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TASK ORDER TERMS AND CONDITIONS

NOT SPECIFIED IN THE CONTRACT

&% 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1298)

“mis contract incorporates one or more clauses by reference, with the same force and effect as if they were givanin
iull z=xt. Upon request, the Contracting Officer will make their full text avaiiable. Aiso, the full text of 2 ciause mzv e
acczosad electronically at this/these address(es):

52.245-1 GOVERNMENT PROPERTY APR 2012
52.227-14 RIGHTS IN DATA--GENERAL DEC 2007

£.2 CTONSIDERATION AND OBLIGATION--TASK ORDERS (AUG 2011)
{a) Tne ceiling of this order for services is $12,715,675.55 (inclusive of all Options).
(b) This order is subject to the minimum and maximum ordering requirements set forth in the contract.

(c) The amount presentiy obligated with respect to this order is $755,000.00. The obligated amount shall, at no
time, exceed the order ceiling as specified in paragraph (a) above. When and if the amount(s) paid and payabie to
the Contractor hereunder shall equal the obiigated amount, the Contractor shall not be obligated to continue
performance of the work uniess and until the Contracting Officer shall increase the amount obiigated with respsct to
this order, in accorcance with FAR Part 43 - Modifications. Any work undertaken by the Contractor in excess of the
obiigated amount specified above is done so at the Contractor's sole risk and may not be reimbursed by the
Government.

(d) The Contracior shall compiv with the provisions of FAR 52.232-22 - Limitation of Funds, for
incrementaliy-funoad deiivery orders or {ask orders.

A.3 TASK/DELIVERY ORDER PERIOD OF PERFORMANCE (AUG 2011)

The Base Year of this order shall commence on May 1, 2013 and will expire on April 30, 2014.
Option Year One: May 1, 2014 through April 30, 2015

Ootion Year Two: May 1, 2012 through April 30, 2018

Option Year Thres: May 1, 2016 through April 30, 2017

Option Year Four: May 1, 2017 through April 30, 2018

A4 52.217-8 OPTION TO EXTEND SERVICES (NOV 1229)

Tnz Sovernment may require continuac performancs of any servicss within the limits and at the rates specifizd in
tns contract.  These rates may be adjusted only as a result of revisions to prevaiiing labor rates providsd by tns

Szcretary of Labor.  The option provision may be exercised more than once, but the total extension of psrformancs
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£.5 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

a) The Government may extend the term of this contract by written notice to the Contractor within 30 davs oriz-
axpiration; provided that the Government gives the Contractor a preiiminary written notice of its intent to exienc =
ssas*’ 30 days before the contract expires. The preiiminary notice

does not commit the Government 1o an sxisnzior

(o1 If the Government exercises this oplion, the exianded coniract shall be considerad 1o inciuds this ontion <.

iz} The fotal duration of this contract, including the exarcise of any options under this clause, shall not exce=1 30
monhs.

A6 52.232-18 AVAILABILITY OF FUNDS (APR 18864

=unds are not presently availabie for this contract. The Government's obiigation under this contract is contingant
upon the availability of appropriated funds from which pavment for contract purposes can be made. N¢ iegai haniiity
on tne par of the Government for any payment may arise until funds are made availabie 10 the Contracting Officar Tor

tnis contract and until the Contractor receives notice of such availability, to be confirmed in writing by the Contracting
Officer.

A.7 PRCJECT OFFICER AUTHORITY ALTERNATE 2 (FEBRUARY 2004)

{(a) The contracting officer's authorized representative hereinafier referred to as the project officer for this contra

Name: John Walker

Address:  U.S. Nuciear Regulatory Commission
Mail Stop TS-E2
Washington, DC 20555-0001
Telepnone Number: (301) 415-7575

Email: iohn.walker@nre.gov

(b} The project officer shall:

(1) Monitor contractor performance and recommend changes in reguiraments to the coniraciing officer

T

{2) Inspect and accept productsiservices provided under the contract

[3) Review all contractor invoices/vouchers requestino paymeni for produutsiservives providsd under the contract
v Y !
z2nc makes recommendations for approva!, disapproval, or SUSDQ!!SD!;.

: immediately notify the Security Branch, Division of 7
::w:fa:mr empioves no longer requires access authorization

s

inres cavs afier thair termination.

cilities and Sacurity (SB/DFS) (via
and raturn of any NRC issued 5adg

M ('l‘
o 3
w2
G =
L3

D
o) 3
= m

o

VL
e
Swr )b

=) The project officer may not make changes to the express ierms and conditions of this contract

*7 2 be incorporatad into any resultant contract
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£.8 PLACE OF DELIVERY--REPORTS (AUG 2011)
The items to be furnished hersunder shall be deiiverad, with ali charges paid by the Contractor, tc:

Zlectronic copies to:  John Walker (COR)
John walker@nrc.gov

Sharon M. Lim (Administrative Contracting Officer)
Sharon.iim@nrc.aov

0

2052.215-70 KEY PERSONNEL (JAN 1283}

The foliowing individuals are considered to be essential to the successful performance of the work hersundsr

Partner/Project Director
Mianager/Supervisor
Accounting Technician

The contractor agrees that personnel may not be removed from the contract work or repiaced without compiiancze
with paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to become, unavailabie for
work under this contract for a continuous period exceeding 30 work days, or is expected to devote substantialiy iess
effort to the work than indicated in the proposal or initially aniicipated, the contractor shall immediately notify the
contracting officer and shall, subject to the con-currence of the contracting officer, promptly repiace the personnal with
personnai of at izast substantially equal ability and quaiifications.

(c) Each reguest for approval of substitutions must be in writing and contain a detaiied expianation of the
circumsiances nacessitating the proposed substitutions. The reguest must also contain 2 compiate resume 7o the
proposad substitute and other information requestad or needad by the coniracting officer to evaluate the propezzd
substitution. The contracting officer and the project officer shali evaluats the contractor's reguest and the contracting
officer snali promptly notify the contractor of his or her decision in writing.

(d) If the contracting officer determines that suitabie and timeiy repiacament of key personnel who have baan
reassignad, terminated, or have otherwise become unavailable for the contract work is not reasonabiy fortncoming, or
that the resultant reduction of productive effort would be so substantial as 10 impair the successful completion of tne
sontract or the service order, the contract may be tarminaiad by the contracting officer for default or for the

convenience of the Government, as appropriate. If the contracting officer fings tne comracior art fault for tne

condition, the contract price or fixed fee may be equitably adjustad downwarc to compensats the Governmean: for any
resuliant defay, ioss, or camage.

A0 ANNUAL AND FINAL CONTRACTOR PERFORMANCE EVALUATIONS (AUGC 2011)

Lnnual and final evaiuations of contractor performance under this contract will be aresarad in accordancs wiin
Suosart 42,15, "Contracior Performance information," normally at or near the time the contractor 15 notified of the
NRC's infent 1o exarcise the contract option. If the mulii-year contract does not have option vears. then an annual
avajuation will be prepared (N/A — task order has option years). Final evaluations of contractor performance wil bz
orapared at the expiration of the contract during the contract ciossout process.

oD
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The Contracting Officer will transmit the NRC Contracting Officer's Representative's (COR) annual and final
zontractor performance evaluations to the contractor's Project Manager, unless otherwise instructed by the contractor.
Tne contractor will be permitted thirty days to review the document and submit comments, rebutting statements. or
zaditional information.

Where a contractor concurs with, or {akes no exception to an annual parformance evaluation. the Contractinc
Dfficer will consider such evaluation final and reisasable 107 source ssiaciion purpasss, Disagrss
saries regarding a performance evaiuation will be refarrad to an individual one ieve! above the Contracung Olce”
wrosz aecision will be final.

MBNTE DEwes T

i
i

Tz Contracting Officer will send a copy of the compleisd evaluation report, marked "Source Seiection
information”, to the contractor's Project Manager for their records as soon as practicable after it has been finalizzc.
Tniz completed evaluation report also will be used as a tool 10 improve communications betwaen the NRCT and iz
sontractor and to improve contract performance.

Tne completed annual performance evaluation will be used 1o support future award dacisions in accorgancs with
=47 42,1502 and 42.15C3. During the period the information is being used 1o provids source saiection informator,
tne compieted annual performance evaluation will be reieased 1o only twe parties - the Federal governmant persennsi
parforming the source seiection evaiuation and the contractor under evaiuation if the contractor does not have a copy
of the report aiready.

A1t ELECTRONIC PAYMENT (AUG 2011)

The Debt Coliection improvement Act of 1296 requires that all payments excent IRS tax refunds be mads by
Ziectronic Funds Transfer. Payment shall be made in accordance with FAR 52.232-33, entitiec "Payment by
Electronic runds- Central Contractor Registration"”.

To receive payment, the contracior shall prepare invoices in accordgance with NRC's Biliing instructions. Ciaims
shall be submitted on the payee's letierhead, invoice, or on the Government's Standard Form 1034, "Pubiic Voucher
for Purchases and Servicas Other than Personal” and Standard Form 1025, "2ubiic Voucher for Purchasas Qiner
han Parsonal - Continuation Sheet." The preferrad matnod of submitiing invoices is elecronically to the Desariment
of the interior at NRCPayments_NBCDenver@noc.gov. [f the contractor submits a nard copy of the invoice, i shall
be submitted to ths foliowing aadress:

Depanment of the interior

National Busingss Center

Attn: Fiscal Sarvices Branch - D2770
7301 West Mansfieid Avenus
Zenver, CO 80235-2230

A.42 GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (AUC 2011;

ey
/

= i

i he NRC will provide the contractor with the foliowing items for use under this contract:
. Workstations

~.  Computers / keybcards / monitors

o, Tzslephones

inciude an asterisk (*) if the item alsc appiies to paragrapn (b) below.
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(b) The equipment/property listed below is hereby transferred from contract/ agreement number: N/A, to
contract/agreement number:GS23F8150H:

4

(SR B

=4 Dnily the equipment/property listed above in the aquantities shown wil: be provicsd by the Sovernment,
rractor shall be responsible and accountabie for all Government properiy proviasd unasr tnis conrract anc :
»iv with the provisions of the FAR Government Propariy Ciause under this contract and FAR Subpari 485 s i
22 on the date of this coniract. The contractor shall inve s‘u:a:e and provige writtan notification 1o the N=R L
ontracting Officer (CO) and the NRC Division of Faciiities and Security, Physical Security Branch of all cases ¢ (oss,
ia‘ i2ge, or aestruction of Government properiy in its pessession or control not tater than 24 nours afier discovery,

ne co nt. ctor must report stolen Government property to the iocal police and a copy of the police report must 25
orovidad to the CO and 1o the Division of Facilities and Security, Office of Administration.

() (B

-| @

(d) All other equipmeant/property required in performancs of the contract shall be furnisnad by the Coniractor.

£.12 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS (AUG 2011)

NRC contractors are responsibie to ensure that their alien personnel are not in vioiation of United Staies
immigration laws and reguiations, including employmant authorization documeants and visa reguiramenis. Zach alien
empioyee of the Contractor must be lawfully admitted for permanent residence as evidenced by Permanent Resident
Form I-551 (Green Card), or must present other evidence from the U.S. Department of Homeland Security/U.€.
Citizenship and immigration Services that empilovment will not affect his/her immigration status. The U.S. Citizenship
and immigration Services provides information to contracters to help them understand the emplovmant eiigibiiity
verification process for non-US citizens. This information can be found on their webpsite, htip://www.uscis.gov/
porial/site/uscis.

eﬂuipmsnt/sewlces, and/or take any number of contract adm'm' rative aciions (-'> g., a'saliov\ cosis

cause) shouid the Contractor vioiaie the Coniractor's responsibiiity under this ciau se.

A4 2052.204.70 SECURITY (MAR 2004

{a2) Contract Security and/or Classification Reguiremenis (NRC :orrr 187). The policies, procedurss, and criterie of
the NRCT Security Program. NRC Managemsant Dirzciive (MD) 12 iincluding MD “ 2.1, "NR T Faciiity :ezuriiy
=rogram;" MD 12.2, "NRC Ciassiited information: >ecuriy 3ro:varr M 12,3, "!\5:’ =ersonne! Sacuritv B
?J:. 124 "NRCT l°l€30ﬂ1i"’1d’ll~3ﬂ0ﬂ\ Systems Sesourity Program;” MO (2.8, "NRC Automared informatic sEm

urity Program;" and MD 12.€, "NRC Ssansitive Unciassiiied information Security Program”), appiy 12 ::==m' ancs
tnis coniract, subcontract or o’mJ activity. This MU iz incorocrated inte this contract by reference as thougr fuliy
forth herein. The atiached NRC Form 187 (Sze List of ﬁ\t' cnments) furnishes the basis for providing sscumity and
ification roawrnmnn*s to prime contractors, subcontractors. or others (.g., bidders) who have or may havs an
”:\ . contractual relationship that reauires access 1¢ classified Restrictec Date o National Security information or

2f27 acsess 10 sensiitve unciassified iwfa"ratlon = o Safeguaras) ascass 1© sansm—— information Tecnnoiogy (7
v3izms or data, unssconad access 1o NRC controlied buildings/spoacs, or Unesconad acssss 1o profecies ans vial

of nucisar powsar pianis.

Q) ( )
h
"’

1
(O}
U)

n
an (0

)

<

t

=3

(!)

w
o
{\
LU

I3

‘=1 ltis the contractor's duty to protect National Security information, Restricted Datz, and Formerly xestictes Daiz
=2 contractor shall, in accordance with the Commission’'s security reguiations and reauiraments, be responsiois for
orowecting National Security Information, Restricted Date, and Formerly Restricted Date, and for protecting against
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sabotage, espionage, loss, and theft, the classified documents and material in the contractor's pessession in
connection with the performance of work under this contract. Except as otherwise expressly provided in this contract,
the contractor shall, upon completion or termination of this contract, transmit to the Commission any classified matie
i1 the possession of the contractor or any person under the contractor's contro! in connection with performancs o g
somract.  If retention by the contractor of any classified matter is required afier the compietion or termination @ = =
zontract and the retention is approved by the contracting officer. the contracior shall compiete 2 cartificate of
sogzassion {e bs furnished to the Commission spacifving tne cizssiiied matisr 1o ne rsiamed.  he oeriioes
ifv the items anc types or categories of matter retainad, tns conditions governing the retention of tnhe matic~ 208

- nariod of retention, if known. If the retention is approvad by the contraciing officer, the security provisions o0 e
contract continue io be appiicabie to the matier retainec.

2y in connaction with the parformance of the work undear this contract, the contractor may be furnishad, or may
d=v2i0p Or acquire, safeguards information, or confiaential or privilegad technical, business, or financial informsiion,
nciuding Commission plans, policies, reports, financiai pians, internal gate protacted by the Privacy Ast of 1874
Zub. L. 83.579), or other information which nas not been reieased to the public or has been determinad by the
Zommission to be otherwise exempt from disciosurs to the pubiic.  The contractor snall ensure that information
nraraciad from pubiic disciosure is maintained as raguired by NRC reguiations anc policies, as ciied in this contracsi or
as otherwise provided by the NRC. The contractor will not directly or indirectiv qupiicate, disseminaig, or disciose the
information in whole or in part to any other person or organization except as may be necessary to perform the work
under this contract. The contractor agrees to return the information to the Commission or otherwise dispass of if at
the direction of the contracting officer. Failure 1o comply with this ciause is grounds for termination of this contract.

{d) Reguiations. The contracior agrees to conform tc all security reguiations and requiremants of the Commission
which are subject to change as directed by the NRC Division of Facilities and Security (DFS) and the Contracting
Officer. These changes will be under the authority of the AR Changes clause referenced in this document.

The contractor agrees to comply with the security requiremsants sat forth in NRC Management Diraciive 12,1, NRC
Facility Security Program which is incorporated into this contract by reference as though fully sst forth herein.
Attention is directed specifically to the section titled "infractions and Vioiations," including "Administrative Actions" and
"Reporting infractions.”

means information that hias been determined pursuant io =xecutive Orasr 12858 or any preascessor order
protection against unauthorized disciosure and that is so aesignated.

(2) Definition of National Security Information. The term Nationa! Sscurity information, as usad in this cial
1

o ‘ ity ol T { v B L iy o
| Ne term Reswicied Caiz, as usad in fhis ciglge, means all caatz concami o]

£y Deefinition of Restricted Daia.

Data category pursuant to Section 142 of the Atomic =nergy Act of 1284, 28 amanded.

ig) Deiinition of Formerly Restrictac Date. 7 hs term ~ormsriy Restricted Data, as used In tnis clause, maans all
et e - h W o | §~ m - ~ P I v G - A AT ey i -~ = - Iy - e =~ 7 ~ - . i
cate removed from the Restricted Datia catagory unaer Saciion 142-d of the Atomic =nergy Azt of 1854, as amzsnaded.

{h Definition of Safeguards information.  Sensitive unciassifiad information that specificaliy ideniifies the gstaiisc
zscurity measures of 2 licensee or an appiicant for the pnysica! protection of special nuciear material; or securitv

o (I (RN 2t ime Ly g b g Gyl iy o “ & gk Fopmrinhon. B i b i 2
2rotaction of this intormsaiion s raguired pursuan: & o2CUon 147 OTIns AIDMIC Snergy ~2. 3

. >=zcurity Clearance. The contractor may not parmit any individual tc have access io Resrriciad Data, mormarly
==sinicted Data, or other classifiec information, except in accorgance with the Atomic Znergy Azt of 1854, es
zmznoed, and the Commission’'s reguiations or reguiremenis appiicabie to the pariicuiar type or category of cizssifiec
information to which access is required.  The contractor shall alsc execute 2 Standarc Form 312, Classified
information Nondisclosure Agreement, when access to ciassiiied information is required.

