NUREG-0910
Revision 1

NRC Comprehensive Records
Disposition Schedule

U.S. Nuclear Regulatory
Commission

83046150588 830531
FDR NUREG
0910 R PDR



NOTICE
Availability of Reference Materials Cited in NRC Publications

Most documents cited in NRC publications will be available frorn one of the following sources:

1. The NRC Public Document Room, 1717 H Street, I.W.
Washington, DC 20555

2. The NRC/GPQ Sales Program, U.S. Nuclear Regulatory Comrnission,
Washington, DC 20555

3. The National Technical Information Service, Springfield, VA 22161

Although the listing that follows represents the majority of documents cited in NRC publications,
it is not intended to be exhaustive.

Referenced documents available for inspection and copying for a fee from the NRC Public Docu-
ment Room include NRC correspondence and internal NRC memoranda; NRC Office of Inspection
and Enforcement bulletins, circulars, information notices, inspection and investigation notices;
Licensee Event Reports; vendor reports and correspondence; Commission papers; and applicant and
licensee documents and correspondence,

The following documents in the NUREG series are available for purchase from the NRC/GPO Sales
Program: formal NRC staff and contractor reports, NRC-sponsored conference proceedings, and
NRC booklets and brochures. Also available are Regulatory Guides, NRC regulations in the Code of
| Federal Reguiations, and Nuclear Regulatory Commission Issuances.

Documents available from the National Technical Information Service include NUREG series
reports and technical reports prepared by other federal agencies and reports prepared by the Atomic
Energy Commission, forerunner agency to the Nuclear Regulatory Commission.

Documents available from public and special technical libraries include all open literature items,
such as books, journal and periodical articles, and transactions. Federal Register notices, federal and
state legislation, and congressional reports can usually be obtained from these libraries.

Documents such as theses, dissertations, foreign reports and translations, and non NRC conference
proceedings are available for purchase from the organization sponsoring the publication cited.

Single copies of NRC draft reports are available free upon written request to the Division of Tech-
nical Information and Document Control, U.S. Nuclear Regulatory Commission, Washington, DC

20555.

Copies of industry codes and standards used in a substantive manner in the NRC regulatory process
are maintaired at the NRC Library 7920 Norfolk Avenue, Bethesda, Maryland, and are available
there for reference use by the public. Codes and standards are usually copyrighted and may be
purchased from the originating organization or, if they are American 'Vational Standards, from the
American National Standards Institute, 1430 Broadway, New York, NY 10018, J

$7.00
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FOREWORD

In compliance with statutory requirements set forth in Title 44 U.S. Code,
"Public Printing and Documents," and in the applicable regulations cited in
Title 41 Code of Federal Regulations, "Public Contracts and Property Manage-
ment," Chapter 101, Subchapter B, "Archives and Records,"” the U.S. Nuclear
Regulatory Commission suomitted to the General Services Administration,
National Archives and Records Services and tc the Comptroller General a
schedule (commonly referred to as a cisposition or retention schedule)
proposing the appropriate duration of retention and the final disposition for
~ecords created or maintained by Lhe NRC.

On April 21, 1981, the General Accounting Office approved the schedules as
proposed by NRC. On December 9, 1981, after conducting an examination of the
submitted schedules, the Arch1v1st of the United States approved the NRC's
Comprehensive Records Disposition Schedule as published herein.

Effective January 1, 1982, NRC will institute records retention and disposal
practices in accordance with the approved Comprehensive Records Disposition
Schedule (CRDS). CRDS is comprised of NRC Schedules (NRCS) 1-4 which apply to
the agency's program or substantive records and General Records Schedules
(GRS) 1-24 which apply to housekeeping or facilitative records.

NRCS-1 applies to records common to all or most NRC offices; NRCS-II applies
to program records as found in the various offices of the Comm1ss1on Atomic
Safety and Licensing Board Panel, and the Atomic Safety and Licensing Appeal
Panel; NRCS-III applies to records accumuiated by the Advisory Committee on
Reactor Safeguards; and NRCS-IV applies to records accumulated in the various
NRC offices under the Executive Director for Operations.

The schedules are assembled functionally/organizationally to facilitate their
use. Preceding the records descriptions and disposition instructions for both
NRCS and GRS, there are brief statements on the organizational units which
accumulate the records in each functional area, and other information
regarding the schedules' applicability.

Applicable procedures for the disposal or retirement of NRC records are issued
by the U.S. Nuclear Regulatory Commission, Office of Administration, Division
of Technical Information and Document Control Document Management Branch
washington, D.C. 20555. Comments or quest1ons regarding the Comprehensive
Records Disposition Schedule or its application may be directed to the Chief,
Document Management Branch.

This publication has been issved in a loose leaf notebook format to facilitate
updating. Amendments or additions will be issued as page revisions.
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NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

ITEM
NC. DESCRIPTION OF RECORDS

PART 1. OFFICE GENERAL ADMINISTRATIVE FILES

1. Records Retirement Lists

Copies of documents created in
retiring files to Federal Archives
and Records Centers or similar
records storage areas. Included
are Standard Forms 135 or simiiar
lists, and related papers.

. Suspense Files

Papers arranged in chronologica!
order as a reminder that an action
is required on a given date; a reply
to action is expected and if not
received should be traced on a given
date; or a transitory paper being
held for reference which may be
destroyed on a given date. Examples
of papers in suspense files are:

a) A note or other reminder to
submit a report or to take
some other action.

b) The file copy, or an extra
copy of an outgoing communica-
tion, filed by the date on
which a reply is expected.

c) Papers which may be destroyed
in 30 days or less as being
without further value.

3. Transitory Files

Papers of short term interest which
have no documentary or evidential
value and normally need not be kept
more than 90 days. Examples of
transitory correspondence are shown
below:

1.5%2

AUTHORIZED DISPOSITION

Retain in active files until
all records listed thereon
have been destroyed, maintain
1ist in headquarters for
permanent reference.

Destroy after action is taken.

Withdraw papers when reply is
received. If suspense copy is
an extra copy, destroy it; if
it is the file copy, incorporate
it with other papers for file.

Destroy on dace under which
suspended.

Destroy when 90 days old or
sooner if purpose has been
served.



NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

a) Requests for Information or
Publications

Routine requests for
information or publications
which require no administrative
action, no policy decisions,
and no special compilations

or research for reply, such

as requests for publications

or other printed material,

b) Letters of Transmittal

Letters of transmittal that
do not add any information
to that contained in the
transmittal material.

¢) Quasi-Official Notices

Memoranda and other papers that
do not serve as the basis of
official actions, such as
notices of holidays or

charity and welfare fund
appeals, bond campaigns,

and similar papers.

4. Qffice Organization Reference Files

Documents relating to the Destroy when superseded,
organization and function of an obsolete, or no longer needed
office. Inciuded are copies of for reference.
organization and functional charts

and statements; documents relating to

office staffing; documents concern-

ing functional assignments and

changes. Also included are docu-

ments reflecting minor changes in

the office organization or func-

tional assignments which are made

by the office chief.

1.3-2
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NO

NRC SCHEDULE I

RECORDS COMMCN TO MOST OFFICES

DESCRIPTION OF RECORULS

Office Administrative Files

Documents accumulated by
individual offices that

relate t¢ routine internal
management or general admin-
istration (budget, procurement,
etc.) rather than the function
for which the office exists.

These records may include copies

of correspondence and reports

which are prepared in the office

and forwarded to higher levels and/or
other materials that do not serve

as official documentation. Includes
also papers relating to obtaining
housekeeping-type services from
responsible offices.

Employee Travel Files

Correspondence, requests, travel
authorizations and orders,
itineraries, and similar papers
pertaining to employee travel
exclusive of records maintained
in the Controller's Office.

Office General Personnel Files

Documents that relate to the day-
to-day administration of personnel
in individual offices. Included
are papers that relate to attend-
ance and overtime, notices of
holidays and hours worked; notices
and lists of persons to attend
training sessions; papers concern-
ing participation in employee and
community affairs; campaigns, drives;
and comparable or related papers.
Arranged as appropriate.

.33

AUTHORIZED DISPOSITION

Cut off at close of fiscal
year. Destroy when 2 years
old or sooner if purpose
has been served.

Cut off at close of fiscal
year. Destroy when 1 year
old.

Cut off at close of fiscal
year. Destroy when 2 years
old.



NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITICN
8. Weekly Status Repurts Destroy when one year old.

Files cons’st of internai narrative

reports containing items of interest

on program activities submitted by

NRC offices weekly to the Commiscion.

9 Reimbursablz Agreements and Contract

Files

Includes all contractual and See General Records Schedule 3,

reimbursable agreement files (under Item 4 for authorized disposition.

Memorandum of Understanding -

DO0E/NRC) pertaining to work done

for NRC by any outside source.

10. Vendor Topical Reports

Reports submitted as part of

licensing requirements by nuclear

steam supply systems vendors

containing information of use to

utility companies as well as the

Commission.

a) Silver master and one diazo Offer to NARS when 20U years

copy of microfiche oid. If the National Archives
declines, destroy when no
longer needed.

b) Paper copies of reports Destroy when microfiche copies
are determined to be an adequate
substitute for paper copies or
when no longer needed if office
does not have access to microfiche
copies.

11. Reading or Chronological Files

Extra copies of correspondence Cut off at close of fiscal

prepared and maintained by the year. Destroy when 1 year

originating office, used solely old or when reference value

as a reading or reference file has been exhausted, whichever

for the convenience of personnel. is sooner.

I.1-4
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NO

12.

13.

14.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Exception

Applicable to the Commissioners'
chronolugical file ¢f outgoing
corresponcence comprised of letters
signed by the Commissioners. See
NRC Schedule II, Part 3, Item 1.

Policy and Precedent Reference Files

Copies of documents establishing
policy or precedents pertinent to
future and continuing actions.
Normally, policy and precedent
files are maintained at operating
levels and consist of extra copies
of operating procedures, statements
of policv or procedure, examples of
typical cases, and other documents
duplicated in official files.
Original or official record copies
will NOT be placed in this file.
This file consists of non-record
copies maintained only for
convenience of reference.

Staff Working File

Reference files maintained for con-

venience by individual staff members.

Includes copies of docket material
and other records maintained in
official NRC files.

Reference Publication Files

Copies of NRC internal and/or
external directives, and publi-
cations issued by other Govern-
ment agencies and non-
governmental organizations
maintained for reference wit~in
an office.

AUTHORIZED DISPOSITION

Destroy when organizational
unit is discontinued or when
documents become obsolete or
are no longer needed for

operating or reference purposes.

Destroy at the same time the
related subject file is
destroyed, or earlier if no
longer needed for reference
purposes.

Destroy when superseded,
obsolete, or no longer
needed for reference purposes.



