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TASK ORDER TERMS AND CONDITIONS

NOT SPECIFIED IN THE CONTRACT

. 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

-:s contract incorporates one or more clauses by reference, with the same force and effect as if they were o:v'en in
! •e'xt. Upon request, the Contracting Officer will make their full text available. Also, the full text of a ciause mae:, :e

assessed electronically at this/these address(es):

52.245-1 GOVERNMENT PROPERTY APR 2012
52.227-14 RIGHTS IN DATA-GENERAL DEC 2007

A.2 CONSIDERATION AND OBLIGATION-TASK ORDERS (AUG 2011)

(a) The ceiling of this order for services is $12,715,675.56 (inclusive of all Options).

(b) This order is subject to the minimum and maximum ordering requirements set forth in the contract.

(c) The amount presently obligated with respect to this order is $755,000.00. The obligated amount shall, at no
time, exceed the order ceiling as specified in paragraph (a) above. When and if the amount(s) paid and payabie to
the Contractor hereunder shall equal the obligated amount, the Contractor shall not be obligated to continue
performance of the work unless and until the Contracting Officer shall increase the amount obligated with respect to
this order, in accordance with FAR Part 43 - Modifications. Any work undertaken by the Contractor in excess of the
obligated amount specified above is done so at the Contractor's sole risk and may not be reimbursed by the
Government.

(d) The Contractor shall comply with the provisions of FAR 52.232-22 - Limitation of Funds, for
incrementally-funded delivery orders or task orders.

A.3 TASK/DELIVERY ORDER PERIOD OF PERFORMANCE (AUG 2011)

The Base Year of this order shall commence on May 1, 2013 and will expire on April 30, 2014.
Dotion Year One: May 1, 2014 through April 30, 2015
Ootion Year Two: May 1, 2015 through A ril 3T, 2016
,Dtion Year Three: May 1, 2016 through April 30, 2017
Option Year Four: May 1, 2017 through April 30, 2018

4.4 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

-• .Government may require continued performance of any services within the limits and at the rates specif,-ied in
tr.= :ýDntract. These rates may be adjusted only as a result of revisions to prevaiiing labor rates provided by tne
s.:ecretary of Labor. The option provision may be exercised more than once, but the total extension of performance
nerender shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the
n;onractor within 30 days prior to the expiration date.
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A.5 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

,'ý a) -The Government may extend the term of this contract by written notice to the Contractor within 30 davs n:-: tz
exo::ation; provided that the Government gives the Contractor a preliminary written notice of its intent To exteno
:east 30 days before the contract expires. The preliminary notice does not commit the Government to an extens::.

t,ý; If the Government exercises this option, the extended contract shall be considered to include this option _see.

The total duration of this contract, including the exercise of any options under this clause. shall riot exce.-: 3
mo ths.

4X &2.232-18 AVAILABILITY OF FUNDS (APR 1984)

-unds are not presently available for this contract. The Government's obligation under this contract !s conTinoen:
u:oc the availability of appropriated funds from which payment for contract purposes can oe made. No iepa iraoiiitY
on tne oart of the Government for any payment may arise until funds are made available to the .,ontractinc Officer for
tnis contract and until the Contractor receives notice of such availability, to be confirmed in writing by the Contracting
Officer.

A.7 PROJECT OFFICER AUTHORITY ALTERNATE 2 (FEBRUARY 2004)

(a) The contracting officer's authorized representative hereinafter referred to as the project officer for this contract is:

Name: John Walker

Address: U.S. Nuclear Regulatory Commission
Mail Stop T9-E2
Washington, DO 20555-0001

Telephone Number: (301) 415-7575

Email: iohn.walKer0.)nrc.oov

(b) The project officer shall:

,11) Monitor contractor performance and recommend changes in recuirements to the contracting office-.

,_ inspect and accept products/services provided under the contrac.
:3 Review all contractor invoices/vouchers requesting payment for products/services provided under the c.-trasc

anc• make recommendations for approval, disapproval, or suspension.

, immediately notify the Security Branch, Division of Facilities and Security 'SB!D-S) (via e-mail) when a'
:c3•r-:stor emýiovee no ionoer requires access author,7ation and returr of any NRC s aOgt. UI'- ý,,dir
mree 3avs after tneir termination.

The project officer may not make changes to the express terms and conditions of this contract.

,e incorporated into any resultant contract
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A.8 PLACE OF DELIVERY--REPORTS (AUG 2011)

7he items to be furnished hereunder shall be delivered, with all charges paid by the Contractor, to:

Electronic copies to: John Walker (COR)
jonn.walker(d)nrc.aov

Sharon M. Lim (Administrative Contracting Officer)
Sharon.iim(dnrc.oov

A...-E 2052.215-70 KEY PERSONNEL (JAN 193)

;al The following individuals are considered to be essential to the successful performance of the work hereunde7:

.Partner/Proiect Director
Manager/Supervisor
Accounting Technician

The contractor agrees that personnel may not be removed from the contract work or replaced without compliance
with paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to become, unavailable for
work under this contract for a continuous period exceeding 30 work days, or is expected to devote substantialiy less
effort to the work than indicated in the proposal or initially anticipated, the contractor shall immediately notify the
contracting officer and shall, subject to the con-currence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and qualifications.

(c) Each request for approval of substitutions must be in writing and contain a detailed explanation of the
circumstances necessitating the proposed substitutions. The request must also contain a complete resume fTo the
ProDosed substitute and other information requested or needed by the contracting officer to evaluate the proed
substitution. The contractino officer and the project officer shalh evaluate the contractor's request and tne coniractino
officer snall promptly notify the contractor of his or her decision in writing.

(d) If the contracting officer determines that suitable and timely repiacement of' key ersonnel who niave beer
reassigned, terminated, or have otherwise become unavailable for the contract work is not reasonably fortncoming, or
that the resultant reduction of productive effort would be so suostantial as to impair the successful completion o- tne

ont,,act o, the service order, the contract may be terminated oy the contractin: officer fo" default o- for the
convenience of the Government, as appropriate. If the coniractino officer finds tne_ con:factor a. faul: for trhe
condition, the contract price or fixed fee may be equitably adiusted downward to compensate t-e Govemmen: -,r am
resulant delay, loss, or Gamage.

A.1[ ANNUAL AND FINAL CONTRACTOR PERFORMANCE -- VALUATIONS (AUG 201 I)

Lnnua! and final evaluations of contractor performance under this contract wil! be nre:ared in accorwan 7, -1.
Sz.u:.aft 42.1 5, "Contractor Performance information," normally at or near the time the contractor :s notified Y the

intent to exercise the contract option. If the multi-year contract coes not have option years. then an anr,,'a,
evaiuation will be prepared (N/A - task order has option years). Final evaluations of contractor performance wil' be
prepared at the expiration of the contract during the contract cioseout process.
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The Contracting Officer will transmit the NRC Contracting Officer's Representative's (COR) annual and final
zontractor performance evaluations to the contractor's Project Manager, unless otherwise instructed by the contractor.
Tne contractor will be permitted thirty days to review the document and submit comments, rebutting statements. or

-,ojitional information.

Wnere a contractor concurs with, or takes no exception to an annual rerformance evaluation. the :.ontraztv::
)rizer will consider such evaluation final and releasable fo- source selection pur, c.ses. :a)r'.- oetwet

:s-es regarding a performance evaluation will be referred to an iniividua, one ieve aoove tne o t
,'r; oecision will be final.

-Contracting Officer will send a copy of the completed evaluation repo-. marke,-K ". ource Seieciiori
mnfomrrnation", to the contractor's Project Manager for their records as soon as practicable after it has been finai;t-eQ.

completed evaluation report also will be used as a tool to improve communications between the NR ant; ri.-c
con..ractor and to improve contract performance.

ne completed annual performance evaluation will be used to suDDOr future award decisions in accorranos with

Z-4 2. 1502 and 42.1 503. During the period the information is oeing used to provide source seiection iniormaiiior,,

tne comoieted annual performance evaluation will be released to only two parties - tne Federal governme- oecnne;
performing the source selection evaluation and the contractor under evaluation if the contractor does not have a copy
of the report already.

A.1 I ELECTRONIC PAYMENT (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax refunds be made bv
Electronic Funds Transfer. Payment shall be made in accordance with FAR 52.232-33, entitled "Payment bV
Electronic Funds- Central Contractor Registration".

To receive payment, the contractor shall prepare invoices in accordance with NRC's Billing Instructions. Claims
shall be submitted on the payee's letterhead, invoice, or on the Governments Standard Form 1034, "Pubic Voucher
for Purchases and Services Other than Personal" and Standard F-orm 1035, "Pubiic\ Voucher for Purchases Otner
than Personal - Continuation Sheet." The preferred metnod of submitting invoices is elecironicaliy to the Decament
of the interior at NRCPayments_NBCDenver@noc.gov. If the contractor submits a hard copy of the invoice, i- snaiL
be submitted to the following address:

Department of the interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 \Nest Mansfield Avenue
Denver. CO 80235-2230

A.12 GOVERNMENT FURNISHED EQUIPMEKTIPRPERT7Y (LUG 2II')

s. The NRC will provide the contractor with the following items for use under this cont.rac'

Workstations

!.omouters / keyboards / monitors
Teiepnones

include an asterisk (*) if the item also applies to paragrapn (b) below.
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(b) The equipment/property listed below is hereby transferred from contract/ agreement number: NIA, to
contract/agreement number:GS23F8150H:

'7 Dniy the equipment/property listed above in the auantities snown wil' bo,,ire .d or the -.. Verment ",
actor shall be responsible and accountable for all Government propert, Drovioed unoer tnis contraci ano - ,
:iv with the provisions of the FAR Government Propeay Clause under this contract and FAR SubDaF 4. ,-

on the date of this contract. The contractor shall investiga,.e and provioe written notification to trizte k;,i
Dantracting Officer (CO) and the NRC Division of Facilities and Security, Physica! Security Branch of al: case _ ss.
can, oc, or destruction of Government property in its possession or control not late, than 24 hours after disc'veov.

ne contractor must report stolen Government property to the iocal police and a copy of tne ofiice repo-, mus-,
provied to the CO and to the Division of Facilities and Security, Office of Administration.

dP) Al; other equipment/Iroperty required in performance of the contract shall be furnished by the Contracto-.

L•. '-1OMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIDNS (ALIG 201)

NRC contractors are responsible to ensure that their alien personnel are not in violation of United States
immigration laws and reguiations, including emDpoyment author;zation documents and visa requirements. Each alien
empioyee of the Contractor must be lawfully admitted for permanent residence as evidenced by Permanent Resident
Form 1-551 (Green Card), or must present other evidence from the U.S. Deoartment of Homeland Security/U.S.
Citizenship and immigration Services that employment will not affect his/her immigration status. Tne U.S. Citizenship
and Immigration Services provides information to contractors to helD them understand the employment eiigibiiitv
verification process for non-US citizens. This information can be found on their weosite, httc://www.uscis.gov,'

portaltsite/uscis.

The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or its
e-,uiprmentiservices, and/or take any number of contract administrative actions (e.g.., disallow cot-, t-m.--t. ,.-
cause) should the Contractor violate the Contractor's resoonsibiiky under this clause.

A.14 2052.204.70 SECURiTY (MAR 20041

,a, Contract Security andior Classification Requirements (NRC -orrn 157.. The policies, Procedures, an: crieri• o0
the N'R` Security Program. NRC Manaoement Directive ' 1' includino MI D. "N:` " z....

""ro-rar, mV MD 12.2, "NRC Ciassified information Se urv' . rooam' i.1: 12,. -, . ..
124, "NRC Teiecommunications Systefms Secu:rin, r-.. M "2 - "7' .. a . ,', Eor

z•urit Program;' and MD 1_2.6, "NRC Sensitive Uncýýassifien reformation Securiti, Propsy-ao"'ap dn
,,t.3 contract, subcontract or other activity. This M[A iDa int•n cot.. t.i....li.. ,,u; ,, = .• nt tis coniract by -rei = -'

seL ,or, herein. Tne attached NRC Form 167 (See L.,4 of At a nnments) furnishes the )asos T07 orovidinc, sec,-;. . ano
c:easification requirements to prime contractors, subcontractors. 07 others (e.g., bidders'ý who nave or may nave ir
kR. contractual relationship that reouires access to. classifie, Restricted Data o- Nationai Secu-itv informatic-1 3r

te7. accesss to sens.tive unclassified information .. afeouarcE; acceSs to sensitise Informatior (C7tn V 7.

s vsems or data, unescorted access to NRC con.rohle•,ý Diidings,'space. or unescoarec access to orotecteo an-- ,t•al
a.:- s of nuciear power plants.

' 1. It is tne contractor's duty to protect National Security Information, Restricted Dta, and Formerny Restricte, Data.
contractor shall, in accordance with the Commission's security regulations and requirements, be responsioýe. for

3, cecting National Security Information, Restricted Data, and Formerly Restricted Data, and for protecting a.arnst
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sabotage, espionage, loss, and theft, the classified documents and material in the contractor's possession in
connection with the performance of work under this contract. Except as otherwise expressly provided in this contract,
the contractor shall, upon completion or termination of this contract, transmit to the Commission any classified matter

' the oossession of the contractor or any person under the contractor's control in connection with Derformance r-
:.n7,ract. If retention by the contractor of any classified matter is required after the completion or termination
:contract and the retention is approved by the contracting officer, the contractor shall complete a certificate Of
-D.....sion to be furnished to the Commissior, s:)ecifyvin, te t-sa ,-ret:.r -= . re

'he items ano types or categories of matter retaine:. tr: cgrditiors coverning the reterorn c t3e r t:.-
, riou of retention, if Known. If the retention is aooroved Dv tne contracting officer, the security orov~siont :. :ne

::--act continue to be applicabie to the matter retainec.

,7, in connection with the performance of the work under this contract, the contractor may be furnis.ec, or ma.
:e,,e~ao or acauire, safeauards information, or confidential or Driviieped teznnica. ousiriess. or ,,nanc=al intorm-.:icn,

im-dl Commission plans, policies, reports, financiai o;ans, internal oata protected by the R'rivacv Act of 1
-':. -. 93.579), or other information which has not been released to the oublic or has neen determined b" the
-- rnission to be otherwise exempt from disclosure to the ouoibc. Tne contractor snal' ensure that informatir.
:...eMeO- from oubiic disciosure is maintained as required by NRI4 reauwations ano ooiicies. as cited in this co.tract or
azs otherwise provided oy the NRC. The contractor will no- directiv or indirectly ouoiicate. disseminate, or disc-se the
information in whole or in part to any other person or organization except as may be necessary to perform tne work
unaer this contract. The contractor agrees to return the information to the Commission or otherwise disozose or it at
the direction of the contracting officer. Failure to comply with this clause is grounds for termination of tnis contract.

'd) Regulations. The contractor agrees to conform to all security regulations and requirements of the Commission
which are subject to change as directed by the NRC Division of Facilities and Security (DFS) and the Contracting
Officer. These changes will be under the authority of the FAR Changes clause referenced in this document.

The contractor agrees to comply with the security requirements set forth in NRC Management Directive 12. 1, NRC
Facility Security Program which is incorporated into tnis contract by reference as though fully set forth herein.
Attention is directed specifically to the section titled "infractions and Violations," including "Administrative Actions" and
"Reporting Infractions."

(e) Definition of National Security Information. ;ne term Nationa! Sezurity information, as use- in thi.. c.'a..
merans information that has been determined oursuant to =""ecutive OmerP295 o- any preocessor order -or
protection against unauthorized disclosure and that is so designated.

ff; Definition of Restricted Data. The term Restricted Da-a. as used in tn~s c;ause. means all data on.ernin,.
desion. manufacture, or utilization of atomic weapons: the production of soec;ai nuciear material: or tne use or soecial
nuciear material in the production of energy, but aces not include oats deciassified or removed from tne
Data category pursuant to Section 142 of the Atomic Eneroy Act of ' 954. as amended.

i.-I Definition of Formerly Restricted Dama. -h= term =07rmerk .. .estice•-e, D.ata. as use:.: in, cus. . -• -,

catsa removed from the Restricted Data category u noer Section 14L._-' t the , ý•mic ergy A. o 1954., as amended.

., Definition of Safeguards Information. Sensitive uncIassified informatiorz tnat s:oecificaliv iJdentifies the oetasec.
Z-nrizy measures of a ii-ensee or an aopiicant for the Pnysica! orotection of soec;ai nuclear material; or security
measures for the physical protection and location of certain olan, eouiomeit vital to the safet\ , oroduction o,
J~n.too*n facilities. -- 'c=^ ction of tn s nrmat~or s reis e: :7rsua .::0 ei ....

Z-,. . as amenoec:.

Security Clearance. The contractor may not oermit any individual to nave access to Restricted Data, Formeriv
:-seitricted Data, or other classified information, except in accorzance witn the Atomic Energy Act of 1954, as

,ened, and the Oommission's regulations or requirements apoiicabie to tne particular Tyoe o, catepory ot ci-ss'ec
,:n zmation to which access is required. The contractor shall aisc, execute a Standard Form 3'1 2._ Classified
mnformation Nondisclosure Agreement, when access to classified information is required.
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T) Criminal Liabilities. It is understood that disclosure of National Security Information, Restricted Data, and
"-ormerly Restricted Data relating to the work or services ordered hereunder to any person not entitled to receive it. or

_-*•, to safeguard any Restricted Data, Formerly Restrict•ed Data. or any other classified matter that may corr t
.. ntractor or any person under the contractor's control in connection with work under tnis contract, may subject
7-.ntractor, its agents, employees, or subcontractors to crimina i;aoiiity undier the ;aws of the jnitec' States. Se-"-
-;r~r;', Energy Act of 19154, as amended. 42 c. _W .. !Z: . .. .......at xec2:,e

.... ubcontracts and Purchase Orders. Except as otherwise authorized in writinr. ov the --n,, icer
.q:,ctor shall insert provisions similar to the foregoing in all suocontracts anc purchiase oroers inDer" : :Zm

1I .r nerforming the contract work, the contractor shali ciassifyv al: ,ocurneir, material, and equipment o-
::c-o-ed by the contractor in accordance with guidance issued by the Commission. -very sucontract: ano

!-:mase order issued hereunder involving the origination or generation of classified documents, matenai, and
.. ment must provide that the subcontractor or suooiier assion "-assification to all documents. materia> an:

-iuoment in accorcance with ouiaance furnisned by the .ontr, cto1r.

t..!F 2052.204-71 BADGE REOUIREMENTS FOP UNESZBRTED 3UILDING ACCESS TD NRC
FACILUTIES (MAR 2006)

During the life of this contract, the rights of ingress and egress for contractor personnel must be made available, as
required, provided that the individual has been approved for unescorted access after a favorable adjudication from the
Security Branch, Division of Facilities and Security (SB/DFS).

