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A.1 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in
full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be
accessed electronically at this/these address(es):

52.204-7 CENTRAL CONTRACTOR REGISTRATION APR 2008

52.227-14 RIGHTS IN DATA-GENERAL DEC 2007

A.2 CONSIDERATION AND OBLIGATION--TASK ORDERS (AUG 2011) ALTERNATE I (AUG 2011)

(a) The ceiling of this order for services is $192,999.92.

(b) This order is subject to the minimum and maximum ordering requirements set forth in the contract.

(c) The amount obligated for this order is $192,999.92.

(d) The Contractor shall comply with the provisions of FAR 52.232-20 - Limitation of Cost, for fully-funded delivery
orders or task orders.

A.3 SECURITY REQUIREMENTS FOR INFORMATION TECHNOLOGY LEVEL I OR LEVEL II ACCESS
APPROVAL (AUG 2011)

The contractor must identify all individuals selected to work under this contract. The NRC Contracting Officer's
Representative (COR) shall make the final determination of the level, if any, of IT access approval required for all
individuals working under this contract/order using the following guidance. The Government shall have full and
complete control and discretion over granting, denying, withholding, or terminating IT access approvals for contractor
personnel performing work under this contract/order.

The contractor shall conduct a preliminary security interview or review for each employee requiring IT level I or II
access and submit to the Government only the names of candidates that have a reasonable probability of obtaining
the level of IT access approval for which the employee has been proposed. The contractor shall pre-screen its
applicants for the following:

(a) felony arrest in the last seven (7) years; (b) alcohol related arrest within the last five (5) years; (c) record of any
military courts-martial convictions in the past ten (10) years; (d) illegal use of narcotics or other controlled substances
possession in the past year, or illegal purchase, production, transfer, or distribution of narcotics or other controlled
substances in the last seven (7) years; and (e) delinquency on any federal debts or bankruptcy in the last seven (7)
years.

The contractor shall make a written record of its pre-screening interview or review (including any information to
mitigate the responses to items listed in (a) - (e)), and have the employee verify the pre-screening record or review,
sign and date it. The contractor shall supply two (2) copies of the signed contractor's pre-screening record or review
to the NRC Contracting Officer's Representative (COR), who will then provide them to the NRC Office of
Administration, Division of Facilities and Security, Personnel Security Branch with the employee's completed IT
access application package.
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The contractor shall further ensure that its personnel complete all IT access approval security applications required
by this clause within fourteen (14) calendar days of notification by the NRC Contracting Officer's Representative
(COR) of initiation of the application process. Timely receipt of properly completed records of the pre-screening
record and IT access approval applications (submitted for candidates that have a reasonable probability of obtaining
the level of security assurance necessary for access to NRC's IT systems/data) is a requirement of this contract/order.
Failure of the contractor to comply with this requirement may be a basis to terminate the contract/order for cause, or
offset from the contract's invoiced cost or price the NRC's incurred costs or delays as a result of inadequate pre-
screening by the contractor.

SECURITY REQUIREMENTS FOR IT LEVEL I

Performance under this contract/order will involve contractor personnel who perform services requiring direct access
to or operate agency sensitive information technology systems or data (IT Level I). The IT Level I involves
responsibility for the planning, direction, and implementation of a computer security program; major responsibility for
the direction, planning, and design of a computer system, including hardware and software; or the capability to access
a computer system during its operation or maintenance in such a way that could cause or that has a relatively high risk
of causing grave damage; or the capability to realize a significant personal gain from computer access.

Contractor personnel shall not have access to sensitive information technology systems or data until they are
approved by DFS/PSB and they have been so informed in writing by the NRC Contracting Officer's Representative
(COR). Temporary IT access may be approved by DFS/PSB based on a favorable review or adjudication of their
security forms and checks. Final IT access may be approved by DFS/PSB based on a favorably review or
adjudication of a completed background investigation. However, temporary access authorization approval will be
revoked and the employee may subsequently be denied IT access in the event the employee's investigation cannot be
favorably adjudicated. Such an employee will not be authorized to work under any NRC contract/order requiring IT
access without the approval of DFS/PSB, as communicated in writing to the contractor by the NRC Contracting
Officers Representative (COR). Where temporary access authorization has been revoked or denied by DFS/PSB, the
contractor shall assign another contractor employee to perform the necessary work under this contract/ order without
delay to the contract/order performance schedule, or without adverse impact to any other terms or conditions of the
contract/order. When an individual receives final IT access approval from DFS/PSB, the individual will be subject to a
reinvestigation every ten (10) years thereafter (assuming continuous performance under contract/order at NRC) or
more frequently in the event of noncontinuous performance under contract/order at NRC.

The contractor shall submit a completed security forms packet, including the OPM Standard Form (SF) 86
(Questionnaire for National Security Positions), two (2) copies of the Contractor's signed pre-screening record and two
(2) FD 258 fingerprint charts, to the NRC PO who will then provide them to DFS/PSB for review and adjudication, prior
to the individual being authorized to perform work under this contract/order requiring access to sensitive information
technology systems or data. Non-U.S. citizens must provide official documentation to the DFS/PSB, as proof of their
legal residency. This documentation can be a Permanent Resident Card, Temporary Work Visa, Employment
Authorization Card, or other official documentation issued by the U.S. Citizenship and Immigration Services. Any
applicant with less than seven (7) years residency in the U.S. will not be approved for IT Level I access. The
Contractor shall submit the documents to the NRC Contracting Officers Representative (COR) who will give them to
DFS/PSB. The contractor shall ensure that all forms are accurate, complete, and legible. Based on DFS/PSB review
of the contractor employee's security forms and/or the receipt of adverse information by NRC, the contractor individual
may be denied access to NRC facilities-and sensitive information technology systems or data until a final
determination is made by DFS/PSB and thereafter communicated to the contractor by the NRC Contracting Officer's
Representative (COR) regarding the contractor person's eligibility.

In accordance with NRCAR 2052.204-70 "Security," IT Level I contractors shall be subject to the attached NRC
Form 187 and SF-86 which furnishes the basis for providing security requirements to contractors that have or may
have an NRC contractual relationship which requires access to or operation of agency sensitive information
technology systems or remote development and/or analysis of sensitive information technology systems or data or
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other access to such systems and data; access on a continuing basis (in excess more than 30 calendar days) to NRC
buildings; or otherwise requires issuance of an unescorted NRC badge.

SECURITY REQUIREMENTS FOR IT LEVEL II

Performance under this contract/order will involve contractor personnel that develop and/or analyze sensitive
information technology systems or data or otherwise have access to such systems or data (IT Level II).

The IT Level II involves responsibility for the planning, design, operation, or maintenance of a computer system and
all other computer or IT positions.