ITEM
NO

15.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Schedules of Daily Activities.

Calendars, appointment books,
schedules, logs, diaries, and other
records documenting neetings, appoint-
ments, telephone calls, trips, visits,
and other activities of Federal
employees.

a.

Records containing substantive
information relating to the
official activities of high
level officials, the substance
of which has not been incorpo-
rated into memoranda, reports,
correspondence, or other records
included in the official files.
(High Tevel officials include
the heads of departments and
independent agencies, their
deputies and assistants; the
heads of program offices and
staff offices including assistant
secretaries, administrators, and
commissioners; directors of
offices, bureaus, or equivalent;
principal regional officials;
staff assistants to those afore-
mentioned officials, such as
special assistants, confidential
assistants, and administrative
assistants; and career Federal
employees, political appointees,
and officers of the Armed Forces
serving in equivalent or compar-
able positions.)

Records of other than high level
Federal employees as defined in
"a" above containing substantive
information relating to official
activities, the substance of
which has not been incorporated

into official files.

1.1-6

AUTHORIZED DISPOSITION

Offer to NARS when no longer

needed.

If the offer is not accepted,

destroy the records when
6 years old.

Destroy when 2 years old.




NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Routine materials containing Destrcy when no longer needed.
no substantive information
regardinag the daily activities
of other than high level offi-
cials as defined in "a" above;
records of all Federal employees
ontaining substantive infcrma-
tion, the substance of which
has been incorporated into
official files; and/or personal
records of all Federal employees
relating te nonofficial
activities.

Routine Control Files.

Job control records, status cards, Remove from related records and
routing slips, work processing destroy when work is completed
sheets, correspondence control forms, or when no longer needed for

receipts for records chargeout, and operating purposes.
other similar recorrds used solely

to control work flow and to record

routine and merely facilitative

actions taken.

Technical Reference Files.

Copies of documents retained Review annually and destroy
strictly for reference and material of no further
informational purposes and reference value.

which are not part of the official

files. Include copies of reports,

studies, special compilations of

data, drawings, periodicals, books,

clippings, extra (nonrecord) copies

»f "policy and precedent" files,

brochures, catalogs, vendor price

lists, and publications prepared

internally and externally Note:

Reference materials relevant to

permanent records accessioned by or

scheduled to be accessioned by the

National Archives should be offered

to NARS.




ITEM
NO

18

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Finding Aids.

Indexes, lists, registers, and
other finding aids necessary for
the efficient use of other records.

a. Finding aids for series that
have been accessioned by the
National Archives and those
relating to major program case
files not previously authorized
for disposal.

b. All other finding aids.

I.1-8

AUTHORIZED DISPOSITION

Offer to NARS.

Follow disposition instructions
for the records to which they
relate, or destroy when no
longer needed for reference.




NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

ITEM

NO. DESCRIPTION OF RECORDS AUTHORTZED DISPOSITION
PART 2. GEMERAL PROGRAM CORRESPONDENCE FILES

Gener«! Subject Correspondence Files

Letteirs, memoranda, messages,
studies, reports, forms, and other
data documenting ad/or implementing
plans, policies, procedures, accom-
plishments, opinions, and decisions
pertaining to NRC program and staff
activities.

a) Program Correspondence Files
at the office level or above
These files document policy-
making decisions or signifi-
cant NRC program management
functions. They are accumu-
lated by the Advisory Committee
or Reactor Safeguards (ACRS),
the Secretary of the Commission,
Office Directors reporting to the
Commission, and those reporting
to the Executive Director for
Operations and are filed
variously in large central
collections or in decentralized
locations. Excluded is that
program correspondence which
documents routine transactions
and covered by item 1.c) below.

Permanent. Cut off at close of
fiscal year. Hold 2 years and

retire to WNRC. Offer to NARS

when 20 years old.

b) Program Correspondence Files

c)

maintained at the division
level and below in NRC
Headquarters Offices and in
Regional Offices

Routine Program Correspondence
Files maintained at all organi-
zational levels Files docu-
menting program transactions of
a routine or recurring nature,
the record content of which is
summarized or duplicated in
Item 1.a) or b) above.

.21

Cut off at close of fiscal year.
Hold 2 years and retire tn FARC/
WNRC as appropriate. Destroy

10 years after cutoff.

Destroy when two years old
or sooner if purpose has
been served.



NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 3. DOCKET FILES

The docket files accumulated by the Agency in the licensing process constitute
the most vcluminous files of the NRC. These records encompass techn cal,
environmental, legal. and financ’al documentation pertinent to the granting,
amending, and renewal or revocation of licenses under 10 CFR.

The several separate offices at both Commission and operational levels require
that the filing of license docket materials conform to these offices' separate
functions and responsibilities. This results in obvious duplication at various
organizational Tevels in administering the agency licensing function. For
example, at the adjudicatory phase an official adjudicatory docket is developed
and maintained in the Office of the Sec:=tary. At the same time, in administer-
ing the adjudicatory function, duplicative working docket files are maintained by
the Atomic Safety Licensing Board Panel and the Atomic Safety Licensing Appeal
Board offices.

Therefore, descriptive disposition standards for the licensing docket files have
been placed in this section of the schedule rather than assigning them to the
proper functional or organizational area in the schedules (where they may more
properly belong) in order to be better able to perceive relationships in
establishing reasonable retention standards for the records.

This has not been done, however, for the ACRS which has special recordkeeping
requirements imposed by the Federal Advisory Committee Act (PL 92-463). See NRC
Schedule III.

ADJUDICATORY LICENSING DOCKET FILES

1. Commission's Decisional License
Docket Files

The official license files of the Permanent. Offer to NARS
Commission maintained in the 5 years after expiration
Office of the Secretary containing or revocation of license.

copies of Licensing Board and
Appeal Board Orders and transcripts
of hearings, exhibits consisting
of copies of pertinent staff
documents, Commission orders and
decisions, and filings by various
parties and related documentation
in all licensing proceedings.
Arranged numerically by docket
number.

1.3-1



ITEM
NO

NRC SCHEDULE I

RECORCS COMMON TO MOST GFFICES

DESCRIPTION OF RECORDS

Power Reactor License Dockat Files

of the ASLBP

Case files containing copies of
license applications, staff papers,
letters of intersenors, letters
from tne Board, I&E Reports,
Commissioners' reports, and other
docket-related documentation.

Power Reactor License Docket Files
of the ASLAP

Case files documenting the appeals
to and decisions taken by the
ASLAP including appeal transcripts
introduced into and made a part

of the record, and the final
decisions.

Licensing Docket Formal Hearing Files

Case files maintained by the Offices
of the Executive Legal Director on
hearings before the Commission,
Boards and Panels relating to
antitrust actions, and applications
for construction permits and
operating licenses for individual
nuclear facilities. Files consist
of correspondence, briefs, plead-
ings, hearing transcripts, and
related records on cases and are
used by OELD staff in arguing
cases.

a) Paper records

b) Silver master and one diazo
copy of microfiche

[.3-2

AUTHORIZED DISPQSITICN

Destroy after completion of
the first refueling of power
reactor.

Place in inactive file

those cases on which Appeal
Board action has been
completed. Transfer inactive
files in annual blocks to
WNRC. Destroy inactive files
when 3 years old.

Destroy after verification
that microfiche copies are
adequate substitutes for
original records.

Offer to NARS. If not accepted
by the National Archives, main-
tain until no Tonger needed

by agency.




NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

NO

iigﬁﬁiéAL

DESCRIPTION OF RECORDS

c) Reference copies of microfiche

LICENSING DOCKET FILES

Nuclear Power Plant Docket Files

Records documenting licensing of

the construction and operation of
commercial nuclear reactors for power
generation pursuant to Parts 2, 20, 50,
100 and 140 of Title 10, Code of
Federal Regulations. Material
-onsists of individual app'icant

case files, identified by assigned
docket numbers, containing ccpies

of all documents received or
generated 1n the review,

evaluation, and authorization

stages of the licensing process.

Each operating license issued is

for a fixed time period specified

in the license document but in no
case exceeding 40 years. Licenses

may be renewed by NRC upon the
expiration of the initially
authorized operating period.

a) Official docket files of the
Office of Nuclear Reactor
Regulation, located in the
Records Services Branch, deter-
mined by the NRC or the NARS to
have exceptional value because of
the highly significant nature
of their contents or their

uniqueness. Included are
files that:
1. Result in judicial decisions

or legislation that affect
the functions and activities
of NRC, e.g. Enrico Fermi
No. 1 (Power Reactor
Demonstration Co. Reactor).

1.3-3

AUTHORIZED GISPOSITION

Destrcy whet

Permanent.
years after
license.

¢ 'onger needeq.

Offer to NARS 20
termiration of




NRC SCHEDULE I

RECCRDS COMMON TO MOST OFFICES

+TEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

2. Result in significant changes
in reyuiatory activities and
procedures, e.g., Brown's Ferry

3. Were the subject of Congres-
siona! investigation or were
of great public interest,
e.qg., TMI.

b) Other docket files of Destroy 20 years after
YRR except for that part termination of license.
of the files described
in Item 5.c) below.

c) Hearing and intervention Destroy when 5 years old
correspondence and information;
hearing transcripts of boards
and panels; inspection reports
end related correspondence;
and any other documentation
duplicated in tiie permanent
file described in a) above
a1 NSC Schedule I, Part 3,
item 1 and NRC Schedule IV,
Part 4, Item 2.a).

d) Duplicate docket files located Destroy when 5 years old or
in IE, PDR, and Regional offices sooner if purpose has been
except for documentation served.
described in NRC Schedule IV,

Part 4, Item 2.a.

6. Export/Import License Docket File

Case files and related control log
pertaining to the licensing of
companies and individuals pursuant
to 10 CFR Part 110 to export or
imsort nuclear material and equip-
nent and nuclear components and
facilities. Inc’uded are license
applications, a copy of the license,
and all other documentation
pertaining to the licensing process.
Arranged rumerically by license
number.

1.3-4



I[TEM
NO

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

a) Official files maintained
in the Office of Inter-
national Programs.

b) Other copies throughout NRC.

Fuel facilities, Transportation,

Byproduct, Source, and Special
Nuclear Material Docket Files

Case files documenting the licensing
of persons, institutions, facilities
or companies to use byproduct, source
and special nuclear material, and to
transport nuclear material as defined

in 10 CFR Parts 30, 40, 50, 70, and 71.

Included are the application, license
and amendments, and all related
documentation. Excluded are case
files (under 10 CFR Part 40) with
license prefix of "SUA" which are
covered by Item 8 of this schedule.

a) Official case files located
in the Office of Nuclear
Material Safety and Safe-
guards (NMSS) except for those
files covered by b) below.

b) Case Files covering licensees
for which licensing jurisdic-
tion is transferred to the
State under agreement covering
transfer of function.

c) All other copies in NMSS, I&E
and Regional Offices.