In this regard, all contractor personnel whose duties under this contract require their presence on site shall be
clearly identifiabie by a distinctive badge furnished by the NRC. The Project Officer shall assist the contractor in
obtaining badges for the contractor personnel. All contractor personnel must present two forms of loentity Source
Documents (1-9). One of the documents must be a valid picture ID issued by a state or by the Federal Government.
Orioina• 1-9 documents must be Presented in person for certification. A, ist or acceptabie doc"uments can be foui: at
nttz:i/c:I'w.usdoi .oovicrtirecruit emoiov/i9form.ZdC. It is "he soie resoosibiiitv othe contracto t: ensure a
ernoiovee has a proper NRC-issued identification/tadoe at al times. Ali :hoto-identification badges must oe
immediatelv (no iater than three days' oeiivered to SB/D3= to- canceliation or disoosition u=on the termination :-
emoiovment of any contractor personnel Contractor personnel rus: disoiav an' NR" isc"sued o aope . c. a .,...
times during on site pearormance unaer this contract. It is the contractors duty to assure that contractor, oesonn=e
enter only those work areas necessary for performance of contract work, and to assure the xrotection of any
3overnment records or data that contractor personnel may come into ontact with..

I- e S ý ULRU7 Y' R URE K73 FDF FJLW2 2-: :-S

-. -• .ontractor shal ensure that all its emo o\.'ees. su_=Sr eMoIoVees c7 :on-sul~at- %wn are r•RqD,..A,-of rnore t-aF.r3"'1" em ioees aI -4av a4 IqsPýJ ;azi" wresar ass r=s't

:e!s,-rr the work herein for contract performance frPerIoS oara N i
E-.boved by the NRC for unescorted NIRC ouiiding access.

Contractor snal' conduc: a peiirmr,= . ....r .fscii..... secuTh.Z screeri.r:. i"te' e or re' o ar

-ees subcontractor empiovees. and consultants an: suo-rnjoi tne R•C ofi\, the names o, cando:iates i.7
a - . erformance that have a reasona:Die Drobaoiiity of ocainin; aooroval necessary for access to NR,,s _Eoera!

-ZI2iCes. The Contractor shali Pre-screen its appiicants for tne foliowing:

feiD-n, arrest in the last seven (7) years: (b;, aicoio retied arrest within the last five (5) years: f.c) record o3 any
.;iilrv courrs-martiai convictions in the past ten (1& years: d) iliegal use of narcotics or other controlled substances
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possession in the past year, or illegal purchase, production, transfer, or distribution of narcotics or other controlled
suostances in the last seven (7) years; and (e) delinquency on any federal debts or bankruptcy in the last seven (7)
Vears.

ne Contractor shall make a written record of its pre-screening interview or review (including any informati:-
..t..ate the responses to items listed in (a) - (e)) and have the aooiicant ,tenif the :re-scree-nlc rec0 re.
o-i :nd date it. 7 wo (2) cooies of the ore-screenins s-:en-e: e :Drf: or revie S t:-> _-.sj

-: J.:iime~s and Security, Personnel Security Branch (DFS/PSE) witr, the Cotr 1or oyee s Dui1!__':
. acppication package.

, Contractor snail further ensure that its employees, any suemon tractor &71C-,s ar: consukan~ s '
:'i:i~c access security applications required by tnis ciause witnin fourteen ('.,1) calena-, days of notification n,.

.. 'SE; of initiation of the application process. Timely receipt of oroperly comoietec reco"s of,' -tlrie ::ntra. -
st'n-e ore-screening record or review and building access security apiications (suomitted for candicates that nave a
anaso7nable probability of obtaining tne level of access authorization necessary Tor access to NRC's faciiities) is

,r~r"ao: re"uiremen.. Failure of the C..ontractor to compnlv with this cont-ract aomin:stration reouiremenr max :F
cance! the award, or terminate the contract for defaul', or offset from tne contract's invoiced cost or Dn.oe tne

NP 's incurred costs or delays as a result of inadequate pre-screenino bv the Contractor. in tne event of canceliatior.
3or termination, the NRC may select another firm for contract award.

A Contractor, suocontractor employee or consultant shall not have access to NRC facilities until heishe is approved
by D-S/PSE. Temporary access may be aoproved based on a favorable NRC review and discretionary
determmination of their building access security forms. Final Duilding access will be approved based on favoranly
adiudicated checks by the Government. However, temporary access approval will be revoked and the Contractor's
employee may subsequently be denied access in the even. the empiovee's investigation cannot be favorably
determined by the NRC. Such employee will not be authorized to work under any NRC contract requiring building
access without the approval of DFS/PSB. When an individual receives final access. the individual will be sub-iec to a
review or reinvestigation every five (5) or ten (10) years, depending on their job responsibilities at the NRC.

The Government shall have and exercise full and complete control and discretion over granting, denying.
witnnoiding, or terminating building access aDorovais for individuais Derformino work under this contr.sc. individuaic
oerforminc woork under this contract a- NRC faciities for a, Deriod of more tnan 30 calendar days sna! -', ,i ..
cornoiete and submit to the Contractor reoresentative an acceotabie OPM Szancard Form BE, (ýýuestionnaire Non-
Sensitive Positions). art. two (2) :D 258 (Finoermrint CharTs'. Nor,-U.S. citizens must provide official dou'n':aior
c trie DES/PS, as p)roof. o4 their iecai residency. n-hs ocumentatir, can De a -.er...nent ,'esn :a"

r oy taor otner official documemation issued oy ine U.S. -,, n.q,

and immigration Services. Any apoiicant witn less than five ('5) yea-s residency in the will not be aoxoveI Tor
ouiidirno access. The Contractor shal! submit the documents to the NRC ontra-ting Officer"s Reoreseative
v,'nc will aive them to DFS;SE.

D t3/PSE may, amo=: other thincs grant o0' t, n&,rr:"•. . o)idiz --.:ecs aoDrova -: - _ _

:,ase:' u:.on its review of the info-matior containre: r7 tne CDh -z:aridarc Frrr, 5 ana ths contract:rZ ore-acreenr;
-e '. Also, in the exercise of its authority. the Sovernment ms,, among oth-r thne' c, r o den'

uin: access a*orova! rased on tne results cf its revew or invest-oation7 nE submittai re..r-emen: alsn a:ohel
i:f tre officers of the firm who. for a-n, reason, maN' vwsit the NRC wor- sites fo- an exenoed period of time oun; the:=-' the cotrc n4 the, event"-\ or :)ema

ncontract in the event that DFS,, P--- are unabie to -ant a tem-ora-, or aetu ....
yT ; to any wnTo an,, - ::=..`!, ziJ Vu,= T),f:)m n.. N Wr i t one,,er tnS. :)En707,Ma. 3',e W 1•. ..

, ,. ,a t oerforrr tne necessary function witeout any ==e, rr trio contracts cerformance scneouýc c- wl:rioj
.a..;er. impac. to anm otner terms oF conditions of the contract. The .ontractor !z resorsi ,ei for or
a e:ý:ed by this procedure of the required building access aporovai process (ie., temporary and permanent
•eterminations), ano the possibility that individuais may ne rezuired to wait until permanent bu;;dinc access ac-ovaýs

a•r' craned before beginning work in NRCos uildings.

.C-,CELLATION OR TERMINATION OF BUILDING ACCESS/ REQUEST
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The Contractor shall immediately notify the PO when a Contractor or subcontractor employee or consultant's need
for NRC building access approval is withdrawn or the need by the Contractor employee's for building access

',ates. The PO will immediately notify DFS/PSB (vi e-mrail) when a Contractor empl'"ee nonaerr
:u;dng access. The Contractor shall be required to return any NRC issued badges to the Contractin Office-,

--senatwve "(C-OR')n for return to DFSIFSB (Facilities Security Branch) within three ý3) days after their term.

7- SECURITY REQUIREMENTS RELATING TO THE PRODUCTION OF REPOFT7S` ODR HE

• JLIC1ATION OF RESULTS UNDER CONTRAZT7 . AGREEMENTS, A!,',-.. •3-X - S<'

ew and .Approvai of Reports

Reporting Requirements. The contractor/grantee shall comply with the terms and conditions of tne
o.nzract/grant regarding the contents of the draft and final report., summaries, caza, and relateo oJccuments;1zt inlude

eiet ing, editing, revising, modifying. formating. an, suooilementing any C'' the iniormatior cntaine:'
there:r: at no additional cost to the NRC. Performance unae- the comractigrant wil! not be deemed acceote: or
c.,,ic.e- until it comoiies with the NRC's directions. he repors, summaries, cats, and reiated oocuments wiI: be
consioered draft until approved by the NRC. The contractor/ grantee agrees that the direction, determinations, and
ie:;!sions on approval or disapproval of reports, summaries, data, and related documens created unoer this

contract/grant remain soieixy within the discretion of tne NRC.

(n) :ublication of Results. Prior to any dissemination, disniay, publication, or release of articles, reports,
summaries, data, or related documents developed under the contractigrant, the contractor/grantee snail submit them
to the NRC for review and a'prova[. The contractor/grantee shall not reiease, disseminate, display or pubiish articles,
reports, summaries, data, and related documents., or the contents therein, that have not been reviewed and approved
by the NRC for reiease, disDlay, dissemination or publication. The contractorigrantee agrees to conspicuousil olace
any disclaimers, markings or notices, directed by the NRC, on any articles, reports, summaries, data, and related
documents that the contrac•tor/grantee intends to release, display, disseminate or Dubiish to other oersons. the oublic.
or any other entities. The contractorigrantee agrees, and grants, a royalty-free, nonexclusive. irrevocable woridwide
license to the governmem. to use, reoroduce, modify. distribute, prepare cerivative work.s, reiF=c-- c,&o~av or dsclose

iartic.e.. re=ort-. summaries. d-ts.. and reiated documents deveiooe• d Under en r fo-y"

ooernrnenta: purpose and to have or authorize others to a: so.

1,• entifi;ation!I\Iarain- of Sensitive tnc~assied NorZZafecuards Information Z" 3 n" fc'd
inormat.or (SG,). T oe aecision, determination, or direction by the NRC that information Dossessed. forrnuiate: or

orocuced by the contractorigrantee constitutes SUNS; o- S`- is soley within the authority ari MCIcto of the 'R .-
n :,eorminog the contract/granm, the contractor/grantee shall ciearly mari, SNS a.)d S m3 in:due for e•arr

_-,Lliecation information or 0J-D-Securitn. ,e=,te. inf..=oatlon o s' re••.7ocurn.... EM•- I:.
maternais. and written information, as bire7,ed' n" te - m .. a ior mrKin: Me

- ie ý,, coniraczot sna!: use the aloilcabie.NC cover sneer ,7. "... .. orrr 40 , Lafeu-:-.
ms:ainnc these recoros and cocurments. n- :orntracor'c-a- shall ensu re •i:-, NSia- i S

_;-a'-alnec and Drotected from unauthorized disciosure. cons-s.ent witn NRC ,oiicies and direcion.
cs hal; c ompi wittno reoui rernents to mark. maintain and rotec. al! inaormatin- iujino

.. ments, summaries, reports, data, designs, and materiais in accordance witih tne orovisions oz Seton ti4 z f the
no .. ir- ., cto 54 as amended. its imolementino reoulations (130 _-FR T'.21). &ensitfl,- c..,-hn":

::1: ".ii:_.e n --

Sernmoie.. in addition to any civil, criminai, and contractuai remedies avaikabie under the aopiicadie aw an:
... ations. faiiure to comply witih the above provisions, and/or NRC Idirections. may result in suspension, withn,•iing.

D_ ..... t•"t of arny ..avme nts invoicet or caimed by the contractoriarantee.

Paace A-I 1



GS23F8150H NRC-HQ-13-F-09-0001

the level of IT access approval for which the employee has been proposed. The contractor shall pre-screen its
applicants for the following:

(a) felony arrest in the last seven (7) years; (b) alcohol related arrest within the last five (5) years; (c) record of any
military courts-martial convictions in the past ten (10) years; (d) illegal use of narcotics or other controlled substances
possession in the past year, or illegal purchase, production, transfer, or distribution of narcotics or other controlsce
substances in the last seven (7) years; and (e) delinquency on any federal debts or bankruptcy in the last sever, 71,
years.

The contractor shall make a written record of its pre-screening interview or review (including any information i•

mitigate the responses to items listed in (a) - (e)), and have the employee verify the pre-screening record or review,
sign and date it. The contractor shall supply two (2) copies of the signed contractor's pre-screening record or review
to the NRC Contracting Officer's Representative (COR), who will then provide them to the NRC Office of
Administration, Division of Facilities and Security, Personnel Security Branch with the employee's completed iT
access application package.

The contractor shall further ensure that its personnel complete all IT access approval security applications required
by this clause within fourteen (14) calendar days of notification by the NRC Contracting Officer's Representative
(COR) of initiation of the application process. Timely receipt of properly completed records of the pre-screening
record and IT access approval applications (submitted for candidates that have a reasonable probability of obtaining
the level of security assurance necessary for access to NRC's IT systems/data) is a requirement of this contract/order.
Failure of the contractor to comply with this requirement may be a basis to terminate the contract/order for cause, or
offset from the contract's invoiced cost or price the NRC's incurred costs or delays as a result of inadequate
pre-screening by the contractor.

SECURITY REQUIREMENTS FOR IT LEVEL I

Performance under this contract/order will involve contractor personnel who perform services requiring direct
access to or operate agency sensitive information technology systems or data (IT Level I). The IT Level I involves
responsibility for the planning, direction, and implementation of a computer security program; major responsibility for
the direction, planning, and design of a computer system, including hardware and software; or the capability to access
a computer system during its operation or maintenance in such a way that could cause or that has a relatively high risk
of causing grave damage; or the capability to realize a significant personal gain from computer access.

Contractor personnel shall not have access to sensitive information technology systems or data until they are
approved by DFS/PSB and they have been so informed in writing by the NRC Contracting Officer's Representative
(COR). Temporary IT access may be approved by DFS/PSB based on a favorable review or adjudication of their
security forms and checks. Final IT access may be approved by DFS/PSB based on a favorably review or
adjudication of a completed background investigation. However, temporary access authorization approval will he
revoked and the employee may subsequently be denied 7T access in the event the employee's investigation cannrot be
favorably adjudicated. Such an employee will not pe authorized to work under any NRC contract/oroer reouirin: IT
access without the approval of DFS/PSB, as communicated in writing to the contractor by tne NRC Contracting A
Officer's Representative (COR). Where temporary access authorization has been revoked or denied by DFS/.SB,
the contractor shall assign another contractor employee to perform the necessary work under this contract/ order
without delay to the contract/order performance schedule, or without adverse impact to any other terms or conditions,
of the contract/order. When an individual receives final IT access approval from DFS/PSB, the individual will be
subject to a reinvestigation every ten (10) years thereafter (assuming continuous performance under contract/or:er at
NRC) or more frequently in the event of non-continuous performance under contract/order at NRC.

The contractor shall submit a completed security forms packet, including tne OPM Standard Form (SF) 86
(Questionnaire for National Security Positions), two (2) copies of the Contractor's signed pre-screening record and two
(2) FD 258 fingerprint charts, to the NRC PO who will then provide them to DFS/PSB for review and adjudication. prior
to the individual being authorized to perform work under this contract/order requiring access to sensitive information
technology systems or data. Non-U.S. citizens must provide official documentation to the DFS/PSB, as proof of their
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eegal residency. This documentation can be a Permanent Resident Card, Temporary Work Visa, Employment
'-uthorization Card, or other official documentation issued by the U.S. Citizenship and Immigration Services. Any
apoiicant with less than seven (7) years residency in the U.S. will not be approved for IT Level I access. The

ontractor shall submit the documents to the NRC Contracting Officer's Representative (COR) who will give th÷r- to
D;-S!DSB. The contractor shall ensure that all forms are accurate, comolete, and legible. Based on DFS/PS':
rev~ew of the contractor employee's security forms and/or tne receipt of adverse information by NRC. the contr.

td~vidual may be denied access to NRC facilities and sensitive information te:nnol: coy systems or ca... unfi.
::e~ermination is made by DFS/PSB and thereafter communicated to tne contractor oy the NR"" 0onrractM-n: -

-.eoresentative (COR) regarding the contractor person's eligibility.

i: accordance with NRCAR 2052.204-70 'SecuriTy.' 7nrlaevel -ctCrs Snalý te SUbjC-e
-- rm I87 and SF-86 which furnishes the basis for providing security reouireenTs to contractors
,ave ar, NRC contractual relationship which requires access to or operation of agency sensitive information
ýeznnoiogy systems or remote deveiopment and/or anaivsis of sensitive inforrnation technology systems ora:a:
3tner access to such systems and data; access on a continuing basis (in excess more than 30 caiendar days' mo NR'
nuiljnos. or otherwise requires issuance of an unescorted NRC badge.

SECURITY REQUIREMENTS FOR iT LEVEL I!

Performance under this contract/order will involve contractor Dersonnel that develop andio- analyze sensitive
information technology systems or data or otherwise have access to sucn systems or data (IT Level II).

