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1. $coPE

This procedure describes the control system maintained by UEAC for
Quality Assurance Records,

11, GENERAL

A,

Burpose

1. To impose ‘.« applicable portions of Standerd XVII in the Quality
Assurance Manuval-Corporate Standards and ANSI N&5.2.9 on the
project,

2. To define records and documents which are generated or maintained,
by VE&C for substantieting conformance to applicable standards,
todes, agency or Client requirements, The document sources are
shown in Figure 1 along with the controlling record procedures.

3. To establish the messures necessary for control, retention and
retrieval of QA records,

egierenc

1. Project Administrative Procedures,
2. ANS1 N&5.2.9 Requirements for Collection, Storage and Maintenance
of Quality Assurance Records.

¢« QA«7-2 « Control of Purchased Material-Vendor Surveillance.

QA-18 - Quality Assurance Audite.

QCP+17«1 « Records Review.

QCP+17+2 « Quality Assurance Records.

Construction Division Standard Guideline Procedure GGCP-2 Drawing
Specification & Document Control,

8. Genersl Administrative Procedure GAP 0014 Document Control Center.

9. General Administrative Procedure GAP 0006 ldentification, Filing

and Retrieval System,

SO D W
- &

10, YAEC Field Quality Control and Audit Group - Record Center Manual,
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C. Record Requirements

1.

Records shall be identifiable and retreivable, and shall be made
available to YAEC or their designated representative, regulatory
sgency representatives and to the Authorized Inspector, as
appropriate,

The program is designed to provide for the accumulation and
retrieval of the documents ¢contained in the seven part Documentation
Requirement List included in Appendix A of ANSI N&£,2.9, UVE&C has
input into only the fir-t five of the seven sections,

8. Design Records

b, Vendor Pre~Manufacturing Records

¢. Vendors Manufacturing Record:

d. Procurement Records

e, Construction Records

f. Preoperational and Startup Test Records

B. Maintenance, Modification and Test Records,

D. Definitions

1,

*o

QA Records - Those records which furnish documentary evidence
of the quality of items and of activities affecting quality.

Working Files « Uncontrolled documents maintained by the
individual or groups so that they can perform their task. Any

of these documents which become QA records will be transmitted to
the point of access by the originatoror responsible engineer,

111, RESPONSIBILITIES
A Engineering

1,

2,

The Project Manager is responsible for the establishment and
maintenance of Project Engineering Records in the Project
Document Control Center (DCC).

The Project Administrator is responsible for supervising the
overall operation of the DCC in accordance with GAP-0014 and
Project's Administrative Procedures.
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111, RESPONSIBILITIES (Continued)

3.

Supervising Discipline Engineers are responsible for establishing
and maintaining working files for all documentation spplicable to
their discipline,

B. Construction Manager

1.

The Resident Construction Manager is responsible for the
establishment and maintenance of sll Project Construction Records.

The Resident Engineer is responsible for receipt, recording,
distribution and recall of specifications, drawings, procedures
and other documents for use at the project site in accordance
with project procedures based on GGCP+2,

C. Reliability and Quality Assurance

L

R&QA 15 responsible for auditing the QA records in accordance
Ulth QA‘la.

The Quality Assurance Engineer is responsible for establishing
and maintaining working files for all documentation applicable
s required by project QA procedures.

The Supervising Engineer-Vendor Surveillance is responsible for
establishing and maintaining working files in accordance with
QA«7-2,

The Field Superintendent~Quality Assurance is responsible for
maintaining the site Quality Assurance Master File for receiving,
storage, and civil/structural inspection/surveillance in accordance
with QCP=17.2,

Manager of Audits is responsible for auditing tne QA records
program, establishing and maintaining working files for suditing
in sccordance with QA-18,

1V, BROCEDIRE
A, Records Program

10

VE&C employs & records program which provides for data input,
maintenance, updating and retrieval of QA records. The sources
of the documents and the controlling procedures are shown in
Figure 1.
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PROCEDURE (Continued)

2. A list of quality-related documents for safetyv-related sctivities
that will be generated, collected and maintained by the Project
is shown on Appendix A. This list:

8. identifies documents by type

b, identifies the originator

¢. designates the storage location

d. designates the form and time for turnover

e. identifies the document as "lifetime" or "nonpermanent"
f. identifies YAEC's designation,

. Record Categories

1. QA Records are categorized as "lifetime" or '"nonpermanent' jointly
by the originating organization and Reliability & Quality Assurance
(See Appendix A).

a. Lifetime records are those which meeting one or more of
following criteria and would be of significant value in:

1) demonstrating capability for safe operation,

2) maintaining, reworking, repairing, replacing or modifying
the 1‘-“.

J) determining the cause of an accident or malfunction of
the item,

4) providing the required baseline data for in-service
inspection,

b, Lifetime records shall be maintained (by VE&C up through
Turnover and YAEC thereafter) for the life of the item while
it is installed ir. the plant or stored for future use.

¢, Nonpermanent records are those having no significant value
in the areas noted above. Nonpermanent records shall provide
evidence that an activity was performed in accordance with
applicable requirements and will be retained as & minimm for
periods as i{dentified in Appendix A, The time period starts
at the commercial operation of the plant.
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PROCEDURE (Continued)
Project Document Control Center

C.

D.

E.

1.

2.

b

Power Division Standard GAP-0014 shall be followed in meintaining
these QA records.