1.3-9

AUTHORIZED DISPOSITICN

Permanent. Retire to WNRC

when 10 years old. Offer to
NARS 10 yeais after license has
expired.

Destroy when no longer needed.

Retire to WNRC after license

is expired or terminated and
receipt of certification that
premises are free of contami-
nation. Destroy 10 years after
date of certification, or
Decommissioning Procedure.

Iransfer to Agreement States

Destroy when 1 year old
or earlier if purpose has
been served.




ITEM

10.

11.

NRC SCHEDULE I

RECORDS COMMON TO MOST JFFICES

CESCRIPTION OF RECORDS

High-Level, Low-Level, ard Uranium
Recovery Ducket Files

Case Files documenting the licensing
of high-level, low-level and uranium
recovery operations incliuding mills,
solution mining, and heat leaching
of ion exchange facilities in
non-Agreement States as defined in
10 CFR 40 with license transfer
prefix of "SUA." Inciudes
applications, licenses and amend-
ments and other related materia’.
Arranged by docket number.

Licensing Project Files

Applications for construction permits
and/or licensing and related records
on withdrawn or otherwise cancelled
projects.

a) Files under 10 CFR Part 50
b) Files under other applicable
parts of 10 CFR.

Non-licensing Project Files

Reports and correspondence relating
to specific DOE developmental
projects involving use of nuclear
materials.

Emergency Planning Files

a) Case files accumulated in the
Office of Inspection & Enforce-
ment, Division of Emergency
Preparedness, consisting of 4
record copy of each plan or
directive issued, when related
background papers.

1.3-6

AUTHORIZED DISPOSITION

Permanent. Offer to NARS

when 10 years old.

Destroy 20 years after
withdrawal or cancellation.

Destroy 1 year after with-
drawal or cancellation.

Destrcy 20 years after
completicn of project.

Permanent offer to NARS when
20 years old.




ITEM

NRC SCHEDULE I

RECCRDS COMMON TO MOST OFFICES

NO. DESCRIPIION OF RECORDS

b)

c)

Record set of NRC reports of
operation tests accumulated in
the Office of Inspection &
Enforcement, Division of Emer-
gency Preparedness, consisting
of consolidated or comprehensive
reports reflecting NRC-wide
results of tests conducted under
emergency plans.

Copies of records pertaining
to office participation in
emergency planning exercises
and tests maintained in the
various offices throughout NRC.

1.37

AUTHORIZED DISPOSITION

Permanent offer:-to NARS when

20 years old.

Destroy when superseded or
obsolete.



NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS

PART 4. MEDICAL AND HEALTH FILES

1. Health Records Files

Health case files on NRC employees,
exclusive of records relating to
unique occupational hazards of the
atomic energy program, covered by
item 2 of this schedule, comprising
forms and correspondence and related
papers documenting medical treatment.

- Personnel Exposure Files

Records accumulated to measure the
degree of radiation exposure cf
individuals to external radiation and
internally deposited isotopes.

a) Individual NRC persornnel folders
containing data and radiation
exposure

b) Film badge processing reports

3. Licensee Mismanagement Files

Licensee reports and other records
relating to incidents of licensees
(primarily doctors or other medical
facilities) mismanagement of radia-
tion administered to individuals
containing name of individuals and
other data pertaining to the
mismanagement.

4. Personnel Monitoring Report Files

Reports and related correspondence
required of licensees by NRC under
10 CFR 20.407.

a) Paper records submitted by
licensees

[.3-1

AUTHORIZED DISPOSITION

See GRS1, Item 21 for
authorized disposition

Destroy 75 years from the date
of the creation of the record.

Destroy 75 years from date of
report

Files to be maintained by
licensee or State office

of radiological safety for

75 years from date of report.
If records are deposited with
the NRC, destroy 75 years from
date of report.

Destroy two years after data is
inputed to Radiation and
Information Reporting System
(REIRS)



ITEM
NO.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

b)

c)

Machine readable tape information
on computer maintained at Qak
Ridge National Laboratory

Computer printouts produced by
any organizational level

1.4-2

AUTHORIZED DISPOSITION

Destroy data when it has been
determined by competent NRC
authorities that all purposes
have been carved.

Destroy when superseded or
obsolete.




NRC SCHEDULE I

‘ RECORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPCSITION

PART S. PROGRAM ADMINISTRATION FILES

The files described in this part of NRC Schedule I properly belongs in one or

more of the twenty-four General Records Schedules. However, because of specialized
NRC records retention requirements for these selected common-type government
records, they are included in this schedule ir alphabetical order with other
general NRC records.

y 15 Awards Files

a) Records relating to meritorious Permanent. Offer to NARS when
and distinguished service awards 10 years old.
made at the Commission level
and maintained by the Division
of Personnel.

b) Copies of records describted *n Destroy 2 years after award
a) above exclusive of those filed 1is made.
in Official Personnel Folders.

‘ 2. Budget Files

a) Correspondence or subject files Permanent. Offer to NARS when
in the office of the Contrcller 10 years old.
documenting Commission policy and
procedures governing budget admin-
istration, and reflecting policy
decisicns affecting expenditures
for agency programs.

b) Copies of budget estimates and Permanent. Offer to NARS when
Justifications prepared and 10 years old.
maintained by the Division of
Budget, Office of the Controller.
Included are appropriation language
sheets, narrative statements, and
related schedules and data.

c) Working papers and background Destroy 1 year after the
materials maintained at all close of the fiscal year
organizational levels. covered by the budget.

3. Committee and Conference Records

a) Records relating to establishment,
organization, membership and
policy.

[.5-1



NRC SCHEDULE I

a) One record copy of each NRC form
created that is maintained by
TIDC with related instructions.

1.92

RECORDS COMMON TO MOST QFFICES ‘
ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

(1) Interagency and Permanent. Offer to NARS

international committees. 10 years after NRC involvement
terminates.

(2) Internal committees. Destroy 2 years after
termination of committee.

b) Records created by committees.

(1) Agenda, minutes, final reports,

and related records documenting

accomplishments.

(a) Records created when Permanent. Offer to NARS

NRC is the sponsor 20 years after NRC involve-
agency. ment terminates.

(b) A1l other copies. Destroy when 3 years old or
when no longer needed for
reference.

(2) A1l other committee records. Destroy when 3 years old or
when no longer needed for
reference.

4. Directive Case Files
Internal directives issued at the
Commission level, maintained in the
Office of Resource Management.
a) Record copy documenting Permanent. Offer to NARS when
important aspects of the 10 years old.
development of the issuance.
b) Working papers and background Destroy 6 months after
material. directive is issued.
¢) Other copies of directives. Destroy when superseded.
5. Forms Files

Permanent. Offer to NARS when
10 years old.




ITEM

NRC SCHEDULE I

RECCRDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

b) Working papers, background
materials, requisitions, speci-
fications, processing data, and
control records maintained at
all organizational ilevels.

Grants' Files

a) Case files of contracts, reports,
studies, agreements, correspond-
ence, and other records relating
to receipt, award, and monitoring
of grants.

b) Reports, books, studies, or any
other final grant product and
related records accumulated in
the Division of Contracts.

Information Files

a) Complete set of formal
informational releases and
publications, press conference
transcripts, official speeches,
and indexes thereto maintained by
the Office of Public Affairs.

b) Copies of records described in
a) above.

Organizational Records

a) Official organization charts,
telephone books and related
records which document the
organization and functions of
the agency.

(1) Record copy maintained by
the Office of Resource
Management.

(2) All other copies.

1.5+3

AUTHORIZED DISPGSITION

Destroy when related
form is discontinued,
superseded, or cancelled.

Destroy 6 years and three
months after case is closed.

Permanent. Offer to NARS

when 10 years old.

Permanent. Offer to NARS when

10 years old.

Destroy when no longer needed.

Permanent. Offer to NARS

when 10 years oid.

Destrov when superseded or
obsolete.



NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
b) Narrative histories of the

Commission and its work, includ-

ing oral history projects.

(1) Record copy maintained Permanent. Offer to NARS when
by the NRC Historian's 10 years old.

Office.
(2) A1l other copies. Destroy when superseded or
obsolete.
9. Publications
NUREGS, Pamphlets, reports, leaflets,
regulations, manuals or the last
manuscript copy if not published,
relating to NRC matters.
a) Record copy maintained in the

Document Management Branch, Office

of Administration.

(1) Publiceztion in paper form Permanent. Offer to NARS when
only. 10 years old.

(2) Publication in microform - Permanent. Offer to NARS when
silver master and one diazo 2 years old. Destroy paper
copy. records when it has been

determined that microform
copies are adequate substitutes
for original records.
b) Work papers and background Deitroy 6 months after
materials. publication.
c) Other copies. Destroy when no longer needed.
10. Security Policy Files

Manuals, directives, plans, reports, Permanent. Offer to NARS when
and correspondence reflecting policies 10 years oid.

and procedures developed by Security,

Office of Administration in the

administration and direction of security

and protective services programs.

1.5-4



ITEM
NO

11.

12.

NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Security Violations (Felonies) Files

Case files relating to investigations Permanent. Offer to NARS when
of alleged security violations of 10 years old.

exceptional hisiorical and evidential

value. Maintained by Security, Office

of Administration.

Systems Security Records

a) Access Request Files

Requests and authorizations for Destroy 2 years after
individuals to have access to autherization expires.
COMSEC information.

b) Document and Material Transfer

Records
COMSEC document and material Destroy 2 years after
transfer records, package completion of transation.

receipts and COMSEC material
reports, SF-153.

c) Inventory of COMSEC Documents and
Material

1) Periodic inventories of COMSEC Destroy after the succeeding

documents and material in inventory is submitted and
cases where no discrepancies verified.
exist.

2) Periodic inventories of Destroy after the succeeding
COMSEC documents and inventory is submitted and
material where discrepancies verified and all discrepancies
exist. resolved.

3) Inventories conducted on Destroy 1 year after conducted
change or absence of COMSEC and verified and all
custodian. discrepancies resolved.

4) Inventories conducted Destroy when all purposes
periodically or on change have been served.

or absence of COMSEC
custodian where irregular-
ities exist or have existed.

5.5*%



ITEM
NO

NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

d)

e)

f)

9)

h)

Loss or Compromise of Accountable

COMSEC Documents or Material

Message reports, letter reports
or other documents relating to
loss or compromise of accountable
COMSEC documents or material.

Document and Material Destruction

Key card disposition record, key
list disposition record and
other records of destruction

of accountable COMSEC documents
or material.

AUTHORIZED DISPOSITION

Destroy only after
accountability established or
evidence of compromise
negated.

