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SECTION B - Supplies or Services/Prices 

NRCB010 BRIEF PROJECT TITLE AND WORK DESCRIPTION 

(a) The title of this project is: Acquisition Training Courses 

(b) Summary work description: 
· The objective of this task order is to provide Acquisition Training Courses for 

NRCs Contracting Officers and Contracting Officers Representatives (COR). 

(End of Clause) 

NRCBOBO CONSIDERATION AND OBLIGATION-FIRM-FIXED-PRICE 

The total amount of the Firm-Fixed-Price portion of this contract is $61,660.00, and this 
amount is fully-funded. · 

(End of Clause) 

PRICE/COST SCHEDULE 

In accordance with Section C.4, Task Order Procedures, of the contract number 
GS02F0058P, Order No. HRC-HQ-12-F-38-0022, this definitizes the Task Order. This 
Task Order shall be executed in accordance with the attached statement of wo.rk. 

The period of performance for this Task Order shall be effective April 1, 2016 -
December 30, 2016. The objective of this task order is to provide Acquisition Training 
Courses for NRCs Contracting Officers and Contracting Officers Representatives (COR). 
The total ceiling for this Task Order is $61,600.00. 

Please find the listing of the prices below 

NRCs Course Description 

Market Research 
Intermediate COR Course 

Contract Closeout 
Operating Practices in 

Contract Administration 
FAR Part 15: 

Contracts 

ESls Course 
Description 

Market Research 

Operating Practices in 
Contract Administration 

FAR Part 15: 

Unit Price* Total 

II 
TOTAL PRICE FOR TASK ORDER: $61,660.00 

* The prices .ab.ave are inclusive of Travel Costs. 
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DELIVERY SCHEDULE 

The following individuals are considered to be key personnel and are essential to the 
successful performance for work hereunder: 

NRCs Course Description Delivery Dates Proposed Instructor 
Market Research TBD* TBD* 
Intermediate COR Course TBD* TBD* 
Contract Closeout TBD* TBD* 
Operating Practices in Contract Administration TBD* TBD* 
FAR Part 15: Negotiated Acquisition TBD* TBD* 
Managing Cost-Reimbursement Contracts TBD* TBD* 

*To be mutually agreed upon by all parties involved. 

The contractor agrees that such personnel shall not be removed from the effort under 
the task order without compliance with the Contract Clause C.8, Key Personnel. The 
task order deliverables must be submitted as outlined in the Task Order Statement of 
Work and Section C. 7 of the Basic Contract (revised as per modification MOO 1 dated 
8/21 /2012). 

SECTION C - Description/Specifications 

STATEMENT OF WORK 

These courses will be conducted at the NRG, Professional Development Center. 

Address: 
U.S. Nuclear Regulatory Commission 
Three White Flint North 
11601 Landsdown Street 
North Bethesda, MD 20852 

Advanced Cost Principles 

Market Research , 

Intermediate COR Course 

Contract Closeout 

Operating Practices in Contract Administration 

FAR Part 15: Negotiated Acquisition 
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Managing Cost-Reimbursement Contracts 

Deliverables for On-Site Courses: 

• For classes provided by the contractor at the NRC facilities, the contractor will deliver 
the hardcopy of the Student Guides to the NRC COR, seven (7) to ten (10) working days 
prior to the first day of class. Should the NRC choose the paperless electronic training 
material option for student workbooks, Contractor will provide the student manual to 
NRC in PDF format on a CD-ROM approximately 10 working days prior to the course 
start date to allow the NRC to load the materials onto the NRG-provided laptops or 
notebook computers. The student manual is to be made available only to NRC students 
who attend the specific session of the Contractor-delivered course for which the 
electronic version of the materials was provided. No further use or distribution of the 
materials is authorized. 

•Within fifteen (15) calendar days of the end of each course offered at NRC facilities, the 
Contractor will provide the NRC COR with a report that includes student names and final 
Grades, if applicable. 

Within fifteen (15) calendar days of the end of each course offered at NRC facility, upon 
successful completion of the course the Contractor will provide the NRC student 
certificate of completion to the NRC Acquisition Career Manager. If the NRC student 
does not successfully complete the course, the Contractor will provide a letter to the 
student that provides remediation options. If they successfully remediate, they will be 
sent their certificate of completion. 