The IT Level Ii involves responsibility for the planning, design, operation, or maintenance of a computer system and
all other computer or IT positions.

Contractor personnel shall not have access to sensitive information technoiogy systems or data until they are
approved by DFS/PSB and they have been so informed in writing by the NRC Contracting Officer~s Representative
(COR). Temporary access may be approved by DFS/PSB based on a favorable review of their security forms and
checks. Final IT access may be approved by DFS/PSB based on a favorabiy adjudication. However, temporary
access authorization approval will be revoked and the contractor employee may subsequently be denied 7.access in
the event the employee's investigation cannot be favorably adjudicated. Such an employee will not be authorized to
wor- under any NRC contractiorder requiring IT access without tne aDoroval of DFS/PSB. as communicated ir writinr.
to the contractor by tne NRC Contracting Officer's Representative (COR). Where temporary access autnorcaton nas
been revoked or denied by DFS/PSB, the contractor is responsible for assigning another contractor empoyoee t"
pen-orm the necessary work under this contract/order without daiay to the contract/order oefformance scnedu- :r
witnout adverse impact to any other terms or conditions of tne comnract/orme:. When a contractor emplovee rezeive-
final 1T access approval from DFS/PSB, the individual will be subject t4 a review or reinvestigation e ,yten
years assuming continuous performance under contract/order at NRC) or mrore frequently in, the event of
non-continuous performance unoer contract/order at NR, .

ne contractor shall submit a compieted security forms pacýke*. inciudo: r tne 0DM Stan" aro zorm
, ustionnaire for National Securiy Positions), two (;,. o f ,n- Cone r s-E sgonecý ...-sr- r,. , ec a-.. ar: tw,',

-2) -1 258 finoerprint charts, through the NR- Contracti,, Officers Representative (CD tc 2 for re 1 v an'
aoiudication, prior to the contractor empiovee being autnor;,zed to perform work, unaer thns contract/oroer. Nc,,-_%..
:;is-ens must provide official documentation to the DFS/PSB, as :roof of their ieoa: residency. Tnis documren.atior,
c:-. e a Permanent Resident Card, Temporary Work Visa. Ernoioyment Authorization Cart. o- other official
-:.cu entatior issued by, the U.S. Citizenshio and, immiorat,7 " •n \A ao-obcan: t tnar sev'-
res7,:4ency in the U.S. wili not be approved for, _*ve access. !no h ntrac--a s7all su : D r1 e o.F -me;s -I

,- Contractinc Officer's Representative (Cr who will oae t-em•- t DF- T.ter.

,re accurate, compiete, and iegibie. Based on DFS, PSE review of te con:racator em*ioyeea:s security rerms
andior the receipt of adverse information by NRC. the contractor emoioyee may be denied access to NRC facilities.
=Fensitive information technology systems or da-s until a final determination is Made ov D=SPSE reardinh
cont.ractor person's eiigbiiity.
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in accordance with NRCAR 2052.204-70 "Security," IT Level II contractors shall be subject to the attached NRC
=orm 187, SF-86, and contractor's record of the pre-screening which furnishes the basis for providing security
,eauirements to contractors that have or may have an NRC contractual relationship which requires access to or
:•oera=ton of agency sensitive information technology systems or remote development and/or analysis of sensr:,-
-!.formation technology systems or data or other access to such systems or data: access on a ,_.,,nuiri+ " ast :

ý,:ýess of more than 30 calendar days) to NRC buildings; or otherwise requires issuance of a, ueo N"

L-,, 7=,ELAT I ON OR TERMINATION OF IT ACCES SIRE-QU E

a request for VT access is to be withdrawn or canceled the cor, acr,.3 shal immedoate\ notify N
szniracting Officer's Representative (COR) by telephone so that the access review may be promptly discontin;ei.
- notification shall contain the full name of the contractor employee and the date of the reoues. eieonone

z;f cations must be promptiy confirmed oy the contractor in writing to the NR: Contractinq Officer:s Reoresentative
* 2;OR. who will forward the confirmation to DFS/PSB. Additionally, the contractor shall immediateiy notify tne NR:
?.on2!rscting Officer's Reoresentative (COR) in writing, who will in turn notify DFS/PSE. when a contractor =m-,e no
orloer reauires access to NRC sensitive automated information tecnnoiogy systems or data, inciudintU,,• k nidn the: voluntary 3

invoiuntary separation of employment of a conractor empioyee wno has oeen aooroved for or is being orocessed for
assess.

The contractor shall flow the requirements of this ciause down into all suocontracts and agreements with
consultants for work that requires them to access NRC IT resources.

A.21 COMPENSATION FOR ON-SITE CONTRACTOR PERSONNEL (AUG 2011)

(a) NRC facilities may not be available due to (1) designated Federal holiday, any other day designated by Federal
Statute, Executive Order, or by President's Proclamation: (2) early dismissal of NRC employees during working hours
(e.g., special holidays, water emergency); or (3) occurrence of emergency conditions during nonworking hours (e.g.,
inclement weather).

{l'o When NRC facilities are unavailabie, the contractor's comoensation anc: deduction ooiicv (dare). incoMr-te-
hereinr oy reference, shall be followed for contractor emotoyees performing work on-site at the NRC: faciity.
contractor shall promptly submit any revisions to this policy to the Comracting Officer for review before they are
incormorated into the contract.

(c) The contractor shall not charge the NRC for work performed by on-site contractor emrloVees who were
reassigned to perform other duties off site during the time the NRC facility, was ciosed.

-On-site contractor staff shall be ouided by the instructiorns eiver', a,)N ,ýnjr orr: 'vo,, , na.. , o:, ,

Dersonnel in situations which Dose an immediate healtr or saiety tnreat to emoioveEs ;.. water e Melr-,!t,

(e" The contractors Proiect Director shal! first consult the WEm Contractin: Office-'s Represe,,a.ive 'efore
..e.easln on-site personne! in situations whicrh co no: impose an immediate safety or health threat to: emoiovees I=.C.

,a'- n*" holidays). That same day, the contractor must then aier.- the 3ontractin" Officer of the NRC Contracting
Office-s Representative's (COR) direction. The contractor snali continue to orovide sufficient oersonne :o I reI31rm

rE ..... men- of essential tasks as 'efinec in the T_:-,aeen. 3 f Work which aira&,'ae i r :n-=Z :7,e ;ork -,-IC . are
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A.2,2 SAFETY OF ON-SITE CONTRACTOR PERSONNEL (AUG 2011)

Ensuring the safety of occupants of Federal buildings is a responsibility shared by the professionals implementing
..-r ;ecurity and safety programs and the persons being prote:sted. The NRC's Office of Administration (ADMN
D!vision of Facilities and Security (DFS) has coordinated an Occuoant Emergency Pian (OEP) for NRC Head0oL :F". -7
... i:ojms with local authorities. The OEP has been aooroved by the Montgomery County Fire and Rescue Se-

SJesinned to imorove building occuoants' chances cr survival minimaze Dame r-- -\i - e-'v. JT.. ...omuI •
_;,"11g occupants wrien necessary.

contractor's Project Director shall ensure that al! Dersonne: working fulV time or-site at NP2 Headouaiier --', Cs .D-, proviaed electronicaliy on tne NRC intanet &t rt:::i'w .ir :ra:.n :.oo~/ADi'DEP sd T

Sotors Proiect Director also shall emphasize to each stafc member tna: tney are to be famii;ar with and :ui:) cv
-. as well as by instructions given oy emergency response personnel in situations whicrh Pose an imme::iFa

,er, or• safety threat to building occupants.

NRC . ontraotin- Officer s Representative (COr), shal ensure that tne contractors 7-roiect Di-ecto--• na
oommn-icated the reouirement for or-site contractor staff to foliow the auidance in tne Oh. ,he NRC ýonrac-.nc
Dffi~ce:s Representative (COR) aiso will assist in accounting for on-site contract Dersons in the event of a, ma0or
emergency (e.g., explosion occurs and casualties or injuries are suspected) during whicn a full evacuation will oe
recuired, including the assembly and accountability of occupants. The NRC DFS will conduct drills periodicaliy to
train occupants and assess these procedures.

A.23 NRC INFORMATION TECHNOLOGY SE_*-URI 7Y TRAINING (AUG 2011)

NRC contractors shall ensure that their empioyees, consultants, and subcontractors with access to the agency's
information technology (iT) equipment andior IT services complete NRC's online initial and refresher IT security
training requirements to ensure that tnei- knowledge of 1T threats, vulnerabilities, and associated countermeasures
remains current. Both the initial and refresher IT security training courses generally last an hour or less and can De
taken during the employee's regularly scheduled work day.

,onatractor emoloyees. consultants., and subcontractors shall comoiete the NRZ:..c.s online annuja "Cý mute,
Security Awareness" course on the same day that they receive access to the aoencVs iT eouioment and/or senifces,
as tneir first action using the equipment/service. For those contractor employees, consultants, and subcontractors
,vnc are already working unaer this contrac-, tne on-irne trainirtz must :e comroileec ir accorcance wtr: aoenc•\
ýe.wOrK Announcements issued throughout the year. within three wreek of issuance of ths m odifit catio

:ontractor emplovees, consultants, and subcontractors whn nave .ben oranted access to NRC informatiorn
resnnoiogy equipment and/or IT services must continue to take ;T securit y rre•f ree training oflered on.i.n m.. NRC

nouonout the term m the contract. C;ontractem :';--.. wil re - cC iK,. onirr:e aecu.-ov r::ne-
;raining requirements tnrough agency-wide notices.

The NRC reserves the riaht to deny or withdraw Co.tract " use c- ac:ess t NF u,.en ,t a-nic serv1e--
-.ndaor take other appropriate contract administrative actions `e.:., disallow costs. terminate Tor cause) shoau.o t-ie
_:orn-ractor violate the Contractors responsioility unoer tnis ciauss.

'.' C" ON-RACTOR 7Y =Dr PRCTE7=',7TNSC- -r"L,. )•I:

FORZMATION (PI!} (AUG 2011

accordance with the Office of Manasement and Budaet s uioance to Federal agencies and the Nuclea"r
-•at cry Commission's (NRC) impilementing policy and procedures. a contractor inciuding subcontractors an:;

vonm'actor empioyees), who performs work on behalf ofthe NRC. is res.onsoibi for orotecting. from unauthor;...
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access or disclosure, personally identifiable information (PII) that may be provided, developed, maintained, collected,
used, or disseminated, whether in paper, electronic, or other format, during performance of this contract.

A contractor who has access to NRC owned or controlled PII, whether provided to the contractor by the NP.
evei.,)oed, maintained, collected, used, or disseminated Dy the contractor during the course of contract perfor:-. 7,

-7! ist comply with the following requirements:

i enera!. in addition to implementing the specific reoulremenms se, fortn in tris c;ause. the contract' - _s-
:-te7= to all other applicaoie NRC guicance. policy and requiretents for the nandling and protection of NR•. -
:_-..r~olled Pil. The contractor is resoonsibie for making sure that i has an aoeuame unoerstanoing of sr

e, poiicy and reouirements.

.'2 ,se. Ownership. and Nondisclosure. A contractor may use NRC ownelf or 1ontrolid '--i soieiv f3-
.... , of this conaract. and may not collect or use such D1; for any ouroose ou:~sie the cotratr:: wvt:hout tn- .

.. ,er; approval of the NR3 Contracting Officer. Tne contractor must restrict access to sucn informa;ion to onL, he
e.:or emiovees who need the information to perform work under this contract., eri must ensure that ea:ý ,.

.... "'o- emDlovee (includin- suocontractors' emplovees. sig.ns a. nondisciosure oreemen:.. in a suTr aD!iu i a tre
>JR_- Contracting Officer. orior to being granted access to the information. Tne NRC retains soie owriersnhr a-,--
ricnts to its P11. Unless the contract states otherwise, upon compietion of contract, the contrator must- turn ovr all
:1' in it.s oossession to the NRC, and must certify in writing that it has not retained any NRC owned or controliect P11
exce-, as otherwise authorized in writing by the NRC Contracting Officer.

3,) Security Plan. When aoplicable, and unless waived in writing by the NRC Contracting Officer, the
contractor must work witn the NRC to develop and implement a security plan setting forth adequate procedures for the
Protection of NRC owned or controlled PH! as well as the procedures which the contractor must follow for notifying the
NRC in the event of any security breach. The plan will be incorporated into the contract and must be implemened and
followed by the contractor once it has been approved by the NRC Contracting Officer. If the contract does no: incluae

security plan at the time of contract award, a plan must be submitted for the approval of the NRC Contracting Officer
within 30 days after contract award.

(41 Breach Notification. The contractor must immediately notify the NRC Contractino Officer and the N;RC
Conractino Officers Representative (COR) uoon rdsCover," of any susoecteC or confirre1- oreacn i the s0ecureC, o
NRC owned or controlied PV1.

5'; "ecal Demands for Information. If a iec•a oem•r•' is mae for NRC owne or c3ntrol_2-' - .sucrEs
surUboensa), the contractor must immediately notify the NRCý ontractino Offier an,- the NRC...
F,-p esentative (COR). After notification, the NRC will determine whether and to wna: extent to comoly witr, tre ie a,
oemand. The Contracting Office, will then notify the contractor in writin, of the determination. and such. notice wAl!
ndicaite the extent of disclosure authorized, if any. The contractor may onl, reiesetne informa-ion secificaiR
:eman:ed with the wrften o- i-^ of t "si 0 2 totIz- N

-B. udirs The NRC may audit the co nr-rac0crt. ance witr.th re...ireme.nts. 3. ts c.:a..... .. 1,
throuch the use of online comoliance software.

, •-iow-down. Tne prime cont. rator wil\M fiow this clause down to suocontrac~ors tna'. wouifo cer, ,v any

coirho of this clause, as if they were th.e Prime contractor.

I he contractor is resoonsbi-e [.or imrnaemenona and mainlainirIn adequase security cnxiirois to ,,reven•: Tre
contro! or unauthorized disclosure of NRC owned o controlled PH in its oossession. :Urthermore, the

-. ", r stor is responsibie for reporting any known or suspected loss of control or unauthorized access to P11 to t-n
, r, accordance witn tne orovisions set fo~r" in Aticie 4 above.
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(b) Should the contractor fail to meet its responsibilities under this clause, the NRC reserves the right to take
approoriate steps to mitigate the contractor's violation of this clause. This may include, at the sole discretion of the
NRC, termination of the subject contract.

(9) Indemnification. Notwithstanding any other remedies available to the NRC, the contractor will indemn,!m the
JRC against all liability (including costs and fees) for any damages arising out of violations of this clause.

.k.25 DRUG FREE WORKPLACE TESTING: UNESCORTED ACCESS TO NUCLEAR FACIL7I-:
ACCCESS TO CLASSIFIED INFORMATION OR SAFEGUARDS INFORMATION, OR PERF.F:,
IN SPECIALLY SENSITIVE POSITIONS I A L 33 _221 11

J1 contractor employees, subcontractor emoldoVeeS, and consultan's orocosed for oerrormance or- Der1ro
urio-:- this contract shall be sub ',ect to ore- assignment. ranocm ., reasonable suspicion. and P.os-acciden: cruc .'no
ocDi;caole to: (1) individuals who require unescorted access to nuclear oower piants, (2) individuais who nave assess

:sýssified or safeguards information, (3) individuais who are recuired to carry firearm s in performin: securi,
.e.V.•... for the NRC, (4) individuais who are require- t3 ocerate 30VernMen' vehicles or trasport pa-.:se
,R. :5 individuals who are required to operate nazardous eouioment at NRC facilities, or (6) individueais whO -mit

,3 recent iliegal drug use or those who are found tnrougn otner means to be using drugs illegally. The =Iaan in:iudes a
zont-acio1s emoioyees and their subcontractors are subject to the procedures and terms of their empiovment
agreements witn their employer.

The NRC Drug Program Manager will schedule the drug testing for all contractor employees, subcontractor
employees, and consultants who are subject to testing under this clause. Any NRC contractor found to be using,
selling, or possessing illegal drugs, or any contractor with a verified positive drug test result under this program wnile
in a duty status will immediately De removed from working under the NRC contract. The contractor:s empiover will be
notified of the denial or revocation of the individual's authorization to have access to information and ability to perform
under the contract. The individual may not work on any NRC contract for a period of not less than one year from the
date of the failed drug test and will not be considered for reinstatement unless evidence of rehabilitation, as
determined by the NRC "drug testing contractor's" Medical Review Officer, is provided.

.onmractor druo testino records are orotected under the NRC Privacv A..• Systems of Records Sstem H.
Testing Program Records - NRC" found at: http:/iwww.nr,.govireaajir•g-rm/Tooa/nrivacy-svsiemrs.ntmi

A.2E GREEN PURCHASING ,JUN 2011)

ýa) In furtherance of the sustainable acouisition coals of Executive Order 1":25i,., "Fed:eral L.eadersnio in
--nvironmental, Energy, and Economic Performance roducts n s , e tdPerfomanc prdcsaiservices provided; unce, '-his cotafo~:sa•b-

efficient (Energy Star o- Fe-•eral Energy Managerment6 Progra:':EMP) ..... .d, warer__ffr•,m
.Dii-nased. , environmentally preferable (e.g.. Etectronic Pro-doc: rWironmenta! L.ssessment 7 no! E-,, L- T ce.^-7:.
;orn-ozone epieting, contain recycied contenm, or are norn-:-t:3 r less tox'c alternatives, where suct, Dotuc: s a

meet. agency periormance requiremen s. ht=:/,w w-. ed er /n r e o -i . i /po-a rns,

(7h Tne contractor shall flow down this ciause into ai succontracys and other acreementS tnat reiate to Performance
.ft MS contractiorder.

