ORDER FOR SUPPLIES OR SERVICES

PAGE OF PAGES

IMPORTANT: Mark all packages and papers with contract and/or order numbers.

1 | 21

1. DATE OF ORDER
01/29/2016

- | 2. CONTRACT NO. (I any)
NRC-HQ-13-A-10-0003

3. ORDER NO.
" NRC-HQ-50-16-0-0001

4. REQUISITION/REFERENCE NO.
NM5S-16-0014

a. NAME OF CONSIGNEE

U.S. Nuclear Regulatory Commission-—

5. ISSUING OFFICE (Address correspondence o)

U.S. NRC - HQ

Acquisition Management Division

Mail Stop: TWFN-5E03
ATTN: La'toya Cooper

b. STREET ADDRESS
Mail Processing Center

4930 Boiling Brook Parkway

Washihgton DC 20555-0001 cCITY d. STATE | e. ZIP CODE
Rockville MD 20852
7.70: f. SHIP VIA

a. NAME OF CONTRACTOR
HILTON HOTEL ROCKVILLE

8. TYPE OF ORDER

b. COMPANY NAME

¢. STREET ADD

RESS

1750 ROCKVILLE PIKE

d. CITY

ROCKVILLE

f. ZIP CODE
208521658

e. STATE
MD

[)a. PURCHASE
REFERENCE YOUR:

Please fumnish the following on the terms
and conditions specified on both sides of

& b. DELIVERY

Except for billing instructions on the
reverse, this delivery order is subject
to instructions contained on this side
only of this form and is issued
subject to the terms and conditions
of the above-numbered contract.

this order and on the attached sheet, if any,
including delivery as indicated.

9. ACCOUNTING AND APPROPRIATION DATA
See Schedule

10. REQUISITIONING OFFICE
Office of Nuclear Material

11. BUSINESS CLASSIFICATION (Check appropriate box(es))

7 a SMALL

"7} f. SERVICE-DISABLED
™ VETERAN-OWNED

:X] b. OTHER THAN SMALL D c. DISADVANTAGED

D 9. WOMEN-OWNED SMALL BUSINESS (WOSB)
ELIGIBLE UNDER THE WOSB PROGRAM

[ ]d. WOMEN-OWNED

] h. EDWOSB

D e. HUBZone

12. F.0.B. POINT

o

13. PLACE OF

14. GOVERNMENT B/L NO.

15. DELIVER TO F.0.B. POINT

ON OR BEFORE (Date)

16. DISCOUNT TERMS

a. INSPECTION b. ACCEPTANCE
Destination Destination
17. SCHEDULE (See reverse for Rejections)
QUANTITY UNIT QUANTITY
ITEM NO. SUPPLIES OR SERVICES ORDERED [UNIT PRICE AMOUNT ACCEPTED
(a) (b) (© () (e 0] ()]
The contractor shall provide meeting space,
and audio-visual services in the support of
the 2016 Application of ‘Safeguards to
Geological Repositories Meeting from April
25, 2016 through April 28, 2016 at the
Hilton Washington DC/Rockville Hotel &
Continued
18. SHIPPING POINT 19. GROSS SHIPPING WEIGHT 20. INVOICE NO. 17
. [TOTAL
(Cont.
lpages)
21. MAIL INVOICE TO:
a. NAME $23,930.58 4
U.S. Nuclear Regulatory Commission
SEE BILLING
INSTRUCTIONS | b, STREET ADDRESS i i
ONREVERSE | (or .0, Bow) One White FJ'.lnt Nc.)rth
11555 Rockville Pike 17(i)
. GRAND
Mailstop O3-E17A TOTAL
ATTN: La'toya Cooper .
C. CITY 3 STATE €. ZIPCODE $23,930.58 {
Rockville MD 20852-2738

. 22. UNITED STATES OF
AMERICABY (Signature)