Your NRC points of contact during the course of this task order are: 
Technical Matters: 
Randi Neff, Contracting Officer's Representative (COR), 301-287-0583, 
Randi. Neff@nrc.gov 

Contractual Matters: 
Erika Earn, Senior Contracting Officer, 301-415-8180, Erika.Eam@nrc.gov 

SECTION D - Packaging and Marking 

NRCD020 BRANDING 

The Contractor is required to use the statement below in any publications, presentations, 
articles, products, or materials funded under this contract/order, to the extent practical, in 
order to provide NRC with recognition for its involvement in and contribution to the 
project. If the work performed is funded entirely with NRC funds, then the contractor 
must acknowledge that information in its documentation/presentation. 

Work Supported by the U.S. Nuclear Regulatory Commission (NRC), Office of the Chief 
Human Capital Officer, under Contract/order number 
NRC-HQ-12-F-38-0022/NRC-HQ-84-16-T-0001. 
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(End of Clause) 

NRCD010 PACKAGING AND MARKING 

(a) The Contractor shall package material for shipment to the NRC in such a manner 
that will ensure acceptance by common carrier and safe delivery at destination. 
Containers and closures shall comply with the Surface Transportation Board, Uniform 
Freight Classification Rules, or regulations of other carriers as applicable to the mode of 
transportation. 

(b) On the front of the package, the Contractor shall clearly identify the contract number 
under which the product is being provided. 

(c) Additional packaging and/or marking requirements are as follows: NA. 

(End of Clause) 

SECTION F - Deliveries or Performance 

NRCF032 TASK/DELIVERY ORDER PERIOD OF PERFORMANCE (SEP 2013) 

This order shall commence on April 1, 2016 and will expire on December 30, 2016. 

(End of Clause) 

SECTION G - Contract Administration Data 

NRCG030 ELECTRONIC PAYMENT (SEP 2014) 

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax 
refunds be made by Electronic Funds Transfer. Payment shall be made in accordance 
with FAR 52.232-33, entitled "Payment by Electronic Funds-Central Contractor 
Registration". 

To receive payment, the contractor shall prepare invoices in accordance with NRC's 
Billing Instructions. Claims shall be submitted on the payee's letterhead, invoice, or on 
the Government's Standard Form 1034, "Public Voucher for Purchases and Services 
Other than Personal," and Standard Form 1035, "Public Voucher for Purchases Other 
than Personal - Continuation Sheet." The preferred method of submitting invoices is 
electronically to: NRCPayments@nrc.gov. 

(End of Clause) 

SECTION H - Special Contract Requirements 

NRCH480 USE OF AUTOMATED CLEARING HOUSE (ACH) ELECTRONIC 
PAYMENT/REMITTANCE ADDRESS 

The Debt Collection Improvement Act of 1996 requires that all Federal payments except 
IRS tax refunds be made by Electronic Funds Transfer. It is the policy of the Nuclear 
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Regulatory Commission to pay government vendors by the Automated Clearing House 
(ACH) electronic funds transfer payment system. Item 15C of the Standard Form 33 
may be disregarded. 

(End of Clause) 

NRCH470 GRE~N PURCHASING (SEP 2015) 

(a) In furtherance of the sustainable acquisition goals of Executive Order (EO) 13693, 
"Planning for Federal Sustainability in the Next Decade," products and services provided 
under this contract/order shall be energy efficient (EnergyStar® or Federal Energy 
Management Program - FEMP-designated products), water efficient, biobased, 
environmentally preferable (excluding EPEAT®-registered products), non-ozone 
depleting, contain recycled content, or are non- or low toxic alternatives or hazardous 
constituents (e.g., non-VOC paint), where such products and services meet agency 
performance requirements. See: Executive Order (EO) 13693, "Planning for Federal 
Sustainability in the Next Decade." 

(b) The NRG and contractor may negotiate during the contract term to permit the 
substitution or addition of designated recycled content products (i.e., Comprehensive 
Procurement Guidelines - CPG), EPEAT®-registered products, EnergyStar®- and FEMP 
designated energy efficient products and appliances, USDA designated biobased 
products (Biopreferred® program), environmentally preferable products, WaterSense 
and other water efficient products, products containing non- or lower-ozone depleting 
substances (i.e., SNAP), and products containing non- or low-toxic or hazardous 
constituents (e.g., non-VOC paint), when such products and services are readily 
available at a competitive cost and satisfy the NRC's performance needs. 