Project records of design and procurement sctivities shall be
identifiable to the items covered and shall be retrievable,
Design and procurement records typically include dravings,
specifications, calculations, stress reports, evidence of design
verification, vendor submittals (proceduves and manufacturing
records), procurement documents and related correspondence.

All "Final" (reviewed, approved and issued) hard copies »f QA
records shall be submitted for microfilming., Other QA records
fdentified by Supervising Discipline Engineers as being
sufficiently important to warrant copying shall also be microfilmed,

The disposition of herd copies of QA records after microfilming
shall be dependent upon agreements reached with the Owner on the
form of the permanent record files and other related considerations,

Constryetion Office Building

le

2.

Construction Procedure for Drawing, Specification & Document Contro.
and QCP-17+2 shall be followed for maintaining the recorde identified
a5 COB in Appendix A,

QCP=17-2 shall be followed for maintaining the Civil/Structural
records identified as Site QA/COB point of access in Appendix A.

Document Storage Requirements (Protective Measures)

1.

Project Files

8. VE&C Project records shall be maintained in duplicate files
stored in separate locations, These records may be retained
as microfilm or hard copy or a combination of these. Duplicates
of the microfilm copies of records are maintained in the
Record Retention Room of the Reproduction Department, Before
microfilming, the documents shall be reviewed for completeness,
legibility and identification in accordance with procedure
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IV, PROCEDURE (Continued)

b, Records shall be firmly attached in binders, or placed in
folders or envelopes. To the greatest extent practicable
steel file cabinets shall be used to store documents and
microfilm, Pecords sent to inactive storsge shall be placed
in cardboard boxes.

¢, Special process records such as, photographs, negatives
and microfilm shall be packaged and stored {n accordance with
manufacturer's recommended practices for these record forms.

2. Conmstruction Site Permenent Record Facility

4, The record facility used during construction sh/ll be as
provided by the Owner and shall meet the requisements of
NG5, 2.9,

b, The method for receipt, review, filing and acceis to the
permanent site records including nicrofilm and ridiographs
are described in QCP+17+1 and QCP«17+2,

¢. Turnover of records to YAEC shall be in accordance with
Appendix A and QCP«17.2,

3. Secumity

a. Each organization responsible for generating, receiving and
accumulating records shall also be responsible for proserving
them by preventing the entry of unauthorized personnel into
the files, The following personnel are authorized access tr
Project Engineering files:

1) Project Manager

2) Project Engineering Manager

3) Project Administrators

4) Project Supervising Discipline

5) Project Engineer and Engineer Design Supervisors
6) Project Clerks and Secretaries.

Access to records at construction site shall be controlled by
Quality Control Procedure QCP«17.2,

b, Provisions shall be provided for securing the records facility
when it is left unattended.
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QUALITY ASSURANCE RECORDS
RECORD STORAGE REQUIREMENTS AND CONTROLLING PROCEDURES

Records Storage

Applicable Paragraphs in Controlling Procedures

Requirements Administrative y Constr.* YAEC
(ANSI N6S5.2.9) QA-17 QCrP-17-1 QCP-17-2 GAP-0014 Procedures Procedure Procedure
1. Description of IV.E 1 - 11.C - —_— -— X

a the Storage Area 1V.E.2
2. Filing System — Iv.B — v AP #2 X '
AV #7 i
AP #8
AP #29
3. Verifying Record - Figure 2 — v A? #12 X £
Condition and AV #29
Agreement with
Transmittal
4. Verifying Agreement —_ IV.B — — -— —_— e
with Pre-established Figure 1
Records List Figure 2
5. Access to and IV.E.3 — iV.A — — -— -
Control of Files
6. Control and — IV.F — v - X o
Accountabiiity
tor Records
7. Filing Suppiemental — — -- iv AP #23 X —
Information

in accordance with LE&C Procedure GGCP-2.

Figure 2

# Construction Procedure for Drawing, Specification & Document Control to be issued
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Point of Access

DCC « Document Control Center
FP =« Foreign Print Control Center
COB - Construction Office Building

Turnover to YAEC prior to commercial operation.

I8 Turnover to YAEC is part of the normal distribution as the records
are generated,

b, File requirements at site are lifetime storage(L) and D 1318500
years of storage after commercial operation,

Copies for permanent records to be supplied by YAEC.

6. Alphasnumeric ¢ signation from YAEC Field Quality Control and
Audit GCroup-Record Cen.er Manual,

[ These procedures will be submitted to engineering for review and
comment; or approval as required by the UVE&C specification, At the
same time a copy of the procedures will be submitted to YAEC,



APFENDIX A

SEABROOK STATION

DOCUMENT RETENTION REQUIREMENT

LIST A
(1) ™ VER

DESIGN RECORDS ORIGINATOR PT. OF ACCESS ot EC

UES&C Library 1o o2 wdst(2)

Applicable Codes and Standards Used in Design Eng.

Proj. Files Microfiche(3)

Design Calculations and Record of Checks Eng.
{by disciplines)

Design Change Requests pee Microfiche(3)

Design Deviations bDCC Microfiche(3)

Design Procedures and Manuals DCC Microfiche(3)

Design Reports DCcC Microfiche(3)

Microfiche(3)

Design Review Reports
Drawings Eng. © Original: Microfiche(3)
Microfiche(3)

Drawing Control Procedures Eng.

Purchase and Design Specifications & Amendments Eng. Microfiche(3)

QA System Audit Reports R&QA CC Microfiche(3)

Safety Licensing Hard Coples(3)

Safety Analysis Report
Eng.
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(Continued)
DESIGN RECORDS
Stress Reports
Systems Descriptions
Systems Process and Instrumentation Diagrams

Technical Analysis, Evaluations and Reports

Reconciliation of Drawings to Stress Reports

APPENDIX A  (Cont‘d.)