AZ7 UtSE OF AUTOMATED C.E-_,,kRINn., HOULSE EL E' R=ZKRIOI g H K"7;"EItT-!=*"=- -
ADDRESS (AUG 201 i)

-e Debt Coliection Improvement Act of 1996 reouires tr-at all F-edera' cavents sexcl IRS tax refunds -nadz
::. -- ctronic Funds Transfer. 1t is the ooiicy of the Nuciear ReguiatorV Commission to pay government venoors Dy
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eteAutomated Clearing House (ACH) electronic funds transfer payment system. Item 15C of the Standard Form 33
may be disregarded.

.& PROCESS EFFICIENCY DISCOUNT

t,--2, event that the Contractor is allowed to streamline NW,11. Dro.-.eses un +he = tIask rd.e t- achrli e
. e-i:ies, an- the resultant efficiencies iead tc a reduction in the numie. of ful time euuaiet (E- os[z ,

., -:;accounting tecnnic~an and accounting clerk positons from tsnare tLs -tor~ed thel shnaare 50%i sofr any-
with the Government. The Contractor shall share 50% of any resulzant savings wit• th ne ove-nrnent

of 5% of the tota: value of the task order (Base -erio- and am, : =eo- th- "....... io P ` ri J :: --n , cz. t' aý , -t . -,::e er, -.;e ::..
savin:s shall be provided as a separate fine item credit to the montniy invoice

2 2052.209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST (JAN 1903)

= urpose. The primary purpose of tnhs .,ause is to aid in ensinc tnat thec c

(I is not piaced in a conflicting role because of current or pianned interests (fi"ancia, contractual,
nrgani:ational, or otherwise) which relate to the work under this contract: and

:2) Does not obtain an unfair competitive advantage over other parties by virtue of its performance of this
contract.

(b) Scope. The restrictions described apply to performance or participation by the contractor, as defined in 48
C-R 2002.570-2 in the activities covered by this clause.

(c,; Work for others.

',) Notwithstanding any other provision of this contract, durinc the term of this contract. the contractor agrees to
forego entering into consulting or other contractual arrangements with any firm or organization the result of wnicr may
01=e rise to a conflict of interest with resoect To the work being performed unoer tnis contrac-. The contractor
ensure that all empDlovees under this contract abide by the provision of tnis clause. If the contractor rias reasor t:j
Deileve. with respect to itself or any employee, that any prooosed consultant or other contractual arranoement witr, any
frr-,r or organization may involve a ooien,,a, confiict of interest, tn contractor shtlh ocair, the written acoro-a.
cori...acting officer before the execution of such contractual arranoemen:.

,_) The contractor may not reoresent, assist, or otherwise suooort an NRC "icensee or a-
NR.2 audit. inspection, or review where the activities that are the suo:)ect oft *he audit. irsnectior.. or review are =-.e

:m, as or subs:antialiv similar to the services withirn tre scoos oftnis rL r
tne NRC licensee or apDiicant reouires ti-e contracto s sBUDoor to excair o efed trX,- co;Tr.cTrs or::: vDri,
: u 0iiiy or o7,•e entity wnicr- NRC questizr,.s.

:3ý When the contractor performs work for the NRC under this contract at any NRC licensee or a7pi:can: ae.
-ie ::nzractor shall neither soiicit nor perform wori, in the same or simiiar tecnnicaý area for that licensee o- a=i::an`

n nr-;zation for a period commencing with the award of the task order or beginning of workt on the site i not s
.- ontract•. an:-- endino one year aoe comoetion of aL work n;.er tie assceta7esK or, or ,s: ma ,

no:: a task orer contract).

• !When the contractor performs work for tie •'R. under tnis contract at any NRC licensee o- a-ooican. site.

(k -1 he contractor may not solicit work at that site for that licenseeI or aooiicant aurin- the .- ri:od • of
=:Žs'omance of tne tasK order or the contract, as aDporooriate.
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(ii) The contractor may not perform work at that site for that licensee or applicant during the period of
:-erformance of the task order or the contract, as appropriate, and for one year thereafter.

(iii) Notwithstanding the foregoing, the contracting officer may authorize the contractor to solicit or perf:- tns
!e of work (except work in the same or similar technical area) if the contracting officer determines that the si:;-.

not Dose 2 ootential for technical bias or unfair com"etitive avantape-

Dsciosure after award.

The contracto, warrants that to the best of its knowienoc an- -,i•ef and exce.....:. "•s ...-
r.a,.. that it does not have any organizational confiicts of interest as define- in 4E.

_" The contractor agrees that if, after award. it discovers orzuan;zationai conflicts of inte-est with re-se- T:, tnsI-
. ' t•., it shall make an immediate and full disclosure in writing to the contracting officer. This statement mus:

a description of the action which the contractor has takern or Droposes to take to,- avoicJ or mit;3ate- such-
>- 7n e NRC may. nowevey., terminate the contrat if termmation, in, tne -,ast interest othe Sovernme--.-

$3) It is recognized tnat the scope of work of a ask-order-type contract necessarily encompasses a broad
soectrum of activities. Consequently, if this is a task-order-tyoe contract, the contractor agrees that it will disciose all
orocosed new worl involving NRC licensees or appiicants which comes within the scope of work of the underivino
contract. Further, if this contract involves work at a licensee or appiicant site, the contractor agrees to exercise
diliience to discover and disclose any new work at that iicensee or applicant site. This disclosure must be made
Defore the submission of a bid or proposal to the utility or other regulated entity and must be received by the NRC at
least 15 days before the proposed award date in any event, unless a written justification demonstrating urgency and
due diligence to discover and disclose is provided by the contractor and approved by the contracting officer. The
disclosure must include the statement of work, the dollar value of the proposed contract, and any otner documents
that are needed to fully describe the proposed work for the regulated utility or other regulated entity. NRC may oeny
approval of the disclosed work only when the NRC has issued a task order which includes the technical area an,., if
site-specific, the site, or has plans to issue a task order which includes the technical area and, if site-soecific. the site,
o- when the work violates paragraphs (c)(2), (c)(3) or (c)'4) of this section.

',)• Access to ano, use of information.
If in the Performance o this :ontract, ' .n-, ÷-aio - 3 ac---

.~on~a , ~e cnrctoo .tr• access to info-matior, auz•-. .• !!. :Jar'

colicies. reports, studies, financial Plans, internaits C rotectad by the z-rivacv A:ct of •' 74 . Z.,. 21:. estio -
$19.)k, or the Freedom of information Act (5 U.S.C. Section H2 "985V,. th "e contractot,,~~~~. ,., .. . S cir 5 •9 'I; th -L-ra te aciree-z n:-,t:

(i) Use this information for any private purpose untij the information has been rei ased to the fo iiý

'i) Compete for work for the Commission b"ased on t .... ort TOt a 11e-o1 Z; 7Mt..- -;- U14-
7:opieton oft contract or the reitase o the 'i;Zation :stn-: oii:. wnicrev-

iih Suormit an unsolicited pro, osai to the Goverment base- or, t n ooe,=
'iii) ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ., ote-'.n=- en "--ef ',t inlform at~ior: Jntiý -rte ve a- af'-e, •-4nZ.

re!-ase of the information to the Dublic; or

,,'iv' Release the information wito' i 0 oris wr:ien scro n,. ov--, cont,.tacit: o=ffi .... t,- " " "
.. 5V oDeer, reieased to tne ouji!c by tne .

i aditin the contract- agrees t eten i receives o- . .ven a t

:..:ect ed by the Privacy Act of 1974 (5 U.S.C. Section 552a 11988)). or the -reedom orf inf-rmation kc1 :s
S5:52 (198-3)). or other confidentLiall -or priviiegec technical, business. or financ;ai information unner tis con:rac:
, ontactor shall treat the information ir. accordance witn restrictions ouaced on use o- tne information.
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(3) Subject to patent and security provisions of this contract, the contractor shall have the right to use technical
data it produces under this contract for private purposes provided that all requirements of this contract have been met.

(f) Subcontracts. Except as provided in 48 CFR 2009.570-2. the contractor shall include this clause, incluc'-,.c
s-us paragraph, in subcontracts of any tier. The terms contract, contractor, and contracting officer, must be
.:.Pr.•oriateIy modified to preserve the Government's rights.

-Fzel-S. ror reacni of any of tne above resZric -,' n:enticr;aio,,, ocu.. at_
-elevant interest reouired to be disclosed concerning thns contract o7 for sucnT erroneous re-resen-ati-o-.

-=e~c-ariiv iromply bad faith, the Government may terminate the contract for - efau!,. disouaiify the conrracto fr-
... •..a.._nt contractuR efforts. and pursue other reme,,eS ,ermtý , t nrac-

(v' Waiver. A request for waiver under this clause must be directed in writing to the contractinc Offrce- Irn
•ccorcance with the procedures outlined in 48 CFR 2 L9.57!-'.

,7' -oliow-on effort. The contractor shall be inelioibie to carticinate in NRS contra- SSUOnt7ra÷tc or r isec"i f.on7. a1,1= soi co' ~et c 1W 7;ub ntr.et•. MS cr- ai
-r :solicited or unsoiicited), which stem directn y or,, tne contractors c.rrormanc. or won. unoer tn.

-urmnermore, unless so directed in writinr Dy the contracting officer, the contractor may no: perform any tecnnr•.c-
onsiult~ng or management support services work or evaluation activities under tnhs contrac on any of its prooucrs or

services or the products or services of another firm if the contractor has been substantially involved in the
oeveioDment or marketing of the products or services.

(1) If the contractor, under this contract, prepares a complete or essentially complete statement of work or
specifications, the contractor is not eligible to perform or participate in the initial contractual effort which is based on
the statement of work or specifications. The contractor may not incorporate its products or services in the statement
of work or specifications unless so directed in writing by the contracting officer, in which case the restrictions in this
caragraoh do not apply.

(2) Nothing in this paragraph precludes the contractor from offering or selling its standard commercia! items to
the Government.

4-30 FýSS CONTRACT LANGUAGE

-zne terms and conditions of the contractcrs F3S contract uc^ ar,,, c-ontract modifications c:ii.-; t-....codtin of t,. cotrc modiaatons oo" "ha a7..
roer award. Any unique terms and conditions of this tasL oroer thai are not Dart of the aociicamoP F-e ccn:r;:: V,Lare orecedence and will govern. in the even ofa "osi'

i event of an inconsistency between the terms and conditions of the :asL: oraer
and tne Contractor's FSS terms, other than those identifies above, the terms of the =SS contract will tarte orec-nc-.

.3 LIST OF A7TAZHMENTS

tfachment Dne- Statement of VWori
-,ttachrnen+ -w` -w ricing Scneouie
A4tacnment -hre - Billing Instructions (Firm-Fixed ,mic,
--,ac•nmen, :-our- Biiiinc instructions (Labor Hour;
A,-achmen,, Sl.... - .mrsct =or -Security' Thn,
.Attachment ",'- NRO Forrm 17 - Contract 3eui' ar/r.-asuai ..oui ........
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STATEMENT OF WORK
Financial Operations Services

'..[1 E=akground

Tne Nuclear Regulatory Commission (NRC), n sunp:,-t o- its mission. _n•_ges r varous
financial o.•erations activities in acauiring pooals ant se-w:ces. ":tnor;~,-' .
managing accounts receivable, etc. Puronasin- goods and services results in ;rocuremern -

payment activity starting with the issuance of procurement doc'Luments foliowed by receic: an:

r ayment for goods and services. The NRC; autnorizes and r-p,'s ,ior employee ana
non-employee travel for various purposes. Thne NRC recovers approximately 90 percent of its
budoet through iillino annual license fees as well as charging fees for services renere-" sucr as
Ins.Dections and other activities. The ffice of tne Cniefi inana'l Office-- I iv:sbr. o- he
Controlier 0OC), NRC. is resbonsibie for providing tne financial ooerations services to he NR;
for tnese activities.

The OCFO/DOC requires a Contractor to provide support for the foliowino financia! operations
services: recording of obligation transactions; commercial and intergovernmental payments:
temporary duty (TDY) and change of station (COS) travel payments; Dilling and coliectior of

accounts receivable; debt management; recording of tne transactions reiated to these financiai
activities in the NRC core accounting system; providing reports of the activities; and, providing
work progress reports.

in carrying out these activities, the NRC and its Contractor shall comply with the foliowing :ederai
requirements: Federal Travel Regulation (FTR); the Federal Acpuisition Reaulation ("AR);

Prompt Payment Regulation (5 CFR 6 3 1); m• roper -ayments I formation Act of 2002:
im'roper Payments Elimination and Recovery Act (!PE RA): Debt Management Act; ant, the

deea , Claims Collections Stanoards. Tne NF-'C an2 i's CcntrEctcr sna. maintain, a sy.se. 0:

internal controis, especially proper separation of dutes, rei-ati'e to oDayrents. oniatrions. :rave..
and debt coliection. As part of internal controls. the NRC estabitsnes internoa Doiicies anr
procedures that guide the activities of eacn zasr..

2.0 Objective

The objective of this acouisition is to o.tain tne Services of a ..ntracor to ce1rorn t-.
activities for the NRC: recordin i oiligations cr c0u-sit,.ns :cntrar:. cdT.?.a~e cr:.
ineragency ameerments. grants. et... )roce_-ssi, commercia' an -n eroovem'.en:;avmenrs

ro~cessing temccray outv (T ary n c3anoe of s'ýaTor, ..... rav. : .r..... . .--- a
collection of accounts receivable: debt managerent: re-oroin. of the transact-cns reatec to
these activities in the NRC core accounting system: croviding feaores of the actvities: an3.
providing wor, progress repors.

,.C Sc:c•e of Wori
\11 c= 0" U I.. . . .7

he oenera'! Tfiancia; services Beui -re a-c.o a,- : ar inze--a, c•ar• cT e . \nr
operations. 7 hey sha! De p-eformrn OF s :aiiy cas. orura t..m"eiine-s-_ an:ci' .
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completing the work are critical metrics that shall be met for all tasks. Guidance on how to
perform the services is well-defined and consists of laws, regulations, policies and procedures.
Performance shall be on-site at the NRC HQ OCFO location in Rockvilie, MD. The OFO staff
are subject matter experts and they will be avaiiabie to help train Contractor staff, resolve !ssues.
Z-t answer o:erationa; Cuestions. 7re ef:ort reI u .rts tr u u :.: c.... ,-m -- ,-
fTancia! systems.

The Contractor snail Provide aualified. experien:3ed •ersonnei arý-' r.anapemen. to rmee: t•.e
reouirements and perform the tasks iisteo in the staiemen: of wo:rn:. :Dnitracto. manao-.,s snal,
need to interact daily with NRC subject matter exper. s to devetorn tne e,'ertise necessary to
Perform the work. The Contractor snail interact wit,. NR:, staff Dn a routine ,,-,,ass in' order t,
accomplish the work. The Contractor shall make the 0:F) P'rmJec- Officer aware of any
problems that may arise in the course of daily business.

The work is continuous witrh laroe volumes that require timeiv, Drcicessm;. Accuracy is aisc E Key
eiemeni o' perrormanrce. The work shall De done ir comoi~ancs. with al; ap-iica:ie ;awz.
regulations, policies and procedures. Performance metrics are established and described in
Attachment A.

4.0 Specific Tasks

The Contractor shall provide qualified personnel to complete the component tasks described
below in accordance with this Statement of Work (SOW). This task order will be issued as a
hybrid with both firm-fixed price and labor hour line items.

Recording Transactions: For each of the tasks listed, activities resulting in accounting
transactions shall be recorded into the NRC core financial system (CG!s Momentum Federal
Financiais). NRC's core financial system is known as the Financial and Accounting integrated
Manaoement information System (FAIMISY. The NR'C, will orovide trainino in tne use of tne core
financial system.

Government-wide Systems., Knowiedge S Traininc: In order t- Periorm the tasks, the Contracto-
snal, use governmen:--wioe financia! svsiems_ at set Tortr_ Attanmen.331........- "7a
have knowieoge ot systems, regulations ano interna controls as siatee itAttacriment -.
Contractor shall deveiop an understanding of the NRC internal #oiicies ant procedures
surrounding the activities of each task.

,.-oots: For eac of the tasks ,ste.:. weeik'v and/o- ,morntfv .,z -.-:.-s ae er,:
.....vered to the ýntra•tin: Office, s reoresentative D- wiv.:nr7 timer2rares I nocate.

P-'erlOranone Metrics: For eacn o- the tasiks iisted. :,erormrance memrs are indicatet •-a, r•-
Con:ractor is required to meet. All of the work is time-sensitive a! t asks shall be commieted
within well-defined time frames. If metrics for tasks are assione: a- o)erce,-,,aoe of tne Aliocatior

(seol (see Attachment A) are not met. trien finarlicii oenalties Wil dne assesse, acais: t-.e
,,,ont+niV invoice i; wnicnas~ , c: ., e: c w ....... 7

ransition: it is antici:atet tna.t a 7ransition eniodw i e u, to ..c... t1- erar on...
The first Part of the transition penor will consist of onzainino security ciearance of contractor staff



NRC-HQ-13-F-09-0001 Attachment One
to enable staff to work on-site at the NRC location and access automated systems. The second
part of the transition will consist of on-site training of contractor personnel (as necessary). tne
transfer and disposition of paper-based and electronic documents, and the final "hand-off, ' of
responsibility for performing the work from the current Provider to the contractor. in order to
•-?vide sufficient time for contractor :ers7neý7 c:C::'-D= 7- 7. : anze '
anticisated that the start work date will commer:e two montns ate, the awart ciate

R-eoords Maintenance: The -ontractor Shall rns,,tEI!7, al;, f.rtancia 37c-7 an s,'-.-, "tin:
oocumentmauon electronically witnin F7-LM',S in aczcr:ance wt Naiiorta a=,,•hes arn tecocs
Administration (NARA) standards. Electronic documenis and aoorovais shall be stored and
associated the transaction in FAIMlS it. accordance with XrCr- snat:

scan (if paoer) all documents (PDF` and store tne electronic imagres associatpez witn tne
transaction in FAIMIS in accordance with OCFO procedures. Paoer copies of all documents
snail be disoose. of after scanned imaoes are criec,.ed for correc..eSs an, comteien....
7aper copies of documemns shall o ois'osed o' i'i s.ec.a r eoesa•zeir--c 4::l .. istc sa': o:
sensitive materiats. Jocuments shall be scannec and ra., saced in FAIMIS st sm ,me
the transaction is recorded, but no later than one (1) business day thereafter.

inauiries: The Contractor shall receive and respond to inquiries from vendors, contractors. other
Federal agencies, travelers, licensees, NRC staff, etc., and resoive ouestions concerninc
obligations, payments, intergovernmental transactions, biliing, travel, etc., within three ,)
workdays of receiving the inquiry.

