
AMENDMENT OF SOLICITATION/l\llODIFICATION OF CONTRACT 

2. AMENDMENT/MODIFICATION NO. 

M0004 
6.JSSUeDBY 

US NRC - llQ 

3. EFFECTIVE DATE 

See Block 16C 
CODE NRCIIQ 

ACQUISITION MANAGEMENT DIVISION 
MAIL STO!.' TWFN-5E03 
WASHINGTON DC 20555-0001 

e. NAME ANO ADDRESS OF CONTRACTOR tNo .• :ilre<:t. ccunty. State anrl ZIP cede} 

NAVAR INC 
INFANTRY RIDGE ROAD 
MANASSAS VA 20109-2316 

11. CONTRACT ID CODE 

4. REQUISITION/PURCHASE REQ. NO. 

ZEROREQ-OCI0-16-00038 
7. ADMINISTERED BY (ff other than Item 6} 

~ 9A. AMENDMENT OF SOLICITATION NO. 

I
PAGE OF PAGES 

i I s 

1

5. PROJECT NO. (If opplicoblc} 

EWC 
CODE I 

<-----~~--~ 

X 10A. MODIFICATION OF CONTRACT/ORDER NO. 
NRC-HQ-40-15-E-0004 
NRC-HQ-10-15-T-0001 
10B. DATED (SEE ITEM 13) 

FACILITY CODE 05/18/2015 

================~~1~1.~T~H:IS~l~TE~,,..~1.u~1N~iL~Yn~•-~~·-~~·-~~~~ii~n1~1:>•Vl"~~~ww~w"~'/li.~1t~IO~N~S~========··---·--·-----
. The above numbered solicitation is amended as set for1h Jn Jlem 14. The hour and date specified for receipt of Offers ! '.Is extended. : is not extended. 
Offers must ackncwledge receipl of this amendment prier to the hour and date specified in the solicilation or as amended , by one of the lonowing methods: (a) By completing 
Jlemsa and 15, and returning . copies olthe amendment; (b) By acknowledging receipt of this amendment on eaeh copy of !he offer submitted; or(c) By 
separate letter or telegram which includes e reference lo the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT 
THE Pl.ACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER If by 
virlue of !his amendment you desire lo change an offer already submitted , such change may be made by telegram or lettai, provided each telegram or Jettar makes reference 
to the solicilafion and this amendment. and is received prior lo the opening hour and date specified. 

12. ACCOUNTING ANDAPP.ROPRIATION DATA (If required) Net Increase: $15, 5 61. 81 
See Schedule 

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS. IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14. 

----------------------- --- .. --
CHECK ONE A. b~gifR~~~~ i~~E~0~ ISSUED PURSUANT TO: (Specify au/horny) THE CHANGES SET FORTH JN ITEM 14 ARE MADE IN THE CONTRACI' 

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (suc/1 as c/1anges i11 paying office, 
approprialion date, efc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR43.103(b). 

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF: 

D. OTHER (Sper.lfy type 01 modiffcalion and aufllorlty) 

X 52. 21 7-9 Option to Bxtend thH Term of the ConLract 
E. IMPORTANT: Contractor 'is not Ix. is required to sign this document and rotum -----"']- copies to the issuing office. 

14. DESCRIPTION OF AMENDMENT/MODIFICATION (01ganized by UCF secfion headillgs. including solicitationlcontracl subject matter where feasible.) 

SMAI.r. HUSIN~:ss ADMINISTRATION 
SBA Requirement No.: 1013/15/501474 
contractor POC: Joann L. Stur.di.vant-J,yles, ,Toann.Sturdivant-I.yles@nr.c.gov, 301-415-3'/4!) 
NRC TO COR: Eric nrusoo, Eric.Brusoe@nrc.gov, 301-415-5053 

The purpose of this modification is to: 

1. Exercise Option year 1 under this task order therefore extending the period -of 
performance unLil 04/21/?.017. 

Continued ..• 
Except ao provided herein, all terms and conditions cf the documant refereneod in Item 9 A or 10A, as haretoforo changed, rnmains unchangod and 1n full force and effect. 
15A. NAME AND TITLE OF SlGNER (Type or print} 16A. NAME AND TITLE OF CONTRACTING OfFICER (Type -or-pn""'n,...1)--------

