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DTOS5913D00500  NRC-HQ-13-C-10-0029

" A1 BRIEF PROJECT TITLE AND WORK DESCRIPTION (AUG 2011)
(a) The title of this project is: Urine Specimen Testing & Storage

(b) Summary work description:

The U.S. Nuclear Regulatory Commission (NRC) has a requirement for a Contractor to provide forensic analysis of
urine specimens by a Department of Health and Human Services (HHS) certified laboratory in support of its
Drug-Free Workplace Program mandated by Executive Order 12564.

A.2 CONSIDERATION AND OBLIGATION — INDEFINITE QUANTITY CONTRACT (AUG 2011)

(a) The estimated total quantity of this contact for the services under this contract is $228,300.50, which is a firm
fixed price amount.

(b) The firm fixed price authorized for the base period is $34,135.00.
(c) This contract is subject to the estimated minimum ordering requirements set forth in the contract.

(d) The amount presently obligated with respect to this contract is $34,135.00. The obligated amount shall, at no
time, exceed the order ceiling as specified in paragraph (a) above. Any work undertaken by the Contractor in
excess of the obligated amount specified above is done so at the Contractor's sole risk and may not be
reimbursed by the Govemment.

A.3 Price Schedule
Delivery Order NRC-HQ-13-T-10-0001

BASE Year (March 1, 2013 — November 30, 2013)
Estimated quantities for the following CLINS are as fbllows: l B
CLIN Supplies/Services Est Max Qty  Unit P_rice Total Price

0101  Collection kits & forms $ o
0101A Forms only $ e
0101B Kits only $.
0102 Initial screening-HHS-5Panel $
0103 Confirmation Tests $
0104 Adm costs —rejected spec $
0105 \Validity tests $ -
0106 Screening for other drugs $ v
0107 Confirmation for other drugs $ -
0108 Monthly reports (invoices) $ :
0109 Aliquots $ o
011AA Adm/Judicial proceeding . $ e
0110AB Prep & Repr documents J $
0111 Transportation/shipping $

TOTAL BASE YEAR $34,135.00
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DTOS5913D00500 NRC-HQ-13-C-10-0029
. OPTION YEAR 1 (December 1, 2013 ~ November 30, 2014)

Estimated quantities for the following CLINS are as follows;

CLIN Supplies/Services Est Max Qty  Unit Price

0201  Collection kits & forms

0201A Forms only

0201B Kits only !
0202 Initial screening-HHS-5Panel

0203 Confirmation Tests :
0204 Adm costs -rejected spec

0205 Validity tests

0206 Screening for other drugs

0207 Confimation for other drugs

0208 Monthly reports (invoices)

0208 Aliquots

021AA Adm/Judicial proceeding

0210AB Prep & Repr documents

0211  Transportation/shipping

TOTAL OPTION YEAR 1

OPTION YEAR 2 (December 1, 2014 — November 30, 2015)

Estimated quantities for the following CLINS are as follows:

CLIN Supplies/Services Est Max Qty  Unit Price
0301  Collection kits & forms o
0301A Forms only ,

0301B Kits only "

0302 Initial screening-HHS-5Panel ¢

0303 Confirmation Tests

0304 Adm costs —rejected spec 2 v
0305 \Validity tests : o
0306 Screening for other drugs

0307 Confirmation for other drugs

0308 Monthly reports (invoices)

0309 Aliquots '

031AA Adm/Judicial proceeding

0310AB Prep & Repr documents

0211 Transportation/shipping

TOTAL OPTION YEAR 2

Total Price
——$ =
$
$
3
$
$
$
$
$
3
$
$
$
5,

$45,239.00

Total Price

—— o~

P APAPP R P PP wrwme

$47,421.50

Page 3



DTOS5913D00500 NRC-HQ-13-C-10-0029

_OPTION YEAR 3 (December 1, 2015 ~ November 30, 2016)

Estimated quantities for the following CLINS are as follows:
CLIN Supplies/Services Est Max Qty  Unit Price
0401 Collection kits & forms

0401A Forms only

0401B Kits only v

0402 Initial screening-HHS-5Panel B

0403 Confirmation Tests e
0404 Adm costs —rejected spec SRR
0405 Validity tests .
0406 Screening for other drugs ~

0407 Confirmation for other drugs :

0408 Monthly reports (invoices)

0409 Aliquots

041AA Adm/Judicial proceeding oK
0410AB Prep & Repr documents T
0411 Transportation/shipping