Contractor personnel shall not have access to sensitive information technology systems or data until they are
approved by DFS/PSB and they have been so informed in writing by the NRC Contracting Officer's Representative
(COR). Temporary access may be approved by DFS/PSB based on a favorable review of their security forms and
checks. Final IT access may be approved by DFS/PSB based on a favorably adjudication. However, temporary
access authorization approval will be revoked and the contractor employee may subsequently be denied IT access in
the event the employee's investigation cannot be favorably adjudicated. Such an employee will not be authorized to
work under any NRC contract/order requiring IT access without the approval of DFS/PSB, as communicated in writing
to the contractor by the NRC Contracting Officer's Representative (COR). Where temporary access authorization has
been revoked or denied by DFS/PSB, the contractor is responsible for assigning another contractor employee to
perform the necessary work under this contract/order without delay to the contract/order performance schedule, or
without adverse impact to any other terms or conditions of the contract/order. When a contractor employee receives
final IT access approval from DFS/PSB, the individual will be subject to a review or reinvestigation every ten (10)
years (assuming continuous performance under contract/order at NRC) or more frequently in the event of
noncontinuous performance under contract/order at NRC.

The contractor shall submit a completed security forms packet, including the OPM Standard Form (SF) 86
(Questionnaire for National Security Positions), two (2) copies of the Contractor's signed pre-screening record and two
(2) FD 258 fingerprint charts, through the NRC Contracting Officer's Representative (COR) to DFS/PSB for review and
adjudication, prior to the contractor employee being authorized to perform work under this contract/order. Non-U.S.
citizens must provide official documentation to the DFS/PSB, as proof of their legal residency. This documentation
can be a Permanent Resident Card, Temporary Work Visa, Employment Authorization Card, or other official
documentation issued by the U.S. Citizenship and Immigration Services. Any applicant with less than seven (7) years
residency in the U.S. will not be approved for IT Level II access. The Contractor shall submit the documents to the
NRC Contracting Officers Representative (COR) who will give them to DFS/PSB. The contractor shall ensure that all
forms are accurate, complete, and legible. Based on DFS/ PSB review of the contractor employee's security forms
and/or the receipt of adverse information by NRC, the contractor employee may be denied access to NRC facilities,
sensitive information technology systems or data until a final determination is made by DFS/PSB regarding the
contractor person's eligibility.

In accordance with NRCAR 2052.204-70 "Security," IT Level II contractors shall be subject to the attached NRC
Form 187, SF-86, and contractor's record of the pre-screening which furnishes the basis for providing security
requirements to contractors that have or may have an NRC contractual relationship which requires access to or
operation of agency sensitive information technology systems or remote development and/or analysis of sensitive
information technology systems or data or other access to such systems or data; access on a continuing basis ( in
excess of more than 30 calendar days) to NRC buildings; or otherwise requires issuance of an unescorted NRC
badge.

CANCELLATION OR TERMINATION OF IT ACCESS/REQUEST

When a request for IT access is to be withdrawn or canceled, the contractor shall immediately notify the NRC
Contracting Officer's Representative (COR) by telephone so that the access review may be promptly discontinued..
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The notification shall contain the full name of the contractor employee and the date of the request. Telephone
notifications must be promptly confirmed by the contractor in writing to the NRC Contracting Officer's Representative

(COR), who will forward the confirmation to DFS/PSB. Additionally, the contractor shall immediately notify the NRC
Contracting Officer's Representative (COR) in writing, who will in turn notify DFS/PSB, when a contractor employee no
longer requires access to NRC sensitive automated information technology systems or data, including the voluntary or
involuntary separation of employment of a contractor employee who has been approved for or is being processed for
IT access.

The contractor shall flow the requirements of this clause down into all subcontracts and agreements with consultants
for work that requires them to access NRC IT resources.

A.4 2052.204.70 SECURITY (MAR 2004)

(a) Contract Security and/or Classification Requirements (NRC Form 187). The policies, procedures, and criteria of
the NRC Security Program, NRC Management Directive (MD) 12 (including MD 12.1, "NRC Facility Security
Program;" MD 12.2, "NRC Classified Information Security Program;" MD 12.3, "NRC Personnel Security Program;"
MD 12.4, "NRC Telecommunications Systems Security Program;" MD 12.5, "NRC Automated Information Systems
Security Program;" and MD 12.6, "NRC Sensitive Unclassified Information Security Program"), apply to performance
of this contract, subcontract or other activity. This MD is incorporated into this contract by reference as though fully
set forth herein. The attached NRC Form 187 (See List of Attachments) furnishes the basis for providing security and
classification requirements to prime contractors, subcontractors, or others (e.g., bidders) who have or may have an
NRC contractual relationship that requires access to classified Restricted Data or National Security Information or
matter, access to sensitive unclassified information (e.g., Safeguards), access to sensitive Information Technology (IT)
systems or data, unescorted access to NRC controlled buildings/space, or unescorted access to protected and vital
areas of nuclear power plants.

(b) It is the contractor's duty to protect National Security Information, Restricted Data, and Formerly Restricted Data.
The contractor shall, in accordance with the Commission's security regulations and requirements, be responsible for
protecting National Security Information, Restricted Data, and Formerly Restricted Data, and for protecting against
sabotage, espionage, loss, and theft, the classified documents and material in the contractor's possession in
connection with the performance of work under this contract. Except as otherwise expressly provided in this contract,
the contractor shall, upon completion or termination of this contract, transmit to the Commission any classified matter
in the possession of the contractor or any person under the contractor's control in connection with performance of this
contract. If retention by the contractor of any classified matter is required after the completion or termination of the
contract and the retention is approved by the contracting officer, the contractor shall complete a certificate of
possession to be furnished to the Commission specifying the classified matter to be retained. The certification must
identify the items and types or categories of matter retained, the conditions governing the retention of the matter and
their period of retention, if known. If the retention is approved by the contracting officer, the security provisions of the
contract continue to be applicable to the matter retained.

(c) In connection with the performance of the work under this contract, the contractor may be furnished, or may
develop or acquire, safeguards information, or confidential or privileged technical, business, or financial information,
including Commission plans, policies, reports, financial plans, internal data protected by the Privacy Act of 1974 (Pub.
L. 93.579), or other information which has not been released to the public or has been determined by the Commission
to be otherwise exempt from disclosure to the public. The contractor shall ensure that information protected from
public disclosure is maintained as required by NRC regulations and policies, as cited in this contract or as otherwise
provided by the NRC. The contractor will not directly or indirectly duplicate, disseminate, or disclose the information in
whole or in part to any other person or organization except as may be necessary to perform the work under this
contract. The contractor agrees to return the information to the Commission or otherwise dispose of it at the direction
of the contracting officer. Failure to comply with this clause is grounds for termination of this contract.
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(d) Regulations. The contractor agrees to conform to all security regulations and requirements of the Commission
which are subject to change as directed by the NRC Division of Facilities and Security (DFS) and the Contracting
Officer. These changes will be under the authority of the FAR Changes clause referenced in this document.