~ags A-C
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(i) Criminal Liabilities. It is understood that disclosure of National Security information, Restricted Data, and
=ormerly Restricted Data relating to the work or services ordered hersunder to any person not entitled to receive it. or
‘zilurs 10 safeguard any Restricted Data, Formerly Restricted Data. or any other classified matter that may comz © ths
~ontacior or any person under the contractor's control in connaction with work under this contract, may subiject
~ontractor, its agents, employees, or subcontractors to crimina! iiabiiity under the iaws of the United States. /Sa= -

iy ~ N4 o ~ o~ N A TN A
ST 2 el R e 7

- Zneargy Act of 1254, as amendec. 42 U.5.C. 2017 sl ez

1y

iy

~
©ana Syssotiuas Drose
d4: and =ysol T g

(55 ]

Subzontracts and Purchase Orders. Zxcept as otherwiss authorized in writing by the contract
sanczctor shall insert provisions similar to the foregoing in all supcontracis anc purchase ordasrs un

Lo
=

)]

&

1) in performing the contract work, the contractor shali ciassify all aocumsents, material, and sguipment originzg =2 or
ssneraied by the contractor in accordance with guidance issued by the Commission. Zvary subconiract and
sJrocnzase order issued hereunder involving the origination or gensration of classifizd documenis, matenial, and
azuomant must provids that the subcontractor or suppiier assign ciassiiication t¢ all documents, material, ans
zguipmant in accordance with guidancs furnishad by the contracior.

A4S 2052.204-71 BADGE REQUIREMENTS FOR UNESCORTED BUILDING ACCESS TO NRC
FACILITIZES (MAR 2008)

During the life of this contract, the rights of ingress and egrass for contractor personnel must be made avaiiable, as
requirad, providsd that the individual has been approved for unascoried access after a favorabie adjudication from the
Security Branch, Division of Faciiities and Security (SB/DFS).

in this regard, all contractor personnel whose duiies under this contract require their presence on site shall be
cisarly identifiable by a distinciive badge furnished by the NRC. The Project Officer shal! assist the coniractorin
obtiaining badges for the contractor personnel. Ali contractor personnei must present two forms of laentity Source
Documents (1-9). One of the documents must be a valid piciure 1D issued by a state or by the Federal Government.
Original I-8 documents must be preseniad Iin person for cerification. 4 iist of accepiabis documsants can bes found at
nits//iwww . usdoj.gov/ert/recruit_empiov/iSfarm.pdi. It is the sole responsinility of the contrasior to 2nsurs that each
empoiovee has a proper NRC-issued ideniification/badge at all times. Ali photo-igentification badgss must e
immediately (no later than three days) asiiverad to SB/DFS for canceliatiors or disposition upon the termination of
smpioyment of any contractor personnsl. Contracior personne! must displayv anv NRCT issusd badge in siear view at all
fimas during on site performance unaer this contract. It is the contraciors duty 1o assure thal contractor personnz:
enter only those work areas necessary for performance of contract work, and to assure the protection of any
Sovernment records or data that contractor personnel may come into contact with.

£.90 ECURITY REQUIREMZERTS FOR SUILDING 4TCEES APPROVAL (LUC 2077)
7z Contractor shali ensure that ali iis empioysas, subconiracior empiovass or consuliants who ares assignsc 1o
neftorm the work herein for contract peno;maﬁwr r pertods of morethan 30 :aiancar gays a. NRC faciiities, ars
aooroved by the NRC for unescoried NRC puiiding access.
| o s

= Zoniracior shall conduct a praiiminary fegeral faciiiliss sacurity scresning intervisw or raview for sach
e.,:s,:ue—:‘; subcontracior empioyeas, and sonsuliants anc submit 1o ine NRC oniv the names of candiazates Tor
coniracl performance that have a reasonabige prosadiiity of omaining approval necsssary for access 10 NRC's fzazral
The Conrtractor shall pre-screen its appiicants for the foliowing:

iz Teiony arrest in the last seven (7] years; (b} alcohol raiated arr
=

rest within the iast five {5} vears; () racord of any
minEry courts-martial convictions in the pasttan (10) vears; (d) ilisgal u

use of narcotics or other controlied substances

P
il

~
ga

-~
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possassion in the past year, or iliegal purchase, production, transfer, or distribution of narcotics or other controlied
substances in the last seven (7) years: and (e) delinquency on any federal debts or bankruptcy in the last seven (7)
vears.

“ne Contractor shall make a written record of its pre-screening interview or review (including any informatior *o
kil ;ate the responses {o items listed in {a) - (2)), and havs the applicant verify the pre-scraening racord or rav:
sign znd date it Two (2) copies of the pre-scresning signec r2oord or raviaw snzll ne s '".m f i

zciiues and Security, Personnel Security SBranch (OF S/PS3) witn the Tontractor empiovas
scsus application package.

Tnz Contracior shall further ensure that its emplovess, any subcontracior empiovess anc consublians comziziz ail
ccess security applications required by tnis ciause within fourtesn (14) calengar davs of notificauion oy

)(()
)

sig, 122 pre-screening record or review and building access security appiications (submitied for candicaies thal have &
rzasonable probability of obiaining the level of access authorization necessary for access io NRC's faciiities) is 2
ontrast requiresment.  Failure of the Contractor to comply with this contract administration reguiramanti may e 2
:zzie 1o cance! tha award, or terminate the contract for dsfault, or offsst from the coniract's invoiced cost or prize the
NR C's incurred costs or deiays as a result of inadequate pre-screening by the Contractor.  in the event of cancaliation
or termination, the NRC may seiect another firm for contract award.

=35 of initiation of the application process. Timsly reczipt of properiv compisiad records of the Contracziors
y

LR )

{

A Contractor, subcontracior employee or consultant shall not have access to NRC faciiities until he/she is approved

by DF3/PSE. Temporary access may be approved basad on e favorable NRC raview and discrationary
gerermination of their buiiding access security forms.  Final building access will be approved based on favorably

adjudicated checks by the Government. However, temporarv access approval will be revoked and the Contracior's
amployee may subsequently be denied access in the event the empioyee's investigation cannot be favorably
determinad by the NRC. Such emplovee will not be authorized to work under any NRC contract requiring buiiding
access without the approval of DFS/PSB. When an individual receives final accesg, the individual will be subjectto 2
revisw or reinvesiigation every five (5) or ien (10) years, depending on their job responsibilities at the NRC.

The Government shall have and exercise fuli and compiste conirol and discretion over granting, dsnving.
withholding, or terminating building access approvais for individuals performing work under this contracl.  individuals
performing work undsr this contract at NRC faciiities for 2 period of more than 30 caiendar H,\,, shali b2 requirzt 1¢
compiste and submit 1o the Contracior representative an a:cepkama C)D“\/. Standard Form 85 (Questionnairs 7o Non-
Sensiiive Positions). anc two (2) =D 258 (:—maarnrmz una Nor-U. 8. citizens must provids o’nu.aé documemiation
10 the DFS/PSE, as prool of their iegal rasidency. Th da_,_mamau.,n can oe 2 Permzanzant Raside .,ar:,
Temborary V\rorr. Visz, :mp.oym:nLAutnor zation .,au., or otner official documenziation issusd oy the U.3. Citizenship
and immigration Services.  Any appiicant witn less than five (5) vears re;noamy in the .S, will not be ao:rcva:‘ for
buiid‘mc access. The Cmt actor shall submit the documents ioc the NRT Contracting Officer's Repraseniative (20OR)

ho will give tham 1c DFS/PSE.

DFSIPSEB may, among other tnm:: grani or geny tamporary unesconised building accass aporoval fo zn indiad
nLassc upon its review of the information coniainzc in {he OPN Swandard ot 85 and the Jontacior's ore-screan
~acorc, A . in the exercise of fts authorl*v the Government mzy, among thsrthm;s, grant or deny parmarnsn:
suilding accass approval based on the resulrs of its raviaw or investigation.  Tnis submittai reguiramsnt aiso a:niies
12 tne officers of the firm whu Tor anv reason, may visit the N. 2C work sites for an axienaad period of time dun

=rm of the contract.  in the event that D=S/ PSS are unabizs to grant 2 iamporary or permanant buiiding acces
aooroval, 10 any individual performing woric unaer tnie contract, the Coniracior is responsibie Tor assigning ans
mighviaual 10 perform the necessary funciion witnout any deiay in the conitract’s oerformancz s scheauis o7 fith

ovarss impact to any other terms or conditions o7 the conract.  The Contracior is responsi
:=d dby this proczaure of the requirad building accass approvai process (1.2, iemporary
t

aisc
Jserminations), anc the possioiiity that individuais may be reguired 10 wait uniil permanent b
a2 graniac before beginning work in NRC's buildings.

CANCELLATION OR TERMINATION OF BUILDINZ ACC=3S/ REQUEST
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Tha Contractor shall immediately notify the PO when a Contractor or subcontractor employes or consultant's nee
fcr NRC building access approval is withdrawn or the need by the Contractor employee's for building access
=rmmates. The PO will immediately notify DFS/PSB {viz e-mail} when a Contractor empioves nc jonger recu
oJuding access.  The Contractor shall be required to return any NRC issued badges to the Contracting Offics
=anrasantative (COR) for return to DFS/FSB (Facilities Security Branch) within three (3) davs after thair termins .

L. 7 SECURITY REQUIREMENTS RELATING 7O THE PRODUCTION OF REPOR &{S} OR THE
J"' CATION OF RESULTS UNDER CONTRACTS, AGREEMENTS, AND GRA

Ravisw and Approvai of Reports

.z Reporting Reauirements. The contractor/grantee shall comply with the terms and conditions of the
contract/grant regarding the contents of the draft and final report, summaries, cata, and reiates documenis, ic inciuds
comrasling, asieting, editing, revising, modifying, formatiing, and sunpiesmenting any of the information containz:
tnarzin at no additional cost to the NRC. Performance undar the contractigrant will not be deemed accepied or
sommsiad uniil it compiies with the NRC's directions. The reporis, summarias, ¢aiz, ano raiaied gocumsanis wil be
consiaered draft until approved by the NRC. The coniractor/ grantes agrees that the direction, determinationg, and
czoisions on approval or disapproval of reports, summaries, Gatz, and relaied documents created unasr this

contract/grant remain soigiv within the discretion of the NRC.

{p) Publication of Results. Prior to any dissemination, dispiay, publication, or reisase of articles, reports,
summaries, data, or reiated documents developed undar the contractigrant, the contractor/grantes snall submit them
to the NRC for review and approval. The contractor/ graniee shall not reiease, disseminaig, display or pubiish articles,
reporis, summaries, Gatz, and related documents, or the contenis therein, that have not been reviswad and approved

by the NRC for reicase, display, dissemination or pubiication. The coniractor/grantee agrass o :onsoicuousiv piace
any disciaimers, markings or notices, directad by the NRC, on any articies, reporis, summaries, daig, and reiated
documsants that the contractor/grantee intends o reiease, dispiay, disseminate or pubiish 1o other persons, tne pubilic,
or any otnher entitiee. The confractor/grantee agrees, and grants, a royaity-freg, nonexciusive. irrevocabie worlawids
licenss to the govarnmsani, 10 use, reproduce, modify, distribute. prepare derivative works, reiease, dispiav or discioss
the artisies, reports, summaries, datz, and refated documents deveioped undsr the conmwrastigrant, for any
governmenial purpese and to have or authorize others 10 ao so.

iz iaentification/Marking of Sensitive Unciassified Nor-Safegua hw,maua' {3 :NS:, and Saisguaras
information (SGl). The ascision, determination, or direction b yt N C that information possasssd, formuiaies or
producead by the contractor/grantee constituies SUNSI or S3Gi is solety within the authority angd dis f N

in parforming the contract/grant, the contractor/granize shall cisa I; mark SUNSI and SGi, to inciude for ex
204 -—\llesauor information or OUO-Security Retated information on eny reponis, docums e
. and writter, informaiior:, as giraciad by the NRCT. in addition ¢ marking ing inf
contractor sniall use the anaiisama NEC cover shest (8.4, C Form 481 Tateguarss
amning these recoras and documents. T he conwractorgrantes shall ansure (nal SUNSI and 5Z
=iainad and protected from unauthorized disciosurs, consisiant with NRC oolicize and dirssi
torigraniee shali comply with {ne reguiramenis to r“a'%‘ maintain. and protact ali i m:)':".at 100, Inciuding
documents, summariss, raports, datz, designs, and materials in accordance with the provisions of Saction 147 3f the

g~

3\!-

Tl

: ergy, Act of 1254 as amended. ite impiemenung regq ations (10 CFR 73.21;, Sensitive Uncizssiiiec

- Eoe

ds anc -:zaaqar:- information ooiisies, and NRC Ma arizgemznt oirectives

o w.iv PESEELE f et R |

2ng =andooore 122 28

abis jawe and

) memedies. in addition to any civil, criminal, and contraciual r°m=c|=s avaiiable unzar fne 20 p ic
uspansion, withnoiding,

razuations, Taliure to comply with the abovzs provisions, and/or NRC directions, may resultins
>- oiisetling of any pavments invoiced or ciaimed by the contractor/igranies.
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the level of IT access approval for which the employee has been proposed. The contractor shall pre-screen its
applicants for the following:

(a) felony arrest in the last seven (7) years; (b) alcohol related arrest within the last five (5) years; (c) record of any
military courts-martial convictions in the past ten (10) years; (d) iliegal use of narcotics or other controlled substances
possession in the past year, or illegal purchase, production, transfer, or distribution of narcotics or other controii=d
substances in the last seven (7) years; and (e) delinquency on any federal debts or bankruptcy in the last sever (7}
vears.

The contractor shall make a written record of its pre-screening interview or review (including any information
mitigate the responses to items listed in (a) - (¢)), and have the employee verify the pre-screening record or reviaw,
sign and date it. The contractor shall supply two (2) copies of the signed contractor's pre-screening record or review
to the NRC Contracting Officer's Representative (COR), who will then provide them to the NRC Office of
Administration, Division of Facilities and Security, Personnel Security Branch with the empioyee's compieted iT
access application package.

The contractor shall further ensure that its personnel compiete all IT access approval security appiications required
by this clause within fourteen (14) caiendar days of notification by the NRC Contracting Officer's Representative
(COR) of initiation of the application process. Timely receipt of properly compieted records of the pre-screening
record and IT access approval applications (submitted for candidates that have a reasonabie probability of obtaining
the level of security assurance necessary for access to NRC's IT systems/data) is a requirement of this contract/order.
Failure of the contractor to comply with this requirement may be a basis to terminate the contract/order for cause, or
offset from the contract's invoiced cost or price the NRC's incurred costs or delays as a result of inadequate
pre-screening by the contractor.

SECURITY REQUIREMENTS FOR IT LEVEL |

Performance under this contract/order will involve contractor personnel who perform services requiring direct
access to or operate agency sensitive information technology systems or data (IT Level ). The IT Level | invoives
the direction, planning, and design of a computer system, inciuding hardware and software; or the capability to access
a computer system during its operation or maintenance in such a way that couid cause or that has a relatively high risk
of causing grave damage; or the capability to realize a significant personal gain from computer access.

Contractor personnel shall not have access to sensitive information technology systems or data until they are
approved by DFS/PSB and they have been so informed in writing by the NRC Contracting Officer's Representative
(COR). Temporary IT access may be approved by DFS/PSB based on a favorable review or adjudication of their
security forms and checks. Final IT access may be approved by DFS/PSB based on a favorably review or
adjudication of a compieted background investigation. However, temporary access authorization approvai will b=
revoked and the employee may subsequently be denied IT access in the event the empioyee's investigation canniot be
favorably adjudicated. Such an employee wili not be authorized to work under any NRC contract/order requiring T
access without the approval of DFS/PSB, as communicated in writing to the contractor by the NRC Contracting
Officer's Representative (COR). Where temporary access authorization has been revokad or denied by DFS/PSB,
the contractor shall assign another contractor employee to perform the necessary work under this contract/ order
without delay to the contract/order performance schedule, or without adverse impact to any other terms or conditions
of the contract/order. When an individual receives final IT access approval from DFS/PSB, the individual will bs
subject to a reinvestigation every ten (10) years thereafter (2assuming continuous performance under contract/ordger at
NRC) or more frequently in the event of non-continuous performance under contract/order at NRC.

The contractor shall submit a completed security forms packet, including tne OPM Standard Form (SF) 86
(Questionnaire for National Security Positions), two (2) copies of the Contractor's signed pre-screening record and two
(2) FD 258 fingerprint charts, to the NRC PO who will then provide them to DFS/PSB for review and adjudication. prior
to the individual being authorized to perform work under this contract/order requiring access to sensitive information
technology systems or data. Non-U.S. citizens must provide official documentation to the DFS/PSB, as proof of their
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=gal residency. This documentation can be a Permanent Resident Card, Temporary Work Visa, Employment
~uthorization Card, or other official documentation issued by the U.S. Citizenship and Immigration Services. Any
aoalicant with less than seven (7) years residency in the U.S. will not be approved for IT Level | access. The

ontractor shall submit the documents to the NRC Contracting Officer's Representative (COR) who will give th= to
.)r- 5/P3B. The contractor shall ensure that all forms are accurate, compiete, and iegible. Based on DFS/PS
raviaw of the contractor employee's security forms and/or the receipt of adverse information by NRC. the contrs oo
i»-acitvidual may be denied access to NRC facilities and sensitive information tachnoiogy :"“tnmc or gatz unill 2 7~ ;,1
nation is made by DFS/PS3 and thersafier communicated ¢ the contractor oy the NRC Contraciing Tfioz-:
zsentative (COR) regarding the contractor person's iigibiiity.

] [‘

. zocordance with NRCAR 2052.204-70 "Security," [T Levai | contractors shall bs subiect 1o the attacher 7 .
=arm 187 and SF-86 which furnishes the basis for providing security reguirements to contractors that have or may
=avs an NRC contractual relationship which requires access to or operation of agency sensitive information
‘acnnology systems or remote deveiopmant and/or anaivsis of sensitive information tachnology systems or ,:’:: ar
thier access to such sysiems and data; access on a continuing basis (in excess more than 30 caiendar davs) 1o NRC
uiidings; or otherwise reguires issuance of an unsscoriad NRC badge.

UL‘

SECURITY REQUIREMENTS FOR iT LEVEL |

=arformance under this contract/order will involve contractor personnel that davaiop and/or analvze sensitive
information tachnology systems or date or otherwise have accass 1o such systams or data (IT Laval ).

ne [T Level li involves responsibiiity for the planning, design, operation, or maintenance of a computer sysiem and
ali ot her co mputer or IT positions.