Audit Support: The Contractor shall support audit requesis by providing copies of requested

documents to the designated auditors within the timeframe specified by the auditors.

4.1 Record Obligation Transactions

Oblioatio• transactions result from, the issuance of orocurement documentsc sucre as ourorase
orders (Rl, contracts, gants, interagency azreemen.s (.LA. etc., as wel; as nor,-emoee
travei authorizations and empioyee onange of statior, (COSýirave, The Contraco snai; receive
these documents and record an obligation accounting transaction in FAIMIS as an encumbrance
of funas. in execution of tnis zask, tne -ontra:ctor snal" ensure p-- inerna! co&r!r : an:
segregation of auties.

The Contractor shall follow NR1C policy and oroceiures that inciue, but are nr," ilmited tc:
1 ;seceive and daze stamp the oii zstiny occuments tnat s,":s :e the ;asn s = tc recDordin- to

F-ator, a en transactioar..
I R~ecord (enter the ob~iiaticn ....... ÷'tn ... tie -;i~ fmm' tri.. .o--'-, ..... e.. -

.Crhecl tne entry Xor correctness.
,E=ctronically scan the azoe- occ•umc .- r: s:o-e .... toe imeoi.-I .L..;-

accorrcance witnrl PCrocedures .t..s w,, aliow the document to be accesse- ..t..u.r
F." FlMS for future reference - see R! ecoras Mainzenance;.

SProcess. .ommarcial v'oeS f:r- ,-mel-

The NRCK_/C_,, receives in-voices-eera entes (r-overrnen: e.-n..:c-s an:.
contractors,, that provide goods and/or services to tne NRC. T nese oodis ando- serv;,;es are
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provided in accordance with previously issued acquisition documents such as contracts and
purchase orders (obligating documents). The NRC and its Contractor snall comply with paying
invoices in accordance with the Prompt Payment Regulations 1(5 CFR 1315).

-.nrev;ations ,sed --erein: Ol-m-acti-, e- :er:.e.

7rhe ,,Contracto- shall follow NR -_', lioi ,v anz .,ronedure s-, tr-st , u... UT are no:. -ri.o- ,
Receive electronic or paper invoices iosce ste.mrn; !nT5F 1 .... - c rq:ree
system date) - the date shall De the bEs!s for.o ayment timeliness in accorance with to,.
Prompt F'avment Regulations.

" Scan al' caper invoices as PDF documents •see Records MViaintenance oeiow.
3. Perform an initial audit check of each invoice to determine if the invoice is orooe (I)

ensure tnat ea,, o:oiication !s suff icie-t!, rlunec fo- nvo::.e roavmrent a' urne :, re! Do,

invoce, ,'2' aetermine if tne oenod c, oe,-rormance ras ex-ired., '3 check caicuiaiions.,
maton items bilied with tn- U cocumlenta, c..ec... (o any Dtier. issue tnat
would prevent timely payment.
NOTE: If the initial audit check identifies a problem with any of the initial invoice checks.
such that the invoice is deemed improper, the C-ontractor shall reject the invoice and return
the invoice to the vendor within 7 aavs of receipt. The Contractor shall also Drovide the
reasonis) whv the invoice was rejected to the vendor. On a case by case basis, if the
Contractor determines that an invoice is improper, the Contractor shall reject and return the
invoice to the vendor within 7 days of receipt along with a justification of why the invoice is
beina rejected. in these instances the Contractor is not required to notify the COR and CO
of the rejection.

4. Email the eiectronic version of the invoice and attachments to the appropriate CDR and
reauest COR approval (receiving report) within seven (7) calendar days to pay the invoice
in full, or as adjusted by the C"O'. or cont,,actua, vehicles icontracts. purchase orders,
task orders, delivery orders) valued at over S25.000 only - also send a coov to the
contracting officer (C0) at tne same time tha: tne invoice is sent to tne
NOTE: The Contractor shai'a complete the initia; invoice check` (item 3) and routinl of the
invoice (item 4) to the COR, with copy to the C'Z. (if appiicabie) within two !, business cays
of receipt of the invoice.
If invoice approval is not receive- witnir te ýreoUire-' r r,

notice to the COR and CC (if appiicanie) at every three ,' day interval tnere:ýafter, sca-tain
with the second notice aiso send acopy," of tne foliow-um emai, to the "dei•,o, A, ,arisoe
within the 3,OR s- office.
NOTE: The COR will send his/her a:prmva` of the receitvino reoo- to. the- fo- t t.-
provide nis/her an;)rova. .ne .C wNil a•.. send E .rrosy coy -, sner - --.. :
the CDntractor. so. the Cont.ractor Klzows woTori aMorove, ,s comp!teE aro w :Z:c
pendin;. Tne GC wiUlietne seno repot, wit•: Lotn -&pprova.•s uaciz w•, tihe oozrac~or for
pavmend..

. eda email. for .... ve\•c.. (coot-acts. -urc- se orcJers. task oroers. deiivery
orders) valued at over 2 oni:. after te. CDR submits nisiner aDoroval to, the C:),
and reauest 3C acoroval within toree "3) zaienca. days to cay the invoice.

. .fDlitw-u e\ne e)Iee-I' f- con-.-c::-I --- -i - -. o-s.o\,-- l: maq..• aC DF3..= a~~ "I-Z = '

oY-ers, oeiiverv oroer;,-. S _' orny --, t.. at eve,-\.;erwo .,

,,,.ervai after OO=F.M, !sova. .recewa,,: sanaino, with tne secorc notice se-'nd a S o-. o:re
iovvw-up email to tne" D~ivision o- Dorarts, Office of A, aminisiration suiervmsor (-Srancr

4
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Chief) of the CO.

8. Send copies of all follow-up notices to the designated staff person of the Payroll and
Payments Branch, Division of the Controller, 0CFO.

9. Once approved by both the COR and CC, perform a final pre-oayment audit check of each
.- heck caicuiations, -e .... , .- t * .

amount to ne Daid.
10. Pay the invoices by processing a FAIMIS payment transactior, for an Eieczronic -urins

-ransfer (EFT), after receipt. and in accorcance witn. the a!--r, aoorove` D\ tne ic;:
anrc Tne CO.
NOTE: The Contractor shall complete the final invoice cnezk fizem 9) and 'ay the invoice
(item 19) withir, two '2, business days of receiot of the C:"FR .ant Z;_- iV appikane'
approval(sý.

It. Attach the electronic receiving reports completed by the COR and CO to the FAIMIS
raymen: t-ansaction at tne time the transaction is recoroea.

:;o- nontractuaf vehicles under M2E.MO. ony one approva, on a receiving, reporl from nthe
designated NRZ receiving agent, as indicated orn the purcnasing oocument, is necessary for full or
Dartial payment of the invoice.

The Contractor shall track this process for management reporting and determining the party
responsible for lateness.

IRS Forms: The Contractor shall orecare and mail IRS Form-1099s for NRC commercial
vendors and individuals in accordance with IRS requirements and deadlines. The Contractor
shall assist the NRC in preparing the electronic -he of the IRS Form-i 099s.

4.3 Process intra-governmental Payment & Collection (IPAC)Transactions, Related
Internal Approval Forms and Grant Payments

Tne NRC acauires aoods and/or servi-es fror- :tnr Federa! aaencie- through "nt-r,•enr
agreemenss and otner intergovernmenta acuisitior methods. T ne NR maiKe,- Davmen: w toi-
Feoera) entities in aavance of COR approval (and prior to the actnowiedoement of the recel:37 -;

.oods and/or services) tnrouon the eederaý ; ec "ronic oavMen,. ws-LtEm.....
reasur\ ",G.L System that was evei t", i ,mvE tne- efhizen7,c :-ansamonzu

transfers) between -eaeral aoencies. -ne IPAZ System provides a stancdard;:edI inmeraaencz
fund transfer mechanism for Feoeral rcorar tencIes. -unds transfer at toe. :-!, of se-le
delivery, instead of buyer recei:)t, of gooos andior services.

Dilin.z. bilie"'d agencies nave -•te o:-T:Un;:\' reeev'w c-reas a- ý- ene- az cr-. -
ie t ,e .... oasec upon. nhe cci_. c- c-,2z= sno',n s v~zez. tnhe: oce- "

ac ceptinireiecting IPAC charaes rnterna!lv a-t'e NRC is accomiished thro u an ai Te@r;a

aoprovai forir.

-he "on--a..o, shalh follow NRC Doiicy and orocedures that inciue.' but are not limiter 4-:
.-__ .. the lZAC Svsy-em D y -l br:ot D x. tne carreE " fe -

to ...rc.a~a "-~ . ' arvarncei .... ctOO ,r <k i7 "=•"• ..
a:ao rt au~tnor::st!or; oo9ll.a':.rl) see ,L,,n .eti-'z . ranss'ac :t r ....... v. a... ... ,,

:rý,o o e !den:ife to toe' .



NRC-HQ-13-F-09-0001 Attachment One
3. Initiate the process, once at the beginning of each month, to produce the electronic

approval forms from FAIMIS for all of the IPAC transaction recorded (in item 2) during the
previous month (the electronic approval forms are pre-addressed to the appropriate C.R
based upon coding in FAIMIS).
" E aij t-* e =ectroni:; cor\, oý , = ýnena 77 •v ', .. .. t

CDR approval (receiving report) within twent), '• ciencar cavs.
Send, if approval is not received within iwentw v caiendar 20avs a ueai r'_"e
to the COR every five (5) business cay -nte-va! theeafte, unti h c, r , s
reeived) with a copy of the foliow-uLi email W1o7 t'te
office.
R. rceive by email from the COR the eiectronicaliv cormro-et int•e-rns anrovalf
indicating approval for full, partial or non-payment.

7. Process a Chargeback to the billing agency through the IPAC System for the amount not
arDroved by tne C3R on the internal approval form.

E. Record Cnaroebact, amount in FAIMWS.
A,.acn tne electronic internal approval form comieted by. tn, DR (there is no
approval in the IPAC process) to the FAIMIS payment transaction recorded previousiv.

The Contractor shall track this process for management reporting and determining the party
responsibie for lateness.

Unidentified Transaction Process: If the Contractor is unable to identify the obligation to record
the IPAC oayment against, the Contractor shall record the IPAC charge in a suspense account
NRC staff will reconcile the suspense account, research suspended transactions, and deter 'mn
the obligation that the suspended IPAC will be recorded against. NRC staff will notify the
Contractor when the IPAC charge is identified. The Contractor shall then reverse the IPAC
transaction from suspense, record against the identified obiigation and proceed witn furtner
processing as described above.

Grants. *,rants are paid through another goovernment-wide syster., the Auto-.,,•ea:.-- -. ,
.k-pplication for Payments (ASAP). The Contractor shal! foliow NRC,, poicy and proceoures that
include, but are not limited to:

k. Access tne AS.-P at ieast DALY to retrievr, infornatior, coDnc-rniri:ý navmenms on !K-
grants.

2. Record these payments against the aoorooriate grant o tin 'FA 1M in tne
accounting month payment was made (there is rio inLerna aptorova; :orocecs f ork.A
payments as the oavments are "re-aprove'" the NR. -ranrs

'A,•ttacn tro te E~klMlS tra-sactio t.... -am'r; ..... eta~~zr
,co,.7 Maintenance>.

4.4 Audijt/ýv Tempora-y Duty 7TDY TrEve,

The Contractor shall nave comprenensive knowiedoe of the -eeraTi-rave! Recuiations'
relatinczo iocal., domestic anW. forTion TDY travel. The iocyrt shs[ deve.. .. e -+e7essaa

LLrosw eoie m:ake m en.,-ii (r•s nemen- .i erc!ct':- "'r-e:"-.
the audit and make ,.,,,.'. oavme,: in .acco .... ca,^c, with kl\•: .oo•iics..
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The NRC authorizes TDY travel (domestic and foreign) for employees and non-employees to
carry out mission related activities of the NRC. The NRC uses a Federal government-wide
E-Travel System for preparing travel authorizations and making reservations. Employees use
the NRC's electronic travel system E-Travel System (Carlson-Wagonlit Travel System v1 2.2 or

-,f Y- uDc.ated version of _ , , t ea th, Z ),::D ,- , r', --Th 3Jor[JUr -•r*
trip reservations. These employee author-,'atins are ro.ierre eez:ronicaliv for suer•,•ýsD,
approvals. and once approved, obligation transactions are eiectr7nicalhv sent to update F,\IMIS.
As indicated in Task 4.1. oblications for nor,-emOlvee travel reiare: t: invitational and
interviewee travel, as well as some other empiovee vravei unoe:- seca. iFrcumstances, are
obligated by direct hand entry into FAIMIS.

POST trave employees use the NRC's electronic travel system E-Travel System to orerare tneir
travel vouchers. Employees record actual authorized costs per travel noiicy and the oreviousiy
apxroved travel authoriZation. Empioyees scan then rec-eipts anc associate tine receD:
eiectronicaliy with the voucher and authorization in tne ,-Trave System for ease o'i voucn-,r
aporova[, review and audit. Empioyee trave voucnes are then routed eiectronicalily to
supervisory approvals, and once approved, payment transactions are pending final voucher audit.

For travei processed through the eTravel System, the Contractor shall follow NRC policy and
procedures that include, but are not limited to:

I. Perform a pre-payment audit of the travel vouchers pending final voucher audit in the
E-Travel System in accordance with NRC policies and procedures.

2. Contact employees directly to resolve missing documentation or to obtain ciarification of
items prior to making deductions.

3. Notify travelers of additions or deductions on travel vouchers via email.
4. When the voucher audit is complete, release the payment transaction from the E-Travel

System to electronically update FAIMS.

For travel processed manually, outside the e-ravel System. tne Contractor shal! follow N?2
policy ant procedures tnat inciude, out are no: imited t-:

. eeive and date stamp paDer travel voucners ror trave- autno-ations tat were N T

created in the ETrave! System after suoervisorv aporovai of tne voucher (ov nano
signature).
Perform a prepayment audit of paoer TDY travel vouchers, inci-din: cnesr fo> o;roe-
aoprovals, in accordance witn NRC doiicies ano oroceoxures.

3. Contact employees directly to resolve missing oocurenmaor, ::- o .o tain c;armicatio' :n,
items nrior to makin- deductions.

4. i'~ctifv travelers of aodtimons or o-ct-oc. v.,
r.cord the acproved amount for oavrnrren: -',-_Cev ;M . . D.
witn NRC orocedures.

.aspor•ation i .ici ,s: . iiiin. s to the NIP- for..r i ' in eneo em•.• , ;divioIa'
travel authorizations) and various transaction fees, charped by Carson-Wagon~ii are su:miMte:'
for oarrneme to the NRC in the form of ar -_ 'ef s---" ,e- - D. .. -acse . .:7r-;sac:io.-s are suorniue; monthi'. KR. ..... fs au ma : 'cesa,. e .M=t U S: ý .a-.' a '•D M Ea e: : •e S n....

mater rn= transactions with the NPR: aJtnori-avoins in -.-, MS, wnE , n:cfa i:-!n-
,ooulat& o'f each transaction re•oro with tins apropriate codin zo tnese tranas.•on w:'

process properly for payment in FAIMRS. Tne charges from the - sa op e__,e7 sprsacsnee-, now
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converted to an ASCII file in the form of FAIMIS transactions, are uploaded for overnight batch
processing in FAIMIS. Approximately half of these transactions reject and are placed in a
FAIMIS Forms Table pending problem resolution. The Contractor shall research the
transactions pending correction and resolve the issue that caused FAIMIS rejection in the FAIMIS
-)rms "Tabi= The contractor shali tner ma, t- : -t-.

transactior, iabie. Generally, the re "ectinsr, res,-" i ar , ins. `+ "oca'jor: a÷ o
incorrect coding.

4.6 AuditJPay Change of Station " Trave

The Contractor shall nave comprehensive, Knowieaoge o: trhe Federal -ravee! ,,.or.. (-. 77
relatino to chanoe of station travel. The Contractor shall deveior tne ne-essary knowieooe of
the NRC policy (Management Directive) relating to change of station travel in oroer to perform the
audit anrd M3 ,,aKm payment in accor-ance witr:- NR: oii:

The NR- autnor;zes COS travel for oovernment empiovees ano new rires 1': mantair.nla
workforce in the locations needed to execute mission reiated activities. As indicated in Task 4.1,
obligations for COS travel are recorded by manual hand entry directly into FAIMIvS. T ne voucner
process aiso uses paper-based vouchers.

The Contractor shall follow NRC policy and procedures that include, but are not limited to:
1. Receive and date stamp paper vouchers for COS travel.
2. Perform a prepayment audit of paper COS travel vouchers, including check for proper

approvals, in accordance with NRC policies and procedures.
3. Contact employees directly to resolve missing documentation or to obtain ciarification of

items prior to making deductions.
4. Notify travelers of additions or deductions on travel vouchers via email.
5. Record the approved amount for payment directly in tne FAIMIS system in accordance

with NR'.C procedures.

4.6 Bill Accounts Receivable I Retund Overpayments

The N recovers ao ...rcimaei, y o-e.•r . of itc .oet r ann a ifcenaezee` r•a,: a-
services rendered to licensees. Accounts reeivable are aiso created for no,- re=-
debtors for Freedom of information Act (F-Dl/,4, responses, -- reeerie, S-ate emiovee
travey. reimbursable interagency agreemens, etc.