TOTAL OPTION YEAR 3
OPTION YEAR 4 (December 1, 2016 ~ November 30, 2017)

Estimated quantitieé for the following CLINS are as follows:

CLIN Supplies/Services Est Max Qty  Unit Price
0401 Collection kits & forms . o
0401A Forms only Yo
0401B Kits only oo
0402 Initial screening-HHS-5Panel o Lo um
0403 Confirmation Tests ' e
0404 Adm costs ~rejected spec .
0405 Validity tests 25 e
0406 Screening for other drugs e -
0407  Confirmation for other drugs . e
0408 Monthly reports (invoices) 2 .

0409 Aliquots o v
041AA Adm/Judicial proceeding 5w -
0410AB Prep & Repr documents N
0411  Transportation/shipping M

TOTAL OPTION YEAR 4

GRAND TOTAL:

Total Price

PAPADAPPAHPARAPRPNINS

$49,930.50

Total Price

PAPRPPD PP om

$51,574.50

$228,300.50

A.4 TASKI/DELIVERY ORDER PERIOD OF PERFORMANCE (AUG 2011)

This order shall commence on 03-01-2013 and will expire on 11-30-2013.

The period of performance is a base period of nine months with four one year options. The option years are
dependent on the terms and conditions of DOT's contract and will only be exercised after DOT issues a modification to
the basic contract to exercise the option in accordance with 52.217-9. A schedule of laboratory services required is

attached.
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DTOS5913D00500 NRC-HQ-13-C-10-0029
A.5 PACKAGING AND MARKING (AUG 2011)

(a) The Contractor shall package material for shipment to the NRC in such a manner that will ensure acceptance by

“common carrier and safe delivery at destination. Containers and closures shall comply with the Surface

Transportation Board, Uniform Freight Classification Rules or regulations of other carriers as applicable to the mode
of transportation.

(b) On the front of the package, the Contractor shall clearly identify the contract number under which the product is
being provided.

(c) Additional packaging and/or marking requirements are as follows:
A.6 BRANDING (AUG 2012)

The Contractor is required to include the statement below in any publications, presentations, articles, products, or
materials funded under this contract/order, to the extent practical, in order to provide NRC with recognition for its
involvement in and contribution to the project. If the work performed is funded entirely with NRC funds, then the
contractor must acknowledge that information in its documentation/presentation.

Work Supported by the U.S. Nuclear Regulatory Commission (NRC), Office of Administration, under Contract/order
number DTQS5913D00500 NRC-HQ-13-T-10-0001.

A7 ELECTRONIC PAYMENT (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax refunds be made by
Electronic Funds Transfer. Payment shall be made in accordance with FAR 52.232-33, entitled "Payment by
Electronic Funds- Central Contractor Registration".

To receive payment, the contractor shall prepare invoices in accordance with NRC's Billing Instructions. Claims
shall be submitted on the payee's letterhead, invoice, or on the Government's Standard Form 1034, "Public Voucher
for Purchases and Services Other than Personal," and Standard Form 1035, "Public Voucher for Purchases Other
than Personal - Continuation Sheet." The preferred method of submitting invoices is electronically to the Department
of the Interior at NRCPayments_NBCDenver@nbc.gov. [f the contractor submits a hard copy of the invoice, it shall
be submitted to the following address:

Department of the Interior

National Business Center .
Attn: Fiscal Services Branch - D2770

7301 West Mansfield Avenue

Denver, CO 80235-2230

A.8 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS (AUG 2011)

NRC contractors are responsible to ensure that their alien personne! are not in violation of United States
immigration laws and regulations, including employment authorization documents and visa requirements. Each alien
employee of the Contractor must be lawfully admitted for permanent residence as evidenced by Permanent Resident
Form 1-551 (Green Card), or must present other evidence from the U.S. Department of Homeland Security/U.S.
Citizenship and Immigration Services that employment will not affect his/her immigration status. The U.S. Citizenship
and Immigration Services provides information to contractors to help them understand the employment eligibility
verification process for non-US citizens. This lnformatlon can be found on their website, http://www.uscis.gov/
portal/site/uscis. :
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The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or its
" equipment/services, and/or take any number of contract administrative actions (e.g., disallow costs, terminate for
cause) should the Contractor violate the Contractor's responsibility under this clause.