The contractor agrees to comply with the security requirements set forth in NRC Management Directive 12.1, NRC
Facility Security Program which is incorporated into this contract by reference as though fully set forth herein.
Attention is directed specifically to the section titled "Infractions and Violations," including "Administrative Actions" and
"Reporting Infractions."

(e) Definition of National Security Information. The term National Security Information, as used in this clause, means
information that has been determined pursuant to Executive Order 12958 or any predecessor order to require
protection against unauthorized disclosure and that is so designated.

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all data concerning design,
manufacture, or utilization of atomic weapons; the production of special nuclear material; or the use of special nuclear
material in the production of energy, but does not include data declassified or removed from the Restricted Data
category pursuant to Section 142 of the Atomic Energy Act of 1954, as amended.

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this clause, means all data
removed from the Restricted Data category under Section 142-d of the Atomic Energy Act of 1954, as amended.

(h) Definition of Safeguards Information. Sensitive unclassified information that specifically identifies the detailed
security measures of a licensee or an applicant for the physical protection of special nuclear material; or security
measures for the physical protection and location of certain plant equipment vital to the safety of production of
utilization facilities. Protection of this information is required pursuant to Section 147 of the Atomic Energy Act of
1954, as amended.

(i) Security Clearance. The contractor may not permit any individual to have access to Restricted Data, Formerly
Restricted Data, or other classified information, except in accordance with the Atomic Energy Act of 1954, as
amended, and the Commission's regulations or requirements applicable to the particular type or category of classified
information to which access is required. The contractor shall also execute a Standard Form 312, Classified
Information Nondisclosure Agreement, when access to classified information is required.

(j) Criminal Liabilities. It is understood that disclosure of National Security Information, Restricted Data, and Formerly
Restricted Data relating to the work or services ordered hereunder to any person not entitled to receive it, or failure to
safeguard any Restricted Data, Formerly Restricted Data, or any other classified matter that may come to the
contractor or any person under the contractor's control in connection with work under this contract, may subject the
contractor, its agents, employees, or subcontractors to criminal liability under the laws of the United States. (See the
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2011 et seq.; 18 U.S.C. 793 and 794; and Executive Order
12958.)

(k) Subcontracts and Purchase Orders. Except as otherwise authorized in writing by the contracting officer, the
contractor shall insert provisions similar to the foregoing in all subcontracts and purchase orders under this contract.

(I) In performing the contract work, the contractor shall classify all documents, material, and equipment originated or
generated by the contractor in accordance with guidance issued by the Commission. Every subcontract and purchase
order issued hereunder involving the origination or generation of classified documents, material, and equipment must
provide that the subcontractor or supplier assign classification to all documents, material, and equipment in
accordance with guidance furnished by the contractor.
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A.5 2052.209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST (JAN 1993)

(a) Purpose. The primary purpose of this clause is to aid in ensuring that the contractor:

(1) Is not placed in a conflicting role because of current or planned interests (financial, contractual, organizational,
or otherwise) which relate to the work under this contract; and

(2) Does not obtain an unfair competitive advantage over other parties by virtue of its performance of this contract.

(b) Scope. The restrictions described apply to performance or participation by the contractor, as defined in 48 CFR
2009.570-2 in the activities covered by this clause.

(c) Work for others.

(1) Notwithstanding any other provision of this contract, during the term of this contract, the contractor agrees to
forego entering into consulting or other contractual arrangements with any firm or organization the result of which may
give rise to a conflict of interest with respect to the work being performed under this contract. The contractor shall
ensure that all employees under this contract abide by the provision of this clause. If the contractor has reason to
believe, with respect to itself or any employee, that any proposed consultant or other contractual arrangement with any
firm or organization may involve a potential conflict of interest, the contractor shall obtain the written approval of the
contracting officer before the execution of such contractual arrangement.

(2) The contractor may not represent, assist, or otherwise support an NRC licensee or applicant undergoing an
NRC audit, inspection, or review where the activities that are the subject of the audit, inspection, or review are the
same as or substantially similar to the services within the scope of this contract (or task order as appropriate) except
where the NRC licensee or applicant requires the contractor's support to explain or defend the contractor's prior work
for the utility or other entity which NRC questions.

(3) When the contractor performs work for the NRC under this contract at any NRC licensee or applicant site, the
contractor shall neither solicit nor perform work in the same or similar technical area for that licensee or applicant
organization for a period commencing with the award of the task order or beginning of work on the site (if not a task
order contract) and ending one year after completion of all work under the associated task order, or last time at the
site (if not a task order contract).

(4) When the contractor performs work for the NRC under this contract at any NRC licensee or applicant site,

(i) The contractor may not solicit work at that site for that licensee or applicant during the period of performance
of the task order or the contract, as appropriate.

(ii) The contractor may not perform work at that site for that licensee or applicant during the period of
performance of the task order or the contract, as appropriate, and for one year thereafter.

(iii) Notwithstanding the foregoing, the contracting officer may authorize the contractor to solicit or perform this
type of work (except work in the same or similar technical area) if the contracting officer determines that the situation
will not pose a potential for technical bias or unfair competitive advantage.

(d) Disclosure after award.

(1) The contractor warrants that to the best of its knowledge and belief, and except as otherwise set forth in this
contract, that it does not have any organizational conflicts of interest as defined in 48 CFR 2009.570-2.
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(2) The contractor agrees that if, after award, it discovers organizational conflicts of interest with respect to this
contract, it shall make an immediate and full disclosure in writing to the contracting officer. This statement must
include a description of the action which the contractor has taken or proposes to take to avoid or mitigate such
conflicts. The NRC may, however, terminate the contract if termination is in the best interest of the Government.

(3) It is recognized that the scope of work of a task-order-type contract necessarily encompasses a broad
spectrum of activities. Consequently, if this is a task-order-type contract, the contractor agrees that it will disclose all
proposed new work involving NRC licensees or applicants which comes within the scope of work of the underlying
contract. Further, if this contract involves work at a licensee or applicant site, the contractor agrees to exercise
diligence to discover and disclose any new work at that licensee or applicant site. This disclosure must be made
before the submission of a bid or proposal to the utility or other regulated entity and must be received by the NRC at
least 15 days before the proposed award date in any event, unless a written justification demonstrating urgency and
due diligence to discover and disclose is provided by the contractor and approved by the contracting officer. The
disclosure must include the statement of work, the dollar value of the proposed contract, and any other documents
that are needed to fully describe the proposed work for the regulated utility or other regulated entity. NRC may deny
approval of the disclosed work only when the NRC has issued a task order which includes the technical area and, if
site-specific, the site, or has plans to issue a task order which includes the technical area and, if site-specific, the site,
or when the work violates paragraphs (c)(2), (c)(3) or (c)(4) of this section.