Contractor personnel shall not have access te sensitive information technoiogy systems or data untii they are
approved by DFS/PSB and they have been so informed in writing by the NRC Contracting Officer's Represeniative
(COR). Temporary access may be approved by DFS/PSE basad on a favorabie review of their security forms and
checks. Final IT access may be approved by DFS/PSE based on a favorabiy adjudication. Howsver, tamporary

_access authorization approval will be revokad and the contractor empioves may subseqguentiy be deniad [T access in
the svent the empioves's investigation cannot be favorably adjudicated. Such an employes will not be authorized t¢
work under any NRC contract/order requiring iT access without the approval of DFS/PSE, as communicated in writing
o the contractor by the NRC Contracting Officer's Reprasentative (COR). Whnere temporary access authorization has
been ravoked or denied by DFS/PSB, the contractor is responsibie for 2ssigning another contracior empioves 1¢
perform the necessary work under this contract/order without deiay 1o the contract/order nerformance schaduis oy
without adverse impact 1o any other tarms or conditions of the contrract/oraer.  When a contracior empioves rassives
Tinai iT access approval from DFS/PSB, the individual will be subject (v 2 review or rainvestigation avery t2n 10
vears (assuming continuous performance under contract/order at NRC) or more frequentiv in the svent of
non-continuous performance unaer contract/order at NRC

‘ne contractor shall submit a compietad security Torms packet, inciuding the OPM Standard =orm /S5) 85
( Juestionnaire for National Sscurity Positions), two (2, copies of the Contrasior's signed pre-scrasning 122070 and wio
(2) F2 258 fingerprint charts, through the NRT Contracting Officar’'s Represantative (COR) to DFS/PER for ravisw and
zdiudication, prior to the contractor empioves being authorized 1o perform work ungsr this contract/orasr. Nor-L'.8.
citzens must provide official documantation to the DFS/PSEZ, as proof of their iegal residency. This documzaniztion
can be a Permanent r<=5|den+ Card, Temporary Work Visz. 'nomymmf Authorization Card, o other ofiicial

‘soumantation issuad by the U3, Citizenship and m'ﬂmravaﬁ vices.  Anv appitcant with iezs thar saver 7 vazrs
resigency in the U.S. wil .IOI bs approved for iT Lavel |i aczess. The Contrastor shall submit inis dosumenis 12 s
W= 2 Contracting Officer's Representative (COR; who wili give con: shall ensurs thal 2l

them 1o DFS/P83. The contractor sha
s ars accurate, compiete, and iegibie. Sasad on OF S/ P33 review o7 the contracior empioysse’s s22
:ndfor the receipt of adverse information by NRC. the contractor empioyse may be denied access to NRC
znsitive information technology sysizms or catz until  final determination is maae oy D=3/P33 regarding the
ontractor person's eligiiiity.

urizy orms
> faciiitis

() n S‘)
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in accordance with NRCAR 2052.204-70 "Security," [T Level Il contractors shall be subject to the attached NRC
=orm 187, SF-86, and contractor's record of the pre-screening which furnishes the basis for providing security
~2guirements to contractors that have or may have an NRC contractual relationship which requires access to or
'my:*von of agency sensitive information technology systems or remote deveiopment and/or analvsis of sansitiv=
=iormation technology systems or data or other access {o such systems or data; access on 2 confinuing basis
zyzees of more than 30 calendar days) to NRC buildings; or otherwise requires issuance of an unzscoriad N=

-~

w
Q

f!‘

CENCELLATION OR T=ERMINATION OF [T ACCZSS/R=QUEST

X

niracting Officer's Representative (COR) by telephone so that the access revisw may be promptly discontinusd.
= niotification shall contain the full name of the contractor emplovee and the date of the recusst. Taiepnhone
~otifications must be promptiy confirmed by the contracior in writing to the NRC Contracting Officer's reprasentative
(207, who will forward the confirmation to DFS/PSB.  Additionally, the contractor shall immediateiy notify the NRC
Z.ontracting Officer's Reoresentative (COR) in writing, who will in turn notify DFS/PS3, whan a contractor empioves no
onaer reguires access 1o NRC sensitive automated information t2cnnoiogy svsisms or data. inciuding the voiuntary or
nvoiuntary separation of empioyment of & contractor empioyae who has been approved for or is baing orocessad for
i1 access.

nen z request for IT access is to be withdrawn or cancelad, the contracior shall immediataiv nofify the NF L

r

The contractor shall flow the requirements of this ciause down into all subcontracis and agreements with
consultants for work that requires them to access NRC [T resources.

A.21 COMPENSATION FOR ON-SITE CONTRACTOR PERSONNEL (AUG 2011}

(a) NRC faciiities may not be available due to (1) designated Federal hoiicday, any other day designated by Federal
Statute, Executive Order, or by President's Proclamation; (2) early dismissal of NRC empioyees during working hours
(e.g., special holidays, water emergency); or (3) occurrence of emergency conditions during nonworking hours (2.g.,
inclement weather}.

{b: When NRC faciiities are unavailabie, the contractor's comoansation and daduction poiicy (dawe). incorporzizd
harein by reference, shall be foliowed for contractor empioveas performing work on-site at the NRC facility. 7r
contractor shall promptiy submit any ravisions to this poiicy 1o the Contracting Officer for review before thay ars
incorporated inio the contract.

{c) The contractor shall not charge the NRC for work perfor'ned by on-site contractor employass who ware
reassigned to perform other duties off site during the time the NRC {aciiity was ciossd.

i On- sx* contractor staff shall be guided by the instructions given by z third sarty (2.g., Montgomery Couny
oersonnel in situations whish pose an immediate health or safety threat {0 empioyess (£.5., WalSr amergansy .
() The contractor's Proiect Director shall first consult the NRC Contracting Officer’s Raprasaniative (COR)  osforz

®

o =
U

s2sing on-site tl)“"'SO'N"I-’-"l in situations which co not impess an immediais aaT“IV or health threat 1o empioysas te.d

cial ﬂohdayS\ That same day, the contractor must then aier: the Coniraciing Officer of the NRC Contracting
Czﬁ::“ ‘s Represantative's "‘OR) direction. T‘ne contractor snali continue 1o provide sufficient personns! 1o perform
2 reauirements of essantial tasks as definad in the Swaremant of Work which airzady ars in oosration arars
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A.22 SAFETY OF ON-SITE CONTRACTOR PERSONNEL (AUG 2011)

=nsuring the safety of occupants of Federal buildings is a responsibility shared by the professionals implementing
nur security and safety programs and the persons being protected. The NRC's Office of Administration (ADM}
owision of Facilities and Security (DFS) has coordinated an Occupant Emergency Pian (OZP) for NRC Headauz- 2z
ouitdings with local authorities. The OEP has been anorovad by the Monigomery County Fire and Rescus S -
iz dasigned to improve building occupanis' chances of survival minimize camags to oropery and cromaiy 200 U
T DUNdIng occupanis when necessary.

E t': onrra"toﬁ s Project Director shall ensure that all personne! working fuli fime or-sitz al NRC ‘-—I"adauane"f e

's OEP, provided electronicaliy on the NRC intranal a1 nho//iwww . inisrmal.nre.goviADM/IOZR odi. Tos
.':*:,:tor‘s Project Director also shall emphasize to sach stafi member that they ars 10 be familiar with and guicss oy

sl

==, as well a2s by instructions given by emeargency response parsonns! in situations which poss an immadiais
. or safaty threat to buiiding occupants

The NRC Contracting Officer's Represeniative (COR) shal' ensurs that tn conwraclor s '3i="‘ Direstor has

Nt
zommunicated the reguirement for or-site contractor siaff to ioliow the guidancs inthe O=P. The NRC Contrasiin
Officers Representative (COR) aiso wili assist in accounting for on-site contract persons in tne avent of & major

amergency (e.g., explesion occurs and casualties or injuries are suspected) auring which a full evacuation will bs
reguirzd, including the assembly and accountability of occupants. The NRC DFE will conduct drilis periodicaliy 1o
raln occupanis and assess these procedures.

A.23 NRC INFORMATION TECHNOLOGY SECURITY TRAINING (AUC 2011)

NRC contractors shall ensure that their empioyees, consultants, and subcontractors with access to the agency's
information technoiogy (iT) equipment and/or IT services compiete NRC's oniine initial and refresher [T security
training reguiremsants to ensure that tneir knowiedge of iT threats, vuinerabiiitias, and associated couniermeasurss
remains current. Both the initial and refresher [T security training courses generally iast an hour or iess and can be

taken during the employee's reguiariy schaduled work day.

n"

Contractor embpiovees, consulianis, and subcontractors shall compists the NRCZ's onling annual "Jomputs-
Security Awareness” course on the same day that they receive access 1o the agency's IT sauipment and/O' services,
as their first action using the eguipment/service. For these contractor emplovess, consuliants, and subcontractors
who are already working unader this contraci, the or-iing training must be :o*mai:i'e:’ In accoraance with agency
Neawwork Announcaments issued throughout the year, within thras wesice of issuance of tnis modification.

Contractor empioyaess, consulianis, and subcontraciors wno have bssn graniad accass 1o NRC info'matian

*a"’momgy =uumm°nt and/or [T sarvices must continue 1o faks T sacurity rafresher training offered oniinz by the f\n 48

ugnhout the tarm of the contrac!. Contracter empicvaas will recaive -ouce of NRC's online |7 sscurity

ot G

raining requlremems ‘mrougn agericy-wide nofices
The N rasorvns thn ncht to 'mn wnt‘m aw "a"tractor use

_onracior vioiate the ;,ontra"tore reSDOPalDlilt\’ undsr t"’l"‘ Ciauss.

A.24  CONTRACTOR RESPONSIBILITY FOR PROTECTING PERSONALLY IDENTIFIABLE
INFORMATION (PIl} (AUG 2011)

1 ascordgance with the Office of Management and Budgat's guidance to Faderal agencies and the Nucisar

i QA

= zzuwatory Commission's (NRC) impiementing policy and procedurss, 2 contracior (insiuding subcontractors ar

2ontracior employaes), who periorms work on behaif of the NRC. is responsibie for protecting, from ur‘.autnor‘_u

Fage £-18




SS23F8150H NRC-HQ-13-F-09-0001

accass or disclosure, personally identifiable information (Pll) that may be provided, developed, maintained, coliecied,
usad, or disseminated, whether in paper, electronic, or other format, during performance of this contract.

A contractor who has access to NRC owned or controlied Pll, whether provided to the contractor by the NPT o
c=vaioped, maintained, collected, used, or disseminated by the contractor during the course of contract perforr ooz,
~ust comply with the following requirements:

1y Ganeral. o addition 1o impiemeanting the specific reguirsmsants sat fortn in inis ciauss. the contracte ~iust

- 10 all other applicabie NRC guicance, poiicy and requiramsants for the handiing and proteciion of NRT ovinzd
=troliad Pl The contractor is responsibie for making sure that it has an acsguate ungersianding of suzr
ance, poiicy and reguiremanis.

2 Use, Ownershir. and Nondisclosurs. A contractor may use NRCT ownzd or controlisd Pl soiziv fo
Surpesas of this contract. and may not coliect or uss such Pli for any purposs ouiside the contract witnoui the mriar
writizn approval of the NR: Contracting Officer. The contractor must restrict access 1o sucn information to only ihose
sonracior empiovess whe nesd the information tc perform work under thie contract, and must ensure tha! saor sush
o ctor employee (including subcsontractors' empiovees) signs 3 nondisclosure agreement, In 2 form suitanis i the
Zontracting Officer, prior 1o being graniad access o the information. The NRC rstains soie ownership ens
nignts ©© its Pli. Uniess the contract states otherwise, upon compigstion of the contract, the contractor must turn over all
21l in its possession 1o the NRC, and must certify in writing that it has not retained any NRC ownad or controliec 2li
aycept a2s otherwise authorized in writing by the NRC Contracting Officer.

N

{3) Security Pian. When appiicable, and uniess waived in writing by the NRC Contracting Officer, the
contracior must work with the NRC to deveiop and impiement a security pian setting forth adeguate procedures for the
protection of NRC ownad or controlied Pl! as well as the procedures which the contractor must foliow for notifving the
NRC in the event of any security breach. The pian wili be incorporated into the contract and must be implemenisd and
foliowed by the contractor once it has been approvec by the NRC Contracting Officer.  [f the cont'a"t does not include
2 security plan at the time of contract award, 2 pian must be submitied for the approval of the NRC Contracting Officer
within 30 days afier contract award.

4y Breach Notification. The contra"tor must immediaiziv notify the NRC Contracting Officer and the NR
Contracting Officer's Reprasentative (COR) upon discovarv of any suspecisd or confirmad breacn in the ssﬁu;s:;' of
NRC owned or confrolied Pl

‘51 Legal Demands for Information. [f 2 i2gal aemanc is maae for NRC owned or controlisd :’—’“ {such 25 ov
su'“-:):\ena\ the contractor must immediatsiv noiify the NRC Contracting Officer and the NRC Conracii 3..1 T
sprasaniative (COR).  After notification, the NRC will determine wheather and 1o what extent (¢ :om3'5 wr‘m the izgal
ae,,.aﬂd. The Contracting Officer will then notifv the contractor in writing of the detarmination and such notice will
ndicate the extent of disciosure authorized. if anv. The contracicr may only raieass ths information mwﬂ:ﬂm
za2mandad with the writien permission of the NRT Contracung Officer.

(

(D

3) Audits. The N2C may audit the contracior's compiiances with tha reguiremeants of this clause, inciuding
through the use of online compliance software.

7+ Flow-down. The prime contractor wili fiow this clause down to subcontraciors tnat wouid be covarsd Dy any
sortion of this clause, as if they wers the orime contractor.

2y T hs conirzcior is responsibis 107 IMIiEmaning anc mainiaining adsequats sscourily controls (o praven ine
ioze of contro! or unauthorized discliesurs of NRC ownead or controliad Pll in its possession. rFurthermore, the
somiracior is responsibis for reporting any known or suspacted ioss of control or unauthorized access to Pl to tns

W=D n accorgances with tne provisions set forth in Articie £ above.

(U
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(b) Should the contractor fail to meet its responsibilities under this clause, the NRC reserves the right to take
appropriate steps to mitigate the contractor's violation of this clause. This may include, at the sole discretion of the
NRC, tarmination of the subject contract.

(9) Indemnification. Notwithstanding any other remedies available to the NRC, the contractor will indemni™ the
{RC against all iiability (including costs and fees) for any damagses arising out of violations of this ciauss.

5

A.25 DRUG FREE WORKPLACE TESTING: UNESCORTED ACCESS TO NUCLEAR FACILITIZES
ACCESS TO CLASSIFIZED INFORMATION OR SAFEGUARDSE INFORMATION, OR PERFGRY
EN SPECIALLY SENSITIVE POSITIORNS (AUCZ 2011}

Al contractor employess, subcontracior employees, and consukanis proposed for periormancs or parforming
Jrizer tnis conts a:t shall be subject to pre- assignment, ranacm, reasonable suspicion, ang posi-accidant arug esung
zopiicapie 1o; (1) Individuals who require unescoried access 10 nuclear power piants, (2) individuais who havs access
1o clzesified or safeguards information, (3} mdlwduazb who ars raguirad to carry firearms in performing sesurity
sarvices for the NRC, (4) individuais who are required 1o operate governmeant vehicies or fransport passengers for the
WRC. {5) individuais who are required {c operate hazardous 2auipment ai NRC faciiitiss. or (8) individua s wno 22mit
1o recent iliegal drug use or these who are found tnrough other means to be using drugs iliegally. The Pian inciudes a
contractor's empiovees and their subcontractors are subject 1o the procedurss and terms of thair employmen;
agrezmants with their employer.

The NRC Drug Program Manager will schedule the drug testing for all contractor emplovees, subcontractor
ampioyess, and consultants who are subject to testing under this ciause. Any NRC coniractor found to be using,
selling, or posseassing illegal drugs, or any contractor with a verified pesitive drug test result under this program while
In e duty status will immediately be removed from working under the NRC contract. The contracior's empiover will be
notified of the denia! or revocation of the individual's authorization to have access to information and abiiity to psrform
undar the contract. The individual may not work on any NRC contract for a period of not iess than one year from ine
date of the failed arug test and wili not be considersd for reinstatement uniess evidence of rehabiiitation, as
determined by the NRC "drug testing contractor's" NMedical Review Officer, is provided.

Contractor drug testing records are protected under the NRC Privacy Act Systems of Records, Svstem 33, "Iirug
asting Program Records - NRC" found at: nftp:/iwww.nre.govirsading-rm/ioia/privacy-systams.ntmi

A.2¢ GREEN PURCHASING (JUN 2011)

(2! in furtherance of the sustainabie acquisition Guaib of =xecutive Order 12514, "Feoeral Leadarship in
=nvironmental, Enargy, and Economic Parformance"” products and s=rvu s provided unasr this coniractiorger shall be
aneray- efficient (Energy Star or ~eaeral =nargy !\/.a.‘asar*‘-—ﬂ ~rogram (F=MP) designizied), water-sffizient
alo-pased, environmentaliy preferabie (e.¢., Ziectronic Product Znviron imantal Asssssmant Tool (EPZ4T
ion-ozone anpi=tmg coniain racyciac content, or are non-toxIs Jr 12ss toxXic aliernatives, whers sush produss
=arvices mest agency periormance requiremsanis. ht‘:,_;/wwv\ fadcenter.gov/programs/es’ 251

(o) The contractor shall flow down this ciause into all subcontracts and other agresments that reiaie 10 parformance
of thiz contract/order.

£.27 USEOF AUTOMAT-"—'D CLEARING HOUS
ADDRESS (AUG 2011

k1

(ASH) SLECTRONIC PAYMENT/REMITTANS

"2 Debt Colis "tion improvameant Act of 1298 raauiras tnal all Federal payments except IRS iax refunds b2 mad

M WT T

=y Zizctronic Funds Transfer. [t is tne poiicy of the Nucisar Reguiatory Commission 1o pay govarnmani vandors by

o
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‘nz Automated Clearing House (ACH) electronic funds transfer payment system. ltem 15C of the Standard Form 33
may be disregarded.