Destroy when 2 years old.

Reportable Telecommunications Insecurities

Reports of any deviation or
incident which could adverseiy
affect the security of a
telecommunication system.

Security Proposals for the
Establisment of Centers and Use
of Equipment

Security proposals for the
establishment of secure com-
munications centers,
installation of equipment or
systems.

Equipment

List of equipment comprising a
secure telecommunications system
(e.g., terminal equipment,
cryptographic equipment and
modems ).

1.5-6

Destroy 5 years after all
action has been completed.

Destroy Z years after the center
is deactivated, equipment has
been replaced or system is
changed.

Destroy when no longer
applicable.




ITEM

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

NO. DESCRIPTION OF RECORDS

i)

3)

k)

D)

m)

Floor Plans

Floor plans of secure communi-
cations centers showing the
location of equipment, the
construction of walls,

floors and ceilings of the
room(s) or separate archi-
tectural details such as
doors, windows or ducts.

Installation Drawings

Installation drawing:, e.g.,
writing diagrams or conduct
plans for the secure
telecommunications equipment.

Standard Operating Instructions

Standard operating instructions
for secure communications
center.

Tempest and Acoustic Tests

Documents relating to Tempest
tests or acoustic tests con-
ducted of secure communications
centers.

Audio Countermeasure Inspection
Files

Records of sweep requests (NRC
Form 337) and sweep reports (NRC
Form 336) relating to the exam-
ination and inspection using
sophisticated electronic
equipment.

1.9~7

AUTHORIZED DISPOSITION

Destroy when secure
communications centers have
been relocated.

Destroy when equipment has
been replaced.

Destroy when secure
communications center is no
longer operable.

Destroy after subsequent tests
have been conducted and results
approved.

Destroy after the succeeding
inspection is conducted.



ITEM
NO

13.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Training Aids

a)

b)

One copy of each manual,

syllabus, textboock, and other
training aid or management and
technical subjects developed by
the Commission and maintained by
the Management Development staff
and the I&E Training officers,
both Headquarters and Chattanooga,
Tennessee.

Training aids from other agencies
or private institutions.

1.5-8

AUTHORIZED DISPOSITION

Permanent. Offer to NARS when

10 years old.

Destroy when superseded or
obsolete.




NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFTCES

ITEM

NO. DESCRIPTION OF "ECORDS
PART 6. CARTOGRAPHIC RECORDS

: R Emergency Planning Maps

Maps

are used in NRC's emergency

preparedness program.

a)

b)

c)

DESIGN RECORDS

Record set maps, developed from
USGS 7.5 minute series topo-
graphical maps depicting a

10 mile radius of each nuclear
power plant.

Record set of maps of the
ingestion pathway emergency
planning zone depicting a
50-mile radius of each power
plant. Maps are developed from
USGS 1:250.000 scale series
topographic maps.

Copies of maps described in a.
and b. above.

2. Plans and Systems Design Descriptions

Drawings and plans of 64 systems
associated with the LOFT* reactor.
Maintained by the research contractor
at the facility.

* Loss of fluid test.

I1.6-1

Permanent.

AUTHORIZED DISPOSITION

Offer to NARS when
10 years old.

Permanent. Offer to NARS when

10 years old.

Destroy when superseded or
obsolete.

Permanent. Offer to NARS
when 20 years old.



NRC SCHEDULE I
RECORDS COMMCON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECCRDS AUTHORIZED DISPOSITION

PART 7. MACHINE READABLE RECORDS

This schedule covers machine-readable records which include data on magnetic
tape, disk packs, magnetic drums, punched cards and optical disk.

Federal statutes and regulations define Federal records as the products of
government business and specifically include all media on which they may be
recorded.

OFFICE OF THE SECRETARY

%, Secretary Staff Requirements Memorandum
Tracking System

The system generates reports which Retain until it has been
contain information on all tasks determined by a competent
assigned to staff by Commission NRC Official that data are
action; the tasks are contained in nc longer needed; erase and
SECY Staff Requirements Memorandums, reuse tape, etc.

SRMs. The reports list each task
according to action office, EDO/
Office, COM/Office, and status such
as complete, overdue or on schedule.

2. Commission Staff Papers File System (CSPFS)
The system maintains a file of Retain until it has been
Commission staff papers representing determined by a competent
policy session, consent calendar, NRC Official that data are
Commission action and information no longer needed; erase and
report items submitted to the reuse tape, etc.

Commission.

3. Public Document Room Document Control
System (PDR/DCS)

The system provides access to biblio- Retain until it has been

graphic data on NRC records maintained determined by a competent

in the NRC Public Document Room. NRC Official that data are
no longer needed; erase and
reuse tape, etc.

57
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ITEM
NO.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

ADVISORY COMMITTEE ON REACTOR SAFEGUARDS

4.

Keyword Index (KWIC/KWOC)

OFFICE OF NUCLEAR REACTOR REGULATION

9.

Material Surveillance (MATSURV)

The system provides a data base to
facilitate the storage and retrieval
of information relating to license
reactor pressure vessel (RPV) material
surveillance programs. (Supports
generic review task A-11.)

Seismic Qualification (SEISMIC)

The system maintains data and informa-
tion regarding seismic equipment
qualifications for NRC staff review
and evaluation.

Steam Generators

This system maintains a data base of
engineering information regarding
reactor power plant steam generator
operating experience. It is used to
evaluate the quaiitative and quanti-
tative aspects of steam generator
operating experience.

Franklin Institute - Licensing Action
Status Monitoring System

This system is designed to monitor
the status of technical assistance
contracts. The software previces
on-line updating of milestones and
status reporting.

3. 7+2

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Offical that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
nc longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are

no longer needed; erase
and reuse tape, etc. ‘




ITEM
NO

10.

12.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Regulatory Activities Management
System (RAMS)

RAMS is an integration of Llhree
systems (NRR Licensing, TACS, MPS)
which are updated weekly. Data within
the system are retained by staff
members, plant review, and technical
assignments. The system retains
current and historical data on

project schedules and staff resources.

TMI Action Item Tracking System

This system tracks actions taken to
resolve problems identified in the
TMI Action Plan.

Construction Status Reporting Systems

This is a computerized data base that
provides the information necessary for
monitoring the progress of the con-
struction of nuclear power plants.
The data base is available on-line
through a user-oriented query
language which may be used to edit
data entry, as well as produce
formatted reports and plots. The
reports generated from this data base
are used in conjunction with the work
done by MPA analysts to produce the
yellow book monthly.

NRR Personnel/Training System

This contains personnel and training
data which permits the NRR manage-
ment to monitor personnel actions
and training requests.

[.7-3

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed, erase
and reuse tape, etc.



ITEM
NO.

OFFICE OF

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

NUCLEAR MATERIALS SAFETY AND SAFEGUARDS

13.

14.

15.

16.

Transport Approved Package

Information System

The system maintains data and
information regarding all packages
approved by NRC for use in the trans-
portation of radioactive material.
Included are description of package,
approval particulars and all

licensed users.

Nuclear Material Management and

Safeguards System (NMMSS)

The NMMSS is a national nuclear
material accounting system. It pro-
vides information needed to track and
regulate production, transfer, pos-
session, use, import, and export of
nuclear materials. The system main-
tains information on the location
and quantities of special nuclear
materials, SNM, in possession of

DOE and NRC licensees. The system
is operated by Union Carbide Corp.
at the Gaseous Diffusion Plant in
Oak Ridge, Tenn.

NMSS Budget System (BUDS)

The system provides information for
NMSS management to control execution
of the NMSS financial plan.

Budget System, NMSS

The system maintains & data base on
NMSS financial resources.

1.7-4

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.




ITEM
NO.

s

18.

19.

20.

NRC SCHEDULE I

RECCRDS COMMCN TO MOST OFFICES

DESCRIPTION OF RECORDS

Program Planning & Status Assessment
System (PPSAS)

PPSAS is an integration of four
computer systems (NMSS case work,
TACS, MPS, NMSS Budget) which are
updated weekly. Data within the
system are retained by staff member,
licensee, and technical assignments.
The system retains current and
historical data on project schedules
and staff resources.

NMSS Case Work System (CASE)

System provides management with a
means to identify and track the status
of all case work items relative to
licensing nuclear fuel facilities and
materials.

Material Licensing System

The Material Licensing ADP System
maintains data and information
regarding nuclear material licensing
and processes mass mailings to
applicants, license expiration
notices, material possession amounts
for inspection purposes, statistical
data reports, management reports, and
fulfills requests for material license
information.

Project Control System, NMSS

The system maintains data and
information regarding fuel cycle
facilities and transportation
packaging licensing applications.
Included are current status of pro-
gress on various reviews and actual
manpower expenditures on project
milestones.

5.7-%

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC COfficial that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.



ITEM
NO.

OFFICE OF

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

INSPECTION AND ENFORCEMENT

21.

22,

23.

24,

25.

Environmental Qualification (ENQUAL)

This system provides technical
reviewers and inspectors with a data
base containing qualification details
from operating nuclear reactors for
all electrical components used in
safely systems in hestile environments

Action Item Tracking System (AITS)

The system maintains data ard
information tracking individual items
of the workload of the Office of
Inspection and Enforcement. The
data file is available to all I&E
Offices by use of on-line,
time-shared terminals.

Program Supporti Management
System (PSMS)

This system tracks projects and
contracts by decision units.

Qutstanding Item Systems (0IS)

This system tracks all items which
require follow-up action by Project
and Specialist Inspectors.

Incident Response Center Data System

This system monitors predesignated
reactor parameters to facilitate
evaluations by the staff of the
Incident Response System.

1.7

6

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Offical that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data arc
no longer needed; erase
and reuse tape, etc.




ITEM
NO

26.

27.

9.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Part 21 Data Systenm

The system maintains information
pertaining to the administrative
handling of licensee reported
defects and noncompliance received
in accordance with the requirement
of 10 CFR Part 21, Reporting of
Defects and Noncompliance.

Vendor Selection System

The system maintains categories of
nuclear component vendor-related
data and allows selection of vendors
for inspection based upon safety
significance, inspection nistory,
and other weighted criteria.

Module Status Report System

The system maintains the status of

all modules required to be inspected
under various I&E inspection programs.
Information includes definition

of inspection program being monitored,
facilities selected for review,
modules with overdue inspections,
inspection profile and a transaction
listing of all facilities included

in the review.

766 - Statistical and Enforcement Text

System

The systeni maintains data and
information regarding inspection,
investigation, inquiry activities and
associated enforcement actions.
Textual information concerns items

of noncompliance, licensee identified
item, and deviation identified during
an inspection activity.

[.7-7

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.



ITEM
NO.

30.

31.

32.

33.