(e) Access to and use of information.

(1) If in the performance of this contract, the contractor obtains access to information, such as NRC plans, policies,
reports, studies, financial plans, internal data protected by the Privacy Act of 1974 (5 U.S.C. Section 552a (1988)), or
the Freedom of Information Act (5 U.S.C. Section 552 (1986)), the contractor agrees not to:

(i) Use this information for any private purpose until the information has been released to the public;

(ii) Compete for work for the Commission based on the information for a period of six months after either the
completion of this contract or the release of the information to the public, whichever is first;

(iii) Submit an unsolicited proposal to the Government based on the information until one year after the release of
the information to the public; or

(iv) Release the information without prior written approval by the contracting officer unless the information has
previously been released to the public by the NRC.

(2) In addition, the contractor agrees that, to the extent it receives or is given access to proprietary data, data
protected by the Privacy Act of 1974 (5 U.S.C. Section 552a (1988)), or the Freedom of Information Act (5 U.S.C.
Section 552 (1986)), or other confidential or privileged technical, business, or financial information under this contract,
the contractor shall treat the information in accordance with restrictions placed on use of the information.

(3) Subject to patent and security provisions of this contract, the contractor shall have the right to use technical
data it produces under this contract for private purposes provided that all requirements of this contract have been met.

(f) Subcontracts. Except as provided in 48 CFR 2009.570-2, the contractor shall include this clause, including this
paragraph, in subcontracts of any tier. The terms contract, contractor, and contracting officer, must be appropriately
modified to preserve the Government's rights.

(g) Remedies. For breach of any of the above restrictions, or for intentional nondisclosure or misrepresentation of
any relevant interest required to be disclosed concerning this contract or for such erroneous representations that
necessarily imply bad faith, the Government may terminate the contract for default, disqualify the contractor from
subsequent contractual efforts, and pursue other remedies permitted by law or this contract.
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(h) Waiver. A request for waiver under this clause must be directed in writing to the contracting officer in
accordance with the procedures outlined in 48 CFR 2009.570-9.

(i) Follow-on effort. The contractor shall be ineligible to participate in NRC contracts, subcontracts, or proposals
therefore (solicited or unsolicited), which stem directly from the contractor's performance of work under this contract.
Furthermore, unless so directed in writing by the contracting officer, the contractor may not perform any technical
consulting or management support services work or evaluation activities under this contract on any of its products or
services or the products or services of another firm if the contractor has been substantially involved in the
development or marketing of the products or services.

(1) If the contractor, under this contract, prepares a complete or essentially complete statement of work or
specifications, the contractor is not eligible to perform or participate in the initial contractual effort which is based on
the statement of work or specifications. The contractor may not incorporate its products or services in the statement
of work or specifications unless so directed in writing by the contracting officer, in which case the restrictions in this
paragraph do not apply.

(2) Nothing in this paragraph precludes the contractor from offering or selling its standard commercial items to the
Government.

A.6 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The following individuals are considered to be essential to the successful performance of the work hereunder

Melanie Thomas Armstrong
Shilpa Arora
Charles Roy
Queen Vo
Richard Kral
Jon Rychalski

The contractor agrees that personnel may not be removed from the contract work or replaced without compliance with
paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to become, unavailable for
work under this contract for a continuous period exceeding 30 work days, or is expected to devote substantially less
effort to the work than indicated in the proposal or initially anticipated, the contractor shall immediately notify the
contracting officer and shall, subject to the con-currence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and qualifications.

(c) Each request for approval of substitutions must be in writing and contain a detailed explanation of the
circumstances necessitating the proposed substitutions. The request must also contain a complete resume for the
proposed substitute and other information requested or needed by the contracting officer to evaluate the proposed
substitution. The contracting officer and the project officer shall evaluate the contractor's request and the contracting
officer shall promptly notify the contractor of his or her decision in writing.

(d) If the contracting officer determines that suitable and timely replacement of key personnel who have been
reassigned, terminated, or have otherwise become unavailable for the contract work is not reasonably forthcoming, or
that the resultant reduction of productive effort would be so substantial as to impair the successful completion of the
contract or the service order, the contract may be terminated by the contracting officer for default or for the
convenience of the Government, as appropriate. If the contracting officer finds the contractor at fault for the condition,
the contract price or fixed fee may be equitably adjusted downward to compensate the Government for any resultant
delay, loss, or damage.
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A.7 PROJECT OFFICER AUTHORITY ALTERNATE 2 (FEBRUARY 2004)

(a) The contracting officer's authorized representative hereinafter referred to as the project officer for this contract is:

Name: Tanya Champion

Address: U.S. Nuclear Regulatory Commission
Office of the Chief Financial Officer
Mail Stop - TWFN 9D28
Washington, DC 20555-0001

Telephone Number: (301) 415-7544

Email: Tanya. champion@,nrc.Qov

(b) The project officer shall:

(1) Monitor contractor performance and recommend changes in requirements to the contracting officer.

(2) Inspect and accept products/services provided under the contract.

(3) Review all contractor invoices/vouchers requesting payment for products/services provided under the contract
and make recommendations for approval, disapproval, or suspension.

(4) Immediately notify the Security Branch, Division of Facilities and Security (SB/DFS) (via e-mail) when a
contractor emplyee no longer requires access authorization and return of any NRC issued badge to SB/DFS within
three days after their termination.

(c) The project officer may not make changes to the express terms and conditions of this contract.

*To be incorporated into any resultant contract

A.8 PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all charges paid by the Contractor, to:

(a) Project Officer (1 electronic copy)

Electronic Copy to: Tanya.cham oion~nrc.gov

(b) Contracting Officer (1 electronic copy)

Electronic Copy to: Sharon.lima-nrc.qov
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A.9 DRUG FREE WORKPLACE TESTING: UNESCORTED ACCESS TO NUCLEAR FACILITIES,
ACCESS TO CLASSIFIED INFORMATION OR SAFEGUARDS INFORMATION, OR PERFORMING
IN SPECIALLY SENSITIVE POSITIONS (AUG 2011)

All contractor employees, subcontractor employees, and consultants proposed for performance or performing under
this contract shall be subject to pre- assignment, random, reasonable suspicion, and post-accident drug testing
applicable to: (1) individuals who require unescorted access to nuclear power plants, (2) individuals who have access
to classified or safeguards information, (3) individuals who are required to carry firearms in performing security
services for the NRC, (4) individuals who are required to operate government vehicles or transport passengers for the
NRC, (5) individuals who are required to operate hazardous equipment at NRC facilities, or (6) individuals who admit
to recent illegal drug use or those who are found through other means to be using drugs illegally. The Plan includes a
contractors employees and their subcontractors are subject to the procedures and terms of their employment
agreements with their employer.