(1
ORIGINATOR PT. OF ACCESS

Eng. pre
Eng.
Eng .

Eng .

TURBOVER
TO YAEC

Microfiche(3)
Microfiche(3)
Microfiche(3)
Microfiche(3)

Microfiche(3)
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APPENDIX A (Cont'd.)

LIST B

%)
VENDOR PRE-MANUFACTURING (1) TURNOVER FILE
RECORD REQUIREMENTS ORIGINATOR PT. OF ACCESS TO YAEC REQ'T
Supplier’'s QA Program Manual (and QC Procedures) Vendor Fp Hard Copies(2) 2
Cleaning Procedures Vendor Fp Microfiche{2) 0
Eddy-Current Test Procedures Vendor FP Microfiche(2) 0 :
Ferrite Test Procedures Vendor FP Microfiche(2) 0
Heat Treat Procedures Vendor FP Microfiche(2) 0
Hot Bending Procedure Vendor FP Microfiche(2) 0
Liquid Penetrant Inspection Procedure Vendor FP Microfiche(2) 0
Magnetic Particle Inspection Procedure Vendor FP Microfiche(2) 0
Packaging, Receiving, Stocrage Procedure Vendor FP Microfiche(2) 0
Performance Test Procedure Vendor Fp Microfiche(2) (4]
Pressure Test Procedure Vendor FP Microfiche(2) 0
Test Equipment Calibration Procedure Vendcr FP Microfiche(2) v
Radiographic Inspection Procedure Vendor FP Microfiche (2) 0
Ultrasonic Inspection Procedure Vendor FP Ht.croflche(Z) ]
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APPENDIX A

LiIST B (Continued)
%) (%)
VENDOR PRE-MANUFACTURING (1) TURROVER FILE YAEC
RECORD REQUIREMENTS ORIGINATOR PT. OF ACCESS TO YAEC REQ'T DES IGRATION
Weld Material Control Procedure Vendor FP Microfiche(2) 2
Welding Procedures Vendor FP Microfiche(2) L
q Welding Procedure Qualification & Data Reports Vendor FP Microfiche(2) 2 :
Welding Personne! Qualifications Vendor Vendor Microfiche(2) 2
Detailed Inspection Plan Vendor FP Microfiche(2) L
Yendor FP Microfiche(2) L

Certificate of Authorization
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APPENDIX A (Cont'd.)

LIST C
(1) TURNOVER
ORIGINATOK PT. OF ACCESS 1O YAEC

VENDORS MANUFACTURING RECORDS

Applicable Code Data Reports Vendor COB Hard Copies(3)

As-Built Drawings and Records Vendor FP Aperture Cards(2)

Certificate of Inspection and Vendor Vendor NA
Test Personnel Qualification

Certificates of Compliance Vendor Hard Copies{(3)

Ed ly-Current Examination Results Vendor COB Hard Copies(3)

Electrical Control Verification & Test Results Vendor COR Hard Copies(3)

Vendor COB Hard Coples(3)

Ferrite Test Results

Heat Treatment Recol Vendor COB Hard Copies(3)

Liquid Penetrant Examination Results Vendor COB Hard Copies(3)

Magnetic Particle Examination Results Vendor CO8 Hard Copies(3)

Ma jor Defect Repair Records Vendor Cco8 Hard Ccples(3)

Material Properties Records Vendor COB Hard Copies(3)

Nonconformance Lo Procurement Documents Vendor COB /D Hard Cuples(l)/
Microfiche

Performance Test Records Vendor coB Hard Coples(3)

Pipe and Fitting Location Report Vendor COB Hard Copies(3)

tiser Tenslle Test Reports oOr Vendor COB Hard Coples(2)

Reinforcing Steel
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APPENDIX A (Cont'd.)

LIST C (Continued)
(1 TURNOVER
ORIGINATOR PT. OF ACCESS TO YAEC

VENDORS MANUFACTWRING RECORDS

Pressure Test Results (including Hydrotest) Vendor COB Hard Coples(3)

Test Fquipment Calibration Records Vendor Vendor NA

QA System Audit Report R&QA pCcC Microfiche(3)

Radiographs, Review Forms Vendor Hard Copies(3)

iltrasonic Examination Results Vendor Hard Copies(3)

Welding Filler Metal Reports Vendor Hard Copies(3)

Final Inspection Reports and Releases Veador Hard Copies{(3)

vendor QA Releases Vendor Hard Copies(3)
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LIST D

PROCURFMENT RECORDS

Purchaser's Pre-Award Quality Assurance Survey
Pre-Award Meeting Minutes

Procurement Procedures

Procurement Specification

O rchase Order Including Amendments

Audit Reports

APPENDIX A (Cont'd.)

1) TURNOVER

ORIGINATOR PT. OF ACCESS TO YAEC
R&QA Dce Microfiche(3)
Purchasing pCce Microfiche(3)
Purchasing pCC Microfiche(3)
Purchasing DCC Microfiche{3)
Purchasing Purchasing Microfiche(3)
R&QA pCce Microfiche(3)

(%)
FILE
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LIST E_ (typlcal)

CONSTRUCTION RECORDS

Receiving and Storage

Inspection Reports for Stored Items
Nonconformance Reports

Receipt Inspection Reports on Items
Receiving and Storage Inspection Procedures
Storage Inventory and Issuance Records

Vender Surveillance Releases

Civil

Admixture Test Reports

Aggregate Test Reports

Batch Plant Operation Reports

Cement Grab Sample Reports

Concrete Cylinder Test Reports and Charts
Concrete Mix Design Reports

Concrete Placement Records

Inspection Reports for Channel Pressure Tests

APPENDIX A

ORIGINATOR

(Cont'd.)

