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THREE MILE ISLAND w~UCLEAR SYATION
UNIT NO. 1 EMERGENCY PLAN IMPLEMENTING PROCEDURE 1004.5
COMMUNICATIONS AND RECORDKEEPING

PURPOSE
The purpose of this procedure is to 1) provide a 1ist of all logs to be

taken and records to be kept, and 2) delineate when each log and record

should be maintained.
This procedure is implemented when referenced by any Plan

Implementing Procedure. Facility coordinators shﬂ@ individuals

responsible for implementation of this procedu
ATTACHMENTS &

2.1 Attachment %ncy Director'su?
2.2 Attachmen@ lephone Communicatjon¥ Logsheet

2.3 Atta III, Master Log td mpleted by the appropriate
persons Yaroup Leaders, , Rad Con, Admihpistration,
Security Support, e S bove responsibi implementa-
tion). %

EMERGENCY ACTION LE Qy < %w

3.1 This proc %e initiated u@ia ation of any of the
followidhy

3.1.1 %usual Event (1004.1)

3.1.2 Alert (1004.2)

« 3 Site Emergency (1004.3)

3.1.4 General Emergency (1004.4)
REQUIREMENTS

4.1 Communications
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Inttial
4.1.1 A1l significant communications (i.e., Notifications,
Protective Action Reccmmendations, Requests for outside
assistance, etc.) should be documented on a telephone
communications log sheet. (Attachment II).
4.1.2 Other communications should be documente Logs

maintained by key personnel as noted .

4.2 Record Keeping -(3:::>
Ensure the Logs and Records are used as fs;;>
4.2 @yy Director's Log&
.\/ When conditions k& , the Emergency
(§§§§;> Director's Lyg NAtfachment I or designated

bound recdcdspdok) should be started shortly

aft rgency is declatad, and maintained

e rgency Direcgor, or\ois designated

eper, until th cy is closed-out by

Q the Emergency Diregt
@ The followin %ist that is indicative of
<::::> the type of szngﬁation that should be con-
sidered for documentation in this Log:
a. Time, shift, date the emergency is de-
clared.
b. Names of personnel assuming key positions
in the 2mergency organization.

c. Plant status at the time of the declara-

tion of the emergency.
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d. Major steps taken during the emergency
(i.e., alarms sounded, procedures imple-
mented, major equipment status changes,
etc.)

e. Important data received (@or plant
parameters pertaining rgency,
etc.). @

f Recommendations e or received from
% Off-Site agenc&xt recorded by com-
%% mun‘lcatfons%ant. (i.e., the NRC,

Pennsy! a Bureau of Radiation Protec-

Q% tion\Dxpphin County Emergency Management
F™wd1 notificatio 3%51& agencies
@pon close-out %ergency or change
of mrgency@ication by the Emer-
% gency D %
4.2.2 % logical Assessmnt@)dfnator's Log

1. Conditions Permitting, this Log (Attach-

ment III or designated bound record bock)
should be started shortly after the duties and
responsibilities of the Radiological Assessment
Coordinator are assumed, and main“‘ained by the
Radiological Assessment Coordinator, or his
‘ designated Log-keeper, until the emergency is
Ll closed-out by the Emergency Director.
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2. Items for consideration in this Log are as follows:

Q
@,ﬂ

Time responsibilities are assumed.
Names of personnel filling key positions under
the Radiological Assessment Coordinator.
Results from radiation suivey
Results from dose projecti lease
calculations, etc. @
Recomendations to@he Bureau of

on.

fat1on Protecti

Transfer of resp lity for control of
Off-Site R ical ard Environmental Moni-
tori nvironmental Assessment Coordi-

Environmental gﬁsessment Command
of close-out <:::;;2¢gency, as directed

by the Emerge

Support Cenqsg;;? inator's Log

Conditions Pe ting, this Log (Attachment III
or designated bound record book) should be
started shortly after the duties and
responsibilities of the Technical Support
Center Coordinator are assumed, and maintained
by the Technical Support Center Coordinator or

his designated l.ogkeeper, until the emergency

is closed-out by the Emergency Director.
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Items for consideration in this Log are as
follows:

a. Time and date duties are assumed.

b. Names of personnel assuming key positions

in the Technical Suppert tion.

¢c. Significant events or important
data/information

d. Recmndatior@a ed with other
@ organizatigas_or pefsons.
% e.

Time of cl* of the emergency, as

diregte the Emergency Director.

@ Operations p Center Coordinator's Log

1.

&
&

2.

Con ermitting, th g (Attachment 171

ignated bound rewboo ) should be
ed shortly aft e™duties ard responsi-
e 0

bilities of th ns Support Center
Coordinator %«d, and maintained by the
Operations Supnort Center Coordinater or his
designated Logkeeper, until the emergency is
closed-out by the Emergency Director.