The NRC Drug Program Manager will schedule the drug testing for all contractor employees, subcontractor
employees, and consultants who are subject to testing under this clause. Any NRC contractor found to be using,
selling, or possessing illegal drugs, or any contractor with a verified positive drug test result under this program while
in a duty status will immediately be removed from working under the NRC contract. The contractors employer will be
notified of the denial or revocation of the individual's authorization to have access to information and ability to perform
under the contract. The individual may not work on any NRC contract for a period of not less than one year from the
date of the failed drug test and will not be considered for reinstatement unless evidence of rehabilitation, as
determined by the NRC "drug testing contractor's" Medical Review Officer, is provided.

Contractor drug testing records are protected under the NRC Privacy Act Systems of Records, System 35, "Drug
Testing Program Records - NRC" found at: http:llwww.nrc.gov/reading-rm/foia/privacy-systems.html

A.10 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in
the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the
Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance
hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the
Contractor within 30 days prior to the expiration of the task order.

A.11 ANNUAL AND FINAL CONTRACTOR PERFORMANCE EVALUATIONS (AUG 2011)

Annual and final evaluations of contractor performance under this contract will be prepared in accordance with FAR
Subpart 42.15, "Contractor Performance Information," normally at or near the time the contractor is notified of the
NRC's intent to exercise the contract option. If the multi-year contract does not have option years, then an annual
evaluation will be prepared at the end of the period of performance. Final evaluations of contractor performance will
be prepared at the expiration of the contract during the contract closeout process.

The Contracting Officer will transmit the NRC Contracting Officer's Representative's (COR) annual and final
contractor performance evaluations to the contractor's Project Manager, unless otherwise instructed by the contractor.
The contractor will be permitted thirty days to review the document and submit comments, rebutting statements, or
additional information.

Where a contractor concurs with, or takes no exception to an annual performance evaluation, the Contracting Officer
will consider such evaluation final and releasable for source selection purposes. Disagreements between the
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parties regarding a performance evaluation will be referred to an individual one level above the Contracting Officer,
whose decision will be final.

The Contracting Officer will send a copy of the completed evaluation report, marked "Source Selection Information",
to the contractors Project Manager for their records as soon as practicable after it has been finalized. The completed
evaluation report also will be used as a tool to improve communications between the NRC and the contractor and to
improve contract performance.

The completed annual performance evaluation will be used to support future award decisions in accordance with
FAR 42.1502 and 42.1503. During the period the information is being used to provide source selection information,
the completed annual performance evaluation will be released to only two parties - the Federal government personnel
performing the source selection evaluation and the contractor under evaluation if the contractor does not have a copy
of the report already.
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TASK ORDER TERMS AND CONDITIONS

NOT SPECIFIED IN THE CONTRACT

A.12 TASKIDELIVERY ORDER PERIOD OF PERFORMANCE (AUG 2011)

This order shall commence on February 3, 2012 and will expire on June 29, 2012.

A.13 ELECTRONIC PAYMENT (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax refunds be made by
Electronic Funds Transfer. Payment shall be made in accordance with FAR 52.232-33, entitled "Payment by
Electronic Funds- Central Contractor Registration".

To receive payment, the contractor shall prepare invoices in accordance with NRC's Billing Instructions. Claims
shall be submitted on the payee's letterhead, invoice, or on the Government's Standard Form 1034, "Public Voucher
for Purchases and Services Other than Personal," and Standard Form 1035, "Public Voucher for Purchases Other
than Personal - Continuation Sheet." The preferred method of submitting invoices is electronically to the Department
of the Interior at NRCPayments_NBCDenver@nbc.gov. If the contractor submits a hard copy of the invoice, it shall be
submitted to the following address:

Department of the Interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

A.14 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS (AUG 2011)

NRC contractors are responsible to ensure that their alien personnel are not in violation of United States immigration
laws and regulations, including employment authorization documents and visa requirements. Each alien employee of
the Contractor must be lawfully admitted for permanent residence as evidenced by Permanent Resident Form 1-551
(Green Card), or must present other evidence from the U.S. Department of Homeland Security/U.S. Citizenship and
Immigration Services that employment will not affect his/her immigration status. The U.S. Citizenship and Immigration
Services provides information to contractors to help them understand the employment eligibility verification process for
non-US citizens. This information can be found on their website, http://www.uscis.gov/ portal/site/uscis.

The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or its equipment/services,
and/or take any number of contract administrative actions (e.g., disallow costs, terminate for cause) should the
Contractor violate the Contractor's responsibility under this clause.

A.15 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND SUBCONTRACTOR
EMPLOYEES (AUG 2011)

(a) The U.S. Nuclear Regulatory Commission (NRC) contractor and its subcontractor are subject to the
Whistleblower Employee Protection public law provisions as codified at 42 U.S.C. 5851. NRC contractor(s) and
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subcontractor(s) shall comply with the requirements of this Whistleblower Employee Protection law, and the
implementing regulations of the NRC and the Department of Labor (DOL). See, for example, DOL Procedures on
Handling Complaints at 29 C.F.R. Part 24 concerning the employer obligations, prohibited acts, DOL procedures and
the requirement for prominent posting of notice of Employee Rights at Appendix A to Part 24 entitled: "Your Rights
Under the Energy Reorganization Act".

(b) Under this Whistleblower Employee Protection law, as implemented by regulations, NRC contractor and
subcontractor employees are protected from discharge, reprisal, threats, intimidation, coercion, blacklisting or other
employment discrimination practices with respect to compensation, terms, conditions or privileges of their employment
because the contractor or subcontractor employee(s) has provided notice to the employer, refused to engage in
unlawful practices, assisted in proceedings or testified on activities concerning alleged violations of the Atomic Energy
Act of 1954 (as amended) and the Energy Reorganization Act of 1974 (as amended).

(c) The contractor shall insert this or the substance of this clause in any subcontracts involving work performed
under this contract.

A.17 GREEN PURCHASING (JUN 2011)

(a) In furtherance of the sustainable acquisition goals of Executive Order 13514, "Federal Leadership in
Environmental, Energy, and Economic Performance" products and services provided under this contract/order shall be
energy- efficient (Energy Star or Federal Energy Management Program (FEMP) designated), water-efficient,
biobased, environmentally preferable (e.g., Electronic Product Environmental Assessment Tool (EPEAT) certified),
non-ozone depleting, contain recycled content, or are non-toxic or less toxic alternatives, where such products and
services meet agency performance requirements. http://www.fedcenter.gov/programs/eo13514/

(b) The contractor shall flow down this clause into all subcontracts and other agreements that relate to performance
of this contract/order.