~l~J>~c_ 
15C. DATE SIGNED 

3/4s ,, 
Previous edition unusable 

DANrnr. APP 
168. UNITED STATE:;!. OF AMERICA 

~..),,~ 
(Signaturo of ~lt~ng OITICer) 

16C. DATE SIGNED 

"/·' l/ ./ ·7/ h 
STANDARD FORM 30 (REV. 10·83) 
Proscribed by GSA 
FAR (46 CFR) 53.2<3 

NAR 1 8 Z016 



REFERENCE NO. OF DOCUMENT BEING CONTINUED 

CONTINUATION SHEET NRC-HQ-40-15-E:-0004/NRC-HQ-10-l5-T-000l/M0004 

Ni>.ME OF OFFEROR OR CONTRACTOR 

NAVAR INC 

ITEM NO. 

(Al 
SUPPLIES/SERVICES 

(13) 

2. Add funding in the amount of $15,561.81 to 
this task order NRC-UQ-40-15-E-0004 
NRC-HQ-J 0-15-'J'-OOOJ. from task order. 
NRC-l!Q-40-15-E-0004 NRC-HQ-7S-15-T-0001, since 
CSO merged into OCIO. Tho obligated amount: is 
therefore increased to $649,858.12. 

3. Increase the Base and ~:xercised Opt.ions Amount 
and Buse and All Opt.ions Amount by $478,233.60 
from $633, 858 .12 to to $1, 11/., 091. 7?.. 

J.IS'l' OF CHANGES: 
Reason for. Mod.ifi.cat.ion : Exercise an Option 

CHANGES FOR 1\CCOUNTJNG CODE: 
2015-X0200-FEEBASED-10-10D005-41-F-191-1071-251B 
Percent changed from 34.06914 to 19.41836 

NEW ACCOUNTING CODE l\DDJW: 
Account code: 
2015-X02 00-FE~:BASJo:J)-7 S-7SDOO1-41-F-191-1071-2 52A 
131.ffY 2015 
EBFY 
Fund X0200 
Funds Source FF.F.BASF.D 
YBA 
Office ·1s 
Division 7SD001 
Branch 
Cost Ctr (Job Code) 1071 
Major prog/business 41 
Product Line F 
Product 191 
BOC 2~i2A 

REIM Agreement Num 
REIM Agmt Line Num 
FAIMIS Tomplat:C? Name 41-F-191-1071 
Quantity: 0 
Amount: $15, %1. 81 
Percent: 1.39933 
Subject To Funding: N 
Payment Address: 

DP.livery Location Code: NRCHQ 

US NUCLEAR REGULATORY COMMISSION­
MAU. PROCESSING CENTER 
4930 BOILING DROOK PARKWAY 
ROCKVII.f,E MD 20852 USA 

NSN 7340-01·152-8067 

QUANTITY luNIT 

(C) (D) 

UNIT PRICE 

(El 

i>.GE OF 

2 I s 

AMOUNT 

(F) 

OPTIONAi. FORM 336 (4.a6) 
Sponsorod by GSA 
FAR (48 CFR) 53.110 

, .. ·1. 
"·. 

·;; 
1.1 •. 

' 

.. ,.,. 



T ASll< OIRDIER STATEMENT Of WORK 

1. PROJECT THTLE · . 

Enterprisewide (EWC) Ohslte Nonpersonal Clerical, Secretarial and/or Administrative Assistant 
Support Services for 09~ , · . · • · ' 

2. IP'URPOSE · · 

The purpose of this task order is to acquire non-personal services for clerical, secretarial and/or 
administrative assistant support services. · 

3. SCOPE (Specific Tasks) 
.... ~ : . ( l -

The contractor shall provide non-personal seniices Utilizing the labor category(ies) indicted in 
Section 6 below. The contractor, including any consultants and/or subcontractors, shall be 
responsible for providing all management, supervision, recruitment, ·employment, 
insurance, and bonding for its personnel ·assigned to work under this contract. The . 
contractor shall be responsible for all aspects of. onboarding of contractor personnel at their 
intended locations, including but not limited to escorting personnel on Government premises, 
ensuring that the contractor personnel complete all required documentation and drug testing 
as may be required by NRC under this contract and related task orders .. 