23. NAME (Typed)

LATOYA D. COOPER .
TITLE: CONTRACTING/ORDERING OFFICER

AUTHORIZED FOR LOCAL REPRODUCTION \\J

PREVIOUS EDITION NOT USABLE

TEMPLATE - Ahwangy

OPTIONAL FORM 347 (Rev. 212012)
Prescribed by GSA/FAR 48 CFR 53.213(f)

ADIA002



.. .JER FOR SUPPLIES OR SERVICES PAGE NO
SCHEDULE - CONTINUATION 2
IMPORTANT: Mark all packages and papers with contract and/or order numbers.
DATE OF ORDER * {CONTRACT NO. ORDER NO.
01/29/2016 |NRC-HQ-13-A-10-0003 NRC-HQ-50-16~0-0001
ITEM NO. SUPPLIES/SERVICES QUANTITY|UNIT UNIT AMOUNT QUANTITY
ORDERED PRICE ACCEPTED
(a) (b} (©) (d) (e) i} (9)
Executive Meeting Center located at 1750 '
Rockville Pike, Rockville, Maryland, 20852
in accordance with the attached Statement
of Work (SOW).
NRC* s Contracting Officer's Representative: -
Mirabelle Shoemaker, (301) 415-7363,
mirabelle.shoemaker@nrc.gov
Hilton Hotel's Point of Contact: Ivanna
Pereyra, (301) 230 6729,
ivanna.pereyra@Rilton.com
Accounting Info: .
2016-X0200-FEEBASED-50-50D008-38-3-158-1024-
252T
Period of Performance: 04/25/2016 to
04/28/2016
00001 Meeting Space and Audic-Visual Services 1}EA 23,930.58] 23,930.58
Please indicate your acceptance of this -
order by having an official who is
authorized to bind your organization,
execute this document in the space provided
below,
ACCEPTED:
Signature: /14£A¢7}§>
Name="7rrr§rsz$ﬁgg1u
Title: Ty D o) M(WASG?.
Date: _AQj; /i
The obligated amount of award: $23,930.58.
The total for this award is shown in box
17(i).
TOTAL CARRIED FORWARD TO 1ST PAGE (ITEM 17(H)) $23,930.58

AUTHORIZED FOR LOCAL REPODUCTION
PREVIOUS EDITION NOT USABLE

OPTIONAL FORM 348 (Rev. 412006
Prescrbed by GSA FAR (48 CFR) 53213(



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001
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Blanket Purcnase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION B - Suppiies or Services/Prices
B.1 NRCB010 BRIEF PROJECT TITLE AND WORK DESCRIFTION

(a) The title of this project is: 2016 Appiication of Safeguards to Geological Repositories
Meeting.

(b) Summary work description: Contractor shall provide mesting space, and audio-visual
services in the support of the 2016 Application of Safeguards to"GeoIogicaI Repositories
Meeting from April 25, 2016 through April 28, 2016.

B.2 NRCB080 CONSIDERATION AND OBLIGATION-BPA CALL ORDER

(a) The ceiling of this order for services is $23,930.58. |

(b) The amount obligated for this order is $22,830.58.

B.3 PRICE/COST SCHEDULE

Nieeting Room/ Miscelianeous

CLIN | QUANTITY | ITEM DAYS [ UNIT | UNIT TOTAL
PRICE PRICE

ooo! - Yl Small Breakout Room L REE — .

’ (April 25-27) ’ . ;

0002 b Main/large Conference Room Y} | EA _ _

. (April 25-28) -
ooos | W Stage (Vain conference W |EA  |comP | comp
room) , '

- MEETING ROOM/MISCELLANEOUS SUBTOTAL: $16,051.50

Page 4 of 21




Bianket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

AUDIO-VISUAL EQUIPMENT

CLIN | QUANTITY | ITEM DAYS | UNIT | UNIT TOTAL
PRICE PRICE

ey 14’ Projector Screen (Main -~ \JJl | EA ‘- T
. conference room)
1002 6’ Projector Screen (Breakout - EA ~ —
' rooms)
1003 | R '