A.18 USE OF AUTOMATED CLEARING HOUSE (ACH) ELECTRONIC PAYMENTIREMITTANCE
ADDRESS (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all Federal payments except IRS tax refunds be made by
Electronic Funds Transfer. It is the policy of the Nuclear Regulatory Commission to pay government vendors by the
Automated Clearing House (ACH) electronic funds transfer payment system. Item 15C of the Standard Form 33 may
be disregarded.

A.19 LIST OF ATTACHMENTS

Attachment One - Pricing Schedule
Attachment Two - Statement of Work
Attachment Three - Billing Instructions
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Period of Performance: February 3, 2012 through June 29, 2012

The CLINs listed below correspond to the major deliverables outlined in Section 9.0 of the Statement of Work. Once a
Deliverable has been accepted in writing by the NRC Project Officer, the Contractor may submit an invoice for the full
amount of the corresponding CLIN, as indicated below.

CLIN DESCRIPTION QUANTITY UNIT TOTAL FIRM-FIXED PRICE

001 Preliminary Budget Formulation Internal Process
Summary Report

002 Preliminary Budget Formulation External Process

Summary Report

003 Presentation on Analysis and Recommendation

004 Final Report with Recommendations

1

1

1

1

Each $72,374.96

Each $60,312.48

Each

Each

$36,187.49

$24,124.99

TOTAL TASK ORDER PRICE $192,999.92

1 of 1
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STATEMENT OF WORK

BENCHMARK NRC'S BUDGET FORMULATION PROCESS TO THE
PROCESSES USED BY OTHER FEDERAL AGENCIES

1.0 INTRODUCTION

1.1 BACKGROUND

The US Nuclear Regulatory Commission (USNRC), Office of the Chief Financial Officer (OCFO),
Division of Planning and Budget (DPB) is responsible for: managing the agency's Planning,
Budgeting and Performance Management (PBPM) process; providing agency senior management
with independent analyses of policy, program, and resource issues; managing the strategic planning,
budget formulation, and resources/performance management process; developing and maintaining
policies, procedures, and operations to formulate and implement the approved NRC budget;
developing and administering NRC authorization and appropriation legislation; developing and
maintaining financial systems for planning and funds control; overseeing the agency's administrative
control of funds; approving and issuing allowances and financial plans; and maintaining liaison with
the Office of Management and Budget (OMB), and congressional committees, as directed.

The NRC's fiscal year Performance Budget provides the resources necessary to carry out the
agency's mission. Federal law requires NRC to seek annual authorization for the Agency's
appropriation. NRC provides an annual budget submission to both the OMB (Performance Budget) in
September and, upon the OMB approval, to Congress (Congressional Budget Justification) in
February.

1.2 SCOPE

As part of Business Process Improvement (BPI), an internal BPI is being conducted within the NRC to
review the agency's current budget formulation process with the goal to: standardize systems and
processes, identify efficiencies, develop links between the budget process and the Government
Performance and Results Act (GPRA) Modernization Act of 2010 (GPRAMA) metrics, and capture
lessons learned from the FY 2013 budget process. The OCFO is seeking Contractor assistance to
conduct an external Business Process Improvement (BPI) of the agency's budget formulation
process.

1.3 OBJECTIVE

The objective of this task order is to examine the NRC's annual budget formulation process and to
identify enhancements and process changes in order to maximize efficiency and effectiveness and to
identify best practices other Federal agencies of similar size and organizational structure use for
annual budget formulation processes. This includes:
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(1) Reviewing the agency's current budget formulation process to identify areas for potential process
change.

(2) Conducting a high-level benchmarking of the agency's budget formulation process and work
products to the processes and products used by at least three other similarly situated Federal
agencies. Similarly situated agencies should include other Commission-level organizations with a
similar structure, fee recoverable agencies, agencies with "zero-year" appropriations, or other
relatively small agencies (e.g., Federal Energy Regulatory Commission).

(3) Making recommendations to improve the agency's budget formulation process (from initial
planning to submission of the Congressional Budget Justification) based on the best practices used in
other Federal agencies, including streamlining the development of internal and external budget
books. As a result of this effort, the NRC will have sufficient information to determine which
implementation model or practice, if implemented, would have the greatest impact on improving the
NRC's budget formulation process. The NRC is striving to implement a budget formulation process
that is more streamlined, yet provides the necessary information for senior management and
Commission decision making and focuses on improving the agency's budget documents provided to
the Office of Management and Budget (OMB) and Congress. Additionally, based on the proposed
implementation models and best practices, NRC will have sufficient information to determine target
metrics that measure the effectiveness of each business functional area.

2.0 SPECIFIC TASKS

2.1 Develop Project Outline and Assessment Plan

The Contractor shall participate in a kick-off meeting with the Project Manager (PM) and other NRC
representatives within five (5) business days of task order award, or as otherwise agreed to by the
Project Manager. The purpose of the meeting is to discuss NRC's goals for the project and to provide
information to the Contractor in sufficient detail to develop an initial Project Outline and Assessment
Plan. The Contractor shall draft an assessment approach and project plan outline for presentation
and approval at the kick-off meeting. The plan shall include all milestones, target completion dates,
and resources to complete the scope and objectives outlined in this statement of work (SOW). The
final plan shall be provided no later than ten (10) business days after the kick-off meeting, or as
otherwise agreed to by the Project Manager.

2.2 Budget Formulation Process (Internal) Review

The Contractor shall use data gathering techniques and its internal methodology to capture and
analyze data from agency documents, NRC staff, and any recent findings from NRC internal reviews.

The Contractor shall conduct a review and analysis of agency operational procedures relating to
budget formulation and process strengths or weaknesses and shall assess the effectiveness of the
NRC current communications and coordination process.

The Contractor shall provide a report with recommendations on the means to implement any
improvements. The report shall identify all areas of concern, the significance of these concerns,
alternatives for improvement, and the recommended means and optimal schedule. Recommended
improvement approaches shall contain the basis for the recommendation and shall, if necessary,
provide a high-level effort vs. benefit analysis for recommendations with resource implications. The

2



NRC-HQ-12-F-09-0001 Attachment Two

Contractor shall incorporate the recommendation report into a final version of the assessment report,
after resolving and including any NRC comments. Contractor shall provide a briefing to the CFO,
Budget Director, and select managers and staff to discuss the final assessment report and
recommendations.

2.3 Budget Formulation Process (External) Review

The Contractor shall compare and assess best practices for budget formulation used by at least three
other similarly situated Federal agencies and provide an assessment report to the Project Manager
documenting their analysis and recommendations on the means to implement any improvements.

2.3.1 The Contractor shall develop proposed implementation models and/or practices with metrics to
align NRC's Budget Formulation Process to that of other similar Federal agencies. These
recommendations shall focus on ways to streamline NRC's budget formulation process based on best
practices used in other Federal agencies.