(c) The contractor shall flow down this clause into all subcontracts and other agreements 
that relate to performance of this contract/order. 

(End of Clause) 

NRCH420 AUTHORITY TO USE GOVERNMENT PROVIDED SPACE AT NRC 
HEADQUARTERS (SEP 2013) 

Prior to occupying any Government provided space at NRG Headquarters in Rockville 
Maryland, the Contractor shall obtain written authorization to occupy specifically 
designated government space, via the NRG Contracting Officer's Representative (COR), 
from the Chief, Space Design Branch, Office of Administration. Failure to obtain this 
prior authorization can result in one, or a combination, of the following remedies as 
deemed appropriate by the Contracting Officer. 

(1) Rental charge for the space occupied will be deducted from the invoice amount due 
the Contractor 

(2) Removal from the space occupied 

(3) Contract Termination 
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(End of Clause) 

NRCH410 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND 
SUBCONTRACTOR EMPLOYEES 

(a) The U.S. Nuclear Regulatory Commission (NRC) contractor and its subcontractor are 
subject to the Whistleblower Employee Protection public law provisions as codified at 42 
U.S.C. 5851. NRC contractor(s) and subcontractor(s) shall comply with the 
requirements of this Whistleblower Employee Protection law, and the implementing 
regulations of the NRC and the Department of Labor (DOL). See, for example, DOL 
Procedures on Handling Complaints at 29 C.F.R. Part 24 concerning the employer 
obligations, prohibited acts, DOL procedures and the requirement for prominent posting 
of notice of Employee Rights at Appendix A to Part 24 entitled: "Your Rights Under the 
Energy Reorganization Act". 

(b) Under this Whistleblower Employee Protection law, as implemented by regulations, 
NRC contractor and subcontractor employees are protected from discharge, reprisal,. 
threats, intimidation, coercion, blacklisting or other employment discrimination practices 
with respect to compensation, terms, conditions or privileges of their employment 
because the contractor or subcontractor employee(s) has provided notice to the 

. employer, refused to engage in unlawful practices, assisted in proceedings or testified 
on activities concerning alleged violations of the Atomic Energy Act of 1954 (as 
amended) and the Energy Reorganization Act of 1974 (as amended). 

(c) The contractor shall insert this or the substance of this clause in any subcontracts 
involving work performed under this contract. 

(End of Clause) 

NRCH400 SECURITY REQUIREMENTS RELATING TO THE PRODUCTION OF 
REPORT(S) OR THE PUBLICATION OF RESULTS UNDER CONTRACTS, 
AGREEMENTS, AND GRANTS 

Review and Approval of Reports 

(a) Reporting Requirements. The contractor/grantee shall comply with the- terms and 
conditions of the contract/grant regarding the contents of the draft and final report, 
summaries, data, and related documents, to include correcting, deleting, editing, 
revising, modifying, formatting, and supplementing any of the information contained 
therein, at no additional cost to the NRC. Performance under the contract/grant will not 
be deemed accepted or completed until it complies with the NRC's directions. The 
reports, summaries, data, and related documents will be considered draft until approved 
by the NRC. The contractor/grantee agrees that the direction, determinations, and 
decisions on approval or disapproval of reports, summaries, data, and related 
documents created under this contract/grant remain solely within the discretion of the 
NRC. 

(b) Publication of Results. Prior to any dissemination, display, publication, or release of 
articles, reports, summaries, data, or related documents developed under the 
contract/grant, the contractor/grantee shall submit them to the NRC for review and 
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approval. The contractor/ grantee shall not release, disseminate, display or publish 
articles, reports, summaries, data, and related documents, or the contents therein, that 
have not been reviewed and approved by the NRC for release, display, dissemination or 
publication. The contractor/grantee agrees to conspicuously place any disclaimers, 
markings or notices, directed by the NRC, on any articles, reports, summaries, data, and 
related documents that the contractor/grantee intends to release, display, disseminate or 
publish to other persons, the public, or any other entities'. The contractor/grantee agrees, 
and grants, a royalty-free, nonexclusive, irrevocable worldwide license to the 
government, to use, reproduce, modify, distribute, prepare derivative works, release, 
display or disclose the articles, reports, summaries, data, and related documents 
developed under the contract/grant, for any governmental purpose and to have or 
authorize others to do so. 