A.9 CONTRACTOR RESPONSIBILITY FOR PROTECTING PERSONALLY IDENTIFIABLE
INFORMATION (Pl) (AUG 2011)

In accordance with the Office of Management and Budget's guidance to Federal agencies and the Nuclear
Regulatory Commission's (NRC) implementing policy and procedures, a contractor (including subcontractors and
contractor employees), who performs work on behalf of the NRC, is responsible for protecting, from unauthorized
access or disclosure, personally identifiable information (PIl) that may be provided, developed, maintained, collected,
used, or disseminated, whether in paper, electronic, or other format, during performance of this contract.

A contractor who has access to NRC owned or controlled PIl, whether provided to the contractor by the NRC or
developed, maintained, collected, used, or disseminated by the contractor during the course of contract performance,
must comply with the following requirements:

(1) General. In addition to implementing the specific requirements set forth in this clause, the contractor must
adhere to all other applicable NRC guidance, policy and requirements for the handling and protection of NRC owned
or controlled PIl. The contractor is responsible for making sure that it has an adequate understanding of such
guidance, policy and requirements.

(2) Use, Ownership, and Nondisclosure. A contractor may use NRC owned or controlled PIl solely for
purposes of this contract, and may not collect or use such PII for any purpose outside the contract without the prior
written approval of the NRC Contracting Officer. The contractor must restrict access to such information to only those
contractor employees who need the information to perform work under this contract, and must ensure that each such
contractor employee (including subcontractors’' employees) signs a nondisclosure agreement, in a form suitable to the
NRC Contracting Officer, prior to being granted access to the information. The NRC retains sole ownership and
rights to its Pll. Unless the contract states otherwise, upon completion of the contract, the contractor must turn over all
Pl in its possession to the NRC, and must certify in writing that it has not retained any NRC owned or controlled Pl
except as otherwise authorized in writing by the NRC Contracting Officer. .

(3) Security Plan. When applicable, and unless waived in writing by the NRC Contracting Officer, the
contractor must work with the NRC to develop and implement a security plan setting forth adequate procedures for the
protection of NRC owned or controlled Pll as well as the procedures which the contractor must follow for notifying the
NRC in the event of any security breach. The plan will be incorporated into the contract and must be implemented and
followed by the contractor once it has been approved by the NRC Contracting Officer. If the contract does not include
a security plan at the time of contract award, a plan must be submitted for the approval of the NRC Contracting Officer

within 30 days after contract award.

(4) Breach Notification. The contractor must immediately notify the NRC Contracting Officer and the NRC
Contracting Officer's Representative (COR) upon discovery of any suspected or confirmed breach in the security of
NRC owned or controlled PIl.

(5) Legal Demands for Information. If a legal demand is made for NRC owned or controlled Pll (such as by
subpoena), the contractor must immediately notify the NRC Contracting Officer and the NRC Contracting Officer's
Representative (COR). After notification, the NRC will determine whether and to what extent to comply with the legal
demand. The Contracting Officer will then notify the contractor in‘writing of the determination and such notice will
indicate the extent of disclosure authorized, if any. The contractor may only release the information specifically
demanded with the written permission of the NRC Contracting Officer.

(6) Audits. The NRC may audit the contractor's compliance with the requirements of this clause, including
through the use of online compliance software.
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e
(7) Flow-down. The prime contractor will flow this clause down to subcontractors that would be covered by any
portion of this clause, as if they were the prime contractor.

(8) Remedies:

(@) The contractor is responsible for implementing and maintaining adequate security controls to prevent the
loss of control or unauthorized disclosure of NRC owned or controlled Pll in its possession. Furthermore, the
contractor is responsible for reporting any known or suspected loss of control or unauthorized access to P to the
NRC in accordance with the provisions set forth in Article 4 above.

(b) Should the contractor fail to meet its responsibilities under this clause, the NRC reserves the right to take
appropriate steps to mitigate the contractor's violation of this clause. This may include, at the sole discretion of the
NRC, termination of the subject contract.

(9) Indemnification. Notwithstanding any other remedies available to the NRC, the contractor will indemnify the
NRC against all liability (including costs and fees) for any damages arising out of violations of this clause.