1001

LCD Projector (included all  |Jf | EA
cables, connectors, and power
to support venue-provided
equipment)

|

1004 ‘ T House Audio/Speakers EA | COMP | COMP
1005 Standing Floor Microphone EA i
(Main conference room — . < -
audience)
1006 . . Standing Lectern with .
Microphone (Main conference EA - -
, room) ,
1007 | I Internet Access EA | COMP | COMP.
_ AUDIO-VISUAL SUBTOTAL: $6,895.08
LABOR '
CLIN Quantity | ltem - Days | # of Unit | Rate Total

Hours Price

2000 ||l Audio-Visual e - - Ny

Technician (2 hours
each day)

Labor Subftotal: $984.00

GRAND TOTAL: $23,830.58

Page 5 of 21




Blanket Purcnase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION C - Description/Specifications
C.1 STATEMENT OF WORK

EVENT: “2016 APPLICATION OF SAFEGUARDS TO GEOLOGICAL REPCSITORIES
MEETING” '

DATE OF EVENT: : April 25-28, 2016
TIME: 8:00 a.m.-7:00 p.m.

BACKGROUND: The International Atomic Energy Agency (IAEA) organized an
international group of experts in 2005 to address safeguards challenges in the
development of nuclear waste repositories. This group, which is called the Application of
Safeguards to Geological Repositories (ASTOR), is comprised of nine member States
and the IAEA. Together these States meet annually to address scientific and technical
issues associated with repository development, as well as related societal, political, legal
and economic implications.

OBJECTIVE: The principle aim of the work of ASTOR focuses on practical aspects of
the generic integrated safeguards approach for geological repository sites and the
safeguards techniques applicable to specific geological repository sites. The 2016
annual meeting will focus on the completion of the 10 year ASTOR report (via "breakout
sessions"), and include technical plenary sessions, including lessons learned from the
Yucca Mountain Directorate.

ATTENDEES: NRC representatives, IAEA representatives, US Department of Energy
(federal attendees and laboratory attendees), foreign nationals from various countries, to
include but not limited to: Belgium; Canada; Czech Republic; Finland; France;
Germany; Hungary; Sweden (all by invitation only) :

FACILITY LOCATION: The NRC requires the services of a hotel conference center
within walking distance (no greater than 0.5 miles) to-a red-line metro stop anywhere
from Shady Grove metro station in Gaithersburg, MD to Chinatown metro station in
Washington, DC.

TECHNICAL AND OTHER SPECIAL QUALIFICATION REQUIRED: Four total rooms
shall be required for April, 25-27, 2016 and one main conference room for April 28, 2016
as follows:
¢ 1 main/large conference room (to.accommodate approximately 60 attendees with
a conference room or classroom set-up). in addition, 2 extra tabies shall be
provided in the main conference room for light refreshments/coffee/etc.

¢ All rooms shall be pre-arranged and include tabies and chairs.

e 3 smaller breakout rooms (on April 25-27) accommodating 20 seats around
tables, arranged in a u-shaped set-up for focused discussion topics.

Page 6 of 21



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No. NRC HQ-50-16-0-0001

o An Audi-Visual technician shall be available for 1 hr. each morning prior to start
of conference for set-up and troubleshooting. The AV technician will also be

available for an additional hour each day to provide assistance if technical
difficulties arise.

Other Notes for Consideration:

Venue equipment must be utilized i

Laptops will be supplied by conference attendees

Projectors will be needed for each room procured

All rooms (main and breakouts) should be available until approx. 7:00PM (and
potentially beyond) to facilitate ionger working group discussions

e Each traveler who needs overnight lodging will be required to contact the hotel to
make their own reservations for government-rate rooms

Page 7 of 21



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION E - inspection and Acceptance
E.1 NRCE010 INSPECTION AND ACCEPTANCE BY THE NRC (SEP 2013)
Inspection and acceptance of the deliverable items to be furnished hereunder shall be
made by the NRC Contracting Officer's Representative (COR) at the destination,
accordance with FAR 52.247-34 - F.o.b. Destination.
Contract Deliverables:

1. Meeting Space — April 25, 2016 - April 28, 2016
2. Audio-Visual Services — April 25, 2016 - April 28, 2016

Page 9 of 21



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION F - Deliveries or Performance

F.1 NRCF030 PERIOD OF PERFORMANCE

This order shall commence on April 25, 2016 and will expire on April 28, 2016.