PT. OF ACCESS

1)

TURNOVER
TO_YAEC

Field QC
Field QC
Field QC
Field QC

Field QC

Vendor Surv.

Contracwor

Test Lab

Contractor

Test Lab.

Test Lab.

Test Lab.

Contractor

Contractor

Site GA/COB
Site QA/COB
Site QA/COB
Site QA/COB
Site QA/COB

Site QA/COB

Site QA/COB
pee
Site QA/COB
DCe
Site QA/COB
nee
Site QA/COB

Site QA/COB

Hard Copies(2)
Hard Coples(2)
Hard Coples(2)
Hard Coples(2)
Hard Copies(2)

Hard Copies(2)

Hard Copies(2)
Microfiche
Hard Copies{(2)
Microfiche
Hard Copies(2;
Microfiche
Hard Copies(2)

Hard Copies(2)
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LIST E (Continued

CONSTHUCTION RECORDS

Civil (Continued)

Material Property Reports
Iiner and Accessories

Material Property Reports
Shell and Accessories

Marerial Property Reports

Material Property Reports
Splice Sleeve Material

Material Property Reports
in Concrete

Materiz! Property Reports

Material Property Reports
and Bolting

Material Property Reports
Fabrication Material

on

Containment

Metal Contaimment

Reinforcing Steel

Reinforcing Steel

Steel Embedments

Steel Piling

Structural Steel

Tendon

Mix Water & lce Chemical Analysis

Mixer Uniformity Test Reports

Pile Drive Log

Pile Loading Test Reports

Procedure for Contaimment Vessel Pressure-
proof Test and Leak Rate Tests and Results

APPENDIX A (Cont'd.)
(1)

ORIGINATOR PT. OF ACCESS
Vendor Site QA/COB
Vendor Site QA/CORB
Vendor Site QA/COB
Vendor Site QA/COB
Vendor Site QA/COB
Vendor Site QA/COB
Vendor Site QA/COB
Vendor Site QA/COB
Test Lab Site QA/COB/DCC
Contractor Site QA/COB
Contractor Site QA/COB
Contractor Site QA/COB
Contractor Site OA/COB

TURNOVER
TO YAEC

Hard Copies(3)

Hard Copies(3)

Hard Copies(3)

Hard Copies(3)

Hard Copies(3)

Hard Copies(3)

Hard Cop’es(3)

Hard ‘.oples(3)

Hard Copies(3)/
Microfiche
Hard Copies(3)
Hard Copies(3)
Hard Copies(3)

Hard Coples(3)
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APPENDIX A (Cont'd.)

LIST E {(Continued)
2 (1) TURNOVER
QﬂlﬁlﬁﬁToﬂ PL. QE_ACCESS TO YAEC

CONS ™"~ TION RECORDS

Qvi 1 (Continued)
Reinforcing Steel Splice Operator Contractor Site QA/COB Copies(2)
Qualification Reports

Releases to Place Concrete Contractor Site QA/COB Copies(2)

Reports of High-Strength Bolt Torque Testing Contractor Site QA/COB Copies(2)

Slump Test Results Test Lab Site QA/COB Copies(2)

Soil Compaction Test Reports Test Lab Site QA/COB Copies(2)

User's Tensile Test Reports on Reinforcing Test Lab Site QA/COB Copies(2)

Steel Splices

SdNK

g A%y
L1-¥d

08/72/1
Z 91 43N
HOOYYYIS

91 30 1t 9%y




LIST E (Continued)

CONSTRUCTION RECORDS

>

Welding

Ferrite Test Procedure

Heat Treatment Procedures

Liquid Penetrant Test Procedures

Magnetic Particle Test Procedures

Major Weld Repair Procedures

Radiographic Test Procedures

Ultrasonic Test Procedures

Weld Procedures

Weld Procedures Qualifications and Results

Welding Material Comtrol Procedures

(7)
Mechanical

Cleaning Procedures

Construction Lifting and Handling Equipment
Test Procedures

APPENDIX A

ORIGINATOR

Contractor
Contractor
Contractor
Contractor
Contractor
Contractor
Contractor
Contractor
Contractor

Contrac.or

Contractor

Contractor

{Cont'd.)

OF ACCESS

TURNOVER
T0 YAEC

Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)

Microfiche(2)

Microfiche(2)

Micro iche(2)
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LIST E (Continued)

CONSTRUCTION RECORDS

{7

Mechanical ! {Continued)

Erection Procedures for Mechanical Components
Hydro-Test Procedures

Installed Lifting and Handling Equipment
Procedures

lubrication Procedures

Safety Valve Response Test Procedures

(7)
Electrical and 1 & C

Cable Pulling Procedures
Cable Splicing Procedures

Relay Test Procedures

APPENDIX A (Cont'd.)
(1)
ORIGCINATOR PT. OF ACCESS
Contractorx FP
Contractor FP
Contractor FP
Contractor FP
Contractor FP
Contractor FP
Contractor FP
Contractor FP

TURNOVER
TO YAEC

Microfiche(2)
Microfiche(2)

Microfiche(2)

Microfiche(2)

Micrefiche(2)

Microfiche(2)
Microfiche(2)

Microfiche(2)
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LIST E (Continued)

CONSTRUCTION RECORDS

General
As-Built Drawing and Record

Calibration of Measuring and Test (7)
Equipment and Instruments Procedure

Certificate of Inspection and Test
Personnel Qualification

Field Quality Assurance Manual

UEaC Aud.  Reports

APPENDIX A (Cont'd.)