34.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

License Fee Branch Reporting System

The system maintains data and infor-
mation on inspections conducted for
safety/safeguards, materials, test,
research or commercial reactors, and
fuel facilities and is used to
establish a basis for determining
license fees.

Career Management Branch System, I&E

The system maintains data and

information or. the qualifications and
training accomplishments of Office of
Inspection and Enforcement personnel.

Integrated Resource Management System

The system produces manpower computa-
tional tables (E-2) and budget
estimate tables (E-3A, E-3, E-4).
These tables reflect I&E's manpower
requirements for inspections of
facilities by type, phase of construc-
tion or operation and age.

Headquarters/Regional Communications

This system maintains data and
information for daily reporting of
Regional Office to Headquarters of
activities such as: inspections,
bulletins, circulars, messages, Blue
Sheets and Staff Meeting Notes.

Monthly Management Report System, I&E

The system interfaces with all I&E
automated systems to gather specific
data and information on ail Inspection
and Enforcement activities.

1.7-8

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
nc longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent

NRC Official that data are no
longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent

NRC Official that data are no
longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.




NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

time and

ITEM

NO. DESCRIPTION OF RECORDS

OFFICE OF NUCLEAR REGULATORY RESEARCH

35. Personnel System, Research
The system maintains cata and
information regarding Office of
Research employees such as:
attendance, dates for in-grade or
promotion, positions qualified for
and telephone number and location.

36. Travel System, Research

38.

System maintains all details
regarding travel by Office of
Research employees.

Budget System, Research

An automated budget, contract and
financial plan system maintains data
and information regarding laboratory
contract proposals, 189's, of the
Office of Research; controls,
executes and records monthly cost
performance of approximately four
hundred R&D tasks throughout the
budget and financial plan cycles.

Research Request Log System

System maintains & data base as a
central source of the status of
requests for research being processed
by the Office of Research. Items of
interest are basis of need, status,
date received, date needed, and
cognizant personnel.

1.7%%

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer neaded; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer neeced; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.



ITEM
NO.

39.

40

41.

42.

43.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Research Results Transfer and
Organization Information System

The system maintains a data base

which provides a central source of
information regarding Research Infor-
mation Letters. These letters con-
cern the transfer of research project
results to the requesting and/or using
NRC program offices.

Standards Committee Participation
System (SDCOM)

The system maintains a computer file
of NRC personnel involved in the
development of nuclear standards.

A Nuclear Standards Directory is
produced which associates corpora-
tions, committee members and
particular standards activities.

Comments and Proposed Rule Changes

Published in the Federal Register (CPRC)

The System maintains data and
information on letters received by
the NRC commenting on proposed rule
changes for licensing procedures
published by the NRC in the Federal
Register.

IEEE Component Failure Rates (IEEE)

The system assists the Probabilisitic
Analysis Staff to upgrade failure
rates of electrical, electronic and
sensing components as published

in the IEEE Document STD 500-197.

Standards Project Control System (SPCS)

This system provides RES management
with an information source to assist
in planning, scheduling and budgeting
projects.

[.7-10

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent

NRC Official that data are no
longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape etc.




ITEM
NO

44,

45.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Resource Allocation Systems For
Standards (RASS)

The system provides ‘nformation for
RES management to assign, coordinate
and budget for the development of
guides and regulations.

Standards Accountability Management
System (SAMS)

This system consolidates/integrates
three automated systems (MPS, TACS,
Project Control) which provides
management with an information source
to assist in planning, scheduling and
budgeting office resources.

RESOURCE MANAGEMENT

. QFFICE OF

46.

47.

Technical Assignment and Control
System (TACS)

A computer data base containing items
of infourmation identifying, des-
cribing, documenting, and accounting
for the recording and status report-
ing of all non-case related work in
an office. TACS is a tool which
allows for the systematic control of
the total office work effort. (Both
case and non-case work).

Work Item Tracking System (WITS-II)

The system, an upgrade of the current
operating WITS, provides a common
data base for Commission Action Items
which can be shared by all NRC
offices.

A )|

AUTHORIZED CISPOSITION

Retain until it has been
determined by a competent

NRC Official that data are no
longer needed; erase and
rause tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent

NRC Official that data are no
longer needed; erase and
reuse tape, etc.



[TEM

48.

49,

50.

.

NRC SCHEDULE 1
RECORDS COMMON TO MOST

QFFICES

DESCRIPTION OF RECORDS

Manpower Accountability Tracking
System (MATS)

MATS is an integraticn of two
computer systems (TACS, MPS) which
are updated weekly. Data within the
system are retained by staff member,
and technical/staff assignments. The
system retains current and historical
data on project schedules and staff
resources.

Statistical Information System For
Operating Reactors (SISOR)

The system maintains records of
monthly operating data for each
nuclear power plant in commercial
operation.

Radiation Exposure Information System

————

(REIRS)

The system maintains radiation
exposure data reported by NRC licen-
sees according to category such as:
commercial reactors, industrial
radiographers, fuel fabricators and
processors and commercial distributors
of specified quantities of by-product
material. Such data assist in the
evaluation of the effectiveness of
NRC's regulatory program.

Nuclear Plant Reliability Data
System (NPRDS)

An industry-sponsored computer data
base managed by the ANSI N18-20 sub-
committee, maintains engineering and
failure informaticn on all safety-
related systems and components at
participating nuclear plants in
commercial operation. The data base
is maintained by South-West Research

1.7-13

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that daia

are no longer needed; erase
and reuse tape, etc.




ITEM
NO.

51. (Cont.

52.

53.

54.

S5,

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS
)

Institute but is available for special-

report generation by the NRC. SWRI
submits reports on a quarterly basis.

Manpowei System (MPS)

The system maintains a data base of
manhours charged against projects and
programs, providing management with
data for manpower analysis, realloca-
tion, planning, budget validation and
license-fee purposes.

ADP Contractor Cost Tracking

System (ACTS)

The system provides MPA management
with data and information on ADP con-
tractor expenditures by system, task
order, and planned accomplishment
number.

NIH Computer Timesharing System (NIH)

This system provides detailed cost
data on computer timesharing
expenditures at NIH/DCRT.

Automated Information Documentation
System (AIDS)

This system utilizes data sets which
are created and maintained via
WYLBUR to produce various printouts
needed to document the programs,
data files and data elements
comprising a given system.

1.7-13

AUTHORIZED DISPCSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; c~rase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase ancd
reuse tape, etc.



ITEM

56.

S7:

58.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Congressional Information Retrieval
System (CIRS)

This system maintains a comprehensive
index and a brief description of
information sent to Congress in
letters and questions and answers.
The information is retrievable by
subject category, date, recipient,
congressional committee or author.

ADP Project Management System

The system will maintain data and
information to monitor and inter-
relate ADPS efforts on contracts,
purchase orders, projects, tasks or
subtasks, work orders and invoices.

ADP/Management Information System

Computer cards are prepared presenting

data and information regarding
automatic data processing equipment
leased or ownad by the NRC for use

by the NRC or a contractor supporting
the NRC. The cards and listing
reflect unit identification, ADPS
inventory, systems utilization,
functional use and summary ADP
manpower cost data.

Tape Library System

Maintains records of computer
magnetic tape usage by ADPS retaining
data such as: reel number, creation
date, program number, classification
code, name of user, location code,
retention period, tracks, density

and function.

[.7-14

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.




ITEM

60.

6l.

62.

63.

NRC SCHEDULE I

RECORDS COMMCN TO MOST OFFICES

DESCRIPTION OF RECORDS

Integrated Financial Management

Information System (1FMIS)

The system maintains data and
information integrating accounting
functions such as: general ledger,
funds control, travel, accounts
receivable, accounts payable, plant
and capital equipment, and appropria-
tion and funds.

Travel Authorization and Voucher

System (TRAVEL)

The system maintains data and
information for processing travel
authorizations and travel vouchers.

Payroll (PAY)

Time and attendance cards are pro-
cessed to determine leave status and
deductions such as: health and life
insurance, credit union, Federal and
State taxes, bonds, pension, depen-
dencies (per W-4 form) and CFF contri-
butions. The system prepares a check
tape, prints bonds and time and
attendance slips.

Accounting (CAB)

This syctem maintains data and
information regarding NRC's financial
transactions such as: collections
and disbursements, unexpended allot-
ments, obligations, payments, costs,
appropriation and cash accounting
balance. Produces reports such as:
debits and credits, monthly trans-
actions, trial balance and license
fee invoices.

1.7-15

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Offical that data are no
longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.



NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

ITEM

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

64. Budget Financial Analysis
System (BFAS)
The system maintains data and Retain until it has been
information to enable the Controller determined by a competent
to forecast budgets. NRC Official that data are

no longer needed; erase
and reuse tape, etc.

65. Staff Year Analysis System (SAS)
The system will provide management Retain until it has been
with information and statistical determined by a competent
reports regarding: contractor staff NRC Official that data are
years purchased and a forecast of no longer needed; erase and
staff years to be purchased; in-house reuse tape, etc.
hours devoted to associated contracts
by RESEARCH program monitors; monies
committed to each contract and any
changes to such contracts; authorized
staifing levels and technical onboard
skills by decision unit.

66b. Controller Budget System (CBS)

This system comprises two modules,
the Financial Plan and Zero Base
Budgeting.
(1) establishes financial control
levels for NRC organizations within
funds available to NRC, (2) serves as

a budgetary guide below activity level

(decision unit) or other levels that
may be identified by OMB/CONGRESS,
and (3) provides the obligational

The Financial Plan Module:

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

authority for carrying out NRC programs
and reimbursable work for other Federal
agencies.

The Zero Base Budget Module facilitates
the maintenance of an historical,
automated statistical data base which
generates statistical reports in support
of NRC's budget request to OMB. The
system also generates historical reports
for internal use.

1.7-16



‘ QFFICE OF

ITEM
NO.

67.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Licensing and Inspection Planning
Profile System (LIPP)

The Licensing and Inspection Planning
Profile System is used as an analytic
tool to model and NRC Light Water
Reactor Licensing Process. Based on
typical manpower requirements per
plant type and with a variable number
of plant models, the system produces
information of manpower requirements
for the licensing process by time
dependency and by milestone. System
requires licensing manpower require-
ments from Nuclear Reactor Regulation
(NRR), Executive Legal Director (ELD),
Inspection and Reinforcement (I&E),
Advisory Committee for Reactor Safe-
guards (ACRS) and Atomic Safety and
Licensing Board Panel (ASLBP).

STATE PROGRAMS

68.

69.

~diCs, such as:
issuance, name, project manager, reactor
type and utility name; planning objec-

Radivlogical Emergency Respcnse

Plan (RERP)

The system provides the Office of
State Programs with information
required to develop and evaluate
state and local government radio-
logical emergency response plans in
support of fixed nuclear facilities.