2.3.2 The Contractor shall identify Federal agency best practices and benchmark data, which will
allow the NRC to enhance and streamline the budget formulation process. Based on Federal agency
best practices and benchmark data where budget formulation is an effective service delivery model
for providing a budget formulation process. The Contractor shall:

" Provide a summary of budget formulation best practices employed by other similar (e.g.
regulatory Commissions, fee based, zero-year funding) Federal agencies;

" Provide recommendations regarding what budget formulation best practices would be
appropriate at the NRC;

" Identify roles and responsibilities in budget formulation for senior management (career
and political) at other similarly situated Federal government agencies;

" Provide recommendations regarding roles and responsibilities in budget formulation for
NRC senior management (career and political);

• Provide a summary of budget formulation documents produced at other similarly situated
Federal government agencies for internal and external stakeholders;

* Provide a summary of how agencies handle changes from the President's Budget to
Current Estimate before there is an appropriation; indicate when changes are to be
made and who approves them;

• Provide recommendations regarding changes to the NRC's internal and external budget
formulation documents to better align them with other similar Federal agencies.

Requirements:

The Contractor shall identify the Federal agencies to be reviewed and the methodology for obtaining
and using that information. The Project Officer shall approve the methodology and the other Federal
agencies proposed for review before the Contractor proceeds with interviewing these Agencies.

The Contractor shall obtain comparative information and other relevant information from these
agencies using the approved methodology to compare and provide an analysis that identifies
differences in service level metrics, cost metrics, service delivery model across the selected
organizations, and whether the function is performed by in-house staff or outsourced.
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In addition, the Contractor shall provide any relevant information that may provide opportunities to
leverage: supporting software systems and other automated tools; streamlined business process
descriptions and implementing policies/procedures; strategic sourcing methods employed and
implementing policies/procedures; and/or other key metrics used to assess effectiveness.

The Contractor shall develop and provide its proposed interviewees at other Federal agencies to the
Project Officer for approval before commencing outreach to these other Agencies. The Contractor
shall identify at least three similarly situated Federal agencies that may include other Commission-
level organizations with a similar structure, fee recoverable agencies (e.g. Federal Energy Regulatory
Commission). The Contractor shall provide the Project Officer with a report that contains all of the
information gathered from each agency.

Based on their proposed methodology and previous experience, the Contractor shall validate the
proposed deliverables and approach described in this Statement of Work and propose any in scope
enhancements, if necessary, to ensure the NRC has the information necessary to streamline its
budget formulation process.

The Contractor shall prepare and submit a written report to the Project Officer containing its analysis and
recommendations. The report shall be prepared in Microsoft Word format. The Project Officer will review
the report and provide comments and/or revisions, as necessary.

In addition, the Contractor shall provide a briefing to the NRC Project Officer, OCFO staff and NRC
management officials that gives the highlights of those recommendations via a Microsoft PowerPoint
presentation. The presentation shall include a comparison of NRC's budget formulation process to
the benchmarked Federal agencies. NRC management will make suggestions and/or revisions
regarding the findings of the Contractor. Each of the Contractor's recommendations shall include
considerations relevant to adoption and implementation of the recommendation at the NRC.

The Contractor shall also provide a detailed flowchart in both the report and the presentation that outlines
how the budget formulation process would be performed based on the Contractor's recommendations.

3.0 COMPLETION CRITERIA

The Contractor shall finalize all deliverables resulting from each task described in Section 2 above
incorporating any revisions received from the Project Officer. All specified deliverables shall be
provided in final and shall be thorough and complete. See Section 10.0, Schedule of Deliverables.

All deliverable products shall be grammatically correct according to industry standard rules and shall
contain plain text and correct spelling. All technical and financial terms shall be clearly defined to be
understood by all readers. Final deliverables shall be transmitted to the NRC Project Officer in
electronic form using standard software applications including Microsoft Word, Microsoft Excel,
Microsoft PowerPoint, Microsoft Visio, and Microsoft Project.

All work deliverables are considered complete upon receipt and final review and approval by the
NRC Project Officer. Notwithstanding this requirement, the Contractor shall immediately inform the
Project Officer of any issues that arise that may have a significant impact on the project.

4.0 REPORTING REQUIREMENT

4.1 Monthly Status Report
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The Contractor shall provide a monthly Status Report to the Project Officer, with a copy to the
Contracting Officer. The report is due within 5 workdays after the end of the reporting period and
shall identify the title of the project, the task order number, appropriate financial tracking code (Job
Code) specified by the NRC Project Officer, the order period of performance, and the period covered
by the report. Each report shall include all relevant details for assessing the status of performance.
At a minimum, the report shall include the following;

* A listing of the efforts completed during the period, and milestones reached, or if
missed, an explanation provided;

Any problems or delays encountered or anticipated and recommendations for
resolution. If the recommended resolution involves a contract modification, e.g.,
change in work requirements, level of effort (cost) or schedule delay, the Contractor
shall submit a separate letter to the Contracting Officer identifying the required change
and estimated cost impact;

* A summary of progress to date and plans for the next reporting period;

* Total task order amount;

* Total funds obligated to date;

* Total costs incurred this reporting period;

* Total costs incurred to-date; and

* Balance of obligation remaining.

In addition, the Contractor shall participate in a bi-weekly conference call with the Project Officer and
NRC management, upon request. The purpose of these conference calls is to provide status updates
of any findings since the issuance of the last Monthly Status Report.

5.0 MEETINGS AND TRAVEL

Only local travel in the Washington Metropolitan Area is anticipated under this effort. The Contractor
shall be prepared to meet with the Project Officer and OCFO staff and managers at the Rockville,
Maryland Headquarters site for the kick off meeting, for discussion of the Contractor's initial findings,
and for the final presentation. At the Project Officer's request the Contractor may be required to
attend additional meetings, as necessary. The Contractor shall not be reimbursed for any local travel
required under this task order including travel to the Federal agencies selected for benchmarking
purposes.

6.0 NRC FURNISHED MATERIALS

The following materials will be provided to the Contractor:
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NRC FY 2012 Congressional Budget Justification
NRC FY 2012 Chairman's Budget to the Commission

•. Standard Requirements Memorandum COMGBJ-10-0003 FY 2012 Budget Proposal
i FY 2012 Program Considerations and Priorities
> Pertinent Agency Management Directives, policies, and procedures
); Additional Guidance and/or Reference as needed
> Results from internal Business Process Improvement review
. Energy Reorganization Act (for clarification of roles and responsibilities specific to NRC)

> Internal Commission Procedures

The OCFO will, upon request, provide the Contractor with any and all materials, reports, studies or
documentation of processes, practices, requirements, and access to subject matter experts, as
necessary.

Contractor may be given pre-decisional or official use only information and shall maintain
confidentiality of the information obtained in these documents.