A.10 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND SUBCONTRACTOR
EMPLOYEES (AUG 2011)

(a) The U.S. Nuclear Regulatory Commission (NRC) contractor'and its subcontractor are subject to the
Whistleblower Employee Protection public law provisions as codified at 42 U.S.C. 5851. NRC contractor(s) and
subcontractor(s) shall comply with the requirements of this Whistleblower Employee Protection law, and the
implementing regulations of the NRC and the Department of Labor (DOL). See, for example, DOL Procedures on
Handling Complaints at 29 C.F.R. Part 24 conceming the employer obligations, prohibited acts, DOL procedures and
the requirement for prominent posting of notice of Employee Rights at Appendix A to Part 24 entitled: "Your Rights
Under the Energy Reorganization Act".

(b) Under this Whistleblower Empioyee Protection law, as implemented by regulations, NRC contractor and
subcontractor employees are protected from discharge, reprisal, threats, intimidation, coercion, blacklisting or other
employment discrimination practices with respect to compensation, terms, conditions or privileges of their employment
because the contractor or subcontractor employee(s) has provided notice to the employer, refused to engage in
unlawful practices, assisted in proceedings or testified on activities concerning alleged violations of the Atomic Energy
Act of 1954 (as amended) and the Energy Reorganization Act of 1974 (as amended).

(c) The contractor shall insert this or the substance of this clause in any subcontracts involving work performed
under this contract.

A.11 ANNUAL AND FINAL CONTRACTOR PERFORMANCE EVALUATIONS (AUG 2011)

Annual and final evaluations of contractor performance under this contract will be prepared in accordance with FAR
Subpart 42.15, "Contractor Performance Information,” normally at or near the time the contractor is notified of the
NRC's intent to exercise the contract option. If the multi-year.contract does not have option years, then an annual
evaluation will be prepared (state time for annual evaluation). ' Final evaluations of contractor performance will be
prepared at the expiration of the contract during the contract closeout process.

The Contracting Officer will transmit the NRC Contracting Officer's Representative's (COR) annual and final
contractor performance evaluations to the contractor's Project Manager, unless otherwise instructed by the contractor.
The contractor will be permitted thirty days to review the document and submit comments, rebutting statements, or
additional information.
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Where a contractor concurs with, or takes no exception to an annual performance evaluation, the Contracting

" Officer will consider such evaluation final and releasable for source selection purposes. Disagreements between the

parties regarding a performance evaluation will be referred to an individual one level above the Contracting Officer,
whose decision will be final.

The Contracting Officer will send a copy of the completed evaluation report, marked "Source Selection
Information”, to the contractor's Project Manager for their records as soon as practicable after it has been finalized.
The completed evaluation report also will be used as a tool to improve communications between the NRC and the
contractor and to improve contract performance. '

The completed annual performance evaluation will be used to support future award decisions in accordance with
FAR 42.1502 and 42.1503. During the period the information is being used to provide source selection information,
the completed annual performance evaluation will be released to only two parties - the Federal government personnel
performing the source selection evaluation and the contractor under evaluation if the contractor does not have a copy
of the report already.

A.12 GREEN PURCHASING (JUN 2011)

(2) In furtherance of the sustainable acquisition goals of Executive Order 13514, "Federal Leadership in
Environmental, Energy, and Economic Performance” products and services prowded under this contract/order shall be
energy- efficient (Energy Star or Federal Energy Management Program (FEMP) designated), water-efficient,
biobased, environmentally preferable (e.g., Electronic Product Environmental Assessment Tool (EPEAT) certified),
non-ozone depleting, contain recycled content, or are non-toxic or less toxic alternatives, where such products and
services meet agency performance requirements. http://www.fedcenter.gov/programs/eo13514/

(b) The contractor shall flow down this clause into all subcontracts and other agreements that relate to performance
of this contract/order. :

A.13 USE OF AUTOMATED CLEARING HOUSE (ACH) ELECTRONIC PAYMENT/REMITTANCE
ADDRESS (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all Federal payments except IRS tax refunds be made
by Electronic Funds Transfer. It is the policy of the Nuclear Regulatory Commission to pay government vendors by
the Automated Clearing House (ACH) electronic funds transfer payment system. Item 15C of the Standard Form 33
may be disregarded.

A.14 52.216-18 ORDERING (OCT 1995)

(a) Any supplies and services to be furnished under: th|§ tontraét shall be ordered by issuance of delivery orders or
task orders by the individuals or activities designated in the Schiedule. Such orders may be issued from 3/1/2013
through 11/30/2013. :

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of conflict
between a delivery order or task order and this contract, the contract shall control.