Page 10 of 21



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION G - Contract Administration Data
G.1 NRCG030 ELECTRONIC PAYMENT (SEP 2014)

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax
refunds be made by Electronic Funds Transfer. Payment shall be made in accordance
with FAR 52.232-33, entitled “Payment by Electronic Funds-Central Contractor

.. Registration”. :

. To receive payment, the contractor shall prepare invoices in accordance with NRC’s
Billing Instructions. Claims shall be submitted on the payee’s letterhead, invoice, or on
the Government’'s Standard Form 1034, “Public Voucher for Purchases and Services
Other than Personal,” and Standard Form 1035, “Pubiic Voucher for Purchases Other
than Personal — Continuation Sheet.” The preferred method of submitting invoices is
electronically to: NRCPayments@nrc.gov.

Page 11 of 21
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Blanket Ptjrcnase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION H - Special Contract' Requirements

H.1 2052.215-71 CONTRACTING OFFICER’S REPRESENTATIVE AUTHORITY. (OCT
1999).

(a) The contracting officer's authorized representative is:

Name: ' Mirabelle Shoemaker

Address: 'U.S. Nuclear Regulatory Commission
Office of Nuclear Material Safety and Safeguards
Mailstop: TWFN 04 B16
Washington, DC 20555

E-mail Address: mirabelle.shoemaker@nrc.gov

Telephone Number: 301) 415-7363

(b) Performance of the work under.this contract is subject to the technical direction of the
NRC contracting officer’s representative. The term technical direction is defined to
include the following:

(1) Technical direction to the contractor which shifts work emphasis between areas of
‘work or tasks, authorizes travel which was unanticipated in the Schedule (i.e., travel not
contemplated in the Statement of Work or changes to specific travel identified in the
Statement of Work), fills in details, or otherwise serves to accomplish the contractual’
statement of work.

(2) Provide advice and g.uidance to the contractor in the preparation of draWings,
specifications, or technical portions of the work description.

(3) Review and, where required by the contract, approve technical reports, drawings,
specifications, and technical information to be dehvered by the contractor to the
Government under the contract.

(c) Technical direction must be within the general statement of work stated in the
contract. The contracting officer's representative does not have the authority to and may
not issue any technical direction which:

(1) Constitutes an assignment of work outside the general scope of the contract.

(2) Constitutes a change as defined in the "Changes" clause of this contract.

(3) In any way causes an increase or decrease in the total estimated contract cost, the
fixed fee, if any, or the time required for contract performance.

(4) Changes any of the expressed terms, conditions, or specifications of the contract.

(5) Terminates the contract, setties any claim or dispute arising under the contract, or
issues any unilateral directive whatever.

Page 12 of 21



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

(d) All technical directions must be issued in writing by the contracting officer's
representative or must be confirmed by the contracting officer’s representative in writing
within ten (10) working days after verbal issuance. A copy of the written direction must
be furnished to the contracting officer. A copy of NRC Form 445, Request for Approval of
Official Foreign Travel, which has received final approval from the NRC must be
furnished to the contracting officer.

(e) The contractor shall proceed promptly with the performance of technical directions

duly issued by the contracting officer's representative in the manner prescribed by this
clause and within the contracting officer’'s representative authority under the provisions
of this clause.

(f) if, in the opinion of the contractor, any instruction or direction issued by the
contracting officer’s representative is within one of the categories defined in paragraph
(c) of this section, the contractor may not proceed but shall notify the contracting officer
in writing within five (5) working days after the receipt of any instruction or direction and
shall request that contracting officer to modify the contract accordingly. Upon receiving
the notification from the contractor, the contracting officer shall issue an appropriate
contract modification or advise the contractor in writing that, in the contracting officer's
opinion, the technical direction is within the scope of this article and does not constitute a
change under the "Changes" clause.

| (g) Any unauthorized commitment or direction issued by the contracting officer’s
representative may result in an unnecessary delay in the contractor's performance and
may even result in the contractor expendlng funds for unaliowable costs under the
contract.