1 See Federal Acquisition ·Regulation (FAR) a?.101_ d~finition of Non-personal services 
contract at www.acouisition.aov/far. This is no11: a personal services task orcller. NRC does 
not have authority to acquire personal ser\tices as defined in FAR 2.101, Definitions. "Personal 
services contract" means a contract that, by its express terms or as administered, makes the 
contractor personnel appear to be, in effect, Government employees (see 37.104)~ The 
personnel rendering the services are not subject, either by the contract's terms or by the . . 
manner of its administration, to the supervision and control usually prevailing in relationships 
between the Government and its employees: Among the things that cannot be done, NRC TO 
CORs and other employees cannot provide gifts to, throw parties for, or solicit donations from 
contractor personnel. 

1 Short-term or temporary office support ser\iices are covered by Federal regulations that place 
additional restrictions .on the Government's use of contractors to perform these services. 
Established Federal guidance on these situations and the prescribed Federal limitations can be 
found under 5 CFR, Part 300, Subpart E, Use of Private Sector Temporaries. 

' 

Regulations limit the types of situations that a Federal agency can use a contractor on a short­
term basis instead of meeting the support need with other current Government employees or 
through the temporary appointment of a Government employee. In accordance with 5 CFR, 
situations where a contractor can be used to temporarily replace Government performance of 
daily administrative support include: (1) those instances where an agency must carry Ol1t wo·rk 
for a temporary period which cannot be delayed (in the judgment of the agency) because of a 
critical need, such as when a Government administrative employee has recently left the position 
(retired, resigned, transferred, promoted, etc.), the support is required during the interim period 
while the Government backfills the position, and the need cannot be readily met by appointing a 
temporary Government employee; (2) instances where the Government employee is absent for 
a temporary period because of his/her own personal need including emergencies, illnesses, 

.l 



.· .. ,. 

COVEIR PAGE 

TASK ORIDIER STATIEil/ilENT OF WORK (SOW} 

IFOR 

ENTIE!RIPRilSlEWllDIE (IEWC) ONSfflE NONIPERSONAl CLIERiCAl, SECRIETARllAl ANID/OR 
ADi\IHN~STRATBVE ASSUSTANT SUl?f?ORT S!ERVUCES 

Office for which services are required: OIS 

TO COR: Eric Brusoe Telephone: 301 415-5053 

ALTERNATETOCOR: ------ ·Telephone: ______ _ 

Task Order Contract Type: Labor-Hour 

Task Order Period of Performance (TO COR: Indicate which period(s) you require): 

!81 Base Period: 
jg] Option Period 1: 
18JOption Period 2: · 
1810ption Period 3: 
!810ption Period 4: 

05/20/2015 - 04/21/2016 
04/22/2016-04/21/2017 ~. 

04/22/2017 - 04/21/2018 
04/22/2018 .:_. 04/2·1/2019. · .. , . ','· 
04/22/2019 - 04/21 /2020 

·;, 

·• '' 



>·· 

maternity leave, family responsibilities, or mandatory jury duty, and the work must be performed 
during the period of the employee's absence, and the need can't be readily met by appointing a 
temporary Government employee. CFR Title 5 does not allow the use of contractors to provide 
short-term intermittent services during employee absences for vacations or other circumstances 
which are not considered to be compelling to the agency. 

Under these conditions, Federal regulations require NRC to place the following limitations on the 
Contractor's performance of these types of short-term TOs: 

The contractor cannot provide support for the same employee absence situation for more than a 
total of 120 workdays initially; however, if the need still exists after 120 workdays, the use of the 
contractor can be extended up to a maximum of 240 workdays within a 24-month period. The · 
.24-month period begins on the first day of the performance period of the TO. 

4. Al?PUCABlrE IOOCllJMEN'lrS AND S'lrANDAIRIDS 

The Contractor shall adhere to the following, at a minimum:·· 

Management Directives: htto://www.nrc.gov/readinq-rm/doc-collections/manaqement-
directives/volumeslvol-12.html · ·· 

; <' •. • .. 

NRC Sensitive Unclassified Non-Safeguards Information (SUNSI): - . 
http://www.nrc.gov/readlng-rm/doc-collections/comnifssion/comm-secy/2005/2005-0054cbmscy-
attachment2.pdf · .'·· -· .... , .' :'· .. : .'>.~ · 

,. )' 

' t. - ,, -. 

