComments Attached
CJApproved

FROM:
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CLASS CODE: NNQN
‘CPS No. 1005.01F002
(Rev. 2)

DOCUMENT TITLE PAGE

Document Title: CLINTON POWER STATION
COMMENT CONTROL FORM

FOR INFORMATION ONLY



CLASS CODE: NNQN
CPS No. 1005.01F002
(Rev. 2)

N102-2 (11/83)

CLINTON POWER STATION COMMENT CONTROL FORM

Date
From . . __To
System/Subject/Document -
Parag. ,
Comment Page No. | Line, Commient /Tecommendation Resolution Estimated
Number Etc. Due Date

Return to the reviewer with resolutions
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€LASS CODE: NNQN

«CRS No. 1005.01F005
(Rev. 1)

DOCUMENT TITLE PAGE

Document Title: CLERICAL ERROR CORRECTION FORM

Prepared By:

FRG:

) 7n \lf"/
APPRCVED BY: >+ R i ([ (,f’;
»gnature/ ate’

FOR INFORMATION ONLY



+ . CLASS CODE: NNQN

CPS No. 1005.01F005

(Rev. 1)

N102-435 (11/83) CLERICAL ERROR CORRECTION FORM

Affected Procedure Number:

Revision Number:

Person Identifying Changes:

(Name)

Person Making Changes:

TName)

List Affected Pages below and attach an uncorrected copy of these pages.
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+CLASS CODE: NNAQN
CPS No. 1005.0iF006
(Rev. 0)

DOCUMENT TITLE PACE

Decument Title: PROCEDURE CHECKLIST

/A
.ﬂ’cy/

FRG:

/"
APPROVED BY.

’ gnature/Date

FOR INFORMATION ONLY



* @LASS CODE: NNQN

CPS No. 1005.01F006

(Rev,

0)

N102-459 (11/83) PROCEDURE CHECKLIST

Title Matches OMSR

gppet Tier Procedures/Documents Checked:
)

2)
3)
4)

Procedure page checked for correct CPS No., Page/Rev. No.

Review the procedure text for:

9]
2)

3)
4)

3)
6)

1)
8)
9
10)
11)

Spelling, grammar, typos.
General compliance to 0AP1005.01S8 Sectiom 8.1,
Preparation of Station Procedures.

Topics not subdivided past 5 places, e.g., 8.1.1.1.1.
Topics not subdivided unless at least 2 subtopics

exist, e.g., 3.1.1 and 3.1.2.
If this is Rev. 1 or higher has Rev. No. and
vertical line in left margin been used?

Checked

<

es No

Acronyms and abbreviations are spelled out first time
they are used, i.e. Feedwater (FW) (Except industry

standards). :

A referenced procedure/document has Number and
Title first time used.

Notes, Cautions, Warnings - meet the correct
requirements for each.

All items referenced appear in Section 11.0,
REFERENCES, and agree with CMSR.

Titles of Agpendices. if any, agree with
Section 12.0, APPENDICES.

Titles of Documents, if any, agree with
Section 13.0 DOCUMENTS and OMSR.

Initial/Record steps of the procedure have places on
Checklist/Data Sheets, if nsed.
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