.nnr , , iuea! invo :ce" a-e- =a -. .. .
schedule that prescribes different annua: fes .e - 2 l iDa...... t',- " .. -
rendered are oased upon a biiiing rate for szat fhours wori\e3 prmvioing services. Y- iicerseeo.
Tne invoices are aenerated from t ' ... or :M&.
f, euencs of monthly or ouarieriv.

nhe C-omi:actor shall foltow NRC : ,ri,, a:-: .......... .-.. ......... o•

te: ',ter.

.:e:,eive the nor-fee invo.' =-c ant: 77-iai:" o c .
re -uest license fe= invoices De oenerates from FAlMi.
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4. Receive the license fee invoices and mail the invoices to the billed entity or person (this

may be converted to electronic billing).

Refunds: The Contractor shall process refunds to employees, licensees or vendors for nor-fee
•n• Tee f elated zwerpayments and ed 1 , m;,J.:E z ... .... z-ess:-:
efrun,4, i FAIMIS. Refunds shall be Drocessed withir T"i " '2, sn, aV, 2 V .. i...

apPropriate documentation. approved by tne .nhief, Accounts Receiva~ie Brancn (ARBI.
reauestinz the refund.

4.7 Process Collections

Money is remitted to the NRC as a result of billed as wel as unbilieC activity ýsee 4..

The Contactor shail follow NRC ,oiicv and rceures ta' inciu
. ce.ive amounts remitted to the NR- =cohections) tnrousr various means ýsee ,oltecticm•
Metnods1.

2. Process the collections for deposit if not already deposited based upon the collection
method (either deposited directly and notice received , y the NPC. or deposited directly DV
the NRC).

3. Receive documentation, depending upon collection method, or prepare appropriate
documentation to establish audit trail.

4. Record the collection in FAIMIS (from the documentation received or prepared in previous
step) to the billed account receivable for collections against previously billed accounts
receivabie.

5. Some unbilled collections are received directly into an NRC office (other than the OCIF)
such as application fees sent with an appiication. The NRC office sends the paperwork
to the 0CF0 ARB and sends tne check to the NRC LDCI•,B'0,. in this situation the
Contractor shall create in FAIMIS a Chheck Match Document uoon receipt of the
paperwork and subsequently record the collection in FAIMIS a sainst this Check. Matcn
Documernit uon receimo of the deposit aci-nowiedgeme m e- C t-
Some unbilied collections are received directiv int: the zk-EDSF£7, in this situation tre.
Contractor shall create in FAIM!S a Check, Match Document unon receict of the
accompanying paperworir a-r se-c,-nt ÷eo , e -re÷torr., --D ":; Pll:ns: t7

Chec -Match Document upon receipt of tn- oe:osit pacerwori.

Collection Methods: Money is remitted to tne rvC throuch :aric ieztion methoj 7

Contractor snall oerform the foliowirC coliect.Lio,, tI-'+e , tne fclcw-r: c:!iectiir .

"'2 Z'.,BD, -7aiy, donA,.7d zcv:. f3's T1rTt E1-'r. an: -ecor:' Ik-.
.Record ACH collections .wire t:ancasticrz. to L:,CKBA, invr FM•S.

CreditCaredi cllecutioriaton:,
:-ax credit card author'atios T_- thne NRC oesionav.e: firanzia! institutior' currentiv

S. Bank) witnin one business aay of reýeim.
. e, Oricil.- crec• . r sa~z ; s!:•.es T"D" ' Eam'1! .r'.";-!, .S:"r "o,':.Z.D

recoras anW KA>.G~v to ve-17±, 2=DS nH s
:2 Fax confirmatizon receLic: -t-:ersee witrin onre sCrr s ". '
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4) Reconcile and record completed credit card collection transactions in FAIMIS within

one day of receipt.

(2) CASHLINK- 1) access and print reports to obtain daily deposit amounts- 2) record
coliections ir, -•LM!' within on=- -

(3) FEDWIRES- 1) prepare daily scheouie of coliection .. record Transaction,-,, , FA,1M
within one business cay.

(4) Direct Collections at NRC - 1) Drenare caiiv schedule of coliections fo- checi's re--iverý
ai tne NRC: 2) record collections ir! "- lM witnir one ousiness day.

(5) PAY.GOV- 1) access every business day and Drint transaction detail report for credit
card collections; 2) record coliecuior transactions in F-IVAli within one business c,,.

(6) IP.AC - ) access sysiem. each busre.- day. anc• -omplete authoried coliectior.
transactions; 2) record IPAC collections in FAIMIS within one Dusiness day.

Fingerprint Prosessing: The NRC serves as a clearinghouse for the review o- fingerprints by the
Department of Justice (DO J) and collects unoilied fees for this service. Tne Contractor shal!
foliow NRC policy and procedures that include, but are not limited to:

1. Prepare fingerprint collections spreadsheets in accordance with NRC procedures and
send to the NRC Office of Administration, Division of Facilities and Security, Personnel
Security Branch within five (5) business days of FAIMIS monthly close.

2. Complete the monthly IPAC transactions remitting the collections (advance payment for
fingerprint card processing) to the DOJ.

3. Prepare and mail the transmittal letter, indicating the number of transmittals submitted, to
the DOJ for finoerprint cards within 3 business cays of receipt of request.

Debit 'oucrer/Charaebaclc: The Contractor sn.al, inf-eouentiv receive, oez;!r
voucherichargeback for cnhecks and credit cards when received at tne NR. or the iockboa,. ar::d
record in .=AIMIS to reduce the original collection.

4.8 Mianage Delinquent Debt

Delinquent debt results from the NRC. biiiingc Pro'es-=.

he C.onmracto- snari mansota -s-: ce . , _ :7Dm7n-ir::r':. r;: :- -:" - .
foverdueý zeo: in acc.orance wMtn r ....asu...-• De_. . :-evise: tM'
Cohection improvement Act of 19, the revises Federal C ~aims Soieoo.-S:an.arcC'-. FIrC otner
,aws appiicanie to the coliection o' nonza': ie:.

The Contractor shali follow NRC policy and orocedures tna: inciuoe, nut are not iimitet ic:
Prepare anc sent 2 dunnin- notice> a.Vc fro. tre 07117 " ... e "....

SD:)•, ,Stc- Tr i-n c.l=.a aa,,n: _ 21i'n-eva a
- =-e.. oebtCs more than 1 'I cs oeir.erv (tnis - Y M ,a,' T C

-reasurv.
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3. Record waivers, write offs, and adjustments for late charges in FAIMIS within 2 business

days of receipt of complete information.
4. Apply the waiver flag in FAIMIS upon receipt of installment collections.

..C cersonnef Oualificatiorns ac '_ao . :at ... e.

The Contractor shall proPose the proper mix o' ;abo-r cateaories aSr: ouaiifiet ,ersonne. 1ir orcer
to execute the scope of work at the service ieves idi'azec.

As a guideline, the following four (4) liabor categories are iaentifiec. -ne labor categories
proposed may be different that those identified herein. :- t;2: . :.;,~ teories are.-
(') Partner/Proiect Director; (2) Manager/Supervison: 3).Accounting Techniciar; ant. '4)
Clerical/General Clerk. Senior level suoervision bv a Partrer/Proiect Director is anticirated.
includino but not limited to general oversight of the oroiec': and review of ;roductivitv ant quality c:
pertormance. lt is anticinated that one tC) Two Manapers/SuDerv7sVrs wno possess tne necessary

rinowledge and experience witn applicanie Feoera7 ioaW. reOu1atio , PohCiers and , oceoures are
likely to be necessary to provide on-site daily supervision, ProDlem resolution, to train Accounting
Technician and Clerical staff, to ensure Droductivity and work product auality, and to respond to
NRC management inquiries. It is anticipaTec tnat Accountinc Technicians who possess the
necessary knowledge and experience with applic abie Federal laws, regulations, policies and
procedures would perform the work activities of the specific tasks. It is anticiuated that Cierica-
staff would perform clerical functions in support of the technical staff and would also perform the
many clerical aspects of the defined tasks.

The minimum qualifications of the potential labor categories are stated below:

a. PartnerlProiect Director - The Partner/Project Director shall possess, at a minimum, a
four-year degree. A degree in Business, Management or Ac;countn is relevant and
will be considered, though it is not reauired. A Certifief mubiic Accountant is-Trere
u•:t not required. -ne 'Farrner/='roiect Director snabli nve Seve, ,years of manaaemen:

experience in financial manaoement. of ;whicn five years snal have D-er oaineo in
Federal government financial management, either as a =edera! emolovee or as a
COntractor suoportino Feoera. povern-e- ,,nar,:ia, o:,,era_:rons a L-a oera; aoec.

b. Manaoer'SuDervisor - The Manaoer!,uoe-viSo. snal: oossess, at a minimum a
four-year aeree, A. , deree in SusinesL,. Management or Accountng is: reievan' an,-:
wil; be considered, thouc i it *i not reOuire:. . etifiec -'uii . ,cu :
bu: not r', rri five "s c: oe
.. .rvisinc, financiai ooerations a-ctriVtie. c . wnic.rw: ,ears s37ai hve be -.
-coerai government financ;ai ooera-ion:, either. a- e:era emoloyce or aI I" : - a, 1 .... 7! C_-t m Z' E,-e 2-7a .._.cntractor suoporting -cerae. governmerv: Tina=r~ ..... at:n at a a er;. .

,e exoerience 0Y the nIV aoer/S rviso' s tal cemonstrate SoeCIfi Ki1Wie"=7" o0
commercial and intercovernmental: avmen.. r-eoera; travel, accoun:s receivaole anr
nemt manaoement.

-/-,ccountino 7ech-icia- - n-e LE.,yuq -ec:.-.c;ar sri s---.. a: a rn•-,n, ..
scnoo! diiori,,a an: tnree years o. so.ecifi c -",entc- Mr a Duaas - c. . , .

processing the foliowing: payments, processing empiovee travel, accounts receiaIDie or
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debt management.

d. Clerical/General Clerk - The Clerical/General Clerk shall possess, at a minimum, a
high school diploma and two years of general work experience in a business office
setting performing clerical duties.

6.0 Place of Performance

\AorK shall be performed full time on-site at tne iocation o: NF, n; s-ters D,. s;ar ,5-
Rockvilie Pike, Rockville, Maryland, in space designated for the C.Fa•Q uring the hours of 6 AW,
to 8 PM local time. Access to systems and NRZ2 pe-sonne", will De :)ovi, d as neCessa\' T.&
perform the tasis.

7.0 Trave.

lhe C.ontracMrr shal! not be reimnurse f or anv travel, either iDal (travel when commm,,n
between the Contractor's facility and the NRC facility) or long distance, under thistask oroer.

&.0 Governance

The management and governance operating model is critical to the success of this task order.
The Contractor shall describe its approach for relationship management to include governance,
contract administration, project management, financial management, and interfacing with the
NRC business units and other stakeholders.

NRC will noid monthly status meetings. The status meetings will include the project manager
from both parties. The agenda for such meetings will be mutually agreed upon prior to the date
of the meeting.

9.0 Servize Levers

The Service Level Matrix ,,-1M) (Attachment A) states NRC's o errorrance reaurements i itev
areas. Tne Contractor shali adnere to taroet ,erv-,,- ieveis foa si .easures. ,-," S:,s
believes tnat the Contractor is capabie of improving upon these service ievels veal arter yea. as
indicated by the Automatic Continuous imrorovement Coiumn of Att acnrent A.

NRC has icentified certain taroet service ieVe-' tnt _.. cor7s4stent wit the s Do:e o t-•.S .V:--e
reouief bv trne Statement of \WVort- , rec:: es M"E" , c ' .. =t ... v,
a:qroacnes may exist tnat may bet-_ refi-Cet ME2ueml'-ý - a .. a..tcuar se.....e....
NRC wili consioer alternative measures proposeb providect, tria* they meet NP ,_ S Intent to

easre ri in s mraninofu: wa". "-,fle..... he :'nt s eX-.ec.....
N?: with..mainthiv reportZ hicihlirhtinc, =e"r-man" - a j" .i.i..m r isvei- as
specifie in Attachment.,

mnvoicE- ::er-,a!:v Rate of ten :oercerV : :'i)% De- month'im,'oi ce f te :-ac,,.., :0-, 3 -..
a.: tn 'Min;-.i.m Service •ve idemfie:) in Ltacnment 4, for all .:effrman~e measure-.
maximum, or ten percent 0(1%) of trie monthly invoice will be deoucted from the paysaoe amrouin.
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The Monthly Invoice Penalty Rate Column in Attachment A further breaks down the overall
maximum of ten percent (10%) into individual percentages for each task. These percentages
have been calculated based upon priority and general impact on how NRC successfully conducts
its business. Therefore failure to achieve target levels for specific taSKS shall result in a
neouctir. of the associated percenta =: . ... : n .'er .v .ii ,a,,J -:

Minimum Service Level targets shall result 1 immediate financial m.. .=. NDC snail e,'.e: th
Contractor to perform at the Target Service revel. FailUre to meet Taroet Level will De
aodressed as a oerformance matter.

Below is a brief description of the columns in Attachment .4:

COLUMN HEADER DESCRl-T!FDN
Task Number 1 Number to match tne task descriotion in the SOW.
-_7_asi_ _ _ _ Name of tne zasis.

Service -eve! Description, I .esc.riiorn o' tne exoectec -se-v .,. e '-:
e Class 1ye .. mc ., ancia" im-pac and esca"atio

I through governance.
Metric/Measurement Description ol what is aoinC to be measurec.
Calcuiation Definition Actual unit tnat shali be measured.
Measurement Window Timeframe in wnichi the metric will be measured and

how often the metric will be measured.
Reporting Window Timeframe of when the Contractor is required to

_ reoort measurements.
Minimum Service Level Minimal acceptable performance, failure to meet

target results in automatic financial imnact.
Target Service Level Acceotable level of performance at which Contractor

is expected to perform.
Monthiy Invoice Penalty Percentage of monthly invoice that is at risk
Paae_ I associated with tne na-ticu;2" nerrorrnance measu"e.
Automatid Continuous ,ercentaoe increase in the Taroe: Service -:evei tna-.
improvement is expected over the prior years ievel for each option

cerio tr~a exe-ci sec".

10.C Deiiverabies

The Contractor shall provide the repo7rs deiiverabies on the due dates as indicated ir ,c-^'-
_ ne omracto, shall :irovide all ceiiverabteS = z,-S ...... to the "" -,.

Do produceci usino Mfiicrosoft Office software cc. vtvorc, -xcelh. -,, or:.c:: -,
:) usfnecs •avs to resu mrin an. beliveran:e, \n -: e . .... t".. T.:-

. Gaovernment Furnished Eauipment

Tne cvovernment furnished eouirmeni: tha' wil! be orovijed s detaied in

.C.• De•nation of aC :rac:in. Cffcers- e'eseznat.,v \--ZR

!3
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John Walker
U.S. Nuclear Regulatory Commission
Mail Stop T9-E2
Washinoton. DC 20555-000'

eleohone: 301-415-7575
EmaiL: Johnnwalker(•nrc.oov

13.0 Attachments

The following four attachments are incorporated into this Staiement of Wori-:

Attachment One

rAtacnmen .4 Service Leve= =i ' ,
L 3taznmne B Oonira=o7 KnowiedIa Reouirements

St,-,,arnmen: inancial zes:)onsiii," M"azN, X
Attachment D Reports Deliverables
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Attachment B: Contractor Knowledge Requirements
Financial Operations Services
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PRICING SCHEDULE

Period of Performance - Base Year- May 1, 2013 through April 30, 2014

-'R'.-=IXED DRI-E CLINS:

K___ DESCRIPTION UNTT QUANT T7

ecord Obligation Transaction Month -

. 2 (.2*). Process Commercial Invoices
Fo- Pavment Month "

K2*", -rocess IPAC Transactions
Reiated Internal Aoproval Forms
And Grants Payments Month 12

ODi4 (4.4*) Audit ! Pay TDY Travel Montn 12

007 '(4,5*) Audit I Pay COS Travel Month

006 (4.6*) Bill Accounts Receivable /
Refund Overpayments Month 12

007 (4.7*) Process Collections Month 12

00B3k (.C* Manage Delinquent Debt Mo... 12

J N -1:7TkA
AMOUK-;

S37.2-H.67 S;447.200.0

$13,000.00

$41,600.00

$12,1!3.33

$3,466.67

$24,266.67

$17,333. -.

$156,002.00

$499.200.00

S145.599.96

$41.600.04

5291.200.04

$207.999.96

I.X£34,400.O0SJEJZCAL. FIRWU-FDKED PRICE

LABO0R HOUP (Not tc, Exceecfý CLIK127

IN, D=S!-RI~l 710

02'9 :ýartner Pe Director

:1 01 - M.ansca 2-3! Suc::)er i sor!

GGSA LABOR
CATEG3ORY

a r.ace-,

ES 71MA7E 7C&.

*-icur~ -

3 D

.1'S nUlMbe 'c-Dr7eSo-nds m: thE 'ZZES nIUM~e7 ;iioca,: ttcn,-: Sr ice Lvel tv~arrmxi: Fn eS>
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PRICING SCHEDULE

Period of Performance - Option Year One - May 1, 2014 through April 30, 2015

Attachment Two

DESCRIFTION

il4.1*) Record Obligation Transaction

(4.2*) Process Commercial invoices
For Payment

(4.3*) Process IPAC Transactions,

Related internal Approval Forms
And Grants Payments

(4.4*) Audit / Pay TDY Travel

(4.5*) Audit / Pay COS Travel

(4.6*) Bill Accounts Receivable /
Refund Overpayments

(4.7*) Process Collections

(4.8*) Manage Delinquent Debt

'J W 't

Montr,

Month

c.~j~K7:-Y
U NIT

S ) l 0 0

kM'DJ~

S~15C.595 DC

011

015

016

017

018

Montr

Month

Month

Month

Month

Month

12

12

12

12)

31 .455.00

$43,056.00

$12.558.00

$3,588.00

$25,116.00

$17,940.00

$516.672.00

$150.696.00

$43,056.00

$301.392.00

$215.280.00

$2.0C2,1 D4.0OcSUE7307AL. FIRrM-FI;:ED PRICE

LABOR HOUR (No' to Exceedý CLINE:

CLIN DESCRIPTION

.19 ' aarner / Proiect Director

20 Manoaer / E-upervisor

GSA LABOR
CA4TEGORY

M.anace-

=ES7IMA7E-'
LUN: T DJAK'77Y.