(1)
ORIGINATOR PT. OF ACCESS

TURNOVER
TO YAEC

Contractor/Eng.

Contractor

Contractor

Contractor

R&QA

Aperture Card(3)

Microfiche(2)

Microfiche(2)

Microfiche(2)

Microfiche(2)
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Appendix A Deleted all YARC deoigmations
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To clarify records requirements.
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List E (Civil . Added new "Admizture Test
Reports' lime,
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2, Added 2 nev line 10,
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UNITED ENGINEERS | QUALITY ASSURANCE PROCEDURE | QA - 17

PUBLIC SERVICE CO., OF NEW HAMPSHIRE-SEABROOK STAITION

NEW ENGLAND POWER COMPANY ~ NEP 1 & NEP 2 A Reis
| CENTRAL MAINE POWER COMPANY - MNPS s ""',",‘7 )
ot QUALITY ASSURANCE RECORDS P o RS
& & PAGE L __ot_8
1. SCOPE
This procedure describes the control system maintained by UEAC for
Quality Assurance Records.
1. GENERAL
A. Purpose
1. To impose the applicsble portions of Standard XVII in the Quality
Assurance Manual-Corporate Standards and ANSI N&5.2.9 on the
project,
2. To define records and documents which are generated or maintained,
by UVE&C for substantisting conformance to applicable standards,
codes, agency or Client requirements. The documeunt sources are
\ shown in Figure 1 along with the controlling record procedures.
3, To establish the measures necessary Jor control, retention and |

retrieval of QA records.
renc

1. Project Administrative Procedures.

2. ANSI N45.2.9 Requirements for Collection, Storage and Maintenance
nf Quality Assurance Records.

2, QA-7-2 - Control of Purchased Material-Veador Survelillance.

. QA=~18 - Quality Assurance Audits,

5., QCP-l17-1 - Records Review,

6. QCP-17-2 - Quality Assurance Records.

7. Construction Division Standard Guideline Procedure GCCP-2 Drawing
Specification & Document Control,

B, General Administrative Procedure GAP 0014 Document Control Center.

9. General Administrative Procedure GAP 0006 ldentification, Filing
and Retrieval System.

10. YAEC Field Quality Control and Audit Group - Record Center Manual,

-~
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GENERAL (Continued)

C.
1.

Reguir n

Records shall be identifisble and retreivable, and shall be made
gvoilable to YAEC or their designated representative, regulatory -

sgency representatives and to the Authorized Iaspector, as
appropriate.

The program is designed to provide for the asccumulation and
retrieval of the documents contained in the seven part Documentation
Requirement list included in Appendix A of ANSI N&5.2.9. UE&C has
faput into only the first five of the seven sections,

Desigr Records

Vendor Pre-Manufecturing Records

Vendors HMenufecturing Records

Procurement Recorde

Construction Records

Preoperations]l and Startup Test Records
Maintenance, Modificetion and Test Records.

D. Definitions

1.

QA Records - Those records uhich‘turniuh documentary evidence
of the quality of items and of activities affecting quality,

Working Files - Uncontrolled documents maintained by the
individual or groups 80 that they can perform their task. Any

of these documents which become QA records will be transmitted to
the point of sccess by the originator or responsible enginser.

v 1
& 15

inee

The Project Manager is cesponsible for the establishment and

maintenance of Proje.t Engineering Records in the Project
Document Control Center (DCC).

The Project Administrator is responsible for supervising the

overall operation of the DCC in accordance with GAP-0014 and
Project's Administrative Procedures.
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111. RESPONSIBILITIES (Continued)

3.

Supervising Discipline Engineers are responsible for establishing
and maintaining vorking files for all documentation applicable to
their discipline.

B. Comstruction Manager

1.

The Resident Conmstruction Manager is responsidble for the
establishment and maintenance of all Project Construction Records.

The Resident Engineer is responsible for receipt, recording,
distribution and recall of specifications, drawings, procedures
and other documents for use at the project site in accordance
vith project procedures based on GGCP-2.

C. Reliabilicty end Quality Assursnce

3.

4.

Se

R&OA 18 responsible for auditing the QA records in accordance
Vitb “'1‘.

The Quality Assurance Engineer is responsible for establishing
and maintaining working files for all documentaticn applicable
as required by project QA procedures.

The Supervising Engineer-Vendor Surveillance is responsible for
establishing and maintaining working files in accordance with
QA'7.20

The Field Superintendect-Quality Assurance is responsible for
maintaining the site Quality Assurance Master File for receiving,
storage, and civil/structural inspection/surveillance in accordance
with QCP-17-2,

Manager of Audits is responsible for auditing the QA records
program, establishing and maintaining working files for auditing
in sccordance with QA-18,

1v. PROCEDURE
A. Records Program

1.

UEAC employs a records program which provides for data input,
maintenance, updating and retrieval of QA records. The sources
of the documents and the controlling procedures are shown in
Figure 1. A
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IV. PROCEDURE (Continued)

2. A list of quality-related documents for safety-relsted ectivities !
that will be genmerated, collected and maintained by the Project ‘
i3 shown on Appendix A, Tuis list:

identifies documents by type

identifies the ovriginator

designates the storage location
designates the form and time for turnover
., identifies the document as "lifetime" or "nonpermanent” i
{dentifies YAEC's designation.