(c) If mailed, a delivery order or task order is considered "issued” when the Government deposits the order in the
mail. Orders may be issued orally, by facsimile, or by electronic commerce methods only if authorized in the Schedule.
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A.15 52.216-22 INDEFINITE QUANTITY (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the period stated, in
the Schedule. The quantities of supplies and services specified in the Schedule are estimates only and are not
purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering
clause. The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the
Schedule up to and including the quantity designated in the Schedule as the "maximum." The Government shall order
at least the quantity of supplies or services designated in the Schedule as the "minimum."

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the
number of orders that may be issued. The Government may issue orders requiring delivery to multiple destinations or
performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that period shall be
completed by the Contractor within the time specified in the order. The contract shall govern the Contractor's and
Government's rights and obligations with respect to that order to the same extent as if the order were completed
during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under
this contract after 30 days.

A.16 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in
the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the
Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance
hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the
Contractor within 30 days.

A.17 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days;
provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 30 days
before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exerc:se of any optlons under this clause, shall not exceed five
years and six months.

A.18 52.232-19 AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (APR 1984)

Funds are not presently available for performance under this contract beyond November 30, 2013. The
Government's obligation for performance of this contract beyond that date is contingent upon the availability of
appropriated funds from which payment for contract purposes can be made. No legal liability on the part of the
Government for any payment may arise for performance under this contract beyond November 30, 2013, until funds
are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to
be confirmed.in writing by the Contracting Officer.
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A.19 52.232-99 PROVIDING ACCELERATED PAYMENT TO SMALL BUSINESS SUBCONTRACTORS
(DEVIATION) (AUG 2012)

This clause implements the temporary policy provided by OMB Policy Memorandum M-12-18, Providing Prompt
Payment to Small Business Subcontractors, dated July 11, 2012.

(a) Upon receipt of accelerated payments from the Government, the contractor is required to make accelerated
payments to small business subcontractors to the maximum extent practicable after receipt of a proper invoice and all
proper documentation from the small business subcontractor.

(b) Include the substance of this clause, mcludlng th|s paragraph (b), in all subcontracts with small business
concerns.

(¢) The acceleration of payments under this clause does not provide any new rights under the Prompt Payment Act.
A.20 CONTRACTING OFFICERS REPRESENTATIVE

(a) The contracting officer's authorized representative hereinafter referred to as the Contracting Officer's
Representative (COR) for this contract is:
Name: MS Christine Secor
Address:  U.S. Nuclear Regulatory Commission
Personnel Security Branch
ADM/DFS/PSB

Mail Stop: TWFN/ 6 E46
Telephone Number; 301-415-6546

(b) The Contracting Officer's Representative shall:

(1) Place delivery orders for items required under this contract up to the amount obligated on the contract award
document.

(2) Monitor contractor performance and recommend changes in requirements to the contracting officer.
(3) Inspect and accept products/services provided under the contract.

(4) Review all contractor invoices/vouchers requesting payment for products/services provided under the contract
and make recommendations for approval, disapproval, or suspension.

(¢c) The contracting officer’s representative may not make changes to the express terms and conditions of this
contract.
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ATTACHMENT |

BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

General: During performance and through final payment of this contract, the contractor is responsible for the
accuracy and completeness of data within the Central Contractor Registration (CCR) database and for any liability
resulting from the Govemment's reliance on inaccurate or incomplete CCR data. '

The contractor shall prepare invoices/vouchers for payment of deliverables identified in the contract, in the manner
described herein. FAILURE TO SUBMIT INVOICES/VOUCHERS IN ACCORDANCE WITH THESE
INSTRUCTIONS MAY RESULT IN REJECTION OF THE INVOICE/VOUCHER AS IMPROPER.

Standard Forms: Payment requests for completed work, in accordance with the contract, shall be submitted on the
payee's letterhead, invoice/voucher, or on the Government's Standard Form 1034, "Public Voucher for Purchases and
Services Other than Personal,” and Standard Form 1035, "Public Voucher for Purchases Other than
Personal--Continuation Sheet."

Electronic Invoice/Voucher Submissions: The preferred method of submitting invoices/vouchers is electronically
to the U.S. Department of the Interior's National Business Center, via email to:
NRCPayments NBCDenver@NBC.gov.