»Ap

2& PROCESS EFFICIENCY DISCOUNT

-~ the avent that the Contractor is aliowed to streamiine NRT orocasses un’*‘a* the task order io ashisva procas:

-Tiziencies, and the resultant efficiencies izad ic a redu:t’zots in the numbser 2 Jb ume squivaient (77 = nositions
=~ accounting technician and accounting clerk pesitions from thoses proposed, the Contracior snali snare ths

==z with the Government.  The Contractor shall share 50% of any resuliant savinge with ’m» Sovernment
zxtmum of 5% of the total value of the task order (Sase :'a io¢ and any Oghion Periogs that nave been exercig

e savings shall be provided as a separate iine item credit to the monthiy invoice.

l}

i

£.2¢ 2052.208-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST (JAN 1283)

{z) Purpess. The primary purpess of this ciause is 10 aig in ensuring tnat the contracion
(1) 1is not piaced in a conflicting role because of currant or pianned interests (financial, contractual,
organizational, or otherwise) which retate to the work unaer this contract; and

{2) Does not obtain an unfair competitive advantage ovar othar parties by virtue of its parformance of this
contract.

(b) Scope. The restrictions described apply to performance or participation by the contractor, as defined in 48
CFR 2000.570-2 in the activities coverad by this clause.

{c) Work for others.

1) Notwithstanding any other provision of this contract, during the term of this contract, the contractor agrass to
fore goen tering into consuliing or other contractual arrangaments with any firm or organization the rasult of whicn may
s2 10 2 confiict of interest with raspsct 1¢ the work being parformed unger this contract.  The contractor szl
ansu r;t iat all emplovaes under this contract abide by the provision of this ciause.  If the contractor nizs reasor
peiieve, with respect to itself or any empioyee, that any propossd consuliant or other contractual arrangemeant witr any
firm or aruamzauon may invoive & potential confiict of interest, the contractor shall cotain the writsn aporoval of the

conrracting officer before the exscution of such contractual arrangement.

{2} The contractor may not represent, assist, or otharwise support an NRC iicensse or anplicant ung
C audit, inspection, or review where the activities that are the suniect of the audit. inspeciion or raviaw
S of sw**ant.ahv simiiar to the sarvices within the scope of inls contract (or tash org
= NRC licensze or apniicant reguires the contractor's support to expiaim or defend the conwacio
utility or ofnar entity wnich NRC guestions.

rOST oo onmeaae
Twme O Geled Wi =

.J(

-~
[

2} When tne contractor periorms work for tihe NRC under this contract at any NRC licensese or aopiican: siis.
e sontractor shall neither soiicit nor perform work in the same or simiiar technical area for that uve'ra- or n:ml
arzamization for a2 period commencing with the award of the {ask order or beginning of work on the site {i
- zontract) and ending ons vear after compistion of all work undar the associaiad task orasr or i

e (T Nol a 1@sk orasr contract).

£, Whnen the contracior performs work: for the WRC under this contract al any NRC licenszs or appiican: siie,
{iy The contractor may not solicit work at tha! site for that licenses or appiicant during the period of

m=msrmance of tne 12sk order or the contract, s approoriats.

Page A-1¢
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(i) The contractor may not perform work at that site for that licensee or applicant during the period of
narformance of the task order or the contract, as appropriate, and for one year thereafter.

(iiiy Notwithstanding the foregoing, the contracting officer may authorize the contractor to solicit or periz- =
o2 of work (except work in the same or similar technical area) if the contracting officer determines that the sizuz ur
Al not pese 2 potential for technical bias or unfair competitive advantags.

o

.2 Discicsure after award.

The contractor warrants that to the best of its knowieapz and o2iisf, and except
rzct, that it does not have any organizational confiicis of interast as asfineg in 48 CF

"J

2} The coniractor agrees that if, after award, it discovars organizational conflicts of interast with respect o this
contract, it shall make an immediate and full disciosure in writing to the contraciing officer. This statement mus:
msiuos g descripfion of the action which the contractor has {aken or proposes 1o {ake {0 avoid o mitigate such
zonfiizze. Tne NRC may. howsaver, terminate the contract ii tzrmination e In the past intersst of tne Sovarnmsan:.

{3) ltis recognized that the scope of work of e task-orasr-type contract necessarily encompassas a broag
snectrum of activities. Consequently, if this is a task-order-type contract, the contractor agrees that it wili discioss all
oroposed new worl involving NRC iicensees or appiicants which comes within the scope of work of the underiving
zontract. Further, if this contract involves work at a licenses or appiicant siie, the contractor agre=s to exercise
diigence 1o discover and disciose any new work at that iicensee or applicant site. This disciosure must be mads
pefore the submission of a bid or proposal to the utility or other regulated entity and must be received by the NRC at
isast 15 days before the proposed award date in any event, uniess a written justification demonstrating urgency and
due diiigence to discover and discicse is providad by the contractor and approved by the contracting officer. Ths
disciosure must include the statement of work, the doliar vaius of the proposed contract, and any otner documenis
that are needed to fully describe the proposed work for the reguiated utiiity or other regulated entity. NRC may asny
approval of the disclesed work only whan the NRC has issuad a task order which inciudes the technical arsz and, if
site-specific, the site, or has pians to issue a task order which includes the technical arsz and, if site-speasific, the site,
or whan the work vioiates paragraphs (¢)(2), (c)(3) or (c)/4) of this section.

e} Access to anc use of information.

1A

1yl inthe performancs of this contract, the ¢
noiicizs, raports, studiss, financial pians, intermsai caiz prai::é:; P

i

el
(1888)), or the Freedom of information Act (5 U.5.C. Seclion 52 (1886)),

COHIT'd:IZ}T

(i) Use this information for any private purpese uniii the information has besn raizassed 1o the pudiic:

(i Compeis tor work for the Commission tasad on ing information 1or 2 p=riod of s montns atier aithe the
sompigtion of this coniract or the reisase of the intormatior 1o the subiic, whichavaris §

fily  Submit an unsolicitad proposal to the Govarnmant based on the information unii! ons vea- zhizr ins
e of tne information to tne pubiic: or

raiza

w)

b < ~ g v o~ -~ : aem ! Cr b - T oy I s s
inz informstion without nrio- writisn 2ooroval oy the conirasting office urisss
i

aadition, the contracior agress that, to the axient if receivas or is given acc2se 10 DToOF I-"*"""
the Privacy Act of 1874 (5 U.5.C. Section 52z (13888)). or the Freedom of information
(1 888)), or other configential or privileged technical. busineass, or finanzial information un’-wm ¢ contracl
tractor shiali treat the information in accordance wiin resirictions piacsd on use of ine information.
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(3) Subject to patent and security provisions of this contract, the contractor shall have the right to use technical
gata it produces under this contract for private purposes provided that all requirements of this contract have besn met.

(fi  Subcontracts. Except as provided in 48 CFR 2009.570-2, the contractor shall include this clause, incluci~z
718 paragraph, in subcontracts of any tier. The terms contract, contractor, and contracting officer, must be
zppropriately modified to preserve the Government's rights.

Remedies. '3* orsach of any of the above rastriclions, o7 107 InIsnlional NongiscIosurs or MIsreprase™a oo

ie -ant interast reaquired to be disciesed concerning tnis contrast or Tor such erronsous represaniation

zrily moly badf ith, the Government may terminate the contract for asfault. disguaiify the contrastor iro
contraciual eforts, and pursus ather remadies parmitred by iaw or this contract

(> Waiver. A regusst for waivar under this clause must be directed in writing to the contracting officer in
zccorzance with the procedures outiined in 48 CFR 2008.570-8.

(it ~oliow-on effort. The contracior shall be insiigibie to participate in NRC contracts, subcontracts. or pranesais
“arsfora (solicitad or unsoiicited}, which stem diractily from the contractors performance of work unasr this conrasl
=urinarmore, unless so airecied in writing by the contracting officer, the contracior may not perform any tachnicza
consulitng or managemeant support services work or evaiuation aciivities unasr this contract on any of its progucis or
services or the products or services of another firm it the coniractor has been substantially involvad in the

aaveiopment or marketing of the products or services.

(1) [f the contracior, under this contract, prepares a compigte or essentially compieie statement of work or
acifications, the contractor is not eligibie to perform or pariicipate In the initial contractual effort which is based on

tne statement of work or specifications. The contractor mav not incorporate its products or services in the statement

of work or specifications uniess so directed in writing by the contracting officer, in which case ths rastrictions in tnis

paragraph do not apply.

{2) Nothing in this paragraph precludes the contractor from offering or seliing its standard commaercial items o
the Government.

A.30 FSS CONTRACT LANGUAGE

“nstarms and conditions of the contracior's FS$ contract (inciuding any contract modifications anoh .
craer award.  Any unigue terms and conditions of this tzsk orasr thal ars not part of the applicabis 7L wii,

1ake precadence and will govern. in ths event of an inconsisiesncy beiween the terms and conditions of the t2si: ordsr
zand the Contractor's FSS terms. other than these identified above, the 1erms of the S8 zontrast will fake prececance.
£.31 LIST OF ATTACHMENTS

Attachment Onz - Statement of Work
Attachment Two - Pricing Scheaduis

Attacnment Thres — 3iliing Instructions (Firm-Fixed Price)
Attachment Four — Biliing Instructions (Labor Hour)
Liiachment Sive = Contractor Saou rity Pian
ttachment Six — NRC Form 187 — Contract Sscurity andior Ciassifizanor Zzouiremenie




NRC-HQ-13-F-09-0001 Attachment One

STATEMENT OF WORK
Financial Operations Services

~.0 BSackground

"‘ne Nuclear Regutatory Commission (NRC), in sunport of its "'T‘SSiOT engages In various
financial opzarations activities in acauiring goods and sarvices. authonzing ave, igsumg grane,
mianaging accounts receivable, etc. Purchasing goods and sarvices resulis in procurement
navment activity starting with the issuance of procurement documeants foliowad by receint and
payment for goods and services. The NRT autnorizes and pays ior amployee anc
non-employes travel for various purposes. The NRC recovers approximaiely 90 percent of its
" budget through billing annual license fees as wall as charging fees for services rendersd such 2
inspections and other activities. The Office of the Chisef Financial Officer (OT=0), Division ”t =
Zontrolier (D3OC), NRC. is responsibie for providing tne financial operations services 1 the NRC
for these activities.

The OCFO/DOC reguires a Coniractor 1o provide support for the foliowing financial operaiions
servicas: recording of obligation iransactions; commercial and intergovernmental paymenis;
temporary duty (TDY) and change of station (COS) travel paymenis; biling and coliection of
accounts receivabie; debt management,; recording of the transactions reiaied 1o these financial
activities in the NRC core accounting system; providing reporis of the activities; and, providing
WOrk progress reports.

in carrving out these activities, the NRC anc its Contractor shall compiy with the foliowing =edsral
requirements: Federal Travel Reguiaiion (FTR); the Feaeral A.,a.:-smon Reguiation (F Am,
rompt Paymeant Regulation (5 CFR 1315); improper Payments information Act of 2002,
improper Payments Elimination and Recovery Act (IPERA); Debt Manasf-‘mnn* A:t, anc, the
Faderal Claims Coliections Stancards. Thz NRC and its Coniractor shall mainiain 2 svstem of
internal controls, especially proper separaiion of dutieg, reiative 1o pavments. obiigations, Trave!l,
and debt cohe"non Ag part of internal controis. tnn NRC estabilshes internal poiicies and
procedures that guide the aclivities of sach tasi.

2.0 Objective

The objeciive of this acguisition is 1o obiain the sarvices of 2 Contracior io o
aciivitiee for the NRC: racording opligations Tor azquisilions (contracie. bursh

interagency agreements, granis, £1C.), Precessing commercial ang | .zeraovernr;:entas savimsnic
processing temporary auty { kh‘f v anc change of stanion (228 wrave! sayments, oiling anc
colisction of accounts recevvabi= dabt management: recording of the transaciions raizisd 10
these acitiviiies in the NRC core accouniing system: providing repons of ihe acuvities: and.
providing work progress reports.

2.0 Scope of Work

ine genera: nancial se TVic2g raguired ars Dngoing and an niegra san
operauons ‘h“\ shall pe periormsc or & Gally Dasis. ,‘/*»33‘.!"3:“’,', imeiin ey
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completing the work are critical metrics that shall be met for all tasks. Guidance on how to
perform the services is well-defined and consists of laws, reguiations, poiicies and procedures.
Performance shall be on-site at the NRC HQ OCFO iocation in Rockvilie, MD. Ths OCFO staff
are subject matter experts and thny will be avaiiable 10 heip train Cantractor siaff. rasoive issues,
2nd answer operational questions. The effori reguires the uss 37 governmen-wics anc Xl

financial systams.

The Contracior shali provide gualified, experiencad parsonnel ang managzemeani 1o mast the
reguirements and perform the tasks listed in the statemen: of worie.  Zoniractor managsrs snall
nead to interact daily with NRC subject matier experts to aeveiop the expariise necessary to
nerform the work. The Contractor shali interact witr: NRT staff on 2 routing basis in orgar o

ccompiish the work. The Contractor shali make the OCFO Project Officer aware of any
problems that may arise in the course of daily business.

Tha work is continuous with large volumes that raquire fimely pro essmg Accuracy is aisd 2 kay
siamsani of performance. The work shall be done in compiiance with all appiicadie iaws,
.,gu.atlons, policies and procedures. Pearformance metrics are estabuaned anc descriped in
Attachment A.

4.0 Specific Tasks

The Contractor shall provide quaiified personnel 1o compiete the component tasks described
below in accordance with this Statement of Work (SOW).  This task order will be issued as 2
hybrid with both firm-fixed price and labor hour iine itams.

Recording Transactions. For sach of the tasks iisted, activities resulting in accounting
transactions shall be recorded into the NRC core financial system (CGl's Momenitum Federal
Financiais). NRC's core financial sysiem is known as tho Financial and Mauntinc integrated
Managzameant information System (FAIMIS). Thes NRC wili provide training ir the use of the core
financial system.

i
)
()
o
3
=
®
=
0
.

Government-wide Systems. Knowiedge & Training. in orderio nerform the taske, {f

shall use governmeni-wigse financial svsiems as sl forfn in Atiacnmen: 2. The

have knowisags of systems, reguiations anc iniarnai controls as siated in Atiashmant

Contractor shall deveiop an understanding of the NRC imernal poilcies and proc
surrounding the activities of each task.
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,'.e:)arts: For as of the 1aske stz wasaildy and/io” moniniv 22
dalivered to the Contracting Officer s reprasantaiive ’-Q:);\,v».:nsmzm—.

Serformance Matrics. Tor sach of tnes 1aske lisied, pemormancs meides ars :':amate: ‘:".:': .r.s
Contracior is reguirec to mesi. Al of the work is fime-sensitive and zsic
within well-dafinad time frames. {f mertrics for tasks ars assignad 2 parcer
Fool (s2e Attachment A) are not met, then financial penaltizs will bs zsses

weery Sy ot 1~ H vy - ~ie ‘-‘ - —~ g = -~ -
Moy INVOICE 1IN WhISh & msaiic S8 N2UMSUIN 4220rcance Wit

Transition: It is anticipated that 2 transition period wili be reauired 10 Decome fuliv onarstional.
The first part of the transition penod will consist of obtaining security cisarance of contractor siaft

P
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to enable staff to work on-site at the NRC location and access automated systems. The second
part of the transition will consist of on-site training of contracior personnel (as necessary), the
ransfer and disposition of paper-based and electronic documents, and tne final “hang-off” of
responsibility for performing the work from the current provider to the coniractor. in ordar to
arovide sufficient time for contracior personne! o compiss ths sscurily clsarancs orocsss, b

anticipated that the start work date will commenze two montns afizr the award gais.

Records Maintenance: The Contractor shali mamntain ali financial transactions and su
cocumeniation siectronically within FAIMIS in azcorzancs with Nationar Arcnivas anc
Administration (NARA) standards. Zlectronic documents and aporovais shall be stored
associated the transaction in FAIMIS In accordance with OCF2 precadurss. Contrasior shall
scan (if paper) all documenis (PD=) and stors the si2ctronic images associates with ths
ransaction in FAIMIS in accordance with OCFO procadurss. ~apsr copiaes of all documenis
shall be disposac of after scanned images are chackad for corraciness and compisianasse
=apar copiss of documents shall be dispesad of I special recepiacies aesignaisd for disposal of
sensitive materiais. Documenis shall be scannac and imagss piacad in FAIMIS zi the sams ume

the transaction is recorded, but no {ater than one (1) business day thersafter.

inguiries. T he Contractor shall receive and respond to inauiries from vendors, contrastors, other
rederal agencies, travelers, licensess, NRC siaff, etc., and resoive guestions concerning
obiigations, payments, intergovernmenial transactiong, biliing, travel, stc., within thres (3)
workdays of receiving the inquiry.

Audit Support.  The Contractor shall support audit requests by providing copies of requasiad
documents to the designated auditors within the fimeframe specified by the auditors.

4.1 Record Obiigation Transactions
Obligation transactions rasult from the issuance of procurement documsanis such as purchass

orders (PO}, contracis, grants, interagency agraemsants (IAA). etc., as well 2s nor-a2mpiovas
travei authorizations and empiovese change of siatior (CCS) travel. The Contractor shall raceive

these documents and record an obligation accounting transaction in FAIMIS as an encumbranzs
of funds. in exscuiion of this task, the Contractor shal ensure proper miarnal controis ang

segregation of quties,

The Contractor shall foliow NRC policy and procedurss that inciugs, bt are ot iimied to

1. Receive and dais stamp the obiigating accuments that shall be the basis for resording the
ongatton transaciion.

=acord (enter) the obligation fransastion i the FAIMIS from tns oaper document

Cneack the entry 7or correcinass.