Peacetime Radiological Emergency
Response Analysis Device (PRERAD)

The system maintains a data base of
criteria to evaluate emergency pre-
paredness aspects of local and state
radiological emergency response plans.
The data base also contains informa-
tion regarding nuclear plant speci-
location, license

tives and guidance subjects; and key

review elements contained in State

Programs Emergency Response Plans.
1.7-17

AUTHORIZED DISPCSITION

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.



NRC SCHEDULE I
RECORDS COMMON TO MOST OFFICES

ITEM

NO. DESCRIPTION OF RECCRDS AUTHORIZED DISPOSITION

70. State Legislation
This is a data bank to which NRC Retain until it has been
purchases access. The system tracks determined by a competent
bills, initiatives, and referendums NRC Official that data
of State Legislatures. The NRC uses are no longer needed; erase
it to track nuclear legislation. and reuse tape etc.

73. State Agreements Tracking and Updating
System (STATUS)
This system maintains the status of Retain until it has been
the state agreement process as it determined by a competent
progresses between the NRC and a NRC Official that data
given state. are no longer needed; erase

and reuse tape, etc.

OFFICE OF INTERNATIONAL PROGRAMS

72. International Programs Export/Import
License Tracking System (IPELTS)
The system maintains a cuntralized Retain until it has been
collection of data necessary to track determined by a competent
and monitor all applications for NRC Official that data are no
nuclear material for export to longer needed; erase and
foreign countries. U.S. import of reuse tape, etc.

nuclear material is also monitored.

OFFICE OF ANALYSIS AND EVALUATION OF OPERATIONAL DATA

73. Licensee Event Reporting (LER)
The system maintains a data base that Retain until it has been
provides data and information determined by a competent
on qualitative analysis concerning NRC Official that data are
the nature and extent of off-normal no longer needed; erase and
events in the nuclear industry. reuse tape, etc.

[.7-18



ITEM
NO

74.

75,

‘ OFFICE OF

NRC SCHEDULE I

RECORDS COMMON TO MOST QFFICES

DESCRIPTION OF RECORDS

Analysis & Evaluation Tracking System

(ANETS)

This system consolidates/integrates
two automated systems which provide
AEOD management with an information
source to assist in planning,
scheduling and budgeting office
resources.

Coordination of Licensee Events Analysis

and Review (CLEAR)

This system supports AEOD mission for
analysis and evaluation of opera-
tional data. It maintains information
concerning the analyses and evalua-
tions of operational experience being
conducted in other NRC Offices.

ADMINISTRATION

76.

77.

Central Personnel Clearance
Index (CPCI)

This batch-mode system maintains
data and information on the security
clearance status of NRC and NRC
contractor personnel. This system
will be replaced by a redesigned and
upgraded online system.

Central Personnel Security Clearance
Index (CPSCI)

The system will maintain data and
information on the security clearance
status of NRC and contractor person-
nel. The online system will replace
the batch processed Central Personnel
Clearance Index System (CPCI).

[.7-19

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent

NRC Official that data are no
longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.



ITEM

78.

79.

80.

81.

82.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

Classified Document Control System (CDCS)

The system maintains data and
information for the review of docu-
ment classification for the determina-
tion of declassification or continued
classification of national security
information and material according

to established criteria.

Administrative Budget Control (ABC)

This system is a budget and funds
control and management information
system for items of concern for the
Office of Administration.

Contracts System

The system maintains data and infor-
mation on contract pre-award, post-
award and status, such as: action
requested, date RFP issued, estimated
cost, dollar value, award date,
expiration date, contract type
number, contractor name, contract
title and program office contact.

Telephone Billing and Certification
System (TELE)

System maintains assignment of NRC
telephone lines to users (employees)
and identity of retired phone lines
and changes; ensures rapid certifica-~
tion and payment of all long distance
toll charges.

Property and Supply System (PASS)

The Property and Supply System main-
tains records aof all NRC actions
concerning property and supplies,
examples such as: property and
supply transactions, maintenance

1.7-20

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed, erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain unti]l it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.




ITEM
NO.

82.

83.

84.

85.

(Cont.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS
)

transactions, warehouse inventory,
consumable usage, stockage reorder

points, NRC item identification catalog,

abnormal maintenance incident rates,
fiscal data for contract renewal and
suspense items overdue return from
vendor.

Personnel (PARIS)

The Personnel System maintains
records on NRC personnel regarding
previous employment, history of NRC
employment and present status.
Information and data regarding
various employee actions are input
to the system. These actions are:
accessions, transfers, terminations;
and/or regular reports such as:
notice of in-grade step, employment
trends, minority employment, skills
and levels, grades by sex or minority
and anticipated retirement levels.

Serial Information Control

System (SICS)

The Serial Information Control System
provides operational assistance to
the Library Branch by performing

the following on library journal
material: control of distribution
lists, ordering and reviewing
subscriptions, projection of issues
to be received and receipt control.

Information Requirements Control

Automated System (IRCAS)

The system, as an information locator,
is used to plan and control NRC
reporting requirements and forms.
Information is controlled at the
subject or title level which includes

1. 7=%3

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no lTonger needed; erase and
reuse tape, etc.



ITEM
NO.

85.

86.

87.

88.

89.

(Cont.

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS
)

cost, number of respondents,
originator, prescribing authority,
staffhour burden, and whatever other

administrative information is required.

Personnel Education and Training
Information System (PETIS)

The system maintains data and
information pertaining to NRC per-
sonnel education and training as
obtained from NRC Form 369, "NRC
Employee Career Record Education
and Training."

DOE/RECON

RECON (REmote CONsole) is a
computerized on-line interactive
storage and retrieval system designed
to give users direct and fast access
to data bases stored in large
automated files at Oak Ridge.

Holding Action System (HAS)

This system maintains locator
information on all decuments in the
printing and distribution cycle.

Machine Readable Cataloging System

(MARC)

The Machine Readable Cataloging
System enables the NRC library to
establish and maintain readable file
of bibliographic information and to
produce a variety of useful biblio-
graphic tooils such as: card, book
and/or microfilm catalogs; catalog
card sets; and keyword lists, book
control lists and subject area
bibliographies.

1.7-22

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Cfficial that data

are no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that dats are
no longer needed; erase and
reuse tape, etc.

Retain until it has been
determined by a competent
NRC Official that data are
no longer needed; erase
and reuse tape, etc.




ITEM
NO

90.

NRC SCHEDULE I

RECORDS COMMON TJ MOST OFFICES

DESCRIPTICN OF RECORDS

Personnel

The Personnel System maintaing

records on NRC personnel regarding
previous employment, history of NRC
employment and present status.
Information and data regarding

various employee actions are input

to the system. These actions are:
accessions, transfers, terminations;
and/or regular reports such as: notice
of in-grade step, employment trends,
minority empioyment, skills and levels,
grades by sex or minority and antici-
pated retirement levels. This system
will replace the present Personnel
System which operates on the NIH
computer facility.

4.7-23

AUTHORIZED DISPOSITION

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed, erase
and reuse tape, etc.



NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

ITEM

NO. QESCRIPTION OF RECORDS
PART 8. AUDIOVISUAL RECORDS

:

Still Photography Files

a)

b)

c)

Portraits of NRC Chairman
and Commissioners, maintained by

the Printing and Graphics Branch,

Office of Administration, and
photographs of reactor sites and

noteworthy NRC-related activities.

Arranged by name or subject.

1. The original negative and
captioned print or contact
sheet, and internegative,
if one exists.

2. Duplicate prints maintained
in any NRC office.

35mm color slides of reactor
sites, maintained by Printing
and Graphics Branch, Office of
Administration, arranged by
reactor name.

1. The original transparency
and one duplicate, if one
exists.

2. Duplicate copies maintained
by any NRC office.

Portraits of NRC officials
below the Commissicner Level,
and photographs of routine
activities such as awards,
retirements, and administrative
functions, maintained by the
Printing and Graphics Branch,
Office of Administration.

[.8-1

AUTHORIZED DISPOSITION

five years.

Permanent. Break file every
Offer to NARS

five years after file break.

Destroy when no longer needed.

Permanent. Break file every

five years Offer to NARS

five years after file break.

Destroy when no longer
needed.

Destroy when noc longer
needed.



ITEM
NO.

N

NRC SCHEDULE I

RECORDS COMMON TO MOST OFFICES

NESCRIPTION OF RECORDS

d)

e)

Aerial and oblique photo-
graphy of faciiities maintained
by the Office of Inspection and
Enforcement in connection with
emergency response. Prints and
some negatives are maintained in
NRC and remaining negatives are
maintained by contractor.
Photographs cover approximately
70 sites and are arranged
alphabetically by name of site.

Still photographs of instruments,
facilities, procedures and
special visits associated with
the LOFT reactor. Prints are
maintained in the Office of
Nuclear Regulatory Research,
Division of Accident Evaluation,
Experimental Programs Branch and
negatives are maintained by the
research contractor. Arranged by
subject.

Graphic Arts Files

a)

b)

c)

Original artwork line and half-
tone negatives, and other camera-
ready copy prepared for bro-
chures, posters and other NRC
publications by the Graphics

Section, Office of Administration.

Record set of posters distri-
buted agency-wide or to the
public and maintained by the
Graphics Section, Office of
Administration. Arranged
chronologically.

Vu-graphs maintained in any
NRC office.

1.8-2

AUTHORIZED DISPOSITION

Permanent. Break file every

10 years and offer to NARS
10 years after file break.

Permanent. Break file every

five years. Offer negative
and print to NARS five years
after file break.

Destroy when no longer needed

for publication or reprinting.

Offer to NARS when 10 years
old.

Destroy when no longer
needed.




ITEM
NO

NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Video Recording Files

a)

b)

c)

d)

e)

f)

NRC-sponsored 3/4-inch video
productions intended fer

public distribution. These
include educational programs pro-
duced by Los Alamos Scientific
Laboratory and distributed by the
National Audiovisual Center.

Off-the-air recordings of media
coverage of NRC-related activi-
ties and events, or appearances
of NRC officials.

Original 3/4-inch video
recordings of public meetings,
speeches, conferences, testimony
of NRC officials before Congress
and other hearings made and
maintained by the Printing and
Graphics Branch, Office of
Administration.

Video productions purchased
from outside sources for tech-
nical training of NRC staff and
maintained in the Printing and
Graphics Branch, Office of
Administration.

Duplicate dubbings of any
recording described in a, b, c,
or d above maintained by any
NRC office.

Experiment and Test records for
research projects, as follows:

1.8~3

AUTHORIZED DISPOSITION

Permanent.

Permanent.

Offer master and
one dubbing to NARS when no
longer in current distribu-
tion.

Erase and reuse when no
longer needed.