Items for consideration in this Log are as
follows:

a. Time, shift, and date duties are assumed.

b. Names of personnel assuming key positions

in the emergency support organization.
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Significant events that occur or important
data/information received.

Recommendations exchanged with other
affected agencies.

Any teams (Search and Rescue, onsite/

nffsite radiation monitor

and dispatched, the n me team
leaders, and the pg:s::> team dispatch.

4.2.5 Emergengy Support Director

@g&’
Q&
g

b.

gz: rgency Suppo irec;>r's Log
C% a. Conditions ting, this Log (Attach-

ment II esignated bound record book)

sphayl started shortly after the duties

ponsfbilitieﬁceézfsz Emergency
<:::zfu ort Director assuited, and main-

tained by the ws«:pport Director,

or his des @gkeeper. until the

emergen <%§Eg)osed-out by the Emergency

Director.

Items for consideration in the Log are as

follows:

1. Time responsibilities are assumed.

2. Names of personnel assuming key
positions in the Off-Site Emergency
Organization.
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3. Significant events that occur or
important data received, (i.e.,
radiation survey results, major plant
parameters pertaining the emer-
gency, etc.).

4, ﬁajor steps tak ny the emer-
gency (i.e. @ implemented,

organiza chandes/re-locations due

%% to special cowsiderations, etc.).

f f-Site agencies (i.e. the NRC,
<7§:E3? sylvania Bureau of Radiation

<::::> rotection, Da County Emergency

<:::i> Management ncy, €tc.).

CE:::> 6. Time of ¢ Qg§5;152r re-classifica-

Q tion %mency as directed by
o

ncy Director.
ical Support Répresentative Log
Conditions permitting, this Log (Attachment III
or designated bound record book) should be
started shortly after the duties and responsi-
bilities of the Technical Support Representa-
tive are assumed.
Items for consideration in the Log are as
follows:

1. Time duties are zssumed.
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Names of personnel on support staff.
Significant events that occur or informa-
tion pertaining to recommendations or
observations made (i.e., time, recommenda-

tion/observation, to whom
Information transferre rsippany
technical function

Time of the clz;fgsg: re-classification
of the emergency, directed by the

Emergency D .

Conditigps tting, this Log (Attachment III

or

dshortly after the dut and responsi-
es of the Gro a - Chemistry

d bound record k) should be

Support are assume

Items for cor@ion in the Log are as

follows:

Time duties are assumed.

Names of personnel on support staff.
Significant events that occur or informa-
tion pertaining to recommendations or
observation made (i.e., time, recommenda-

tion/observation, to whom, etc.).

3.0
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Time of close-out or re-classification of
the emergency as directed by the Emergency

Director.

Assistant Environmental Assessment Coordinator Log
a. Conditions permitting, this L hment III
or designated bound record ould be

started shortly after

and the

responsibilities o@xtant Environmental
@Sesmnt Coordinator assumed.

~

L s

1.

Items for Consid

:%un er the Envirow

on in this Log are as

follows:

T onsibilities are assumed.

f personnel fillipg key positions
ntal A¥sessment Co-
ordinator.

Results fr %mntﬂ, radiological,
)

and met<3:;g> cal surveys.

Any teams tEnvironmental, Offsite, Meteor-
ological, Monitoring) assembled and
dispatched, their purpose and names of
team lea&ers.

Recommendations to or from the Radio-

logical Assessment Coordinator.
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Time of announcement of assumption of
responsibility for receipt of all offsite

radiological and environmental monitoring

data.

Time of notification to t ological
Assessment Coordinator icated
Line) of assumption esponsibilities

for offsite mon :;;a:>
Time of close-Yut the emergency as

directed by rgency Director.

(EE::;) Group Leader dmthistrative Support

Con permitting, this Log (Attach-

I or designatedéisund record book)

shQld be started shor fter the duties
(3:::;}nd responsibi §;;:sf7ihe Group Leader -

@.,.

Administrati t are assumed.

Items f <;;afjd ration in this Log are as
foll ws&

1. Time duties are assumed.

2. Names of personnel *illing key
positions under Group Leader Admini-
strative Support.

3. Offsite services -ontacted and

expected time of arrival of support.
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4. If applicable, time of notification
of local and state police.

5. Time of close-out or reclassification

of the emergency as dirgcted by the
Emergency Director. %
4,2.6 The following Logs should be kept by, onnel at the
Annex to the Near-Site Emergency @: Facility.