(h) A failure of the pérties to agree upon the nature of the instruction or direction or upon
the contract action to be taken with respect to the instruction or direction is subject to
52.233-1 - Disputes.

(i) In addition to providing technical direction as defined in paragraph (b) of the section,
the contracting officer’'s representative shall: g

(1) Monitor the contractor's technical progress, including surveillance and assessment of
performance, and recommend to the contracting officer changes in requirements.

(2) Assist the contractor in the resolution 'of technical problems encountered during
performance.

(3) Review all costs requested for reimbursement by the contractor and submit to the
contracting officer recommendations for approval, disapproval, or suspension of
payment for supplies and services required under this contract.

H.2 NRCH490 AWARD NOTIFICATION AND COMMITMENT OF PUBLIC FUNDS

(a) All offerors will receive preaward and postaward notices in accordance with FAR
15.503.

(b) It is also brought to your- attention that the contracting officer is the only individual
who can legally obligate funds or commit the NRC to the expenditure of public funds in

Page 13 of 21



Blanket Purcnase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

connection with this procurement. This means that uniess provided in a contract
document or specifically authorized by the contracting officer, NRC technical personnel
may not issue contract modifications, give formal contractual commitments, or otherwise
bind, commit, or obligate the NRC contractually. Informal unauthorized commitments,

" which do not obligate the NRC and do not entitle the contractor to payment, may include:

§)) Encouraging a potential contractor to incur costs prior to receiving a contract;

(2) Requestlng or requiring a contractor to make changes under a contract without
formal contract modifications; -

(3) Encouraging a contractor to incur costs under a cost-reimbursable contract in excess
of those costs contractually allowable; and

(4) Commlttmg the Government to a course of action with regard to a potential contract,
contract change, claim, or dispute.

H.3 REGISTRATION IN .FEDCONNECT® (JULY 2014)

The Nuclear Regulatory Commission (NRC) uses Compusearch Software Systems’
secure and auditable two-way web portal, FedConnecit®, to communicate with vendors
and contractors. FedConnect® provides bi-directional communication between the
vendor/contractor and the NRC throughout pre-award, award, and post-award
acquisition phases. Therefore, in order to do business with the NRC, vendors and
contractors must register to use FedConnect® at
https://www.fedconnect.net/FedConnect. The individual registering in FedConnect®
must have authority to bind the vendor/contractor. There is no charge for using .
FedConnect®. Assistance with FedConnect® is provided by Compusearch Software
Systems, not the NRC. FedConnect® contact and assistance information is provided on
the FedConneci® web site at hitps:.//www.fedconnect.net/FedConnect.

Page 14 of 21



Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

SECTION | - Confract Clauses
1.1 BPA TERMS AND CONDITIONS
This order is subject to the terms referenced in BPA NRC-HQ-13-A-10-0003.

1.2 52.232-39 UNENFORCEABILITY OF UNAUTHORIZED OBLIGATIONS. (JUN - -
2013)

(a) Except as stated in paragraph (b) of this clause, when any supply or service
acquired under this contract is subject to any End User License Agreement
(EULA), Terms of Service (TOS), or similar legal instrument or agreement, that
includes any clause requiring the Government to indemnify the Contractor or any
person or entity for damages, costs, fees, or any other loss or liability that would
create an Anti- Deﬂmency Act violation (31 U.S.C. 1341), the followmg shall
govern:
(1) Any such clause is unenforceable against the Government.
(2) Neither the Government nor any Government authorized end user
shall be deemed to have agreed to such clause by virtue of it appearing in
the EULA, TOS, or similar legal instrument or agreement. If the EULA,
TOS, or similar legal instrument or agreement is invoked through an "l .
agree" click box or other comparable mechanism (e.g., "click-wrap" or
"browse-wrap" agreements), execution does not bind the Government or
any Government authorized end user to such clause.
(3) Any such clause is deemed to be stricken from the EULA, TOS, or
" similar legal instrument or agreement.
(b) Paragraph (a) of this clause does not apply to indemnification by the
' Government that is expressly authorized by statute and specifically authorized
under applicable agency regulations and procedures.