Elzcrronically scan the paper aocuments i

accorcance with OCF0 procedurss {tnis wil aliow tha d

EAIMIS Tor future reference - ses Recoros Mainiznance).
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4.2 #rocess Commercial invoizes for ! cymen:
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Tha NRC/IODTF0O receives invoisas rom non-—aderal eniiiss (non-govarmmeant venaors sno

o
contraciors; that proviae goods and/or sarvices 1o the NRC. These goods and/or sarvicas ars
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provided in accordance with previously issued acquisition documents such as contracts and
purchase orders (obiigating documents). The NRC and its Contractor shall comply with paving
invoices in accordance with the Prompt Payment Reguiations {5 CFR 1315).
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[CARN )
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th

iationc used har oy . v e b e NI e N et
raviatiorsz usad hersin: Conv "*l'“ Dffizer's Saresenialive  uro 2nl LUNT e

/‘,

Serctit o
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Ut ars not imited 1o
Receive eisctronic or pa mvoi:e: gz o
system date) - the date shaH pe the basis for seym
Promp: Pavment Reguiations.
Scan ali paper invoices as PDF documeanis (ses Records Maintenancs beiow).
Perform an initial audit chack of each invoice 10 det=rm|n° if the invoice is proper (1)
ensurs that each obiigation: is s"mvuemlv funaed for Invoice paymant at ume of racamti of
invoice, (2) asiermine it tnc period of peformancs has ex:)sred, {3 chack caicuiation *. 4
match items bilied with t cguisition cocument, and, (8) check tor any other issus that
would prevent timely payment.
NOTE: If the initial audit check identifies @ problem with any of the initial invoice checke,

ch that the invoice is deemed improper, the Contractor shall reject the invoice and return
tne invoice 1o the vendor within 7 davs of receipt. The Contractor shall aiso provide the
reasonis) wny the invoice was rejected fo the vendor. On a case by case basis, if the
Contracior determines that an invoice is improper, the Contractor shali reject and return the
invoice to the vendor within 7 days of receipt aiong with a justification of why the invoice is
being reiected. In these instances the Contractor is not reguired to notify the COR and CO
of the rejection.
Email the siectronic version of the invoice and attachments to the appropriate COR and
reguest COR approval (receiving report) within seven (7) calendar days to pay the invoics
in full, or a2s adiustad by the COR. ror contractual vehicles (contracis, purchase ordars,
task orders, delivery orders) valusd at over $25.000 only — alsc send & cooy 1o the
contracung officer (CO) at tn: same time tha: ine invoice iz sant to the COF.
NGTE: The Contractor shiall compiete the initial invoice cneck ({item 3 and routing of tne
invoice mem 4) to the COF‘., with copy 1o the SO, {if appiicabie) within two {2} business Gays
of receipt of the invoic
If invoice approval is not receivad within the raguired uims penogd, e2nd 2 foliow-up amal
notice 1o ine COR and CCO (if appiicabiz) at ==v='y fhres ;’3‘ day interval thersafter, stariing
with the second notice aiso send g copy of ihe foliow-uz email 1o the designated managsr
witnin the COR'’s office
NOTE: The COR will send his/ner anprm;a’ of the receiving repor fo the C0 fo- the
provide his/her approval. The COF will alse send & courtasy copy of n'swew aporov
the Contractor, s¢ the Contracior knows wnich approval e compisted ang whish is
pending. ne U wili then send repor with Dot Lpprovals paci to the conwracior far
pevment.
Send an en"ai. for coniractuai vehicias (coniracis. purchase orders. {ask oraers, deiivery
orasrs) valus a ovar 325,000 only, after the COR submits his/har approval to the C0,
and reguest CO approval within three (3 :aiam T gavs 10 pay ths invoice.

S=nd s foliow-up amai notize. for contrastua! vahisies {conracts, purchass oroers, izsl

roOnis INVoIcas have

™y
o,

. . ; s
nt timeiin2ss in acceordance with the
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g N R
ordsrs, aasiivery orgers) ar $25.000 only. 10 the CT at svery Wo | )
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intarval after COF. aporoval is receivas, staring with the s2cond nofice sand 2 copy o7 fnis

el SThi
quiOV\»-Up email 1© the Div &, D'Tluv of Agrunistration supsrvisor (Srancn
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Chief) of the CO.

8. Send copies of all follow-up notices to the designated staff person of the Payroll and
Payments Branch, Division of the Controller, OCFO.

9. Once approved by both the COR and CO, periorm a final prc—cavm=nt audit check of each
imvoice — chack caicuiations, note TOR/T0 invoiss dedustion:
armount to be paid.

10. Fay the invoices by processing a FAIMIS B
Transfer (ZFT), after recaipt. and in accora
and the CO.

NOTE: The Contractor shall compiete the final invoice check {item &) and pay the invoice
{item 10} withir: two {2} business dgavs of receipt of the COR (and T0, il appilicapie
approvalis).

11. Attach the eiectronic receiving reports completed by the COR anc CO to the FAIMIS
pavment transaction at tne tims the transaction ig recordsd.

avment fransaction for an Slectronic ~unds
ancs with, the amount approved oy the ZOF,

-

For contractual vehicies under $2£.00€. oniv one approval on a receiving report from ths
designated NRC receiving agent, as indicated on the purchasing aocumens, is necessary for fuil or
pariial payment of the invoice.

The Contractor shall track this process for management reporiing and determining the party
responsibie for iateness.

IRS Forms. The Contractor shall prepare and mail IRS Form-1028s for NRC commercial
vandors and individuals in accordance with IRS reguirements and deadiines. Ths Contracior
shall assist the NRC in preparing the electronic file of the IRS Form-1089s.

4.3 Process intra-governmental Payment & Coliection (IPAC)Transactions, Reiated
internal Approval Forms and Grant Payments

Tne NRC acguires goods and/or services from other ~edaral agan:’zes through interagency
agreemsnts and other iniergovernmenial acguisition methods. The NRC makes pavment o the
Federal entities in aavance of COR approval (and prior to the a”mowwag ment of the raceipt of
aoods andior services) through the Federal IPAC elscironic payment systam. [PAT e g
Treasurvy GOALS Svsiem that was osvaiopad 10 improve the sfficiency of ransacuons (Tund
transiers) between Federal agencies. Tns IPAC Svysiam provides a standardizec m*=ragen:y
fund transfer mechanism for Federai program agencias. ~unds transfer at the point of selier
deiiverv, instzad of buyer receiont, of gooas and/or services.

-1

Aftsr iPAC piliing, bilied agenciss have (2 oRLOTUNRY 12 raviaw Sharges and sine” socap o7
rejec: ine charges basec upon the racein. of googs ”‘:w* SeniicEs. Tne process o
ccepting/reiecting IPAC charges intarnzally at the NRC is accombiished through an iniarnal
zpproval form.
The Conrtracior shali foliow NRC poiicy and p
fzcess the IPAT Svsiam DALY and orint ¢
L. mesorg the [PAD chargss as &
aopropriate autnorization |
cznnot be ideniifiec 1c the o
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3.

I

o

o

m
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Initiate the process, once at the beginning of each month, to produce the electronic
approval forms from FAIMIS for all of the IPAC transaction recorded (in item 2) during the
previous month (the electronic approval forms are pre-addressed to the appropriate COR
based upon coding in FAIMIS).

=rmail the slectronic copy of the internal approval forr o the aporoonat

COR approval (receiving report) within twanty (20 czisncar cavs.

Send, if approval is not received within twanty (20) caiengar cavs. a follow-up email notice
1o the COR every five (5) business cay iniarval thersafier (unti the compisiad approva s
receivad) with a copy of the follow-up email 12 the casignaed manager witnin the Z0R ¢
office.

receive by email from the COR the eiscironizally compizted internal approval form
indicating approvai for full, partial or non-payment.

Process a Chargeback to the biliing agency through the IPAC System for the amount not
approvad by the COR on the iniernal approval form.

Record Chargeback amount in FAIMIS.

Atiach the electronic internal approval form compisted by the COR (thers is ne 00
approval in the IPAC process) to the FAIMIS payment transaction recorded previousiy.
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The Contractor shall track this procass for management reporting and determining the party
responsibiz for lateness.

Unidentified Transaction Process: If the Contractor is unabie 1o identify the obligation to record
the IPAC payment against, the Contractor shall record the IPAC charge in 2 suspense account.
NRC staff will reconciie the suspense account, ressarch suspended transactions, and dstermine
the obligation that the suspended IPAC will be recorded against. NRC staff will notify the
Contractor when the IPAC charge is identified. The Coniractor shall then reverss the IPAC
transaction from suspense, record against the identified obiigation and procead witn further

processing as described above.
Grants. Granis are paid through another govermmsani-wide systen., the Auicmaiad Siancargy
Application for Paymenis (ASAP). The Contracior shall toliow NRC poiicy anc procedurss inat
inciude. but arz not limited to:
1. Access the ASAP atl ieast DAILY to ratrisve information consaming pavmenis on NRL
grants.
2. Record these paymenis against the appropriate grant documsant(s) in FAIMIS in the
ccounting month paymsant was made (thars is no iniarnal approval procese for ASAR
payments as the paymenis are pre-approvad by the NRT grants office).
2, Aftacn 1o the FAIMIS transaciion the pavman! documsnt sxiresied from ASLED (zas

- Sy .
Fecoras Mainisnance),

4.4 Audit/Fay Temporary Duty (TDY) Trave!

The Contractor shall have comprenensive knowisdge of the ~adzsral Trave! Reguiations (5
rajatin he Coniracior shali d '

2002 ot the NE
ISUAT U INe N

Erow <
the audit and maks pay

¢ 10 iocal, domsestic ans forsign TDY fravsl

ol e T e
{(Mianepamzn. Dirgs
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The NRC authorizes TDY travel (domestic and foreign) for employees and non-employees to
carry out mission related activities of the NRC. The NRC uses a Federal government-wide
E-Travel System for preparing travel authorizations and making resasrvations. Employees use

the NRC's electronic travel system E-Travel System (Carison-Wagoniit Travel System v17 2or
sy Tuturs updated version of £°) to creaie theirtrave! authorizations anc maks wansponziion and
trip reservations. These emmoyes authorizalions are routec sizcronicaliv for buQ:'\'!SOT’_\"
approva‘!s. and once approved, obligation transactions ars siecronicallv sent to upgate FAIMIS.
As indicated in Task 4.1, obligations for nor-emplovee traval raizara? o invitgtional and
iniarviawese traveal, as w==l| 2s some other empioves traval unasr special circumsiances, ars
obligated by direct hand eniry intc FAIMIS.

Post trave!, empioyees use the NRC's electronic travel sysiem Z-Trava! System 1o prepare thair
travel vouchers. Emplovees recorc actual authorizad cests per travel poiicy and the praviousiy
approvec travel authorization. =mpioysss scan thcs raceipts anc associaie the rscainis
eiactronicaliy with the voucher and authorizaticn In the =-Trave! Sysiem for e2se of vouchsr
approval, revisw and audit. Empioyee trave! vouchers are then routed eiectronicaliy for

supervisory approvals, and once approved, paymant transactions are pending final voucher audit.

For travel procassad through the eTravel Sysiem, the Contractor shall foliow NRC poiicy and

procedures that include, but are not iimitad to:
1. Perform a pre-payment audit of the trava! vouchers pending final voucher audit in the
E-Travel System in accordance with NRC poiicies and procedurss.

2. Contact employees directly to resolve missing documsantation or to obtain clarification of
items prior 1o making deductions.

3. Notify travelers of additions or deductions on travel vouchers viz email.

4. When the voucher audit is compiete, release the payment transaction from the =-Travai
Svstem 1o eiectronicaliy update FAIMIS.

For travel processad manually, ouisides the eTravel Sysiam, the Contractor shall foliow NR
poiicy and precedures that inciude, but ars nat imited to;
1. Recaive and daie stamp paper travel vouchers for trave! authorizations that were NOT
created in the E'Trave! System after supervisory approval of the voucher (ov hand
signaturs).
Z. Perform a prepayment audit of paper TDY travel vouchers, inciuding chesk for proper
approvals, in accordance with NRC poiicies ana pro ceaurss,

.

_(,\’ ‘

C"ﬂta“i employess diracily ic resoive missing aocumsn:ation or 1o obiain ciarifization o
itiems prior to making deduciions.
Z. Noiify traverars of additiong or dadusiions ¢
5 Record the approved amount for pavmant
witn NRC procsdures.
Transporiation Tickets: Eiliings to the NRC Tor transponiation iickaie {indepangant o7 individual

i
trave autnon‘_atlons) and various trar*sactro'w fees, charged by yar*sor-VVaamn; ars supmitte?
for paymenz fo the NRC in the form of an —>'~== sorsacshest. Aporoximateiv £, 000 su

transactions arg submitiec monthiv, NRC swaf use an sutomates procass and sis cal
match tne transactions with the NR- authorizauons in FAHMIS which snabiss The Turines
populatior: of each transaction record with thz appropriate coding so thess ransastons wil
process properly for payment in rAIM!S. Tne charges from the Zxce! spreaasnsel, now

-

/
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converted to an ASCI! file in the form of FAIMIS transactions, are uploaded for overnight batch
processing in FAIMIS. Approximately half of these transactions reject and are placed in 2
FAIMIS Forms Table pending problem resolution. The Contractor shall research the
transactions pending correction and resoive the issus that caused FAIMIS rejection in the FAIMIS
Forms Table. The coniractor shall than maks ths o ""'::'?'Jr. im thiz TAIMIS suspenze:
transaction tabie. Generally, the rejaciions resull Trom an insufiicient obiligation z
incorrect coding.

4.5 Audit/Pay Change of Station (T3} Trave:

The Contractor shall have comprahansive Knowieage of thie Fadgeral Trave! Reguiations (FTR)

relating 1o change of station travel. The Contractor shall daveiop tne necessary knowis dg-:- of

the NRC poiicy (Management Directive) relating to change of station travel in order to perform tn
audit and maks payment in accorgance with NRC poiicy.

m

z

The NRC authorizes COS travel for government empiovees and new hirss 1o mainiain
workforce in the locations needed to execute mission reiated activities. As indicated in Task 4.1,
obiligations for CCS travel are recorded by manual hand entry directiy into FAIMIS. The voucher
process aiso uses paper-basad vouchers.

The Contractor shall follow NRC policy and procedures that include, but are nat iimited tc:

1. Receive and date stamp paper vouchers for COS travel.

2. Perform a prepayment audit of paper CCS travel vouchers, including check for proper
approvals, In accordance witn NRC poiicies and procedurss

3. Contact employees directly to resolve missing documentation or to obtain ciarification of
items prior 1o making deductions.

4. Notify ravelers of additions or deductions on travel vouchers via email.

5. Record the approved amount for payment directiy in the FAIM!S system in accorganc
with NRC procedures.

4.6 Bill Accounts Receivabie / Refund Overpayments

The NRC recovars approximatzsly 3C percent of its buzgsl in annual licenss fa22 and f228 o

CENES e ollieh
services renderad {o iicensess.  Accounts recsivable are aiso creaisd ro non-izs purposes 1o il
debtors for rreedom of information Act (FOIl4) responses, Agreement Siate Training, empioves

po 4G

trave!l, reimbursabie interagency agraemenis, 2ic

Lnnuzl ficenzs fas nvoicas ars
scheduie that p SS\JID’-"" different
rendered are pzssd upcm = bilin g
The invoicess ars
reausncises of m

Hanar
J8ns
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e
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4. Receive the license fee invoices and mail the invoices to the bilied entity or person (this
may be converted to electronic biliing).

Refunds: The Contractor shall process refunds to empioyeses, licansess or vendors for nor-fae
and fes raiated overpayments and reduchions in. amounts dus.  This includes procassing the
rafund in FAIMIS. Refunds shali be processad within wo [2) businsss cave of recaving
appropriate documentation, approved by the Chisf, Accounts Receivapiz Srancn (ARB),
requesting the rafund.

4.7 Process Coliections

Money is remittad to the NRC as & result of bilizd 25 well as unuilied activity (see £.5).
The Contracior shall foliow NRC poiicy and proceaures that inciucs, bul are notiin jie
Receive amounts remitied to the NRC (colizctions) througr various means (ses Colle:u
Msinods!.

2. Process the coliections for deposit if not aiready deposited based upon the colisction
meathod (either deposited diractiy and notics received by the NRC, or depesited directiy by
the NRC).

3. Recesive documentation, depending upon coliection method, or prepars appropriats

documentation to estabiish audit trail.
4. Record the coliection in FAIMIS (from the documentation received or prepared in previous
step) to the bililed account receivabie for coliections against previousiy billed accounts
receivabie.
Some unbilied coliections are received directiy intc an NRC office (other than the OCFO)
such as application fees sent with an appiication. The NRC office sends the paperwork
to the OCFO ARB and sends the check to the NRC LOCKBOX.  in this situation the
Contractor shall create in FAIMIS a Chack Match Document upon raceipt of the
paparwork and subsequently record the coliection in FAIMIS against this Check Matzh
Document upon receipt of the deposil acknowizdgameant from the LOCKITN
Some unbilied colisclions are recexved directly into the AR3/OCF2, in this situation the
Contractor shall creats in FAIMIS 2 Chack Maich Documant upon racaiot of the
accompanving paparwork and subsegusntiv racord the colizziion in SAIIS agams! this
Check Match Document upon recaipt of the asbosit papsrwort:.

Ql

(83}

Collection Methods: Mongsy is remitied to the NR T through various coliection methogs. T
Contractor snall perform the foliowing coliection asiivities Tor tha fuliowing colizction metnods:

Puleati

1) LOCKBOX — daity downlszd lockboy files fram ui‘ Sank and record in FAIMIZ.

o
~ecord ACH colisctions (wire transacitions 1o LOCKBUXN) nto FAIMIS.

Cradit Card Collections:

1) Fax '*redlt card authorizations 1o the NRC oesignaiad financial institution (currantiy
.8, Bank) witnin ons nusinsss cay of receipl.

2, Recongsile credh card saskages rom U2 Baakmonthiv using ZASHLUINGY, zenzsl
recorgs anc .3/- Y.GOVio aspostt amounts )

3} Fax confirmation receint ic hosnses witnin one business oy

o>
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4) Reconcile and record completed credit card collection transactions in FAIMIS within
one day of receipt.

(2) CASHLINK — 1) access and print reports to obiain daily depesit amounts: 2} record

coliections in FAIMIS within ons businsess v
(3) FEDWIRES - 1) prepare daily schaauie of coliections: 2} record transactions in TAIMIS

within one business cay.

(4) Direct Coliections at NRC — 1) presare caiiv schaduie of ~ohe
aithe NRC: 2) record colisclions In =4 IV S within one busin

(D
'J) --

(5) PAY.GOV- 1) access every busingss day and print transaction detail report for credit
card collectiong; 2) record coliection transactions in FAIMIS within ons businsss day,

(8) IPAC - 1) access sysiem sach business day anc compiste authorized colisction

transactions; 2) record IPAC coliections in FAIMIS within one business day.