Break file every
five years. Offer master
and one dubbing to NARS

five years after file break.

Destroy and reuse when no
longer needed.

Erase and reuse when no
longer needed.



NRC SCHEDULE 1

R_.CORDS COMMON TO MOST OFFICES

ITEM
NO. DESCRIPTION OF RECORDS

1. Edited, educational motion
picture films or video-
recordings on the LOFT
program. Originals may be
maintained by contractors
and prints or dubbings main-
tained in the Office of
Nuclear Regulatory Research,
Division of Accident Evalua-
tion, Experimental Programs
Branch.

2. Unedited documentary motion
picture film or video
recordings resulting from
LOFT experiments and tests.

4. Sound Recording Files

(NOTE: Printing and Graphics does not
maintain any original sound recordings
as originally indicated in item a.)

a) Audiocassettes purchased from
outside sources for technical
training of NRC staff and main-
tained in the Printing and
Graphics Branch, Office of
Administration.

b) Oral history sound recordings of
NRC officials maintained by the
Chief Historian, Office of the
Secretary.

1.8-4

AUTHORIZED DISPOSITION

Permanent. Offer original,

intermediate copy and print
or dubbing to the National
Archives when five years old.

Destroy when no longer
needed.

Erase and reuse when no
longer needed.

Erase and reuse when
no longer needed.




NRC SCHEDULE II

. RECORDS OF THE COMMISSION

The Commission is responsible for licensing and regulating nuclear facilities
and materials, and for conducting research in support of the licensing and
regulatory process, as mandated by the Atomic Energy Act of 1224, as amended,
the Energy Reorganization Act of 1974, as amended, and the Nuclear Nonprolifera-
tion Act of 1978; and in accordance with the National Environmental Policy Act
of 1969, as amended, and other applicable statutes. These responsibilities
include protecting public health and safety, protecting the environment, pro-
tecting and safeguarding materials and plants in the interest of national
security, and assuring conformity with antitrust laws. Agency functions are
performed through: standards-setting and rulemaking; technical reviews and
studies; conduct of public hearings; issuance of authorizations, permits and
licenses; inspection, investigation and enforcement; evaluation of operating
experience, and research. The Commission is composed of five members, appointed
by the President and confirmed by the Senate, one of whom is designated by the
President as Chairman. The Chairman is the principal executive officer and the
official spokesman of the Commission.

;EFM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
PART 1. RECORDS OF THE COMMISSIONERS
‘ 1. Commissioners' Chronological Files
Copies of all outgoing correspond- Permanent. Offer to NARS
ence and reports prepared by the when 10 years old.

individual commissioners.
Arranged chronologically.

i1.2*%



NRC SCHEDULE II

RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 2. RECORDS OF BOARDS AND PANELS

Atomic Safety and Licensing Board
Panel (ASLBP)

The Atomic Safety and Licensing Board Panel develops procedures applicable to
activities of hearing boards and makes appropriate recommendations to the
Commission relating to the conduct of hearings, and hearing procedures for the
guidance of the boards. Atomic Safety and Licensing Board conducts such hearings
as the Commission may authorize or direct; make such intermediate or final
decisions as the Commission may authorize in proceedings to grant, suspend,
revoke, or amend licenses or authorizations; and perform such other regulatory
functions as the Commission deems appropriate.

1. Memoranda to Panel Board Members

Memoranda of an informational nature
on technical matters of use to full-
time and par*-time panel members.
Arranged numerically by memorandum
numbers within fiscal years.

a) Legal memos Permanent. Offer to NARS
when 20 years old.

b) Technical memos Permanent. Offer to NARS
when 20 years old.

i, Panel Board's Monthly Status Report
to Commissioners
Reports from the Chairman of the Destroy when 10 years old.
Panel to the Commission summarizing Cut off files annually.

the activities of the Board.

: Transcripts of ASLBP Hearings
Verbatim transcripts of the formal Destroy when no longer needed
ASLBP hearings. These transcripts for reference.

are filed in the Commission's Official
Decisional Docket File (NRC Schedule I,
Part 3, Item 1).

I1.2-1



NRC SCHEDULE Il
RECORDS OF THE COMMISSION

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Minutes of each advisory screening Retain for life of committee

ITEM

NO.

4. Minutes of Advisory Screening
Committees
committee and copies of other
documents related to the minutes.

5.

Advisory Screening Committee
Consultant Personnel Files

Correspondence, reports, and Destroy ten years after
other records pertaining to the termination of contract.
qualifications and employment

of outside technical advisors or

consultants under contract with

the Committees.

11.2-2




NRC SCHEDULE II
RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPCSITION

PART 3. RECORDS OF THE OFFICE OF THE SECRETARY

The Office of the Secretary of the Commission develops policies and procedures

for the provision of complete -ecretariat services required for the discharge

of Commission business and imple‘entation of Commission decisions. The Secretary
advises and assists; the Commission, offices reporting directly to the Commission,
and the Executive Director for Operations and his subordinate offices on the
scheduling and conduct of Commission business. The Assistant Secretary performs
functions of the Federal Advisory Committee Management Officer; maintains liaison
with certain boards and advisory committees; and acts as FOIA coordinator for
Commission documents.

e Commission (SECY) Paper Files

Commission Papers, generally referred
to as SECY Papers, are formal docu-
ments prepared by NRC staff offices,
Commission staff offices, ACRS and
Boards and Panels as the principal
instrument by which the Commission
receives recommendations for
decision and information on signifi-
cant matters. Copies of all Secy
papers are filed subjectively in the
Secretariat subject file (NRC
Schedule I Part 2, Item la).

a) Commission (Secy) Paper Comment Permanent. Offer to NARS
Folders which are case files when 20 years old.
comprising the official record
of the Commissioners' voting and
their comments. Folders include a
copy of the Secy Paper, vote
sheets, and related comments and
correspondence. Arranged
numerically by Secy Paper Number.

b) Other copies of Commission Destroy when no longer needed
(Secy) Papers for reference.

I1.3-1



ITEM
NO

NRC SCHEDULE II

RECORDS OF THE COMMISSION

DESCRIPTION OF RECORDS

Transcripts of Commission Meetings

Verbatim transcripts of open and
closed meetings of the Commission.
Arranged chronologically by date
of meeting.

Stenographic Tapes of Commission
Meetings

a) Tapes of open meetings

b) Tapes of closed meetings

Ruiemaking Docket Files

Copies of rulemaking documents
sent to the Office of the Federal
Register for publication, and
related correspondence and other
documentation.

11.3-2

AUTHORIZED DISPOSITION

Permanent. Offer to NARS

when 20 years old.

Destroy when transcribed.

Destroy when two years old

or later when a complete
transcript has been disclosed,
except that all tapes of TMI

are to be retained until

disposal has been authorized

by the Office of General Counsel.

Destroy 5 years after the
completion (through adoption
or withdrawal) or rulemaking
proceedings noticed in the
Federal Register.




°:

NRC SCHEDULE II
RECORDS OF THE COMMISSION

ITEM

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 4. RECORDS OF THE OFFICE OF THE GENERAL COUNSEL

The Office of the General Counsel directs matters of law and legal policy,
providing advice and assistance to the Commission and to the Offices reporting
to the Commission with respect to all activities of the NRC; reviews and
prepares appropriate decisions on ASLAP decisions and rulings, public petitions
seeking direct Commission action, and rulemaking proceedings involving hearings;
represents and protects the interests of the NRC in court proceedings, and in
relation to other government agencies, Committees of Congress, foreign
governments, and members of the public.

1. Litigation Case Files

Correspondence and copies of all
papers filed in actions brought
by or against the NRC. Arranged
alphabetically by the name of the
party involved in the suit.

Permanent. Transfer closed
files to WNRC 7 years after
cases are closed. Offer to
NARS 20 years after cases

are closed.

Commission Memorandum File

Copies of memoranda to Commissioners
containing legal opinions on a variety
of subjects. Memoranda are numbered
sequentially within years.

a) Record set consisting of one
copy of each memorandum

Permanent. Transfer to WNRC
when 10 years old. Offer to
NARS when 20 years old.

b) Other copies Destroy when no longer needed.

3. Legislative Files

Case files of legislation proposed Permanent. Transfer to

by NRC consisting of proposals,
staff comments, internal memos,
correspondence with OMB, testimony,
and draft bills. Arranged numer-
ically by bill number or by subject
if more than one bill is involved.

I1.4-1

WNRC when 10 years old.
Offer to NARS when 20 years
old.



NRC SCHEDULE II
RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 5. OFFICE OF CONGRESSIONAL AFFAIRS RECORDS

The Office of Congressional Affairs provides advice and assistance to the Commission
and NRC staff on all NRC relations with Congress and views of Congress toward NRC
policies, plans, and activities; maintains liaison with Congressional Committees

and members of Congress on matters of interest to NRC; serves as primary contact
point for all NRC communications with Congress, reviewing and concurring in all
outgoing correspondence to members of Congress; participates in planning and
developing NRC's legislative programs.

| Congressional Correspondence Files
Correspondence with individual Cut off file every 2 years.
congressmen, chairmen of congres- Transfer to WNRC 2 years
sional committees, and their staffs after file break.
relating to the activities and Destroy when 10 years old.
programs of the agency.

2. Senate and House Members Profile
Files
Files containing biographical Destroy when 5 years old or
information on members of the U.S. sooner if purpose has been
Congress. served.

. Legislative Files
Copies of proposed House and Senate Destroy when legislation is
bills relating to NRC operation passed or when no longer needed.

and related correspondence.

11.9-1



NRC SCHEDULE II
RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 6. RECORDS OF THE OFFICE OF INSPECTOR AND AUDITOR

The Office of Inspector and Auditor conducts investigations and inspections to
ascertain and verify the integrity of all NRC operations; investigates allega-
tions of NRC employee misconduct, equal employment opportunity and civil

rights complaints; develops policies and standards governing the Commission's
financial and management audit program, and administers Commission's day-to-day
audit activities; serves as point of contact with the GAO on matters affecting
NRC's financial and management audit function; makes such reports to the
Commission as necessary to keep the Commission fully informed on its financial
management responsibilities, and on the results of investigations and inspec-
tions; hears individual employee concerns regarding NRC operations and
activities; refers criminal matters to the Dept. of Justice and maintains liaison
with the Dept. of Justice and other law enforcement agencies.

 [F Audit and Inspection Files
Case files of internal audits and Hold closed cases in office
inspections and special projects of 1 year after closing, then
an audit or inspection nature transfer to WNRC. Destroy
initiated by the Office of Inspec- 5 years after cases are
tion and Auditor or requested by closed.

NRC management covering all aspects
of agency operations both financial
and programmatic. Included are audit
and inspection reports and related
records.