(Crawfgreq Station) &
_% oup Leader - rityMupport Log
3% a. Conditions ting, this Log (Attach-

ment_I1I designated bound record book)

1 started shortly after the duties

sponsibilitieﬂk Group Leader -
% urity Supportﬁs?s d.
/
% Items for consfq®ca in this Log are as
1

Q follows:
@ . Ti@s are assumed.
% 2. Loca®ttn duties are performed.
3. Any changes in location due to
special considerations, etc.
4. Any special orders received and
person issuing these orders.
2. Group Leader - Radiological Controls Support Log
a. Conditions permitting, this Log (Attach-
ment II1 or designated bound record book)
should be started shortly after the duties
11.0
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and responsibilities of the Group Leader -

Radiological Controls Support are assumed.

Items for consideration in this Log are as

follows:

1.
2.

e .
%%

5.

Time duties are ass

Names of personn key
positions und @up Leader -
Radio1ogi@ls.

Impor datavreceived (i,e. results

f ragigtion and contamination
u

contaminated personnel,

@catfons of m&wg/sampﬁng
Q :

stations an sub¥equent reloca-

tion for aNfLonsiderations, etc.
Time -out or reclassification
of rgency, as directed by the

Emergéncy Director.

3. Maintenance and Construction Coordinator

Conditions permitting, this Log (Attach-

ment III or designated bound record book)

should be started shortly after the duties

and responsibilities of the Maintenance

and Construction Coordinator are assumed.




Initial

Items for consideration in this Log are as

follows:

1. Time duties are assumed.

2. Names of personnel filling key
positions under Grou@ Admini-
strative Support.

3. Offsite servi @ted and
expected t 0 rival of support.

4, If app]ic&im of notification
of lx@sta:e police.

8. : ose-out or reclassification

1004.5
Revision 3

@ emergency as directed by the

%}ergency Directo
4. % der - Maintenapce Subpdrt Log
&9 onditions pe MMS Log (Attach-

ment

shoul

and res

III or ed bound record book)

d Q%e shortly after the duties
p

lities of the Group Leader -

Maintenance Support are assumed.

Items

for consideration in thes Log are as

follows:

1.
2.

13.0

Time duties are assumed.
Names of personnel filling key
positions under the Group Leader -

Maintenance Support.
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3. Time of the close-out or reclassifi-
cation of the emergency as directed
by the Emergency Director.

4.2.7 The following Log should be kept by the Enyjronmental

Assessment Coordinator at the Environme dessment

Command Center. C%
1. Environmental Asssess % nator's Log
Conditions permitti %og (Attachment 111
% designated b recdfd book) should be

3% : started shortly r activation of the Envi-

ronmental _As ent Command Center and main-
Q taine Environmental Assessment Coordi-
nat@is designated%per. until the
%en y is closed-o y the“Emergency
%ﬂctor. w
2 %s for consideratign this Log are as follows:
@ Time duties @md.
% b. SOnME|

Names of per filling key positions under
Environmental Assessment Coordinator.

¢c. Important data received (i.e. results from
radiation and contamination surveys, contami-
natec personnel, etc.).

d. Time of assumption of offsite monitoring

responsibilities.
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Results from environmental, radiological, and
meteorological surveys.

Any teams assembled and dispatched, their
purpose and names of team leaders.
Recommendations to or from the Radiological

Assessment Coordinator.

Time of close-out or recl aston of
emergency. @
5.0 FINAL CONDITIONS <::::>
Comunic@es are establjsed andMbeing maintained as

requj g’
. }dgs tarted and mainta§ as required.

S
503 \Eo@eted Logs are fprwa to the Shift Supervisor/Emergency

. S QN C<\s
Q 7
&

5.1
5.2




Date
Time
Shift

ATTACHMENT 1 1004.5

i
THREE MILE ISLAND NUCLEAR STATION .
UNIT 1
EMERGENCY DIRECTOR'E LOG 2mergency Director

Radfologizal Assesszent
Coordinstor
Operstions Coordinmator

Tecaaizal Suppert
Ceater loorilastor
Communicator

3

1]
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TELEPHONE COMMUNICATIONS LOGSHEET

DATE: TIME: | INCOMING QUTGOING |Phone Circuit Used:
T0: FROM: V
Message:
Y

Received by: N ‘\\\

~

E NN
| o ‘

DATE: ?E“‘:::::> | INCOMIN TGOING |Phone Circuit Used:

L

LA

10: @ rrom: (N v

Message: A§RP
AT

Received by:

DATE: TIME:

INCOMTNG

QUTCO1ING

Phone Circuit Used:

TO: FROM:

Message:

Received by:
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R .y ATTACHMENT III (Typical) Revision 3
- Time THREE MILE ISLAND NUCLEAR STATION
T r T enm——— UNIT I
{ Shift Dissemination:

Title of Log

Name of person assuming position

Q g N
QL =X
zsf;t>\‘\\7 . ‘—\<>
U AN
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