1.3 52.232-40 PROVIDING ACCELERATED PAYMENTS TO SMALL BUSINESS
SUBCONTRACTORS. (DEC 2013)

(a) Upon receipt of accelerated payments from the Government, the Contractor
shall make accelerated payments to its small business subcontractors under this
contract, to the maximum extent practicable and prior to when such payment is
otherwise required under the applicable contract or subcontract, after receipt of a
proper invoice and all other required documentation from the small business
subcontractor. '

(b) The acceleration of payments under thls clause does not provide any new
rights under the Prompt Payment Act.

(c) Include the substance of this clause, including this paragraph (c), in all
subcontracts with small business concerns, including subcontracts with small
business concerns for the acquisition 6f commercial items.

1.4 52.252-2 CLAUSES INCORPORATED BY REFERENCE. (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and
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Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

effect as if they Were given in full text. Upon request, the Contracting Officer will make
their full text available. Also, the full text of a clause may be accessed electronically at
this/these address(es):http://www.acquisition.gov/far.

'52.223-18 ENCOURAGING CONTRACTOR POLICIES TO BAN TEXT MESSAGING
WHILE DRIVING. (AUG 2011)

Page 16 of 21 .



Blanket Purchése Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-O-0001 *

SECTION J - List of Documents, Exhibits and Other Attachments

1. Attachment 1 - Billing Instructions for Fixed-Price Type Contracts (JAN 2015)
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Blanket Purcnase Agreement NRC-HQ-13-A-10-0003
o BPA Call Order No.NRC-HQ-50-16-0-0001

Attachment 1

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JAN 2015)

General: During performance and through final payment of this contract, the contractor
is responsible for the accuracy and completeness of data within the System for Award
Management (SAM) database and for any liability resulting from the Government’s
reliance on inaccurate or incomplete SAM data.

The contractor shall prepare invoices/vouchers for payment of deliverables identified in
the contract, in the manner described herein. FAILURE TO SUBMIT |
INVOICES/VOUCHERS IN ACCORDANCE WITH THESE INSTRUCTIONS MAY
RESULT IN REJECTION OF THE INVOICENOUCHER AS IMPROPER.

Standard Forms: Payment requests for completed work, in accordance with the
confract, shall be submitted on the payee's letterhead, invoice/voucher, or on the
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other
than Personal," and Standard Form 1035, "Public Voucher for Purchases Other than
Personal--Continuation Sheet."

Electronic Invoice/Voucher Submissions: The preferred method of submitting
invoices/vouchers is electronlcally to the U.S. Nuclear Regulatory Commission, via emall
to: NRCPayments@nrc.gov.

- Hard-Copy Invoice/Voucher Submissions: If you submit a hard-copy of the
invoice/voucher, a signed original and supporting documentation shall be submitted to
the following address:

NRC Payments

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike

Mailstop O3-E17A

Rockvilie, MD 20852-2738

Purchase of Capital Property: ($50,000 or more with life of one year or Iongér)

Contractors must report to the Contracting Officer, electronically, any capital property
acquired with contract funds having an initial cost of $50,000 or more, in accordance
with procedures set forth in NRC Management Directive (MD).

Agency Payment Office: Payment will continue to be made by the office desngnated in
the contract in Block 12 of Standard Form 26, Block 25 of Standard Form 33, or Block
18a of Standard Form 1449, whichever is apphcable

Freguency: The contractor shall submit invoices/vouchers for payment once each
month, unless otherwise authorized by the Contracting Officer.