7.0 PLACE OF PERFORMANCE

Work for this task order shall be performed primarily at the Contractor's site. Meetings and interviews
will occur at NRC Headquarters or at other Federal agencies in the greater Washington D.C. Metro
area. All other work shall be completed at the Contractor's site.

8.0 PROJECT OFFICER

The Project Officer for this task order is Tanya Champion.

9.0 SCHEDULE OF DELIVERABLES

The Contractor shall provide draft deliverables for NRC comment. The Contractor shall provide a
final deliverable within 5 business days after receiving NRC comment on each draft. All deliverables
shall be submitted electronically to the Project Officer and the Contracting Officer.

Consolidated List of Deliverables

1 Project Outline and Assessment Draft: 5 days after kick-off meeting
Approach Presentation to include any Final: 10 days after kick-off meeting
proposed alternatives

2 Preliminary Budget Formulation Internal 20 days after final project outline and
Process Summary Report assessment received

3 Approach to external benchmarking 10 days after final project outline and
methodology and proposed list of Federal assessment received
agencies
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4 Preliminary Budget Formulation External 35 days after deliverable item 3
Process Summary Report

5 Known best practices review and 10 days after deliverable item 4
recommendations

6 Presentation on analysis and 5 days after acceptance of item 5
recommendation

7 Final Report w/Recommendation 10 days after presentation
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BILLING INSTRUCTIONS FOR
FIXED-PRICE TYPE CONTRACTS (JULY 2011)

General: During performance and through final payment of this contract, the contractor is
responsible for the accuracy and completeness of data within the Central Contractor
Registration (CCR) database and for any liability resulting from the Government's reliance on
inaccurate or incomplete CCR data.

The contractor shall prepare invoices/vouchers for payment of deliverables identified in the
contract, in the manner described herein. FAILURE TO SUBMIT INVOICESNOUCHERS IN
ACCORDANCE WITH THESE INSTRUCTIONS MAY RESULT IN REJECTION OF THE
INVOICE/VOUCHER AS IMPROPER.

Standard Forms: Payment requests for completed work, in accordance with the contract, shall
be submitted on the payee's letterhead, invoice/voucher, or on the Government's Standard
Form 1034, "Public Voucher for Purchases and Services Other than Personal," and Standard
Form 1035, "Public Voucher for Purchases Other than Personal--Continuation Sheet."

Electronic Invoice/Voucher Submissions: The preferred method of submitting
invoices/vouchers is electronically to the U.S. Department of the Interior's National Business
Center, via email to: NRCPayments NBCDenver•.NBC..qov.

Hard-Copy InvoiceNoucher Submissions: If you submit a hard-copy of the invoice/voucher,
a signed original and supporting documentation shall be submitted to the following address:

Department of the Interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

Purchase of Capital Property: ($50, 000 or more with life of one year or longer)

Contractors must report to the Contracting Officer, electronically, any capital property acquired
with contract funds having an initial cost of $50,000 or more, in accordance with procedures set
forth in NRC Management Directive (MD) 13.1, IV, C - "Reporting Requirements" (revised
2/16/2011).

Agency Payment Office: Payment will continue to be made by the office designated in the
contract in Block 12 of Standard Form 26, Block 25 of Standard Form 33, or Block 18a of
Standard Form 1449, whichever is applicable.

Frequency: The contractor shall submit invoices/vouchers for payment once each month,
unless otherwise authorized by the Contracting Officer.

Format: InvoicesNouchers shall be submitted in the format depicted on the attached sample
form entitled "InvoiceNoucher for Purchases and Services Other Than Personal". Alternate
formats are permissible only if they address all requirements of the Billing Instructions. The
instructions for preparation and itemization of the invoice/voucher are included with the sample
form.
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Task Order Contracts: The contractor must submit a separate invoice/voucher for each
individual task order with pricing information. This includes items discussed in paragraphs (a)
through (p) of the attached instructions. In addition, the invoice/voucher must specify the
contract number, and the NRC-assigned task/delivery order number.

Final vouchers/invoices shall be marked "FINAL INVOICE" or "FINAL VOUCHER".

Currency: Invoices/Vouchers must be expressed in U.S. Dollars.

Supersession: These instructions supersede previous Billing Instructions for Fixed-Price Type
Contracts (June 2008).
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INVOICENOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)

1. Official Agency Billing Office

Department of the Interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

2. Invoice/Voucher Information

a. Payee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data Universal
Number (DUNS) or DUNS+4 number that identifies the Payee's name and address. The
DUNS+4 number is the DUNS number plus a 4-character suffix that may be assigned at the
discretion of the Payee to identify alternative Electronic Funds Transfer (EFT) accounts for the
same parent concern.

b. Payee's Name and Address. Show the name of the Payee as it appears in the contract and
its correct address. Where the Payee is authorized to assign the proceeds of this contract in
accordance with the clause at FAR 52.232-23, the Payee shall require as a condition of any
such assignment, that the assignee shall register separately in the Central Contractor
Registration (CCR) database at http://www.ccr.gov and shall be paid by EFT in accordance with
the terms of this contract. See Federal Acquisition Regulation 52.232-33(g) Payment by
Electronic Funds Transfer - Central Contractor Registration (October 2003).

c. Contract Number. Insert the NRC contract number (including Enterprise-wide Contract
(EWC)), GSA Federal Supply Schedule (FSS), Governmentwide Agency Contract (GWAC)
number, or Multiple Agency Contract (MAC) number, as applicable.

d. Task Order Number. Insert the task/delivery order number (If Applicable). Do not include
more than one task order per invoice or the invoice may be rejected as improper.

e. InvoiceNoucher. The appropriate sequential number of the invoice/voucher, beginning with
001 should be designated. Contractors may also include an individual internal accounting
number, if desired, in addition to the 3-digit sequential number.

f. Date of InvoiceNoucher. Insert the date the invoice/voucher is prepared.

g. Billing Period. Insert the beginning and ending dates (day, month, year) of the period during
which deliverableswere completed and for which payment is requested.

h. Description of Deliverables. Provide a brief description of supplies or services, quantity, unit
price, and total price.
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i. Work Completed. Provide a general summary description of the services performed or
products submitted for the invoice period and specify the section or Contract Line Item Number
(CLIN) or SubCLIN in the contract pertaining to the specified contract deliverable(s).

j. Shipping. Insert weight and zone of shipment, if shipped by parcel post.

k. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or express.

I. Instructions. Include instructions to consignee to notify the Contracting Officer of receipt of
shipment.

m. For Indefinite Delivery contracts, the final invoice/voucher shall be marked FINAL INVOICE"
or "FINAL VOUCHER".

n. Total Amount Billed. Insert columns for total amounts for the current and cumulative periods.

o. Adjustments. Insert columns for any adjustments, including outstanding suspensions for
deficient or defective products or nonconforming services, for the current and cumulative
periods.

p. Grand Totals.