B. Record Cstegories

1. QA Records are categorized as "lifetime" or "nonpermanent" joimtly
by the originiting organizetion and Reliability & Quelity Assurance
(See Appendix i\).

o® 0.0 O

-

- a. lifetime -ecords ave those which meeting one or more of
followirg criteris and would be of significant value in:

1) demonstrating capability for safe operatiom.

2) maintaining, reworkiug, repaiving, replecing or modifying
the item.

3) detevmining the cause of an sccident or malfunction of
the item,

4) providing the required baseline data for in-service
inspection.

b, Lifetime vecords shall be maintained (by VE&C up through
Turnover a#pd YAEC thereafter) for the life of the itex while
it is instelled in the plant or stored for future use.

¢, Nonpermament records are those having no significant value
in the areas noted gbove, Nonpermanent records shall provide
evidence that sn activity was performed in asccordance with
applicable requirements and will be retained es a miniamm for
periods as identified in Appendix A. The time period starts
at the commercial operation of the plant.
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PROCEDURE (Continund)

C.

Con nte

1. Power Division Standard GAP-0014 shall be followed in maintaining
these QA records.

2, Project records of design and procurement activities shall be
identifiable to the items covered and shall be retrievable.
Design and procurement records typically imclude drawings,
specifications, calculations, stress reports, evidence of design
verification, vendor submittals (procedures and manufacturing
records), procurement documents and related correspondence.

3. All "Final" (reviewed, approved and issued) hard copies of QA
records shall be submitted for microfilming. Other QA records
identified by Supervising Discipline Engineers as being
sufficiently important to warrant copying shall alsc be microfilmed.

4, The disposition of hard copies of QA records after microfilming
shall be dependent upon agreements reached with the Owner on the
form of the permanent record files and other related considerations,

t Qffic

1. Construction Procedure for Drawing, Specification & Document Control
and QCP-17-2 shall be followed for maintaining the records identified
as COB in Appendix A.

2. QCP-17-2 shall be followed for maintaining the Civil/Structural
records identified as Site QA/COB point of access in Appendix A,

nt Stor Pro ve Measures)

1. Profect Files

a. UEAC Project records shall be maintained in duplicate files
stored in separaie locations. These records may be retained
as microfilm or hard copy or a combination of these Duplicates
of the microfilm coples of records are maintained in the
Record Retention Room of the Reproduction Department. Before
microfilming, the documents shall be reviewed fnr commleteness,
legibiliy and identification in sccordance with procedure
GAP-0014,
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PROCEDURE (Continued)

2,

b. Records shall be firmly attached in binders, or placed in
folders or envelopes. To the greatest extent practicabla
steel file cabinets shall be used to store documents and
microfilm,

¢. Special process records such as, photographs, negatives
and microfilm shall be packaged and stored in accordance with
manufacturer's recommended practices for these record forms,

C gtion en or [4

a., The record facility used during construction shall be as
provided by the Owvner and shall meet che requirements of
N&5,2.9.

b, The method for receipt, review, filing and access to the
permanent site records including microfilm and rediographs
are described in QCP~17-1 and QCP-17-2,

¢. Turnover of records to YAEC shall be in accordance with
Appendix A and QCP-17-2.

Security

a. Each organization responsible for generating, receiving and
sccumulating records shall also be responsible for preserving
them by preventing the entry of unauthorized personnel into
the fi es., The fecllowing personnel are authorized access to
Project Engineering files:

1) Project Manager

2) Project Engineering Manager

3) Project Administrators

4) Project Supervising Discipline

5) Project Engineer and Engineer Design Supervisors
6) Project Clerks and Secretaries.

Access to records at construction sit~ shall be controlled by
Quality Control Procedure QCP-17-2,

b. Provisions shall be provided for securing the records facility
when it is left unattended.



(1 714 CONTROLLNG
COMNSTRUCTION WESTINGHOUSE vANREE RECORDS
ACTWVITY ERA ERINO MAMAQER L1711 (SITE RECORD CENTEM) | SUBCONTRACTORS PROCEDURED
UERC ENG & DESIGN ORIGINAL HARD COPIES & ——ee HARD COPIES & HARD COPIES NEEDED | OAP-0014
DOCUMENTS DOCUMENTS MICROFILM (COM — MICROF it 82 T0 DO JO8 QA-17
STRUC TION FILE) (NORMAL PROJECY DISY )
SITE DATA COPY FOR INFO HAR( COPIES FOR e HARD COPIES TURNED menaes QcP-11-2
PACKAGE RECEIWVED REVIEW & TURNOVES. OVERBYC W
FOR EQUIPMENT (MASTER QA FILE)
WE STINGHOUSE HARD COPY FOR ORIGINAL HARD COPY TURNED | QCcP-17-2
OUALITY RELEASE FOR REVIEW & TURNOVER | COPY OVERBYCWM
NSSS EQUIP (MASTER QA FILE)
WESTINGHOUSE | ———- 0 e e ORIGINAL HARD COPIES & VAEC PROCEDURE
DOTUME 2T PACKAGE cOoPY MICROS i M TURNED (WE STINGHOUSE
FOR NSSS EQUIF OVER BY NSSS QA PROCEDURES)
SUBCONTRACTOR SITE | SUBMITTALS HARD COP¥ES FOR | - HARD COPIES TURNED ORIGINAL S Qce-17-2
CONSTRUCTION REQUIRED BY AEVIEW AS REOUIRED OVER BY {SITE CONTRACTOR
RECORDS CIVIL/ SPECIFICATIONS | FOR CONSTRUCTION SUBCONTRACTORS OC PROCEDURES;
STRUC YURAL REPOAT
SUBCONTRACTOR SUBMITTALS SUBMITTALS e e HARD COPY TURNED ORIGINAL S YAEC PROCEDURE
SITE CONSTRUCTION | REOUIRED BY REQUIRED BY OVER BY (SITE CONTRACTOR
RECORD - ALL OTHER | SPECIFICATIONS | SPECIFICATION SUBCONTRACTORS QC PROCEDURES)
FIQURE 1
$385¢¢
- > £l
~%
F e
! L