2. Investigation Files

Case files containing reports and
related records on investigations of
irregularities, the integrity of all

NRC operations, employee misconduct,

EEO and civil rights complaints, tort
and personal property loss claims, and
possible criminal activities, including
the review of the Office of Inspection
and Enforcement inspections and investi-
gations for possible criminality. Also
included are special investigations done
at the request of NRC management
officials.

I1.6-1




NRC SCHEDULE I1I

RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS

a) EEQ Cases.

b) Cases relating to licensees,
applicants, and their
contractors and suppliers.

c) Other cases

I1.6-2

AUTHORIZED DISPOSITION

See GRS 1, Item 26 for
authorized disposition

Disposition is to be made

in accordance with the
authorized disposition for

Item 2.a) of Part 4, NRCS IV.
For those cases where Item 2.a)
does not apply, destroy

10 years after case is closed.

See NRCS I, Part 5, Item 11
for authorized disposition.




NRC SCHEDULE II
‘ RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 7. OFFICE OF POLICY EVALUATION

The Office of Policy Evaluation provides overall planning and management cof
activities involved in performance of an independent review of positions developed
by the NRC staff which require policy determinations by the Commission; conducts
analyses and projects either self-generated or requested by the Commission.

3. Evaluation Background Fiies

Correspondence, working papers and Destroy when no longer needed.
reference files pertaining to the

Office's evaluation of NRC staff

positions preparatory to submission

of final paper or product to the

Commission. Final paper: on

products are filed in the program

correspondence files of the

Secretariat (NRC Schedule I,

‘ Part 2, Item 1.a)).

I1.7-1



NRC SCHEDULE II
RECORDS OF THE COMMISSION

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 8. RECORDS OF THE OFFICE OF INVESTIGATIONS

The Office of Investigations conducts investigations of licensees, applicants
contractors or vendors and all allegations of wrongdoing by individuals other

than NRC employees and NRC contractors; supervision and quality control of all
investigative functions; develops policy, procedures and quality control standards
for the conduct of OI investigations; ensures that all OI investigators are
properly trained; keeps abreast of inquiries and of NRC licensee, applicant,
contractor or vendor operations and advises the Commission, the Executive Director
of Operations, and Administrators on the need of formal investigations; keeps

the rest of the Agency informed of matters under investigation as they affect
safety matters; advise and assist the Office of Inspector and Auditor in
appropriate referrals to the Department of Justice.

1. Allegation and Inquiry Files
Official case files located at NRC Hold closed allegation case
Headquarters documenting allegations files in office 2 years then
of possible wrongdoing by licensees, retire to WNRC. Destroy 10
apgplicants, contractors or vendors. years after cases are closed.

Contains statements, interviews,
summary reports, reports of inquiry,
recommendations and other related
material.

2. Investigation Case Files

Case files documenting investigations
of licensees, applicants, contractors
or vendors and any wrongdoing by indi-
viduals other than NRC employees and
NRC contractors. Files include state-
ments, interviews, support information
relating to the investigation, interum
reports and the report of investigation.

a) Official case files located at PERMANENT. Offer to NARS
Headquarters determined by the 10 years after closing the
NRC or NARS to have exceptional investigation.

value because of the highly
significant nature of their
contents of their uniqueness.

I1.8-1



ITEM
NO

c)

NRC SCHEDULE II

RECORDS OF THE COMMISSION

DESCRIPTION CF RECORDS

b) Other official case files at

NRC Headquarters.

Regional office or
investigators copy.

Investigation Procedure Memos (IPM'S)

0I official record set of formal

issuances maintained at NRC
Headquarters.

11.8-2

AUTHORIZED DISPOSITION

Hold in office 2 years after
closing then retire to WNRC.
Destroy 10 years after cases
are closed.

Destroy 2 years after the
cases are closed.

PERMANENT. Offer to NARS

when 20 years old.




NRC SCHEDULE III

RECORDS OF THE ADVISORY COMMITTEE ON REACTOR SAFEGUARDS

The Acvisory Committee on Reactor Safeguard: reviews safety studies and
applications for construction permits and facility operating licenses, and makes
reports thereon; advises the Commission with regard to hazards of proposed or
existing reactor facilities and the adequacy of proposed reactor safety
standards; upon request of the Department of Energy (DOE), reviews and advises
with regard to the hazards of DOE nuclear activities and facilities; reviews any
generic issues or other matters referred to it by the Commission for advice. On
its own initiative may conduct reviews of specific generic matters or nuclear

facility safety-related items.

Conducts studies of reactor safety research,

prepares, and submits annually to the U.S. Congress a report containing the
results of such study.

ITEM
NO.

¥

°

DESCRIPTION OF RECORDS

General Program Correspondence

Files

ACRS Members Personnel Files

Records pertaining to the background
of individual members of the Committee
and containing information on their
activities during their membership
with the Committee.

Minutes of the Committee

a)

D)

c)

Complete set of formal minutes
of general and subcommittee
meetings with all attachments.
Arranged chronologically.

Silver master of microfiche
minutes prepared (without all
attachments and containing
some deletions) for Public
Document Room use.

Reference copies of
microfiche.

111.1~1

Permanent.

AUTHORIZED DISPOSITION

Apply the applicable disposition
standards contained in NRCS #I,
Part 2, subject to the record-
keeping requirements imposed

by the Federal Advisory
Committee Act (PL-92-463).

Retain for life of committee,

then destroy immediately.

Offer to NARS

when 20 years old.

Destroy when no ionger needed.

Destroy when no longer
needed.



ITEM
NO.

NRC SCHEDULE III

RECORDS OF THE ADVISORY COMMITTEE ON RCALTOR SAFEGUARDS

DESCRIPTION OF RECORDS

Transcripts of ACRS Meetings

Transcripts of verbatim accounts of
all general and subcommittee
meetings.

a) Paper copies of transcripts

b) Silver master and diazo dupli-
cate of microfiche copies of
transcripts

C) Reference copies of microfiche

Committee Files on Regulation

Guidelines

Correspondence, memoranda, and reports
pertaining to committee and public
comments on the formulation of al)

NRC regulations relating to nuclear
operating standards. Arranged
numerically by NRC Regulatory

Guide number.

Consultant Personnel Files

Correspondence, reports, and other
records pertaining to the qualifi-
cations and employment of outside

technical advisors or consultants

under contract with ACRS.

Reports of Consultants

Reports submitted by advisory
consuitants, pertaining to various
aspects of nuclear reactor safety.

a) Silver master and one diazo
copy for each formal report

b) Extra copies of reports in
paper or microfilm form.

ITI.1-2

AUTHORIZED DISPOSITION

Dastroy when microfiche
copies have been determined
to be an adequate :ubstitute
for original records

Perman:nt. Offer tu NARS
when two years old.

Destroy when no longer needed.

Pernanent. Offer to MARS

when 20 years c¢id.

Destroy 10 years after
termination of zontract.

Permanent. Offer tc NARS

when 20 years old.

Destroy when no l1oager
needed for referepnce.




NRC SCHEDULE III

’ RECORDS OF THE ADVISORY COMMITTEE ON REACTOR SAFEGUARDS
ITEM
NO. DESCRIPIION OF RECORDS AUTHORIZED 2ISPOSITION
8. Annual Reports of the ACRS to the

U.S. Congress

Reports pertaining to ACRS evaluation
of the effectiveness of NRC effort in
reactor safety research issued as NUREG
documents and ratained permanently in
microfiche form (See NRCS I, Part 5,

Item 9a2).

a) Paper copies of annuai reports Destroy when microfiche copies
have been determined to be an
adequate substitute for original
records

b) reference copies of microfiche Retain for life of Committee

9. Nuclear Reactor Project Files
. Case files on individual nuclear Permanent. Offer to NARS
reactors including correspondence 10 years after termination
memoranda, studies, reports, and of license.

analyses pertaining to nuclear

safety-related matters. Arranged

alphabetically by nawme of reactor.

10. Nuclear Power Plant Docket Files
Official records documenting Maintain for life of Committee.

licensing of the corstruction

and operation of commercial nuclear

reactors for power generation

pursuant to Parts 2, 20, 50, 100

and 140 of Title 10, Code of

Federal Regulations. Material

consists of individual applicant

case files, identified by assigned

docket numbers, containing copies

of all documents received or

generated in the review, evaluation,

and authoriz+¢’ n stages of the

licensing prc.e s Sources of

documents inciuded in case files are:

applicant utility organization; NRC/
‘ Regulatory Offices; Federal and State

agencies; safety boards and committees;

I11.1-3



>CRIPTION OF RECORDS
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NRC SCHEDULE TV
RECORDS OF EXECUTIVE OPERATIONS

The operational activities of NRC carried out by several program and staff
offices, are supervised and coordinated by the Executive Director for Operations
(EDC). The EDO is also responsible for implementation of Commission policy
directives pertaining to all program and staff offices reporting to him.

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 1. <ECORDS OF THE OFFICE FOR ANALYSIS AND EVALUATION OF OPERATIONAL DATA

The Office for Analysis and Evaluation of Operational Data is responsible for
assuring the proper analysis of operational data associated with all

NRC-licensed activities and the feedback of such analyses to improve safety.

This office identifies key analyses to be conducted, taking into account such
factors a; postulated accident sequences and data availability; selects
appropriate analytical techniques and propose data gathering mechanisms for data
not currently available; conducts systematic safety analyses and evaluations of
cperational data to seek trends that would forecast a potential problem; develops
recommendations to resolve problems revealed by operational data analyses and
evaluations; provides analytical guidance to, accept technicai input from, and
coordinate efforts of, operational data analysis groups in other NRC offices;
reviews overall NRC and industry response to assess implementation of recommended
actions; and serves as focal point fer interaction with ACRS and industry groups
involved in operational data analysis and evaluation.

Operational Data and Information
Screening Files
Files consist of document control Destroy when five years old
sheets describing AEQD's review or one year after completion
of Licensee Event Reports (LERs) of formal case study, whichever
and other operational data and occurs first.
information submitted for final
review.

2. Case Study Report Files
Copies of reports with all Permanent. Offer to NARS when
background documentation providing 20 years old.

detailed information on

formal evaluations of events

with the highest potential

risk to the public as identified

by prior screening of LERs by

AEOD engineers. Arranged
‘merically by case study number.

V. 1-3



NRC SCHEDULE IV
RECORDS OF EXECUTIVE OPERATIONS

ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

PART 2. RECORDS OF THE OFFICE OF THE EXECUTIVE LEGAL DIRECTOR

The Office of the Executive Legal Director provides the Executive Director for
Operations and Offices reporting to the EDO with legal opinions and advice with
respect to all activities of the NRC; provides interpretation of laws, regulations
and other sources of authority, and the legal form and content of proposed
official actions; represents and protects the interests of NRC in administrative
proceedin<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>