Fingerprint Processing. The NRC sarves as a cisaringhouse for the review of fingarprints by the
Departiment of Jdustice (DOJ) and co IIWL unbilled fees for this service. Tne Contractor shall
foliow NRC policy and procedures that include, but are not iimited to:

1. Prepare fingerprint coliections spreadsneeis in accorcance with NRC procedures and
send to the NRC Office of Administration, Division of Facilities and Security, Personnsl
Security Branch within five (5) businass cavs of FAIMIS monthiy ciose.

Compiete the monthly IPAC transactions remitting the coliections {advance pavment for

fingerprint card processing) to the DOJ.

3. Prepare and mail the transmittal ietter, indicating the number of transmittais submitted, 1o
the DOJ for fingerprint cards within 3 businass cays of receipt of reguest.

o

Debit Voucher/Chargeback. Thes Coniractor snall infraguently raceive, debil
voucher/chargeback for checks and cradit cards when received at tne NRC, or the lockboy, and
record in FAIMIS to reduce the original colisction.

4.8 Manage Deiinguent Debt

Delingusnt o2btf results from the NRC biliing orocass.

Arym e ‘.—'.-_—-\, B R
L AT sl o S T Tt T LT -

The Contracto” shall manage s2s: g
{overdus) g=2t In accorgancs ; \ N 2U0NS &8 /Bvises v ins el
Colie trun improvement Acl of .9 5, the reviseg reasral Ciaims Lai i2chons Smandarcs. ano other
iaws appiicanie o the colieciion o s lox

Ths Sowrrac’tor shali foltow NRC poiicy ang procedurss that inciuds, but are not iih’xit d i

1. Prepare anc send 2 gunning notice 31 cave from the originagl invoics Sate 2ng mh W-UD By
colieclion phong calis at 27, &7, and 717
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3. Record waivers, write offs, and adjustments for late charges in FAIMIS within 2 business
days of receipt of compiete information.
4. Apply the waiver flag in FAIMIS upon receipt of instaliment coliections.

(N

.0 Personne! Qualifications and Labor Cateporise

The Contracior shall propese the proper mix of iabor caiegorizs and guaiifisd personnal in orgsr
10 exscute the scope of work at the service izvals Indicaieg
As a guideline, the foliowing four {(4) iabor categories are identifizd.  Tns iabor cat aorios

'oms-ﬁd may be different that those identified herein.  =oieniial izbor categories are

) Partner/Project Diractor; (2) Manager/Suparvisor; (3) Accounting Technician; and. 5\4‘;

ulnl‘l al/General Cierk. Senior leve! supervision by a Partner/Proiect Director is anticipated.
including but not limited to general oversight of the oroiect and review of productivity and quality of
performance. |tis anticisatad that one 10 wo Managsars/Supervisors who possass the necsssary
knowledge and experience with applicabie Feasral iaws. reguiations, poiicies and procsdures ars
iikely to be necessary te provide on-site daily supervision, probiem resoiution, to train Accounting
Technician and Clerical staff, 1o ensure productivity and work product auality, and to respond 10
NRC marniagement inquiries. lt Is anticipated that Accounting 7ecnnicians who possess the
necessary knowiedge and experience with apanuamn Feaeral laws, reguiations, poiicies and
proceduras would parform the work activities of the specific tasks. |t is anticipataed that Cierical
staff would perform clerical functions in support of the technical staff and wouid also parform the
many cierical aspects of the defined {asks.

The minimum qualifications of the potential iabor categories are stated beiow:

a. Pariner/Proiect Director - The Partner/Project Director shall possesg, at 2 minimum, a
four-ysar degree. A degree in Business, Management or Accounting is relevant and
will be considerag, thouah it is not requirad. A Certifiec Pubiic Accountant is praferrad
but not required. The Pariner/Proiect Direcior qalk nave sevan ysars of manageman:
exparience in financial managemeant. of which five vears shall have paen gainad in
Federal government financial managament, either as 2 ~ederal employse or as &
Contractor supporting reaeral governmsan: finansial operziions 2t 2 ?eaerai zgendy,

b. Nianager/Supervisor - The Manager/Supsrvisor shiall possess, at 2 minimum,
four-year degree. A degree In Business, Managemsan: or Accounting is reisvant anc
will be considered, thougn it is not reauirac. ‘“L i2d =ubi 6}
but not reauired. Ths I\,r.a“aw..f =
suparvising financial opsration gaines ir

=agearal government financiai op e
Zontracior s yp:nma Ezgeral aov a . g 232N
Tne experience of the Mianager/Suparvisor shall demonstrate specific Knowizdgs of
commearcial and mtergov_, mer‘:a‘ '\avrna'vc Fegeral travel, accounts receivanie and

a2ebl management,

2 foAA g T T N T
ne Accounting Technician snali

:. Accounting Tecnniciar -
nigh scnool diniome anc thres vears of sopecific experisnce in s 0 . :
processing the foliowing: pavments, processing empioyes traval, accounts recaivais or

14
o
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debt management.

d. Clerical/General Cierk — The Clerical/General Cierk shall possess, at 2 minimum, a
high school dipioma and two years of genaral work experience in a businass office
setting performing clerica! duiies.

€.0 Place of Performance

Work shall be performed full time on-site at the iozation of NRC hesadauarters OCFD siaff, 11558
Rockvilie Pike, Rockvilie, Maryiand, in space c=5|a,,ated for the OCrO during the hours of £ AM
to 8 PM iozal time. Accass 1o systems and NRCT parsonne! will bs providsd 2s necsssary w©
perform the tasks.

7.0 Travel

The Contracior shall nat be reimbursed for any travel sithar iocal (fravel whan commuiing
between the Contracior’s facility and the NRC facility) or long distance, under this {ask orasr

8.0 Governance

The management and governance operating mods| is critical to the success of tnhis task order.
The Contractor shall describe its approach for relationship management to include governance
contract administration, project management, financial management, and interfacing with the
NRC businsss units and other stakehoiders.

NRC will noid monthly status meetings. The status mestings will include the project manager
from both parties. The agenda for such meetings will be mutually agreed upon prior to the date
of the mesating.

8.0 Service Levels

The Service Level Matri: (SLIM) (Attachmﬂnt A) states NRC's performance reguiremeanis in kav
arsas. Tne Contractor shall adners to targst sarviczs leveis for all mesasures.

beiieves tnat the Contractor is capabie of improving upon thess servics igveis vear afier vear, 2o
indicated by the Automatic Continuous improvement Column of Atiacnment A

NRC has identified certain {arget sarvice s==ves * 2rs consisiant with the scone of the services
reguirsd D} the Statement of Work,. NRT recognizas that i is poesinis thal mEiive
anoroacnes may st that may bstisr ref.e*' measurament of g pariicular servics compansnt
NRC will consiaer alternative measuras propossd providac that they mest NRT s miznt w0
miszsure (N2 services in & msaningiul way. ;;sr'f:h':*n'-._,v z oric expeciad 10 provigs

N;-? Z with monthiv reporic highlighting parformancs rei

cifizc in Attachment T

- fmiz moearmesens BT e memeasie s o i
responsialie DEMOMMance, IKne 8 DI0D3s8INE 2 maX!

zent (10%) per monthiv invoics. §= {i
identified in Attacnment A for all oarf

3 i
2 tnz Minimum Service Lavai i
maximumn of i2n parcent (10%) of tne montnly invoice will be daauctad fro

A

i -
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The Monthly invoice Penalty Rate Column in Attachment A further breaks down the overall
maximum of ten percent (10%) into individual percentages for each task. These percentages
have been calculated based upon priority and general impact on how NRC successfuliy conducts
its business. Therefore failure to achieve target ieveis for specific tasks shall result in a
daduction of the zssociated perceniage z2g siales o Aftacnment £ VWhike fallurs 1o msat
Kinimum Service Leval targets shall result in imm=adiate financial imoact, '\‘3 snali expaci the
Contractor to perform at the Target Service Lavel.  railure 1o meet Targst Service Levais will be
zddressed as a performance matter.

Selow is a brief description of the columns in Attachmeant A

COLUNMN HEADER | DESCRIFTION |
Task Number | Numb=r 1o maich the {ask descrintion in the SOW.
| Task | Namie of the 12sk. !
| Szrvice _evei Description | Desc;mnon of the expscied sarvice isval ‘
Service Lavel Class | Type of impact, i.e., financiai impagct andicr escaiation
through governanw
jvistric/Mieasuremeant | Description of what is going 10 be measured.
Calcuiation Definition | Actual unii that shall be measurad. |
Visasuremeni Window | Timeframs in which the metric will be measured anc
how often the metric will be measuraed.
Reporiing Window Timeframe of when the Contracior is required to
report measurements.
Miilnimum Service Level Minimai acceptabie perfiormancse, faiiure 10 meet
target results in automatic financial impact.
Target Service Level Acceptabie level of performance at which Contractor
is expsacted {0 perform.
Mionthiy invoice Penalty Percentage of monthly invoice that is at risk
Fais | associatad with the sarticuiar na—fa'nﬁﬁwcc— measurs, |
Automatic Conunuous =~arceniage Increass in the Targst Service | evei thai |
improvement | Is expecied over the prior year's ievel for each option |
oeriod thar is exarcisad

50.¢ Deiiverabies
The Contractor shaH provide the reporis deiivarabias on the duse

. The Convactor shall provids all asiiverabies acrronicallv
De produces using Nibrosor Offics sottiwars

% 4y Dusiness cays o resunmil 2 ny deliveranies (na. are r2ielield Ly ing

1.0 Government Furnishec Eguipment
Ths government furnished egquipment that will be provided is gataiiec in Atlachment

P et Sl g Gy A h e PR e Dy lm Ty s
Designation of Conftracting Officer's Representative (COR)
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John Walker

U.S. Nuclear Regulatory Commission
Mail Stop T9-E2

Washington, DC  20555-0001
Telephons: 301-415-7575

=mail: John walker@nrc.gov

13.0 Attachments

The foliowing four attachments ars incorporated into this Statement

Attachment One

=

Service Lavel viatrt

Contracior Knowisdge =2guiramant
Iz

mianT —imancial Dacmemmcimiiry iorsn
\aacnmsasni rinancial |esconsIDIY iath

OO

| Attachment | Reports Deiiverables
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Allachunent /A Doewvice Level Malp iy

Service Level Cle

CRL: Contiactually significant, Inilure fo achicve sepvice levels will impact conhactor payment

wn

KIPE Contiactually signiticant ailie (o achicva sepvice levels automalically higqgers escalation in the goveinance proces

GPL ot contiaclually signilicant, for teporling puiposes only.

Financial penallies are applied at the discretion of the conliacting officer's representative (COR).

Sefvles

- Betlee Level Beserption - L B Methie | Measurettent

Autamatic.
continuaus
Inrpravenmrent:

Manthly Invaice
Penalty Rate *

o &
Fhamber of business days taken to
record obligation hansactions in
1 Bacoyd Ohligation timely 1ecording of chligation CHLA FAILNS alter receiving proper Three (3) Vol PAanthly any, O3% 2% 1%
' Ltansaclion franzactiops in Lot s dacmnantation and, 1ecaording the buziness days
tranaaction within the accounting
month the obligation was made
‘c\,/lzw- after
start of the
payment
bl e i iy petiod; date
aeoordang il e Pyponoget Tatalimunber of invoices paid lale as | specified in the
T Payvment ognl: A percentage of the monthly total of v:cmhnr‘t, vlrj\t 4 ‘ i .
12 Invaizos [or Payiiont yeealorated ol aune Ly CPEe et Bha cumber of invoices paid subject 1o specilied in Weelly Flonthly ! !
' = miall buziness ineoice= npon the ['iompt Payment Regulation discount lerns
raceipl of propey (BRI 131R) ot, accelerated
dlocumentation/oaullbaiz atjoy payment
melhods such
as for emall
businescas
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s
st

—_— i e e N N LSRR b S Sy e SRR e TR T e

Pav commencial invoices in Interest paid

accordance with e Prompl Total dellar amount of interest paid as does not

B Yo ks e R - . SR
Proeess Conmar el Payimenl R ':l"’ tions and the a percantage of the dollar anount of exceed thiee
aceeleraled timaliames o Weelly Kanthly 2%

Ihvaices Tor Payvinant

amall business jjvoices upon

1eceipl of prope)

lotal monthly invoice payments
subjactto the Frompl Payment
Regulation (5 CFR 1315)

(2) percent of
applicable
monthly

Toctmmontation/antboai=alion ’_q\,“m”l‘_‘
Hinuber of all tequited IRS Form
y s AlLIRS annual
i9 Process Commmer i Fropare and il 1IR3 Fonn 10095 jseyed by due date as a R
4.2 . ’ i 4 ] STt . A Al Aniitialiv aqr, 10017 N/A e
“ Jinvoices for Payiment 10995 19 applicabla cotmearcial . percentage of all 1099s that are ued by novally | Annually : : c
vendors raquited Lo be issued deadline

Recoidad in
Process IPAC poh

Tiansactions, Pelalodd

Humber ol IPAC payment

Record IPAC tansanti ran=actions recorded in FAIMIS accounting

EARNS

X ) 1K) K Vieolly [lonthly 100% N/A
ntermal Approval Fonns timely as a percentage of all IPAC month as billed

by the other
agency.

and Crant Kaymonts payinents billed by other agencies

e SO SISO S — ; . S EEENEBERENL| MSNTIRCI, OO RIC) (ET
FMumber of approval ferms issued lo
| i Relatod Oenerala hop PO HR sl | i i | lesue ,,',;«,,,;_;,g
1ansacions, hhetale : tha approving officials as a o ) ; / ,
4.3 i isaua IPAC approval o o i 12 APpIoving ouielgls as € forms fpar all | weetty | Rionthiy Rty 100% MIA %
Internal Approval Fenns TP percantage of all IPAC payments PACS ‘
and Grant Payimenta A e bill=d by other agenci hu
Humber of grant payment Racaorded in
i % et | Dol v b vobiedes in e hansactions recorded in FAIMIS the saine e [ Gtthly tan: HATR A /A 1%
© o fintamal Approval bonm AR time s a percentage of all IPAC accounting
and Granl NMavinents menia hilled by aother agancies month as paid
e o g R i SR RENCL . S S LV, SEOUIIIEET (LSO i - - S—
Popfonm a Lo
yidil of mapgal o ’ ; Fiva (5) ;
Hhimpber of business days laken to Wesll oty Qe MU N/A 1%

Py B v s s cpd pacong business days

4 RS audit and process TDY Lavel
ey oA s

ovchers for payment,

B ’ - T T 7 ’ TETE T Rin BaSCE e o i i i i s o » o - ) .
Pefonna 10070 vopaviment
‘ e r T Humbey of business days taken o Twenly (20
1 7 nE o [ L i TSN Vet . ! 1395 s bz 1 . "\(' ) . 4 N ‘ | )
15 it ¥ 1] wiedit ol CO S auel conchers 1y B i A . Vileeld, Iemihly VL (i LUA n
| 1 audit andd process COS liavel husinass days
MM 1ecol. R .
wchezis for payment
SRR (TR S SURPI it R S —— , SO D RS UERIEROE) (KTRON LN ROGITTY | PR DI, o . o
Veonunts rncei, ahl 10 calendar
Bill Aceeunls Recaisatd piodiced m" 1; Flinpbar of days taken ta produce and | days alter the
15 Ralud Overy ' I | CIE S U finail bille after the close of the close of the lonthl I donthly an jron P 1%
2 ) vOrpaynonta monthly cvefes oo 4
f1e i accotmting month. accounting
policy :
month.
l=y ot bl 0 calendar
L ¢ > Vvill 1
121 A nnta 12 il | ' i Hniber of days taken lo produce and | davs after e
IR R ! ey LA ] . " a7 o
1A g5 i ' CEL2 L Bisil Lills alter e cloae of the ond of the 3 Lyl Ciiei asel anne { 51 -
Relund Ovinpa ! f | I Ao : i
tendar quenter calendar
quailer
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document
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Kl : the close of the §f  Lionthly Monthly SR 100% /A 1%
cash managament reporl, - . )
accounting
month
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sant within required timeframes, crretaredd i
debls 31 days
or more past
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sent lo
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Attachment B: Contractor Knowiedge Reguirements
Financial Operations Services

s
-

AR)

sgsral Acauisitior Reauiations (F

| Traval Reguiations (FTR)
I=rompt = aviment Reguiations {0 0FF 1500
limproper Zayments information Act of 20CC

limoropes —'avments Siimination anc =esoven Lo (=== o

{20t Managament Act
|==20eral Ciaims Collections Standaras

Traasury Government Or-Line Accounting Link Svsiam (GOALS)

1U.S.