Hard-Copy Invoice/Voucher Submissions: If you submit a hard-copy of the invoice/voucher, a signed original and
supporting documentation shall be submitted to the following address:

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

Purchase of Capital Property: ($50,000 or more with jife of 'one' year Qr/onger)

Contractors must report to the Contracting Officer, electronically, any capital property acquired with contract funds
having an initial cost of $50,000 or more, in accordance with procedures set forth in NRC Management Directive (MD)
13.1, IV, C — “Reporting Requirements” (revised 2/16/2011).

Agency Payment Office: Payment will continue to be made by the office designated in the contract in Block 12 of
Standard Form 26, Block 25 of Standard Form 33, or Block 18a of Standard Form 1449, whichever is applicable.

Frequency: The contractor shall submit invoices/vouchers for payment once each month, unless otherwise
authorized by the Contracting Officer.

Format: Invoices/Vouchers shall be submitted in the format depicted on the attached sample form entitled
"Invoice/Voucher for Purchases and Services Other Than Personal”. Alternate formats are permissible only if they
address all requirements of the Billing Instructions. The instructions for preparation and itemization of the
invoice/voucher are included with the sample form.
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~ Task Order Contracts: The contractor must submit a separate invoice/voucher for each individual task order with
~ pricing information. This includes items discussed in paragraphs (a) through (p) of the attached instructions. In
addition, the invoice/voucher must specify the contract number, and the NRC-assigned task/delivery order number.

Final vouchers/invoices shall be marked "FINAL INVOICE" or "FINAL VOUCHER".

Currency: Invoices/Vouchers must be expressed in U.S. Dollars.

Supersession: These instructions supersede previous Billing Instructions for Fixed-Price Type Contracts (June
2008).
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INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

1. Official Agency Billing Office

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue

Denver, CO 80235-2230

2. _Invoice/Voucher Information

a. Payee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data Universal Number (DUNS) or
DUNS+4 number that identifies the Payee’s name and address. The DUNS+4 number is the DUNS number plus a
4-character suffix that may be assigned at the discretion of the Payee to identify alternative Electronic Funds Transfer
(EFT) accounts for the same parent concern.

b. Payee's Name and Address. Show the name of the Payee as it appears in the contract and its correct address.
Where the Payee is authorized to assign the proceeds of this contract in accordance with the clause at FAR
52.232-23, the Payee shall require as a condition of any such assignment, that the assignee shall register separately
in the Central Contractor Registration (CCR) database at hitp://www.ccr.gov and shall be paid by EFT in accordance
with the terms of this contract. See Federal Acquisition Regulation §2.232-33(g) Payment by Electronic Funds
Transfer - Central Contractor Registration (October 2003).

c. Contract Number. Insert the NRC contract number (including Enterprise-wide Contract (EWC)), GSA Federal
Supply Schedule (FSS), Governmentwide Agency Contract (GWAC) number, or Multiple Agency Contract (MAC)
number, as applicable. :

d. Task Order Number. Insert the task/delivery order number (If Applicable). Do not include more than one task
order per invoice or the invoice may be rejected as improper.

e. Invoice/Voucher. The appropriate sequential number of the invoice/voucher, beginning with 001 should be
designated. Contractors may also include an individual internal accounting number, if desired, in addition to the
3-digit sequential number.

f. Date of Invoice/Voucher. Insert the date the invoice/voucher is prepared.

g. Billing Period. Insert the beginning and ending dates (day, month, year) of the period during which deliverables
were completed and for which payment is requested.

h. Description of Deliverables. Provide a brief description of supplies or services, quantity, unit price, and total price.

i. Work Completed. Provide a general summary description of the services performed or products submitted for the
invoice period and specify the section or Contract Line Item Number (CLIN) or SubCLIN in the contract pertaining to
the specified contract deliverable(s).

j- Shipping. Insert weight and zone of shipment, if shipped by parcel post.

k. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or express.

I. Instructions. Include instructions to consignee to notify the Contracting Officer of receipt of shipment.
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m. For Indefinite Delivery contracts, the final invoice/voucher shall be marked FINAL INVOICE" or "FINAL
" VOUCHER".

n. Total Amount Billed. Insert columns for total amounts for the current and cumulative periods.

o. Adjustments. Insert columns for any adjustments, including outstanding suspensions for deficient or defective
products or nonconforming services, for the current and cumulative periods.

p. Grand Totals.
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