5. RIEQUDREIO 11..AIBOR CATEGOR!ES 

D Gsneral CRerk ! - This position follows clearly detailed specific procedures in 
compietong severaO repetetive clerical steps performed in a prescribed or slightly varied 
sequence, such as coding and filing documents in am extensnve ailphabeticaO iiie; could! 
involve simple posting.to individual accounts, opening mai~. calculating and posting 
charges to departmental accounts,. cooperating lbasnc office equipment, e.g., 
photocopner, facsimile, multi-line phone/voocemail $ystems, maiiing machines, and 
minimal computer programs. Uttle or no subject-matter knowledge is required, but the 
clerk uses hus or her own judgment on choosing the proper procedure for each task. 

0 General Clerk ~D - Tillis posi1tion requires familiarity wi1th the 1termino8ogy of the office 
unit. Selects appropriate me1thods irom a variety of procedures or makes sample 
adlapta1tions and interpre1ta1lions of limited number of subsmntive guides and manuaBs. 
The clerical steps often vary in type or sequence, depending on the task. Recognizecll 
problems are referred to others. 

n General Clerk ifi3 - This position a.eses some subject-matter llmo°iiYBedge and judgment 1to 
compHeie assignments consisting of numerous steps varying in na1ture and sequence. 
Selects from alternative methodls and refers problems not soDvabie by adapting or 
interpreting substantive guides, manua~s, or procedures. Typical du1toes incBude: 
assistung in a variety of administrative matters; maintaining a wide variety of iimmciai or 
other records (stored both manually and electroirnicaUy); verifying statistical reports for 



accuracy and completeness; compiDing anformation; and handling and adjusting 
compBannts. May also direct lower level clerks. · 

0 Secretarv ! -This position carries'out recurring office procedures ondependentiy. 
SeBects the guideline or reference which fits the specific case. Receives speciffo 
instructtaons on new assignments and !has completed work revuewedl for accuracy by NRC 
employee. GeneraUy; perfforms varied! duties including oir comparabfte to one or more of 
the following: · '·. 

!Responds to routine telephone requests which have standard answers; refers 
calls and· visitors to appropriate staff~ . Controls maiB and assures timely staff 
rrespcnse; may send form· letters;. 
As instrucled; maintains calendars, makes appointments, and arranges for 
. meeting rooms; -· '' · 
Reviews materials prepared for approvai for typographical accuracy and proper 
format; '· · .- , . . .. .. :-'.,':''-,: . 
Mainltains recurring intemal irepolits, such as time and leave records, office 
eq11J1ipment listings, correspondenee controls; and training pians. , 
Obtains supplies, prrintnng; maintenance, or other available services. Types, takes 
and traroscrilbes diC1locn, and establishes and maintains office files~, 

"" ' _, ' " ; 
, • • '> : '' -.·.' ~~ ' • • '' ~ : • ' , "-, • -

~ Secretarv i! - This position hand~es differing situations, problems, and deviations in 
the work of the office accordling to generaO instructnons, priorities, dlllties, policies, arud 
program goals. May work om special assignments as requested. Generally, duties 
include or aure comparab8e to one or more of the following: 

. ·. 
Screens telephone calls, visitors, and incoming correspondence; personally 
responds to requests for h11formation concemiD'llg office procedures; determines 
which requests should. be handled by others. 
Schedules tentative appointments without prior clearance. Makes awangements 
for conferences Sll'lld meetings anc!J assembles established backgrounc!J materials, 
ais dlirecied. May at1tei1111d meetings and rrecord and report on ithe proceedings; 
Reviews outgoing mail:eriaBs and correspondence for. internal consistency and 
conformennce wit~ established procedures; assunres that proper clearances have 
been obtained, when needecll; · 
Collects information from the files or staff for routone nnqueres on office program 
(s) or peruodoc reports. Refers non-routine requests to appropriate staff; 
Explaons 1the reqlUlirements concerning office procedures 
Coordlinates NRC personnel and administrative forms for the office and forwards 
for processing. 