UN:T 73TA..
AMcOUV

Z-1

SUEJT. : Zk ABOR HOUR 5;4~0 C&.E. 0

7:7A, :O,=7Di' DW-=O~ J4UK~ ~

This numnb=7 cor~esconds t:z the zask n umoer in- t~e, -4tahnm'nt A" 1ýrvi-e L~evel Marx the L, -VVý



NRC-HQ-1 3-F-09-O001 Attachment Two

PRICING SCHEDULE (Cont.)

Period of Performance - Option Year Two - May 1, 2015 through April 30, 2016

DESCRIPTION

i4.1*) Record Obligation Transaction

(4.2*) Process Commercial invoices
For Payment

(4.3*) Process IPAC Transactions.

Related internal Approval Forms
Ano Grants Payments

(4.4*) Audit / Pay TDY Travel

4.*) Audit I Pay COS Travel

(4.6*) Bill Accounts Receivable I

Refund Overpayments

(4.7*) Process Collections

(4.8*) Manage Delinquent Debt

! IN7

\'i ontr

Month

Month

Month

Montn

Month

Month

UNIT

S12. 99.40

TOTAL

E 9 6 E. 8(

S 3 c_. 92 0 4 '1C$_ 4.79 ES- .S

C24~

025

026

027

028

12

12

12

12

$44,562.27

$12,997. 40

S3713.67

S25.994.80

$18,567.47

1 I T, 7'1 .2

S534,747.24

£155.96880

$44.564.04

$311.937.60

$222,809.64

SUE 73TAL FIRWV--F:X=D PRICE

LABOR HOUR (Not to Exceed) CLINS:

ZLIN DESCRIPTION

,29 Partner! Proi-cct Director

? -anaoe,

GSA, LABOP
CA 7EGORY

Partner~

EFJMArTED
'JW7 Q'JAV77T

U~i
=RI2E AMZMJI\:_

-~.cur&

S~JST-OA:_ LABOR H0JR ;8s~ 2

.7I OPIDK ','.4, 71Y,-, .AJ,hOK 1

ý 7nis numbe- ::oresoonds_ to thE_ task numte, in:cares .Li cnr 2 14, ( Service '-ve! r Lati 'Me S D'A'



NRC-HQ-1 3-F-09-0001 Attachment Two

PRICING SCHEDULE (Cont.)

-ceiod of Performance - Option Year Three - May 1, 2016 through April 30, 2017

2-~.

DESCRIFTION

(4.1*) Record Obligation Transaction

(4.2*) Process Commercial invoices
For" Payment

(4.3*) Process IPAC Transactions,

,elated internal ApDrovai Forms
And Srants Payments

(4.*) Audit / Pay TDY Travel

(4.5*) Audit / Pay COS Travel

(4.6*) Bill Accounts Receivable I

Refund Overpayments

(4.7*) Process Collections

(4.8*) Manage Delinquent Debt

UI N

Mfonth

Month

7JVi'
U N17 TOTAL

S; I a 24T

34<220.93 $495.85~~

034

C36

037

038

lVb0nth

Month

Month

Month

Month

Month

12

12

12

12
12ý

$46,125.73

$134 3....

S31843.67

$26.906.53

$19,219.20

,---7 .Z; -`.S,

$553,508.76

$161 43 .24

$46,124.04

$322,878.36

$230.630.40

£2 ,44 .8A44.00SU57B'ItCA'- FIRIV.-F'IED DRICE

LABOR HOUR (Not tc Excee& CLINS:

-1LIN DESCRIrTION

£39 Partner / Project Director

t;4.0 M~anage: Suoervisc:

GSA LABOR
CA.TEGOR"

lManaoe,

ESTIMA7=E'
UNT7 OUAV-77!Y

T7~

4MDUI~

0 Lt 7E

SJE1- ,A~. .. LAE DR -i~j, R 34 1.4.2 V .21,

m~s num.-e =orresnonds tc tne tas!, numblme, indcaleir in k-Lacnment.I 'Sferviz~~ Mtrx: ne eV

L.



NRC-HQ-1 3-F-09-0001 Attachment Two

PRICING SCHEDULE (Cont.)

Period of Performance - Option Year Four - May 1, 2017 through April 30, 2018

DES .•RITION

(4. 1*) Record Obligation Transaction

(4.2*) Process Commercial invoices
For Payment

(4.3*) Process IPAC Transactions,

Reiated internal Approval Forms
l 1.1rants Payments

(4.4*) Audit / Pay TDY Travel

(4.5*) Audit / Pay COS Travel

(4.6*) Bill Accounts Receivable I
Refund Overpayments

(4.7*) Process Collections

(4.8*) Manage Delinquent Debt

tj Ný

MVontr

MVIor t

LU N7-7Y
UNF7

7

TOTAL
IA -t JK 7

ý- :7, 1,5ý 4_'. 7 , 9- S. _7 'ý'! --

044

045

046

047

048

Month

Month

Montri

Month

Montn

Month

12

12

12

12

12

$' *14.:--Il .K

$47,739.47

$ ,.923,.6,

$3,978.00

$27.847.73

$19,891.73

:,79.G25. K

$572,873.64

$167,08544

$47,736.00

$334,172.76

$238,700.76

SUETZJAZý "I~~FX PRI C

LABOR HOUR (Not to Exceedý ,.,_INS:

CZIN

~4 9

DESCRIPTION

`artner,' ,ro..ec. Director

;: t,7=GORý'

pa'rner-

EHm7l 2iA7 ED UN;7
i~,M~W T

Man~e ~' ~ervisor

Su&T::k.A~ 'ABOF, Ho-3JR 5'.24

7TJAZ, 71,SK RDFER= tMDJKT .. -.

,m-c numbe- zccv-e3:c-7nds to the zasih n=,me- rizicaeze kt*achmen: L..rie.eeM~xc~t DV



NRC-HQ-1 3-F-09-0001 Attachment Three

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

General: During performance and through final payment of this contract, the contractor is
responsible for the accuracy and completeness of data within the Central Contractor
;-egistration (CCR) database and for any iabiiizv resu!tirn3 from ÷ tn =o'errmer.
inaccurate or incomplete OCR 'data.

ne contractor shall prepare invoices/voucners fr3 oavment of dei"ve-soics =oentifieo r• the
contract, in the manner described herein. "A3LJR- SUBMKT tNVDl S/VUC-iERS ik
ACCORDANCE WITH THESE INSTRUCTIONS MA.,Y RESULT IN REJECTION OF THE
INVOC=_A/ OU ., H-ER AS IMI\PROPER.,

Standard Forms: Payment requests for completed work, in accordance with the contract, shall
be submitted on the payee's letternead, invoice/voucher. o- on the Government's Stan4ar,
Form 1034, "Public Voucner for Purchases and Services Other than P'ersonal." and, Saniar,.,
Form 1035, "Public Voucher for Purchases Otner tnan Personai--cntinuation Shee:."

Electronic invoice'Voucher Submissions: Tne preferred method of submitting
invoices/vouchers is eiectronicaliy to the U.S. Department of the interior's National Business
Center, via email to: NRCPavmems NBCDenver~a)NB..oov.

Hard-Coov invoicelVoucher Submissions: If you submit a hard-coopy of the invoice/voucher,
a signed original and supporting documentation shall be submitted to the following address:

Department of the Interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 802,,-_2_

Purchase of Caoital Propertv: ($50. 000 o.- more with life ol one vear or longer)

Contractors must re=or to the Contractinr Cfficer, 0,71.- caa:" Drooe-
with contract funds naving an init;,, cost of $50.000 or more, in accorcance with orocedures set
forth in NRC Management Directive (MD) -1, V. "'Repooting Re"uiremneits ,revisezz'
2!/16/2011 }.

Aaencv, r'-vment Offic.: ;-avmenr Wi ccrae: -: c re. bV t7: ":-" ..
contrac: irn o`Sl -. a Snanc;arc ,orn: 2 D! -oc ,I S ar Dr 7: o - 0 . .
£:anr'ardc -orm ,:z- , wnicnever iS aplcabe.

=r-eauencv: Tne contractor shoat submir invoicesivouchers Dcr oavment nr01e ea= month
uniess otherwise authorized by the. 3ntractmn, Officer.

"-orn,•:;::rvoices oucneý s -'^' a e i ") tfe." -...m:
•Drorrr eq~tieo "I.nvoice/vioucne-3" .rc: •"crases •nr: __-vices ne;,=•--h•,n Per-, sona',= .... .!erna..e.
, ,,,- ...... F oermissioie on tn- aooess a-. .7e--ermen-. otn= Eiiiinz Is'2cbn.

instructions for preparation ant i~er,:_-atior, o- tne invoice/voucner are inciude witn, tne sample
form.



NRC-HQ-I 3-F-09-0001 
Attachment Three

BILLING INSTRUCTIONS FOR

FIXED-PRICE TYPE CONTRACTS (JULY 2011)

Task Order Contracts: The contractor must submit a separate invoice/voucher for each

individual task order with pricing information. This includes items discussed in paragraphs (a)

through (p) of the attached instructions. in addition. the m3,i:e'VU !,n=-7 mUst snezif\ the

contract number, and the NRO-assionet taskioeiive-, orer numoer.

Final vouchers/invoices shal! be marked "FINA" INVOICE _ "-INhL VDUOHE,".

Currency: invoicesNouchers must be expressed in U.S. Doliars.

SuDersession: These instructions supersede orevious 5liiin.- instructions io0 7ec--ce Tye

.ontracts ,June 2008).



NRC-HQ-1 3-F-09-0001 Attachment Three

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

INVOICEIVOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

. Official Aaencv Biliinc Office

Department of the Interior
National Business Center
Attn: Fiscal Services Branch '- D27-0
7301 West Mansfield Avenue
Denver, CI 8K235-2230

2. invoice!Voucher information

a. Pavee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data Universal
Number (DUNS) or DUNS+4 number that identifies the Payees name and address. The
DUNS÷4 number is the DUNS number plus a --character suffix that may be assigned at tne
discretion of the Payee to identify alternative Eiectronic Funds Transfer (EFT) accounts for the
same parent concern.

b. Pavee's Name and Address. Show the name of the Payee as it appears in the contract and
its correct address. Where the Payee is authonzed to assign the proceeds of this contract in
accordance with the clause at FAR 52.232-23, the Payee shall require as a condition o- any
such assignment, that the assignee shall register separately in the Central Contractor
Registration (CCR) database at http://www.ccr.gov and shall be paid by EFT in accordance with
the terms of this contract. See Federal Acquisition Regulation 52.232-33(g) Payment py
Electronic Funds Transfe- - Central Contractor Registration (October 2003).

c. Contract Number. insert the NRC contract number (inciudinv nEterprise-wide Corntract
(E=W,)). GSS/, Federal Supply Scneduie (FS.S). Governmenrwidie Aaenc'vCont-at (GWAC
numoer, or Multiz•ie Agency Contract (MAC) niumbe, .aoiizeose.

Task Order Number. lnser the task/deliver orcder number (if -pziicaie. Do not inciade
more than one task order per invoice or the invoice may be reje=teý as improo:e-.

I.r\ ::5t./oL ,. ' The apprF r;,[ai Se rJ iie rv(m er se:i-" .... ...... ' er- .. . . .

D0 ar shoulo be oesionatet.. Cnraczos may also n.-u' e an. • m•em-:U•--
number,. if desired. in addition t: tne >-digit seouentr;a rumoer.

sae&inv-oi ef'oucher. insert, '.; di: h noc-ocre ~~rc

7ij t-e . inser. the becinnin:7 anm: en, •ates 'Ev,. m'Mor'. ye -, ,n.e ne7r: ,'-u.

a nt t ot .eiv ,ro•e. , ,_\ s oe oe" no:or cZ- -perri'e.. .
oric÷, ancd total price.



NRC-HQ-1 3-F-09-0001 Attachment Three

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

i. Work Completed. Provide a general summary description of the services performed or
products submitted for the invoice period and specify the section or Contract Line Item Number
(CLIN) or SubCLIN in the contract pertaining to the cifie•= :-n.a -,

j. Sniroinq. insert weight and zone of shipment. if shipped by .carce; oost.

k. -harmes fo- freiaht or exoress shipments. Attach prepaidý n shn,,•- :y freight :-,, epre--: .

1. instructions. include instructions to consignee ic notify the rntractinc Officer of re:eimt of
snipment.

m. For indefinite Delivery contracts, the finai invoiceivoucher s!,i-Ia be merime.• FIN4.L INVOCCE"
or ",,•t, _AL VOUCHER".

n. Total Amount Billed. insert columns for total amounts for the current and cumuilative periods.

o. Adiustments. insert columns for any adjustments, includinr outstanding suspensions for
deficient or aefective products or nonconforming services, for the current and cumulative
periods.

p. Grand Totals.



NRC-HQ-1 3-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR I TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

General- During performance and through final payment of this contract, the contractor is
responsible for the accuracy and completeness of data within the Central ContractorR-egistratior; (O R) database and for any iiabiih'v res-,,,•:!, frc),T 'hr- e•-c r re.- . .

riaccurate or incomplete .CR cata.

Toe contractor shall prepare invoices/vouchers fo- r-i•,-rrsemet o+ cosz ir te manne- and'
format described nerei,. FAILURE TO SUBM1T I N,., D IT ½ ERS !i,: .-!V.,J." SC.. .•'2ED
WiTH THESE INSTRUCTIONS WILL RESULT IN REJECTION OF THE INVDICE-NL U-7H-_R,
AS IMPROPER.

Standard Forms: Claims shall be submitted on the payee's letterhead, invoice/voucher, or on
the Government's Standard Form 1 334. "Pubiic \olcner for •urcbhases anO Services Other ...
Persona!," ant Standard Form 1035, Voucher ior :urcnases tnert nan e"rsona--
Continuation Sheet."

Electronic invoicelVoucher Submissions: Tne Dreferred method of suornitting
vouchers/invoices is electronically to the U.S. Department of the Interior's National Business
Center, via email to: NRCPavments NB.Denver nqNB3.o.,v.

Hard-Copy InvoiceNoucher Submissions: 1f you submit a hard-copy of the invoice/voucher,
a signed original and supporting documentation shall be submitted to the following address:

Department of the interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-•-_230

Purchase of Capital ProDerth: ($50,000 cr more with iie of one v'ar o- ionoe,)

Contractors must re:.or. to the 3ontractinz, Office. ei=:-cronic-ivi arw cacitao z .c:e. a:zwr2:
with contract funds having an initial cost of S50.00; or more, in accor-ance witr; oroceoures se:
forth in NRC Management Directive (MD) 12.1 V. ). - "Reoortno ,,.ouur,,er-& revised
2/16/2011 ).

A-oenzv :vrrment O"=e; -Payrmen xil' .
cOntrac. ir, Bioc:t of toe S•an ar:ard Ltr 2 , "-D _,c. or 3t L, ariarz= Fr- t.w
is apoiicaoq~e.

=reauen-cv: The contracml-r sha, suoMit cialaME ,,U r sM....... o acc m : -- -r----
otnerwise authorized by the Contracting 'O-fice

- " ma.: Im'ocsrvccnm snap. :ie[' --n:e ~ o-a ~ o:~.r:.<:
form entitiec ''nvo;ce/"uc ̂ fo urne n ,~ e te

,o... a~s a--- ermrissibie oniy if --nev . .ores. z &: re-o-ir-Eme .S 5iliin:
i-ptrutions for sreparatic- ano itemizatior of tne invoice/voucner ar-e nciue:, wi-r. mre samp:ie
form.



NRC-HQ-1 3-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR I TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

Task Order Contracts: The contractor must submit a separate invoice/voucher for each
individual task order with detailed cost information. This includes all applicable cost elements
and other items discussed in paragraphs 'a) throuz-r -n "- :tzze- :nstý , , -aoditiorý. the invoice/voucher must specify tre comnrac: numoe- and the NRL-assme•

:askideiivery order number.

Biliinc of Costs after Expiration of Contracts If casts are cur~ez unng the contract -or•o
and claimed after the contract has expired, you must cite the oeriod during whicn these costs
were incurred. To be considered a oroDer ex)iration invoiceivoucher, the contracio- snal
ciearly mark it ";EXPIRATIPI INIOICE or ......

Final invoices/vouchers shall be marked "FINAL INVDI-E" or "FINAZ VDUHE"

Currency: invoicesNouchers must be expressed in -Dolars.

Suoersession: These instructions supersede previous Billing instructions for Labor Hour/iTime
and Materials Type Contracts (June 2008).