(c) Identification/Marking of Sensitive Unclassified Non-Safeguards Information (SUNSI) 
and Safeguards Information (SGI). The decision, determination, or direction by the NRC 
that information possessed, formulated or produced by the contractor/grantee 
constitutes SUNSI or SGI is solely within the authority and discretion of the NRC. In 
performing the contract/grant, the contractor/grantee shall clearly mark SUNSI and SGI, 
to include for example, OUO-AIJegation Information or QUO-Security Related 
Information on any reports, documents, designs, data, materials,· and written information, 
as directed by the NRC. In addition to marking the information as directed by the NRC, 
the contractor shall use the applicable NRC cover sheet (e.g., NRC Form 461 
Safeguards Information) in maintaining these records and documents. The 
contractor/grantee shall ensure that SUNSI and SGI is handled, maintained and 
protected from unauthorized disclosure, consistent with NRC policies and directions. The 
contractor/grantee shall comply with the requirements to mark, maintain, and protect all 
information, including documents, summaries, reports, data, designs, and materials in 
accordance with the provisions of Section 14 7 of the Atomic Energy Act of 1954 as 
amended, its implementing regulations (10 CFR 73.21), Sensitive Unclassified 
Non-Safeguards and Safeguards Information policies, and NRC Management Directives 
and Handbooks 12.5, 12.6 and 12.7. 

(d) Remedies. In addition to any civil, criminal, and contractual remedies available under 
the applicable laws and regulations, failure to comply with the above provisions, and/or 
NRC directions, may result in suspension, withholding, or offsetting of any payments 
invoiced or claimed by the contractor/grantee. 

(e) Flowdown. If the contractor/grantee intends to enter into any subcontracts or other 
agreements to perform this contract/grant, the contractor/grantee shall include all of the 
above provisions in any subcontracts or agreements. 

(End of Clause) 

NRCH340 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS 

NRC contractors are responsible to ensure that their alien personnel are not in violation 
of United States immigration laws and regulations, including employment authorization 
documents and visa requirements. Each alien employee of the· Contractor must be 
lawfully admitted for permanent residence as evidenced by Permanent Resident Form 
1-551 (Green Card), or must present other evidence from the U.S. Department of 
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Homeland Security/U.S. Citizenship and Immigration Services that employment will not 
affect his/her immigration status. The U.S. Citizenship and Immigration Services 
provides information to contractors to help them understand the employment eligibility 
verification process for non-US citizens; This information can be found on their website, 
http://www.uscis.gov/portal/site/uscis. · 

The NRC reserves the right to deny or withdraw Contractor use or access to NRC 
facilities or its equipment/services, and/or take any number of contract administrative 
actions (e.g., disallow costs, terminate for cause) should the Contractor violate the 
Contractor's responsibility under this clause. 

(End of Clause) 

SECTION I - Contract Clauses 

52.217-7 OPTION FOR INCREASED QUANTITY - SEPARATELY PRICED LINE ITEM. 
(MAR 1989) 

The Government may require the delivery of the numbered line item, identified in the 
Schedule as an option item, in the quantity and at the price stated in the Schedule. The 
Contracting Officer may exercise the option by written notice to the Contractor within 1 
day. Delivery of added items shall continue at the same rate that like items are called for 
under the contract, unless the parties otherwise agree. 

52.217-8 OPTION TO EXTEND SERVICES. (NOV 1999) 

The Government may require continued performance of any services within the limits 
and at the rates specified in the contract. These rates may be adjusted only as a result 
of revisions to prevailing labor rates provided by the Secretary of Labor. The option 
provision may be exercised more than once, but the total extension of performance 
hereunder shall not exceed 6 months. The Contracting Officer may exercise the option 
by written notice to the Contractor within 1 day. 

NRCl020 COMPLIANCE WITH SECTION 508 OF THE REHABILITATION ACT OF 
1973, AS AMENDED (SEP 2013) 

In 1998, Congress amended the Rehabilitation Act of 1973 (29 U.S.C. §794d) as 
amended by the Workforce Investment Act of 1998 (P.L. 105- 220), August 7, 1998 to 
require Federal agencies to make their electronic and information technology (EIT) 
accessible to people with disabilities. Inaccessible technology interferes with an ability 
to obtain and use information quickly and easily. Section 508 was enacted to eliminate 
barriers in information technology, open new opportunities for people with disabilities, 
and encourage development of technologies that will help achieve these goals. The law 
applies to all Federal agencies when they develop, procure, maintain, or use electronic 
and information technology. Under Section 508 (29 U.S.C. §794d), agencies must give 
disabled employees and members of the public access to information that is comparable 
to access available to others. 