Format: Invoices/Vouchers shall be submitted in the format depicted on the attached
sample form entitied "Invoice/Voucher for Purchases and Services Other Than
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Blanket Purchase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

Personal". Alternate formats are permissible only if they address all requirements of the
Billing Instructions. The instructions for preparation and itemization of the
invoice/voucher are inciuded with the sample form.

Task Order Contracts: The contractor must submit a separate invoice/voucher for
each individual task order with pricing information. This includes items discussed in
paragraphs (a) through (p) of the attached instructions. In addition, the invoice/voucher
must specify the contract number, and the NRC-assigned task/delivery order number.

Final vouchers/invoices shall be marked "FINAL INVOICE" or "FINAL VOUCHER".

Currency: . Invoices/Vouchers must be expressed in U.S. Dollars.

Supersession: These instructions supersede previous Bllllng Instructions for Fixed-Price
Type Contracts (MAY 2013).
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Blanket Purcnase Agreement NRC-HQ-13-A-10-0003
BPA Call Order No.NRC-HQ-50-16-0-0001

INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

1. Official A_gencv Billing Office

NRC Payments

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike

Mailstop O3-E17A

Rockville, MD 20852-2738

2. invoice/Voucher Information

a. Payee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data
Universal Number (DUNS) or DUNS+4 number that identifies the Payee’s name and
address. The DUNS+4 number is the DUNS number plus a 4-character suffix that may
be assigned at the discretion of the Payee to identify alternative Electronlc Funds
Transfer (EFT) accounts for the same parent concern.

b. Taxpayer Identlﬁcatlon Number. The Payee shall include the Payee’s taxpayer
identification number (TIN) used by the internal Revenue Servnce (IRS) in the
administration of tax laws. (See IRS Web site:
http://www.irs.gov/Individuals/International-Taxpayers/T. axpayer—ldentlﬂcatlon Numbers-

(TIN)).

c. Payee’s Name and Address. Show the name of the Payee as it appears in the
contract and its correct address. Where the Payee is authorized to assign the proceeds
of this contract in accordance with the clause at Federal Acquisition Regulation (FAR)
52.232-23-Assignment of Claims, the Payee shall require as a condition of any such
assignment, that the assignee shall register separately in the System for Award
Management (SAM) database at htip://sam.gov and shall be paid by EFT in accordance
with the terms of this contract. See FAR 52.232-33 Payment by Electronic Funds ‘
Transfer-System for Award Management.

d. Contract Number. insert the NRC contract number (including Enterprise-wide
Contract (EWC)), GSA Federal Supply Schedule (FSS), Governmentwide Agency
Contract (GWAC) number, or Multiple Agency Contract (MAC) number, as applicable.

e. Task Order Number. Insert the task/delivery order number (If Applicable). Do not
inciude more than one task order per invoice or the invoice may be rejected as
improper.

. f. Invoice/Voucher. The appropriate sequential number of the invoice/voubher,
beginning with 001 should be designated. Contractors may also include an individual
internal accounting number, if desired, in addition to the 3-digit sequential number.

g. Date of Invoice/Voucher. Insert the date the invoice/voucher is prepared.
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h. Billing Period. Insert the beginning and ending dates (day, month, year) of the period
during which deliverables were compieted and for which payment is requested.

i. Description of Deliverables. Provide a brief description of supplies or services,
quantity, unit price, and total price.

j. Work Completed. Provide a general summary description of the services performed
or products submitted for the invoice period and specify the section or Contract Line ltem
Number (CLIN) or SubCLIN, in the contract pertaining to the specified contract
deliverable(s).

k. Shipping. Insert weight and zone of shipment, if shipped by parcél post.

|. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or
express.

m. Instructions. Include instructions to consignee to notify the Contracting Officer of
receipt of shipment.

n. For Indefinite Delivery contracts, the final invoice/voucher shall be marked FINAL
INVOICE" or "FINAL VOUCHER".

o. Total Amount Billed. insert columns for total amounts for the current and cumulative
periods.

p. Adjustments. Insert columns for any adjustments, including outstanding suspensions
for deficient or defective products or nonconforming services, for the current and
cumulative periods.

g. Grand Totals.
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