NRC-HQ-13-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

INVOICEIVOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

.. Official Aoencv Billino Office

Department of the interior
National Business Center
Atin: Fiscal Services Branch - D2770
7301 West Mansfieid Avenue
Denver, CO 8C235-2230

2. invoicefVoucher information

a. Payee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data Universal
Number (DUNS) or DUNS+4 number that identifies the Payee's name and address. The
DUNS-4 number is the DUNS number plus a L-character suffix that may be assigned at the
discretion of the Payee to identify alternative Eiectronic Funds Transfer (EFT) accounts for the
same parent concern.

b. Pavee's Name and Address. Show the name of the Payee as it appears in the contract and
its correct address. If the Payee assigns the proceeds of this contract as provided for in the
assignment of claims terms of this contract, the Payee shall require as a condition of any such
assignment, that the assignee shall register separately in the Central Contractor Registration
(CCR) database at http://www.ccr.gov and shall be paid by EFT in accordance with the terms :f
thIs contract. See Federal Acquisition Regulation r,-2.232-33(g) Payment by Electronic Funds
Transfer - Central Contractor Registration (Octobe- 20011

c. Contract Number. insert the NRC contract number (inciuding Enterprise-wide -ontract
(EWC)), GSA Federal Supply Schedule (FSS). Governmentwiae ,Agency Contract (GWAC)
number, or Multipie Agency Conzracm CMAC) number, as acica~ne.

d. Task Order Number. insert the taskideiivery oroer number (n ADoiicao~e), , ro: inciude
more than one task order per invoice or the invoice may be reliecter_ as imrrope:.

e. irvcie'V'ucner.. nTe •,pz D'-c:-:• tez~-.::s-,! .:m e 3-+ ir :•,:.::v•ce .... . •rq:, ,-

0Psh-.uiý oe aesionatet. Co-:ntra:ýi~zFrrmFV :.ru a v *;em
nurnmer i; :esirec, in acoditior 12 tne c.-oi: se:Een-:a numoe:.

f. Daie of invoiceV oujcne-. inser, t ne care tne 7nv)ice!v:)ucne -eD-e'-

D. Bi!iino nernod. Inserf the beoinnina and endinc cates sao. mo:ntr. year; ,o t- oeriol -n+:
wrisr, :os)s were incurre: an: -o: w: - -ei -s - e



NRC-HQ-1 3-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR I TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

h. Labor Hours Expended. Provide a general summary description of the services performed
and associated labor hours utilized during the invoice period. Specify the Contract Line Item
Number (OLIN) or SubCLIN. as aDpiicabie. ant informat!Dfrl oer:a-nZ " :z t e .. .,
categoriesipositions, and corresponding autnorize: noUrs.

i. rooert\,. For contractor acquired property. iist each item witr ar, nitaia ac-uisirion cos:
S50.003 or more and provide: (1) an item de.s,• :.....," m-rnuf:ture: 3;'• mcc nume,
(4) serial number, (5) acquisition cost, (6) oate of purchase. and 7; a copy of the ourchasig
documen:.

j. Shioping. Insert weight and zone of shipment. if shipped by parcel post.

i. CnaraeF for freiaht or exoress shioments. kt-ach orecaid bil !f snioDec b'y Te=To

I. Instructions. include instructions to consignee to notify tne Contracting Officer of receipt of
shipment.

m. For Indefinite Delivery contracts, the final invoice/voucher shall be marked "FINAL
INVOICE" or "FINAL VOU.CHE-R".

n. Direct Costs. insert the amount billed for the following cost elements, adjustments,
suspensions, and total amounts, for both tne current billing period and for the cumuiative period
(from contract inception to end date of this billing period).

(1) Direct (Burdened) Labor. This consists of salaries and wages paid (or accrued)
for direct performance of the contract itermed, including a burden (or load) for indirect
costs (i.e., fringe, overhead, General and .Aaminmstrative. as aooiicabie), and profit
comoonent, as follows:

Labor Hours 5urdened Cumulative
;ateaoov Silied -Iourh e-r tn -__ F, • .

(2) Contractor-acquired orooery (,0• , c, ,.... e:_s item c:stin $50 :30
or more and having a life ex"ect-,... of mo tnror, c. ve27. ois ol thisc terns cZ

ouuiu men. for whici , - m=; ! • ` r- I z" :* -_:-, " - -r r: .r. .:s. :-: -'7-,
,s ~ua~; ar. :e cze~crm~r :crr e ': m ' C

n e (e, "• 'aca"wsitior-, c="s, (f, cs teor 0. 7:r, ss.. _ : a zc: ....
oozument.

2. Contracmtor-acouired n-oper-t- (un"er $:eS50.00",). Mtra. ant Su, oiles.
ae eouimment other tnar, triat crse,' :r 2 adoysc-is c"'su. ... rsr an:

eS. s v ca "n.... - .. .... a-,. e.
itTM number TOr -c£r, ciecs 21' Z*mr vs•'" "; = c: :mre.

,(4".... Materiais Handling Fee. indirect costs alihcate: -o, direct materna~s in accordanc^e
the contractor's usual accountinc Doroceures.



NRC-HQ-1 3-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR/ TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

(5) Consultant Fee. The supporting information must include the name, hourly or
daily rate of the consultant, and reference the NRC approval (if not specifically approved
in the original contract).

(5), Travel. Total costs associated with each trip must be shown in the foliowing
forma::

Start Date Destination Costs
From To From TC $

(Must include separate detailed costs for airfare, Der diem, and othe- transPorta:io-
exoenses. All cos-rs must t= adequateiy suoported by cooies o! receios or otnler-
documentation.)

(7) Subcontracts. Include separate detaiied breakdown of all costs paid to approved
subcontractors during the billing, period.

o. Total Amount Billed. insert columns for total amounts for the current and cumulative periods.

p. Adiustments. Insert columns for any adjustments, including outstanding suspensions for
unsupported or unauthorized hours or costs, for the c-urrent and umulative periods.

q. Grand Totals.



NRC-HQ-1 3-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR / TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

3. Samole InvoiceNoucher Information

_',amDie invoice/Voucher Informaticn 'SuDDortinc ,_ocurrmenzaýIor m.s4 n. atz.ch o,

nis invoiceivoucher represents reimbu-sabie coszs for the biifin; :,rio fromd thu-..r____

Amount 5iliet

(a) Direct Costs

(11

(4)
(5)
(6)
(7)

Direct burdened labor
Government proper~y ($5J.000 or more)
Government property. Materia~z- and
Supplies (under $50,000 per item)
M•aterials Handling Fee
Consultants Fee
Travel
Subcontracts

m -erioc~

a
a

$
a
a
a
$

~.um2.E.T~ve

a

$
S
5;
$
a

Total Direct Costs: $

(b) Total Amount Billed

(c) Adjustments (+/-)

$

$

S

$

1d) Grand Total $

(h he invoice/voucher format provided above must inciuoe information similar to tnat in- udet
below in tne followinc to ensure accuracy and comoieteness.)

SAMPLE SUPPORTING INFORMATION

The budoet information Drovided beiow is for- fo.rmat ou.-pses on and" •' is t
emen•=on! a•isis:tatv

:i•re:t :ro, , z ___ - [

h

~aoor -bu7S =zlroene: mtav
:atLeoorv Billet -tale -:)-a'+us jle

ero nailneer, 20 2E02. BID

Siriened ilabo,- rates musi come dire ct/v from the contract.
2 oeneti's; rd otatraoie roet SCO ~00



NRC-HQ-1 3-F-09-0001 Attachment Four

BILLING INSTRUCTIONS FOR
LABOR HOUR I TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

Prototype Spectrometer - item number 1000-01 = $60,000

3) Government-furnished an traz" " "+ ," "- (,,nie- M.•=-: '
sudDiDes - $2,000

I Cadon tubes@$110.00 = 71.100
6 :'airs Electrostatic gloves @ $150.03 = 9c

£2.000

4) Materials Handiino Fee - $40

(2% of $2,000 in item #3)

.oý ultants :ee - T100

Dr. Carney - 1 hour fully-burdened @ $100 = $100

6) Trave! - $2.640

(i) Airfare: (2 Roundtrip trips for 1 person @ $300 per r/t ticket)

Start Date End Date Days From To Cost
4/1/2011 41712011 7 Pniiadelohia, PA Wash, D.O. £300
7/1/2011 7/8/2011 8 Philadelphia, PA Wash. D.C. $300

(ii) Per Diem: $136/day x 15 days = $2,040

7) Subcontractinc - £30000

Company A = $10.000
Company E = $20.000

S 30. 00'0

(EX: Subcontracts for Comrnanies A & B were consented m by the .,oniraztirng :ftfe
by ietter dated 6/15/2011 .)

7'ara Arnount E- ei
A, iustrnents (-'/-) - "

,:r, a Toa!9

4. Definitions

b•f,~r- , ,crniz"osis. WVne7 inciubed :;a 3 M2"-ihal . ,---:, di zs: --

auo-apriate rnres: costs aliocated 1:, m3t_ 2;2 E•2Fe7 '
nD cras'S usuaL acountinc orcceaure-.



SECUTRITY PLAN FOR PERSONALLY IDENTIFLABLE INFORMATION

As a Certified Public Accountancy (CPA) firm. Deva & Associates. P.C. (D&A) has estabiished
rrocedures for the protection and safeguardinc of all Chem information and for am potentLa] rrnsuse o-
,aa infor, ati-.. As a matter oi orinzcin . v,,- d-: no: r ,-

nrior ermissior.. D&A s noiicies and A,,meric:ir. ir lU:et &"'.-" ::2-n:al..".
Professional S:andards strictiv nronibi: nersonai use o. a;- ,u- i inion-na-fiora n i oroJs!Tona. r!ersonne:

uncer-sand anc su-scribe to the poilcy. an,,] " :n-,'-o .. i,, t
For NRC. DzA will comnlk with all conractual reiui•tremn... s-'urn

personalN identifable information (PI!. D7u& wil! ... c- a r ..... -. tl s
control of all documents and for protetilon of conf',1:7aiir' cr ireormsnor. nrov'ic P\ NR'.
noi retain or remove anyv hard copies of aonuments from the ",' uroiec. site. Aisc. D&.,'s pnrsonnti
fuli-, underrsand that they are no: to ieave '-11 a: tntirwori ,a. are: ,,er: resuited rc ',,' n"-" .
reason. P1 tm eiecztronic formac will on\ bie maintained o:! 0 a'-'-com:nuwr u oes.ttoosan ,
drives. Data encryption and password roroectiM wilE he- uiedi fo nroi nc0 electron;: P11 mzaia:rec or.
fiash drives or other removable storage devices.

Aczcess to P11 will be restricted to onh those empnovees whO reuire the informaTion to U)eiorr: wori:
under the contract. and all such emDipoyees will be recquired ti, sign a nondisziosure agreemen:. Te
Project Miana.er and Suenvisors will consianti- reinforce tWe coniaeninal nature of the NRC_ engacmen:-
and the importance of the security. of the documents and tile reiated procedures by giving speciric
instructions to all personnel not to share these items with an\ unauthorized indiviauais,. The
confidentiality of all P11 will be stressed to D&A personnel auring in-house Training and will furte- D-e
reinforced by having them sian. any required confidentiaiir. forms. The Proiec- Director and the Proiec-
Manag.r- will immediately notify the NRC Contracting Offcer and the NRC Contracznn C)fcer"
Representative upon discoverx of any suspected or confirmed breach in the sezurint -o' NR- owned or
conirolied PII.

s :roiec" Director and the Proiec: Menace: wL aso no3cf ,ho Nh orurac.... -ff...r"an,

NRC Concraciunri Officer's RTeprsentaive of an extra: itga. demana i3- Nh 1 own,: _, "- -- . P-
and will foliov the guidanc.e/instruction ofNCNkr 'ematu :herec.s

kDA acKnowiedees our resoMnsibjiiir. for i.,',emem,..c a, ... :n o. croo

orevem the ioss o0 contro: or unauthori:zeC cioksureof'.-".' onec or coxtrouc•: :-:hLm ",'"e.......-
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A4% C, A n -EvIn E\T

j NRC FORM 187 U.S. NUCLEAR REGULATORY COMMISSION ALrrHORfTYI(.-• 120 hTe policies. proceaures, and cnteria of the
NRCMDO 12 INRC Security Program NRCMD 12, apply to

Derformance of this contract. succontracl o"

CONTRACT SECURITY AND/OR ome, ac:vit.

CLASSIFICATION REQUIREMENTS COMPL-E-- CLASS nFED ITEMS E'
SEPARATE CORRESPONDENCE

(3NTR,%JTOR NAME AND ADDRESS (T N M!EF/------------------------------------- ----. :_ r: ':---5---_ : -- " .7 LE,!:..:
. .trTlz Cnfl&C, nrumocr mus: M• S•O r,. -

tbd to, Wý z OR. mN.L

R . EVISE:! (S ,netuou 1!

•JA. =-. ) M. hEV TD: -E

C,3/1/2013 022'201 -
.-OR FOL_ 'W-3N -3NTRA-T, ENTER PR E-DIN: CO'TFNaC - NUM&EF. AN• nR-JE_ COMT, - K •-T1

,3SC NOT APOL , IE. CONTRACT NUfME . ,

SRO -E T7 AND iTHER IDENTIFYING IN=DRN!ATICN

rie PitL: --nancia ,Ce-.maTions Services

S t Con=-tO wi-l nrovide financial aitations services to toet NRZ. C.ontractor will worl, on-site at the I\k- HQ within me
Jfnce of *he Chicf'Financial Off-icer. Division of the Controller. Contractor will have access To NRC financtal document. jocal area i

14rerwor, (IA\,) and core fnancial system FAIMIS" will use toe dccutments for processing trxnsaeuon,; for obiigauons, aeb*
rrmnammema•,.neat coiiec'aons. commercial. mtemovem-menta_ ant. emmovtt . avmentz. eic.: Mill. uSe the _AN f07 ,-mai" and routng,
ocum~ente. Tae Conr-=zctor will have access to sensieve informauor suza", as vendor ant ernmovee idntifm-Mic info-matioE.

PERFORMANCE WILL REQUIRE NATIONAL SECURIT' RESTRICTED DATA k
A. ACCESS TO CLASSIPIED MATTER OR CLASSIFIED INFORMATION NOT

'Y-S (IF "YES answer -7 betow) A
N5SECRET, CONFIDENTIAL SE CRPET, CONRTDENTIAL

ACCESS TO =OREIGN INTrIELLIGENCE INFORMATION - - - - --

RECEPT, STORAGE, OR OTHER SAFEGUARDING OF - - - --

CLASSVI21D MA7TRP-. (See 5.E6.)

GENERATION OF CLASSIFIED MAT TTER.

ACCESS TO .RYPTOGnA .HIC MATERIAL -DR OTHER ......

CLASSFIED COMSEC INFORMATIONS, . -

ACCESS TD CL.ASSIIED MAT,-TR OR F,,SS-ES .... -

1I\=CRMATION PROCESSCD B' ANOTHER AGENCY.

6. CLASSIFIED USE OF AN INFORMATION TECHNOLOG' -- - -- - -

PROCESSING SYSTEM. V. -.

7. OTHER (Epec-fy

E!FAiCLEAk-ANZS REOIET "'

UNESCCRTED ACCESS I RQRJIRED TO NUC-EAR POWEP 5 - RE-UIEZ 'PEC h'O O-,'SPNMEPE :ej-

' . .- • ACCESS IS RECUIRE= TO 'JNCLn'ZS:E GAT
SUARCS rT

__ INFCRMATION. FP #•.CTIES..

ACCESS IS REDUIPS TO SENISTrVE " CEMS AN!. -- '='.

s ' " SUi.DIr,,.

FOR PROCEDURES AND REDUIREMENTS ON PROVIDING TEMPORARY A,NS FINA- APPROVAL FR UNESCORTED ASSESS FORR C NRCMS 1S.

NCOT : [MMi .DLA7=-Y__ ,* N -,'.-,TY PL' 2 ?ROGRAAM STAFF IF ".. .
G., -1, L OR J !S CHECKE.

NRC FORM 137 r7-2008)
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I 6. INFORMATION PERTAINING TO THESE REQUIREMENTS OR THIS PROJECT, EVEN THOUGH SUCH INFORMATION IS CONSIDERED UNCLASSIMFiED.
SHALL NOT BE RELEASED FOR DISSEMINATION EXCEPT AS APPROVED BY:

NAME AND TITLE ISIGNATURE I DATE

Johr. R. Wall:=. Semor Program Analyst. DOC. OCFO / 0 ,/

L7. ZASSIFIC; ITON GUiDANC-E

ýATUR•E C GASSF:ECGUIDANCE IDEN7TIFICATION O CLASSlFICATION ,GUIE

iFZ. F.VIEW LrF CJN I ,AZITOR i SUBCZ) RAC T3F. R-POF TfS .ANL- ýTHR HELKE JMIENT WiZ ... Z~~CONDUZT-D BY: _

AUTHORIZE CLASSIFIER (Name and T71e) DIVISION CF FAC:LmES AND SECURITN'

c. REQUIRED DISTRIBUTION OF NRZC FORM C 187 (neck aporoonate boxes)

- SPONSORING NRC OFFICE OR DIVISION (Item 10A) - DIVISION OF CONTRACTS AND PROPERTY MANACEMENT

/ DIVISION OF FACILITIES AND SECURITY (Item 10B) CONTRACTOR (hem Im

I SECURITYICLASS!IFCATION REQUIREMENTS =OR SUBCONTRACTS RESULTING FROM THIC CONTRACT WILL FE APPROVED E'1 THE
- OF CFIALS NAMEL IIN [TEME i ANC 10c SELOW.

1C. APPROVA2S

SECURITY,'/CZASSIF!CAT7:N R.EZUIREMENTS FOR SUPCCNTRACTC RESU.TtNC =ROIZ THIS ONTRA- WNI .. A#PRC\EE B" THE ,.-',._ NA.-T,i• TEMS 106 AND ',CC BELOW.'

NAME (Print or woe I S13NATJRE D E
•#.. DIRECTOR. ,D",iEDR DIVISICN .SG ,.• 5 D;,TE -

! rin. Dteour."x-. Chic,-mans Offi . .. . . -= ,

,.Jl- DR.TOE. DCV"S•ON, OF FACILFTSES AN'D CECURFT" S,:.P ,•.T-NE., ...

CONTP.,ATS AJ1L' PF.'R ,7TY MA,,G'EMENI'F ,i"";TUF. -T

(Nv: avDoic=L- wo D:.- acmemenis.

tFF.bARK•

' -,