Specifically, Section 508 of that Act requires that when Federal agencies develop, 
procure, maintain, or use EIT, Federal employees with disabilities have access to and 
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use of information and data that is comparable to the access and use by Federal 
employees who are not individuals with disabilities, unless an undue burden would be 
imposed on the agency. (36 C.F.R. §1194 implements Section 508 of the Rehabilitation 
Act of 1973, as amended, and is viewable at: 
http://www.access-board.gov/sec508/standards.htm) 

Exceptions. 
All EIT that the government acquires by purchase or by lease/rental under this contract 
must meet the applicable accessibility stand.ards at 36 C.F.R. Part 1194, unless one or 
more of the following exceptions at FAR 39.204 applies to this acquisition (applicable if 
checked): 

[ ] The EIT is for a national security system. 

[X] The EIT is acquired by a contractor incidental to a contract. 

[ ] The EIT is located in spaces frequented only by service personnel for maintenance, 
repair or occasional monitoring of equipment. 

[ ] Compliance with the applicable 36 C.F.R. Part 1194 provisions would impose an 
undue burden on the agency. 

Applicable Standards. 

The following accessibility standards from 36 C.F.R. Part 1194 have been determined to 
be applicable to this contract/order. See www.section508.gov for more information: 

[ ] 1194.21 Software applications and operating systems. 
[ ] 1194.22 Web-based intranet and internet information and applications. 16 rules. 
[ ] 1194.23 Telecommunications products. 
[X] 1194.24 Video and multimedia products. 
[X] 1194.25 Self contained, closed products. 
[X] 1194.26 Desktop and portable computers. 
[X] 1194.31 Functional performance criteria. 
[X] 1194.41 Information, documentation, and support. 

Note: Under the Exceptions paragraph, the Contracting Officer should check the boxes 
for any exceptions that apply. If no exceptions apply, then the Contracting Officer 
should, under the Applicable Standards paragraph, check the boxes that indicate which 
of the standards apply. See FAR Subpart 39.2 and www.section508.gov for additional 
guidance. 

(End of Clause) 
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SECTION J - List of Documents, Exhibits and Other Attachments 

BILLING INSTRUCTIONS FOR FIXED-PRICE TYPE CONTRACTS (JAN 2015) 

General: During performance and through final payment of this contract, the contractor 
is responsible for the accuracy and completeness of data within the System for Award 
Management (SAM) database and for any liability resulting from the Government's 
reliance on inaccurate or incomplete SAM data. 

The contractor shall prepare invoices/vouchers for payment of deliverables identified in 
the contract, in the manner described herein. FAILURE TO SUBMIT 
INVOICESNOUCHERS IN ACCORDANCE WITH THESE INSTRUCTIONS MAY 
RESULT IN REJECTION OF THE INVOICENOUCHER AS IMPROPER. 

Standard Forms: Payment requests for completed work, in accordance with the 
contract, shall be submitted on the payee's letterhead, invoice/voucher, or on the 
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other 
than Personal," and Standard Form 1035, "Public Voucher for Purchases Other than 
Personal--Continuation Sheet." 

Electronic Invoice/Voucher Submissions: The preferred method of submitting 
invoices/vouchers is electronically to the U.S. Nuclear Regulatory Commission, via email 
to: NRCPayments@nrc.gov. 

Hard-Copy Invoice/Voucher Submissions: If you submit a hard-copy of the 
invoice/voucher, a signed original and supporting documentation shall be submitted to 
the following address: 

NRC Payments 
U.S. Nuclear Regulatory Commission 
One White Flint North 
11555 Rockville Pike 
Mailstop 03-E17A 
Rockville, MD 20852-2738 

Purchase of Capital Property: ($50, 000 or more with life of one year or longer) 

Contractors must report to the Contracting Officer, electronically, any capital property 
acquired with contract funds having an initial cost of $50,000 or more, in accordance 
with procedures set forth in NRC Management Directive (MD). 

Agency Payment Office: Payment will continue to be made by the office designated in 
the contract in Block 12 of Standard Form 26, Block 25 of Standard Form 33, or Block 
18a of Standard Form 1449, whichever is applicable. 

Frequency: The contractor shall submit invoices/vouchers for payment once each 
month, unless otherwise authorized by the Contracting Officer. 