I ZDALS intre-governmeanial Pavmeant anc Soliection (12470 Svsiem
|automatad Stancard Appiication for Pavments (ASA2

j2Travel Svsiam (eTravel!

jAutomated Cisaring House (ACH) ?
ICASHLINK _
|PAY.GOV
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Atlachment €% Financial Responsibility Maltyix
Financial Operations Service
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Attactiment b Repoirts Doliverables
Financial Qperations Services
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g A S 55
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PRICING SCHEDULE

Feriod of Performance - Base Year — May 1, 2013 through Apri! 30, 2014

=iRM-TIXED PRICE CLINS:

—— —r

JNET STAL

L IN DESCRIPTION UNIT  QUANTITY PRICE AMOUNT

(4.77) Record Obiigation Transaction Viontn 12 F12032.23 3145588 80

Ay

302 (£ 2% Process Commercial Invoices
Montn 12

ALT D00 Na
447.200.04

(28]

\C Transactions

And Grants Payvments Vionth 12 $12,000.00

e
ar
(@3]
C
C

C

C
a8

ravel Month 12 $41,600.00

0
F
©
[{®]
o
o
2
o
o

0cs {4.5%) Audit/ Pay COS Travel Mionth 12 $12,133.33 $145.588.95

(4.67) Bill Accounts Receivabie /
R nd Overpayments Month 12 $3.466.67 $41.800.04

g (4 TEN D ce CAlia~t e 19 ol it onoig 4 04 NN N
0G7 (4.7*) Process Collections Month {2 324,266 .67 $291,200.04
Nnno [ 4 OF\ AR~ ™Al " 4+ M 4 i h an m4T ann An LT O00 ac
008 {£.8*) Manage Delinguent Dabl Month 12 $17.333.33 $207.982.08
SUSTOA R Gi Bus AR A
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®
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CLIN DESCRIPTION CATEGORY UNI JQUANTITY SRICE AMOUNT
Jo8 Partner / Proiect uirector
T _ A rimn R
N fimpmmmme | S o e et fa o L ud g e e U o ol ats
t10 Mianager/ Subervisor Manage urs €150 S100.OK v 10,000, 00
FASIAD LR SL28 8900 .00
— vt N f ot - P o e N
TOTAL BASEZ YZAR ANMIOUNT 22,071.258L
This kK number Af tha SO




RC-HQ-13-F-09-0001

PRICING SCHEDULE

Period of Performance - Option Year One — May 1, 2014 through April 30, 2015

G (4.1*) Record Obilig

042 (4.2*) Prog

For Payment

Anc Grants Payments

(4.4%) Audit

015 (4.27) Audit / Pay COS

016 (4.8

017 (4.7%) Process Coliec
018 (4.8™) Mianage |

_EBOR HOUR (Not to Exceed! CLINES:

Attachment Two

ation Transaction

ess Commer

/ Pay TDY Travel

*) Bill Accounts Receivabie /
Rerunu Overpayments

Deiinguent Debt

T1: artner / Proiact f'\]rﬁn'[:)—
c20 Supervisor

UNIT
UNIT  QSIUARTITY 2RICE
Vion 12 $12.558.00
Viontt 12 3 100
Montr e 253.425.00
Month 12 $43,056.00
Month 12 $12,858.00
Month 12 588.00
Month 12 $25,116.0C
Month 12 $17,940.00
SUSTOTAL FIRM-FIED PRICE

ESTIMATED

QUAKTITY

SOUTS

ou nr
ol UL
oA : r
fligy 26 NGRS e
o

b

TUTAL

AMOURT

DadL WO
Copme g e
$402,088.00




NRC-HQ-13-F-09-0001 Attachment Two

PRICING SCHEDULE (Cont.)

Pariod of Performance - Option Year Two — Miay 1, 2015 through April 30, 2016

UNIT TOTAL

==IN D=SCRIFTION UNIT QUANTIT BRICE AW OUNT
C21 {4 1*) Record Obligation Transaction Viontn 2 $12.857 4C $1E8 80
c22 (4.2%) Process Commercial invoices

For Payment Month 12 §38.820 4¢C 5478 (ag 80
g3 (4.2%) Process IPAC Transactions.

Related internal Approval Forms

And Granis Payments viontn V2 $15.828.8( $167,1G7.2C
024 (4.4%) Audit / Pay TDY Travel Vionth 12 $44 562.27 8534,747 .24
025 {4.2%) Audit/ Pay COS Travel Mionth 12 312,097 .4C $185.968.80
0286 (4.8™) Bill Accounts Receivabie /

Refund Overpayments Montn 12 $3,713.87 $44.564.04
027 (4.7%) Process Collections Month 12 $25,094.80 $311.837.80
028 (4.8*) Manage Delinguent Debt Month 12 $18,567.47 $222,809.64

SUSTOTAL FIRM-FIXED PRICE $2,672.448.12

LABOR HOUR (Mot to Exceed! CLINS:

CSA LABOR :3'"\" TELC JNIT fiayy:

=L (g T

- — - i ; YR - fi
CLIN DESCRIPTION CATEGORY NI HRICE AMODUN
nao /D -
029 ! Project Director
- e 1N LT R e il ey Tn s
el LiIredta {SUre i Ll s
rno Py DoRERaemE N L o £E
O Manzgsr / Suoenviso Nianhage DUTE 400 el - LLTlnel
L L pm— g
SUBTOTAL LABOR HOUF S4ET.201.20
o s BT L 7 P RS .
L AL OFTION YEAR TWTD AROUNKT $2.540,048
*This numbear zorresoonds to the task numbar indizates in Azznment A (Sarvice _avel Niatrd:) oF the SOW
1S DUMD2r 20rresdonds o the 12sK numdar Ingicaled 0 Atasn S2VICe .2 Vigtrix me o AW\




RC-HQ-13-F-09-0001 Attachment Two

PRICING SCHEDULE (Cont.)

1

=riod of Performance - Option Year Three — May 1, 2016 through April 30, 2017

UNIT TOTAL

Bl DZSCRIFTION UNIT  QUANTITY PRICE EWMODUNT
13 (4 17) Record Obligation Transaction Mionth 12 $181.438.24
ca2 {4.2*) Process Commercial invoices

ror Payment Month e $41,220.82 & 1€
033 (4£.2%) Process IPAC Transactions,

Reiated iniernal Approval Forms

And Srants Pavmenis vionth 2 $14,£14 4( $iT2,872.80
24 (4 2%y Audit / Pay TDY Travel Month 12 $4€,125.73 $553,508.76

N *\ Lo ~ ~ -
i

035 (4.5%) Audit/ Pay CCS Travel iVionth $13,453.27

I
(22}
P
(.‘\
.
I
(68}
e,

.24

€36 6 ) Bill Accounts Receivable /
una Overpayments Month 12 $3,843.67 $46,124.04

037 (4.7*) Process Coliections Month 12

r
0
)
D
©
&)
(6]
o
O

53 §$322,878.36

&

038 (4.8*) Manage Delinquent Debt Montn 12 $19.218.20 $230.630.40
SUBTOTAL FIRN.-FIXED PRICE £2,144.844 00

LASOR HOUR (Not fo Exceed! CLINE:

PR o s
CSA LABOR i JING “ i AL
~ TN — . AT AV R — S e g R Ry
CLIN DESCRIFTION CATEGOR) UN QUANTI™Y SRICE AMOUNT
nn Do ~r /D tnmt Mirs st - Ty vt -
B Fartner / £roielt DireClor Farine
FProiet JIFECIo” =oUrs Tue i . o
A TR < R o i L s s s o = - 2
[rasd wianage SUPSIVISO Wiahags 1OUTS. <10 J e e -t
o ——— P G e B
SUD P U AL LADIR VUK $464.2871.20
i i e i W R v g B ) - i
b AL OFTION YZAR THREE Al ” )
TThie ' Mme A reey y = e P el R T Rt e ~mde A Ly e~ & g 1~z A himer Sl YW
NS NUMDET CoOrresoonas 1o e 2si numpzr Inaicaiel In Atlasnmsani A 1 32nVice Lavel Nigatrps o7 e S UV

I~




RC-HQ-13-F-08-0001 Attachment Two

PRICING SCHEDULE (Cont.)

eriod of Performance - Option Year Four — May 1, 2017 through April 30, 2018

SLIN DESCRIFTION UNIT QUANTITY P

0L (4 .17} Record Obiigation Transaction Month 12 352.823.87 $167.088 44
042 (4 2%y Process Commercial invoicas

ror Payment Montr 12 R4L §212,198.36
043 {4.2%) Process IPAC Transactions,

=eiatad internal Approval morms

Anc Grants Payments Viontn 2 4 979,028,860
044 (4.4*) Audit/ Pay TDY Travel Vionth 12 $47 739.47 $572,873.64
045 (4.57) Audit/ Pay COS Travel Montr 12 $13.923.87 $167,088.44

) Bill Accounts Receivabie /
efund Overpayments Vionth 12 §3,678.00 $47,738.00

045 (4.6%)

047 (4.7*%) Process Collections Montn 12 $27.847.73 $334,172.76

o
S
18]

(4.8*) Manage Delinguent Debt Month 12 $19,881.73 $238,700.75

op b i $r 210 B8O
SUETOTAL FIRN-FDZD PRICE £2.212.680.00
v o~ ¥ .~ 1.
LABOR HOUR (Nof to Exceed) CLINS:
o h e e i g
CSA LABOR ZSTIMATED JNIT TAL
CGLIN DESCRIFTION CATEGORY JRIT QUANTITY =2RIC= LMOUNT
—— - , .
049 Partner / Proiect Director
e ‘\ | Vit Yo s e ~ AN e O
150 SLUDSIVISO -ours 4,164 319475 G4 T 8504
i R S Ay
SUE Ui A - _)3“ "v:}'J" S50%.228.04
b B A i - s
S A IFTIOR Eain. ANEDUN o ot 4
TATL TLSY ORDEE .-
CTAL TASK ORDE=F AMODUKNT “Z, £ 8,56
nis numbpsar zorrezoonds (o the ash numpsr Aflachment £ [Service ot fne SOW




NRC-HQ-13-F-0S-0001 Attachment Three

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

General: During performance and through final payment of this contract, the contractor is
r=sponsibl= for the accuracy and compieteness of data within the Central Contractor
agistration (CCR) database and for any fiabiiity resulting from the 3overmmsnis msiiencs on

~

inaccurate or incompiete CCR daia

The contractor shall prepars invoices/vouchers for cavment of daiiverapies identifisc in the
contract. in the manner described herein. FAILURE TO SUBMIT INVOICZS/NVOUCHERS 1N

H

ACCORDANCE WITH THESE INSTRUCTIONS MAY RESULT IN REJECTION OF THE
INVOICE/VOUCHER AS IMPROPER.

Standard Forms: Payment requests for compieted work, in accordance with the contract, shall
be submitted on the payes's istiernead, invoice/voucher, or on the Govarmnment's Standard
Form 1034, "Pubiic Voucner for Purchiasass and Servicas Dtnm tnan Personal” and Swangarc
Form 1025, "Pubiic Voucher for Purchasss Otnar than Persona--Continuation Sheat”

Electronic invoice/Voucher Sgt_)missions Tne preferrad method of submitting
invoicas/vouchers is electronicaliy to the U.S. Departiment of the interior's National Business
Center, via email to: NRCPavmenis N3 Denver@NBC.aa\,_

Harc-Copy invoice/NVoucher Submissions: If you submit 2 hard-copy of the invoice/voucher,
2 signed original and supporting documentation shall be submitted to the foliowing address:

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfieid Avenus

Denver, CO 80233-2230

Purchase of Capital Propertv: (850,000 or more with life of ong vear or longar}

Contractors must report to the Contraciing Officer, siectronicaliv, any caphal propery acouirss
with contract funds having an initial cost of £5C,000 or . in accordancs with aro:ea =g 58!

ors
forth in NRC Management Direciive (MD) 13.1, IV, C - R'e:)mm'* Reguirsmanis’ {revised
2/15/2011}.

Agancy ravmnn»‘ Office. ~avment wiii conunus i
contract in Black 12 of Stancarc ~orm 28, diock
Siandard Torm 144E, wnichaver is applicabiz.

Fregusencyv. The contractor shall submit invoicesivouchers {or payvmeant once sach month
unisss otherwise authorized by the Contracting Officer.

s ~—— e —.-—’s' M et ey T e ol e
orma; ‘wa:vzaf\ oushsers snal e suDmi
;

form enditiza invoice/Voucner for Puren
formaie are permissipls only it '["‘3" gaar

instructions for preparatior and iterizat
form.




NRC-HQ-13-F-09-0001 Attachment Three

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

Task Order Contracts: The contractor must submit a separate invoice/voucher for each
individual task order with pricing information. This inciudes items discussed in paragraphs (a)
through (p) of the sttached instructions. in addition. the invoiss/voushar must spacify the
contract numbar, and the NRC-assigned task/aeiiverv orasr nUMDET.

Sinal vouchersiinvoices shall be marked "SINAL INVOICE" or "FINAL VOUCHER"

ol N

currency: invoices/Vouchers must be expressad in U.S. Doliars.

Supersassion: These instructions superseds pravious 5iliing instructions for Fhxac-"rice Type
Contracts .June 2008).




NRC-HQ-13-F-09-0001 Attachment Three

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

1. Official Aagency Biliing Office

Deparimant of the Interior

National Business Center

Attn: Fisca!l Services Branch - D2770
7301 West Mansfieid Avenus
Denver, CO 80235-2230

2. invoice/Voucher information

a. Pavee's DUNS Number or DUNS+4. The Payee shall include the Payee’s Data Universal
Number (DUNS) or DUNS+4 number that ideniifies the Payes’'s name and address. The
DUNS+4 number is the DUNS number pius & 4-character suffix that may be assigned at the
discretion of the Payee to identify aliernative Siectronic runds Transfer (EFT) accounts for the
same parent concern.

b. Pavee’'s Name and Address. Show the name of the Payes as it appears in the contract and
its correct address. Where the Payee is autnorized to assign the proceeds of this contract in
accordance with the clause at FAR 52.232-23, the Payee shall require as a condition of any
such assignment, that the assignee shall register separately in the Central Contractor
Registration (CCR) database at http://www.ccr.gov and shall be paid by =FT in accordance with
the terms of this coniract. See Federal Acguisition Reguiation 52.232-33(g) Payment by
Eiectronic Funds Transfer - Central Contractor Registration (Gciober 2003).

c. Contract Number. inseart the NRC contract number {including Znterpriss-wias Contract
(EWC)), GSA Federal Supply Scheduie (FSS), Governmentwids Agency Contract (GWAC)
numbear, or Multinie Agency Contract (MAC) numbsar, zs appiicabis

Ol

!

d. Task Order Number. insert the task/delivery order number (If Appiicabiel. Do not inciuds
more than one task order per invoice or the invoice mayv be rejected a2s improper.

. InvoiceMoucher. The appropriaie segusntia: numbar of the voics/vousns:. beginning wits

PR by lint A T o R 1 e Hime PR ey AR i i i e
U7 8houid De gssignated. Lonwaciors may aiso Ingiugs an Ingiviauz: Inierna acoout Ting

number, if desired, in addition io the &-digit seguential numbsr,

1. Date of Invoice/Vouchsr. inseri thz cats the INvoice/vouchse! is DTepars

e - * R X REP : : : i { i R & WY b S
g. Siliing =eriog. insart the D2gimnning anc 2nding 3aies (Gay, montn, ysar) o7 Ing dDenel Junng
WSO GSliverabies wers Compistisl ant 1ol Wiich pavymentl g raJuesisl

e e z = Page o Aa w b PO R RRe, g 7 e D g e g i m i S Cae
r. Dimscriniion of Deliveranies. Pronvids & pniet gesorintion of supdiiss or sarvicEs. gusmiiny. Un




NRC-HQ-13-F-09-0001

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

Work Completed. Provide a general summary description of the services performed o
Droducts submitted for the invoice period and speacify the section or Contract Line ltem N
LIN) or SubCLIN in the contract pertaining o the specified contract asilveradials!
Shipping. insert weight and zone of shipmant, if shipped by parcal post.
k. Charges for freight or express shipments. Atiach presaid bill i shipped by freight or g
instructions. Inciude instructions tc consignee 1¢ notify the Contracting Officer of recel
shipmant.
m. For indsfinite Delivery contracis, tha final invoice/vouchsr shzll be marked STINAL N\
or "FINAL VOUCHER"

n. Total Amount Bilied. insert columns for total amounts for the current and cumuiative periods.
c. Adiustments. insert columns for any adiustmenis, including outstanding suspensions for
deficient or astective producis or nonconforming services, for the current and cumuiative

period

p. Grand Totals.

Attachment Three

r
\Numbe




NRC-HQ-13-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

General: During performance and through final payment of this contract, the contractor is
responsible for the accuracy and compieieness of cdata within the Central Contractor

Registration (CCR) database and for any liabiiitv rasulting from the Sovemmeant's refiancs o~
inaccurate or incomplets CCR data.

The contractor shall prepare invoices/vouchers for raimbursement of cests in the manner and
format described herein. FAILURE TO SUBMIT INVOICESVDUCHERS 1N ACCORLANCE
WITH THESE INSTRUCTIONS WILL RESULT IN REZJECTION OF THEZ INVOICZE/NVOUCHER
AS IMPROPER.

Standard Forms: Claims shall be submitied on the pavee's istterhead, invoice/voucher, or on
the Governmant's Standard ~orm 1334, "Pubiic Voucher for Purchasas and Services Dther ‘har
Parsonal,” and Standard Form 10235, "Public Vouchar for Purchasas Othar than Parsonal--
Continuation Shest."

Electronic invoice/Noucher Submissions: Ths preferred method of SJD'niﬁing
vouchers/invoices is electronically 1c the U.S. Department of the interior's National Businass
Center, via email io: NRCPavmenis i\Bu_mnver@NBC‘gov.

Hard-Copy invoice/Voucher Submissions: If vou submit a harc-copy of the invoice/voucher
& signed original and supporiing documentation shali be submitted to the following address:

3

epartment of the interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 Vvest Mansfisid Avenue
Denver, CO 80232-2230

Purchase of Capital Propertv: (350,000 or more with life o one year or iongsr)

T, ,:::trom:ahy any saniial oropEy acaulr
more, in accorgance with procsaures sa':

Contractors must report to the Contracﬂng Dffic
50,000 or
. & = “Reporiing Regquiremenis” (ravised

with contract funds having an initial cost of &
forth in NRC Managemeant Dirsctive (MD) 1%.1.
2/186/2011).

Agency Pavment Office: Pavment will cantinus «
comtract in Biock 12 of the Sia 2

is appiicabt
Freguency: Ths contractor shall 3“11’ ciaims for reimbursemsant oncs sach month, uniese

rs
otherwise authorized by the C

Format Invoices/Vouchzars snigli e submittas inthis |

form entitizd "invoizce/Vaucher for Purchasss an

"o"naw 2z permissibie only i they zadress all
nstrustions for preparaticn and iiemization of the i

U.




NRC-HQ-13-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

Task Order Contracts: The contractor must submit 2 separate invoice/voucher for each
individual task order with detailed cost information. This inciudes all applicabie cost eiements
and other items discussed in paragraphs /a) through (g of the attachad instru
zadifion. the invoice/voucher must specify ths contract nun
task/deiivery order number.

Silling of Costs after Expiration of Contract |f
and claimad afier the contract has expired, you must ci

“wol

were incurred. To be considered a proper e ':).rat'“.“ inv :n:D

=i OA

;=

cisarly mark it "EXPIRATION INVOICE" or “EXPIRATION V

N l; \
Final invoices/vouchars shall be marked "FINAL INVOICZZE" or "FINAL VDUCHER",

Currency: invoices/Vouchers must bs expressed in U.S. Doliars.