ar



b

QUALITY ASSURANCE RECORDS
RECORD STORAGE REQUIREMENTS AND CONTROLLING PROCEDURES

Records Storage Applicable Paragraphs in Controlling Procedures
Requlrements Administrative; Constr.* YAEC
(ANSI N45.2.9) QA-17 QCP-17-1 QCP-17-2 GAP-0014 Procedures rocedure Procedure
1. Pescription of IV.E. 1 — 11.C —_— —_ -_— X
the Storage Ares IV.E.2
2. Filing System — 1V.B — v AP #2 X .
AP #7 —
AP #8
AP #29
3. Verlifying Record — Figure 2 — v AP #12 X P
Condition and AP #29
Agreement with
Transmittal
4. Verifying Agreement - iv.B -_— - - e R
with Pre-established Figure 1
Records List Figure 2
9. Access to and IV.E.]} — IV.A — — - o
Control of Files
6. Control and - 1V.F — v - X —
Accountabiifty
for Records
7. Filing Supplemental — — — v AP #23 X -
Information

# Construction Procedure for Drawing, Specificstion & Document Control to be issuved

in accordance with UESC Procedure GGCP-2.

Figure 2
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Point of Access
DCC - Document Control Center
FP « Foreign Print Coatrol Center
COB - Construction Office Building

Turnover to YAEC prior to coamercial operatiom.

Turnover to YAEC is part of the normal distribution as the records
are genarated.

File requirements at site are lifetime storage(l) sand 0, 1, 2, 6
years of storage after commercial operation.

Copies for permanent records to be supplied by YAEC,

Alpha-numeric designation from YAEC Field Quality Control and
Audit Ovoup-Record Center Hanual,

These procedures will be submitted to enginsering for review and
comment; or epprovel as required by the UE&C specification. At the
seme time o copy of the procedures will be submitted to YAEC,




LIST A
ORIGINATOR

1)
PTI, OF ACCESS

TURNOVER
70 _YAEC

PESIGN RECORDS

g .

Applicable Codes and Stendevde Uged in Dealign

Design Celculations end Record of Chechs Eng.

Pesign Change Requests

Pegign Deviations
Design Procedures and Mamuals
Degign Repo . ts

Deaign Re/lew Reports

Drawings

Prawing Control Procedures

Purchase end Design Specificetions & Amendments
0A System Auvdit Reporte

Sefety Licensing

Sefety Analysis Report
Fag.

VEALC Librevy

Pro). Files

(by dicciplines)

388 8838382883

Inden Liet(2)

Microfiche ()

Hicroficke(3)
Hicrofiche(3)
Microficke(3)
Hicrofiche(3)
Microfiche(3)
Microfiche ()
Microfiche (3}
Hicrofiche(3)
Microfiche(3)

HRerd Copice(3)




LIST A (Continued)

Stress Reports

Systems Descriptions

Systeme Process and Instrumentetion Diegram
Technicel Analyeis, Evaluations end Reports

Reconciliation of Drawinge to Stress Reporte

APPENDIX A (Cont'd.)

'8l

)
PT, OF ACCESS

i8R &

Microfiche(3)
Microfiche(3)
Microfiche(3)
Microfiche(3)

Microfiche(})
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LIST 8

RECORD RBEQUIRFMENTS

Supplier’'s QA Progrem Manual (and QC Procedures)

Cleaning Procedures

Fddy~-Current Teat Procedures

Ferrite Test Procedures

Heat Treat Procedures

Hot Bending Procedure

Liquid Penetrant Inspection Procedure
Magnetic Particle Imapection Procedure
Packaging, Receiving, Storage Procedure
Performance Test Procedure

Pressure Test Procedure

Test Equipment Calibration Procedure
Radiographic Inspection Procedure

Uitrasonic Inspection Procedure

APPENDIX A (Comt'd.)
TURNOVER
ORIGINATOR PT. OF ACCESS TO YAEC
Vendor FP Hard Coples(2)
Vendor FP Microfiche(2)
Vendor FP Microfiche(2)
Vendor FP Microfiche(2)
Vendor P Microfiche(2)
Vendor FP Microfiche(2)
Vendor FP Microfiche(2)
Vendor FP Microfiche(2)
Vendor FP Microfiche(2"
Vendor FP Microfiche(2)
Vendor FP Microfiche(2)
Vendor F¥ Microfiche(2)
;eu‘or FP Microfiche (2)
Vendor FP Microfiche(2)
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LIST B (Continued)

VENDOR PRE-MANUFACTURING
RECORD RBQUIREMENTS

Weld Material Control Procedure

Welding Procedures

Welding Procedure Qualificetion & Data Reportes
Welding Personnel Qualificetions

Detalled Inspection Plen

Certificate of Authorization

APPENDIX A (Comt'd.)