Format: lnvoicesNouchers shall be submitted in the format depicted on the attached 
sample form entitled "lnvoiceNoucher for Purchases and Services Other Than 
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Personal". Alternate formats are permissible only if they address all requirements of the 
Billing Instructions. The instructions for preparation and itemization of the 
invoice/voucher are included with the sample form. 

Task Order Contracts: The contractor must submit a separate invoice/voucher for 
each individual task order with pricing information. This includes items discussed in 
paragraphs (a) through (p) of the attached instructions. In addition, the invoice/voucher 
must specify the contract number, and the NRG-assigned task/delivery order number. 

Final vouchers/invoices shall be marked "FINAL INVOICE" or "FINAL VOUCHER". 

Currency: lnvoicesNouchers must be expressed in U.S. Dollars. 

Supersession: These instructions supersede previous Billing Instructions for 
Fixed-Price Type Contracts (MAY 2013). 
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INVOICENOUCHER FOR PURCHASES AND SERVICES OTHER THAN 
PERSONAL 

(SAMPLE FORMAT· COVER SHEET) 

1. Official Agency Billing Office 

NRC Payments 
U.S. Nuclear Regulatory Commission 
One White Flint North 
11555 Rockville Pike 
Mailstop 03-E17A 
Rockville, MD 20852-2738 

2. lnvoiceNoucher Information 

a. Payee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data 
Universal Number (DUNS) or DUNS+4 number that identifies the Payee's name and 
address. The DUNS+4 number is the DUNS number plus a 4-character suffix that may 
be assigned at the discretion of the Payee to identify alternative Electronic Funds 
Transfer (EFT) accounts for the same parent concern. 

b. Taxpayer Identification Number. The Payee shall include the Payee's taxpayer 
identification number (TIN) used by the Internal Revenue Service (IRS) in the 
administration of tax laws. (See IRS Web site: 
http://www.irs.gov/I ndividuals/I nternational-T axpayers/T axpayer-ldentification-N umbers-( 
TIN)). 

c. Payee's Name and Address. Show the name of the Payee as it appears in the 
contract and its correct address. Where the Payee is authorized to assign the proceeds 
of this contract in accordance with the clause at Federal Acquisition Regulation (FAR) 
52.232-23 Assignment of Claims, the Payee shall require as a condition of any such 
assignment, that the assignee shall register separately in the System for Award 
Management (SAM) database at http://sam.gov and shall be paid by EFT in accordance 
with the terms of this contract. See FAR 52.232-33 Payment by Electronic Funds 
Transfer-System for Award Management. 

d. Contract Number. Insert the NRG contract number (including Enterprise-wide 
Contract (EWC)), GSA Federal Supply Schedule (FSS), Governmentwide Agency 
Contract (GWAC) number, or Multiple Agency Contract (MAC) number, as applicable. 

e. Task Order Number. Insert the task/delivery order number (If Applicable). Do not 
include more than one task order per invoice or the invoice may be rejected as 
improper. 

f. lnvoiceNoucher. The appropriate sequential number of the invoice/voucher, 
beginning with 001 should be designated. Contractors may also include an individual 
internal accounting number, if desired, in addition to the 3-digit sequential number. 
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g. Date of lnvoiceNoucher. Insert the date the invoice/voucher is prepared. 

h. Billing Period. Insert the beginning and ending dates (day, month, year) of the 
period during which deliverables were completed and for which payment is requested. 

i. Description of Deliverables. Provide a brief description of supplies or services, 
quantity, unit price, and total price. 

j. Work Completed. Provide a general summary description of the services performed 
or products submitted for the invoice period and specify the section or Contract Line Item 
Number (CUN) or SubCLIN, in the contract pertaining to the specified contract 
deliverable( s). 

k. Shipping. Insert weight and zone of shipment, if shipped by parcel post. 

I. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or 
express. 

m. Instructions. Include instructions to consignee to notify the Contracting Officer of 
receipt of shipment. 

n. For Indefinite Delivery contracts, the final invoice/voucher shall be marked FINAL 
INVOICE" or "FINAL VOUCHER". 

o. Total Amount Billed. Insert columns for total amounts for the current and 
cumulative periods. 

p. Adjustments. Insert columns for any adjustments, including outstanding 
suspensions for deficient or defective products or nonconforming services, for the 
current and cumulative periods. 

q. Grand Totals. 
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