D Secretarv m - lhis position uses greater judgment and initiative to determine the 
approach or action to take in non-routine situations, interprets and! adapts guideUnes, 
including unwrotten policies, precedents, and practices, which are not always comp~etelly 
applicable to changing situations. Duties include or are comparable to the following: 

a. Based on lknowled!ge of the customer's views, compose correspo111dence on 
own initiative aboult adlministraitove matters and generail office policies for 
approvaD; 



lb. Anticipate and prepare materials needed forr conferences, ccrrrespondence, 
appointments, meetings, telephone cai9s, etc., and informs others on matters 
to be cornsicllered; 

c. Read! pulblicatiorns, regulations, and durectoves and take action or rrefer those 
that are important 1t() staff; 

d!. Prepare speciaB or one-time reports, summaries, or rreplfies to inquiries, 
se9ecting relevant inlioirmation from a variety of sources s11.11clhi as rrepons, 
documents, correspondence, other offices, etc., under general directions; 

e. Advise secretaries in subordinate offices on new procedures; request 
informa11:ion B11eeded from the suborrdinate office {s) for periodic or speciafi 
conferences, reports, irrnquiries, etc. 

0 Administ;ative Assistant- In adlditioll'll to Secretarial duties,.this position may prrovede 
administrative support to e}{ecutive staff to include NRC personnel recorrds and 
assustcnnce with payroll. processing. Tiile Adlminnstratove Assistant may be req1I11ired to 
work independemiy on .projects requiring research and preparation of broefing charts and 
other preserrntation materials. · · 

Labor Categories . 

Estimated 
.. Quanttw of 

Unit.. Hours ... 

General Clerk I HR 
General Clerk I - OT HR 
General Clerk II HR 
General Clerk JI - OT HR 
General Clerk Ill HR 
General Clerk Ill - OT HR 

Secretary I HR 
Secretary I - OT HR 
Secretary II HR 
Secretary II - OT HR 
Secretary Ill ·HR · 
Secretary Ill - OT HR 

Administrative Assistant HR 
Administrative Assistant - OT HR 

Travel - Not to Exceed 
Celling 

Project Manager 

Total: 

HR 

• .. : 
, 

,FJxed 
:Hourly · 

. ,.Rate.· 
. .. ::'·.' 

Amount 
····'' 

$0.00 
$0.00 
$0.00 
$0;00 
$0.00 

, ·.$0.00 
$0.00 
$0.00 
$0.00 

$0.00 
$0.bO 
$0.00 
$0.00 
$0.00 
$0.00 

-$478,.233.60 
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For Official Use Only 

A.3 ICONSUDIEIRATION AND OBUGATION-TASD< ORDERS (AUG 2011) 

(a) The ceiling of this order for services is $1, 112,091. 72. 
(b) This order is subject to the minimum and maximum ordering requirements set forth in the 

·contract. · · 
(c) The amount presently obligated with respect to this order is $649,419.93. The obligated 
amount shall, at no time, exceed the order ceiling as specified in paragraph (a) above. When 
and if the amount(s) paid and payable to the Contractor hereunder shall equal the obligated 
amount, the Contractor shall· not be. obligated to continue pertormance of the work unless and 
until the Contracting Officer shall increase the amount obligated with respect to this order, in 
accordance with FAR Part 43 - Modifications. Any work undertaken by the Contractor in excess 
of the obligated amount specified above Is ·done so at the Contractor's sole risk and may not be 
reimbursed by the Government. · · · · · 
(d) The Contractor shall comply with the provisions of FAR 52.232-22- Limitation of Funds, for 
incrementally-funded delivery or~ers or task orders. 

PlACIE Of PERFORMANCE··· 

igJQWFN 
IEJTWFN 
IZJ3WFN 
DITC 

·. '. »-· 

6. WORK SCD-!IEDUJLE 

:,,""" 

. , 0 Regiori,'I · 
, o Region 'II · 
0 R~gion 1·11 

. : [J~egion IV 

· .· OChurch Street 

Please specify when you expectthe contractor to be onsite and the hours required (i.e.: 
between 7:00 a.m .. to 6:00 p.m. work hours with a 45-minute mid•day break) 

' ' ' 

Hours of Work: from:· 7:30 ~.m:-to 5:15 · p.m. · 

··Days: Monday .:·Friday 
·. ," 

Overtime: No 