CRIGINATOR

Vendor

Vendor

Pl

)
PT. OF ACCESS

TURNOVER
TO YAEC

33‘3“.‘3

Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche(2)
Microfiche{2)

Microfiche(2)
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LIST C

VENDORS MANUFACTURING RECORDS

Applicable Code Dats Reports
A=-Built Drawings and Records

Certificate of Inspection and
Teat Personnel Qualification

Certificates of Complience

Eddy-Current Examination Results
Flectrical Control Verification & Test Results
Ferrite Test Resul's

Heat Treatment Records

Liquid Penetrcnt Examination Resulte
Megnetic Particle Examination Recults
Ma jor Defect Repair Records

Material PFroperties Records
Nonconformance to Procurement Pocuments
Performance Test Records

Pipe and Fitting Location Report

iner Tensile Test Reports or
Reinforcing Steel

APPENDIX A (Comt'é.)
%)
) TURNOVER FILE
ORIGINATOR PT. OF ACCESS __TO YAEC REQ'T
Vendor OB Hard Copiee(]}) L
Vendor FP Aperture Carde(2) L
Vendor Vendor NA L1
Vendor coB Kard Coples(3) L
Vendor o8 Hard Copies(3) L
Vendor cos Hard Copies(]) L
Vendor COR Herd Coples(?) L
Vendor con Hard Coples(3) L
Vendor cos Hard Coples(3) L
Vendor cos Hard Coples(3) L
Vendor cos Hard Coples(}) L
Vendor cos #ard Copiee()) L
Vendor CoB/pCC Hard Copies())/ L
Microfiche

Vendor cos Rard Copies()) L
Vendor coB Hard Coples(3) L
Vendor coR Hard Coples(2) i
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LIST € ({(Continued)

VENDORS MANUFACTURING RECORDS

Pressure Tect Results (including Hydrotest)
Test Equipment Calibration Records

QA System Audit Report

Rediographs, Review Forms

Ultrasonic Examination Results

Welding Filler Metel Reports

Finel! Inspection Reporte snd Releases

Vendor QA Releases

APPENDIX 4 (Comt'd.)

ORIGINATOR

Vendor

Vendor

Vendor

o~

PT, OF ACCESS

)

TURNOVER
TO YAEC

338§8§;3

Hard Coples(})
NA
Microfiche(3)
Hard Coples(])
tiard Coples(3)
Hard Coplee(3)
Hard Copies(3)

Hard Coples(d)
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LIST D

Purcheser's Pre-Award Quality Assurance Survey
Pre-Awsrd Meeting Minutes

Procurement Procedures

Procurement Specification

Purchase 9rder Including Amendments

Andit Reports

3
3

APPENDIX A (Tomt'd.)

(%)
. (1) YeNOVER FILE
ORIGIMATOR PT. OF ACCESS TO YAEC REQ'T
RAGA pce Microfiche(3) 2
Purchesing pcc Microfiche(}) 2
Purchasing poc Microfiche(3) 0
Purchasing pee Microfiche(3) L
Purchesing Purchasing Microfiche(}) L
R&OA pee Microfiche()) "
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LIST £ {(typicel)

CONSTRUCTION RECORDS

Gecelving end Storage

Inspection Reperis for Stoved lteme

Moncon formence Reports

Becelipt Inspection Beporte on [tess

Receiving end Storege Inepection Procedures

Storege Invenl.ry end lpeusmnce Records

Vendor Surveillence Re leases

Civil

Adeixture Test Reporte

Aggregste Test Reporis

Batch Plent Jperation Reports

Cement Grab Ssmple Reports

Concrete Cylinder Teat Reporte and Charts
Concrete HMix Design Reportise

Concrete Plecement Records

Inepect ion Reporise for Chennel Pressure Testo

APPUNDIE A

Field QC
Fleld QC
Field QC
Field QC
Field QC

Vendoyr Surv.

Contractor
Test Lsb
Contractor
Test Lab.
Test Lab.
Teat Lsb.
Contzector

Controctor

(Cont'd.)

7T, OF ACCESS

(1)

Stite Gas 208
Sice QA/ODB
Site
Site
Site

Site

Site QA/COB
peC
Site QAJCOB
pCcC
Site QA/COB

DCC

TURROVER
TO YABC

Herd Coples(2)
Kard Coples(2)
Hard Coptes(2)
Heord Coplee(2)
Hord Coples(2}

Hord Coplee(2)

Hard Coplesil}
Microfiche
Hard Coples(2)
Hicvofiche
Hard Coples(2)
Microfiche
Hevd Copiee(2)

Berd Coples()
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LIST E (Continued

CONSTRUCTION RECORDS

Civil (Continued)

Material Property Reports
Liner and Accessories

Material Property Reports
Shell end Accessories

Material Property Reports

Material Property Reports
Splice Sleeve Material

Materisml Property Reports
in Concrete

Materie! Property Reports

Material Property Reports
and Rolting

Material Froperty Reports
Fabrication Materisl

Containment

Metal Contafirment

Reinforcing Steel

Reinforcing Steel

Steel Fmbedwments

Steel Piling

Structural Sieel

Tendon

Mix Water & Ice Chemical Analysie

Mixer Uniformity Test Reports

Plle Drive Log

Pile Loading Test Reports
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LIST E (Continued)

CONSTRUCTION RECORDS

Civil (Continued)
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LiST E (Continued)

CONSTRUCTION RECORDS
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APPENDIX A (Comt'd.)
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