Supersession: These instructions superseas pravious 3iliing |

Pt

nsiructions for Labor Hour/Tims
and Materials Type Contracts (June 2008).




NRC-HQ-13-F-08-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

1. Official Agency Billing Office

Department of the interior

Nationa! Business Center

Attn: Fiscal Services Branch - 52770
7301 West Mansfieid Avenus
Denver, CO 80235-2230

2. _invoice/Voucher information

a. Pavee's DUNS Number or DUNS+4. The Payes shall inciuae the Payee’s Data Universal
Number (DUNS) or DUNS+4 number that identifies the Payes’'s name and address. The
DUNS+4 number is the DUNS number pius 2 4-character suffix that may be assigned at the
discretion of the Payee to identify alternative Ziectronic Funds Transfer (7T, accounts for the
same parent concern.

b. Pavee’'s Name and Address. Show the name of the Payee as it appears in the contract and
its correct address. If the Payee assigns the proceeds of this contract as providged for in the
assignment of ciaims terms of this contract, the Pavee shall require as a condition of any such
assignment, that the assignee shall register separately in the Central Coniractor Registration
(CCR) database at http://www.ccr.gov and shall be paid by EFT in accordance with the terme of
this contract. See Federal Acquisition Reguiation £2.232-33(g) Payment by Eiectronic Funds
Transfer - Central Contractor Registration (October 20C3;

c. Contract Number. Insert the NRC coniract numbear (inciuding =niarprise-wide Contract
EWC)), SSA Federal Supply Schedule (FSS), 30\'°mmentwioe Agency Contract (GWAC)
number, or Multipie Agency Coniract (MAC) numbsr, as applicabis.

d. Task Order Number. insert the task/deiivery ordsr number (If Appiicabia). Do not inciuds
more than one fask order per invoice or the invoice may be reiectec as imprope:.

5‘. in \;—yn»\/\;')uﬂh'\" nea

01 shouid be aes»anat
numbper, i caesired, in addif

ey e N g e
SE3IN e WEEL

1. Saie of invoice/Vouzher. Inzert the cate the invoize/vouchsr is nrapars

g. Biliing period. Inseri the beainning and ending catss

. .
Which COSIE wers INCUrrac ang o7 which reimaourssment




NRC-HQ-13-F-08-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

h. Labor Hours Expended. Provide a general summary description of the services performed
and associated labor hours utilized during the invoice pnriod Specify the Contract Line ltem
Number (CLIN} or SubCLIN, as appiicabig, and information periaining 1o ths coniras!’'s lzbor
caizgories/pesitions, and corresponding authorized nours.

-

i. Propertv. For coniracior amusrnd propanty. iist each itam witn an initial acouisition cost of
$50,000 or more and provide: (1) an itam descriplion, (2) manuiacwure:, (3) moss numbos”,
{4) serial number, (5) acquisition cost, (6) datz of purchese, and (7) a copy of th= purchasing
document.

j. Shipping. Insert weight anc zons of shipment, if shipped by parcel post
J P Y

harges for freight or exprass shiomenis. Attach prepaid bili if shipped by freight or express.

Q)

.

[. Instructions. include instructions to consignee to notify the Contracting Officer of receipt of
shipment.

m. For Indefiniie Delivery contracts, the final invoice/voucher shall be marked "FINAL
INVOICE" or "FINAL VOUCHER".

n. Direct Costs. insert the amount bilied for the foliowing cost eisments, adjustments,
suspensions, and total amounts, for both tne current biliing period and for the cumuiative period
(from contract inception to end date of this biliing period}.

(1) Direct (Burdened) Labor. This consists of salaries and wages paid (or accruad)
for direct performance of the contract itemized, inciuding 2 burden (or isad) for indirect
costs (i.e., fringe, overnead, General and Aaminisirative, as appiicable), and profit
component, as follows:

Labor Hours Surdensd Cumulative
Zatsgorv Billeg =ourh Sigts Towial Sourz Silisz
(2) Coniractor-acguirad property ($50.000 or more). List zach item

or mors and having e life exoaciancy of mors than
sauipmeant for which reimburssment it 1=

(2s applicablel (g an iiam gsscriziion, (oo man

numbsar, (&) acquisition cost, (f) aate of pu

aocumsani.

o 7~ o~~~ ) 3 - . f ~ oy IO OYOAOYY g AN o - ko e
{3 Contracior-acaouirs "»_ oparty (under $50.000). anc Supplies. Thess
—~ "—- ~ o~ - I » o~ B ol T P
g2 2guipment other than :se cribed in (2 abovs, Umebis matanals ans
suppiias. List by category. i SELITITE Frovin: e
iz numbar for sech DIsce o ors

£:8%

(&) Viateriais

u: T

'wdnns e, indirect costs aliocated o direst materias in accorsances
=

o
the contractor's usual accounting procadures.




.

NRC-HQ-13-F-098-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

(5) Consultant Fee. The supporting information must include the name, hourly or
daily rate of the consultant, and reference the NRC approval (if not specifically approved
in the original contract).

o~ T | T ArAal e la Lttt B T e PN G P TN PR P f O - 1
(3) iraveil. i01al Cesis associalel wiin 2adlin Uip MUst e snown In e 1olowIng
forma:

o> 4 ™ e =tilale s ~

Start Date Destinatio _osts

From 7o rrom 7C g
K o - P 3 FA- J o Far e R ~l $In oy ey o g B oy
(Must inciude separate detailed costs for airfare, per diem, and other transporiaiio
N o s 4 o - = § = Py e P e e e TV e e Lo e b o Tt
syxpansas. Al costs must bs adesguately supporec dy Copies 01 receipis or oine
documentation

{7) Subcontracts. Inciude separate detaiied breakdown of all costs pai

subconiractors during the biliing period.

~;

o. Total Amount Billed. insert columns for total amounts for the

current and cumuiative periods.

p. Adiustments. Insert columns for any adjustments, inciuding outstanding suspensions for
unsupporied or unauthorized hours or cests, for the current and cumuiative

periods.

c. Grand Totais.




NRC-HQ-13-F-08-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

3. _Sample invoice/Voucher information

Sampie Invoice/Voucher informaticn (Supporting Diocumeanigtion must bz attechad)

This invoice/voucher represents reimbursabie cosis for the biliing period from throuar

Amount Silied

Current Period Cumuigiive
{a) Direct Costs

{1 Direct burdened labor § 3
(2) Sovernment property (353,000 or more) $
(33 Government property, Materials, and

Suppiies (under $50,000 per item) 3 $
(4 Viaterials Handiing Fes & g
(5) Consultants Fee o 3
(8) Travel g b
(7) Subconiracts 3 3

Total Direct Costs:

(b} Total Amount Bilied

€® N N
L4

(c) Adjustments (+/-)
(d) Grand Total § §

(The invoice/voucher format provided above must incluae information similar io that includac
beiow in the foliowing to ensure accuracy and compietaness.}

SANPLE SUPPORTING INFORMATION

The budgst information provided balow is for format purposas oniy and is iliustrative.

ost Sjamanis:
0s! =lgmanis.

Labor Hours =

urdenss Sumuiative
Category Biliec Rais Towl —ours Silied
Sznior =nginser | 100 $22.00 22,800 75
Zogmesr a3 TZ20.00 31,030 LT
Computer Analyst e $14.0C ¥ 000 c22

4,800 L
Surdened fabor rates must come directly from the contract.
2) sovernmeni-furnished and contracior-scauired propertyv /850 000 o~ mors) - §37 200
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BILLING INSTRUCTIONS FOR

LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

Prototype Spectrometer - item number 1000-01 = $60.000

3) Govarnment-furnished and confractor-acauired oronettyv funds- §50.000 Mareriais 2n7
Suppiies - $2.000
10 Radon tubes @ $110.00 = &1,
© ~airs Slecirostatic gioves @ $15C.00 =3 3%
$2.00!
4) Materials Handiing Fes - $40
2% of $2,000 in item #3)
5) Consultanis' mes - §100
Dr. Carney - 1 hour fully-burdenad @ $100 = $100
B) Trave! - §2 640
(i Airfare: (2 Roundtrip trips for 1 person @ $300 per r/; ticket)
tart Date £End Date Davs From To Cost
4/1/2011 4/7/2011 7 Pniiageiphia, PA Wash, D.C. &300
7/1/2011 7/8/2011 8 Philadeiphia, PA Wash, D.C.  §300
(i) Per Diem: $136/day x 15 days = §2.040
73 Subconiraciing - $30.000
Company A = $10.000
Company B = $20.000
w?‘\...;):)-,
ubcontracts for Companies A & B were consantad 10 by the Contracting Officer

(EX S

1151004 4

dated 6/15/2011.)

N ey
oy O G N
- B e
ecOc =00
cqQG S8
SOOI

ual accounting prezea
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SECURITY PLAN FOR PERSONALLY IDENTIFIABLE INFORMATION

As a Certified Public Accountancy (CPA) firm. Deva & Associates. P.C. (D&A) has estabiished
procedures for the protection and safeguarding of all ciient information cmo for am notbmxa, misuse of
that information. As a mater of principie. we do not discuss or releas

ihe idenumoof our chienty withow

Drior permission. D&A s nolicies dnd American Instinuie ¢ i" ¢ Agcounants
Brofessional Standards strictly prohibit personal use of any suct informauorn. Al professional personns!
undersiand and subscribe to the policy. and acknowlgdes such i wrining.

For NRC., D&A will comply with all contractual reauirements for sec storage. and prowection o7
personaliv identifiable information (PL.‘ Dé 4 will estapiish adecuars procsgures Tor f AR
control of ali documents and Tor protection of conficentiainy of mformanion proviesd oy NRZ. Diécs V'i{

not retain or remove anv hard copies of documents from tne NRCT project site. Alsc. DéiAs personne
fully understand thar they are not to isave PII at therr worit jocation arse when required 1 leave For am
reason. PI in siectronic format will oniv be maimtaines on WNRZ-owned computer desktons and neTwori
drives. Data encryption and password protecuion will be usec for protecung siecwronic PII maintamned on
flash drives or other removabie storage devices.

Access 10 PII will be restricted 10 only those empiovees who require the information 1o perform wori:
under the contract. and all such emplovees will be required e sign 2 nondisclosure agreement. Tne
Project Manager and Supervisors will constantiy reinforce the confidental nature of the NRC engagemen:
and the imporance of the security of the documents and the reiated procedures by giving specific
instructions to all personnel not to share these ttems with any unauthorized individuais. The
configenuiality of all PII will be stressed to D& A personne!l during in-house training and will further
reinforced bv having them sign any required confidenualiry forms. The Project Director and the Projec:
Manager will immediately notify the NRC Conwacting Officer and the NRC Contracung Officer’s
Represemative upon discovery of any suspected or confirmed brzach in the security of NRC owned or
conwolied PIi.

-

Dé&.A’s Projezt Director and tne Project Manager will aise noufv the NRC C m"""uw Officer and

NRC Contracting Officer’s Representative of any external iega) cemanc for NKZ owned or ::m:r:)i:e:l B

=i lacals P =iy

arid will follow the guidance/inswuction of NRC relaung therers.

[éA acknowledges our responsibilitv for implementung and mamtaming d:.wm'"‘ SeCuUrity CONToL AL
& 4 voo 3 Pt PRI oy o o 1 g P o AR T -
prevent the loss of control or un aumo, ized disciosurs of NRC owned or conwolied P in DOs
™

T

Jeve oo Ag8sociqies
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NRC FORM 187 U.S. NUCLEAR REGULATORY COMMISSION AUTHORITY

§ (7-2008) The policies. procedures, and criteria of the
NRCMD 12 NRC Security Program. NRCMD 12, appty to -
performance of this contract, supconuact ¢

CONTRACT SECURITY AND/OR otrier acivity.
CLASSIFICATION REQUIREMENTS | COMPLETE CLASSIFIED MEMS B+

SEPARATE CORRESPONDENCE

FANCIER N A )

“. CONTRACTOR NAMZ AND ADDRESS

¢ tbd v | A ORIGINAL

F © B, REVISED (Sunerscoes ab

: . nravious SUDTUSSIoN:

i £ oTHER iSoedity

: i o’ . . 5 —— v
B | 03/01/2013 | 02/2872018 :

I

FOR FOLLOW-ON CONTRACT, ENTSR PRECEDING CONTRACZT NUMSER AND PRCJECTED COMPLETION DATE
.. DCES NOT APPLY |E. CONTRACT NUMBER TDATE

e ; |

= v

e
| | !

- PROJECT TITLE AND OTHER IDENTIFYING INFORMATION
~

Project Titis: Financial Operatons Services
slected Conmacter will provide financial operadons services o the NRC. Conmacior will work op-site at the NRC HQ within the

T R T T

i Office of the Chief Financial Officer, Division of the Controller. Contractor will have access t¢ NRC frnancial documents. iocal area
jnetwork (LAN) and core financial system FAIMIS: will use the decuments for processing transacuons for obliganons, aebt
B vy i = \ 3 - ¥
smanagement. dsbt collectons, commercial. mmtergovernmental and empioves pavments, e12.: will use the LAN for e-maii and roudng
s documents. The Contractor will have access to sensiave mformauon suck as vendor and empioves 1dentifving mformation.
. . PERFORMANCE WILL REQUIRE | i . i
1 | NATIONAL SECURITY | RESTRICTED DATA
A. ACCESS TO CLASSIFIED MATTER OR CLASSIFIED INFORMATION | SR
I vEs (IF"YES' answer i-7 below) | APPLICABLE | ’ | i i
— ‘ | SECRET | CONFIDENTIAL ' ECRET | CONFIDENTIAL |
[V/] No  (f™NO." proceed 10 5.C.) j | SONFIRENTRL, BRCR | FOHPIRENI
1. ACCESS TO FOREIGN INTELLIGENCE INFORMATION i 1 T j — ; - i — £
‘ — — | — — : . ¢
; H
2. RECEIPT, STORAGE. OR OTHER SAFEGUARDING OF | BT ~ | — ‘ — 1 i
CLASSIFIED MATTER. (8¢ 5.5, T - o — L= :
— = v — —
2. GENERATION OF CLASSIFIED MATTER. " . :
B
£
é 4. ACCESS TO CRYPTOGRAPHIC MATERIAL OR OTHER —_— — iy : S . i
8 CLASSIFIED COMSEC INFORMATIONE, i P ' Lo i : | ‘ i
e o S T — i3
5. ACCESS TU CLASSIFIED MATTER OR CLASSIFIED - - - - .
g INFORMATION PROZESSED BY ANOTHER AGENCY. - L ‘ "
g — — :
8. CLAZSIFIED USE OF AN INFORMATION TECHNOLOGY | i - * ™ ! - | T !
PRCCESSING SYSTEM. | e e ‘ Lo | L i - g
7. OTHER {Specity) G — — ;
Poos Cives T ine
§ = [ UNESCORTEDACCESS IS REQUIRED TO NUCLEAR POWER 2 REQUIRE OPZ &
P L) PLANTS. . TRANSPONT &/
;
1 SRR, -y p -
i b ) ASCESSIS REQUIRED TO UNCLASSIFIED SAFEGUARDS B, Wi.OFheeTs SDOME SOLIRNE AR i
: L NF . FACILITIEE. {
: L INFORMATION. —
T 8 1S REQUIRED TS SENSITIVE 1T SYSTEMS AN i
e =, o o e B i o
L sy B Ul-D“\.:. —

v

FOR PROCEDURES AND REQUIREMENTS ON PROVIDING TEMPORARY AND FINAL APPROVAL FOR UNESCORTED ASSESS. PESER 70O NROMD 12.
NOTZ: IMMEDIATELY NCTIFY DRUC PROGRAM STAFFIF BCX 5 A, C, D,
Ci_. I‘., ... OR J IS CHECKED.

i
4
'

RN RSSO ISR R

"NRC FORM 157 {7-2008)
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8. INFORMATION PERTAINING TO THESE REQUIREMENTS OR TH!S PROJEZT, EVEN THOUGH SUCH INFORMATION IS CONSIDERED UNCLASSIFIED,
SHALL NOT BE RELEASED FOR DISSEMINATION EXCEPT AS APPROVED BY:

NAME AND TITLE | SIGNATURE DATE
H i i
. | £
1 John R. Walker. Senior Program Azalyst, DOC, OCFO Q :’j} N, P AN
; SN Ao T

7. CLASSIFICATION SUIDANCE ;
NATURE OF CLASSIFIED GUIDANCE IDENTIFICATION OF CLASSIFICATION GUICES

i

P ENAE LA,

P

5 & wmrSoirime REVIZHY OF COUNITRAGIOR ( oUBCONIRAS T O REPORT{S: AND DUTHEZR DOCUMEN) © Wimw Do :
i — CONDUCTED BY: _— :
| | AUTHORIZED CLASSIFIER (Name and Title) i DIVISION GF FACILITIES AND SECURITY B

|

s

€. REQUIRED DISTRIBUTION OF NRC FORM 187 (Check aporopriate hoxies} i
v/ SPONSORING NRC OFFICE OR DIVISION (item 10A) || DIVISION OF CONTRACTS AND PROPERTY MANAGEMENT :
V| DIVISION OF FACILITIES AND SECURITY (item 108) | CONTRACTOR (lrem 1) :
T " r
'5 [ SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BS APPROVED BY THE !
: || OFFICIALS NAMED IN [TEME 1GE ANC 10C SELOW.
ig 10. APPROVALS
: |
i SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE OFFICIALS NAMED In £
| ITEMS 10B AND 10C BELOW.
{ i . i N ‘
| NAMZ {Prini or type} | SIGNATURE 4
#£. DIRECTOR, OFFICE OR DIVISION IS ‘ i
: e ‘ e - :
iMilton Brown, Depurv Chief Financial Officer i N P Y
i A e
YE. DIRECTOR. DIVISION OF FACILITIES AND SECURITY 2 nTE
i P
%l»:i:m Jane Ross-Lee = ‘ - C ; =
‘; } e .
i, DIRECTOR. DIVISICH OF CONTRACTE AND PROPERTY MANAGEMENT ISIGNATURE LLATE
£ E ggreemems)
- — e .
R o LIRS S L

R

po R e

-~

&)
( B
oy

Cos




